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QUYẾT ĐỊNH
VỀ VIỆC PHÊ DUYỆT QUY TRÌNH NỘI BỘ GIẢI QUYẾT THỦ TỤC HÀNH CHÍNH LĨNH VỰC ĐẤT ĐAI THUỘC THẨM QUYỀN GIẢI QUYẾT CỦA SỞ TÀI NGUYÊN VÀ MÔI TRƯỜNG/UBND CẤP HUYỆN/UBND CẤP XÃ
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH KHÁNH HÒA
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19/6/2015;

Căn cứ Luật sửa đổi, bổ sung một số điều của Luật Tổ chức Chính phủ và Luật Tổ chức chính quyền địa phương ngày 22/11/2019;

Căn cứ Nghị định số 61/2018/NĐ-CP ngày 23/4/2018 của Chính phủ về thực hiện cơ chế một cửa, một cửa liên thông trong giải quyết thủ tục hành chính;

Căn cứ Thông tư số 01/2018/TT-VPCP ngày 23/11/2018 của Văn phòng Chính phủ hướng dẫn thi hành một số quy định của Nghị định số 61/2018/NĐ-CP ngày 23/4/2018 của Chính phủ về thực hiện cơ chế một cửa, một cửa liên thông trong giải quyết thủ tục hành chính;

Theo đề nghị của Giám đốc Sở Tài nguyên và Môi trường tại Tờ trình số 293/TTr-STNMT-VP ngày 29/7/2022.

QUYẾT ĐỊNH:
Điều 1. Phê duyệt kèm theo Quyết định này quy trình nội bộ giải quyết thủ tục hành chính lĩnh vực đất đai thuộc thẩm quyền giải quyết của Sở Tài nguyên và Môi trường/UBND cấp huyện/UBND cấp xã được công bố tại Quyết định số 85/QĐ- UBND ngày 10/01/2022 của Chủ tịch UBND tỉnh.

Điều 2. Quyết định này có hiệu lực thi hành kể từ ngày ký và bãi bỏ quy trình nội bộ giải quyết thủ tục hành chính từ số thứ tự 3, 5, 6, 7, 8, 10, 11, 12, 13, 14, 15, 16, 17, 19, 20, 21, 22, 23, 24, 25, 35 được ban hành tại Quyết định số 1590/QĐ-UBND ngày 23/5/2019; Quy trình nội bộ giải quyết thủ tục hành chính từ số thứ tự 3, 5, 9, 11, 12, 13, 14, 15, 16, 17, 18, 19, 21, 22, 23, 24, 25, 26, 27, 28, 29, 30, 31, 32, 33 được ban hành tại Quyết định số 2763/QĐ-UBND ngày 27/8/2019; Quy trình nội bộ giải quyết thủ tục hành chính được ban hành tại Quyết định số 2039/QĐ-UBND ngày 07/8/2020 và quy trình nội bộ giải quyết thủ tục hành chính sổ thứ tự 1 Mục A được ban hành tại Quyết định số 3235/QĐ-UBND ngày 03/12/2020 của Chủ tịch UBND tỉnh.
Điều 3. Chánh Văn phòng Ủy ban nhân dân tỉnh, Giám đốc Sở Tài nguyên và Môi trường; Thủ trưởng các sở, ban, ngành; Chủ tịch UBND các huyện, thị xã, thành phố; Chủ tịch UBND các xã, phường, thị trấn và các tổ chức, cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này./.
	
Nơi nhận:
- Như Điều 3 (VBĐT);
- Cục Kiểm soát TTHC (VPCP);
- Ban Pháp chế HĐND tỉnh;
- Cổng TTĐT tỉnh, Cổng TTĐT CCHC tỉnh;
- Trung tâm CNTT&DVHCCTT tỉnh;
- Lưu: VT, LH, ĐL.
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. euy rRiNENer BpcrAreuynrrn6 iuclifif imn vgcoirDAr rHuec
ruAm euyEx cur quvni cti sO rAl ncwf,N v,l u6r lnUoNcrubrn cAn nwpxirsNo cAp x.c
@an hdnh kem theo Quyh ilinh s6 fi1{l tQD-wuo 



"gdy 
j) thrlns} ndm 2022 cia Ch ich uBi,tD tinh Khdnh Hda)



I. Quy trinh nQi bQ gini quy5t tht tgc hdrnh chinh linh vr;c d6t dai thuQc thim quydn gif,i quy6t cfia S& Tii nguy6n
vir M6i trudrng



l. Tht tgc chdp thuir cta co q-uan nhi nrn6rc c6 thim quyAn a6i vOt t6 chrlc kinh tii nhgn chuy6r nhuqng, nhgn grip vdn,
thuG quy6n sfr d+trg tl6t n6ng nghiQp iI6 thFc hiQn dE nn dAu tu sAtr xuit, kinh doanh phi n6ng nghiQp



- Md TTHC: 1.010200, c6 0l quy tdnh
- Thoi gian giai quy6t ZS ngay t6 ft ngny nhfu tti hd so hqp lQ



Coquan
tlo'tr t



Buric
thUc
hiQn



TOn buri,c
thrSc hiQn



Trdch
nhiQm



thgc hiQn



NQi dung c6ng viQc thryc hiQn Bi6u m5u/I(6t qui Thcri
gran



(ngny)



Ghi chri



56 TEi
nguyOn vd



M6i
truong



Bu6c 1 Tieq
h6



nh?n
SO



B0 phan
mQt ctra
56 TAi



nguy6n vd
M6i



truong



Titip nhAn, ki6m ffi h6 so theo
quy dinh;



- Trudrng hgp hO so dAy dri, chinh
x6c theo quy dinh thi tiOp nhan vd
in.Gi6y ti5p nfAn h6 so vd he.n tra
k6t qu6. Chuydn sang bu6c 2



- Trudng hgp hO so chua dAy dri,
chua chinh x6c theo quy clinh thi
huongdSn hoan thiQn, b6 sung vd
in Phi€u y6u cAu b6 s.rng, hoan
thiqn hd so. ftit ttrUc quy tinh.



- Truong hqp tu cfrOi tiep nhan ho
so thi in Phii5u tt ch6i titip nhqn



.(. , ),giai quyet h6 so. KOt thirc quy
tdnh.



- MAu sO 01 ban hdnh kdm theo
Th6ng tu s6 O\/20L8/TT-VPCP
ngity ,23lll/2018 (Trucrng hqrp h6
so dOy di, chfnh x6c theo quy
dinh)



- MIu sO OZ ban hdnh kdm theo
Th6ng tu s6 }L1}OL8/TT-VPCP
ngay nlfiD\l8 (Trucrng hqp h6
so chua dAy dri, chua chinh xdc
theo quy dinh);



- MAu sO O: ban hdnh kdm theo
Th6ng tu sO OL1}}L8/TT-VPCP
cria Vdn phdng Chinh phfi
(trucmg hqp tt chOi ti6p nhfln h6
so).



- Dfr 1i6u duoc cAp nhQt tr6n hC
.,4
mong.



0,5











2



S& TEi
nguy€n vd



M6i
truong



Buoc2 Co quan
chuy6n
m6n tham
dinh h6 so



Chi cpc



9*ti
ddt dai



Tham muu gi6i quy6t h6 so, tinh
15nh d4o Sd duyQt hd so OC trinfr
UBND tinh.



11



Sd TEi
nguydn vd



M6i
truong



Bu6c
2.1



Giao
chuyOn



vi6n tham
muu h6 so



Ldnh dpo
Chi cpc



QLDD



Lenh dao Chi cuc Quan l1i dat dai
pbe" c6ng chuy6n vi6n gi6i qrytit
h6 so.



Chyfen hii so vd giao vi6c tr6n
phan m6m;



1



56 Tdi
nguyOn vd



M6i
trudrng



Bu6c
2.2



Tham dinh
. .:.



ho s(}
Chuy6n
vi6n Chi



cuc



QLDD



Ki6m tra h6 s0, quy dlnh phSp



lupt dC aC xuit xu $ vi dp th6o
VAn ban cua S0 TNMT dC trinh
Lanh dpo Sd duyQt.



(1) Trucng hqp dt diAu kiQn: lap
kdm theo D,r th6o VIn ban chdp



thuantheo quy dinh;



(2) Truong hqrp kh6ng dri di6u
t<iQn, ]0n kdm theo dg th6o Vag
ban dC UBND tinh te loi cho T6



^ .).
cnuc ngp no so.



- DU th6o VEn bin cria Sd TNMT
aC mnn UBND tinh (kh6ng quy
clinh m6u van ban);



- Gui kdm theo Dg th6o Vdn ban
ch6p thuAn hopc dg th6o VIn ban
aC UBND tinh tra lcvi cho T6 chric
nQp h6 so (kh6ng quy dinh mdu
ven ban).
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56 TEi
nguy6n vd



M6i
trucyng



Bu6c
2.3



Ki6m tra
,l



Ky nnay no
SO



LEnh tl4o
Chi cpc



QLDD



Ki6m tra nQi drrg tham muu Dg
th6o vir cln cri cdc quy dinh ph6p



lupt; Ky *aV VAn ban cria Sd



TNMT de finh Lenh dao Sd
duyQt tinh UBND tinh, kdm ban



- PU th6o V5n b6n cria Sd TNMT
de finh UBND tinh de duqc ky
tu6v;



- Gfi kdm theo Du th6o Ven ban



4











3



dg th6o Ven ban chAp thufin ho{c
Ven ban te loi cho T6 chric nQp
r).
no s0.



clAp thuqn hofc dg th6o VIn ban
dC UBND tinh M loi cho T6 chric
nQp hO s0, de dugc ki6m tra.



Sd TAi
nguyen vd



M6i
truong



Bu6c 3 Kyduy6t
h6 so



Lfrnh dpo



SO TNMT
Ky duyet VEn ban cua Sd TNMT
dc fijnh UBND tinh;



(l) Truong hgrp dri di6u kiQn: Kf
r,trdy ban dg th6o VEn ban chSp



thudn



(2) Truong hgp ktrOng ctri diAu
ki€n: ky nh6y dg thAo VAn ben tra
lcri cho Td chric n6p hO so.



VEn ban S& TNMT de ky vd h6 so
tinh UBND tinh kdm theo Du th6o
VEn ban .lr"O ,n"a" ho4c dp th6o
VIn ban dC UBND tinh fa loi cho
-A ^ ,;.
I O CnUC nop nO S0.



-J



56 TAi
nguy6n vd



M6i
truong



Bu6c 4 Ph6thanh,
chuyi5n h6



SO



B0 phan
MOt cria



Nhan fui h6 sq chuy6n h6 so
trinh UBND tinh ph6 duy6t theo
tharn quydn.



H6 so trinh UBND tinh kdm theo
Dg th6o Van ban chSp thu4n hopc
du thio VAn ban dC UBND tinh ffa
loi cho Td chirc nQp hd so.



0.s



UBND
tinh



Bu6c 5 PhO duyQt



Vtu ban
UBND
Tinh



Ban hanh V5n ban ch6p thuan
hoflc VEn ban UBND tinh t:a 10i



r ml t , ^ r ,1.cno lochucnQphos0
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UBND
tinh



Bu6c
5.1



Ticq
h6



nh?n
SO



B0 phan
m6t ctra



Titip nhan, chuy6n hO scl cho
chuy6n vi6n theo phan c6ng cria
VEn phdng UBND tinh



Chuy6n h6 so tr6n ph6n rnArn 0.5



T]BND Bu6c fhAm tra Chuy6n
vi6n duoc



Xri ly DU th6o VEn ban ch6p thu4n ho{c
fu th6o VEn ban AC UBND tinh ffi



03











4



tinh 5.2 h6 so giaqxri ly
hd so



loi cho T6 chric nQp h6 so.



UBND
tinh



Budc
5.3



Xem x6t
,),
ho s0



Ldnh dpo
phdng
chuyCn



m6n



xft ly Dg th6o Van ban gh6p thuan hopc
dU th6o Vdn ban de IIBND tinh tra



,,=l
loi cho T6 chirc n6p h6 so.



02



UBND
tinh



Bu6c
5.4



Xem x6t
,).
ho so



Ldnh d4o
VIn phdng



UBND



D,yet Dg th6o Vdn ban 9h5p thuAn hoac
du th6o Ven ben dC I-IBND tinh ffi



. ,..t
loi cho T6 chirc nQp h6 so.



02



UBND
tinh



Bu6c
5.5



Ph6.duyQt
h6 so



Ldnh dao



UBND
tinh



PhO duyQt Ven ban cfrap tfruan ho4c dg th6o
Ven ban de UBND tinh fa loi cho
-.1 ^ , ;.
I o cnuc nop no s0.



02



UBND
tinh



Bu6c
5.6



Ph6t hanh
A



va cnuyen
oa k6t qu6



Vdn thu/
B0 pha.t
m-6.t cria



Ph6t hanh vdn ban vd chuytin ktit
qui cho B0 phan TN&TKQ co
quan chuy6n m6n



Van ban ch6p thugn ho{c dp th6o
Vdn ban de UBND tinh fa loi cho
-:. ^ ,).
I o cnuc nop no so.



0,5



56 TEi
nguydn vir



M6i
truong



Bu6c 6 T16 k6t
qu6, luu h6



SO



B0 phan
mQt cria



Tra ktit qui cho t6 chric, chuy5n
hd so cho bQ ph?n luu ffi



Hd srr aluqc hnr qi Chi cgc Quin If dAt ilai, thtri gian trm 01 nIm. Sau khi h6t hp, chuy6n hd so cho Trung dim luu trit tr .ut thuQc S&



Tiri nguy6n vir M6i trutng theo quy tfnh hiQn hinh.











:w rFJl...ir..
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, 2.-Thi tqc-Th6m ilinh nhu cAu sir dqng d{t; thAm tlinh di6u.kiQn giao dit, thuG ddt.kh6ng rh6trg gus hinh thrfic ddu gi6
quy6n sri dgng tlAt, tli6u ki$n cho ph6p chuy6n mgc atich. str dgtrg aAt a6 ttu-c hien dF 6r aiu tu iiii vt6ri t6 cbrfrc, co sd t6n giio,
nguBi Viet Nam alinh cu 0 mn6r ngoii, doanh nghifp c6 v6n diu tu nuric ngoti, t6 chrfrc urn6rc ngoii c6 chfc ning ngogi giao



- MiTTHC: 1.003010, c6 0l quy rxinh
- Thoi gian giai quy6t 15 ngAy ldm vifu k6 tu ngay nhfn dt hd scr hqp lQ



Co quan
tlol t



Bxi,c
thgc
hiQn



TGn brxic
thgc hiQn



Trich
nhiQm



thgc hiQn



NQi dung cdng viQc thl c hiQn Bi6u m6u/r<6t qui Thoi
gran



(ngny)



Ghi
chf



Sd Tai
nguyen va



M6i
truong



Budc I TiCp nhqn
hO so



B0 phan
m6t cua



Ti6p nh6n, ki6m tra h6 s0 theo quy
dinh;



- Truong hqp hO scr itAy drh, chinh
xdc theo qly dinh thi tiep nhQn vd
in Gi6y ti6p nhan h6 so vd hen tr6
ktit qu6. Chuy6n h6 so d6n Chi cuc



Quin ly det dai. Chuy lnbuoc 2



- Trudng hqrp h6 scl chua clAy dri,
chua chfnh x6c theo quy dfnh thi
hu6rng ddn hodn thi6n, b6 sung vd
in Phi6u y6u cAu b6 sung, hodn
thiQn h6 so. tr6t thric quy trinh.
- Trucmg hqrp tir cnOi ti6p nhQn ho
so thi in Phi6u tu ch6i ti6p nhdn



A. , :gltti quy6t ho s0. KOt thirc quy
trinh.



- Mdu sO 01 ban hdnh kdm theo
Th6ng tu sO OL1}OLS/TT-VPCP
ngiry,23l71l2}t8 (Trucrng hqrp ho
so ddy dri, chfnh x6c theo quy
dinh)
- M5u s6 02 ban hdnh kdm theo
Th6ng tu s6 O\/2018/TT-VPCP
ngey nlnDOlS (Truong hqp ho
scy chua dAy drh, chua chinh xric
theo quy dinh);
- M6u sO O: ban hanh kdm theo
Th6ng tr: s6 OllzOlS[rc-VPCP
cria Vdnp.ho"g Chinh phu (truong
hqp tu ch6i ti6p nhan hd so).



- D.fr liQu du-o. c cpp nhpt tr6n hQ



th6ng



0,5



Sd TEi Bu6c2 L6y y kiCn Chi cpc ThUc hiQn c6ng viQc 6y }i kiCn ph6i 05
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nguy6n vd
M0i



trudng



c6c ccr
-A



quan, to
chirc c6



1i6n quan



Quan b,
-4. - .
dat dal



hqp cua c6c co euffi, t6 chric c6 1i6n



quan



56 TAi
nguy6n vd



M6i
truong



Bu6c
2.1



Phan c6ng
A-



gtal quyet
h6 so



LEnh d4o



chi cpc



QLDD.



Giao chuy6n vi6n giii quy6t h6 so Giao viQc tr6n ph6n md- 01



56 Tdi
nguy6n vA



M6i
trudng



Bu6c
2.2



Ley y kten
cdc co



quan, to
chric c6



li6n quan



Chuy6n
vi6nthuQc
CCQLDD



TO ctlic ."g. \o.p tham dinh hoac
gui 16y V |i6n bdng v5n ban cta circ
co quan, tO chric c6 1i6n quan hoflc tO



chric ki6m tra thr,rc dia.



Van ban 6y y kiCn ho{c Dg th6o
Giay moi (mdu t.u tfriet hp)



02 Kdm
file dy
th6o.



56 TAi



nguy6n vd
M6i



trutvng



Budc
2.3



Ki6m tra
nol
can



d*g
ph6i



hqrp



Ldnh dpo



Chi cpc



QLDD



Ki6m tra nQi drng dU th6o v5n ban
,1, ,, .A
Iay y Klen.



Dy th6o v[n ban 6y y ki6n dd dugc
ky ntt5y



01



56 TEi
nguy6n vd



M6i
truong



Bu6c
2.4



Ky yan
bVnley !,



ki6n c6c co
.A



quaJl, to
chric c6



1i6n quan



LEnh d4o



SO TNMT
Ky vdn binldy f ki6n. Vdn ban hy !, ki6n dd du-o. c duyQt.



Gui vdn ban tr6n hQ th6ng
01



C6c co
quan, to



Bu6c 3 TOng hqp
y ki6n, gi6i



C6c co
quan, to



C6c co qued) tO chirc c6 1i6n quan



tham gia;f ki6n.
VAn ban g6p y ki6n cria c6c co
guffi, t6 chirc c6 li6n quan hof,c



03
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chric c6
1i6n quan SO



chirc c6
1i6n quan



Bi6n ban cuQc h-op de k/
tfriiit tppl



t.u



S& TEi
nguyOn vd



M6i
trudng



Budc 4 Dg thio
VIn ban



mam Ointr



ChuyCn
vi6n Chi



cpc QLDD



T6"g hqp nQi d*g, cdn cir quy dinh
phdp luQt d6 dC xu6t Dg th6o VEn
ban tham dinh, tong d6 danh gi6 rd
dti di6u kiQn (hoac kh6ng atr Aieu
kiQn) dC thgc hien tht tr,rc



giao/thu6/CND sti Oure dit.



Dg th6o VAn ban tham flnh (mdu
t.u thi6t Qp)



03



56 TEi
nguy€n vd



M6i
truron_q



Bu6c 5 Kitim tra
D.u thio
Ven ban



tha* di"h



Ltuh dao
Chi cpc



QLED



Ki6m tra dg th6o Vdn ban ftAm dinh,
d6 xu6t dri di6u kiQn (hopc kh6ng &i
<ti6u ki-en) de thgc hipn thri tpc
giao/thu6/CMD sri aUre dit



VEn ban them dinh de duqc ky
nt 6y fru6c khi toinh Lenh ilao 56.



02



SO TEi
nguyOn vd



M6i
trudng



Bu6c 6 Kf duygt
h6 so



Ldnh tl4o
S& TNMT



Ky VAn ben them flnh nhu cAu sri
aurrg d5t.



Ven ban them dinh da hf (mdu tg
ttriiSt t6p;



1,5



S& TEi
nguydn vd



M6i
fiuong



Bu6c 7 TrA ktit
qu6, ltru



h6 so



BQ phan
mQt cria



T16 kiSt qu6 cho td chric, chuy6n h6
so cho b0 phan luu ttr



Vdn ban tfram Ointr



chuy6n xuongH6 s(r Iuu chi aitdugc th0i 01luu nam.tai cuc Quin Sau tr6tkhiry tlai, h6 s(y tlol ffiIrruglan theo hirnh.hen, vt quy hiQndinh











3. Thfi tgc Ding kf quydn sfr dgng tt6t 6n diu
- Md TTHC: 1.005398, c6 03 quy trinh
- Thoi gian giei quySt 30 ngay ldm vifu k6 tu ngdy nh6n dt h6so hgp lQ



3.1 Qut trinh s6 1 (MA l"tHcr 1.OOSS9S-0I - trutmg hqp t6 chrir nQp Qi BQ phfn mQt cr?a S& Tiri nguyan vir M6i trudng)



Coquan
tlon t



Bufc
thqc
hiQn



TOn bu6c
thqc hiQn



Trich
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qui Thtri
glan



(neny)



Ghi
chri



S& TEi
nguy6n vir
Mdi trucrng



Budc I TiCp
h6



nh4n
SO



B0 ph0n
mQt cria



(Tdi kho6n
m6t cria



Van phdng
Dang ky)



Ki6m tra, ti6p nhfln h6 so theo quy
dinh;



(1) Trucrng hqp hO so dAy dri, chinh
x6c theo quy dinh thi tiOp nhfln vd in
Gi6y tiep nhfln.h6 so vd hgn tr6 k6t
qu6. Chuy€n hd so d€n Vdn phdng
Ddng ky det dai. Chuy6n budc 2.



(2) Truong hqp h6 so chua diy dt,
chua chinh x6c theo quy dinh thi
hu6ng ddn hoan.thiQn, b6 sung vd in
Phi6u y6u cAu b6 sung, hodn thien ha)



so. Krit thric quy trinh.



(3) Truong hgp tu ch6i ti{ip nhan ho
so thi in Phi€u tu ch6i titip nhan gi6i
qrytit hO so. Ktlt thric quy trinh.



(l) GiaV ti6p nhfln h6 so vd hsn tri
k6t qu6 (m6u sO Ot ban hdnh kdm
theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23111/2018).



(2) Phieu yOu cAu bO sung, hodn
thiQn h6 scv (m6u sO OZ ban hdnh
kdm theo Th6ng tu sO 0112018/TT-
VPCP ngiry 2311112018).



(3) Phi6u tu ch6i tiiip nhan gi6i
quyOt hO so (m6u sd 03 ban hdnh
kem theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23lttl20rl)
- Dir liQu dugc cap nhat tr6n hQ
,.i
tnong.



0,5



Vdn phong
DAng ky
a6t dai



Bu6c 2 Ph6n c6ng,
thdm dinh



,l
no so



Phong



lare ty
cdp GCN



Phdn c6ng, kitim tra hd so:



(1) Trucrng f,qp I hti so hqrp le: L{p
gi6y moi ki6m tra xdc minh thUc di,a



v€ ngu6n g6c, hiQn tr4ng sri dgng ddt



(1) BiCn bdn ki6m tra thr,rc dla 26,5



8











9



co quan li0n quan nl5u c6). Chuy0n
bu6c 3.



(2) Trucrng hcr-p 2 h6 so chua dri di6u
I .t



kiQn cdn b6 sung: chuy€n vi0n dr,r



th6o Phi6u yOu cAu b6 sung, hodn
thiQn h6 so; ky duyQt cria LSnh dao
(theo thArn quyAn quy6t dinh TTHC



,Ahodc quy ch6 mot cua); chuy6n BQ
phan mQt cria th6ng bilo cho t6 chric;
tii5p nhan hO so bd sung thAm dinh lai
theo Trudng hqp I



hep v6i UBND xa va cac



(2) Phitiu y6u cAu bd sung, hoirn
thiQn hd so.
- Tqrn dtng tinh thoi gian
- HO so bO sung



Vdn phdng
Edng ky
ddt dai



Bu6c 3 Cap nhat
h6 so



Phdng



?a"e ky
c6p GCN,
Ldnh tl4o



+ Cap nhAt hO so dia chinh, co sd d['
-(. -lleu oat oar



+ In trang s6 dia chinh dien tft
+ Ky duyQt Trang sO Aia chinh diQn
tri



Trang SO Oia chinh di0n tu 03



56 TEi
nguyOn vd
M6i trudng



Bu6c 4 T16 kOt quA BQ phan
m6t cria



T16 ktit qui cho t6 chric Trang SO Oia chinh di0n tu.



Hd sd .Iupt lllu hi Phdng Dnng hi dp gi6y chrhg nh$n, thirl gian lrru 01 nim. Sau khi h6t 4n, chuy6n h6 sa xu6ng ttcn vi luu tr:it cia Vin
phdng Dnng hf D5t dai Khinh Eda vA irru trt tneo quy'apn niQi tenn.



, 3'2 Quy tdrh sii z llta tfUCr 1,005398-02 - trutmg hgp hO gia .finh, ci nhAn, c{ug tliing dfln cu nQp tai BQ phin mot cta UBND
cip huyfo)











10



Co quan
ilon vi



Bufc
thgc
hiQn



TOn bufc
thgc hi6n



T16ch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn Bi6u miu/Ktit quri Thcri
gian



(ngny)



Ghi chti



UBND cdp



huyQn



Bu6c 1 Ti6p nh4n
hO so



86 phan
mQt cfra



(Tai khoin
mQt cria



Chi nh6nh
VIn phdng
Dang ky)



Ki6m tra, ti6p nhAn h6 so theo quy



dinh;



(l) Trucrng hqp hti so- dAy dri, chinh
x6c theo quy dinh thi titlp nh4n va in
Gi6y ti€p nh4n hd so vd hgn trA k0t
qu6. Chuy6n hd so d0n Chi nh6nh
VIn phdng D[ng ky dht rtai. Chuytln
bu1c2.
(2) Trucrng hcr-p hii so chua dAy dri,



chua chinh x6c theo quy dinh thi
hu6ng d6n hodn.thiQn, b6 sung va in
Phi6u.y6u cAu b6 sung, hoin thiQn hd
so. KOt thric quy trinh.



(3) Truong hgp tu chOi ti€p nhpn h6
so thi in Phi6u tit ch6i tiOp nh4n gi6i
quy5t hd scv. Ktft thrlc quy trinh.



(1) GiAy titip nhQn h6 so vd hen tr6
k6t qu6 (mdu sd 01 ban hdnh kdm
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23111/2018).



(2) Phitiu y€u cAu b6 sung, hodn
thien h6 so (m6u sO OZ ban hdnh
kem theo Th6ng tu sO Oll2O18iTT-
VPCP ngiry 23111/2018).



(3) Phi0u tir ch6i titip nhan gi6i
quy6t hd so (m6u sO 03 ban hdnh
kem theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23lttlZ}Il)
- DU li6u dugc c4p nh4t tr0n hQ
.i



thong.



0,5



Chi nhanh
Van phdng
Ddrg ky
dar dai



Buoc 2 PhAn c6ng,
thdm dinh



,).
no so'



tO Oang
ky c6p



GCN,



Ldnh dao
Chi nh6nh



Phdn cdng, ki6rn tra h6 so:



(1) Truong hqp t h6 so hqp lQ:



+ Trich lpc bin OO Aia chinh hodc
kitlm tra Trich do dia chinh thua dAt



do nguoi sri dung ddt nEp (n6u co).



+ Ki0m tra x6c minh thUc dia trong
trulng l,cr-p cAn thitlt: d6t l6ni nghiQp,



thria ddt ti6p ei6p vdi dudng giao



(1) - Trich lpc bin d6 hoac trich do
dia chinh
- Bi6n b6n ki6m tra (n6u c6)
- Don ddng ky (mdu 04/DK) hoflc
vdn bin grii UBND c6p xd
- H6 so di6n tri



55
J 



)J











1.1.



(2) - Phieu y6u cAu b6 sung, hodn



thiqn h6 so.
- T?m dung tinh thcri gian



- Hii so b6 sung



th6ng chinh, s6ng s



nghia trang, c6ng trinh cdng cQng, 
I



d6t an ninh qu6c phong, d6t cOng ich,



dAt chua sri dung.



+ Chuy6n hd so di5n UBND ciP xd



d0 thgc hiQn x6c nhfln vd ni6m YOt.



D6i v6i Ait n6ng nghiQP chuY6n



UBND cdp xd, x6c nhPn hQ g.ia dinh,



cd nh6n tryc tiOp sAn xudt n6ng



nghiQp.



+ Chuyi5n budc 3



(2) Truong hW 2 hd so chua <lir di6u



kiQn cAn b6 sung: chuY0n vi0n dg th6o



Phi6u y6u cAu bO t,rng, hoan thien h6



s0; ky duyQt cria LSnh d4o (theo thdm



q"yd; q"ya dinh TTHC hoflc quY ch6



mQt cria); chuy€n B0 Ph@ mQt cria



th6ng b6o cho c6ng dAn; ti6P nhan hO



so b6 sung; tham dinh l4i theo Truong
hqp 1.



i, thriy lgi,











1,2



UBND cdp
xE



Buoc 3 Ni6rn y6t,
x6c nhdn



h6 so



COng chric
dia chinh



xdlphudng



+ X6c nhdn hidn trang sri dpng d6t so
v6i n6i kC khai ddng ky, ngu6n g6c
vd thdi di0m sri dung d6t, tint trf"g
tranh chdp dit, r* ph, ho-p v6i quy
ho4ch OOi vOi truong hqp-kh6ng c6
gi6y to hqp lq ,C quyE, * aurg jdt.



POi vOi d6t n6ng nghi6p: Xiic nh6n
h6. gia dinh, c6 nhdn truc tiOp sAn
xu6t n6ng nghi6p.
+ Thuq hiQn niOm ytit c6ng khai k6t
qu6 kiOm tra h6 so, x6c ,han nien
trang, tinh trang tranh ch6p, ngu6n
gdc va thcyi di6m sri dpng d6t trong
15 ngdy;



Trucrng ho. p c6 y kitin ph6n 6nh v6
dung c6ng khai, tam dung h6 so
hQ th6ng dti xem xdt gial quy6t



y ki6n phAn 6nh theo quy dinh.



n9l
tr0n
citc



- Dcrn ddng ky (m6u 04/DK) hoac
Vdn bdn xdc nh6n (m5u U thi6t
l0p)



- H6 scy di6n tfr



20



Trong do
thd'i gian
niAm yet
c6ng
khai 15



ngay



UBND c6p
xa



Bu6c 4 Duy6t xdc
nhdn



Linh dao
UBND



Ky duy6t x6c nhdn, tr6 loi li6n th6ng
k6t qud d6n Chi nhrinh V[n phong
DAng ky.



- Dcyn dAng ky (m6u 04lDK) dE x6c
nhan (sO ho6) ho4c Vdn b6n x6c
nhdn dd ky
- H6 so diOn tt'



02



Chi nhrinh
Vdn phong
Dang ky
d6t dai



Bu6c 5 cap
,;.
no



nh6t
SO



fO tnOng
tin luu trir,
Ldnh dao
Chi nh6nh



+ Cflp nh6t h6 so dia chinh, co s6 dt
liOu d6t dai



+ In trang sO dia chfnh di6n tri.
+ Ky duyQt Trang sO dia chinh dien
tt



Trang SO aia chfnh diOn tu 02











txrf,lr, \\. s u/
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UBND c6p
huyQn



Bu6c 6 TrA k€t qu6 B0 ph0n
m6t cua



Tri k6t qu6 cho cd nhAn Trang SO aia chinh diQn tri



!r-ii 
so.awitluu ei'T6Ding ki dip gidy chtmg nhi& thdi gian luu 0l nim. Sau khi h6t hqu, chuy6o h6 sc xu6ng tlorr v! tuu tro c0a Chi nhrinh



Vnn phdng Dnng kj Dit dai Khdnh Hde vd luu trfr theo quy alinh hiQn hirnh.



. 3.3 Quy trinh s5 3 1Ua ffHC: 1.005398-03 - trutng hq'p hO gia atinh, c6 nhin, cQng tldng ttAn cu nQp tgi BQ phSn mQt crfra UBND
cdp xa noi c6 d6t)



Co quan
don vi



:



Bufc
thr;c
hiQn



TGn buric
thuc hiQn



T16ch
nhiQm



thgc hi6n



NQi dung c6ng viQc thrpc hiQn Bi6u miu/t<iit qui Thtri
glan



(ngny)



Ghi chrl



UBND c6p
xa



Bu6c 1 ricq
h6



nh0n
SO



BQ phan
rn6t cira



Ki6m tra, ti6p nh6n h6 scr theo quy
dinh;



(1) Trucrng hqp hO so dAy dri, chinh
x6c theo quy dfnh thi titip nhpn vd in
Giay titip nhAn hO s0 ve hgn tr6 k6t
qu6. Chuy6n budc 2.



(2) Trunng hAp h6 so chua dAy rtri,
chua chinh x6c theo quy clinh thi
hu61g d6n hodn thiQn, b6 sung vd in
Phi6u.y6u cAu b6 sung, hoan thi6n h6
so. KCt thric quy trinh.
(3) Truong hcr,p tu ch6i tiiip nh6n h6
so thi in Phi€u ttr ch6i titip nhan gi6i
quytit h6 so. KCt thric quy trinh.



(1) Gi6y tii5p nh6n h6 so vd hen tr6
ktft qui (m6u sO Ot ban hdnh kdm
theo Th6ng tu sd 0ll20l8/TT-
VPCP ngiry 23llll20l8).
(2) Phi0u yOu cAu b6 sung, hodn
thi6n hO scy (m6u sti OZ ban hdnh
kdrn theo Th6ng tu sO 0ll2Ol8lTT-
VPCP ngiry 23lrll20r8).
(3) Phi0u tu chdi tii5p nhan gi6i
quytlt h6 so (rn5u sO Og ban hdnh
kdm theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngity 23llll20ll)
- Dt liqu dugc c6p nhBt tr0n hC



th6ng.



0, 5



UBND c6p Buoc 2 Niem y6t, C6ng chric - Xiic nh6n hi6n trang sri dung d6t so Don d[ng ky (m6u sO O+lOf; fro6c Trong d6











1.4



xa x6c nhdn
,).
no so



dia chinh
xdlphucrng



v6i nQi kC khai ddng ky, nguon g6c
vd thoi di0m sri dung d6t, tinh trang
tranh chip dit, sg phu hgrp vdi quy



ho4ch d6i v6i trucrng hqp kh6ng c6



gi6y to hqp l9 ve quyen sir dung d6t.



OOi vOi d6t n6ng nghiQp: X6c nhQn



hO gia dinh, c6 nhdn truc ti6p sin
A,



xuat nong ngnlep.



- Thgc hiQn ni0m y6t c6.,g khai k6t
qu6 ki6m tra h6 so, x6c nhfln hiqn
trang, tinh tr4ng tranh chdp,, ngu6n
g6c vd thoi di0m str dgng ddt trong
15 ngdy.



Trudng hqp c6 y ki6n phdn 6nh vC



nQi dung c6ng khai, tam dung hd so



tr0n hC th6ng dC xern xet gi6i quy6t



cdc y ki€n ph6n 6nh theo quy dinh.



Vdn bin xac nhQn (
l0p)



tu



20



thoi giary



niAm y€t
c6ng
khai 15



ngay



UBND c6p
xd



Bu6c 3 DuyQt x6c
nh4n



LEnh tl4o
UBND



Ky x5c nhfln k5t qun h6 so. Chuy6n
bu6c 4



Dcm d[ng ky (m6u 04/DK) dE x6c



nh{n hoac Vdn bin x6c nhfln da ki
02



UBND c5p
xd



Budc 4 Chuy0n hO



SO



B0 phOn



mQt cua
Chuy6n h6 so d6n UBND c6p huyQn H6 so gi6y 02



UBND c6p
huyQn



Budc 5 Ti6p nhan
h6 so li6n



th6ng



B0 phOn



mQt cira



(Tdi khodn
mQt cua



Chi nh6nh
Vdn phdng



Ki0m tra, ti}p nhan h6 so theo quy



dinh. Chuy0n h6 so dOn Chi nh6nh
Van phdng Dang ky d6t dai



0 5
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Dang ky)



Chi nh6nh
Van phdng



Edng ky
Ddt dai



Bu6c 6 Ph.an c6ng,
thdm dinh,
cdp nhdt h6



SO



T6 dang
ky c6p
GCN,



Phdn c6ng, ki6m tra hd so:



(1) Trucrng hcr-p t h6 so hqp l0:
+ Trich luc b6n d6 dfa chinh hodc
ki6m tra Trich do dia chinh thria d6t
do ngudi sri dgng <t6t nQp (ni5u c6).



+ Ki6m tra xirc minh thuc dia trong
trudng I,W 94" thi6t: d6t l6m nghi€p;
thria tlAt ti6p gi6p vdi ducrng giao
th6ng chinh, s6ng su6i, thriy lgi,
nghia trang, c6ng trinh cdng c6ng,Y,!
d6t an ninh qudc phdng, ddt c6ng ich,
tldt chua sri dpng;



(2) Truong hW 2 h6 so chua dri diAu
kiQn cAn b6 sung: chuyen vi6n du th6o
Phi6u y€u cAu b5 sung, hodn thien h6
srv; V duyret cta LInh dao (theo thAm
quy6n quy6t dinh TTHC hoac quy ch6
mQt cria); chuy6n B0 phan m6t cria
th6ng b6o cho c6ng ddn; tii5p nhan h6
so b6 sung; th6m dinh lai theo Trucrng
hqp 1.



(1) - Trich lpc bdn tl6 hoflc trich do
dia chinh
- Bi6n bdn kii5m tra (n6u co)



(2) - PhiCu y6u cdu bd sung, hodn
thiQn h6 so.
- TAm du'ng tinh thoi gian tr6n hC
., A
tnong.



- H6 so b6 sung



05



Chi nh6nh
V[n phong



Ddng kf
DAt dai



Bu6c 7 Cap nhpt
h6 so



fO tfrOng
tin luu trft,
Ldnh d4o
Chi nhanh



+ C6p.nhat hO so dia chinh, co sd dir
liQu ddt dai
+ In trang sO Aia chinh diQn tri.
+ Ky duyQt Trang sO Aia chinh di6n
ili



- Trang sO Oia chinh diQn tri' 02
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UBND c6p
huyQn



Bu6c 8 TrA loi h6
so li6n
th6ng



86 phan
mQt cria



T16 lo'i ktit qu6 1i6n th6ng d6n UBND
c6p x5



Trang S6 Oia chinh diqn tft 02



UBND c6p
xE



Bu6'c 9 T16 k6t qu6 B0 ph0n
rnQt cria



Trd kt-{t qu6 cho cii nhdn Trang SO Aia chinh diqn tri



Hii so tlu.m luu t4i T6Deng ty cdp E5y chrirng nh$n, thiri gian luu 01 nim. Sau khi tri6t hen, chuySn hd so xu6ng tlon vi hnr trii cta Chi nh6nh
Vin phdtrg D[ng l$ DAt tlai Khdnh Hda v] lru trtr theo quy dlnh hiQn hirnh.



4. Tht tgc X6a tling kf cho thu6, cho thuG l4i, g6p v5n bling quydn sir dgng tlit, quy6n s& hftu tiri sin gin [6n vr6,i tliit
- Md TTHC: 1.004238, c6 03 quy trinh
- Thdi,gian gi6i.quy6t 03 ngdy ldm viQc k€ tu ngiy nh{n tlt h6 so hgtp 16



4.1 Quy trinh s6 I (Mi TTHC: 1.004238-01 - truimg hgp t6 chrirc nQp t4i BQ phin mQt cira Sd Tiri nguy6n vir M6i trutmg)



Ccr quan
tlon vi



Bu6c
thqc
hiQn



TOn bufc
thuc hi6n



Trich
nhiQm



thr;c hiQn



NQi dung c6ng viQc thr3c hiQn gi6u miu/K6t qui Thoi
gran



(ngnv)



Ghi chti



56 TAi
nguyen vA



M6i trudng



Bu6c 1 Ti6p nhan
h6 so



B0 ph0n
mot cua



(Tdi kho6n
mQt cua



Vdn phong
Dang ky)



Ki0m tra, tiOp nhfln h6 s0 theo quy
dinh;



(1) Truong hap h0 so {Ay dt, chinh
x6c theo quy diq thi ti6p nh4n vd in
Gi6y ti0p nhdn.hd so vd hgn trd kOt



qui. Chuy0n hO so d6n Van phdng
Ddng ky dat dai. Chuy0nbuoc 2.



(2) Truong hcr-p h6 so chua dAy dir,
chua chinh x6c theo quy dinh thi
huong d6n hodn thi6n, b6 sung vh in



(1.) Gi6y ti6p nhan h6 so vd hen tr6
k6t qu6 (mau sO 01 ban hdnh kdm
theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23lrtlZ}t9).
(2) Phi0u y6u cAu b6 sung, hohn
thi6n h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu sd Oll2O18/TT-
VPCP ngiry 23lr l/2018).
(3) Phieu tu chdi titip nhdn gidi



i.,,l;quYet hO so (mdu s6 03 ban hdnh



0 5)











:1.;r:" X1'-rY /i



t7



(3) Trucrng hqp tu ch6i ti6p nhan hd
so thi in Phi6u tu chdi titipnhan gi6i
quy6t hO so. t<tit thric quyirinh.



rhihodnsung, 9n
thric trinh.quy



Phi
so.



kem theo Th6ng tu s



VPCP ngiry 23llll20ll)
- DU liQu ducrc c6p nh6t trOn hC



th6ng.



0U2018/TT-



V[n phong
Dang ky
r16t dai



Buoc 2 PhAn c6ng,
thAm dinh



,).
no so



Phdng



ltang ky
cdp GCN



PhAn c6ng, ki6rn tra h6 so:



(1) Truong hqp t h6 so hqp l0:
+ Lap dA xu6t x6c nhdn n6i dung x6a
d6ng ky cho thu6, cho thu0 lai, x6a
g6p v6n vdo Gi6y chring nhQn.



Trucmg ho. p trOn trang a Gi6y chring
nhan khdng cdn dong trdng thi in
Gi6y chring nhfln.



Truong h-o. p cho thu6, cho thu€ lai
ddt trong lhu c6.ng nghi0p; trudng
hqp g6p v6n quy6n sri dung d6t ma
dE c6p Gi6y chring nhan cho b6n cho
thu0, cho thu6 l4i d6t, b0n nhfln g6p
v6n thi thu h6i GiSy chring nhan da
c6p; In Gi6y chfng nhfln.5p tai Ci6y
chring nh6n cho bOn nhfln g6p v6n.
+ Chuyi5n bu6c 3
(2) Trucrng hqp 2 hd so chua dri didu
kien cAn b6 sung ho{c kh6ng itri diAu
ki6n: dg th6o. Phi6u y€u cAu bd sung,
hodn thi6n h6 so hoflc Phitiu tu ch5i
gi6i quytit h6 so. Chuyiln buoc 3



- DU th6o Gi6y chring nh4n dE in



(2) Du th6o Phi6u y6u cAu b6 sung,



hodn thien h6 so ho4c Phi6u tu ch6i
gi6i quytit hO so.



ts thi(1) -
l0p)



1 5
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(t) Khoan 5



Diiu t2
Quyer dinh
09/2021/



QD-UBND
ngdy
23/8/2021



01



- HO so dfa chinh theo th6ng tu



24I2OI4ITT-BTNMT



(2) Phieu yOu cAu b6 sung, hodn



thiqn h6 so hoac Phi6u tu ch6i gi6i



quytit h6 so da ky.



(i) - Gi chring nhan da ky(1) Truong hq,p hO so hqp lQ:



+ Ky x5c nhfln nQi dung bitin dQng



hoac Ky Gidy chung nhan m6i.



+ C6p.nh4t hd so dia chinh, co so dir
liQu ddt dai. Chuy0n budc 4.



(2) Trucrng hqp h6 so chua dri di6u



kiQn c0n b6 sung ho4c khdng dri diOu



kiQn: ky duyOt Phiiiu yeu cAu b6 sung,



hodn thiqn h6 so (tr6 lai h6 so tt) ho[c
Phitiu tu ch6i giii quytit h6 so (theo
..a I I
thAm quy6n quy6t dinh TTHC hodc



quy ch5 mQt cira). Chuy6n budc 4



LSnh dao,
Phdng



Ddng ky
cAp GCN



Bu6c 3 Ky GiAy
chirng



nhQn, cQp



nh4t hO so



dia chinh



Vdn phdng
Dang ky
dilt dai



GiAy chfng nh6n.



(Trucrng hqp 1u ctrOi trO so thi tri
lai h6 so cho t6 chfc)



Tri k6t qu6 cho t6 chfcTrd k6t qu6 BQ phQn



mQt cria
56 TAi



nguy0n vd
MOi trudng



Bu6c 4



H6 so dugc luu tei phdng Ding lrf cdp gi6y chri,ng nhin, thiri gian lrru 0I nEm. Sau khi h5t h4n, ctruy6n hd so xu6ng tlan vi lrru ffi crira VIn phdng



DIng tcy O6t dai Kh6nh Hda vh luu triitheo quy ilinh hiQn hinh.



4.2 euy trinh sii 2 (Mn TTIIC: 1.00423&02 - trudng hqp hO gia ttinh, cd nhin, cQng tl6ng d6n cu nQp t4i B0 phan mgt cfta UBI\D



crip huyQn)



Co quan
tlcrn vi



Budc
thgc
hiQn



TOn bufc
thgc hiQn



Trich
nhiQm



thr5c hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qu6 Thtri
gian



(ngny)



Ghi chti



UBND c6p
huy0n



Buoc 1 nh4n
SO



T
.:
reP



h6
B0 ph0n
m6t cria



Ki6m tra, ti6p nhfln hd so theo quY



dinh;



(1.) GiAy titip nhan h6 so vi hen tra
k6t qu6 (rn6u s6 01 ban hirnh kdm



0,5











,'
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(Tdi khodn
m6t cria



Chi nh6nh
Vdn phdng
Dang ky)



(1) Trucrng trqp hS;;=at
x6c theo quy dfnh thi ti6p nh6n vi in
ci6y ti6p nhQn h6 ro ue hen tri k6t
qu6. Chuy6n hO so d6n Chi nh6nh
Vdn phdng Edng ky d6t dai. Chuy6n
buoc 2.



(2) Truong hqp h6 so chua clAy dri,
chua chinh x6c theo quy dinh thi
hoqlg ddn hodn thiQn, b6 sung vd in
Phi6u.y6u cAu bd sung, hoan thien nO
so. KCt thric quy trinh.
(3) Truong hqp tu ch6i ririp nhan h6
so thi in Phi6u tri ch6i ti6pnhfln gi6i
qrytit hd so. K6t thric quy trinh.



dri, chinh theo Thdng tu s6 0ll20l8/TT-
VPCP ngiry 23lll/20t8).
(2) Phitiu y0u cAu b6 sung, hodn
thign hd so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s5 0U20t8lTT-
VPCP ngiry 23llll20l8).
(3) Phi6u tii chdi titip nhdn gi6i
quytit hO so (m5u sO O: ban hdnh
kdm theo Th6ng tu sd Oll2018/TT-
VPCP ngiry 23lrl/20r1)
- Dt ligu dugc cap nhat tr6n hC



th6ng. ,



Chi nhrinh
Vdn phdng



DAng ky
ddt dai



Bu6c 2 Phdn c6ng,
th6rn dinh



,l
NO SCY



T6 Dang
lcy cdp
GCN



Phdn c6ng, kiOm tra hd so:



(1) Trucrng hqp t h6 so hqp 16:



+ LAp dC xu6t x6c nh6n n6i dung x6a
ddng ky cho thu€, cho thu0 lai vdo
Gi6y chring nh6n.



Trudng hgrp tr6n trang a GiAy chring
nhan khdng cdn ddng trdng rhi in
Gi6y chring nh6n .



+ Chuyi5n budc 3



(1) - Phi0u dC xu6t (m6u tu thi6t
l0p)



- DU th6o Gi6y chring nhdn dE in



(2) DU th6o Phi6u y€u cAu b6 sung,



hodn thi6n hd scy hodc Phi6u tu ch6i
.{.. Iglal quyet ho so'.



1 5)
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hd so. Chuv bu6c 3gidi quy
(t) Iaoan 5



Diiu 12



Quyet dtnh
09/202 I/
QD-UBI{D
ngoy
23/8/202 I



01



- H6 so dia chinh theo th6ng tu
24I2O14ITT-BTNMT



(2) Phitiu y0u cAu b6 sung, hodn



thiqn h6 so ho{c Phi6u ttl ch0i gi6i



quy6t hti so da ky.



(1) - Gi chring nhQn da kyKy Giay
chring



nhfln, cflp
nhQt hd so
dia chinh



Ldnh d4o
Chi nh6nh,
tO ttrOng
tin luu trft



(1) Trucrng hqp h6 so hqp lQ:



+ Ky x5c nhfln nQi dung bi6n dQng



hoflc Ky Gi6y chimg nhan mcri.



+ Cdp.nhat h6 so dia chinh, co so dir
liQu ddt dai. Chuy0n bu6c 4



(2) Truong hqp h6 so chua dt diiiu
kiqn cAn bO sung hoflc kh6ng dri diAu



kiQn: ky duygt Phi6u y6u ciu b6 sung,



hodn thiQn hO so (tri lai hO so(r) ) ho[c
Phi6u tri chdi gi6i quy6t hd so (theo
. :. ;. i.
thdm quyOn quy6t dinh TTHC hoac



quy chti mQt cria). Chuy6n bu6c 4



Chi nh6nh
Van phdng



EAng ky
dit dai



Bu6c 3



Gidy chung nh4n.



(Trucrng hcr-p tu ctrOi frO so thi tr6
lai hO so cho c6 nhAn)



T16 ktlt qud cho c6 nh6nBu6c 4 Tri k6t qu6 BQ phan
m6t cria



UBND c6p
huyQn



Hd so duqc luu t?i T6 OXng ty c6p gdy chfrng nhfn, thci gian luu 01 trim. Sau khi h5t h4n, cnuy6n h6 sa xu6ng ttan vi lrru tr:fr cfis Chi nh{nh Vin
phdng Ding l* D6t atai Khinh Hda vh lrru hfl theo quy atinh hi€n hntrh.



4.3 euy trinh sii 3 (Mn TTHC: 1.004238-03 - trutng hqp hO gia dinh, cd nhAn, cQug ddng dAn cu nQp t4i BQ phin mQt cira IIBND



cip xe noi c6 tf6t)



Co'quan
tlon v!



Bu6c
thgc
hi6n



TOn bu'6c
thqc hiQn



T16ch
nhiQm



thrpc hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/Ktit qui Thdi
glan



(ngnv)



Ghi chti
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UBND cap
xa



Bu6'c 1 Ti0p nhfln
h0 so



BQ phfn
mQt cria



Ki6m tra, ti6p nh4n h6 so theo quy
dinh;



(1) Truong hqp h6 so dAy <tri, chinh
xiic theo quy dinh thi titip nhfln vd in
GiSy tiep nhan.h6 so vd hpn trd ki5t
qu6. Chuy0n hd so d€n UBND cdp
huyQn. Chuy6n buoc 2



(2) Trudng hcr-p h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hudng d6n hodn thiQn, b6 sung vd in
Phitiu.y0u cAu b6 sung, hodn thiqn ho
so. KOt thric quy trinh.
(3) Truong hap tt ch6i titip nhdn h6
so thi in Phii5u tu chdi ti6p nh6n gi6i
quy6t h6 so. K6t thric quy trinh.



(1) GiAy ti6p nhQn h6 so vd hen tr6
k6t qud (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23ltll20r8).
(2) Phit5u yOu cAu b6 sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdnr theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tu ch6i ti6p nhan gi6i
quytit hd so (m6u sO Ol ban hdnh
kdm theo Thdng tu sd }llzOlSiTT-
VPCP ngity 23llll20ll)
- Dr liQu dugc c6p nhdt trOn hQ
.,4
mong.



02



UBND c6p
huyQn



Buoc 2 Ti6p nhdn
h6 so li6n



thOng



BQ phdn
mQt cria



(Tdi khoin
m6t cria



Chi nhanh
Vdn phdng
Dang ky)



Ki6m tra, fi6p nhQn h6 so theo quy
clinh. Chuy6n hO so' dtln Chi nh6nh
V[n phdng Ddng ky d6t dai



H6 so gi6y 0,5



Chi nhdnh
VIn phdng
Dang ky
ddt dai



Buoc 3 PhAn c6ng,
thdm dinh



.).
no s0



TO Oang
ky c6p



GCN



Phdn c6ng, ki6m tra h6 so:



(1) Trucrng ho. p t h6 so hqp 10:



+ Lap dii xu6t xrlc nhpn n6i dung x6a
ddng ky cho thu0, cho thue lai vio
Gi6y chring nhfln.



(1) - Phieu dO xu6t (m5u tp thitit
l0p)



- Du th6o Gi6y chring nh4n d5 in



1,5
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Trudng hqp tr0n trang 4 Gi?ry chring
nhfln kh6ng con ddng tr6ng thi in
GiSy chung nh4n .



+ Chuytin bu6c 4



(2) Trucrng hqp 2 hd so chua drh di€u
kiQn cin bd sung ho4c kh6ng dri di0u
kien: dU th6o Phi0u y6u cdu bO sung,



hodn thi6n hd so hoflc Phitiu tu ch6i
,<- ' ;.giai quy6t h6 so. Chuy0n buoc 4



(2) Du th6o Phi6u yOu cAu bO sung,



hodn thiQn h6 so ho5c Phi6u tu ch6i
{., ;.glal quyet no so.



Chi nh6nh
Vdn phong
DArg ky
d6t dai



Bu6c 4 Ky Giay
chfng



nhfln, cflp
nhflt hO so
dia chinh



Ldnh dqo
Chi nhanh,
TO tfrOng
tin luu trlr



(1) Trucrng hgp hd so hqp lQ:



+ Ky x6c nh4n nQi dung bitin dQng



hoac Ky Gi6y chri'ng nh6n m6i.



+ Cap.nh0t h6 so dia chinh, co sd dir
liQu d6t dai. Chuy6n bu6c 5



(2) Truong ho.p hd so chua dri diAu



kien cAn b6 sung hofic kh6ng du di0u
kiQn: ky duy.et Phi6u y6u cAu b6 sung,
hoan thiQn hO so (tra lai h6 so(]) ) hoflc
Phj6u tu ch6i gi6i quytlt h6 so (theo
th6m quyOn quy€t dinh TTHC hodc
quy ch6 mQt cria). Chuy0n bu6c 5



(1) - Giay chring nh4n da ky



- HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



(2) Phi6u yOu cAu bO sung, hodn



thiqn h6 so hoic Phi6u u ch6i giai



quytit hO so da ky.



01
(t) Khadn 5



Diiu 12
qtyet ainh
09/2021/



QP-UBND
ngay
23/8/2021



UBND c6p
huy0n



Bu6'c 5 Tri loi h6
so liOn



thOng



B0 ph0n
mdt cria



T16 loi ktft qu6 li6n th6ng il6n UBND
cdp xd



Gi6y chring nhdn



(Trucrng hgp tu ctrOi trO so thi tr6
lai h6 so cho c6 nhdn)



02



UBND c6p
xd



Bu6c 6 T16 k6t qu6 86 ph6n
m6t cria



TrA k6t qu6 cho c6 nhdn Gi6y chung nh4n.



(Trudng hgp tu cfrOi frO so thi tri
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lai h6 so cho cil nh6n)



H6 so
phdng ty. " 



ly 3j T9 
Pi_rq kr 



-cjl sr6r chrims nhin, thtri gian luu 01 nim. sau khi h6t hgn, chuy6n hd so xuiing .Ion vi luu trE cia Chi nh6nh Vin
Dnng ky Det dai Khdnh Hda vi luu hit theo quy atDh hietr hitrh.



,-r. .^ 
s.,Ttt 



T,. ?irg. kJ b15i d0ig 
"1sft.d-qry 



il6t, lii sen gin tiin vrr'i ddt ao thay. d6i rh6ng tin vd ngudri tlua. c c6p Gi6y chrimg nhin
(doi te_trr 



lo.iic ciil.td phip- nhAn, gi6y tir nh6n thin,,tlia chi); giern diQn tict thfra ddt do sat ta tq nhiGi; thay ;6i ve ben;h6 q6an ;ft
dqng alAt; thay d6i va nghia vrt tAi chinh; thay tl6i v6 tii s6o gin []n v6ri tI6( so vri.i ndi dung aa deng \i, c6p ciiiy chrfrng nhin 



-



- Mi TTHC: 1.004227, c6 04 quy trinl
- Thoi gian giii. quy6t 10 ngdy lim viQc kti tu ngny nhin rtri hd so hqp lQ
5.1 Quv triuh sii I (M e TTHCT 1.004227-Or - tiirg t qp ti6 



"nrirc 
n6p qi ra pnan mot cta so Ti,i nguyen vi M6i trutmg)



Coquan
tlon ri



Buric
thr3c
hiQn



TGn budc
thuc hiQn



T16ch
nhiQm



thgc hi6n



N6i dung c6ng viQc thqc hiQn Bi6u miu/Ktit qui Th0i
gran



(neny)



Sd TAi
nguyen ve
Mdi truong



Budc I Ti6p nhdn
h6 so



Bd ph6n
mQt cria



(Tdi kho6n
m6t cria



VIn phdng
Dang ky)



Ki0rn tra, ti6p nhfln hd s0 theo quy
tlinh;



(1) Trucrng hSp h6 so dAy dri, chinh
x6c theo quy dinh thi titip nhdn vd in
GiSy titip nh6n h6 ro uA hgn tr6 k6t
qud. Chuy€n hO so d6n Vdn phong
Ddng ky d6t dai. Chuytin bu6c i.
(2) Truong hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, b6 sung vd in
Phiiiu.y6u ciu b6 sung, hodn thi6n h6
so. KCt thuc quy trinh.



(1) GiSy ti6p nhQn h6 so vd hen trd
k6t qui (m6u s6 01 ban hdnh kdm
theo Thdng tu sd OIl2018lTT-
VPCP ngiry 23llll20l8).
(2) Phi€u y6u cAu b6 sung, hodn
thi€n h6 so (m5u sO OZ ban hdnh
kdm theo Thdng tu s6 Ol/2018/TT-
VPCP ngiry 23ltrl20r8).
(3) Phit5u tu ch6i ti6p nhdn gidi
quytit hO so (m6u s6 Ol ban hdnh
kdm theo Th6ng tu s6 AlDTl8lTT-
VPCP ngiry 23ltll20rl)



0,25



Ghi chri
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(3) Truong ho.p tir ch6i ti6p nh4n h6



so thi in Phi6u tu ctr6i titip nh4n gi6i
quytit hO so. t<6t ttrfic quy trinh.



- Dlr liOu duoc c4p nh4t tr6n hQ



th6ng.



Van phdng
Eang ky
d6t dai



Buoc 2 PhAn c6ng,
thAm dinh



.).
ho so



Phdng



lang toy



c6p GCN



Phdn c6ng, ki tra SO:



(1) Trucrng hcr,p t hO so hqp lq:



Trudng hqp thay d6i v0 tdi sin d5



ddngky,.kiOm tra hiQn tr4ng tdi sin.
Gui PhiOu IAy !,kiOn co quan quin
ly, cAp ph6p xdy dUng trong trudng
hcr-p thay d6i v0 tdi s6n md khdng phu



hqp v6i gi6y ph6p xdy dsng hoflc
khOng c6 gidy ph6p x6y dUng trudng
hqp ph6i xin phep. Chuy0n bu6c 3



(2) Trucrng hqp 2 hd so chua dri diAu



kiQn cAn bd sung hoflc kh6ng dri diOu



ki6n: d1r th6o Phi6u y6u c6u b6 sung,



hodn thiOn h6 so hodc Phi6u tu chdi
gi6i quy6t hti so. ChuyiSn Budc 8



(1) - Phi lav v QnSu tg
10p)



- HO so di€n tu



(2) Du th6o Phi6u yOu cAu b6 sung,



hodn thiQn hti so" hoac Phi6u tu ch6i
r.. ).



giai quyOt hO so (neu co).



1 ) 5



Co quan
quiin Iy,
i ,,



cap pnep
xdy dpng



Buoc 3 T16 loi
Phieu.lay f



ki6n



C6ng chric
dugc giao
xt ly hO so



Grii Phi6u tr6 loi d6n V[n phdng
Dang ky d6t dai



Vdn b6n tr6ldi (rnAu tu thi6t l|p) 03



Vdn phong
DAng ky
ddt dai



Bu6c 4 Chuy0n
th6ng tin
dfa chinh



Phdng



lang ky
c0p GCN



Chuy0n th6ng tin dia chinh d6 x6c



dinh nghia vU tdi chinh
Phi6u chuytin th6ng tin dia chinh dd



ki (m6u 0liLCHS Th6ng tu
8 8/20 t 6 ITTLT IBTC-BTNMT)



01



Cuc Thu6
tinh



Bu6c 5 Xac dinh
nghla vu



COng chuc
Cuc thu0



Xdc dinh vi ban hdnh th6ng b6o



nghla vu tdi chinh
Th6ng b6o thUc hiQn nghla vu tdi 03
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tdi chinh tinh chinh



Sd TEi
nguy6n vd
Mdi trulng



Bu6c 6 Thuc hiOn
nghia vu
tdi chinh



B0 ph0n
m6t cria



Nguoi sri dung d6t thUc hi6n nghia
vp tdi chinh, nQp chring tu cho BQ
phf,n mQt cria



Dirng
tinh
thdi
gian



SO TAi
nguy6n vd
MOi trudng



Buoc 7 BQ phan
rnQt cria



Ti6p nhan bO sung hO so chring ttr
thgc hiOn nghia vp tdi chinh



Chring ttt thgc hiQn nghia vu tdi
chinh



0,25



V[n phdng
DAng ky
oat dal



Budc 8 In, ky Gi6y
chring



nh4n, c4p
nhdt hO so
dia chinh



Phdng



?a'g tY
c6p GCN,
Ldnh dao



(1) Truong hqp hO so hgp lQ:



+ L{p phitiu d0 xu6t x6c nh6n n6i
dung bidn d6ng vdo GCN hoflc In
GiAy chring nh4n



+ Ky x6c nhfln n6i dung bii5n it6ng
hoflc Ky GiSy chring nh4n m6i
+ Cap nhflt h6 so dla chfnh, co sd dt



-i. - .
lleu oat oal



+ Chuy0n bu6c 9
(2) Trucrng hqp h6 so chua dti didu
kiQn cAn bd sung ho[c kh6ng dri diOu



kiQn: ky duyQt Phi6u y6u cAu bO sung,
hoan thiOn h6 so (tr6 lai hd so(l) ) hoflc
Phi6u ttr chdi gi6i quy6t h6 so (theo
., A I X.th6m quy0n quyOt dinh TTHC ho4c
quy chtl m6t cria). Chuy6n bu6c 9



(1) - Phieu d6 xu6t (mdu tu thi6t
l0p)



- Dg th6o Gi6y chung nhpn d6 in
- Gi6y chring nhan da ky
- HO so dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



(2) Phi6u y€u cAu b6 sung, hodn



thiQn h6 so hoac Phi6u tu ch6i gi6i
quytlt h6 so dA ky



01



56 TAi
nguy6n vd.



Bu6c 9 TrA kiit qui B0 phOn



rn6t cria
T16 ktit quA cho tO chric Gi6y chring nhfln.



(Truong ho-p tu cfr5i frO so thi trd



(t) Khodn 5
Diiu t2
SuyAt aiAt
09/2021/



QD-WND
ngay
23/8/2021
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M6i trudng lai hd so cho t6 chirc)



Hd sa aluqc luu t?i Phdng Dnng kf c6p gi6y chfng nhfn, th&i gian luu 01 nim. Sau khi h6t hgn, chuy6n h6 so xu6rg tlcn vi luu trfr cia Vin phdng
Dnry ki Ddt .Iai Khitrh Hda vi luu trfr theo quy tlinh hiQn hinh.



, 5.2 Quy trinh sii Z 6Ua ttnC: LOO4227-OZ - trvimg hqp hQ gia.finh, cd nhin, c6ng tldng dan cu nop teiBO ph$r mQt crfta IIBND
cAp huyQn)



Co quan
tlon vi



Bu'6c
thqc
hiQn



TOn bu'6c
thqc hiQn



Trich
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hi6n Bi6u m6u/f6t quri Th0i
gran



(neny)



Ghi chri



UBND c6p
huyQn



Bu6c 1 Ti6p nhan
hd so



B0 ph0n
m6t cria



(Tdi khoAn
mQt cria



Chi nh6nh
Vdn phong
Dang ky)



Ki0rn tra, ti€p nhfln hO so theo quy
dinh;



(1) Truong hqp hd so {Ay dri, chinh
x6c theo quy dlnh thi tiOp nh4n vd in
GiAy ti6p nhfln h6 so vd hgn tr6 kOt
qu6. Chuy0n h6 so d€n Chi nh6nh
Vdn phdng Eang ky dAt dai. Chuytln
bu6c 2.



(2) Trucrng hqp h6 so chua dAy dir,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, b6 sung vir in
Phi6u.y0u cAu b6 sung, hodn thi6n ho
so. KOt thric quy trinh.
(3) Trucrng h.qp tu ch6i tiiip nhAn h6
so thi in Phi6u tu ch6i ti6p nh6n gi6i
quy6t h6 so. Ktit thric quy trinh.



(1.) Gi6y titip nhan h6 so vd hen tri
k6t qu6 (rndu s6 01 ban hdnh kem
theo Th6ng tu sO Oll2Ol8/TT-
VPCP ngiry 23ll l/2018).
(2) PhiCu y6u cAu b6 sung, hodn
thiqn h6 so (rn5u sO OZ ban hdnh
kdm theo Thdng tu s6 0ll20l8/TT-
VPCP ngiry 23ltrl20l8).
(3) PhiOu tt ch6i ti6p nh6n gidi
quy6t h6 so (m6u sd 03 ban hdnh
kdm theo Thdng tu sd 0ll2}18/TT-
VPCP ngity 23llll20ll)
- Dir liQu dugc cdp nh6t tr6n hQ
,i



tnong.



0,25
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Chi nhrlnh
Vdn phdng



Dang ky
dat dai



BuOc 2 Phdn c6ng,
th6m dinh



,t
no s0



T6 Edng
lcy cdp
GCN



Phdn c6ng, ki6m tra h6 so



(1) Trudng hqp t h6 so hqp lq:
Trudng hcr-p thay AOi vC tdi sdn d5
<t6ng ky, kitirn tra hiQn trang tdi sin.
Gti Phi6u hy ,i,kitln co quan quan
ly, cdp phep cl6i v6i tdi sin dlng ky
trong trudng hqrp thay AOi vC tdi sin
md khdng phu hqrp v6i gi6y ph6p xdy
dpng hoflc kh6ng c6 giSy ph6p x6y
dUng 



. trudng hqrp phii xin ph6p.
Chuy0n bu6c 3
(2) Trucrng.hqp'z hO so chua &i di6u
kign cAn b6 sung hoflc kh6ng thi di€u
kiQn: dU th6o Phi6u y6u ciu b6 sung,
hodn thiQn hd so hoac Phii5u tir ch6i
gi6i quy6t h6 so. Chuy6n budc 8



(1) - Phi0u l6y y ki6n ccr quan quin
ly, cdp ph6p da ky (m6u tu thii5t



l0p)
-,;.- t10 s0 olen tu



(2) DU th6o Phi6u yOu,ciu b6 sung,



hoan thi€n hti so hoac Phi6u il ch6i
x. , ).gral quyet no so



1 5



Co quan
g.u6n 11i,



cAp ph6p
xdy dung



Budc 3 TrA lcyi



Phiilu.l5y y
ki0n



C6ng chric
duoc giao,',,;.xu Iy no so



Grii Phi6u tr6 loi di5n Chi nh6nh Vln
phdng DIng ky d6t dai



Van bin trA ldi (m6u tu thiiit lAp) 03



Chi nh6nh
V[n phong



Dang ky
d6t dai



Bu6c 4 Chuytin
thdng tin
dia chinh



T6 Edng
ky cdp
GCN



ChuyiSn th6ng tin dla chinh ttti x6c
dfnh nghia vp tdi chinh



Phi6u chuy6n th6ng tin dfa chfnh d5



ky (rndu 0I/LCHS Th6ng tu
88 120 t 6 trTLTlBTC-BTNMT)



01



Chi cpc
Thu6



Bu6c 5 X6c dinh
nghia vu
tdi chinh



Cdng chuc
Chi cUc



thu6



Xhc dinh vd ban hdnh thOng b6o
nghia v.u tdi chinh



Th6ng bilo thuc hi6n nghia vq tdi
chinh



03
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UBND c6p
huy0n



Buoc 6 Thuc hiQn



nghia vu
tdi chinh



BQ phan
m6t cria



(Tdi kho6n
Chi nhrinh
Vdn phdng
Dang ky)



Nguoi sri dqng d6t thUc hiQn nghia
vU tdi chinh, nQp chfng tu cho 86
phfln mQt cria



Dirng
tinh
thdi
gian



UBND c6p
huy€n



Buoc 7 B6 phdn
mdt cria



Titip nh6n b6 sung h6 so chring tu
thgc hiQn nghia vu tdi chinh. ChuyiSn
tttin Chi nh6nh VEn phong DAng ky



Chung tu thgc hiOn nghia vu tdi
chinh



0,25



Chi nh6nh
Vdn phdng
Dtug ky
ddt dai



Bu6c 8 In, ky Gidy
ch['ng



nh{n, c4p
nh4t h6 so
dia chinh



fO Oang
ky c6p
GCN,



LEnh dao
Chi nh6nh,



T6 Th6ng
tin luu trfr



(l) Trucrng hqp h6 so hqp 19



+ LAp pllitiu dO xu6t x6c nh6n n6i
dung bi6n d6ng vdo GCN hoflc In
Gi6y chfng nh4n.



+ Ky x6c nhf,n nQi dung bi6n d6ng
hoflc Ky Gi6y chring nh4n moi.
+ Cap nhflt h6 so dia chinh, cry sd dt
liQu d5t dai.



+ Chuy0n bu6c 9
(2) Trucrng hqp h6 so chua dri didu
kiQn cAn b6 sung hoflc kh6ng dri di6u
kiQn: ky duypt Phi6u y€u cAu b6 sung,
hodn thiOn h6 so (tra lai h6 so(r) ) hoac
Phi6u tri ch6i gi6i quy6t hO so (theo
thdm quy€n quy6t dinh TTHC hopc
quy ch6 mQt cria). Chuy0n budc 9



(1) - Phi6u tt€ xu6t (m6u tu thi6t
l0p)



- Dg thio Gi6y chirng nhQn dd in



- GiAy chring nhan da ky



- HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



(2) Phi0u y6u cdu bO sung, hodn



thi6n h6 so hoac Phi6u tir ch6i giai
quytit hd so da ki



01
(1) Khodn 5
Diiu 12



Quyet dinh
09/202 1/



QD-UBND
ngry
23/8/202 I



UBND c6p Budc 9 Tri k6t qu6 86 phan TrA kOt qu6 cho c6 nhAn Gi6y chring nhfln
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huyQn m6t cria (Truong hqp tu ch6i hO so thi tr6
lai hO scr cho cri nhdn)



Hd soduu-c luu qi T6 oeng ki c6p gi6y chriug nhia thdi gian luu 01 utrm. Sau khi h6t hqn, chuy6n hd sc ru6ng tlon vi luu fi:ft cta Chi r-h6nh hoflc
Vtu phdng DIry lg Eit dai rn6uh HOa vi lrru trii theo qriy tlinh hiQn hhnh.



,,. ..:.: qry-ll"t sii 3 6AattUC: 1.004227-03 - trutng hsp xdc nh$n x6a nq nghia vg tiri chinh tidn srfr dqng .tit, Ie phi truoc ba
tl6i vdri bQ gia tlinh, cn nhAn, cQng tt6ug din cu nQp qi 86 phgn mQt cta U BND cip huyQn) 



-



- Th&i gian giAi quy& 03 ngay lam viec ki3 trr ngjy nf,a, Cri ft6 ." irqp le



Ccr quan
tlon t



Bufc
thqc
hiQn



TOn bufc
thrpc hiQn



Tr{ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thrSc hi6n Bi6u m6u/Krit qui
I



Thdi
gran



(ngny)



Ghi chri



UBND c6p
huyQn



Bu6c I Titlp nhan
h6 so



BQ phan
m6t cta



(Tii khoin
mQt cria



Chi nhrinh
Vdn phdng
Dang ky)



Ki6m tra, ti6p nh4n hd so theo quy
dinh;



(1) Truong hqp hd so dAy dri, chinh
x6c theo quy dinh thi titip nh4n vd in
Gi6y ti6p nhdn hd so vd hen trA k6t
qu6. Chuyen hO so d6n Chi nh6nh
V[n phdng EIng ky d6t dai. Chuy€n
bu1c 2.



(2) Truong ho. p h6 so chua dAy dri,
chua chinh x5c theo quy dinh thi
hudng d6n hodn thiQn, bd sung vd in
Phitiu.y0u cAu bd sung, hoan thiQn h6
so. KOt thric quy trinh.
(3) Trucrng h-o.p tir chdi tiiip nhan h6
so thi in Phi6u tu ch6i ti6p nhdn eiii



(1) ci6y tii5p nhan h6 so vd hen trA
k6t qui (rndu sO Ot ban hdnh kdm
theo Th6ng tu sti oltzol8/TT-
VPCP ngiry 23llll20t}).
(2) Phi6u yOu cAu b6 sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llll20l8).
(3) Phiiiu tir ch6i ti6p nh6n gi6i
quytit h6 so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 0ll20l8/TT-
VPCP ngiry 23lrll20rl)
- Dir liQu duo-c cdp nh6t tr6n h0
th6ng.



0,5
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quy€t hO so. Ket thric quy trinh



Chi nh6nh
VIn phong



Dang ky
ddt dai



Buoc 2 Phdn c6ng,
thArn dinh



,).
no s0



t6 Oang
Ly 



"6pGCN



Phdn c6ng, ki6rn tra ho so:



(1) Trucrng ho.p I h6 so hqp lQ:



+ Lap phitiu tl6 xu6t xac nhqn x6a no
nghii vp tdi chinh vdo Gi6y chring
nh4n.



Trudng hcr,p tr6n trang a Giay chring
nh4n khdng con ddng tr6ng thi In
Gi6y chfng nhQn.



+ Chuy6n bu6c 3



(2) Trucrng. hqp 2 h6 so chua dt didu
ki0n bdn bd sung hoflc kh6ng dri di€u
kiqn: dU th6o Phi€u y6u c6u b6 sung,



hodn thiQn h6 so hoac Phitiu tu ch6i
gi6i quytit hd so. Chuy0n bu6c 3



(1) - Phi0u d0 xu6t (m6u tu thi6t



l0p)



- DU th6o Gi6y chring nhQn dE in



(2) Du th6o Phi6u y€u cAu b6 sung,



hoin thiQn hd so ho[c Phi6u tu ch6i
t., xglal quyet no s0



51 )



Chi nhanh
V[n phdng



Dang ky
dAt dai



Bu6c 3 Ky Giay
chring



nhfln, cQp



nhQt hd so
dia chinh



LEnh d4o
Chi nh6nh,



tO tfrOng
tin luu trt



(1) Truong hqp h6 so hqp lQ:



+ Ky xac nh{n nQi dung bitin dQng



hoflc Ky Gi6y chring nhQn m6i
+ Cap.nh0t h6 so dfa chinh, ccY so dD'



liOu ddt dai



+ Chuytln bu6c 4



(2) Trucrng ho.p h0 so chua du didu



kiQn cAn bd sung ho4c kh6ng dri rli6u
ki6n: ky duygt Phitiu y6u cAu bd sung,



hodn thiQn h6 so (tr6 lai h6 so(r)) hoflc
Phi6u tu' ch6i gi6i quytlt h6 so (theo
. i, i l.thdm quyOn quy6t dinh TTHC hodc



(l) - Giey chring nhfln da ky



- HO so dia chinh theo th6ng tu



2412014ITT-BTNMT



(2) Phi6u yOu cAu b6 sung. hoan



thiQn hd so hodc Phi6u tu chOi giai



quytit hd so da ky



01
(t) I&ndn 5
DiAu 12



Qtyer dinh
09/202 1/



QD-UBND
ngdy
23/8/2021
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quy ch6 mQt cta). Chuy6n bu6c 4



UBND cdp
huyQn



Bu6c 4 Tri ktit qui B0 ph0n
mQt cria



T16 ktit qui cho cii nhdn Gi6y chimg nh4n.



(Truong hqp tri ctrOi trO so thi tri
lai hd so cho c6 nhdn)



Hd sd du{rc lmr tqi T6 Dnng kj c6p giiy chrtug nh$n, thili gian llnl 01 nim. Sau khi h6t h4n, chuy6n hd str xuiing do'tr vi luu tf cia Chi nh6nh hofc
Vnn phdng Dnng \i EAt dai IG,6nh Hda vir lmr trfr theo quy dinh hien hAtrh.



. _ 
5.4.Quylriuh s6l Ota tntC: I.004227-04 - hutng hqp h0 gia tfinh, cd nhAn, c{ng tl6ng dAn cu nQp r4i BQ ph{n mQt cia UBITID



cap xa tr(}l co oal,



Co quan
tlon v!



Budc
thgc
hiQn



TOn bu6c
thr5c hiQn



Trfch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn
t,



Bi6u miu/K6tqui Thdi
gian



(nenv)



Ghi chri



UBND cAp



xd,



Bu6c I Titip nhfln
hd so



B0 ph0n
mQt cria



Ki0m tra, ti6p nh4n hO s0 theo quy
rlinh;



(1) Trucrng hqp hO so dAy dri, chfnh
x6c theo quy dinh. thi ti6p nhfn vd in
Gi6y ti6p nhan.h6 scy vd hgn tr6 k€t
qu6. Chuy0n h6 so d6n UBND cdp
huyQn. Chuy6n buoc2
(2) Trud'ng hqp h6 so chua dAy dir,
chua chfnh x6c theo quy dinh thi
hudng d6n hodn thiQn, b6 sung vd in
Phi6u.y0u c6u b6 sung, hodn thi€n hd
so. KOt thric quy trinh.
(3) Truone hqp tir ch6i ti6p nh6n h6



(1) Giay titip nhan hO so vd hen tri
k6t qud (mdu s6 01 ban hdnh kem
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phi6u yOu cAu bd sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdrn theo Th6ng tu s6 0ll2Ol8/TT-
VPCP rgiry 23llll20l8).
(3) Phi6u ttr ch6i ti6p nhan gi6i
quy6t hd so (m6u sO O: ban hdnh
kdrn theo Thdng tu s6 0ll20l8/TT-
VPCP ngiry 23llll20|l)
- Dt liOu dusc c0p nh0t tr6n h0



02
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so thi in Phi6u tu ch6i ti€p nhdn gidi
quy6t h6 so. K6t thric quy trinh.



th6ng



UBND c6p
huyQn



Buoc 2 Tit5p nhan
h6 so li6n



th6ng



BQ phan
mQt cria



(Tdi khodn
mQt cria



Chi nh5nh
Vdn phdng
Deng ky)



Kitlm tra, ti}p nhfln hO so theo quy
dinh. Chuy6n h6 so d6n Chi nh6nh
Van phdng Dang ky d6t dai



H6 so gi6y 0,25



Chi nh6nh
Vdn phong



DAng ky
d6t dai



Budc 3 PhAn c6ng,
thdm dinh



.l
no so



tO Oang
ky cdp
GCN



PhAn cdng, ki€m tra h6 so



(1) Trudng hqp 1.h6.so hqp Iq:



Trulng hqp thay d6i vC tdi sin dI
ddng ky,. ki6m tra hiQn trang tdi s6n.



Grii Phi6u hy ,i, ki6n co quan quin
ly, cdp ph6p d6i vdi tdi s6n dang ky
trong trudng hqp thay d0i vC tdi sin
md khdng pht hop v6i gi6y ph6p xdy
dgng hodc khdng c6 gi6y ph6p xdy
dgng trudng hqp ph6i xin ph6p.
Chuy0n budc 4



(2) Trucmg hW 2 h6 so chua du didu
kiQn cAn b6 sung hodc khdng dt diOu



kiQn: dU th6o Phi0u yOu cdu b6 sung,
hodn thi6n hd so hoac Phi6u tu ch6i



i.lgirii quy0t h6 so. Chuy6n bu6c 9



(1) - Phi0u l6y 1i ki6n co quan qu6n



ly, c6p ph6p da ky (mhu ts thitlt
l0p)



,-l
- t10 so olen tu



(2) Du thdo Phi6u y0u cAu b6 sung,



hodn thiQn hO so hodc Phii5u tu chdi
.(. , ).glal quyet no so



1 ) 5



Co quan
quin ly,



Buoc 4 Tri loi
Phit5u l6y y



C6ng chftc
duoc giao



Gui Phi6u tr6 loi d6n Chi nh6nh Vdn
phong Dang ky d6t dai



Van bin tr6 loi (m6u tU thi5t lflp) 03
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cdp ph6p
x6y dung



ki6n xft ly hd scy



Chi nh6nh
Vdn phdng
Eang ky
d6t dai



Bu6c 5 Chuytin
th6ng tin
dia chfnh



T6 Oang
ky cdp
GCN



Chuy6n thdng tin dia chinh d6 x6c
ctinh nghia vu tdi chinh



Phi6u chuy6n th6ng tin dia chfnh di
ky (mdu 0I/LCHS Thdng tu
88 I 20 | 6 I TTLT rBT C -B TNMT)



01



Chi cpc
Thutf



Bu6c 6 X6c dinh
nghia v.u



tdi chinh



COng chric
Chi cUc



thu6



X6c dinh vd ban hdnh th6ng biio
nghla vU tdi chinh



Th6ng b6o thuc hi6n nghia vU tdi
chinh



03



UBND cdp
xd



Bu6c 7 Thsc hiQn



nghia vU
tdi chinh



86 phdn
rndt cria



Nguoi sri dpng d6t thuc hiQn nghia
vu tdi chinh, nQp chring tu cho BQ
phfln mQt cria



Dirng
tinh
thdi
gian



UBND c6p
xE



Buoc 8 B0 ph0n
mQt cria



Ti6p nhan b6 sung h6 so chring ru
thr,rc hiQn nghia vU tdi chinh. Chuytin
d6n Chi nh6nh Vdn phong DAng ky
ddt d,ai



Chr?ng ttr thqc hi6n nghia vu tdi
chinh



0,25



Chi nh6nh
VIn phdng
Ddng ky
ddt dai



Budc 9 In, ki Gi6y
chring



nh4n, cflp
nhAt h6 scr



dia chinh



T6 E[ng
ky cAp



GCN,
LSnh d4o



Chi nh6nh,



tO ttrOng
tin luu trfr



(1) Truong h-ry. p h6 so hqp 16:



+ LQp phi6u dA xu6t x6c nhdn n6i
dung bitln d6ng vdo GCN ho4c In
Gi6y chring nh4n



+ Ky x6c nhfln n6i dung biOn dQng
hoac Ky Gi6y chring nh6n m6i
+ COp nhat hO so tlia chinh, co sd dt



-4. ,lteu oat dal



+ Chuy6n budc 10



(1)-PhieuOO*uffi
l0p)



- Du th6o Gi6y chring nhdn dd in
- Gi6y chring nhdn dI ky
- HO so dia chinh theo th6ng tu
2412014/TT-BTNMT



01
(1) Khodn 5
Diiu 12



Qtryer dinh
09/2021/



8D-UBND
ngdy



23/8/202 I
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thiqn h6 so hodc Phi6u tu ch6i giai



quyet h6 so dA ky



(2) Phi sung, hodnyou ub(2) Truong hqp
kiQn cdn b6 sung hodc kh6ng dir di0u
kiQn: ky duyQt Phi6u yOu cAu b5 sung,



hodn thiqn hO so (trA lai h6 so(r) ) hoflc



Phi6u tu ch6i giAi quytit h6 so (theo
, .1 ). ;.,



thdm quyen quyet dlnh TTHC hoflc
quy ch5 mQt cria). Chuy0n bu6c 10



scv chua di



02Gidy chring nh4n



(Truong hqp tu cnOi nO so thi tr6
lai h6 so cho c5 nhdn)



Chuy6n .ki5t qua li0n th6ng d6n



UBND cdp xd
TrA loi hd



so li0n
th6ng



B0 ph0n
rnQt cta



UBND cAp



huy6n
Buoc



10



Gi
(r



hd so cho c6 nh6n



ch nhpntng
thiSO trbtir h6chOirulng ho-p



Tri ktit qui cho c6 nhdnTrA k6t qu6 BQ phan
mQt cria



UBND cAp



xa
Bucvc



11



Hd so alu .m luu tei T6 Oeng ky iip gi6y chrfrng nhin, thdri gian lrru 01 nIm. Sau khi triit h4n, cnuy6n hd so xu6ng tton vi Irru tnii ofra Chi nhinh Vin
phdng DIng lcy O6t tlai Khinh Hda vir luu trirtheo quy tlinh hiQn hhnh.



f. Thn tuc Dnng kf x6c lip quyin s& dgng han ch6.thira a6t ti6n kd sau khi ttuqc c6p Gi!5y chirng nh$n lin diu vi dnng kf
lhay d6i, ch6m dtt quydr sri dgng hfltr ch6 tbria d6t li6n ka



- Md TTHC: 1.004221. co 03 quy trinh
- Thdi gian gidi.quyiit l0 ngay lam viec k6 tu ngdy nhfn du h6"so hqp lQ



6.1 ert trinh sii f (Me TTHC: 1.004221-01 - trutmg hgp t6 chftc rop tai B0 phan mot cira s& Tii nguyGn vi MOi trutmg)



Co quan
tlcrn vi



Bufc
thqc
hiQn



TOn bu'6c
thgc hiQn



TrSch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hign Bi6u m6u/Ktit que Thcri
glan



(ngny)



Ghi
chri



56 TAi
nguy6n vd



Buoc I Titip nhAn B0 ph0n
m6t cua



Kitim tra, ti6p nhfln h6 so theo quy (1) Giay ticp
ki5t qui (mdu



nhfln h6 so vir hen tr6
s6 Ot ban hdnh kdrn



0, 5
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M6i trudng so (Tdi khoAn
m6t cria



Vln phdng
Dang ky)



dinh;



(1) Truong hqp hd so dAy dri, chinh
x6c theo quy dinh thi tii5p nhdn vd in
Gi6y ti6p nhfln hd ro ,a hgn trd ktit
qu6. Chuyen hO so dtin VIn phong
D[ng ky d6t dai. Chuy6nbuoc 2.



(2) Trucrne hgp h6 scy chua dAy dri,
chua chinh x6c theo quy clinh thi
hu6ng d6n hodn thiQn, b6 sung vd in
Phi6u.y€u ciu b6 sung, hodn thi0n ho
so. KCt thric quy trinh.
(3) Trucrng hqp tir chdi titip nhfln hd
so thi in Phi6u tu ch6i titlp nhan gi6i
quytit h6 so. Ktit thric quy trinh.



theo Th6ng tu s6 0ll20l8lTT-
VPCP ngiry 23llll20t8).
(2) Phitfu y6u cAu b6 sung, hodn
thiOn hO so (rn6u s6 OZ ban hdnh
kdm theo Th6ng tu sd Oll20l8/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tu ch6i ti6p nhdn gi6i
quy6t hd so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 0ll2o18lTT-
VPCP ngiry 23lrll20ll)
- Dtr liOu dugc cdp nhdt tr€n hC



thdng.



Vdn phdng
Eang ky
ddt dai



Buoc 2 PhAn cdng,
thAm ttinh,x



no s0



Phdng



95ng t y
cdp GCN



Phdn c6ng, ki6m tra h6 so:



(l) Trucrng hqp t hti so hqp lQ:



+ Lap phiiSu dC xu6t x6c nhdn n6i
dung bitin ddng vdo Gi6y chung nh4n.



Trucrng hop trOn trang a Gi6y chung
nhan khdng cdn dong tr6ng thi In
Gi6y chimg nhpn



+ Chuy6n budc 3
(2) Truong hW 2 hO so chua dri diAu



). ,.1
kien c6n bo sung: chuy6n vi€n du th6o
Phi6u y6u cAu b6 sung, hodn thiQn hd
so; V duygt cria Ldnh dao (theo thAm
quy€n quy6t dinh TTHC ho{c quy ch6



(1) -
l0p)



t (m5u tu thi



- Du th6o Gi6y chring nh6n dE in



(2) DU thao Phi6u y€u cAu b6 sung,



hodn thiOn h6 so



- T?m dung tinh thdi gian



- HO so b6 sung cria t6 chric



05
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(3) Du th6o Phir5u tu chOi gi6i



quyet no s0.



Trucrng hqp 1



(3) Truong hqp 3 h6 so kh6ng dir



diOu kiqn: du th6o Phi6u tir ch6i giai
quytlt h6 so. Chuyi5n Buoc 8



mQt cua);
gti th6ng
hd so b6



cuam0tB0 Ph0n
t6chob6o chric; nh0ntiCp



theothAm laidinhsung



03



(2) Phi6u til chdi giai quy6t ho so



da ky. l



chring nh0n dd ky(1)LEnh dao (l) Truong hqp hO so hqp 16: Ky x6c



nhpn nQi dung bi6n dQng hoac Ky
Gi6y chung nhfln m6'i. Chuy0n bu6c 4



(2) Truong hqp h6 so khdng iltr dieu
kiQn, ky duyOt Phi6u ft ch6i gi6i
quy6t h6 so (theo thAm quy6t quy6t
dinh TTHC hoflc quy cht! mQt cria).
Chuyiin bu6c 5



Vdn phong
Ddng ky
dat dal



Budc 3 Ky Giay
chfng
nhdn



1 5H6 s0 dia chinh theo thdng tu
24I2OI4ITT.BTNMT



Cap nJrflt h6 so dla chinh, co sd dft
liQu ddt dai



Budc 4 CAp nh6t
h6 so



Phdng



lang kf
cdp GCN



Vdn phdng
Dang ky
dat dal



Gi6y chirng nh4n.



(Trucrng hqp 1t cfrOi trO so thi tr6
lAi hO so cho tO chuc)



BQ phan
mQt cira



Tri ktit qui cho t6 chirc56 TEi
nguy€n vd



MOi truong



Bu6c 5 Trd ktit qui



phdng Ding Ly .5p gi6y chung nh$n, thoi gian luu 01 nim. Sau khi h6t h4n, chuy6n h6 so'xudng don vi ltru tril cria VInHd so'tlu'oc luu t4i
phong DIng lcy Det dai Khfnh Hda vi luu tr['theo quy ilinh hiQn hirnh.



6.2 euy trinh s6 Z 6na TTHC: l.OO422l-02 - trudng hqp h0 gia <linh, ci nhin, cQng tldng dAn cu nQp t4i BQ phfn mQt crfra



UBND cAp huyQn)



,
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Ccr quan
don vi



Bu6c
thgc
hiQn



TOn buric
thgr hi6n



Trich
nhiQm



thuc hiQn



N6i dung c6ng viQc thgc hiQn Bi6u m5u/K6t qui Thcri
gian



(ngny)



Ghi
chri



UBND c6p
huyQn



Bu6c 1 Ti0p
h6



nh0n
SO



BQ phan
mQt cria



(Tdi khoin
mQt cria



Chi nh6nh
Vdn phdng
Dang ky)



Ki6m tra, ti6p nhfln h6 so theo quy
dinh;



(1) Trucrng hgp h6 so dAy dri, chinh
x5c theo quy dinh thi ti6p nh6n vd in
Gi6y tiep nh{n hO ro ,e hqn tri ktit
qu6. Chuy6n h6 so d6n Chi nh6nh
Vdn phdng Dang ky d6t dai. Chuy6n
baoc2.
(2) Trucmg hcr,p h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng ddn hodn thiQn, bO sung vii in
Phii5u.y€u cAu bO sung, hoan thi0n hO
so. K€t thric quy trinh.
(3) Trucrng hqp tu ch6i titip nhdn hO
sry thi in Phi5u tu ch6i titipnhdn gi6i
quy6t hd scy. K6t thric quyirinh.



(1) Gi6y ti6p nh6n h6 so vd hen tri
k6t qu6 (m6u sO Ot ban hdnh kdm
theo Th6ng tu sO Oll2018/TT-
VPCP ngiry 23llll20l8).
(2) Phitiu yOu cAu b6 sung, hodn
thiQn h6 scr (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 OU\O\8ITT-
VPCP ngiry 23lrll20t8).
(3) Phi€u ttr ch6i tiiip nhdn gi6i
quytit hO scr (m6u sO O: ban hdnh
kdm theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23lltl2}Il)
- Dfr liQu dugc cdp nhdt tr6n h0
th6ng.



0 5



Chi nhrinh
Vdn phdng
Ding ky
ddt dai



BuOc 2 Phdn cdng,
thdm dinh



h6 so



TO Dang
1r^
Ky cap
GCN



Phdn c6ng, ki6m tra h6 so:



(1) Trucrng hqp I hd so h-o. p 16:



+ Lap phitiu d0 xu6t x6c nhfln nOi
Aung-Ui6n dQng vdo Gi6y chrin! nhan



trang + Qi6y chri'ng
dong tr6ng thi In



Truong hgp tr6n
nh6n khdng con



- Du th6o GiSy chung nhAn d5 in



oe (mAu U(1) -
l0p)



05
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G chring nhfln



+ Chuy6n bu6c 3



(2) Truotrg hW 2 h6 so chua dir di6u
;. ,l



ki6n c6n b6 sung: chuy6n viOn dP th6o



Phitiu yOu cAu b6 sung, hodn thiqn ho
so; ky duyQt cira Lanh d4o (theo thAm



quyOn quy6t dinh TTHC hoflc quY ch6



mQt cta); chuy6n 86 phan mQt cua
grii th6ng b6o cho c6ng ddn; ti0p nhdn



hO so b6 sung; thAm dinh l4i theo



Trudng hqp I



- Trucrng hqp 3 f,O to khdng dri di6u
kiOn: dU th6o Phi0u tt ch6i gi6i
quyiSt hti so. Chuy6n Bu6c 5



(2) Du thdo Phi6u y0u cAu b6 sung,



hoan thiQn hii so.



- T?m dung tinh thoi gian



- H6 so bd sung



(3) Du. thAo Phitiu tt chOi giAi



quy0t h6 so.



Chi nh5nh
Van phong



Dang ky
a6t dai



Bu6c 3 Ky GiAy
chung
nhAn



LSnh d4o
Chi nh6nh



(1) Truong hqp hO so hop lQ: Ky x6c



nhfln nQi dung bi6n dQng hoflc Ky
Gi6y chring nhfln m6i. Chuy6n bu6c 4



(2) Truong hqp h6 so khdng dri di0u
kiOn; Ii duy?t Phj? tt choi ei?i
quy6t hd so (theo thdm quyen quY0t



dinh TTHC hoflc quy chO mQt cua).



Chuy6n bu6c 5



(t) GiaV chring nhdn d5 ky



(2) Phitiu tu ch6i giai quytit h6 so



da ki.



03



Chi nh6nh
Vdn phong



Dang ky
ddt dai



Bu6c 4 C4p nh4t
hO so



TO Th6ng
tin luu tr['



Cap nh{t hO so dia chinh, co sd dir
liQu d6t ctai



Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT



1 5



UBND c6p Bu6c 5 TrA k6t qu6 BQ phan Tri k6t qu6 cho c6 nh6n GiAy chring r*rfln
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huyQn m6t cria (Truong hqp tu ch6i h6 so thi tr6
lai hO so cho c6 nh6n)



Hii sd duqc luu hi T6 Oeng ry cdp giiy cnrtug nh$n, thoi gian lrru 01 nim. Sau khi tr6t n4n, cnuy6n nd sa xu6ng tlon vi luu tni cta Chi nh.inh
VnD phdtrg Ding Lj D6t tlai Kh6nh Hda vd lnu ffi theo quy tliph hiQn hinh.



. 6.3 Quy trinh sii S Cfrla TTUC: t.OOlZZf-Oj - truong hqp h{ gia itinh, ci nhAn, cgng rtiing d6u cu nQp t4i BQ ph{D rtrOt cria TJBND
c6p xa nni c6 tt6t)



Ccr quan
don vi



Bufc
thgc
hiQn



TOn bufc
thgc hiQn



Trich
nhiQm



thgc hiQn



NQi dung cdng viQc thgc hiQn Bi6u mdu/f6t qui



)



Thdi
gian



(ngnv)



Ghi
chri



UBND cAp



xa
Bu6c 1 ri6p



h6
nh0n
SO



86 phan
m6t ctra



Ki6m tra, ti6p nhan h6 so theo quy
dinh;



(1) Truong hcy.p h6 so d6y dtr, chinh
x6c theo quy dinh thi titip nhAn vd in
GiSy ti6p nhQn h6 so vd hen tri k6t
qu6. Chuyen h6 so d6n UBND cdp
huyQn. Chuytin bulc 2
(2) Truong hqp h6 so chua dAy dri,
chua chinh xdc theo quy dinh thi
hudng d6n hodn thi6n, b6 sung vd in
Phi6u.y0u cAu b6 sung, hodn thiQn h6
s0. KCt thric quy trinh.



(3) Truong h.qp tt ch6i tiOp nhQn h6
so thi in Phi€u tu ch6i ti6p nh6n giAi
quytit hO so. t<6t thric quy trinh.



(1) Gi6y ti6p nhan h6 so vd hen trd
k6t qu6 (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 23llll20l8).
(2) Phi6u y€u cAu b6 sung, hodn
thiQn h6 so (m6u sti OZ ban hdnh
kdm theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 23lrrl20l8).
(3) Phi6u tu ch6i ti6p nh6n gi6i



i. , I xquy0t ho so (mau s6 03 ban hdnh
kem theo Thdng tu s6 0112018/TT-
VPCP ngity 23llll20ll)
- DU liQu dugc c6p nhflt tr€n h0
.i



mong.



02



(rl
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UBND c6p
huyQn



Buoc 2 Ti6p nhan
hO scr li0n



th6ng



BQ phQn



mdt cua



(Tdi kho6n
mQt cria



Chi nh6nh
VIn phong
Dang ky)



Ki6m tra, ti6p nh4n hd so theo quy
dinh. Chuy6n hd so dOn Chi nh5nh
Vdn phong Ddng ky d6t dai



0 5



Chi nh6nh
Vdn phdng



Dtug ky
dat dal



Budc 3 PhAn c6ng,
thAm tlinh



.).
ho so



tO Oang
lcy cdp
GCN



Phdn c6ng, ki6m tra hO so:



(1) Trucrng hqp t h6 so hqp lQ:



+ Lap phiiSu dd xu6t x6c nh4n nQi



dung bi6n dQng vdo Gi6y chring nh4n



Trulng hqp tr6n trang + Qi6y chirng
nh4n kh6ng con ddng trdng thi In
Gi6y chring nh4n



+ Chuy6n budc 4



(2) Trucrng hW 2 h6 so chua d0 didu
ki0n cdn b6 sung: chuy6n vi€n dq th6o



Phi6u y6u cAu b6 sung, hoan thiOn h6
so; S duygt cria LEnh d4o (theo thdm
quyiin quytit dinh TTHC ho4c quy ch6
mQt cria); chuyOn B0 phfln rnQt cua
gui th6ng b6o cho cdng ddn; ti6p nhfln
h6 so bd sung; thdm dinh l4i theo
Trudng hqp 1



- Trucrng hqp 3 hO so kh6ng dri diAu
ki6n: du thio Phi6u tu ch6i gihi
quy6t h6 so. Chuytln Bu6c 6



(1) - Phi0u dC xudt (mdu ts thi0t



l0p)



- Dq th6o Gi6y chtng nh4n d5 in



(2) Du th6o Phi6u y€u cAu b6 sung,



hodn thiQn h6 so



- T?m dung tinh thdi gian



- H6 so b6 sung



(3) Du th6o Phi6u tt chOl gi6i
l Iquyet no so'.



05











4L



Chi nh5nh
VEn phdng



DAng ky
d6t dai



Bu6c 4 Ky GiAy
chring
nh0n



LEnh d4o
Chi nhSnh



(1) Trucrng hqrp h6.so hgp lQ: Ky x6c
nhfln nQi dung bi6n clQng,hoac Ky
Gi6y chimg nhfln mdi. Chuy0n bu6c 5



(2) Truong hqp h6 scv kh6ng dri diAu
kiQn, ky duyQt Phi6u ft ch6i giai
quy6t hO so (theo thAm quydn quy6t
dinh TTHC ho4c quy chtS mQt cria).
Chuy6n bu6c 6



(1) Giay chring nhan da ky



(2) Phitiu tt ch6i gi6i quy6t h6 so



da ky.



03



Chi nh6nh
Vdn phdng



Dang ky
d6t oai



Bu6c 5 Caq nhat
h6 so



tO ttrOng
tin luu trfr



C4p nh4t hii so dia chinh, co s& d['
li0u d5t dai



HO s0 dia chinh theo th6ng tu
24/20 14iTT-BTNMT



1 5)



UBND c6p
huyQn



Bu6c 6 Tri loi hd
so li0n
thOng



B0 ph0n
mdt cria



Chuy6n .ktit qua li6n th6ng tttin
UBND cdp xd



Gi6y chring nhfln



(Trucrng hgrp tu ctrOi trO so thi tr6
lai hd so cho cri nh6n)



02



UBND c6p



xE



Bu6c 7 Tri k6t qu6 BQ phan
mQt cua



T16 k6t qud cho c6 nhdn GiSy chring nh{n.



(Truong hqp tu ctrOi trO so thi tr6
lai h6 so cho c6 nhdn)



H6 so tluqc luu tgi T6/ Phdng Dnng kj c5p gliy chfmg nh{a thiri gian lrru 01 n5m. Sau khi h6t hgn, chuy5n hd so xuiing tlcn v! lrru tni' cria Chi
nhdnh ho{c Vin phdng Dnng ky DAt alai Khtuh Hda yi lmr t{l theo quy tlinh hiQn hinh.
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7. Tht tgc T6ch thrira ho{c hqp thrfra tISt
- M6 TTHC : | .004203 , c6 03 quy trinh
- Thoi gian giii.quy6t l5 ngdy ldm vi6c ki! tu ngdy nh^An dri hd so hqp 16



7.1 Quy trinh s6 I CME TTHC: 1.004203-01 - trutmg hgp t6 chrit nQp tqi BQ phin mot cira S&Tii nguy6n vir M6i trud,ng)



Ccr quan
don vi



Budc
thgc
hiQn



TOn bufc
thgc hi6n



Trrich
nhiQm



thr;c hi6n



NQi dung c6ng vi6c thuc hi6n Bi6u miu/I(6t qui Thcri
gian



(nsny)



Ghi
chri



Sd TAi
nguyen ve
Mdi truong



Bu6c 1 Ti6p nhAn
h6 so



86 phAn
mOt cua



(Tii khoin
mQt cria



Vdn phdng
E[ng ky)



Ki€rn tra, ti6p nhfln hd so theo quy
dinh;



(1) Truong hqp hd so $Ay dri, chinh
x6c theo quy din\ thi tiOp nh6n vd in
Gi6y ti6p nh6n h6 so vd hen tri k6t
quA. ChuyCn h6 so d6n Van phdng
Ddng ky det dai. Chuy6n bu6c 2.



(2) Truong ho-p h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hudng d6n hodn thiQn, bd sung vd in
Phi6u.y6u cAu b6 sung, hodn thi6n h6
so. KCt thric quy trinh.
(3) Truong h.o. p tri ch5i ti6p nh6n h6
so thi in Phi6u tu ch6i tiOp nhdn gi6i
quy6t hd so. ftlt thuc quy trinh.



(1.) Giay ti6p nhan h6 so'vd hen tri
k6t qu6 (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO Oll2018/TT-
VPCP ngiry 23lltl20l8).
(2) Phi6u yOu cAu b6 sung, hodn
thi0n h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llLl20l8).
(3) Phi6u tu ch6i ti€p nhdn gi6i
quyi5t h6 so (m6u sO O: ban hdnh
kdrn theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23llll20ll)
- DO liQu dugc cdp nhdt tr6n hC
,i



tnong.



0 5)



Vdn phong
Ddng ky
ddt dai



Bu6c 2 Do dac
thira d6t



Phdng K!
thudt dla



chinh



Do dac dia chinh d€ chia t6ch thua
-^.dat



Trich do dia chinh thira dAt theo



Th6ng tu 24 120 11 ITT -BTNMT
09
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Vdn phong
Dang h-f
dAt dai



Bu6c 3 PhAn c6ng,
th6m dinh



,l
no s(I



Phdng
Dang ky
cAp GCN



PhAn c6ng,,ki6m tra h6 so, trudng
hqrp phii ki6m tra ranh gi6i thta ddt
t4i tap gi6y moi, ph6i hqp UBND
cdp x5:



(l) Truong hqp t h6 so hqrp lQ:



+ Xiic nh4n vdo don d6 nghf t6ch
thfta, hgrp thtia d6t.



+ In GiSy chring nhfln cho c6c thria
dAt tach thria, hqp thta d6t.



+ Chuy6n budc 4



(2) Truong t.ro.p 2 h6 so phua dri di6u
kiqn cdn bd sung: chuy6n vi6n dg
th6o Th6ng b6o tlO nghi t6 chric bd
sung hO s0; ki duyQt cta LEnh dao
(theo thAm ayVen quyi5t dinh TTHC
hoflc quy ch6 rnQt cria); chuy6n BQ
ph4n mQt cua th6ng b6o cho td chric;
ti6p nh4n h6 so bd sung; th6m dinh
l4i theo Trudng hqp 1



(3) Truong hap 3 h6.so khdng ilir
di6u kiQn: dU th6o Phi6u tir ch6i gi6i
quy6t h6 so. Chuytln buoc 4



(1) - Don dC nghi tiich thtra, ho.p



thria dAt (rnhu sO t tUOf;
- Dp th6o GiSy chring nhpn d5 in



(2) - Du th6o Phii5u y6u cAu b6



sung, hodn thiQn h6 so



- T4rn dtng tinh thoi gian
--l , I



- Ho so bo sung



(3) Du thdLo Phi6u tt chOi gi6i



quy6t hO so (n{lu c6).



03



Vdn phdng
D[ng ky
dat dal



Bu6c 4 Ky Gi6y
chring
nh0n



Ldnh dao (1). Trucrng hqp hd so hqp fQ: Ky
Gi6y chrlng nhfln circ thira ddt tdch
thria, ho. p thria d6t. Chuy6n budc 5



(2) Truong hqp hd so kh6ng dri di6u
kiQn, ky duyQt Phi6u tir ch6i gi6i



(1) Giay chring nhfln da ky



(2) Phi0u tir ch6i giai quytit hii so



da ky.



1,5
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quyet h6 so (theo th6m quyOn quy6t
dinh TTHC hodc quy chti m6t cria).
Chuy6n bu6c 6.



V[n phdng
Darg ky
tl6t dai



Bu6c 5 Cap nhat
h0 so



Phdng



?ang ty
cAp GCN



C{p nhflt h6 so dia chinh, co so dt
liQu d6t dai



Hd s0 dia chinh theo th6ng tu
24I2OI4ITT.BTNMT



01



56 TAi
nguy€n vd
MOi trucrng



Buoc 6 Tri k6t qu6 BQ phan
mQt cria



Tri k6t qu6 cho t6 chric Gi6y chring nhdn.



(Truong h-q p tu cfrOi nO so thi tr6
lai h6 so cho t6 chric)



Phdng DIng Ly .6p gi6y chrlng nh$n, thdi gian lrru 01 nlm. Sau khi h6t h4n, chuy6n hO so xu6ng tlon vi luu trir cfia Vin
dai Khrlnh Hda vir lrru tril theo quy ilinh hiQn hhnh.



H6 scr ducrc luu t4i
phdng DIng lcS,Oit



7.2 Quy tritrh s6 Z ltlrtlC: 1.004203-02 - truimg hqp hQ gia dinh, c{ nhin, cQng A6ng dia cu nQp t?i BQ phin mQt crfra
UBND c6p huyfn)



Co quan
tlon vi



Bu'6c
thgc
hiQn



TOn bu'6r
thgc hi6n



Trich
nhiQm



thrgc hiQn



N6i dung c6ng vi6c thr;c hi6n Bi6u miu/t(6t qu6 Thcri
gian



(ngny)



Ghi
chri



UBND cdp
huyQn



Buoc 1 ri6p
h6



nh4n
SO



B0 ph0n
mQt cria



(Tdi kho6n
m6t cria



Chi nh6nh
Vdn phdng
Dang ky)



Ki6rn tra, tiOp nhdn h6 so theo quy
dinh;



(1) Truo'ng hqp ho so dAy dri, chinh
xiic theo quy dinh thi ti6p nhdn vd in
ciay titip nhfln h6 so vd hen trd k6t
qui. Chuy6n h6 so d6n Chi nh6nh
Van phdng Ddng ky d6t dai. Chuy6n
bu6c 2.



(1) Gi6y titip nhan hd so vd hen trd
kOt qu6 (mdu s6 01 ban hdnh kdrn
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23ltrl2)rg).
(2) Phi6u yOu cAu bO sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdm theo Thdng tu s6 Oll2018/TT-
VPCP ngiry 231t 1/2018).



0 5)
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(2) Trucrng hqp h6 scy chua d6y dri,
chua chinh xiic theo quy dinh thi
hu6ng d6n hodn.thiQn, bd sung vdL in
Phi6u.y0u c6u b6 sung, hodn thiqn h6
so. K€t thric quy trinh.



(3) Truong h.qp tu ch6i ti5p nhan hO



so thi in Phi0u tt ch6i ti6p nhfln gi6i
quytit hd so. Ktit thric quy trinh.



(3) Phi6u tri ch6i ti6p nhdn giii
quyi5t h6 so (mdu s6 O: ban hdnh
kdm theo Thdng tu sd OL12O|8/TT-
VPCP ngiry 23llll20ll)
- Dt liQu duo. c c4p nhat tr0n hQ



th6ng.



Chi nh6nh
Vdn phdng
Dtug ky
oat oal



Bu6c 2 Do dac
thria d6t



ro ry
thu0t dia



chinh



Do d4c dia chinh dti chia t6ch thria
-4.oat



Trich do dia chinh thria d5t theo



Th6ng fir 24 120 |1ITT-BTNMT
09



Chi nh6nh
Vdn phdng



DArg ky
oat oal



Bu6c 3 Phdn c6ng,
thdm dinh



,l
no s(}



T6 Dang
lcy c6p
GCN



Phdn c6ng, ki6m tra h6 so, trudng
hqp phAi ki6m tra ranh gi6i thria d6t
,li ta3 gi6y mcri, ph6i hqrp UBND
cap xa:



(l) Truong hqp t h6 so hqrp IQ:



+ Xiic nhfln vdo dcrn dC nghi trich
thria, hqp thta d6t.



+.In Gi6y chring nhfln cho c6c thua
dAt t6ch thria, hop thria d6t.



+ Chuy6n bu6c 4
(2) Truong lrqp 2 hO so chua dt diOu



kiqn c6n bO sung: chuy6n vi6n dU



th6o Th6ng b6o dC nghi c6 nh6n bd
sung h6 so; ky duyQt cira LEnh dao
(theo thArn quyAn quytit dinh TTHC



(1) - Eon dO nghi t6ch thria, hgp



thria dAt QnSu sO t tmf;
- Dg th6o Gi6y chring nh4n dd in



(2) - Du th6o Phi6u y6u cAu b6



sung, hodn thiQn hd so



- T4rn dung tfnh thcri gian
--l , 7



- Ho s0 bo sung



03
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hodc quy ch6 m6t cira); chuyi5n 86
phfln rn6t cira th6ng biio cho c6ng
ddn; ti6p nhfln hO so b6 sung; thAm
dinh lai theo Trudng hqp I
(3) Truong hqp 3 h6.so kh6ng dt
di€u ki6n: dU th6o Phii5u tt ch6i giai
quy6t h6 so. Chuy€n bucrc 4



(3) Du th6o Phi6u tt cfr5i giai



quy6t h6 so (ntlu c6).



Chi nh6nh
Vdn phong



Darrg ky
ddt dai



Buoc 4 Ky Giay
chring
nh4n



Ldnh dao
Chi nhdnh



(1). Truong ho.p hO so hqp lQ: Ky
Gi6y chftng nh{n c6c thria dat tAch
thria, hqp thria dfu. Chuy6n budc
budc 5



(2) Trucrng hqp h6 so kh6ng,dri diOu
kiQn, ki duyQt Phi6u fi ch6i giai
quy6t h0 so (theo thAm quy0n quy6t
dinh TTHC ho6c quy chti mOt cria).
Chuy6n bu6c 6.



(1) Giay chring nh4n da ky



(2) Phi6u tu chdi gi6i quy6t hd so



dA KV.



1 ) 5



Chi nh6nh
Vdn phong
Dtug ky
oat dal



Bu6c 5 Cap nhat
h6 so



T6 Th6ng
tin luu trir



Cap n]rflt h6 so dia chinh, co so dir
liQu d6t dai



HO s0 dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND cAp



huy€n
Buoc 6 TrA k6t qu6 BQ phan



rnQt cria
Trd k6t quA cho c6 nhdn Gi6y chirng nh6n.



(Truong hqp tu ctrOi trO so thi tri
lai hO so cho c6 nhdn)



H6 so alu.uc luu t?i T6 Oeng fy c6p gi6y chtmg nh{n, thoi gian luu 01 nim. Sau khi n6t n4n, chuy6n hd sa xu5ng tlon v! luu trir cia Chi nh6nh
Vnn phdng Ding ki Ddt dai Khinh Hda vi luu tril theo quy ttinh hietr hinh.
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?.3 Quy trhh s6 3 (TTHC: 1.004203-03 - hllong hqp hQ gia tlinh, c.i nhin, cQng tl6ng dAn cu nQp tei B0 phan mot crfra UBND
c6p xa noi c6 tllit)



Ccr quan
clon vi



Buric
thr;c
hiQn



TGn bu'6c
thu'c hiQn



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u m6uff6t qui Thtri
gian



(ngny)



Ghi
chr[



UBND c6p
xE



Budc 1 TiOp nhan
hd so



BQ phan
m6t cria



Ki6m tra, fi6,p nhfln hd so theo quy
dinh;



(1) Truong hqp h6 so {Ay dir, chinh
x6c theo quy dinh. thi ti6p nhpn vd in
Gi6y tiOp nhfln h6 so vd hgn tr6 k6t
qui. Chuy6n h6 so d6n UBND c6p
huyQn. Chuyr5n buoc 2



(2) Trucrng hqp hO so chua diy dri,
chua chinh xiic theo quy dinh thi
hudng d6n hodn thiQn, b6 sung vd in
Phi6u.y0u cAu b6 sung, hodn thiQn h6
so. KCt thric quy trinh.



(3) Trucrng h.-o. p tt ch6i titip nhpn h6
so thi in Phi6u tu chdi ti0p nhQn gi6i
quytit hO so. Ktft thric quy trinh.



(1.) Gi6y titip nhan h6 so vd hsn tr6
kOt qu6 (mdu s6 01 ban hinh kdm
theo Th6ng tu sO 0112018/TT-
VPCP ngity 23 I I I l20l 8).



(2) Phitfu y6u cAu b6 sung, hodn
thien h0 so' (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23lrtl20t8).
(3) Phieu tu chOi titip nhQn gini
quytit hd so (mdu sO O: ban hdnh
kdm theo Th6ng tu s6 Otlz}l8/TT-
VPCP ngity 23lltl20ll)
- Dri liQu dugc cap nhat tr6n hC
',Atnong.



02



UBND cAp



huyCn
BuOc 2 Ti0p nhan



h6 so li0n
thdng



B0 ph0n
rnQt cria



(Tdi khoin
rnQt cria



Chi nh6nh
Vdn phdne



Kitln tra, ti6p nhfln hO so theo quy
ttinh; Chuytln hd so d6n Chi nh6nh
VIn phdng Dang ky d6t tlai



H6 so gi6y 0,5
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Dang ky)



Chi nhrinh
Vdn phdng



Dang ky
ddt dai



Bu6c 3 Do dac
thria d5t



16 ry
thupt dia



chinh



Eo d4c dia chinh d€ chia t6ch thria
-^.dat



Trich do dia chinh thta dAt theo



Th6ng tu 241201 7/TT-BTNMT
09



Chi nhdnh
V[n phdng



Dang ky
oat dal



Buoc 4 Ph6n c6ng,
thAm dinh



,).
no so



T6 Ddng
kf c6p
GCN



Ph6n c6ng, kitim tra h6 so, trudng
hqp ph6i ki6m tra ranh gi6i thua dAt



.ithi lap gi6y moi, ph6i hgp I-IBND
A-



cap xa:



(1) Truong hqp t h6 so hqp 10:



+ X6c nhdn vdo dcrn dC nghi t6ch
thria, hqp thria d6t.



+.In Gi6y chring nhdn cho c6c thta
dat t6ch thria, hop thria d6t.



+ Chuy6n bu6c 5



(2) Truong l,qp 2 h6 so chua dri di6u
kiOn cdn b6 sung: chuy6n vi0n dg
th6o Th6ng b6o dC nghi t6 chuc b6
sung h6 scl; ky duyQt cfra Ldnh dao
(theo thAm ayVen quy6t dinh TTHC
hoflc quy ch6 mdt cta); chuy6n Bd
ph4n mQt cria th6ng b6o cho c6ng
d6n; ti€p nhdn hd so b6 sung; thArn
dinh lai theo Trudng hqp 1



(3) Trucrne hqp 3 h6.so kh6ng dt
di6u ki6n: du th6o Phi6u tu ch6i _ei6i
quytit h6 so. Chuytin bu6c 5



(1) - Dcrn d0 nghi t6ch thria, ho.p



thri'a d6t (m6u sO t tmf;
- DU th6o GiAy chring nh0n d[ in



(2) - Du thdo Phitiu y6u cAu b6



sung, hodn thi€n h6 so



- Tam dung tinh thdi gian



- HO so b6 sung



(3) Du th6o Phi6u tir ctiOl gitti
i., ;. iquyet ho so (ndu co).



03
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Chi nh6nh
VIn phdng



Eang ky
oat oar



Bu6c 5 Kf Gi6y
chring
nhdn



Ldnh d4o
Chi nh6nh



(1). Trulng hqp h6 so hqp fQ: Ky
Gi6y chring nhpn c6c thria dat t6ch
thria, hqp thria aat. Chuyrin budc
budc 6



(2) Trucrng ho-p hil so kh6ng rhi di6u
kiQn, ky duyQt Phi6u tt chdi giai
quytit h6 so (theo thAm quy6n quy6t
dinh TTHC hoflc quy ch6 rnQt ctra).
Chuytin bu6c 7.



(1) GiaV chring nhan da ky



(2) Phitiu tir ch6i gi6i quytit h6 so



da Ky.



51 )



Chi nh6nh
Vdn phdng



DAng ky
d6t dai



Bu6c 6 Cap nhft
hd so



tO fnOng
tin luu trt



Cflp 40t h6 so dia chinh, co sd dfr
liqu ddt dai



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND cAp



huyQn
Bu6'c 7 TrA loi hO



so liOn
th6ng



B0 ph0n
rnQt cira



Chuytin .k6t qua 1i6n th6ng dtin
IIBND c6p x5



Gi6y chri'ng nh4n



(Truong hqp tu cfrOi trO so thi trd
lai h6 so cho c6 nhdn)



02



UBND cAp



xE



Bu6c 8 T16 ktit qu6 B0 ph0n
mQt cria



T16 ktit qu6 cho c6 nhdn GiSy chring nh4n.



(Truong h-o. p tu ctrOi trO so thi trd
lai hO so cho c6 nhdn)



H6 so aluqc tuu tti T6 Deng kf cip giAy chrimg nhgn, thiri gian luu 01 nim. Sau khi h5t h3n, chuy6n h6 so xu6ng tlon vj lut trt cfra Chi nhintr
VIn phdry Ding kf OAt dai Khinh Hda vA luu tfr theo quy dinh hien hinh.
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8. Thi tBc Cdp d5i Gi6y chrfrng nhin quydn srl dgng tldt, quydn s6'hiru nhi & vi tii sin khdc sin li6n vt6,i d6t
- Mi TTHC: 1.004199, c6 05 quy trinh
- Thdi gian giii.quyCt 7 ngdy ldm vi6c k6 tu ngiy nian dri hd_so hqp lQ
8.1 Quy trinh s6 I (Me TTHC: 1.004199-01 - truo,ng hqp t6 ch*c nQp t4i BQ phfn mQt cua Sd Tii nguy6n vi M6i trutrng)



Co'quan
tlon t



Bu'oc
thqc
hiQn



TOn bufc
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung cdng viQc thrgc hi6n Bi6u m5u/K6t qui Thcri
glan



(ngny)



Ghi
chI



56 Tdi
nguyen va
M6i truong



Bu6c 1 Titip nh6n
h6 so



BQ phan
m6t cta



(Tdi kho6n
m6t cua



V[n phdng
Dang ky)



Ki6m tra. tiOp nhdn h6 so theo quy
ttinh;



(1) Truong hqp hd so {Ay dri, chinh
x6c theo quy dinh thi ti6p nh4n vd in
Gi6y ti6p nh4n.h6 s0 va hgn tri kOt
qu6. Chuy6n h6 so dOn Vdn phong
Ddng ky dat dai. Chuyi5nbuoc 2.



(2) Truong hqp hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, b6 sung va in
Phi6u.y6u cAu bd sung, hodn thi6n h6
so. KOt thric quy trinh.



(3) Truong h.qp tu' ch6i titip nhdn h6
so thi in Phi€u tu ch6i tiOp nhdn gi6i
quy6t h6 so. K6t thuc quy trinh.



(1) Giay ti6p nhQn h6 so vd hen tri
kOt qui (mdu sd 01 ban hdnh kdm
theo Th6ng tu sO 0ll2Ol8/TT-
VPCP ngiry 23llll20t8).
(2) Phieu y6u cAu b6 sung, hodn
thiqn hO so (mdu sO OZ ban hdnh
kern theo Th6ng tu s6 0112018/TT-
VPCP nsiry 23lltlz}rg).
(3) Phit5u tu ch5i ti6p nhdn gi6i



.< ,). , i
quyOl- ho so (m6u sd 03 ban hdnh
kdm theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23llll20rl)
- Dir li0u dugc cap nhat tr6n h0
thdng.



0,5



Van phdng
Darg ky
ddt dai



Buoc 2 PhAn c6ng,
thdm dinh,:.



ho so



Phong



?ane ky
c6p GCN



Phdn cong, ki€m tra h6 so:



(1) Trucrng hqp t h6 so ho.p 16:



+ PhOi hqp v6i UBND cdp xd, ki6m
tra thqc dia trong c6c trucrng hop cAn



(1) - Don dC nghi c6p d6i (mdu s6



l0iEK)
- Du thao GiAy chung nhdn dI in



04
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thi6t: thrta ddt tiOp girlp v6i ducrng
giao th6ng chinh, sdng su6i, thriy lgi,
nghia trang, c6ng trinh c6ng cQng,
dgt an ninh qu6c phdng, d6t cdng ich,
ddt chua sri dpng;



+ X6c nh4n vdo don dd nghi cAp d6i;
+ In Gi6y chring nh4n



+ Chuyi5n bu6c 3



(2) Trucrng hqp 2 hd so chua dri diOu
kiQn c6n b6 sung: chuy6n vi6n dp th6o
Phi6u y6u cdu b6 sung, hoan thien ho
so; S duygt cria Ldnh dao (theo thAm
quy6n quyt* dinh TTHC ho{c quy ch6
mQt cria); chuyi5n BQ phfln m6t cria
th6ng b6o cho t6 chric; titip nhan h6 so
bO sung; thAm dinh lai theo Trucmg
hqp 1.



(3) Truong hqp 3 h6.so kh6ng dri
iliOu kiQn: dU th6o Phi€u tu ch6i gi6i
quy6t h6 so. Chuy6n budc 3



(2) - Dr,r thAo Phi(fu y6u cAu b6



sung, hodn thiqn h6 so



- T?m dtng tinh thoi gian



- HO so bd sung



(3) Du th6o Phi6u ili chOi gini
quy6t h6 so (n6u c6).



Vdn phdng
Ddrrg ky
d6t dai



Budc 3 Ky GiSy
chring
nh0n



Ldnh dao (1) Trudng hqp hO so hsp lQ: Ky GiSy
chring nhfln mcri. Chuy6n bu6c 4



(2) Truong hqp h6 so kh6ng dt diOu
kiQnl ki duyQt Phiiiu tt ch6i siai
quy6t hd so (theo thAm quyAn quy6t
dinh TTHC ho4c quy ch6 mQt cria).



l.
unuyen buoc )



(1) Giay chring nh6n d5 ky



(2) Phi6u tu' ch6i giAi quy6t hd scr



da ky.



1 ) 5
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Van phong
DArg ky
d0t dai



Bu6c 4 C4p nhAt
hO so



tO Oang
ky cAp



GCN



Cap nhflt hd so dia chinh, co so d[
li€u d6t dai



HO s0 dia chinh theo th6ng tu
2412014ITT-BTNMT



01



56 TAi
nguyOn vd
MOi trucrng



Bu6c 5 T16 kOt quA B0 ph0n
mQt cua



Trd ktit qu6 cho t6 chric Gi6y chfng nh4n



(Truong hap lu ctrOi trO so thi trd
lai h6 so cho t6 chric)



Phdng Dnng kf c6p giiiy chring nhan, thdri gian lrru 01 nim. Sau khi h6t h?n, chuy6r hd sc xu6ng doa v1 lrru tr& cta Vin
dai Khinh IIda vA hm ttr theo quy dinh hietr hAnh.



H6 scr ducr. c lrru t4i
phdng Ding tsy O6t



8.2 Quy trinh sii 2 (Me TTHC: 1.004199-02 - trudng hqp cAp A6i Ci6y chrfrng nh$n tlo do d4c xric tllnh l4i diQn tich, kich thudc
thrfra ddt (ranh gi6ri thfta al6t kh6ng thay 461 a6i vci t6 chrirc nQp tgi BQ phatr mot cta S&Tni nguy6n vn MOi trutmc)



Co'quan
tlol vi



Bu'6c
thgc
hiQn



TGn bufc
thr;c hiQn



Trich
nhiQm



thr;c hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/K5t qui Th0i
gian



(ngny)



Ghi
chri



56 TEi
nguy6n vir
M6i truong



Bu6c I Ti6p nhan
h6 so



B0 ph0n
mQt cria



(Tdi khoin
m6t cria



Vdn phdng
Dang ky)



Ki€m tra, ti6p nhfln hd so theo quy
dinh;



(1) Trucrng hqp h6 so dAy dri, chinh
x6c theo quy dfnh thi tiOp nh4n vd in
Gi6y titfp nh0n.h6 so vd hqn trA k6t
qui. Chuy0n h6 so d6n Van phdng
Dang kf/ dat dai. Chuy0n bu6c 2.



(2) Truong hqp hO so chua dAy dri,
chua chinh x6c theo quy dfnh thi
hu6ng d5n hodn.thi0n, b6 sung vd in
Phi6u y6u c6u bO sung, hoan thi6n hO



( l.) Gi6y ti6p nh4n h6 so vd hen tri
k6t qui (rndu sO 01 ban hdnh kdm
theo Th6ng tu sO Oll20l8/TT-
VPCP ngiry 23lItl20l8).
(2) Phitiu y6u cAu b6 sung, hodn
thiqn h6 so (mAu s6 02 ban hinh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23111/2018).



(3) Phitlu tu chdi ti{ip nhan giAi.( .;. :quy€t ho so (m6u s6 03 ban hdnh
kdm rheo Th6ng tu s6 01l2o18/TT-



0,5
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so. KCt thric quy trinh.
(3) Trucrng h.qp tir ch6i ti6p nhan h6
so thi in Phi€u tu ch6i ti6p nh6n gi6i
quy6t hd so. t<tit thfic quy trinh.



VPCP ngiry 23/ll/2011)
- Dt liQu duoc c4p nh4t tr6n hQ



th6ng.



Van phdng
DAng ky
ddt dai



Bu6c 2 Phln cdng,
thdrn dinh



,l
no s(I



Phdng



lang ky
cdp GCN



PhAn cdng, ki6m tra h6 so:



(1) Trucmg hqp t h6 so ho. p lQ:



+ Trich lUc bdn OO Aia chinh hoflc
ki6m tra Trich do dia chinh thria d6t
do ngudi sri dgng d5t nqp (niiu c6)



+ Lap gi6y mcri UBND c6p x6 kiOm
tra thuc dfa x6c nhfln sU thay d6i
drlong.ranh gi6i thria O6t t<C tt' khi
cAp Gi6y chring nh6n dOn nay;
+ Xiic nhdn vdo ilon dA nghi c6p d6i;
+ In Gi6y chring nh4n



+ Chuyi5n bu6c 3



(2) Trucmg hW 2 h6 so chua dri di0u
kiQn cdn b6 sung: chuyOn vi6n du th6o
Phi6u yOu cAu b6 sung, hoan thien ho
so; S duypt cria Ldnh d4o (theo th6m
quyOn quy6t dinh TTHC holc quy ch6
mQt cria); chuy6n B0 phQn mQt cria
thg"g bao cho t6 chuc; ti6p nhan h6 so
b6 sung; tham dM l4i theo Truong
hqp 1.



(3) Truong hqp 3 h6.scr kh6ng dri
di6u ki6n: dU thao Phi6u tu ch6i gi6i



(t) - Don d€ nghi c5p dOi (mdu sO



10/DK)
- Bi6n bdn kitlm tra thgc dla



- Du th6o GiSy chung nh4n dd in



(2) - Ds th6o Phi6u y6u cAu bd



sung, hodn thiQn h6 so



- TAm dung tinh thcri gian



- H6 so b6 sung



(3) Ds th6o Phi6u tu ch6i giai
quytit h6 so (n6u c6).



04











54



quy0t h6 so. Chuy6n bu6c 3



Van phdng
Dang ky
ddt dai



Budc 3 Ky Giay
chring
nh0n



Ldnh d4o (1) Trucrng hqp hO so hgp 16: Ky Gi6y
chimg nhfln m6i. Chuy6n bu6c 4



(2) Truong hqp h6 so kh6ng tln di0u
kiqn: ky duyOt Phi6u tu ch6i giei
quytit h6 so (theo thAm quydn quy6t
dinh TTHC ho4c quy chti mQt cria).
Chuy€n bu6c 5



(1) Giay chirng nh6n d6 ky



(2) Phitiu tu choi giii quy6t h6 scr



dA KV.



I 5)



Van phdng
Dang ky
ddt ilai



Buoc 4 c0p
h6



nh0t
SO



Phdng



?6ne ky
cdp GCN



Cap nlrflt h6 so dia chinh, co sd dt
liQu d6t dai



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



S& TEi
nguy6n vir
M6i trudng



Budc 5 TrA ktit qui BQ phan
m6t cria



Tri k6t qud cho t6 chric Gi6y chring nhQn.



(Trucrng hqp tir ctr6i tr6 so thi tri
lai h6 scr cho t6 chric)



H6 so tlu-crc luu t4i
phdng DIng ky O6t



Phdng DIng ky .6p gi6y chirng nh$n, thcri gian lrru 01 nIm. Sau khi h6t h4n, chuy6n h6 so xu5rrg tlon v! lrru trir cria Vin
dai KhSnh Hda vir lrru trft theo quy tllnh hiQn hirnh.



8.3 Quy trinh sii 3 (Ma TTHC: 1.004199-03 - trudlg hgp hQ gia ttinh, c{ nhAn, cQng ddng den cu nop t?i B0 ph{n mQt cua UBND
c6p huyQn)



Co'quan
ilon vi



Bufc
thgc
hiQn



TGn bufc
thgc hiQn



T16ch
nhiQm



thqc hiQn



NQi dung cdng viQc thr;c hiQn ei6u m6u/K6t qui Thtri
gian



(ngny)



Ghi
chri



UBND c6p
huyCn



Buoc 1 TiCp
h6



nh4n
SO



BQ phdn
m6t cfta



Ki6m tra, ti6p nhQn h6 so theo quy
dinh;



(1) Giay ticp
k6t qu6 (m6u



nhQn hO so vd hen trA
sO Ot ban hhnh kdrn



0,5











,t-.-f ('r.-ti..Jl\rr\



55



\'.'.7 'X . F:j'--\_--Zl



(Tdi kho6n
mot cfta



Chi nhrlnh
V[n phong
Dang ky)



(1) Truong hqp hO so d6y dri, chinh
x6c theo quy <linh thi ti{ip nhfln vd in
GiSy titip nhfln hO so vir hqn tri klit
qu6. Chuy0n h6 scy d6n Chi nh6nh
VIn phdng Ddng k1i dAt dai. Chuy6n
buoc 2.



(2) Truong hqp h6 so chua dAy dri,
chua chinh xiic theo quy ttinh thi
hufng d6n hodn thiQn, b6 sung vd in
Phiriu.y6u cAu bd sung, hodn thiOn hO



so. KCt thuc quy trinh.
(3) Trucrng h.qp tu ch6i ti6p nh6n h6
so thi in Phi6u tu ch6i ti6p nhdn gi6i
quytit h6 so. f6t thric quy trinh.



theo Th6ng tu sO 01l2Ol8/TT-
VPCP ngiry 23lttl20t8).
(2) Phitiu y0u cAu bO sung, hodn
thiQn hO so (m6u s6 OZ ban hinh
kdrn theo Thdng tu sd Oll2O18/TT-
VPCP ngiry 23llll20l8).
(3) Phitlu tir ch6i titip nhan gi6i
quytit hO so (rn6u sO O: ban hdnh
kdm theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23llll20tl)
- Dt liQu tlugc c6p nh4t trOn h0
.,4thong. '



Chi nh6nh
Vdn phong
Ding ky
dAt dai



Buoc 2 Phdn c6ng,
thdm dfnh



,l
no so



T6 Oang
ky cdp
GCN



Phdn c6ng, ki6m tra h6 so:



(l) Truong hqp t h6 so hqp lQ:



+ PtrOi hgp v6i UBND c6p x5 ki6m
tra thgc dia trong c6c truong hgrp cAn
thi€t: thria tl6t ti6p girlp vdi dudng
giao th6ng chinh, s6ng su6i, thtiy lgi,
nghia trang, c6ng trinh c6ng cQng,



dVt an ninh qu6c phong, ddt c6ng ich,
ddt chua sri dpng;



+ Xdc nhfln vdo don dC nghi cAp d6i;
+ In Gi6y chring nh4n



+ Chuytin bu6'c 3



(2) Truong hqp 2 hO so chua dt di6u



(1) - Don rl€ ngh! cAp d6i (mdu s6



1O/DK)



- DU th6o Gi6y chring nhpn dE in



(2) - Ds th6o Phi6u y6u cAu b6



04
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kiQn c6n b6 sung: chuy€n viOn du thio
Phi6u y6u cAu b6 sung, hoan thien ho
s0; ky duyQt cria Ldnh dao Chi nh6nh
(theo thdm quy€n quy6t dinh TTHC
hoflc quy ch6 mdt cria); chuy€n 86
p!0n mOt cria thdng bilo cho c6ng ddn;



ti6p nhan hd so b6 sung; thdm dinh lai
theo Trudng hqp i
(3) Truone hqp 3 h6.scr kh6ng dri
diOu kiQn: dp th6o Phi6u tu ch6i gi6i
quy6t h6 so. Chuy0n budc 3



sung, hodn thi6n h6 so



- Tam dung tinh thoi gian



- H6 so bO sung



(3) Du th6o Phi6u tu cnOi giai



quy6t h6 so (ntiu c6).



Chi nh6nh
Vdn phong



Ddng ky
ddt dai



Bu6c 3 Ky Gi6y
chfng
nh4n



Ldnh dao
Chi nh5nh



(1) Trucrng hqp h6 so hsp lQ: Ky ci6y
chimg nh4n moi. Chuytln bu6c 4



(2) Truong hqp h6 so kh6ng dt di0u
kiQnl ky duyQt Phi6u tt ch6i giai
quyOt hO so (theo thAm Q.uV0n quy6t
dinh TTHC hodc quy chO mQt cria).
Chuyi5n bu6c 5



(1) Giay chring nhdn dd k1i



(2) Phitlu tu choi gini quytit ho so



da ky.



1 ) 5



Chi nh6nh
Van phdng



Ddng ky
,t. ,
oat oal



Bu6'c 4 Cap nhat
h6 so



tO ttrOng
tin luu trft



Cap nhflt hO so dia chinh, co so dir
liOu t16t tlai



Hd so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND cdp
huyQn



Budc 5 TrA k6t qu6 B0 ph0n
mQt cria



T16 kOt qu6 cho c6 nhdn Gi6y chung nhpn



(Truong hqp tu ctrOi trO so thi tri
lai h0 so- cho c6 nhdn)



Hd so tlu-uc hm tri Ti6 DIne ki c6p qi6v chtms nhen, thoi sian luu 01 nIm. Sau khi h6t han, chuv6n h6 so xu6ng don vi luu trii cta Chi nhdnh
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Vdn phdng Dnng ky dai Kh6nh Hda vir Irru trfrtheo quy ilinh hiQn hinh.



8.4 Quy tritrh sii 4 cMe TlllC: 1.004199-04 - truong hqp c6p d6i Gi6y chtug trhan do do il4c x6c tlinh l4i difr tich, kich thudc
lhita det (ratrh gidi thfta dAt kh6ng thay a6i; a6i vrA h6 gi. atitrh, c.i nhAn, cgng itdng dar cu nQp tei BO phaD mQt cria 1BND cAp
huyQn)



Co quan
tlon vi



Buric
thr;c
hiQn



TOn budc
thgc hiQn



T16ch
nhiQm



thuc hiQn



NQi dung cdng viQc thuc hiQn Bi6u miu/Ktit qui Th0i
$an



(ngny)



Ghi
chri



UBND c6p
huyCn



Budc 1 Ti0p nhfln
h6 so



(Tdi kho6n
rn6t cria



Chi nh6nh
VIn phdng
Dang ky)



B0 ph0n
m6t cria



Ki6m tra, ti6p nhdn h6 so theo quy
dinh; ' '
(1) Trucrng hqp h6 so dAy dri, chinh
x6c theo quy dinh. thi tiOp nh6n vd in
Gi6y ti6p nh4n hO so vd hen tr6 k6t
qu6. Chuy6n hO so d6n Chi nh6nh
V[n phdng Dang tcy O6t dai. Chuytin
buoc2.
(2) Trucrng hqp hO so chua d6y dri,
chua chinh x6c theo quy dinh thi



!"qle d6n hodn,thi6n, b6 sung vd in
Phi6u.y6u cdu bd sung, hodn thi6n h6
so. KCt thfc quy trinh.
(3) Truong 4ap ttr ch6i ti6p nhan h6
so thi in Phi6u tir chdi ti€p nhdn gi6i
quytit h6 so. K6t thric quy trinh.



(1) GiSV ti6p nhan h6 so vd hen trA
kOt qu6 (m6u s6 01 ban hdnh kdm
theo Th6ng tu sO 0Il2O18/TT-
VPCP ngiry 23ltll20r8).
(2) Phitiu y6u c6u b6 sung, hodn
thien h0 so (rn6u sO OZ ban hinh
kdm theo Th6ng tu s5 OI12O18/TT-
VPCP ngity 23 I I I 120 l8).
(3) Phi6u tri ch6i titip nh6n gi6i
quy6t h6 so (m5u sO Ol ban hdnh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llll20ll)
- Dfr liQu dugc cAp nhdt rr0n hQ
.,L
mong.



0,5



Chi nhrinh
VIn phdng



BuOc 2 Phdn c6ng,
chuytin h6



T6 Dang
i



Ky cap



+ Trich luc bin d6 dia chinh ho{c
ki6m tra Trich do ttia chinh thira dAt



- Trich luc bin d6 hodc Trich do
dia chinh thria d6t



01
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DAng ky
dAt dai



so- d6n
UBND xd



GCN do ngudi su dung d6t nQp (n6u co).



+ Chuyi5n h6 so dtin UBND cAp xd
d6 x6c nh4n duong ranh gi6i thria
-^.dat.



- Eon dC nehi cap d6i (m6u 10/DK)
--).- Ho so Olen tu



UBND c6p



xI
Budc 3 Ki6m tra,



x6c nhfln
Dcrn c6p



-1.oor



C6ng chuc
dia chinh



xEiphuong



Kitim tra, xitc nh6n vdo Dcrn c6p d6i
v6 sU thay d6i dudng ranh gi6i thira
aat te t'i khi cip giily chring nhfln;
chuy6n diin Chi nh6nh Vln phdng
Dang ky ddt dai



- Dg th6o nQi dung x6c nhdn viro



Dcrn d€ nghi c6p d6i (m6u 10/DK)
ho[c V[n bAn x6c nhAn



- H6 so diOn tu



1,5



UBND cdp
xd



Buoc 4 DuyQt x6c
nh4n



LEnh dao
IIBND



+ Ky x6c nh6n u,. rg thay d6i.dud'ng
ranh gi6i thria dit kC tt khi cdp gi6y
chringnhfln.
+ Chuy6n h6 so d6n Chi nh6nh Van
phdng Ddng ky ddt dai.



- Don d0 nghi gap d6i (m6u 1O/DK)
d5 x6c nh6n (sO hoa) hoflc Vdn bin
xdc nhAn da ky.



-,).- Ho so Olen tu



01



Chi nhanh
Vdn phong
Darg ky
ddt dai



Bu6c 5 ThArn itinh
,L
no s0



tO Oang
lry cdp
GCN



Ki6m tra h6 so:



(1) Truong hqp t h6 scv hqp lQ:



+ X6c nhdn viro don de nghi c6p d6i;



+ In GiSy chring nhfln



+ Chuytin budc 6



(2) Trycrnq hW 2 h0 so chua dri di6u
kiQn cdn b6 sung: chuy€nvi0n dq th6o
Phi0u y€u cdu tO chric bd sung. hodn



thiQn h6. so; ky. duyQt cfra LSnh dao



(theo thdm quyOn quy6t dinh TTHC
hoflc quy ch0 rn6t cira); chuy6n B0
ph4n rnQt cria thdng b6o cho c6ng ddn;
ti6p nh0n h6 so bd sung; th6m dinh lai



(1) - Dcrn dC nghi cdp ddi (mdu



1O/DK)



- Du th6o GiSy chring nh4n dd in



(2) - Du th6o Phi6u y6u cdu b6



sung, hodn thiOn h6 so



- T?m dirng tinh thdi gian
--). , A



- hlo so Do sung



1 ),
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theo Truong hqp 1



(3) Truong hqp 3 h6.so khdng dri
di0u ki6n: dU th6o Phi6u tu chdi gi6i
quy6t h6 so. Chuytln budc 3



(3) Dp th6o Phi6u tt cfrOi gi6i
r., Iquyet ho so



Chi nhrinh
Vdn phdng



Ddng ky
ddt dai



Bu6c 6



Kf Gi6y
chring



nhAn, cAp



nhdt co sd
dri liOu



LSnh dao
Chi nh6nh,
tO fnOng
tin luu trf



(l) Truong hgp h6 so hgp lQ:



+ Ki Gi6y chring nh6n.



+ C6p.nhat h6 so dia chinh, co s0 dt
liQu d6t rlai



+ Chuytin bu6c 7
(2) Truong hqp h6 so kh6ng dri di6u
kiQnl ky duyQt Phii5u * chOi giai
quyet hO so (theo th6m quy6n quy6t
dinh TTHC hoflc quy ch6 mQt cta).
Chuy6n buoc 7



- HO so dia chinh theo thdng tu
2412014ITT-BTNMT



(2) Phi€u tu ch6i gi6i quyOt h6 so
:



da ky.



(1) - chring nh6n da ky 1 5



UBND cAp



huyQn
Bu6c 7 T16 k6t qui BQ phan



rnQt cria
TrA k6t qui cho c6 nhdn Gi6y chring nh4n.



(Trucrng ho. p tu cfrOi trO so thi trd
lai h6 so cho cii nh6n)



Hii sc tluqc tuu t4i T6 Deng tf cip giiiy chflmg nhAn, thdri gian lmr 01 nim. Sau khi h5t han, chuy6n hd so xu6ng tloa vl luu h:ii cia Chi nh6nh
VIn phdng Ding kf DAt dai Kh'inh Hda vh lmr trf, theo quy ttinh hiQn hinh.



8.5 Quy trinh s6 s (ffIIC: 1.004199-05 - trutmg hqp cdp a6i ci6y chriarg nhin hoic cAp a6i Ci6y cnrimg nhin do do d4c xric
alitrh lai dietr ticb, kich thudc lhfta d5t (ratrh gi6i thfia .I6t kh6ng thay .t6D aiii v,iri t6 ga aint, cd nhin, cQng tl6ng dtn cu nQp t4i BQ
ph{n mQt cfra UBND cip xe uci c6 dit)



Ccr quan Bu'6c
thuc



TOn buric Trrlch
nhi6m



NQi dung c6ng viQc thuc hiQn Bi6u miu/K6t qui Thli
gian



Ghi
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tlor vi hiQn thgc hiQn thr5c hiQn (ngnv) chri



UBND c6p
xd



Buoc 1



I



Ti0p
h0



nh6n
SO



B0 ph0n
m6t cria



Ki6m tra, ti6p nhfln hO so theo quy
dinh;



(1) Truong h-o. p h6 so {Ay dri, chinh
x5c theo quy dinh thi ti0p nhdn vir in
GiAy tiOp nhan.h6 so vd hen tr6 k€t
qu6. Chuy€n. h6 so d6n UBND cdp



huyQn. Chuy6n buoc 2



(2) Truong hqp hO so chua dri ddy
dri, chua chinh x6c theo quy dinh thi
hu6ng d6n hodn.thi0n, b6 sung vd in
Phii5u.y0u ciu,bd sung, hodn thiQn h6
so. K€t thric quy trinh.



(3) Trucrng h.qp tu ch6i titlp nhan h6
so thi in Phi6u tu ch5i titfp nhan gi6i
quytit hO so. Ktlt thuc quy trinh.



(1.) Giay ti6p nhQn h6 so vd hen tr6
kdt qui (m6u sd 01 ban hdnh kdrr
theo Thdng tu sO 0ll20i8/TT-
VPCP ngiry 23ltrl20r8).
(2) Phi6u yOu cAu b6 sung, hoirn
thiQn hO so (mAu sO 02 ban hanh
kdm theo Th6ng tu sO 0ll20I8/TT-
VPCP ngiry 23111/2018).



(3) Phi6u tu ch6i ti6p nhdn giAi
quyi5t h6 so (m6u s6 o: ban hdnh
kdm theo Th6ng tu s5 01/2018/TT-
VPCP ngiry 23llrl20rl)
- Dir liQu dugc c4p nh6t tr6n hC



th6ng.



0,5



UBND cdp
xd,



Bu6c 2 X6c nh4n
i,uon cap



aoi



C6ng chuc
tlia chinh



xdlphudng



Ki€m tra, xdc nhdn viro Don cAp d6i
,rC sg thay d6i duong ranh gi6i thua
A6t tC tu khi cdp giey chirng nh6n



- DU th6o nQi dung x5c nh6n vdo
Don dC ngft c6p ddi (mdu 10/DK)
hoflc Vdn bin x6c nhdn



51 ,



UBND c6p



xI
Budc 3 DuyQt x6c



nh0n
LEnh d4o
UBND



Ky xttc nhQn vdo Eon cAp d6i ve sg



thay d6i duofg ranh gi6i thtia ddt kC



tt'khi cAp gi6y chfng nh4n.



Don d6 nghi c6p d6i (m6u 10/DK)
dE x6c nh6n hodc Van bin x6c nh4n
da ky



01



UBND c6p
xd



Bu6c 4 Chuy0n ho
SO



B0 ph0n
m6t cua



Chuy6n h6 so d6n UBND c6p huyQn H6 so gi6y 02



UBND cdp
huyQn



Bu6c 5 Ti6p nh4n
hO so li6n



BQ phan
rn6t cta



Ki6m tra, ti}p nhQn h6 so theo quy
dinh. Chuy6n h6 so d6n Chi nh6nh



0 5,
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th6ng (Tdi kho6n
rn6t cria



Chi nh6nh
Vdn phdng
Dang ky)



Vdn phdng Ding ky dAt dai



Chi nh6nh
Van phong



DAng ky
dAt dai



Bu6c 6 PhAn c6ng,
thdm dinh



,;.
no so



T6 EIng
lcy c6p
GCN



Phdn cdng, ki6m tra hO so:



(1) Truong hqp t hd so hqrp lQ:



+ Trich lpc bdn OO Aia chinh ho{c
kiOm tra Trich do dia chfnh thua dAt
do ngudi sri dqng d6t nOp (ntiu c6).
+ Xdc nhdn vdo don dC nghi c5p d6i
+ In Gi6y chtng nh6n



+ Chuy6n buoc 7



(2) Truone hqp 2 h6 so chua dri di6u
L:.kiOn c6n b6 sung: chuy6n vi6n dg



thno Phi6u y6u cAu b6 sung, hodn
thiQn h6 so; ky duyQt cria Ldnh d4o
(theo thAm quy0n quytit dinh TTHC
hodc quy ch6 mQt cria); chuy6n BQ
phan mQt cria th6ng b6o cho cdng
ddn; ti{fp nh4n hd so b6 sung; thAm
dinh lai theo Trudng hqp 1



(3) Truong hqp 3 h6.so kh6ng dri
di6u ki€n: du th6o Phi€u tu ch6i eiii
quytlt hd so. Chuyi5n buoc '7 "



(1) - Dcrn dC nghi c6p eOi 1m5u



I rolpr)
| - ,u thAo Gi6y chung nh4n dd in



(2) - Du th6o Phi6u yeu cAu bO



sung, hodn thi€n hO so



- T?m dung tinh thdi gian



- Hd so bd sung



(3) Du th6o Phi6u tu chOi gi6i



quytit hO so (ntiu co).



02



Chi nh5nh
VIn phdng



Bu6c 7 Ky Gi6y
chu'ng



LEnh dao
Chi nh6nh,



(1) Truong hqp h6 so hsp 16



+ Ky GiAy chring nh4n.



(1) -.Giay chung nhan dA ky
- HO so dia chinh theo th6ng tu



1 , 5
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Dang ky
ddt dai



nh4n T6 Th6ng
tin luu trfr



+ Cap nhflt hd so dfa chinh, co sd dt
liQu d6t dai



+ Chuy6n bu6c 8



(2) Trucrng h-o. p h6 so kh6ng dri di6u
kiQn: ki duyQt Phi6u tt ch6i giai
quy6t hO so (theo thAm quy0n quyOt



dinh TTHC ho4c quy ch6 mQt cfi'a).



Chuytin bu6c 8



2412014ITT-BTNMT



12) Phi6u tu' ch5i giai quy6t hd so



da ky



UBND cdp
huyQn



Bu6c 8 TrA loi h6
so liOn
thdng



Bd phAn



mQt crta
Chuy0n .ktit qua li€n th6ng dtln
UBND cdp x5



Gi6y chring nh4n 02



UBND cAp



xd
Bu6c 9 Tri k6t qu6 BQ phan



m6t cria
T16 k?St qu6 cho c6 nhdn Gi6y chring nhQn.



(Trudng hqp tu ctrOi trO so thi trd
lai hO so cho c5 nhdn)



Hd so tluqc hm t4i T6 Dlng \i clp gi6y chfflg nhan, thiri gian lrru 01 nIm. Sau khi h6t h4n, chuy6n nd sc xu6ng tton vi luu trt cta Chi nh6nh
Vntr phdng Dntrg ki DAt tlai Khinh Hda vA llnl trit theo quy dinh hien hinh.
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9. Thri tqc Dnng kf thay .t6i tiri sen sin lidn vtii ddt vio Gidy chring nhin tli c6p
- ME TTHC: 2.000976, c6 03 quy trinh
- Thdi gian gini.quyiit l5 ngdy lim viCc k6 tir ngay n}6n hd so hqrp 16



9.1 Quy trinh sii I (Me TTHC: 2.00D7COf - Lutmg nqp t6 chric nQp ei BQ ph{n mQt crfra S& Tii nguyan vir M6ftrutmg)



Co'quan
tlon t



Bu6c
thr;c
hiQn



TGn bu6c
thyc hiQn



Trrlch
nhiQm



thgc hiQn



Ndi dung c6ng viQc thgc hiQn Bi6u miu/fiit qui Thtri
gran



(neny)



Ghi
chri



S& TAi
nguyOn vd
Mdi trudng



Bu6c 1 Ti5p nhAn
h6 so



BQ phdn
m6t cria



Ki6m tra, fi6p nhan h6 so theo quy
dinh;



(1) Truong hqp hd so ddy dri, chinh
x6c theo quy dinh thi tii5p nhdn vd in
Gi6y tiep nhfln h6 so vd hen tr6 k6t
qui. Chuy0n h6 so d6n Vdn phdng
E[ng ky ddtdai. Chuyi5n bu6c 2.



(2) Truong hqp hO so chua dAy dri,
chua chinh xiic theo quy dinh thi
hu6ng d6n hodn thiQn, b6 sung vd in
Phi6u.y6u cAu b6 sung, hodn thi6n hO



so. K€t thric quy trinh.
(3) Truong hqp tir ch6i tiOp nh6n h6
so thi in Phitiu tu ch6i tiiip nhdn gi6i
quy6t h6 so. Ktit thric quy trinh.



(f ci6y titip nhQn h0 so vd hen tr6
k6t qud (mdu sd 01 ban hdnh kdm
theo Th6ng tu sO 0ll20l8/TT-
VPCP ngiry 23111/2018).



(2) Phiilu y6u c6u b6 sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdrn theo Th6ng tu sd OllzOl8iTT-
VPCP ngiry 23llll20l8).
(3) Phi6u tu ch6i titip nhQn gi6i
quy6t hd so (m5u sO Og ban hdnh
kdm theo Thdng tu s6 Oll2olS/TT-
VPCP ngiry 23ltllz}tl)
- DU 1i6u duoc cap nhat tr€n hQ



th6ng.



0,5



V[n phdng
Ddng ky
dat ctal



Buoc 2 PhAn c6ng,
thdm dinh
.).
ho s0, gul



Phi6u lay y



Phong



lang ky
cAp GCN



Phdn cdng, ki6rn tra h6 so:



(1) Truong ho.p I h6 so hcr-p lO: Lflp
.i .. . .:.



gi6y moi ki6rn tra hi0n tr4ng tdi sin;
grii Phitiu l6y y ki6n co quan qu6n ly



(1) - Phi0u IAV !,ki6n (rnAu tu thi6t
lap) da hj
- H6 so diQn tri



3,5
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ki6n



I



nhd nu6c d6i v6i tdi s6n dAng ky
trong lrucrng hqp cht so hfru tdj sin
g5n 1i6n v6i ddt kh6ng co gidy to
hoac hien trang tdi sin c6 thay d6i so



v6i gi6y td theo quy dinh. Chuy6n
bu6c 3



(2) Trucrng l,qp 2 h6 so chua du didu
kiOn c6n. bO sung: chuy0n vi€n dU



th.Ao Phi€u y6u cdu tO chric b6 sung
h6 so; ky duyQt cria Ldnh d4o (theo
quy ch€ mQt cria ho4c riy quy0n);
chuy6n B0 phQn mQt cua th6ng bao
cho td chric; ti6p nh4n bd sung; thdm
dinh lai theo Trulng hqp 1.



(3) Trucrng hqp 3 h6.so kh6ng dri
di0u kiqn: du thio Phi6u tu ch6i giAi
quy6t hO so. Chuy6n Bu6c 9



(2) - Du thno Phi6u y6u cAu b6



sung, hodn thi6n h6 so



- Tam dung tinh thoi gian



- HO so bO sung



(3) Du th6o Phi6u tu ch6i gini
quyet no so



Co quan
quin ly,
cdp ph6p
xAy dqng



Budc 3 Tri loi
Phi6u.l6y y



ki6n



Co quan
quhnly,



c6p phep
xdy dpng



Grii Phi6u tr6 loi drin Van phdng D[ng
kj d6t dai (viOc dnh hucmg cria diqn
tich xdy dpg kh6ng dring gi6y to d6n
an todn cdng trinh, su pht hqp v6i quy
ho4ch xdy dgng di dugc co quan c6



thAm quyOn ph6 duyQt n6u c6, vi6c
ch6p thuan cho t6n tai tdi s6n)



Phi0u trd loi (m6u tu thiOt l4p) 03



Vdn phong
Dlng ky
eat eai



Bu6c 4 Chuytin
th6ng tin
dia chinh



Phong



lang ky
cdp GCN



Chuy6n thdng tin dia chinh d6 x6c
dlnh nghia vp tdi chinh



Phi6u chuy6n thdng tin dia chinh dd



kli (m6u 0I/LCHS Th6ng tu
8 8/20 i 6/TTLT/B TC-BTNMT)



01











.,a -(.:.;:n\" ' / +.,1



65



Csc Thu6 Budc 5 X6c dinh
nghia 4r
tdi chinh



C6ng chric
CUc thu6



X6c dinh vd ban hhnh th6ng b6o
nghia vg tdi chinh



Thdng b6o nghia vu tiri chinh 03



56 TAi
nguyCn vd
M6i truong



Budc 6 Thuc hiOn
nghia vg
tdi chinh



B0 ph0n
rnQt cria



Nguoi sri dpng d5t thuc hiQn nghia
vU tdi chinh, nQp chring tu cho BQ
ph4n mQt cua



Dtrng
tinh
thdi
gian



56 TEi
nguy0n vd
MOi trudng



Budc 7 Titip nhan
b6 sung



BQ phQn



m6t cria
Ti6p nh6n b0 sung hd so chfng tir
thuc hi6n nghia vU tdi chinh



Chung ttr thgc hiQn nghia vU tdi
chinh



0,5



Vdn phong
Ddng ky
dat dal



Budc 8 , In GiSy
chring
nh0n



Phdng



?a"e ry
cdp GCN



In Gi6y chring nhdn Du th6o Gi6y chring nh4n'dd in 1 ) 5



VIn phong
Dtug ky
ddt dai



Budc 9 Ky ci6y
chring
nh0n



LEnh tlao (1). Truong hqp h6 so h-o.p lQ: Ky
Gi6y chring nh4n. Chuy6n bu6c 10



(2) Truong hqp hO so khdng ttt tli6u
kiQn: ry duyQt Phi6u tri.ch6i giei
quyOt h6 so. (theo quy ch6 rnQt cria
hoflc riy quyOn). Chuy6n bu6c 11



(1) Giay chfng nhan da ky



(2) Phiiiu tu ch6i gi6i quy0t hti so



da ky.



01



Vdn phong
EArg ky
oat oal



Bu6c
10



cap
h6



nh4t
SO



Phdng



?a"g t y
c6p GCN



Cflp 40t hd so dia chinh, co sd dir
liQu d6t dai;



H6 so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



Sd TEi
nguy0n vd
M6i trudng



Bu6c
11



T16 k6t qui B0 ph0n
mdt cria



Tri ktit qu6 cho t6 chric GiAy chri'ng nhfln.



(Truong h0. p tY' ctrOi frO so thi tri
lai h6 so cho tO chtc)



r
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H6 so ducrc luu t4i
phdng DIng Icy OAt



Phdng Dnng kf cdp gi6y chrhg nh$n, thiri gian lmr 01 nim. Sau thi h5t nan, chuy6n hd so xuiing ator v! luu trii cia Vin
alai Kh6nh Hda vi lnu trii theo quy dinh hi6n hhnh.



9.2 Quy trinh sii 2 (f'TIIC 2.00D7G01 - trutmg hgp hQ gia dinh, c6 nhAn, cQng ddng din cu nQp t4i 86 phin m6t cria UBND c5p
huy6n)



Co quan
clol vi



Bu'6c
thgc
hiQn



TOn buric
thuc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thuc hiQn Bi6u m6u/K5t qui Thtri
gran



(ngny)



Ghi
chf



UBND c6p
huyQn



Budc 1 Ti€p nhdn
h6 so



B0 ph0n
m6t cria



(Tdi kho6n
mQt cria



Chi nh6nh
Vdn phdng
Dang ky)



Kitim tra, ti6p nhan h6 so theo quy
dinh; t :



(1) Trucrng hqp h6 so <lAy dt, chinh
x6c theo quy dinh thi ti6p nhdn vd in
Gi6y ti6p nh4n h6 s0 vd hen trA k6t
qu6. Chuy6n hO so d6n Chi nh6nh
Vdn phong Dlng ky dAt dai. Chuy6n
buoc 2.



(2) Truong hqp hd so chua dAy dri,
chua chfnh xac theo quy dfnh thi
hu6ng dAn hodn.thiOn, b6 sung vd in
Phi6u.y0u c6u b6 sung, hodn thi6n hd
so. KOt thric quy trinh.



(3) Trucrng h.qp tir ch6i ti6p nhdn hd
so thi in Phi6u tu ch6i tiOp nhQn giii
quy6t h6 so. Ket thtic quy trinh.



(1.) Gi6y ti6p nhan h6 so vd hen trd
k6t qu6 (mdu s6 01 ban,hdnh kdm
theo Th6ng tu s5 oll2o18/TT-
VPCP ngiry 23111/2018).



(2) Phitiu yOu cAu b6 sung, hodn
thien hd so (rn6u sO OZ ban hdnh
kdm theo Th6ng tu sO 0ll20l8/TT-
VPCP ngity 23 I I I 12018).



(3) Phitiu tt ch6i ti6p nhdn gi6i
i.,L7quyet ho so (rn6u s6 03 ban hanh



kdrn theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23llrl20ll)
- Dir liOu duoc cAp nhdt tr6n he,:
thong.



0,5



Chi nh6nh Bu6'c 2 PhAn c6ng, T6 Dang - Chuy6n h6 so d6n UBND c6p xa dC - Ecrn d5ng ky (rn6u 04/EK) hoac 01











41-*
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Vdn phong
Ddng ky
dAt dai



chuy6n h6
SO UBND



i, - .i,
cap xa, lay
y ki6n co
quan quan
ly tdi s6n



ky cdp
GCN



x5c nhAn;



Truong hqp cht sd hfru tai s6n gdn
li6n vdi t16t khdng c6 gi6y to ho{c
hiQn tr4ng tii san c6 thay d6i so vdi
e15y tO theo quy dinh thi grii Phi0u
lAy !, ki6n co quan quin ly nhd nudc
d6i v6i tdi sin d5ng ky.



vf,n bin gti UBND cdp xd



- Phi6u hy ! kiiin da ky Qndu tu
rhi6t lap)



--).- tlo s0 oten tu



UBND cdp
xd



Budc 3



Xric nhfln
hiQn tr4ng



tdi sin



C6ng chric
dia chinh



xdlphudng



+ X5c nhan hi6n trang tdi s6n gin
liOn v6'i d6t so v6i nQi dung kC khai
tt[ng ky, x6c nhQn tinh trpng tranh
chdp tAi ral d6i v6i try*g h-ry. p
kh6ng c6 gi6y td, thdi di6m tao Iflp
tei s6n, thuQc \uy kh6ng thuQc
trudng hqp phii cdp ph6p xdy dung,
sp phu hqp quy hopch d6i v6i nhe &,



cdng trinh x6y dung;



+ Ky duyQt cria LEnh i14o UBND cAp



x5.



+ Chuy€n hii so d6n Chi nh6nh Vdn
phong DAng ky.



- Dcrn dAng ky (rn6u 04/DK) ddxdc
nhan (s6 hoa) ho{c V[n bdn x6c



nh0n
-,).- llo so dlen tu



04



Ccr quan
quin ly,
cdp ph6p
xdy dgng



T16loi
Phi0u.lAy y



ki0n



Co quan
qudn ly,
cdp ph6p
x6y dgng



Grii Phi6u tr6 loi d6n Chi nh6nh V[n
phdng DAng ky



Phi6u trd ldi (m6u tE thi6t lap)



Chi nhSnh
Vdn phong



DAng ky



Bu6c 4 ThAm dinh
,l
NO SC'.



chuy€n



tO Oang
ky cdp
GCN



Ki0m tra hd scy:



(1) Truong hqrp I hO so hqp
Chuy€n th6ng tin dia chinh de



le:
x6c



(i) Phi0u chuy6n th6ng tin dia



chinh da ky (m6u OI/LCHS Thdng



tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



02
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ddt dai th6ng tin
dia chfnh



I Oinn nghia vu tai chinh. Chuy0n
I



I bu6c 5
I



| (2) Trucrng f,qp 2 h6 scr chua dir di6u
kiQn cdn bd sung: chuy6n vi6n du
th6o Phi6u y6u cAu b6 sung, hodn
thiQn h6 so; ky duyOt cria Ldnh d4o
(theo riy quy6n hodc quy ch6 mQt
cria); chuyOn cho BO phan mQt cria
thdng.brio cho c6ng d6n; titip nh6n hO



s0 bO sung; thdrn dinh lai theo
Trudng hqp 1.



- Trudng hqp 3 h6 so kh6ng dri di6u
kiQn: dU th6o Phi6u tt ctrOi gi6i
quytit h6 so. Chuy€n Bu6c 9



(2) DU thAo Phi0u y€u cAu b6 sung,



hodn thi6n h6 so



- T4rn dung tinh thoi gian



- H6 so b6 sung



(3) Du th6o Phi6u ttr ctrOi giai
I,. :quyet ho so



Chi cuc
Thu6



Buoc 5 X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cpc



thuti



Xdc dinh vd ban hdnh th6ng b5o
nghia vp tdi chinh



Th6ng b6o nghia vu tdi chinh 04



UBND c6p



huyQn
Bu6c 6 Thuc hiOn



nghia vu
tdi chinh



BQ phan
m6t cria



(Tdi khoin
Chi nh6nh
Vdn phong
Dang ky)



Nguoi sri dqng d6t thpc hi€n nghia
vu tdi chinh, nQp chring tu cho Bd
phdn m6t cria



Dung
tinh
th0i
gian



UBND c6p



huyQn
Buoc 7 Ti6p nh6n



.i
bo sung



B0 phOn



m6t cua
Ti0p nhdn b6 sung h6 so chring tu
thpc hi6n nghia vU tdi chinh



Chung tri thgc hien nghia vu tai
chinh



0,5



Chi nh6nh
Vdn phong



Budc 8 In Gi6y
chung



T6 Dang
ky cdp



In GiAy chfng nhdn Du thdo Gi6y chring nhdn dd in 01











..!:rr. 1 I.t,
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DArg ky
ddt dai



nh0n GCN



Chi nh6nh
Vdn phdng



EAng ky
d6t dai



Bu6c 9 Ky ci6y
chring
nh0n



LEnh dao
Chi nh6nh



(1). Truong h-o.p hO so hqp 16: Ky
Gi6y chung nhfln. Chuy6n bu6c 10



(2) Trucrne hqp hO so kh6ng dri rli6u
kiQn; ky duyQt Phitiu tu ctrOi giai
quy0t hO so (theo try quy6n hoflc quy
ch6 mQt cria). Chuy6n bu6c 11



(1) Gi6y chimg nhan da ky



(2) Phi{iu til ch6i giii quy6t h6 so



da ky.



01



Chi nh6nh
Vdn phdng



DAng ky
oat dar



Bu6c
10



cap
h6



nhat
SO



tO ttrOng
tin luu trft



Cap nJrflt h6 sry dla chfnh, co sd dft
lieu ddt dai;



HO scl dia chinh theo th6ng tu
2412014ITT-BTNMT



01



LjBND c6p
huyQn



Budc
11



Tri kOt qud BQ phan
m6t cria



TrA ki5t qu6 cho c6 nhdn Gi6y chring nhfn.
(Trucrng hgp tu ctrOi frO so thi trA
lai hO so cho cii nhdn)



H6 so ttugc lrru tai T6 Enng kf cdp gi6y chlftrrg nh$n, thdri gian lrru 0l nim. Sau khi n5t n44 chuy6n rrii so xu6ng daIr y! Iuu trft cta Chi ri{trh
Vnn phdng Dnng ki DAt dai l(hrenh Hda vn llru trft theo quy alinh hien hAnh.



. 9.3 Quy tritrh sii f qVla ffffC: 2.00@7603 - tnrtug hqp h6 gia tilnh, c6 nhAn, c6ng tldng ttAn cu nQp tai BQ phgn mot crfta UBND
cAp xn noi cri dAt)



Ccr quan
tlon vi



Bufc
thgc
hiQn



TGn buric
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hi6n Bi6u m6u/I(6t qui Thcri
glan



(ngny)



Ghi
chri



UBND c6p Bu6c 1 Titip nhan B6 phQn Ki6m tra, ti6p nhfln h6 so theo quy (1) Gi6y titip nh6n h6 scr vd hen tr6 0,5
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xa h6 so m6t c[ra dinh;



(1) Tru<rng hqp h6 so dAy dir, chinh
x5c theo quy dinh thi ti6p nhdn vd in
Gidy ti€p nhfln hO so vir hgn tr6 kOt



qu6. Chuy6n bu6c 2.



(2) Trucrng hqp hd so chua dAy dt,
chua chinh x6c theo quy dinh thi
hudng d6n hodn.thiQn, b0 sung vd in
Phi0u.y0u cdu bd sung, hodn thiQn h6
so. KCt thric quy trinh.
(3) Trucrng 4qp tu chdi tiOp nhan hO



so thi in Phi6u tu ch6i tiOp nhdn gi6i
quyilt h6 so. K6t thric quy trinh.



k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng ru s5 0ll2o18/TT-
VPCP ngiry 23llll20l8).
(2) Phi0u y6u cAu b6 sung, hodn
thiOn h6 scv (mdu s6 02 ban hanh
kdrn theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 2311112018).



(3) Phi6u ttr ch6i tiiip nhdn gi6i
quy0t h6 so (m6u s6 03 ban hdnh
kdrn theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llll2}Ll)
- Dir liQu dugc c4p nhqt trOn h0
,i



tnong.



UBND c6p
xd



Budc 2 Xac nhQn



hiQn tr4ng
tdi sin



C6ng chric
dia chinh



xdlphuong



X6c nh4n hiOn trang tdi sdn gin li6n
,, -4.vdi ddt so vdi nQi dung k0 khai ddng



ky, xitg nh4n tinh trpng"tranh chAp tai
s6n d6i v6i trudng hqp khdng c6
gi6y to, thoi diOm t4o l6p tdi sAn,



thuQc .hay khdng thu6c trudng ho. p
ph6i c6p ph6p xdy dqng, sg phu ho. p
quy ho4ch dOi v6i nhd 0, c6ng trinh
xdy dUng;



Dg th6o x6c nh6n vdo Don rl[ng ky
(m6u 04/EK) ho{c dp th6o Vdn bdn
x6c nhdn (rn6u tU thi6t lap)



01



UBND c6p
xd,



Bu6c 3 DuyQt x6c
nh4n



Ldnh d4o
UBND



Ky xac nhdn hiOn trang tdi s6n Don ddng ky (m6u 04/DK) dE x6c
nhqn hoflc Vdn b6n x6c nhdn da k),



01



UBND c6p
xd



Buoc 4 Chuy0n hO



SO



BQ phan
m6t cria



Chuy6n ho so d6n UBDN c6p huyQp Ho so giSy 02



UBND c6p Budc 5 Ti6p nhdn BQ phQn Ki0m tra, ti6p nhfln hd scr theo quy 0,5











.'zs'"iSQ_ff.:) \
7'J.



huyQn h6 so li6n
th6ng



m6t cria



(Tdi kho6n
m6t ctra



Chi nh6nh
Vdn phdng
D[ng ky)



dinh. Chuy6n hO so d6n Chi nh6nh
V[n phdng Ddng ky d6t dai



Chi nh6nh
V[n phdng



Dang ky
o6t aai



Bu6c 6 PhAn cdng,
th6m dfnh,x
no s0, gul



Phi6u.lAy y
ki6n



T6 Oang
i



Ky cap
GCN



Phdn cdng, ki6m tra h6 so:



(1) Truong hqp I hd so ho. p lQ: Ki6m
tra. hiQn tr4ng tdi sin, grii Phitiu td1 !
ki6n co quan qu6n ly nhd nu6c dOi
v6i tdi s6n ddng ky trong trucrng hqp
chri s0 htu tdi sdn gin li6n vdi d6t
khOng c6 gi6y to hodc hiQn trang tdi
s6n c6 thay d6i so v6i gi6y to theo
quy dinh. Chuy6n bu6c 5



(2) Truong l,qp 2 h6 so chua dri diAu
ki6n c6n.bd sung: chuy6n vi6n dg
th6o Phi0u yOu cdu b6 sung, hodn
thiqn hO so; ky duyQt cria LEnh d4o
(theo riy q.uyAn hodc quy ch6 m6t
cta); chuy6n B0 phfln mQt cria grii
th6ng bilo cho c6ng d6n; tiiip nhpn h6
s0 bO sung; thArn dinh lai theo
Trudng hqp 1



(3) Truong hqp 3 h6.so kh6ng dri
tli6u ki6n: dg th6o Phi0u tu chdi gi6i
quy6t h6 so. Chuy6n Bu6c I 1



(1) - Phi6u 16y y kitin da ky (rn6u tu
thitit l4p1



- Hti so diQn tri



(2) - Du thAo Phi6u y€u cAu b6



sung, hodn thiQn h6 so



- TAm ditng tinh thdi gian



- H6 so b6 sung



(3) Du thdo Phitiu tt ctrOi gi6i
r. , xquyet no so



)\
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Co quan
quin ly,
cdp phdp
xdy dung



Buoc 5 T16loi
Phi6u.l6y y



ki0n



Co quan
qu6n ly,
cdp phdp
x6y dgng



Grii Phi6u tri loi d6n Chi nh6nh Vdn
phong D[ng ky



Phi6u tr6 ldi (m5u ts thitit 16p) 03



Chi nh6nh
Vdn phdng



Dang ky
ddt dai



Budc 6 Chuy6n
th6ng tin
dia chinh



TO Ddng
ky cdp
GCN



Chuyi5n th6ng tin dia chinh d6 xdc
dinh nghia vU tdi chinh



Phi6u chuytin thdng tin dfa chinh dE



ki (m5u 0I/LCHS Th6ng tu
88 I 20 | 6 ITTLT 1BTC -B TNMT)



01



Chi cqc
Thu6



Buoc 7 Xdc dinh
nghia vu
tdi chinh



COng chric
Chi cqc



thu6



Xdc dinh vd ban hdnh thdng bao
nghia vU tdi chinh



Th6ng b6o nghia vp tdi chinh 03



UBND c6p
xd



Budc 8 ThUc hiqn
nghia vu
tdi chinh



B0 ph0n
m6t cria



(Tdi kho6n
Chi nhrinh
Vdn phdng
Dang ky)



Nguoi sri dpng dAt thuc hiQn nghia
vU tdi chinh, n6p chring tu cho BQ
ph{n mQt cria



Dtng
tinh
thdi
gian



UBND c6p
xd



Bu6c 9 Ti6p nhfln
bO sung



BQ phan
m6t crta



Ti6p nhan bO sung h6 so chring tu'



thyc hiQn nghla vp tdi chinh. Chuytin
d6n Chi nh6nh Van phdng EAng ky
o6t oai



Chftng ttr thqc hiQn nghia vu tdi
chinh



0, 5



Chi nhdnh
Vdn phdng



Dang ky
d6t dai



Bu6c
10



In Gi6y
chring
nhdn



T6 D[ng
ky cdp
GCN



In Gi6y chring nhqn DU th6o Gi6y chring nh4n d5 in 01



Chi nhanh
Vdn phong



Budc Ky Gi6y
chring



Ldnh dao,
tO ttrOne



(1) Truong hcr_p hO so hgp 16 (1) - Giey chrlng nhQn da ky 01











r//' 1\' 
--- 
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Dang ky
ddt dai



1l nhfln, cfp
nhdt h6 so



tin luu trfr
+ Cagnhat hO so tlia chfnh, co sd dfr
liqu d6t dai



+ Chuyi5n buoc 12



(2) Trucrng hqp h6 so khdng dri dieu
ki0n: ky duyQt Phi6u tu chOi gi6i
quy6t hO so (theo riy quyOn hodc quy
ch€ mQt cria). Chuy€n budc 12



+Ky chring nhfn so dia chinh theo th6ng tu
24/2OI4ITT-BTNMT



(2) Phi6u tir ch6i gi6i quytlt hd so
oa Ky.



UBND c6p
huyQn



Budc
t2



Tri loi hd
so li6n
thdng



Bp nhan
ti6p nhdn



Chuy0n .ktit qua li6n th6ng dtin
UBND c6p xE



Gi6y chring nhdn 02



UBND c6p
xa



Bu6c
13



T16 ket qu6 B0 ph0n
mdt cria



Tri k6t qu6 cho c6 nhdn Gi6y chring nh4n.



(Truong hqp tri ctrOi trO so thi tr6
lai h6 scr cho c6 nh6n)



Hd scduqc hnr t+i T6 Dnng ki i5p gidy chritrg nh6q thiri si{tr lnu 01 nim. Sau khi h6t hgn, cnuy6n h6 so xu5ng tlon vi luu trft cta Chi nh{nh
VIn phdng Dnry ky Oiit aai tOreun IIOa vn llnr trrtheo quy ttinh hien hnnh.
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10. Thfr tgc Ding lcf, cdp Gi6y. chtrng nhgn.quydn s& dgng itAt, quyin sO hau nhir & vir tii sin khic gin fidn vfi ttit
cho nguli nhin chuy6n nhuqng quy6n sri dgng dit, nua nhi &, c6ng trinh xAy d\rng trong cic dr;6n ph6t tri6n nhiL &



- Md TTHC: 1.002273, c6 02 qlry filnh
10.1 Quy trinh .ii f 6fUCr'f .002273-0l - trrdng hqp thAm tra tlidu kiQn chuy6n nhuEng quyiin sfr dgng dAt, b6n



nhh 0, c6ng trinh xiy drlng cria Cht tliu tu dg 6n nQp Qi BQ ph$n mQt crta S& Teri nguy6n vi| M6i trutrng)
- Thdi gian giii quy6t 30 ngiy lim vi6c k6 m ngdy nh{n di h6 so hgp 16



Ccr quan
tlon vi



Bufc
thr;c
hiQn



TOn budc
thgc hiQn



Trr{ch
nhiQm thgc



hiQn



NQi dung c6ng viQc thrSc hiQn Bi6u miu/K6t qui Th0i
glan



(ngnv)



Ghi
chf



56 TAi
nguyen va
MOi truong



Buoc I Ti6p nh6n
hd so



B0 ph0n
m6t cfta



Ki6m tra, lii}p nhfln hO so theo quy
dinh;



(1) Trucrng hqp h6 so dAy dri, chinh
x6c theo quy dinh. thi tiilp nh4n vd in
Gi6y ti6p nh4n h0 s0 ve hgn tri kOt



qu6..Chuy6n hd so d6n Chi cuc QuAn
ly dAt dai. Chuy6n bu6c 2.



(2) Trucrng hqp h6 so chua dAy du,
chua chinh xac theo quy dinh thi
hu6ng d6n hodn.thi6n, b6 sung vir in
Phiiiu.y6u cAu b6 sung, hodn thiQn hd
so. KCt thric quy trinh.
(3) Trucrne h.of tu ch6i titip nhan h0
so thi in Phi6u u ch6i titip nhan gi6i
quyist h0 so. Ktlt thric quy trinh.



(1) Gi6y ti6p nhQn h6 so vd hen tr6
kOt quA (rn6u s6 01 ban hdnh kdm
theo Th6ng tu s6 Oll2o18/TT-
VPCP ngiry 23llll20l8).
(2) Phitiu yOu cAu b6 sung, hoirn
thiqn h6 so (mdu s6 02 ban hdnh
kem theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23llrl20r&).
(3) Phitiu tt chOi ti6p nhdn giAi



r .l , xquyet h6 so (mdu s6 03 ban hdnh
kenr theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23ltll20ll)
- DU'liqu dugc c4p nh4t trOn hQ th6ng.



0 5)



56 TAi
nguy0n vir



Buoc 2 ThAm dinh
,l
no so



Chi cuc



Qu6n l1i d6t
Ki6m tra hiQn trang sri dpng d6t, nha
6 vd c6ng trinh dd xdy dqng vd di6u



41 5)
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M6i trucrng dai kien nhuong quyOn sti dUng
6 cria cht ddu tu du 6n.ddt,bdn nhd



Bu6c
2.1



PhAn cdng Ldnh d4o
Chi cpc



QLED



Phdn c6ng giAi quytit hO so H0 so 01



Bu6c
2.2



ThAm dinh
,t
no so



ChuyOn
viOn Chi



cuc
CQLDD



Kitim tra h6 so, l6p gi6y moi ki6m tra
hiQn tr4ng sri dung d6t, nhe d vd
cOng.trinh ttd x6y dqrg vd di6u ki6n
chuy6n nhucrng quy0n sri dung d6t,
brin nhd o cta chri dAu tu du 6n ho6c
grii l6y y ki6n bing vdn bdn cria c6c
c0 quan, tO chfc li6n quan.



-.Dg th6o giSy moi ho[c vdn bAn
l6y y ki0n



- Bi6n bdn kiiim tra hiQn trang (mhu
qr thi6t l4p)



10,5



Budc
2.3



Ki0m tra
nQi dung



LSnh dao
Chi cUc



QLED



Ki€m tra nQi dung dg th6o giSy moi
hodc v[n bin l5y y kitin



Dg th6o gi6y rnoi holc vf,n bin lily
y ki6n



01



Budc
2.4



Duy6t vdn
bAn



L6nh dao
Sd TNMT



Ky duyOt vdn bin GiAy moi hodc vdn b6n l5y y ki6n
daki



02



Cdc co
quan, td
chric c6



Ii6n quan



Budc 3 T6ng hqp y
ki6n,



quytit
slai



hO so



C5c co
quan, to



chric c61i6n
quan



C6c co guan, t6 chric c6 li6n quan tham
giay ki6n.



Van ban g6p y ki6n cua circ co quan,
tO chric c6 li6n quan ho{c Bi6n ban
cu6c ho.p da ky (mdu t.u tfri6t t4p;



07



56 TEi
nguy6n vd
M6i trucrng



Bucyc 4 Th6ng brio



\ct qua
th6m dinh



Chi cUc



QuAn ly dAt
dai



Ban hinh Th6ng b6o k6t quA thAm
dinh diOu kiQn chuy6n nhuong quy0n
sri dgng dit, bin nhe d, c6ng 



-trinh



xdy dgng cria Chri dAu tu



08



56 Tdi Bu6c Du th6o ChuyCn (1) Truong hqp t hd scy h-op lQ: DU (1) Du th6o Th6ng b6o k6t qui 05
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nguyen va
Mdi truong



4.1 Th6ng b6o



k6t quA



viOn Chi cuc



QLDD
th6o Th6n g b6o k6t qui thArn dinh.
Chuy6n buoc 4.2



(2) Truong lW Z h6 so chua dt di6u
kiQn cdn b0 sung: chuy€n vi6n dg
th6o Phi6u y6u cAu b6 sung, hodn



thien hd so; ky nh6y cta Ldnh d4o



Chi cpc QLDD; kf duyQt cria Ldnh
d4o So TNMT; chuy6n BQ phan rn6t
cria th6ng b6o cho t6 chric; titip nhan



b6 sung; thdm dinh lai theo Trudng
hqp 1.



(3) Trucrng h-o. p 3 h6 so kh6ng dri
tliOu kiQn: du th6o Phi0u tt ch6i giai
quy6t hO so. Chuytin Buoc 4.2



thArn dinh (m6u ty thi0t l4p)



(2) - Du th6o Phi6u y6u cAu b6
sung, hodn thiQn h6 so



- Tq* dung tinh thdi gian
- H0 so bO sung



(3) Dg. thno Phi+3u tu ctrOi giai
quy6t hO scv



Sd TEi
nguy6n vd
M6i truong



Buoc
4.2



Ki6m tra
dU th6o



Ldnh d4o



Chi cpc



QLDD



Ki0m tra du thio Th6ng bao ktlt qud



thAm dinh/ Phi6u tu ch6i gi6i quytit
. ,:.



no s0



- Dp th6o Th6ng b5o ktit qu6 thAm



dlnh da ky nh6y.



- Du th6o Phitiu tu ch6i gidi quyiSt hd



scr dd ky nh6y



01



Sd TAi
nguyOn vd
M6i trucrng



Buoc
4.3



PhC duyOt Ldnh rlpo



56 TNMT
(1) Truong hqp. h6 so hqp lQ: Ki
duyQt V[n b6n k6t qu6 thdm dinh



(2) Trucrng h-o. p hO so khdng du di0u



ki€n: Kf duyQt Phi6u tu ch6i giai
quytit h6 so (theo quy chti mQt cua)



(1) VAn ban k6t qui thdm dinh (m6u



Lu thiet hp)
(2) Phi0u tu chOi gi6i quy6t hd so dd



ky



02



56 TAi
nguy0n vir
M6i truong



Bu6c 5 T16 k6t
qua



B0 phOn



m6t cfra
- Tri k6t quA cho t6 chfc
- Chuy6n Van b6n ktit qu6 thAm dinh
kem theo todn bQ hd so dd kitlm tra
cho Vdn phong Eang ky d6t dai dc



Th6ng b6o krit qui thAm dinh
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thri tr,rc dang ky nhd, ddt cho b6n
mua d6i v6i c6c trucrng h-o. p dt di6u
ki6n theo quy rtinh ph6p ludt.



ldm



Hd so ban hiLtrh Th6ng b6o aluqc hru trn t4i Chi cuc Quen ry dAt dai v,li thli gian 01 nim, sau 116 tluqc chuy6n sang co quan lmr tn? c&a S& TAi
nguyGn vi M6i tnrdmg



_ 10.2 Quy trinh sii (Me 'I'IHC: 1.002273"-02 - truong hqp iip Gi6y chri'rg nhgn cho nguoi nhga chuy6n uhuong eSDD, mua trhe
o, c6ng trinh xay dpg trong cic dq tu phir tri6r trhn 0 rop tti BQ phgn mQt crfra sa i;,i nguy6n ve ubi trutmg



- Thdi gian giii quy6t l5 ngey lem vi6c t6 tt ngay niran A,j ib so hqp tp



Coquan
tlon vi



Burit
thgc
hiQn



TOn bufc,
thr;c hi6n



Trich
nhiQm



thrpc hiQn



Ndi dung cdng viQc thgc hiQn Bi6u mAulKGt qui Thcri
gian



(ngny)



Ghi ,



chri



56 TEi
nguy€n vd
M6i truong



Bu6c 1 Titip nhan
h6 so



86 phdn
m6t cria



Ki6m tra, ti6p nh6n h6 so theo quy
dinh;



(1) Truong hqp hO so dAy dri, chinh
x6c theo quy dfnh thi titip nhfln vd in
Gi6y ti0p nhan h6 s0 ve hgn tri k6t
qu6. Chuy0n hO so d6n Vdn phdng
Edng ky d6t dai. Chuy6nbuoc 2.



(2) Truong hqp hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thi6n, b6 sung vd in
Phi6u.y6u cAu bd sung, hodn thiQn hd
so. KCt thric quy trinh.
(3)
SO



(l) GiSy titip nhdn h6 so vd hen trA
ki5t qu6 (m6u sO Ot ban hdnh kdm
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23llllz0l8).
(2) Phi6u y6u cAu bd sung, hohn
thiQn hO so' (m6u sO OZ ban hdnh
kdm theo Th6ng tu sO Oll2}lSiTT-
VPCP ngiry 23lrtl20l8).
(3) Phi€u tir ch6i ti6p nhpn gi6i
quy6t hd so (m6u sO O: ban hdnh
kdrn theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llrl20ll)
- Dt li6u dugc cpp nhat tr6n h0



0 5)
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04(1) - Dcrn dang ky (



- Phi5u chuy6n thdng tin dia chinh



da ky (theo m6u 0l/LCHS Th6ng



tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



(2) - Dr,r th6o Phi6u y6u cAu b6



sung, hodn thi6n h6 so



- TAm dung tinh thdi gian



- HO so bO sung



(3) Du th6o Phitiu tt ctrOi gini
,(,).



quyet no s0



u 04/DK)Phdng



?a"g t y
c6p GCN



PhAn c6ng, ki6m tra h6 so, ki0m tra
hiQn tr4ng tdi sAn:



(1) Truong hqp I hd so hqp lQ:



+ X6c nhdn dri diOu kiQn cAp Gi6y
chring nhdn vdo Don dang ky.



+ Chuytin th6ng dia chinh d6n co
quan thu€ d0 x6c dinh nghia vp tdi
chinh.



+ Chuy0n bu6c 3.



(2) Truong lW Z h6 scv chua dri didu
kiQn c6n b6 sung: chuy6n vi0n dq
th6o Phi6u yOu c6u b6 sung, hoirn
thiQn h6 so; $ duyQt cta Ldnh d4o



(theg quy .qC mQt cua hoflc tiY



quyOn); chuy€n. BQ phal mQt 
",i?



thOng b6o cho tO chuc; tiOp nhan bd
sung h0 s0; thAm dinh lai theo
Trucrng hqp l.
(3) Truong hap 3 h6.so kh6ng dfi
di€u ki0n: dy th6o Phi6u tu ch6i gi6i
quy6t hd so. Chuytin Bu6c 7



Vdn phdng
DArg ky
dAt dai



Buoc 2 Phdn cdng,
th6m dinh



,x
no s0



05Th6ng b6o nghia vu tiri chinhX6c dinh nghi.a vu tiri chinh vd th6ng
b6o cho chri d0u tu du 6n.



Bu6c 3 X6c dinh
nghla vu
tdi chinh



C6ng chuc
Chi cpc



thuii



Chi cpc
Thu6



Dung
tinh



B0 phOn



m6t cria
Nguoi sri dung d6t thuc hi6n nghia
vU tdi chinh, n6p chring tu cho B0



56 TAi
nguy6n vd



Bu6c 4 ThUc hiOn



nghia vu



quytit h6 so. K6t thirc quy trinh. th6ng



I











\\.7& -. :__-- j.
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M6i trudng tdi chinh phfln m6t cria thdi
gian



Sd TAi
nguy0n vd
MOi trucmg



Budc 5 Ti6p nhdn
,;.
DO Sung



BQ phQn



m6t cria
Ti€p nhdn bd sung hO so chring tu
thgc hiQn nghia vu tdi chinh



Chring tri thUc hi0n nghia vU tii
chinh



0,5



V[n phdng
DIng ky
det dai



Bu6c 6 In Gi6y
chring
nh0n



Phdng



ldng ky
c6p GCN



In Gi5y chring nhfln DU th6o GiSy chring nh4n dI in 02



Vdn phong
DAng ky
dAt dai



BuOc 7 Ky Giay
chimg
nh4n



LEnh d4o (l) Truong hqp hO so hsrp lQ: Ky Gi6y
chimg nhfn mdi. Chuy€n buoc 8



(2) Trucrng hqp h6 so kh6ng dri rli€u
kiQnl ry duyQt Phii5u tir .chOi giai
quy6t h6 so (theo quy chtl m6t cria
holc riy quyiin). Chuy€n buoc 9



(1) GiSV chring nhan da ky



(2) Phitlu tri chdi gi6i quytlt hO so



oa Kv.



02



Vdn phdng
Etug ky
ddt rlai



Budc 8 Cflp nhflt
hd scy



Phdng



lang ky
c6p GCN



Cap nhat h6 so tlia chinh, co s0 dfr
HCu ilSt dai;



HO so rtia chinh theo thdng tu
2412014ITT-BTNMT



01



Sd Tdi
nguy6n vd
MOi trudng



Bu6c 9 T16 k6t quA B0 ph0n
m6t cria



TrA ktSt qui cho tO chuc, cii nhdn Gi6y chring nhfln.



(Truong hqp tu ctrOi trO so thi trA
lai hO so cho t6 chuc, c6 nh6n)



H6 scr ducrc luu t4i
phdng Ding t<y O6t



Phdng Ding Ly .6p gi6y chftng nhfln, thdi gian ltru 01 n5m. Sau tni n6t hgn, chuyon h6 scr xu5ng rlcrn vi lrru trii cria VIn
dai Kh6nh Hda vi luu trfrtheo quy clinh hiQn hinh.
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11. Thii tgc Ding kj, cip Gi6y chtng nhin quydn s,fr d+ng d6t, quydn s& hfru nhi & vi tii sin kh6c sin lidn v6'i d6t



aAr 
"a^ 



i*"giqpff;ilr6riqryil.,r a'uig aaiti""" ,gay 6r thr"g 7 n m2014 mir b6n chuy6n quy6n tti tluqc cip
Gi6y chring nhin nhung chua thgc hi$n thi tgc chuyGn quy6n theo quy dinh



- Md TTHC: 1.002993, c6 02 quY trinh
ildt ;; g;i;"rt i o ngarru- uie" tc tu ngay nh{n dt hd so hqp le Gh6ng bao gdm thdi gian th6ng bri,o vn ni6m v6t t4i



IJBND c6p xd ho4c d6ng tin)
fl.i euy irintr sti t (f1'UC: 1.002993-01 - tnftrng hqp t5 chrirc (kh6ng phii thqc hi6n b6o cio re sort theo quy tllnh) nQp



t4i BQ phin mQt cra S& Thi nguyGn vir M6i truong)



Thtri
gian



(ngnv)



Ghi chfBi6u m6u/K6t quiTrich
nhiQm



thgc hiQn



NQi dung c6ng viQc thqc hiQnBufc
thqc
hiQn



TOn bufc
thgc hiQn



Ccr quan
dmr vi



0,5(1) Gi6V titip nhan hO so vir hen trd
kOt qut (mAu sO 0l ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23lrtl20r8).
(2) Phi6u y6u cAu b6 sung, hodn



thiqn hd so (m6u sO 02 ban hdnh



kdm theo Thdng tu s6 Oll2OlS/TT-
VPCP ngiry 23ltrl20r8).
(3) Phi6u tu ch6i titip nhan gi6i



: .: , 7
quyOt hd so (m6u sO 03 ban hdnh



kern theo Th6ng tu sd Oll20l8/TT-
VPCP ngity 23llll20ll)
- Dft liqu dugc c4p nh4t tr6n hq
.i



tnong.



Ki6m tra, ti6p nhdn h6 so theo quY



dinh;



(1) Trucrng hqp h6 scv dAy dri, chinh
x6c theo quy d!nh. thi ti6p nhfln va in
Gi6y tiOp nhfln.h6 so va hgn tr6 k6t
qu6. Chuy€n h6 so dOn Van phdng



IJ



Edng bi dat dai. ChuYCn bu6c 2.



(2) Truong hqp hd so- chua d6y dti,



chua chinh x6c theo quy dinh thi
hu6ng d6n lodn,thi6n, b6 sung vd in
Phi6u-y6u cAu bd sung, hodn thiQn hd



s0. KCt thric quy trinh.



(3) Trucrne h.vn tn' ch5i ti6p nh6n h6



so thi in Phi6u ttr ch6i titip nhQn gi6i
quytit hd so. Ktit thuc quy trinh.



B0 phan
mQt cta



(Tdi khoin
mdt cria



Van phdng
Dang ky)



Sd Tai
nguy6n vd
M6i trulng



Buoc 1 Ti A
ep



h6
nh4n
SO











.- -i\: 
a- / .r.//



81



Vdn phdng
Edrtg ky
ddt dai



Buoc 2 PhAn c6ng,
grii th6ng
brlo d€n
nguoi



chuy0n
quyc9,
chuy0n



UBND c6p
x5 noi c6
d6t nicm



yet



Phdng



|a"g ty
cdp GCN



Grii th6ng b6o bing vdn bin cho b6n
, A I -rchuy6n quy6n dC bi6t vd chuyOn hO



so d6n IB\D cdp xa noi c6 Oat Ae



ni6m y€t vO viQc ldm thri tpc cdp
Gi6y. chring nhfln cho b€n nhfln
chuy6n quy6n.



Trucrng hqp khdng 16 dia chi cria bOn



chuy6n quyiin thi phii d[ng tin tr6n
phucmg ti6n thdng tin d4i.chring cria
dla phuong ba sd li6n ti6p (chi phi
tl5ng tin do ngudi tl€ nghi cap Gi6y
chring nh4n tr6).



- Vdn b6n th6ng brio vd. vdn b6n grii
UBND c6p xd da ky



--l- Ho s0 dlen tu



I



01



UBND c6p
x5



Budc 3 ThWc hi6n
A-



nlem yet
C6ng chric
dia chinh



xdlphucmg



Thgc hiQn ni€rn y6t t4i try sd UBND
cdp xd 30 ngay.



- Th6ng b6o niern y6t hO so tai tru
so UBND c6p xE



- fa- dring tinh thoi gian 30 ngdy
d0 ni6m y0t.



01 Thdi gtay
ni€nt yet
30 ngay
khong tinh
trong thoi
gian. gdi
qlryet



UBND c
xE



ap Bu6c 4 DuyQt k€t
quA ni6m



yct



LSnh d4o
UBND



+ Ky duyQt ktlt qud niem y6t hd so



+.Gtii k6t qud vO viQc dE ni6m y6t
ct€n V[n phdng EAng ky.



Th6ng b5o ktit qud ni6m y6t h6 so



da ky
0 5)



Vdn phdng
Darg ky
ddt dai



Budc 5 Chuyi5n
th6ng tin
dia chinh



Phdng



lang ky
cdp GCN



Ki€m tra hd so:



(1) Truong hqp t hO so hqp l0:
Chuy0n th6ng tin dia chinh d0 x6c
dinh nghia vU tai chinh. Chuy0n
bu6c 3
(2) Truong hw 2 h6 so chua dt di0u



(1) Phi6u chuy6n th6ng tin dia
chinh da ky (mdu 0l/LCHS Thdng
tu 8 8/20 1 6/TTLT/BTC-BTNMT)



(2) - Du th6o Phitiu y6u ciu bd



02
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kiQn cdn b6 sung: chuy6n vi6n dU th6o
Thdng b6o yOu cAu bO sung, hoirn
thiOn h0 s0; ky duyQt cria Ldnh dao
(theo th6m quy0n quy6t dlnh mHC
hodc quy chO mQt cfta); chuy0n BQ
ph4n rnQt cua d6. th6ng b6o cho.t6
chric; ti6p nh0n h6 so b6 sung; th6m
dinh lai theo Trudmg hqp 1



(3) Trucrng hqp 3 h6.so khdng dri
di0u kiQn: dU th6o Phi6u tu ch6i gi6i
quytlt hO so. Chuyt-ln Bu6c 10



sung, hodn thiQn h6 so
- Tqrn du'ng tinh thoi gian
- H6 so b6 sung



(3) Du th6o Phi0u tir chdi gi6i
quytit h6 so



Cuc Thu6 Bu6c 6 X6c dinh
nghia vu
tdi chinh



C6ng chuc
Csc thuti



Xirc dinh vd ban hdnh thdng b6o
nghia vg tdi chinh



Th6ng b5o nghia vu thi chinh 03



s6'Tai
nguy€n vd
MOi trudng



Bu6c 7 Thgc hiQn



nghia vr,r



tdi chinh



B0 ph0n
m6t cria



(Tdi khoin
Vdn phdng
Dang hi)



Nguoi su dung ddt thuc hiQn nghia
vU tdi chinh, nQp chring tu cho 86
phdn m6t cfta



Dung
tinh
thdi
gian



56 TAi
nguydn vd
Mdi truong



Buoc 8 Titip nhan
bd sung



B0 phOn



m6t cira
Ti6p nhan b6 sung h6 so chung tt'
thuc hiQn nghia vu tdi chinh



Chf'ng tu thpc hiQn nghia vu tdi
chinh



0,5



Vdn phdng
Dtug ky
ddt dai



Bu6c 9 In Gi6y
chung
nhAn



Phong



?rng ky
cdp GCN



In Gi6y chri'ng nhAn DU thio Gi6y chri'ng nhQn dd in 01



Vdn phong
Dang k,v



Bu6c
10



Ky Giay
chu'ng



LEnh dao,
Phong



(1) Trucrng ho.p ho so hop l0:



+ Ky GiAy chung nhdn.



(1) Giay chring nhan dd ky 1 ) 5











', * t,.t tf-.q,' , 1.. 4/
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dai nh6n, c6p
nhdt hO so



?a"e ry
c6p GCN



so dia chinh, co sd dfr



+ Chuy0nbu6c 11



(2) Truong hqp h6 so kh6ng dri di6u
kiQnl ki duyQt Phirlu tir ch6i si4i
quytlt hO so (theo thArn quy6n quy6t
dtnh TTHC holc quy ch6 rnQt cria).
Chuyi5n budc 11



+ CAp nhft
liQu d6t dai



(2) Phi0u tu chdi gi6i quytit h6 so'



da ky.



56 TAi
nguy6n vd
Mdi trucrng



Bu6c
11



TrA k6t qui 86 ph6n
m6t cria



T16 ktlt qu6 cho t6 chric Gi6y chring nh4n.



(Trucrng h-o. p tu ctrOl hO so thi trd
lai h6 so cho t6 chric)



19 
t".dln,T 



.q1-ahdrg 
Dnng ki c6p gdy chrilg nhfn, thM gian luu 0l trim. sau khi h6t hgn, chuy6n n0 so xuSng ttcn v! luu tni cia vin phdng



DEng lV DAt alai Khtuh Hda ve luu trii theo quy dinh hiQn hiroh.



11_.2 QuyJrinh si;2 (MA TTHC: 1.002993-02 - truong hqp b6n-nhin chuy6n nhu.ang, nhan ting cho quydn s,ft dqng tt6t chi c6
Giiy chriarg- nh$n 



-nhrrug 
kh6ng lip hgp ddng, vrn bin chuy6n quyAn theo quy tlint aiii vfi t o gi" ai"t, ci onan, c6n! tftrg din cu



nQp qi BQ phAn mQt cirz UBND cip huyQn)



Ctr quan
clon vi



Bu6c
thr;c
hiQn



TGn buric
thuc hi6n



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn gi6u mfiufidt qui Th0i
gran



(ngny)



Ghi chri



UBND c6p
huy0n



Budc I Titip
,x
no



nhdn
SO



Bd phdn
mQt cria



(Tdi khoin
m6t cua



Chi nh6nh



Ki0m tra, fi6p nhdn hO so theo quy
dinh;



(1) Trucrng hqp h6 so ddy dri, chinh
xiic theo quy dfnh thi ti€p nhdn vd in



so va hqn tr6 k6tGiSv ti6p h6



(1) Gi6y ti6p nh4n hO so vd hen tr6
k6t qu6 (mdu sd 01 ban hdnh kem
theo Th6ng tu sd 0ll2}18/TT-
VPCP ngiry 23111/2018).



(2) Phi6u y6u cAu b6 sune. hodn



0, 5
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Vdn phdng
Dang ky)



qui. Chuy0n hO so d6n Chi nh6nh
Vdn phdng Dang ky dAt dai. Chuytin
buoc2.
(2) Truong hqp hO so chua dAy dri,



chua chinh x6c theo quy dinh thi
hucrng d6n hodn.thi6n, b6 sung vd in
Phi6u yOu cdu bd sung, hodn thiqn h6
so. K6t thric quy trinh.



(3) Trucrng h.qp tri chdi ti6p nhfln hd
so thi in Phi€u tu'ch6i ti0p nhpn gi6i
quytit h6 so. Ktlt thric quy trinh.



thi6n h6 so (m6u s6 OZ ban hdnh
kdm theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23111/2018).



(3) Phitlu tu ch6i titip nhan gi6i
r..;. 7quy0t h6 so (m6u sd 03 ban hirnh



kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llrl20rl)
- Dir liQu dugc cQp nhat trOn hq



thdng.



Chi nhSnh
VEn phdng



Eang ky
der dai



Buoc 2. Phdn c6ng,
giri th6ng
b6o d€n
nguoi



chuyCn
quycl,
chuy0n.



UBND cdp
xd noi c6
d6t ni€rn



vet



, T6 Dang
A



Ky cap
GCN



+.Grii th6ng b5o bdng v[n bAn,cho
b0n chuy6n quy6n dO bi6t vd chuy6n
hO so d6n UBND c6p xE noi c6 ddt
-:. A. I
d€ ni6m y6t vC viQc ldm thri tpc cdp



Gi6y. chring nhdn cho b6n nh4n
chuyen quyen.



Truong hcr-p.kh6ng 16 dia chi ctra b6n
chuy6n quyen thi ph6i d[ng tin tr6n
phuong tiQn th6ng tin dai.chring cua



dfa phuong ba s6 li6n tiOp (chi phi
ddng tin do nguoi dC nghi c6p GiAy
chung nh4n tr6).



OOI vOi dAt tr6ng hia: Giri vdn bin
d6n UBND cdp xI dC x6c nh4n hQ



gia dinh, c6 nhdn trqc ti6p s6n xu0t
ndng nghiQp



+ Chuytin Budc 3



- Vdn b6n thdng b6o vd vdn bin grii
UBND cdp xd da bi
- Vdn bdn d€ nghi UBND cAp xd



, ,,i
x6c truc ti0p sin xu6t n6ng nghiQp



truong ho-p d6t tr6ng hia
--;.- Ho so olen tu



01











t.. -.,.:l .. ; ,r
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UBND c6p
XA



Bu6'c 3 ThUc hiOn
i.



nlem yet
COng chuc
dia chfnh



xdlphucrng



+ Thuc hiQn ni6rn y6t tai trg s&
IIBND c6p xd 30 ngdy.



OOi vO'i d6t trOng lua: Xdc nhdn h6
gia dinh, c6 nhdn trgc fi6p sdn xu6t
n6ng nghiQp



- Th6ng b5o ni€m y6t hO so tai tru
sd UBND cAp x6



- Ja- dtng tinh thoi gian 30 ngdy
dO niOm y6t.



- DU th6o GiSy xiic nhfln (m5u t.u



thiet lflp) OOi vOi trulng hqp dAt
.x
trong lua



01 Thoi gian
ni€m y1t
30 ngdy
khing
tinh trong
thdi gian
gidi quy€t



UBND c6p
xd,



Budc 4 Duy6t ktit
qu6 ni0m



v6t



Ldnh dao
IIBND



+ Ky duy6t k6t quA ni6m y6t hd so
+ Gui k6t qud vd viQc dd niOm ytit vd
GiAy x6c nh4n d6i v6i trudng hqp
d6t trdng hia d6n Chi nhrintr VA;
phdng Ddng ky.



- Th6ng b6o ktlt qu6 ni6rn y0t trO io
da ky
- GiSy xilc nh4n OOi vOi trudng hcr,p



O5ttr6ng hia da ky i



- H6 so diQn tti



0,5



Chi nh6nh
VIn phdng
Dlng ky
dat dai



Buoc 5 Chuyi5n
th6ng tin
dia chinh



T6 Ddng
ky c6p
GCN



Ki6m tra h6 so:



(1) To*g hqp t hO so hcr,p l0:
Chuy0n th6ng tin ttia chinh dC x6c
dinh nghia vu tdi chinh. Chuytin
bu6c 6
(2) Trycmq hW 2 h6 so chua rili diOu
ki6n c6n b6 sung: chuy6n vi6n dg th6o
Thdng b6o y6u cAu bO sung, hodn
thi0n h6 so; ky duyQt cria LEnh d4o
(theo thAm quytin q,rytit dinh TTHC
I v ,Aho{c quy che m6t cria); chuyOn Bd
phpn m.Qt cria dti th6ng bilo cho c6ng
ddn; ti6p nhfln h6 so bO sung; thAm
clinh lai theo Trumg hqp 1.



(1) Phi6u chuytin th6ng tin dit
chinh da ky (rn6u 0I/LCHS Th6ng
tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



(2) - Ds th6o Phi6u y6u ciu b6
sung, hodn thi6n hd so
- T?* dung tinh thoi gian
- H6 so b6 sung



02
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(3) Truong h-op 3 h6 so khdng du
di6u ki0n: dU th6o Phitiu tt chOi giai
quy6t h6 so. Chuytin Budc 10



(3) Dg thio Phitiu tt ch6i gi6i



quyet no so



Chi cpc
Thu6



Bu6c 6 X5c dinh
nghia vu
tdi chinh



C6ng chuc
Chi cqc



thu6



Xitc dinh vd ban hdnh th6ng b6o



nghia vp tdi chinh
Th6ng b6o nghia vu tdi chinh 03



UBND cAp



huyQn



Bu6c 7 ThUc hiOn
nghia vu
tai chinh



B0 ph0n
mQt cria



(Tdi khoin
Chi nh6nh
V[n phdng
Dang ky)



Nguoi sir dpng d6t thuc hiQn nghia
vu tdi chinh, ndp chring tu cho BQ



ph4n mQt cfta



Dirng
tinh
thdi
gian



UBND c6p
huyQn



Bu6c 8 Ti€p nh4n
b6 sung



B6 phan
m6t cria



Ti6p nhan b6 sung h6 so chung til
thUc hiQn nghia vp tdi chinh



Chring tri thqc hiOn nghia vt,l tai



chinh



0 ) 5



Chi nh6nh
Vdn phong



DAng ky
<l6t dai



Buoc 9 In Gi6y
chring
nh6n



T6 Dang
ky cdp
GCN



In GiSy chring nh4n Du th6o Gi6y chring nh4n dd in 01



Chi nhanh
Vdn phong



Eang ky
ddt dai



Buoc
10



Ky Giay
chring



nhfln, c4p
nh4t h6 so



Ldnh d4o



Chi nh6nh,
fO ffrOng
tin luu trtr



(1) Trucrng h-o. p hd so ho. p lQ:



+ Ky Gi6y chring nh4n



+ Cap nhat hO so dia chinh, co so dir
liQu dAt dai



+ Chuytln budc 11



(2) Truong h-ry. p hd so kh6ng dir dieu
kiQn: ki duyQt Phi€u tir chdi gili
quy6t h6 so (theo thdrn quy0n quy6t



(1) y chung nhAn dd ky



(2) Phi6u tir chdi giai quy6t h6 so



da k)i.



1 ) 5
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dinh TTHC hodc quy
Chuy€nbudc 11



mdt c[ra).



A
apUBND c



huyQn
Bu6c



11



TrA kOt qu6 B0 ph0n
m6t cta



Tri k6t qu6 cho c6 nhdn GiSy chring nhfln.



(Trucmg hcr,p tu' ctrOi frO so thi tr6
lai h6 so cho c6 nhdn)



HO so cluoc luu t4i tdOeng ky.6p
VIn phdng DIng ky Eat tlai Khrlnh



giSy chrimg nhfln, thoi gian luu 01 nIm. Sau khi hiit h4n, chuy6n hd scr xu5ng tlcrn vi lrru trfi'cria Chi nhinh
Hda vir lrru triitheo quy tlinh hiQn hinh.



-a..Il.3Quytriohsii3(MeTIHC,;1.002993-03-trutDghqpnhgrchuy6nnhuqng,uhinthirak6,nhAtrtingchoquylnsitdgngdat ma c0 hqp atong ho{c.vin bin vO chuy6n quy6n dn [p theo quy alitrh trhutrg bCtr chuy6r quydn kh6ng trao Ci6y 
"ttioq 



rh5,
cho b6n nhgn chuvtn quyin aiii vra hQ gra mnnid nnan, dng rttngtin cu nQp qi n6 pn6n mgt c,ra-uBNo "ii irverJ--'



Ccr quan
ilon vi



Buric
thgc
hiQn



TGn bu6c
thuc hi6n



T16ch
nhiQm



thuc hi6n



NQi dung c6ng viQc thgc hi6n Bi6u miu/X6t qufr Th0i
gian



(ngny)



Ghi chri



UBND c6p
huyCn



Bucyc I Ti€p
h6



nh4n
SO



BQ phpn
mQt cria



(Tdi kho6n
m6t cria



Chi nhrinh
Van phdng
Dang ky)



Kitim tra, fi6p nhdn hd so theo quy
dinh;



(1) Trucrng h-op h6 so dAy dri, chinh
x6c theo quy dinh thi ti6p nh0n vd in
Gi6y ti6p nhfln h6 so vd hen tr6 k6t
qu6. Chuy6n h6 so d6n Chi nh6nh
V[n phdng Ddng ky det dai. Chuy0n
buoc2.
(2) Trucrng ho. p hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
h d6n hodn thi b6 vam



(l) Gi6y titip nhQn hO so vd hen trd
k6t qu6 (m6u s6 01 ban hanh kdrn
theo Th6ng tu sti TU\OL8/TT-
VPCP ngiry 23lrll20t8).
(2) Phitiu y6u cAu bd sung, hoirn
thi€n h0 so' (m6u s6 OZ ban hdnh
kdm theo Thdng tu sO Oll2Ol8/TT-
VPCP ngiry 23llll20l8).
(3) Phi6u tu chdi ti6p nhdn gi6i
quytit hO so (rn6u sO O: ban hdnh
kem theo Th6ng tu sd 0112018/TT-



0,5
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Phi€u.y6u cdu b6 sung, hodn thi6n h6
so. KCt thric quy trinh.



(3) Trucrng h.cry tu ch6i titip nhan hd
so thi in Phi6u tu ch6i ti6p nhan -ei6i
quytit hd so. K6t thtc quy trinh.



VPCP ngiry 23ltrl2}tl)
- Dir liQu dugc c4p nhat tr6n hQ



th6ng.



Chi nh6nh
Vdn phong



EAng ky
-i. -dat oat



Bu6'c 2 PhAn c6ng,
gri'i th6ng
b6o dOn



nguoi
chuy€n
quy.en, 



.



chuyOn h6,



so d6n
UBND c6p
xd noi c6
d6t niem



yet



f6 Dang
ky cdp



GCN



+ Giri th6ng b6o bang v6n birn cho
bOn chuyen quy€n dO bi€t vd chuy0n



htr so <t6n UBND c6p xE noi c6 d6t
-i A. X



d€ ni6m yOt v€ viQc ldm thri tpc cdp



Gi6y. chring nhfln cho b€n nh4n



chuy6n quy0n.



Trubng hqp kh6ng rd tlia chi cria bOn



chuy6n quyOn thi ph6i ddng tin tr6n
phucrng tiQn th6ng tin <tai,chring cria



dia phucrng ba s6 li0n ti0p (chi phi
ddng tin do ngudi d€ ngh! cdp Gi6y
chring nh4n tr6).



OOi vOi OAt trOng hia: Grii vdn btn
d6n UBND c6p xd d0 x6c nhAn h0
gia dinh, c6 nhdn trgc ti6p s6n xu6t
ndng nghiQp



+ Chuy0n Buoc 3



- V[n bAn th6ng b6o vd vdn bin gri{



UBND cdp xada ky



- Van bin dC nghi UBND cAp xd



x6c truc tiep sin xuAt ndng nghiQp



trudng hq p dAt tr6ng hia



- H6 so diQn tti



1 5)



UBND c6p
xd



Bu6c 3 ThUc hiqn
niOm y6t



C6ng chric
dia chinh



x6lphuong



+ ThUc hien niOm y6t tAi trp sd



UBND c5p xd 30 ngay.



P6i voi dAt tr6ng lfa: X6c nhan h0
gia dinh, c6 nhdn truc ti6p s6n xudt
n6ng nghiQp



- Thong b6o ni€rn y6t h6 so



- Ja* dung tinh thoi gian 30 ngdy



dC niOm y6t.



- DU thAo Gi6y x6c nhdn (m6u tY



thi6t lap) OOi vOi trudng hqp d6t



01 Thot gtary



nilm y€t
30 ngdy



Ah6ng
t{nh lrong
thoi gian
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hia gtdi



UBND cdp
xa



Budc 4 Duy6t k6t
qud niOrn



vCt



LSnh dao
UBND



+ Ky duyQt kOt qu6 ni6rn y6t h6 so
+ gfti k6t qui v6,vi6c dd ni0m yOt,
Giey x-6c nhdn d6i v6i trudng hap
d6t tr6ng hia d6n chi nhdnh V[n
phdng DAng ky.



da ky
- Gi6y xdc nhAn AOi vOi truong hqp
O5t trOng hia da ky
- HO so diQn tri'



- Th6ng b6o qu6 ni6rn SO 0,5



Chi nh6nh
Vdn phdng
DArg ky
ddt dai



Budc 5 Chuytin
th6ng tin
dia chfnh,
trinh quy€t
dinh hriy



GCN



tO Oang
A



Ky cap
GCN



Ki€rn tra hO so':



(1) Truong h-o. p t h6 so hqrp lQ:



+ Chuy6n thdng tin dia chinh dti x6c
dinh nghia vp tdi chinh
+ L0p hd so trinh So TNMT quytit
dinh hriy Gi6y chring nh4n kh6ng thu
h6i duoc.
+ Chuyi5n budc 6
(2) Truong hW 2 h6 so chua dri di6u



I .tki€n c0n bo sung: chuy6n vi€n du
th6o Th6ng b6o yOu cAu bd sung,
hodn thiOn h6 so; ky duyQt cria LSnh
dao (theo thAm quy6n quy6t dinh
TTHC holc quy ch6 mdt cria); chuy6n
B0 phfln rn6t cria dC thdng b6o cho
c6ng d6n; ti6p nhan h6 so b0 sung;
th6m dinh lai theo Trudng hqp 1.



(3) Trud'ng h-o. p 3 h6. so kh6ng dri
di6u kiOn: dg th6o Phitiu tu ch6i giei
quytit h6 scr. Chuy6n Budc l0



chinh da ky (m6u OI/LCHS Th6ng
tu 8 8/20 I 6 ITTLT IBTC-BTNMT)
- Td trinh d5 ky, du th6o euyrit
dinh hriy Gi6y chring nhpn



(2) - DU thao Phi6u yOu cAu bo
sung, hodn thi6n h6 so
- T?* dung tfnh thoi gian
- Hd so bO sung



(3) Ds th6o Phi6u tt cfrOi gi6i
,(.. lquyet ho s0



(1) - th6ng tin dfa 02
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Chi cr,rc



Thu6



Budc 6



X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cr,rc



thu5



Xirc dinh vd ban hdnh th6ng b6o



nghia vq tdi chinh
Th6ng b6o nghia vU tdi chinh



03
Sd TEi



nguyOn vd
M6i truong



Ky Quy6t
dinh



LSnh d4o
S6



Ky quytit dlnh hriy Gi6y chung nh4n
khdng thu hdi duoc



Quy6t dinh hriy Gi6y chung nhdn



da ky



UBND c6p
huyQn



Bu6c 7 ThUc hiqn
nghla vu
tdi chinh



BO phQn



mQt cfta
(Tdi kho6n
Chi nh6nh
Van phdng
Dang ky)



Nguoi sri dirng d6t thUc hiOn nghia
vu tdi chinh, nQp chring tu cho Bd
phfln mQt cria



Dung
tinh
thdi
gian



UBND c6p
huyQn



Buoc 8 Ti6p nhan
bO sung



BQ phan
m6t cria



Tiilp nhan bO sung h6 so chring tir
thUc hiqn nghia vp tai chinh



Chring tt' thgc hiQn nghia vu tdi



chinh



0 ) 5



Chi nh6nh
Vdn phdng



Dang ky
dAt aai



Bu6c 9 In GiSy
chring
nhfln



t6 Dang
ky c6p
GCN



In Gi6y chung nh4n Du th6o Gi6y chring nhdn dd in 01



Chi nh6nh
Van phdng



Dang ky
ddt dai



Budc
10



Ky Gi6y
chung



nhQn, cQp



nhdt h6 so



LZnh d4o
Chi nh6nh,
rO thOng
tin luu trir



(1) Trucrng ho.p hd so hqp lQ:



+ Ky Gi6y chring nhpn



+ C6p.nh4t hO so dia chinh, co so dir
liOu d6t dai



+ Chuy6nbudc 11



(2) Truong hqp hd so khdng du di6u
kiOn:
quyet



duyQt Phi6u tu ch6i gi6i
so (theo thAm quyAn quy6t



ki
h6



(1) Giay chfng nhan da ky



(2) Phieu tu ch6i gi6i quy6t ho so



da ky.



1 5











.'.+ @ErtA
91



dinh TTHC hoflc quy
Chuy6nbu6c 11



m6t cua).



UBND c6p
huy€n



Budc
1l



Tri ktSt qui BQ phan
m6t cria



T16 k6t qui cho c6 nhdn Gi6y chring nhfln.



(Trucrng hgp tu ctrOi frO so thi tri
lai h6 so cho c6 nh6n)



{6 so ducrc luu t4i r6Deng ky.6p gi6y chrfrng nhfn, thni gian luu 0
vrn phdng Ding lcy DAt dai Khrinh Hda vi luu trfr theo quytlinh hiQn



1 nim. Sau khi h6t h4n, chuy6n h6 scr xu6rg don t luu trir cria chi nh6nh
hinh.



u.4 Qu-vtinh sii 4 (Me TTHC: 1.00?993-04 - tru,ung hgp b6n.nhin chuy6u nhuqng, nhAn titrg cho quydn s& dgng d6t chi c6
G-iav qh-ti-ng thin rhung kh6ug lip hqp rl6ng., viu ben chuy6n quyAn tLeo quy dinh di6i;6i t6 gi" 6nb 



"6 
,ha., 



"Org'iaie 
aa; 



""nfp tai BQ phgn m6t cria IIBITD cip xn noi c6 ti6fl



Ccr quan
tlon vi



Budc
thgc
hiQn



TOn budc
thuc hiQn



Trrlch
nhiQm



thuc hiQn



NQi dung cdng viQc thgc hiQn Bi6u miu/K6t qun Thtri
gran



(ngny)



Ghi chri



UBND c6p
xd,



Budc 1 Ti€p
h6



nh0n
SO



BQ phan
m6t cta



KiiSm tra, ti6p nhan h6 so theo quy
dinh;



(1) Truong hqp hd so dAy dri, chinh
x6c theo quy dinh thi tirlp nhfln vd in
Gi6y titip nhfln hO .o ,rA hgn tr6 k6t
qu6. Chuy6n hO so d6n IIBND c6p
huyQn. Chuytin buoc 2
(2) Trucrng hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hudng d6n hoan thi6n, b6 sung vd in
Phi5u y6u cAu bd sung, hodn thiOn h6



(1) GiSy titip nhan hO so vd hen trd
k6t qu6 (mdu s6 01 ban hdnh kdrn
theo Th6ng tu sO 0112018/TT-
VPCP ngity 23 I I | 120 l8).
(2) Phi6u y0u cAu b6 sung, hodn
thiQn hO so (rndu sO OZ ban hdnh
kdm theo Th6ng tu s6 OI1}OLS/TT-
VPCP ngiry 23/lll20t9).
(3) Phi6u tu ch6i ti€p nh6n gi6i
quytit hd scy (rn6u s6 O: ban hinh
kdm theo Th6ng tu s6 }llz}i8/TT-



02
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VPCP ngity 23llll20ll)
- Dfr IiQu dugc cap nhat tr6n he



th6ng.
(3) Truong h.o.p tu ch6i tiilp nhQn h6
so thi in Phi6u tt ch6i ti€p nh4n gidi
quy6t hd so. K6t thrlc quy trinh.



so'. K thric quy trinh



0,5HO so gi6yB0 ph0n
mOt cria



(Tai khoin
mQt cria



Chi nh6nh
Vdn phong
Dang ky)



Ki6m tra, ti6p nhQn h6 so theo quY



dinh; Chuy0n hti.so Chi nh6nh Vdn
phdng Ddng ky t16t dai



UBND c6p



huyQn



Buoc 2 Ti€p nh4n
h0 so 1i6n



th6ng



01- V[n bin th6ng b6o'vir v[n bin grii'
UBND c6p xd da ky



- Vdn b6n dO nghf UBND c6P xd
. .. i.



x6c truc ti6p s6n xudt n6ng nghiQP



trudng hqp d6t tr6ng lfa
--l- Ho s0 dlen tu



t6 Dang
ky c6p
GCN



+ Grii th6ng,b6o bing v6n bin cho



b0n chuy6n quyOn dC bi6t vi chuyOn



hd so d6n UBND c5p xd noi c6 dAt
-i 



^. 
).



d0 ni6m yOt v0 vi6c ldm thri tpc cAp



Gi6y. chring nh6n cho b0n nhQn



chuydn quy6n.



Truong hqp.kh6ng rd dia chi cua bOn



chuyOn quy6n thi ph6i ddng tin tr6n
phuong tiQn th6ng tin d4i.chring cta
dia phuong ba s6 li6n tiOp (chi phi
tldng tin do nguoi de nghi cdp Gi6y
chring nh4n tri).
POi vOi O5t tr6ng hia: Gtii vdn bdn



d6n UBND c6p xa d0 x6c nhdn hQ



gia dinh, c6 nh6n trgc ti6p sdn xuAt



ndng nghiQp



Chi nh6nh
VIn phong



Dang ky
,.(. -dat oal



Buo'c 3 PhAn c6ng,
gui th6ng
b6o d6n
nguoi
chuy0n
quy0l,
chuyCn.



UBND cdp
xd noi co



-4.dat nlerTl



v6t











'\ryIlir \:_r'
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+ Bu6c 4



UBND c6p
xa



Bu6c 4 Thpc hi€n
i



ruem yet
COng chric
dia chinh



xElphuong



+ ThUc hi€n niOm y6t tai rrg sd
UBND cdp xd30 ngdy.



POi vOi d5t tr6ng hia: X6c nhfln h6
gia dinh, c5 nh6n t4rc ti6p s6n xuSt
ndng nghiQp



- Thong biio ni€rn y6t hd so



- Ja,o dirgg tinh thdi gian 30 ngdy
t10 ni0m y6t.



- DU th6o Gi6y x6c nhfln (rn6u tU
thitit l4p) OOi vOi trulng hqp d6t
tr6ng hia



01 Thdi gian
niAm yAr



30 ngdy
khOng



t{nh trong
thdi gtan
gidi q.ry€t



UBND c6p
xd.



Bu6c 5



I



DuyQt ktlt
qui ni€m



yct



L6nh dao
UBND



+ K1i duyQt k6t qu6 ni0m y6t h6 so
+ Gti kOt qui vd.vi0c dE ni0m y6t,
Gi6y xric nhdn d6i v6'i trucrng hap
d6t tr6ng hia d6n Chi nh6nh VA;
phdng DAng ky.



- Th6ng brio ktit qui ni6m yet nO SO



oa Ky



- Gi6y x6c nh6n AOi vOi trudng ho. p
d6t trOng hia da ky
- H6 so di0n tu



0,5



Chi nhAnh
Vdn phong
Ddng ky
d6t dai



Bu6c 6 ChuyCn
th6ng tin
dia chinh



Td Edng
ky cdp
GCN



Ki6m tra hd so':



(1) Truong hqp t hO so
Chuy6n th6ng tin rlia chinh
dinh nghia vu tei chinh.
bu6c 7



h 3hdso



(2) Trucrng hq p 2 h6 so chua rhi di6u
). .aki€n cdn b6 sung: chuy0n vi6n dU



thdo Th6ng b5o yOu cAu b6 sung,
hodn thi6n h6 so; ky duyQt cria LEnh
dao (theo thAm quy6n quytit dinh
TTHC hoflc quy ch6 m6t cria); chuyiSn
B0 phfln m6t cria O6 tfrOng bdo cho
c6ng ddn; ti6p nhdn h6 so b6 sung;
thdm dinh lai theo Trudng hqp 1.



hq'p lq:
d6 xac



Chuy6n



dt



(l) Phi6u chuy6n th6ng tin di.a



chinh daky (m6u OI/LCHS Th6ng
tu 88/20 16 ITTLT IBTC-BTNMT)



(2) - Ds thAo Phi6u y6u ciu b6
sung, hoan thi0n h6 so
- T?- dtng tinh thoi gian
- H6 so b6 sung



(3) Ds th6o Phi6u il cnOi giai



02
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diOu kign: dy th6o Phitiu tu ch6i giAi



quy6th6 so. Chuy6nBu6c 11



quytit h6 so



Chi cpc
Thu6



Bu6c 7 X6c dinh
nghia vu
tdi chinh



C6ng chirc
Chi cpc



thu6



X6c dinh vd ban hdnh th6ng b6o



nghia vp tdi chinh
Th6ng b6o nghla vu tiri chinh 03



UBND c6p



xd
Bu6c 8 Thuc hiQn



nghia vp
tdi chinh



B0 ph0n
mQt cfta



Nguoi sri dr,rng d6t thuc hiQn nghia
vu tdi chinh, n6p chring tu cho 86
ph4n mQt cta



Dting
tinh
rhdi
gian



UBND c6p
xd



Bu6c 9 Ti0p nh4n
.A
bo sung



B0 phOn



m6t cria
Ti6p nhQn b0 sung hti so chring tir
thUc hiqn nghia vu tdi chinh, chuy6n
d6n Chi nh6nh Vdn phdng DAng ky
d6t dai



Chring ttr thgc hiQn nghia vp tdi
chinh



0,5



Chi nh6nh
Van phong



Ddng ky
dat dai



Bu6c
10



In Gi6y
chung
nh6n



T6 Ddng
ky c6p
GCN



In Gi6y chirng nhfln Du th6o Gi6y chring nhpn dE in 0l



Chi nh6nh
Van phdng



Ddng ky
d6t dai



Budc
11



Kj'GiaY
chung



nhfln, cfp
nh6t h6 so



Ldnh d4o
Chi nhanh,
fO thOng
tin luu trir



(1) Truong ho-p hO so ho-p lQ:



+ Ky Gi6y chung nh6n



+ Cap nhat h6 so dla chinh, co sd dir
li0u d6t dai



+ Chuytin bu6c 12



(2) Truong h-o. p h6 so kh6ng dt diOu



kiQnl ry duy€t Phi6u dr ch6i gi6i
quy6t h6 stv (theo thAm quyOn quyOt



dinh TTHC ho4c quy ch6 rrQl cua).



(1) Giay chring nhan da ky



(2) Phi0u tu ch6i gi6i quytit h6 so



da Ky.



1 ) 5
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Chuy6n buoc 12



UBND cAp



huyQn
Bu6c



t2
T16ldi h6



so li6n
thOng



B0 ph0n
mQt ctra



Chuy6n .k6t que 1i0n th6ng d6n



UBND cdp xd
CigV chring .nh4n hoac Phi6u tir
chdi gi6i quy6t h6 so'



02



UBND c6p
x5



Bu6c
13



T16 kOt qui B0 ph0n
mQt cria



Tri k6t qud cho cii nhdn Gi6y chring nhfln.



(Trucrng hgp tu cnOi nO so thi tri
lai hO so cho cri nhdn)



Hd so alugc luu t?i T6Deng lry c6p gi6y chrtug nh$n, thli grcn luu 01 uim, Sau khi h6t h{n, chuy6n nii str xu5og ttor v! luu trii' cta Chi nh6nh
Vtrn phdng Dnng kf DAt tlai Khirtr Hda vir lnu tr:t theo quy tlinh hi$n hinh.



. ll.5 Quy trbh s6 S gUa ftUC_: 1.(X)2993{5 - trutmg hgrp nh$n chuy6n nhu.ong, nhfln-thtra kt, nhan ting cho quydn sr? dgng
d6t miL c6 hqp d6ng hoic vin betr vd chuy6n quyin dA f$p theo quy dinh nhung bGn chuy6n quydu kh6ng trao Gi6y chrimg Dhau
cho bGu nhin chuy6n quy6n Oiii vfi tQ gia alinh, c"i nhan, €ng tt6ng dan cu nQp tpi B$ phin mQt crfta I,BND c6p ra ooi cti, d6t)



Coquan
tlon vi



Budc
thgc
hiQn



TGn bu'6c
thgc hiQn



TrSch
nhiQm



thgc hiQn



NQi dung c6ng vi6c thr;c hiQn Bi6u miu/I(rit qui Th0i
gian



(ngnv)



Ghi chri



UBND c6p
xd



Bu6c I Ti6p nhfn
h6 so



B0 ph0n
mQt cria



Kii5m tra, ti6p nhfln hd so theo quy
dinh;



(1) Trunng hqp hd so diy dri, chinh
x5c theo quy dinh. thi ti6p nhfln vd in
GiAy tiOp nh0n.h6 so vir hgn tri k€t
qu6. Chuy6n. hO so d6n UBND c6p
huyQn. Chuy6n buoc 2
(2) Truong h-o. p h6 so chua dAy dir,
chua chinh x6c theo quy dinh thi



(1) GiaV ti6p nhan h6 so vd hsn trd
k6t qud (mdu s6 01 ban hdnh kdm
theo Th6ng tu sti Oll2018/TT-
VPCP ngiry 23llll20l8).
(2) Phieu y6u cAu b6 sung, hoirn
thiqn hd so (m6u sO 02 ban hdnh
kdm theo Th6ng tu s6 Oll2018/TT-
VPCP ngity 23 I | | /2018).
(3) Phi6u tri ch6i ti6p nhdn ei6i



02
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hu6ng d6n hodn,thi6n, bo sung vd in
Phi6u.y6u cAu b6 sung, hodn thi6n h6
s0. KCt thric quy trinh.
(3) Trucrng h,cr-p tir ch5i ti€p nhdn hO



so thi in Phi6u tu ch6i ti6p nhdn gi6i
quy6t h6 so. Ktlt thric quy trinh.



quytit h6 so (m6u sO Ol ban hdnh
kdm theo Th6ng tu s6 0ll20l8/TT-
VPCP ngiry 23l11l20ll)
- Dir liQu duoc c4p nh4t trOn hC



th6ng.



UBND cAp



huyQn
Buoc 2 Ti0p nhpn



hO so li0n
thdng



B0 phOn



m6t cria



(Tdi khoin
m6t cta



Chi nh6nh
Vdn phdng
Edng ky)



Ki6m tra, ti6p nhfln h6 so theo quy
dinh. Chuy6n h6 so d6n Chi nhanh
V[n phong Ddng ky d5t dai



0 ) 5



Chi nhrinh
Vdn phong
Earg ky
oat oal



Buoc 3 Phdn c6ng,
grii th6ng
b6o d6n



bOn chuy6n
quy.Cn, 



.
chuy0n hd



scr d6n
UBND c6p
xd noi c6
-i..oat nrern



v6t



T6 Dang
ky c6p
GCN



+ Gfti th6ng b6o bdng vdn bAn cho
bOn chuyOn quy€n d€ bi6t vd chuyOn
h6 so d6n UBND cdp xd noi c6 ddt
-A A. I
dC niOm y6t v0 vi6c ldm thri tuc c6p
GiAy . chring nhfln cho b6n nhdn
chuy6n quy6n.



Trudng hqp kh6ng 16 dia chi cfia b6n
chuy6n quy6n thi ph6i ddng tin tr6n
phuong ti6n thdng tin dai chring cria
dia phuong ba s6 li6n titip (chi phi
cting tin do nguo'i dC nghi c5p Gi6y
chting nh6n tra).



OOi vOi d6t tr6ng lfia: Giri vdn b6n
d6n UBND cdp xd dC x6c nh6n h6



-eia 
dinh, c6 nh6n truc tiOp s6n xu6t



- Vdn b6n thdng b6o va van bin gtri
UBND cAp xd da ky
- VIn bAn dC nghi UBND c6p xd



,. i
x6c truc tiep san xudt ndng nghiQp



trudng hqp dAt tr6ng hia
--l- Ho sCI dren tu



1,5



I
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n6ng nghiQp



+ Chuy6n Bu6c 4



UBND c6p
xE



Budc 4 Thgc hi6n
A.



nlem yet
C6n bQ dia



chinh
xdlphudng



+ ThUc hiOn niOm yet tai trq sd
UBND cdp xa 30 ngdy.



OOi vOi d6t tr6ng hia: X5c nhfln hO
gia dinh, c6 nhAn trgc ti6p sin xu6t
ndng nghiQp



- Thdng bao ni6m y6t hO so



- Ja- dirng tinh thdi gian 30 ngdy
d€ ni€m y6t.



- Dg th6o GiSy x6c nh6n (m6u t.u



thiet lap) d6i v6i trudng hqp d6t
tr6ng hia



01 Thin gian
niAm yet
30 ngay
khdng t{nh



trong thdi
gtan. gtdi
quyet



UBND c6p
xd,



Bu6c 5 DuyQt ki5t
qu6 niOm



yet



LEnh dao
UBND



+ Ky duyQt k6t qui ni6rn ytit trO scr



+ Gti ktit qu6 vd vi6c t15 niOrn ytit va
Gi6y xdc nh6n d6i v6i trudng hqp
d6t tr6ng hia hd so di6n tu Aen Van
phdng DAng ky.



- Thdng b6o ktit qui niOrn ytit h6 so



da,ki
- Giay x6c nhfln aOi vOi trucrng ho. p



d6t tr6ng hia da ky
- Hd so tliQn tt



0, 5



Chi nh6nh
V[n phong
Earg ky
ddt dai



Bu6c 6 ChuyCn
th6ng tin
dia chinh,
trinh quy6t
dinh hriy



GCN



tO Oang
ky cdp
GCN



Ki0m tra hd so:



(1) Trucrng hqp t h6 so hqp lQ:



+ Chuy6n th6ng tin dia chinh di5 x6c
clinh nghia vu tdi chinh
+ Lap h6 so trinh So TNMT quy6t
dinh hriy Gi6y chring nh4n khdng thu
h6i duqc.



+ Chuy6n budc 7
(2) Trudng hqp 2 h6 so chua dri di6u



L,lkiOn cdn b6 sung: chuy0n vi€n dU
th6o Th6ng b6o y6u c6u b6 sung,
hodn thi6n h0 so; ky duyQt cria Ldnh
dao (theo th6m quydn quy6t dinh



(1) - Phi6u chuytin th6ng tin dfa



chinh da ky (miu 0l/LCHS Th6ng
tu 88/20 1 6/TTLT/BTC-BTNMT)
- Td trinh d5 ky, dU th6o Quy6t
dfnh hiry Gi6y chring nhQn



(2) - Ds th6o Phitiu yOu cAu b6
sung, hodn thiOn h6 so
- T?m dung tinh thoi gian
- H6 so b6 sung



02
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TTHC hoflc quy ch6 mQt cua): chuy6n
BQ phan m6t cria OC tfrOng b6o cho t6
chr?c; ti6p nh4n hO so b6 sung: thAm



ttinh lai theo Truong hqp 1.



(3) Trucrng ho.p 3 h6.so kh6ng di
diOu kiQn: du th6o Phii5u tt ch6i giai
quytit h6 so. Chuyr5n Bu6c 11



(3) Ds. thdo Phi6u tu ch6i giai
quyOt h6 so



Chi cqc
Thuti



Budc 7



'|



Xac dinh
nghia vu
tdi chinh



C6ng chric
Chi cr.rc



thu6



X5c dinh vd ban hdnh th6ng b6o



nghia vr,r tdi chinh
Th6ng b6o nghia vu tiri chinh



03
56 TAi



nguy6n vd
M6i trudng



Ky Quytlt
d!nh



Ldnh dpo
SO



Ky quytit dinh hriy Gi6y chring nhfln
kh6ng thu h6i dugc



Quy6t dinh huy Gi6y chung nh4n



da k)i



UBND c6p
xd



Bu6c 8 ThUc hipn
nghia vu
tdi chinh



B0 ph0n
m6t cria



Nguoi sri dung d6t thpc hiOn nghia
vp tdi chinh, n6p chring tu cho BQ



phfln mQt cria



Dtng
tinh
rhdi
gian



UBND cdp
xd



Bu6c 9 Tiiip nhan
b6 sung



B0 ph0n
m6t cria



Titip nhan b6 sung hO so chring tu
thgc hi6n nghia vu tiri chinh, chuy6n
d6n Chi nh6nh Vdn phong Dang ky
dAt dai



Chring tir thgc hiQn nghia vg tai
chinh



0 ) 5



Chi nh6nh
Van phong
Dang ky
d6t dai



Bu6c
10



In GiAy
chirng
nhdn



tO Oang
ky cdp
GCN



In Gi6y chring nh4n Du th6o Gi6y chung nh4n dd in 01



Chi nh6nh
Vln phon.q



Bu6c Kj Gi6y
chu'ng



Ldnh dao
Chi nhanh,



(1) Truong hqp h6 so hqp la (1) Giay chring nhan da ky 1 ) 5
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Dang ky
ddt dai



11 nhfln, cfp
nhdt h6 scy tin luu trE



T Th0ng
+ Cap nhat hO so dia chinh, co sd dfr
liQu d6t dai



+ Chuyi5n budc l2
(2) Trudng h-ry. p h6 scy kh6ng rhi rli6u
ki0n: ky duyOt Phi6u tii ch6i si6i.. J -_ -.-- - O-:



quy6t h6 scy (theo thAm quyOn quyOt
dinh TTHC hoac quy ch6 mQt cria).
Chuy6n bu6c 13



+Ky chring nh4n



(2) Phitiu ttr ch6i gi6i quytlt h6 so
da ky.



Chi nh6nh
VIn phong
Darg ky
d6t dai



Bu6c
l2



TrA lcri h6
so li6n
th6ng



B0 ph0n
m6t cria



Chuy6n .k6t qua li6n th6ng dtin
UBND gdp xd



Gi6y chring nh4n



(Truong hcr,p tu ctrOi trO so thi tri
lAi hO so cho c6 nhdn)



02



UBND cAp



xa
Bu6c



l3
TrA k6t qui B0 ph0n



mQt cria
Tri ktit qui cho c5 nh6n Gi6y chring nhfln.



(Trucrng hqp tt ctrOi trO so thi trA
lai h6 so cho cd nhAn)



Hj.sd d-tlvc lP 9! T6 Dnng [f c5p giiy chfmg nhAn, thM giar lmr 0I nim. Sau khi h5t hqn, chuy6n h6 so xu5ng dcn vi tnu trt cfa Chi nhrinh Vin
phdng Dnog ky D6t alai Khdtrh Hda vi luu tr:ii theo quy itlnh hign hAnh.
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12. Thrir tgc DIng kf bi6n tlQng quy6n s& dr;ng ttAt, quyiln s& hitu tii s6n gin ti6n voi d5t trong c6c. trutrng hqp
chuv6n tl6i, chuy6, ntuqng, cho tt 16-, c-tro thue hi; thi? k5,i4ng cho, g6p vt6n bing- quyin sir dgng tl6t, quyirn s& hfru tiri
sanlio tiitn v,f,ii6t; cfrry6o quyin sfr drf ng alAt, quyin s& hfru tai san gin tiin vrfi tt6t cia vq hoic chdngrhinh cta chung



vq v-i chdng; ting ti6m iipn t-i.L ao nnin chuy6n n'truqng, thira X6, tlng ctro quy6n srl dgng d6t iIfl c6 Gi6y chring nhin
- Md TTHC: 2.000889, c6 l3 quy trinh
- Thdi gian giii quy6t l0 ngdy ldm viQc kd tu ngdy nhan dt h6 so hqp lC



l2.l euy trinh s5 I (Mn TTHC: 2.000889-01 - trutng hqp t6 chric nQp tei B0 phan mot cfra S0 Thi nguyan vir M6i
trutng)



Ccr quan
tlon vi



Bufc
thqc
hiQn



TOn bu6c
thr;c hiQn



TrSch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thrSc hiQn Bi6u m6u/I(tit qufr



)



Thdi
gran



(ngnv)



Ghi
chf



Sd TEi
nguyen vd
M6i trudng



Buoc I Titip nhqn
hd so



B0 ph0n
mQt cria



(Tdi khoin
m6t cira



Vdn phdng
Eang ky)



Ki0m tra, ti6p nhfln h6 s0 theo quy



dinh;



(1) Truong hcr-p h6 so {Ay thi, chinh
x6c theo quy d!n\ thi ti6p nhfln vd in
Gi6y ti0p nh0n.h6 so va hgn tr6 k0t
qu6. Chuy6n h6 so dOn Vdn phdng
Edng ky dat dai. Chuy6n budc 2.



(2) Truong hqp hd so chua d6y dri,



chua chinh x6c theo quy dinh thi
hu6ng dhn hodn.thiqn, b6 sung vd in
Phitiu.y6u cAu bd sung, hodn thiQn h6



so. KCt thric quy trinh.



(3) Truong h.qp tir ch6i ti6p nhdn h6
so thi in Phi6u tu choi titip nhan gi6i
q,.rytit ho scr. t<6t tfrtc quy trinh.



(1) Gi6y titlp nhQn h6 so vd hen trd
k6t qu6 (m6u s6 01 ban hdnh kem
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23llll20l8).
(2) Phi0u y6u cAu b6 sung, hodn
thiQn hO so (rndu sO 02 ban hdnh
kdm theo Thdng tu s6 0ll2Ol8/TT-
VPCP ngiry 23111/2018).



(3) PhiOu tu ch6i tiiip nhan gidi
.t.L;



quy6t h6 so (mau s6 03 ban hdnh
kdm theo Th6ng tu s6 Oll2Ol8/TT-
VPCP ngiry 23llll20ll)
- Dir liQu duoc cQp nhpt tr0n h0.:
thong.



0 5)
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V5n phdng
Elng ky
ddt dai



Bu6c 2 Phdn c6ng,
chuy6n



th6ng tin
dia chinh



Phdng



?ane ky
cdp GCN



Phdn c6ng, ki6m tra h6 so:



(1) Truong hqp t h6 so hqp l0:
Chuy€n th6ng tin tlia chfnh dti x6c
dinh nghia vu tei chinh. Chuytin
bu6c 3



(2) Truong hqp 2 hO so chua dri di6u
r .^ ). ' Ikt€n c0n bO sung: chuy6n vi6n dU
thAo Phi6u y6u cAu t6 chric b6 sung
h6- so; ky duyQt cria Ldnh d4o (theo
th6n quy0n quytit dinh TTHC iroAc
quy ch6 m6t cria); chuy6n BQ phan
mQt cria th6ng_ bao cho td chric; ti{ip
nhfln hO so bd sung; thAm dinh lai
theo Trulng hqp 1.



(3) Truong hqp 3 h6.so kh6ng dri
di6u.kiQn: dg th6o.Phi6u tu cfrOl giai
quytit hO so. Chuy6n Budc 7



(1) thdng tin dia
chinh da ky (miu 0l/LCHS Thdng
tu 8 8i20 | 6 ITTLT IBTC-BTNMT)



(2) - Ds th6o Phitiu y6u c6u b6
sung, hodn thiQn h6 so



- Tam dung tinh thoi gian



- Hd so bO sung



(3) Du th6o Phi6u ft ctrOi giiti
quyet no so



02



Cuc Thu6 /
Chi cUc



Thu6



Bu6c 3 X6c dinh
nghia vU
tdi chinh



C6ng chric
Cuc Thuti/



Chi cgc
thu6



Xirc dinh vd ban hdnh th6ng biio
nghia vp tdi chinh



Thdng brlo nghia vU tAi chinh 04



Sd TAi
nguy6n vd
MOi trudng



Bu6c 4 Thgc hign
nghia vg
tdi chinh



BQ phfln
m6t cria



(Tdi khoin
VIn phdng
Edng ky)



Nguoi su dung d6t thUc hiQn nghia
vu tdi chinh, nQp chring tu cho B6
ph4n mQt cira



Dtng
tinh
thdi
gian



56 TAi Bu6c 5 Titip nhan BQ phQn Tiilp nhAn b6 sung h6 so chring tir Chring tu thuc hi6n nghia vu tdi 0, 5











1.02



chinhm6t cria thUc hien nghia vu tdi chinhnguy6n vd
M6i trulng



sung



01- Phi6u d6 xu6t (m6u ts thi6t ldp)



- Du thAo GiSy chring nh4n dd in



Lap phit5u d6 xuAt x6c nhfln bi6n
dQng vdo Gi6y chring nh4n ho[c In
GiSy chring nh4n



Bu6c 6 r-ap.dd
xudt



Phong



?ang t y
cdp GCN



Vdn phong
Dang h-i
ddt dai



0i



(2) Phitlu tir ch6i giAi quy6t hii so



(1) Gi ch(mg nh4n dd ky



da ky.



Ldnh d4o (1) Truong hqp h6 so hqp lQ: Ky x6c



nhQn nQi dung bi6n dQng hoflc Ky
GiSy chrmg nhfln m6i. ChuyOn bu6c 8



(2) Trucmg ho-p h6 so kh6ng du di6u
kiQn: ky duyQt Phi6u ft ctrOi gl+i



quytit hO so (theo thAm quy0n quy6t



dinh TTHC hoflc quy ch6 mQt cria).
Chuy6n bu6c 9



Vdn phong
Ddng ky
d6t dai



Bu6c 7 Ky Gi6y
chring
nh4n



01HO s0 dia chinh theo th6ng tu
2412014ITT-BTNMT



Cdp nh6t
h6 so



Phdng



?dne ky
c6p GCN



Cflp 40t hd so dia chinh, co so dir
ligu d6t dai;



Vdn phong
Ddng ky
ddt dai



Bu6c 8



Gi6y chring ntrfln.



(Trucrng hqp tu ctrOi trO so thi tr6
lai h6 so cho tO chtic)



TrA k6t qu6 cho t0 chtcBu6c 9 T16 k6t qui B0 ph0n
mQt cria



56 TAi
nguy€n vir
MOi trucrng



tai
oat



Hii so cluo. c luu
phdng DIng lcy



phdng DIng Ly .6p gi6y chrfrng nh{n, thoi gian luu 01 nIm. Sau Xtri tr6t h4n, chuy6n hd so *,r6ng clon vi ltru trii cria Vin
dai Kh6nh Hda vi luu trfr theo quy tllnh hiQn hinh.



12.2 euy tlitrh sii 2 CMi TTIIC: 2.000889-02 - truhg hgp mqc ttich s& rhtng .liit kh6ng phai d6t trdng l6a diii vd'i hQ gia tlinh, ci
nhin, cQng tlilng diln cu nQp tei BO phAn mQt cira IIBITID c5p huyQn)



I
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Co quan
don vi



Burfc
thgc
hiQn



TGn buric
thgc hi6n



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thrpc hiQn Bi6u m6uff6t qui Thoi
glan



(ngny)



Ghi
chr[



UBND c6p
huyQn



Bu6c 1 Ti{ip nhan
h6 scy



BQ phpn
mQt cria



(Tdi khoAn
mQt cria



Chi nh6nh
VEn phdng
Dang ky)



Ki6rn tra, ti6p nhdn h6 so theo quy
dinh;



(1) Truong ho.p hO so dAy dri, chinh
x6c theo quy dinh thi titip nh4n vd in
Gi6y ti6p nhfln hO ro ue hgn trA ktit
qu6. Chuy6n h6 so <l6n Chi nhrinh
V[n phdng DIng ky d5t dai. Chuy6n
buoc2.
(2) Trucrng h-o. p hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
hoo1g dhn hodn thiQn, b6 sung vd in
Phitiu.y€u c6u b6 sung, hodn thi€n hO



scy. KOt thric quy trinh.
(3) Trucrng h.ap tti ch6i ti6p nhan h6
so thi in Phi6u tri chdi ti6p nhan gini
quy6t hO so. K6t thric quylrinh.



(1) Gi6y ti6p nhfln h6 so vd hsn tri
ktit qui (m6u sO Ot ban hdnh kdm
theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phitfu y6u cAu b6 sung, hoirn
thiQn h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2Ol8lTT-
VPCP ngiry 23llll20l8).
(3) Phitiu tir ch6i ti6p nhdn gi6i
quytit h6 so (m6u sO Of ban hdnh
kdm theo Th6ng tu s6 Oll2018lTT-
VPCP ngiry 23llll20ll)
- Dt liQu duoc cdp nh4t trOn hC
.,4
mong.



0,5



Chi nhanh
Vdn phong
Dang ky
d6t dai



BuOc 2 Ph6n c6ng,
chuyi5n



th6ng tin
dia chinh



TO Dang
ky c6p
GCN



PhAn cdng, ki6m tra h6 so:



(1) I.o*g hqp t h6 so hqp 10:



Chuy0n th6ng tin dia chinh d€ xric
dinh nghia v.u tei chinh. Chuy0n
budc 3



, s0 chua dri di6u
chuy0n vi0n dU
r6 chfc bd



(1) Phi6u chuyi5n th6ng tin dia
chinh da ky (m6u 0l/LCHS Th6ng
tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



(2) - Du thao Phi6u y6u cAu bd



sung, hodn thi6n h6 so



02



th6o Phi6u











1.04



h6 so; ky duyQt cria LSnh d4o (theo
. .1 I i.



thAm quy6n quy6t dinh TTHC hoflc
quy chti mdt cria); chuy6n B0 phfln
mQt cria th6ng b6o cho cdng ddn;



ti6p nhan hO so b6 sung; th6m dinh
lai theo Trudng hqp 1.



(3) Truong hqp 3 hO so khOng dri



didu kiQn: dg th6o Phi6u tu ch6i gi6i
quytit hd so. Chuy6n Bu6c 7



- TAm dung tinh thcri gian



- Hd so bd sung



(3) Du thAo Phi6u tu ctrOi gi6i
r., ).



quyet ho s0



Chi cqc
Thu6



Bu6c 3 X6c dfnh
nghia vu
tdi chinh



C6ng chuc
Chi cgc



thu6



Xitc dinh vd ban hdnh th6ng b6o



nghia vu tdi chinh
Th6ng b6o nghia vu tdi chinh 04



UBND c6p
huy0n



Bu6c 4 Thuc hiQn
nghia vu
tai chinh



BQ phan
mQt cta



(Tdi kho6n
Chi nh6nh
Vdn phong
Eang ky)



Nguoi sri dgng dat thWc hiQn nghTa



vu tdi chinh, nQp chring tir cho Bd
ph4n mQt cta



Dring
tinh
thdi
gian



UBND cAp



huyQn



Budc 5 Ti6p nhan
bd sung



B0 ph0n
mQt cria



Tiiip nhan b6 sung hd so chung tir
thUc hiqn nghia vu tdi chinh



Chring tir thqc hiQn nghia r,u tdi



chinh



0,5



Chi nh6nh
Van phdng



DAng ky
d6t dai



Bu6c 6 Lap.dc
xudt



tO Oang
ky cAp



GCN



Lap phi6u rlA xu6t x6c nhfln bi6n
dQng vdo GiAy chung nhdn hofic In
Gidy chting nhfln



Phi6u dC xu6t (m6u U thi6t lap)



Gi5y chring nh4n dd in



01



Chi nh6nh
Vdn phdng



Ddne kV



Budc 7 Kj Gi6y
chirng



Ldnh dqo



Chi nh6nh
(1) Truong hq'p h6 so hgp lQ: Ky x6c
nhfln nQi dung bi6n dQng hoac Ky



-



(1) GiaV chirng nhfln da ky 01
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tlai nhfn



(2) Truong hqp hO so kh6ng rhl rti6u
kiQn, ry duyOt Phi6u tir ch6i giai
quytit hd so (theo thAm quydn quy€t
dlnh TTHC hoflc quy chO rn6t cria).
Chuy6n bu6c 9



chimg nhfln m6i bu6c 8



(2) Phi6u tu ch6i gini quy6t h6 scy



da ky.



Chi nh6nh
VIn phdng
DAng ky
t16t dai



Bu6c 8 Cap nhflt
h6 so



fO Oang
1r^
Ky cap
GCN



- CAp nhflt hO so dia chinh, co s0 dt
liQu d6t dai.



Trudng hqrp ngudi nh4n chuy6n
nhucrng, nh4n tAng cho quy0n sri
dqng d6t n6ng nghiQp thudng trri d
tinh kh6c thi grii th6ng b6o d6n Chi
nh6nh Vdn-phdng D[ng ky noi ngudi
nhdn chuyiSn nhuqng, nhdn t[ng cho
quy€n sri dyrg ddt ngng nghiQp
thuong trf dC theo d6i t6ng hqp han
mric nhdn chuytin quy6n sri dung d6t
n6ng nghiQp



HO so dia chinh theo thdng tu
24I2OI4ITT-BTNMT



01



UBND c6p
huyQn



Budc 9 Tri k6t qui B0 phOn



m6t cria
TrA k€t qui cho c6 nhdn Gi6y chring nhfln.



(Trucrng hqp tu ctrOi frO so thi tr6
lai h6 so cho c6 nhdn)



H6 scr duoc lrru t4i tO Oeng
VIn phdng Ding Icy Edt Aai



;_lcy cdp gi6y chrturg nhfn, thdi gian lrru 01 nIm. Sau fni n6t h4n, chuy6n h6 so xu5ng tlon vi luu trfl.cila Chi nh6nh
Khrinh Hda vdr luu trir theo quy rllnh hiQn hinh.



^ -12.3.9rv 
dlh 



:5_3_qtv[-6 
TryC: 2.000889-03 - trutmg hqp msc dich sfi dqug .rit ln adt trirng rrrra atii vria hO sia rtinh, c{ nhetr,



cQng al6ug den cu nQp iai 86 phfn mQt cria UBND c6p huyfn)
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Co quan
ilon vi



Bu6c
thgc
hiQn



TOn bufc
thgc hiQn



Trrich
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn Bi6u m6u/fiit qui Thoi
gian



(nenv)



Ghi
chri



UBND cdp



huyQn



Bu6c 1 Ti0p nhan
hO so



B0 phOn



mQt cria



(Tdi khodn
mQt cua



Chi nhdnh
Vdn phdng
Dang ky)



Ki6m lu:a, ti€p nhfln h6 so theo quY



dinh;



(1) Trucrng hqp hd so dAy dri, chinh
x6c theo quy dlnh thi titip nhan vd i.n



GiAy ti€p nhQn h6 so vir hgn tr6 kOt



qu6. Chuy€n h6 so dOn Chi nh6nh



Vdn phong Ddng k1i d6t dai. Chuyi5n



buoc 2.



(2) Trucrng hqp h6 so chua dAy dri,



chua chfnh x6c theo quy dinh thi
hu6ng d5n hodn.thiQn, bd sung vd in
Phi6u y0u cAu b6 sung, hodn thiQn h6



so. Ki5t thric quy trinh.



(3) Trucrng h.qp tri ch6i titip nhan h6



so thi in Phi6u tu ch6i titip nhan gi6i
quytit h6 so. Ktit thric quy trinh.



(1) Giay ti6p nhQn h6 so vd hen tr6
kOt qu6 (m6u sO 01 ban hdnh kdm



theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23111/2018).



(2) Phi0u y6u cAu b0 sung, hodn



thipn hO so (mdu sO OZ ban hdnh



kdm theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 23 I I I 1201,8).



(3) Phi6u ttr chdi tiiip nhan gi6i
quytlt h6 so (mAu sO O: ban hinh
kdm theo Th6ng tu sd Oll2OlS/TT-
VPCP ngiry 23lrrlZ}tl)
- DU liQu dugc cpp nh4t tr6n h0
,i



thong.



0, 5



Chi nh6nh
Vdn phong



Dang ky
ddt dai



Bu6c 2 Phdn.9ng,
chuy0n.



UBND cdp



xd x6c
nhdn truc.:
trep san



x,r6t nong
nghiQp



tO Oang
ky c6p
GCN



Grii vdn b6n d6n UBND cnp xa d0



nghi x6c nhQn tryc tiiSp sAn xu6t n6ttg
nghiQp; Trudng hqp noi ddng ki
thucrng tru cria hQ gia dinh, cd nhAn



khac v6i noi c6 aAt ttri grii van b6n



ddng thoi UBND c6p xd noi dang ky
thudng trri vd noi co O6t OC x6c nhdn.



OOi vOl xE trong tinh: grii 1i0n th6ng



- Vdn bdn d0 nghi UBND c6p xd
. .a 



"x6c truc ti6p sdn xudt ndng nghiQP



trulng hcr-p d6t trdng hia da ky
--l- HO so dlen tu



01











1,07



vd An dinh thdi hpn xri ly 02 ngey.
EOi vdi xd ngoii tinh: kich hopt
dung tinhLy do khiic, ghi rd chd x6c
nhfln tryc ti6p sin xu6t n6ng nghiQp



I-IBND c6p
xd



Bu6c 3 X6c nhdn
truc ti6p
sin xudt



ndng
nghiQp



Cdng chric
dia chinh



xZlphu0ng



X6c nhfn !0 gia dinh, c6 nh6n truc
ti6p sin xudt n6ng nghiQp



DU, th6o Gi6y xitc nh4n (mdu tg
thiOt lap) d6i v6i trudng h-o. p ddt
trdng hia



01



LIBND c6p
x5,



Budc 4 Duy6t x6c
nhQn



Ldnh dao
UBND



+ Ky duy6t xiic nhdn h6 gia dinh, c6
nh6n truc titip sdn xu6t n6ng nghiQp



+ Grii kOt qu6 d6n Chi nh6nh V[n
phdng Dang ty Aat dai



- Gi6y x6c nhdn AOi vOi truong hqp
d6t tr6ng ltn ddlc!,



- H6 so tliQn tti



01



Chi nh5nh
Vdn phdng
Ddng ky
ddt ctai



Bu6c 5 Chuyiln
th6ng tin
ilia chinh



Td Oang
ky c6p
GCN



Ki0m tra h6 so:



(1) Trucrng hqp t hO scr hqp l0:
Chuy6n th6ng tin dia chinh dC xric
dinh nghia vU tai chinh. Chuy6n
bu6c 6



(2) Tru.crng f,Ap 2 h6 so chua dri dieu
ki6n cdn.b6 sung: chuy6n vi6n dr,r



th6o Phi6u ydu cdu b6 sung, hodn
thiQn h6 so; ky duyQt cria Ldnh d4o
(theo thAm quyen quy6t dinh TTHC
hoflc quy ch6 m6t cira); chuy6n B6
phdn mQt cria di5 th6ng b5o cho c6ng
ddn; ti6p nhdn h6 so b6 sung; thAm
dinh lai theo Trudng hqp 1



(1) Phitiu 
"t 



uyE" tt O.,g ti, dia
chinh da ky (m6u 0I/LCHS Th6ng
tu 88/20 1 6 ITTLT IBTC-BTNMT)



(2) - Du th6o Phi6u y6u cAu bd
sung, hodn thiQn h6 so
- Tq- dtrng tinh thoi gian
- H6 so bO sung



01
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(3) Truong hqp 3 hO scr kh6ng du
di6u kien: du th6o Phi6u tir ch6i giai
quy6t hii so. Chuytln Bu6c 10



t:l 5u. tnao Phi6u tu ctrOi gini
quy6t h6 so



Chi cpc
Thu6



Bu6c 6 X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cgc



thu6



Xdc dinh vd ban hdnh th6ng b6o
nghia vU tai chinh



Th6ng b6o nghia vp tdi chinh 03



UBND c6p
huyQn



Bu6'c 7 ThUc hiqn
nghia vu
tdi chinh



B0 ph0n
mQt cua



(Tdi kho6n
Chi nh6nh
Vdn phdng
Dang ky)



Nguoi st dpng ddt thuc hiQn nghia
vu tiri chinh, nQp chring tir cho B0
ph4n mQt cria



Dtng
tinh
thdi
gian



UBND c6p
huyQn



Buoc 8 Tit5p nhan
b6 sung



BQ phQn



mQt cua
Titip nhan b6 sung hd so chung til
thUc hiqn nghia vp tdi chinh



Chftng tir thUc hiQn nghia vu tii
chinh



0,5



Chi nhdnh
Vdn phdng
Eang ky
d5t dai



Bu6c 9 Lap.dc
xuAt



T6 Ddng
ky cdp
GCN



Lap phi6u dA xu6t x6c nhfln bi6n
tlQng vdo Gi6y chring nh4n ho{c In
Gi6y chung nhfln



- Phiriu d0 xu6t (mdu tu thi6t lQp)



- DU thio GiAy chring nhfln dd in



0 ) 5



Chi nh6nh
Vln phdng



DAng ky
ddt dai



Buoc
10



Ky x6c
nh4n



LEnh d4o



Chi nh6nh,
tO ttrOng
tin luu trft



(1) Trucrng hAp h6 so hqrp lQ:



+ Ky x6c ntrfln nQi dung bitin dQng



hoflc Ky Gi6y chring nhfn moi
+ Cap.nh0t hO so dia chinh, co so dir
liOu ddt rlai



Trudng ho. p ngudi nh4n chuy6n
nhuong, nhfln tAng cho quy6n sri



dpng <l6t n6ng nghiQp thulng trfi o



(i)-G y chring nhan dd ky



- HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



1 ) 5











,7., /g.fi.B..il .\
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tinh khric thi grii th6ng biio
nh6nh V6n.phdng Ddng ky noi ngudi
nh4n chuy6n nhucr. ng, nhQn tdng cho
quyOn sri dy"g t16t ,9rg nghiQp
thuong tni de theo ddi t6ng hgrp h4n
mric nh4n chuytln quy6n sri dpng d6t
n6ng nghiQp



+ Chuy6nbudc 11



(2) Truong hqp hd so khdng rtri rli6u
kiQnl lq duyQt Phi6u tu chOi giai
quytit h6 so (theo thdm quy6n quytit
dinh TTHC ho{c quy chti mQt cria).
Chuy6nbu6c 11



chi



(2) Phi6u tt' ch6i gi6i quytit hd so



oa Ky.



UBND c6p
huyQn



Bu6c
11



Trd ktlt qui BQ phQn



mQt cria
Tri ktit qu6 cho cil nhAn GiSy chring nhfln.



(Trucrng hcr-p tu cfrOi trO so thi tri
lai hd so cho c6 nhdn)



Hd scr tluqc
VIn phdng -!y q E Perg fy c6p $iy chrimg nh{n, th}i gian lrru 01 n[m. Sau khi h6t han, chuy6n h6 so xu5ng alon vi luxr trt c,ia Chi nh6nh



Dnng ky Eet dai KhiDh Hda yi luu trii theo quy tlinh hiQn hirnh.



^ ,.12.4 Quv trinh sii + 1Ma I.IHC: 2.000889-04 - trudmg hq'p cho thu6, cho thu6 t4i quy6n sr& dqng a6t aiii vo,i t6 gia anh, c6 nhdn,
cQug il6ng din cu n6p tei B0 phAn Dot cira UBIID c6p huyin)



- Thoi gian giAi quytit 3 ngay hm vi& k6 fi ngay nhan iriid so hqp 16



Co quan
ilon vi



Bufc
thgc
hiQn



TGn bufc
thgc hiQn



Trdch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hi6n Bi6u m6u/f5t qui Thcri
gian



(ngny)



Ghi chri
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UBND c6p
huy0n



Budc 1 Titlp nhQn



hd so
BQ phan
m6t cria



(Tii kho6n
mQt cria



Chi nh6nh
Vdn phdng
Dang ky)



Ki6m tra, ti6p nh6n hO so theo quy



dinh;



(1) Trucrng hqp h6 so dAy dri, chinh
x6c theo quy dfnh thi titip nh4n vd in
Gi6y ti6p nh4n hO so vd hgn tri k6t
qu6. Chuy0n h6 so dCn Chi nh6nh
Vdn phdng Eang ky dat dai. Chuy0n
bu6c 2.



(2) Truong hqp h6 so chua dAy dri,



chua chinh x6c theo quy dinh thi
hudng ddn hodn thi6n, b6 sung vir in
Phi6u y6u cAu b6 sung, hodn thiqn h6



so. Ktit thric quy trinh.



(3) Truong h.qp tu chdi ti6p nhAn hd
so thi in Phi0u tu chdi ti€p nhan gi6i
quy6t h0 so. K6t thric quy trinh.



(1) Gi6y ti6p nhQn h6 so vd hen tri
k6t qu6 (mdu s6 01 ban hdnh kern



theo Th6ng tu sd Oll2O18/TT-
VPCP ngiry 23111/2018).



(2) Phi€u y6u cAu b6 sung, hodn



thiQn hii so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 231t1/2018).



(3) Phieu tu chdi tiOp nhan giii
quy6t hd so (rndu s6 03 ban hdnh



kdm theo Th6ng il s6 0tl2o18/TT-
VPCP ngity 23llll20ll)
- Dir liqu dugc cflp nhflt tr6n h0
.A



tnong.



0 5,



Chi nh6nh
Van phdng



EAng ky
aAt aai



Bluoc 2 PhAn c6ng,
thAm dinh



,).
ho so



tO Dang
ky c6p
GCN



Phdn c6ng, ki6m tra hd so:



(1) Trucrng hqp t hd so hqp lQ:



+ Lflp phitiu dC xu6t x6c nhfln bi6n
dQng vdo Gidy chring nh4n



Trudng ho. p trOn trang a G.i|y chring
nhQn kh6ng cdn ddng tr6ng thi in
Gi6y chring nh4n



+ Chuy6n bu6c 3



(2) Trucrng hqp 2 hii so chua dri di6u
kiQn cAn b6 sung ho[c kh6ng dir diAu



kign: dU th6o Phi€u y€u cdu b6 sung,



(1) - Phieu di: xuAt (m5u tu thi6t
l0p)
- DU th6o Gi6y chring nh4n dd in



I tzl ou th6o Phi6u y6u ciu b6 sung,



I noan thiqn h6 so hoic Phi5u tu ch6i



1 5)











/a



1.1.1.



gi6i quyilt h6 so. Chuy6n bu6c 3
hodn thi6n so noac tt gi6i quyOt SO



Chi nhdnh
Vdn phdng
Ddng ky
ddt dai



Bu6c 3 Ky Giay
chring



nhdn, cdp
nhdt h6 scy



LEnh d4o
Chi nh6nh,
fO tnOng
tin luu trfr



(1) Truong h-op h6 so hqp l0:
+ Ky x6c nhfln ndi dung bi6n dQng
hoac Ky Gi6y chring nh4n mdi.
+ C0p nh6t h6 so dia chinh, co sd dt
lA -^. -lleu oat oal



+ Chuy6n budc 4
(2) Truong hqp h6 so chua dri di6u
kiOn cAn b6 sung hodc khdng dri di€u
ki6n: ky duyQt Phi6u y€u cAu bo
sung, hodn thi6n h6 so (tr6 lai h6
so(r) ) hoac Phi6u ttr ch6i gi6i quy6t
h6 so (theo thAm quy6n q"Vet Ainf,
TTHC hodc quy chtl mQt cria).
Chuy0n budc 4



chring nhAn t15 ky
a chinh theo th6ng tu



2412014/TT-BTNMT



(2) Phi6u yOu cAu b6 sung, hodn
thiOn h6 so hoac Phi6u tu ch6i gi6i
quy6t h6 scr da ky.



(1)-G
-Hdsod!



01
(1) Khoan 5
Diiu 12



Qryer dinh
09/2021/



8D-UBND
ngay
23/8/2021



UBND c6p
huyQn



Budc 4 Trd k6t qud B0 ph0n
mQt cria



Tri ktit qui cho c6 nh6n GiSy chring nhfln.



(Trucmg hgp tu cfrOi trO so thi tr6
lai hd so cho c5 nh6n)



HO so duoc luu t4i Td Dfng ky
phdng DIng tcy O6t dai Kh6nh



c6p gr6y chrimg nhfn, thtri gian luu 01 nim. Sau khi htit h4n, chuy6n h6 scr xu5ng tlon vi lyu tril cria Chi nh6nh VIn
Hda vi luu trit theo quy rlinh hi6n hirnh.



".^..-,l1',t 
O,y. in:h sii 5 (Me TTEC: 2.000889-05 - trudTg hgrp chuy6n quydu siI dsng ddr, quyin sd hiil tii s6n gin ridn vrri a6t cia



vq ho4c cbotrg.thAtrh cta chung vq ch6ng nQp t4i B{ phfln m6t crta UBND cdp huyQn)
- Thoi gian gidi quydr 5 ngay lam viCc kd tt ngay nh6n dt h6 so hq,p lC











1.12



Co quan
tlon vi



Bufc
thgc
hiQn



TOn bufc
thrSc hiQn



Tr6ch nhiQm
thr;c hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui Thdi
gian



(nsnv)



Ghi chti



UBND
i,,



cap nuyen
Bu6c



I
Tirip nhan



h6 so



B0 ph0n mOt



cria



(Tdi kho6n
mQt cria Chi
nh6nh VIn



phdng Dlng
kY)



Ki6m tra, ti6p nhfln h6 so theo quy



dtnh;



(l) Trucrng hqp hO so dAy dir, chinh
x6c theo quy dfnh thi titip nhfln vd in
Gi6y tiep nhQn h6 so vd hgn tr6 k6t
qu6. Chuy6n h6 so dOn Chi nh6nh
Van phdng DSng ky d6t dai. Chuytin
buoc2.
(2) Trucrng hqp hO so chua dAy dt,
chua chinh x6c theo quy dinh thi
hucrng d6n hodn.thign, bO sung vd in
Phi6u.y€u c6u b6 sung, hodn thiqn h6



so. KOt thfc quy trinh.



(3) Trucrng h.qp tir chdi ti6p nhan h6
so thi in Phi0u tir chdi tiOp nhan gi6i
quy6t h6 so. Ktit thric quy trinh.



(1) Giay ti6p nhan hd so vd hen trd
kOt qu6 (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23111/2018).



(2) Phi6u yOu cAu b6 sung, hoirn



thiqn h6 so (m6u sO OZ ban hdnh



kdm theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23111/2018).



(3) Phitiu tu ch6i ti6p nhan gi6i
r. . ). / 7



quy6t h6 so (mdu s6 03 ban hanh



kdm theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23lrtlz}rl)
- Df liQu dugc cap nhat tr6n hq



-!
thong.



0,5



Chi nh6nh
Vdn



phong
D[ng ky
a6t aai



Bu,6c
2



Ph6n



9619,
thAm dinh



,).
no s0



Td Edng ky
c6p GCN



PhAn c6ng, ki6m tra h6 so:



(1) Trucrng hgp t hd so h9rp.l6: LQp



phi0u de xudt x6c nhAn bi€n dQng



vdo Gi6y chring nh6n ho{c in Gi6y
chring nhfln m6i. Chuyi5n bu6c 3



(2) Truong. hqp 2 h6 so chua dri diAu
kiOn cAn bO sung hoflc kh6ng dri di6u
kiOn: dU th6o Phi6u y6u cdu bd sung,



(1) -
l0p)



(m tu thi



- DU th6o Gidy chring nh4n dd in



(2) Du th6o Phi5u yOu cAu b6 sung,



hodn thiQn h6 so ho{c Phi6u tu chdi



02











.;- lrrFrr.- r..\\



1.13



hodn thi6n h6 so troAc pfritlulir cfr6i
gi6i quy6t hO so. Chuy€n bu6c 3



,(.. lglal quyet no s(y



Chi nhrinh
Vdn



phdng
D[ng ky
dAt dai



Buoc
3



Ky ciSy
chring
nhdn



LSnh d4o
Chi nh6nh



(1) Truong hqp h6 so hsp 10: Ky x6c
nh6n n6i dung bi6n ddng holc Ky
Gi6y chung nhfln rn6i. ChuyiSn budc 4



(2) Trudng hqp hd so chua rhi diAu
ki6n ho{c. kh6ng dri di6u kiQn: ky
duyQt Phi6u ydu cAu bd sung, hodn
thiQn hO so (tri lai h6 so rt); ho{c
Phi6u tu ch6i gi6i quy6t h6 so (theo
thAm q.ry6n qry5t ctinh.TTHC ho4c
quy ch6 rnQt cua). Chuy6n budc 5 '



(1) Gi6y chring nhan da ky



(2) Phitiu y0u cAu b6 sung,. hodn
thiQn hO so hoflc Phi0u tu chdi gi6i
quytit h6 so daky



I 5,
(t) Khodn 5
Diiu 12



Qtater dinh
09/2021/



8E-UBND
ngry
23/8/2021



Chi nh6nh
Vdn



phdng
EArg ky
t16t dai



Budc
4



nh0t
so



cap
h6



Td Thdng tin
luu trfr



CAp nhAt hO so dla chinh, co sd dt
1i6u d6t dai;



HO s0 dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



01



c6p huy6n
I-JBND Bu6c



5



T16 k6t
qua



BQ phdn mQt
cua



Tri ktlt qud cho c6 nhdn Gi6y chring nhfln.



(Truong hqp tu cfrOi frO so thi tr6
lai h6 so cho c6 nhdn)



H6 str
phdng



dl]" ty 3j T: 
,D-1"g 



kj ciip gr6y chriag nh$n, thiri gian lrru 01 nim. sau khi h6t h4n, chuy6n hd so xuiing tlon v! luu trri cia Chi nhinh Vin
DIng lcj D6t rlai Khinh Hda vA lrnl hii theo quy <tinh hign h!rn[-



- . tg.aj, 1qh sii 6 (Me TIHC: 2.000889-06 - trutng hqp tnrg thGm.dietr tich do trhatr cbuy6n nhuqng thira k6, ting cho quydn
sli duDg .Iat de c6 Gi6y chi,ng nhin (tnrtog hqp thta d6t gdc de tluqc i5p G iy chtug trhatr) diii vdd- hO gi, dio-t, 



"e 
nnar, 



"6o-9 
a6ri da,



cu nQp tAi B0 phatr m6t crfra UBND c6p huy6n)











1.L4



- Thdi gian gidi quyiit l0 ngiy ldm viQc k6 tu ngdy nhdn tti hd so hqp 16 (kh6ng bao gdm thdi gian th0ng b6o vd ni€m y6t t4i



I-IBND c5p xe ho4c tldng tin)



Ccr quan
ilon vi



Bufc
thgc
hiQn



TOn bufc
thgc hiQn



Tr6ch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn Bi6u miu/I(6t qui Thdi
glan



(ngnv)



Ghi chf



UBND c6p
huy0n



Bu6c 1 Titip nhan
h6 so



BQ phan
mQt cria



(Tdi khoAn
mQt cria



. Chi nh6nh
VIn phdng
Dang ky)



Ki0m tra, ti6p nhan hO so theo quy
dinh;



(1) Trucrng hqp h0 so dAy chi, chinh
x6c theo quy dinh. thi ti6p nhfln va in
GiAy ti6p nh4n h6 so vir hgn tr6 k6t
qu6. Chuy6n h6 so d6n Chi nh6nh
Van phdng DIng ky d6t dai. Chuy6n
bu1c2.
(2) Trucrng hqp h6 so chua dAy dir,
chua chinh x6c theo quy dlnh thi
hu6ng d6n hodn.thiQn, bO sung vd in
Phi0u yOu cAu bO sung, hodn thi€n ht)



so. K6t thfc quy trinh.



(3) Truong h.qp tir ch6i ti6p nhdn hO



so thi in Phi6u tu ch6i tii5p nhQn gi6i
quytit h6 so. t<6t thric quy trinh.



(1) Giay ti6p nhan hd so vir hen tri
kOt qu6 (m6u sO 01 ban hdnh kdm
theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 23111/2018).



(2) Phitiu yOu cAu bO ,sung, hodn
thiqn hd so (mdu s6 02 ban hdnh



kdm theo Thdng tu sd Oll2O18/TT-
VPCP ngity 23 I | | 120 | 8).



(3) Phi0u tu ch6i titip nhdn giii
,(. , ). / x



quyOt h6 so (mAu s6 03 ban hdnh
kem theo Thdng tu s6 Oll2O18/TT-
VPCP ngiry 23l1ll20rl)
- Dir liQu dugc cap nhQt tr0n hQ
,, A
tnong.



0,5



Chi nhanh
Van phong



DAng ky
d6t dai



Buoc 2 Phdn c6ng,
grii th6ng
b6o dOn



nguoi
chuy0n



td Oang
ky cAp



GCN



+ Grii thdng b6o bdng vdn bdn cho
b6n chuy€n quy€n d0 biet vir chuy6n
hd so di5n UBND c6p xd ncri c6 d6t
-.1 ;. I
dC niOm y6t vC viQc ldm thri tr,rc c6p



GiAv chring nhdn cho b€n nh4n



- Vdn b6n th6ng b6o vd vdn b6n grii
UBND chp xd, da bi
- Vdn b6n.d0 nghi UBND c6p xd
x6c truc ti€p s6n xuAt ndng nghiQp



01











,-tF
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quycl,
chuyCn



UBND c6p
xd noi c6
-i.dat ruem



v6t



chuy6n quy6n.



Trudng hqp.kh6ng rO dia chi cria b6n
chuy€n quyOn thi phii ddng tin trOn
phuong ti€n th6ng tin d4i chring cria
dia phucrng ba s6 li0n titip (chi phi
d[ng tin do ngudi t10 nghi c6p Gi6y
chring nh6n tr6).



O6i vOi d5t trOng hia: Grii vdn b6n
d6n UBND cdp xd dC x5c nhQn h0
gia dinh, c6 nhdn truc ti6p sdn xuAt
n6ng nghiQp



+ Chuytln tsudc 3



trudng hqp d6t tr0ng hia
,-l- Ho s0 olen tu



UBND c6p
x5



Bu6c 3 ThUc hiOn
:..



nlem yet
COng chric
tlia chinh



x6lphucrng



+ Thlrc hiOn ni6m y6t tai try sd
UBND cdp xl30 ngdy.



OOi vOi dAt tr6ng hia: Xiic nhfln hQ
gia ttinh, c6 nhdn truc ti6p s6n xu6t
n6ng nghiQp



- Thdng bao ni6m yOt hd so



- T?m 9t"g tinh thoi gian 30 ngdy
ni6m y€t.



- Dg th6o GiSy x5c nhdn (m6u tu
thi6t lap) d6i v6i trulng hop tt6t
trdng hia



01 Thdi gtary



niAm yAt



30 ngqy
kh6ng
tlnh trong
rhcn giaf
gtdi E4t€t



UBND c6p
x5



Bu6c 4 Duy€t ktit
qui ni0m



vOt



Ldnh dao
UBND



+ Ky duyQt ktit qu6 ni6m ytlt trO so



+ Grii ktit qu6 v0 viQc dd ni6m ytit rre



Gi6y xric nhan d6i v6i trudng hqp
dAt trOng hia h6 so diQn tu d6n Chi
nh6nh Vdn phdng Dang ky.



- Thdng b6o ktit quA ni6rn ytlt hd so
da ky



- 9i6X x6c nhfn AOi vOi trudng hqp
ddt tr6ng hia da ky



- Hd so diQn tri



0,5



Chi nh6nh
Vdn phdng



DAng ky



Bu6c 5 Chuytin
th6ng tin
dia chfnh



Td Oang
ky cdp
GCN



Ki6m tra hO so:



(1) T.rucrng hqrp t hO so hgp lQ:



Chuy0n thdng tin dia chinh d€ x6c



(1) Phi6u chuy6n th6ng tin dia
chinh da ky (m6u 0l/LCHS Th6ng
tu 8 8/20 r1lTTLT IBTC-BTNMT)



02











11.6



ddt dai dinh nghia vu tei chinh. Chuy6n
budc 6
(2) Trucmg hW 2 h6 so chua dri di6u
kiQn c6n bd sung: chuy6n vi6n du th6o
Th6ng b6o y6u cAu bd sung, hodn



thiQn h6" s0; ky. duyQt cta Ldnh d4o
(theo thdrn quy6n quy6t dinh TTHC
ho{c quy ch6 mQt cria); chuy6n BQ



phAn mQt cria d0 Jh6ng b6o cho cdng
ddn; tiOp nhfln hd so bd sung; thdm
dinh lai theo Trudng hqp I
(3) Truong hqp 3 h6 so kh6ng dri
di6u kiQn: dg th6o Phi6u'tu ctrOi giai
quy6t hd so. Chuy6n Budc 10



(2) - Dp th6o Phi6u y6u cAu b6
sung, hodn thi6n h6 so



- T?m dtng tinh thoi gian



- H6 so bO sung



(3) Ds. th6o Phi6u il cfrOi gi6i
quyOt h6 so



Chi cuc
Thu6



Budc 6 X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cgc



thu6



Xirc dinh vd ban hdnh thdng b6o
nghia vU tdi chinh



Th6ng b6o nghia vp tdi chinh 03



UBND c6p
huyQn



Bu6'c 7 Thyc hiQn



nghia vu
tdi chfnh



BQ phan
mQt cria



Nguoi sri dpng d6t thuc hiQn nghia
vU tdi chinh, nQp chring tu cho BQ
phfln mQt crta



Dtng
tinh
thdi
gian



UBND c6p
huyQn



Bu6'c 8 Ti6p nhdn
,i
Do sung



BQ phan
mQt cria



Ti6p nhan bd sung h6 so chung tir
thgc hi0n nghia vu tdi chinh



Chring tu thqc hiQn nghia vU tdi
chinh



0, 5



Chi nh6nh
V5n phdng



DArg ky
dat dai



Bu6c 9 In Gi6y
chring
nh4n



tO Oang
ky cdp
GCN



In Gi6y chring nhfln Dg thio Gi6y chring nh4n dd in 01











1.17



Chi nh6nh
Vdn phong
Darg ky
ddt dai



Bu6c
10



Ky Gi6y
chring



nh6n, c6p
nhat hd so



LSnh d4o
Chi nh6nh,
tO trOng
tin luu trfr



(1) Truong hqp hO so hqp lQ:



+ Ky Gi6y chring nh4n (gdm di6n
tich thria d6t ct vd di€n tich tdng
thdm)



+ C0p.nh0t h6 so dia chinh, co s0 dt
liOu ddt dai



Trudng h-qp nguoi nhdn chuytln
nhugngz nh4n t{ng cho quydn sri
dpng d6t n6ng nghiQp thuong tni 6
tinh kh6c thi grii th6ng b6o d6n Chi
nh6nh Vdn phdng Edng ky noi ngudi
nhfln chuytln nhuong, nhfln tlng cho
quyOn sri dUng ddt n6ng nghiQp
thucrng trf de theo d6i t6ng hqp h4n
mric nh6n chuy6n quyAn sri dpng d6t
n6ng nghiQp



+ Chuytin bu6c 11



(2) Truone hqp hd so kh6ng dir di6u
kiQnl k1, duyQt Phitiu tt ch6i giai
quy6t h6 so (theo riy quy6n hoflc quy
ch6 mQt cria). Chuy0n bu6c 11



(1) ciSv chring nhfn da ky



(2) Phiiiu tu ch6i gi6i quytlt hti so
dA KV.



1,5



apUBND c
huyQn



Budc
11



Trd kOt qu6 86 ph6n
mQt cria



T16 ktit qu6 cho c6 nh6n GiSy chring nhfln.



(Truong hqp tu ctrOi hO so thi tr6
lai h6 so cho c6 nh6n)



Hd s<r ttlqc luu tqi T6DIng lci c6p giAy chrimg nhA& thM siap ltu 0l nim. sau khi h6t han, chuy6o hd so xu6ng tltrr vi luu trii cta Chi nh6nh
Vin phdug DIng kj Dit tlai Khdnh IIda vi llnr trft theo quy alinh hign hnnh.
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12.7 Quy tdtrh si; 7 (Ma TTHC: 2,000889-07 - truimg hqp x6c trinh lai dien tich .I6t A .riii vdri hQ gia tlinh, cli nhin tM dn.cc c6p



Gi6y chrimg nhin nQp tai BO phan mot c&a UBND cip huyQn)



Ccr quan
clox vi



Bufc
thgc
hiQn



TGn bufc
thr5c hiQn



Trich
nhiQm



thgc hiQn



NQi dung cdng viQc thgc hiQn ni6u miu/f6t qui Th0i
gian



(ngnv)



Ghi
chri



UBND c6p
huyQn



Buoc 1 Titip nhan
h6 so



B0 phOn



mQt cria



(Tdi khof,n
rnQt cria



Chi nh6nh
Vdn phong
Dang ky)



Ki0m tra, ti6p nhfln hO so theo quy 
I



dinh;



(1) Trucrng hqp h6 so $Ay dri, chinh
x6c theo quy dinh. thi ti6p nhdn vd in
'GiAy titlp nhan hO so vd hsn trd k6t
qu6. Chuy€n h0 so d€n Chi nh6nh
Vdn phdng Eang lcy dat dai. Chuy6n
buoc2.
(2) Truong hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn.thiqn, b6 sung vir in
Phitiu.y6u cAu b6 sung, hodn thiOn hO



scv. KCt thric quy trinh.



(3) Truong h.qp tri ch6i titip nhan hd
so thi in Phi6u tir ch6i tii5p nhQn gi6i
quy6t h6 so. Ktit thric quy trinh.



(1) Giay ti6p nh4n hii so vd hen trt
kOt qu6 (mdu sO 01 ban hdnh kdm
theo Th6ng tu sO Oll20l8/TT-
VPCP ngiry 23 I I I 12018).



(2) Phi6u yOu cAu b'6 sung, hodn
thiQn h6 so (mdu s6 02 ban hdnh
kern theo Th6ng tu sd Oll2O18/TT-
VPCP ngiry 23lrtl20r&).
(3) Phitiu tu chdi titip nhan gi6i
quytit hd so (m6u sO O: ban hdnh
kem theo Th6ng tu sd Oll20l8/TT-
VPCP ngiry 23ltrl2lll)
- Dt liqu dugc c4p nh4t tr6n hC
,.4
tnong.



0, 5



Chi nhanh
Van phong



Edng ky
ddt dai



Bu6c 2 Phdn.9ng,
chuyCn



th6ng tin
dia chinh



t6 Oang
ky c6p



GCN



Phdn c6ng, kiOm tra hd so:



(1) Truong hqp t hd so hqp I0:



Chuy6n th6ng tin dia chinh d6 x6c
dinh nghia vu tai chinh. Chuy6n



(1) Phi0u chuy6n th6ng tin dia



chinh da ky (rn6u 0l/LCHS Th6ng



tu 8 8/20 t 6 ITTLT IBTC-BTNMT)



2 5)











:



1,19



:



bu6c 3
(2) Tn{crng l,gp 2 h6 so chua dri diiiu
kiQn cdn b6 sung: chuy€n vi€n du
th6o Th6ng b6o yOu cAu bO sung,
hodn thi6n h6 so; ky duyQt cta LSnh
clao Chi nh6nh (theo th6m quyCn
quy6t dinh TTHC hodc quy ch6 mdt
cria); chuy6n BQ phAn mdt cria il6
thdng b6o cho c6ng ddn; ti6p nhan ho
so bO sung; thdm dinh lai theo
Trudng hqp 1.



- Trucrng h-o. p 3 hd so kh6ng dri tli€u
kiQn: du th6o Phi6u tt ctrOi gi6i
quytit hO so. Chuy6n Budc 7



(2) - Du thao Phi6u yOu cAu b6
sung, hodn thiQn h6 so
- Tam dtrng tinh thoi gian
- HO so b6 sung



(3) Ds th6o Phi6u ft ch6i, giai
r. , xquyet no s0



Chi cUc



Thui5
Bu6c 3 X6c ttinh



nghia vU
tdi chinh



C6ng chric
Chi cgc



thu6



Xdc tlinh vd ban hdnh thdng brlo
nghia vp tii chinh



Th6ng b5o nghia vu tdi chinh 04



UBND c6p
huyQn



Bu6c 4 Thpc hiQn
nghia vg
tdi chinh



BQ phan
mQt cria



(Tdi khoin
Chi nh6nh
V[n phong
Dang ky)



Nguoi sri dung d5t thgc hi6n nghia
v.u tdi chinh, nQp chring tu cho BQ
phfln m6t cria



Dung
tinh
thdi
gian



UBND c6p
huy€n



Bu6c 5 Titip nhan
b6 sung



B0 ph0n
m6t cri'a



Tii5p nhAn bO sung h6 so chring tu
thUc hi6n nghia vr,r tdi chfnh



Chfng tir thuc hiOn nghia vp tii
chinh



0 5)



Chi nh6nh
Vin phdne



Bu6c 6 In Gi6y
chri'ng



TO Eang
ky c6p



In Gi6y chung nh4n DU thio GiSy chtmg nh4n dd in 1 ) 5











1,20



Ddng ky
ddt dai



nhfln GCN



Chi nhdnh
Vdn phdng



Dang ky
-4. -dat oal



Budc 7 Ky Gi6y
chring
nhqn



Ldnh dqo
Chi nh6nh,
t6 trrong
tin luu trfr



(1). Trucrng hqp h6 so hqp.lQ: Klf
Gi6y chfng nhfln mdi. Chuy6n buoc
8



(2) Truong hqp h6 so khdng dri di6u
kiQry ky duyQt Phi0u tu ch6i giai
quy6t h6 so vd chuyOn bu6c 8



(1) - Gi6y chirng nhan da ky



- H6 so dia chinh theo th6ng tu
2412014/TT-BTNMT



(2) Phieu tu chOi gidi quy6t h6 so



da ky.



0t



UBND c6p
huyQn



Bu6c 8 T16 kOt qui B0 ph0n
mQt cria



TrA k6t qu6 cho c6 nhdn Gi6y chung nhfln.



(Truong hgp tu ctr6i trO so thi tri
lai h6 so cho c6 nhdn)



Hd so aluqc lrru tei T6 Oeng lry cdp gi6y chfng nhAn, thdi gian lrru 01 nim. Sau khi h5t n4n, chufn U6 so xu6ng tlon vi tuu trir cria Chi nh6nh
Vnn phdng Dnng kf D6t dai tGeol Iloa vi llnr trii theo quy atlnh hiQn hinh.



12.8 Quy tuinh sii 8 (Me TTHC: 2.0ffi889-08 - truong hQF mqc arich st dung .tdt kh6ng phni d6t tr6ng tia diii vri'i hO gia .lbh, cA



nhin, cQng trdng dAn cu nQp tpi BQ ph{n mQt cria UBND c6p xA noi c6 alit)



Ccr quan
tlon vi



Bufc
thgc
hiQn



TGn budc
thgc hiQn



TrSch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn niOu miu/IGt qui Thdi
gran



(ngny)



Ghi
chri



UBND c6p
xd,



Buoc I Ti6p nhQn



h6 so'



BO ph4n
m6t cria



Ki0rn tra, ti6p nhfln hd s0 theo quy
dinh;



(l) Truong hqp h6 so dAy dri, chinh
x6c theo quy dinh thi ti0p nhdn vh in
Gi6y ti6p nh0n.h6 so vir hgn tr6 k6t
qud. Chuy0n h6 so d€n UBND cdp



(1) Gi6y titip nhdn hd so vd hsn tri
ktit qui (m6u s5 Ot ban hhnh kem
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23lIll20I8).
(2) Phi6u y6u cAu b6 sung, hodLn



thiOn hd so (m6u sO OZ ban hdnh



02











\:_



1.21.



huyQn. Chuy6n bulc 2.



(2) Truone hqp h6 so chua dAy dri,
chua chinh x6c theo quy dfnh thi
hudng d6n hodn thiQn, b6 sung vd in
Phi6u.y6u cAu b6 sung, hodn thiOn hO
so. KOt thric quy trinh.
(3) Truong hqp tu chOi ti6p nhan hO
so thi in Phi6u tu ch6i ti6p nhan gi6i
quytit h6 so. Kt5t thric quy trinh.



kdm theo Th6ng tu s6 Oll2Ol8/TT-
VPCP ngiry 23ltll20l8).
(3) Phitiu tu chdi titip nhan gi6i
quytit h6 so (m6u sO O: ban hanh
kdm theo Th6ng tu s6 OLI2OIS/TT-
VPCP ngity 23llll20ll)
- Dt 1i6u tlucyc cap nhat tr6n hQ



thdng.



UBND c6p
huyQn



Bu6c 2 Ti6p nh6n
hd so 1i6n



thOng



B0 ph0n
m6t cua



(Tdi khodn
mQt cua



Chi nhdnh
Vdn phdng
Dang ky)



Kitim tra, :il6p {rfln h6 so rheo quy
dinh. Chuy€n hO scy d6n Chi nhrinh
V[n phdng Ddng ky d6t clai



Hd so gi6y 0,5



Chi nhanh
Vln phong



DAng ky
ddt dai



Budc 3 Phdn c6ng,
chuytin



th6ng tin
rlia chinh



tO Dang
ky cdp
GCN



Phan c6ng, ki6m tra hd so:



(1) Trudng hqrp t hO so
Chuy6n thdng tin tlia chinh
dinh nghia v.u tdi chfnh.
bu6c 4



hqp
oe



lq:
xdc



Chuytin



(2) Trudng hqp 2 hO so chua dri diOu
r.^ }. ,(



[r!n can.b6 sung: chuy6n vien dg
thAo Phi0u y6u cdu b6 sung, hodn
thiOn h6 so; ky duyQt cria Lanh dao
(theo thAm quyen quy6t dinh TTHC
ho{c quy ch6 mQt cria); chuy€n Bd



(1) Phi6u chuytin th6ng tin dia
chinh da ky (miu OI/LCHS Th6ng
tu 8 8i20 | 6 ITTLT IBTC-BTNMT)



(2) - Du th6o Phi6u yOu ciu bd
sung, hodn thi6n h6 so
- Tq* dring tinh thoi gian
- H6 so b6 sung



02











1,22



phan mQt cria d61h6ng bao cho c6ng
ddn; ti6p nh4n h6 so b6 sung; thdm
dinh lai theo Trudng hqp 1.



(3) Truong hqp 3 h6.so khdng du
di6u kiOn: ds th6o Phi6u tu ch6i giii
quytit h6 scv. Chuy6n Buoc 8



(3) .Du. th6o Phi6u tt ctiOi gini
quyet h6 so



Chi cgc
Thutl



Bu6c 4 X6c dinh
nghia vp
tdi chinh



Cdng chric
Chi cpc



thu6



X6c dinh vd ban hdnh th6ng b6o



nghia v.u tai chinh
Th6ng b6o nghia vp tdi chinh 04



UBND c6p
x6



Buoc 5 ThUc hiqn
nghia 4r
tdi chinh



B0 ph0n
m6t cua



(Tdi khoin
Chi nh6nh
V[n phdng
Dang ky)



Nguoi sri dqng d6t thuc hiQn nghia
vp tdi chinh, nQp chring tt cho BQ



ph4n mQt cria



Dung
tinh
thdi
gian



UBND c6p
xE



Bu6c 6 Ti6p nhQn



b6 sung
BQ phan
mQt cira



Ti6p nhan bd sung h6 so chring tu
thgc hiQn nghia vq tdi chinh, chuy6n
d6n Chi nh6nh V[n phdng DAng ky
-i. -dat dar



Chirng tir thlrc hiQn nghia 4r tai
chinh



0, 5



Chi nh6nh
Vdn phong



Dang ky
dAt dai



Bu6c 7 In Gi6y
chring
nhpn



t6 Oang
ky cAp



GCN



Lflp phitiu dO xu6t x6c nhfln bi6n
dQng vdo GiAy chring nh4n hoflc In
Gi6y chring nhan



- Phi6u dO xu6t (mdu tu thi6t lflp)



- Dg th6o Gi6y chfng nhdn dd in



01



Chi nh6nh
Van phong



DAng ky
d6t dai



Bu6c 8 Ky Gi6y
chring



nh4n, c4p
nhAt h6 so



Ldnh d4o
Chi nh6nh,
tO tnOng
tin luu trir



(1) Trucrng hqp h6 so hqp 10:



+ Ky x6c nhfln nQi dung bi6n dQng



hoac Ky Gi6y chung nhdn m6i
+ Cflp nhat h6 so dia chinh, co st dir



(1) - GiAy chirng nhan da ky



- Hd so dia chinh theo th6ng tu
2412014/TT-BTNMT



1 ) 5
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Truong ho.p nguoi nhfln chuy6n
nhugngz nh4n t{ng cho quy€n sir
dung d6t n6ng nghiQp thucrng tru d
tinh kh6c thi grii thdng b6o d6n Chi
nhSnh Van.phdng Dlng ky noi ngudi
nhfln chuy€n nhucrng, nhfn tdng cho
quy6n sri dpng ddt n6ng nghiQp
thudng tni de theo d6i t6ng hqrp han
mric nhpn chuy6n quy6n sri dung d6t
n6ng nghiQp



+ Chuy6n bu6c 9
(2) Truong hqp hd so kh6ng dri di6u
kiQnl k1r duyQt Phi6u tir chdi gi6i
quy6t hO so (theo thAm quy6n quytit
dinh TTHC hoflc quy ch6 mQt cria).
Chuy0n bu6c 9



dailiqu



(2) Phieu tu' ch6i gi6i quy6t h6 so'



da ky.



A
apUBND c



huyOn
Budc 9 Tri loi h6



so liOn
thOng



B0 ph0n
mdt cria



Chuy0n .k6t qua h€n rh6ng dtin
UBND c6p xE



Gi6y chung nhfln



(Trucrng hgrp tu ctrOi trO so thi tri
lai h6 so cho c6 nh6n)



02



UBND cdp
XA



Budc
10



Tri k6t qud B6 ph6n
mdt cria



T16 k6t qu6 cho c6 nh6n Gi6y chring nhdn



(Truong hqp tu ctrOi frO so thi trd
lai hO so cho c6 nhdn)



Ly .6p gi6y chring nhfln, thoi gian luu 01 n5m. Sau khi h6t h4n, chuy6n h6 str xu6ng don vi lrru trfr cfia Chi nhrlnh
Kh:inh Hda vi luu tril theo quy rlinh hiQn hinh.



H6 so ttugc lrru t4i t6 Oeng
Vln phdng DIng try O6t aai
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12.9 euy trinh sii 9 (Me TTHC: 2.000889-09 - 1rudng hqp mgc ilich srft rtqng a6t lal Adt tr6ng lfa .liii voi hO gia tlinh, c6 nhAn,



cQng tldug dAn cu nQp t?i BO phan mQt c,ita IIBND cdp xe)



Co quan
tlon vi



Budc
thqc
hi6n



TOn bu'6c
thr;c hiQn



TrSch
nhiQm



thgc hiQn



NQi dung c6ng viQc thr;c hiQn gi6u meu^(6t qui Thtri
gian



(nsnv)



Ghi
chr[



UBND c6p
xd



Budc 1 Ti0p nhan
h6 so



B0 ph0n
mQt cria



Kiem tra, ti6p nhdn h6 so theo quy 
I



tlinh;
(1) Trucrng hqp hd scv dAy dri, chinh
xiic theo quy dinh. thi titip nh6n vir in
GiSy ti6p nhfln.hd so vir hqn trA ktlt
quA. Chuy6n. hO so' d6n UBND cdp



huyQn. Chuy6n buoc 2.



(2) Truong hqp h6 so chua dAy dri,



chua chfnh x5c theo quy dinh thi
hu6ng d6n hoin. thiQn, bO sung vh in
Phi6u.y0u cAu bd sung, hodn thi€n h6



so. K€t thirc quy trinh.



(3) Trucrng lqp tu ch6i titip nh6n h6
so thi in Phi0u tu ch6i ti0p nh4n gi6i
quyiSt hd so. K6t thtc quy trinh.



(1) Giay tiilp nhan hd so vd hen tri
kOt qui (m6u s6 01 ban hdnh kdm



theo Th6ng tu sO Oll20l8/TT-
VPCP ngiry 23111/2018).



(2) Phieu y0u cAu b6 sung, hodn
thiqn htr so (mdu s5 OZ ban hdnh
kdm theo Th6ng tu sO Oll20l8/TT-
VPCP ngiry 23lrll20l8).
(3) Phi6u tu ch6i ti6p nhan gi6i
quy6t h6 so (mdu sO O: ban hdnh



kdm theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23llll20ll)
- Dir liQu dugc c4p nh4t tr0n hq
.. i
tnong.



02



UBND cAp



huyQn
Buoc 2 Titip nhan



h6 so li6n
th6ng



B0 ph0n
mQt cfta



(Tdi kho6n
rnQt cria



Chi nh6nh
Vdn phdng



Kitirn tra, ti6p nhan hO so theo quy



rlinh. Chuy0n h6 so dOn Chi nh6nh
Vdn phdng Ddng ky dAt dai



0 ) 5











1.25



Ddng ky)



Chi nh6nh
VIn phong
Darg ky
d6t dai



Bu6c 3



I



Phdn 
"9rg,chuyCn



UBND c6p
xE noi c6
d6t xric



nh4n tryc
ti6p s6n



xudt n6ng
nghiQp



T6 Oang
ky cdp
GCN



+ Gui vf,n b6n d6n UBND c6p xa cl6



nghi x6c nh4n trgc ti6p s6n xu6t n6ng
nghiQp; Trudng hqp noi ddng h/
thucrng tru cria hd gia dinh, c6 nh6n
kh6c v6i noi c6 d6t thi grii v5n b6n
ttdng thdi UBND c6p xd noi ddng ky
thucmg tru vi noi co OAt ee x6c nhdn.
^(.DOi voi x6 trong tinh: grii li6n th6ng
vd 6n dinh thoi han xft ly 02 ngdy
^(.Doi voi xd ngodi tinh: kich ho4t
dung tfnh Ly do khiic, ghi 16 chd x6c
nh6n truc ti6p sin xudt n6ng nghiQp



+ Chuyiin bu6c 4



- V[n bin.d6 nghi UBND c6p xE
x6c truc ti€p.sin.xudt n6ng nghiQp
trudng ho-p ddt tr6ng lfia da ky



- HO so diQn tri



01



UBND c6p
xd



Bu6c 4 Xric nh6n
.!



truc trep
sin xuAt



ndng
nghi6p



C6ng chuc
dia chinh



xdlphucrng



X6c nhfln f0 gia dinh, c6 nhdn truc
ti6p s6n xu6t n6ng nghiQp



Dg th6o Gi6y x6c nhdn (m6u
thiet lap) d6i vdi trulng h-o. p
tr6ng hia



tU
-4.oat



01



UBND c6p
xd



Bu6c 5 Duy0t x6c
nh0n



Ldnh d4o
UBND



+ Ky duyQt x6c nhdn hQ gia dinh, c6
nh6n t4rc titip sin xu6t n6ng nghi€p
+ Grii k6t qui hO so diQn tft d6n Chi
nh6nh VEn phdng D[ng \y d6t dai



- GiSy x6c nh4n OOI vOi trudng hqp
d6t tr6ng hia da ky
- Hd so diQn tti



01



Chi nh6nh
Vdn phdng



DEng ky
ddt dai



Bu6c 6 ChuyCn
th6ng tin
dia chinh



TO Ddng
trcy cdp
GCN



Kiem tra hd scy:



(1) Truong hqp t hO so hqp lq:
Chuytln th6ng tin dia chinh d0 xric



4l!h nghia vu tai chinh. Chuytin



(1) Phii5u chuy6n th6ng tin dia
chinh dA ky (m5u OI/LCHS Th6ng
tu 8 8/20 1 6/TTLT/BTC-BTNMT)



01
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buoc 7
(2) Truong lW Z hd so chua dir didu
kiQn cdn.b6 sung: chuy6n viOn du
th6o Phi0u yOu cdu bO sung, hoirn
thiqn h6. so; ky.duyQt cta Ldnh d4o
(theo thdm quy6n quy6t dinh TTHC
hoflc quy ch6 mOt cria); chuy6n BQ



ph4n mQt cria th6ng b6o cho t6 chrlc;
tiOp nh4n b6 sung; thdm dinh lai theo
Trulnghqp 1.



(3) Truong hqp h6 so kh6ng thi diAu
kiQn: dp th6o Phi6u tt chOi gi6i
quy6t htr so. Chuytin Bu6c 11



(2) - Du th6o Phi6u y6u cAu b6



sung, hoin thipn h6 so



- T4rn dung tinh thdi gian
--l , i



- Ho so Do sung



(3) Dg. th6o Phieu tu ctrOi gi6i
quy€t hO so



Chi cpc
Thu6



Budc 7 X6c dinh
nghia vp
tdi chinh



C6ng chric
Chi cuc



thu6



X6c dinh vd ban hdnh th6ng b6o
nghia vu tdi chinh



Th6ng b6o nghia vp tdi chinh 03



UBND c6p
xE



Buoc 8 Thuc hi0n
nghia vu
tai chinh



BQ phan
mQt cria



Nguoi sri dung ddt thgc hiOn nghia
vU tdi chinh, nQp chring tu cho BQ



ph4n mQt cria



Dung
tinh
thdi
gian



UBND c6p
xd



Buoc 9 Ti€p nh4n
b6 sung



BQ phan
rnQt ctra



Ti6p nhan bO sung h6 so chung ttr
th.1rc hiQn nghia vq tdi chinh, chuy6n
dOn Chi nh6nh Vdn phdng Dang ky
d5t dai



Chung tir thgc hi6n nghia vu tai



chinh



0 ) 5



Chi nh6nh
Van phong
DIng ky



Budc
10



Lap.dc
xuAt



TO Dang
lcy c6p
GCN



Lap phi6u dA xu6t x5c nh4n bitln
dQng vdo Gi6y chring nh4n hoSc In
Gi6y chung nh4n



Phi6u dC xu6t (mdu tu thitit ldp)



Gi6y chring nh4n d5 in



50 )
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d6t dai



Chi nh6nh
VEn phdng
Elng ky
d6t aai



Bu6c
11



Ky x6c
nh4n



LSnh d4o
Chi nh6nh,
tO tfrOng
tin luu trfr



(1) Trucrng hqp hO so hqp lQ:



+ Ky x6c nhdn nQi dung bi6n dQng
hoac Ky GiSy chring nhdn m6i
+ C{p nhat hd so dia chinh, co s& dft
liQu d6t dai



Trudng hqp nguoi nhfln chuy6n
nhuong, nhfln tAng cho quy€n sri
dung d5t ndng nghiQp thucrng tni 6
tinh kh6c thi grii th6ng b6o d6n Chi
nh6nh VIn phdng Ddng ky noi ngudi
nhfln chuytin nhuong, nhfln tdng cho
quyOn sri dUng ddt n6ng nghiQp
thudng tni dii theo d6i tdng hq'p h4n
mric nh6n chuytin quy6n sri dung d6t
n6ng nghiQp



+ Chuy€n buoc 12



(2) Truong hqp h6 so kh6ng dri diOu
kiQn: ky duy€t Phi6u tt ch6i giai
quytit hO so (theo th6m quy€n quytit
dinh TTHC holc quy chti rnQt cfta).
Chuyiin buoc 12



(1) - ci6y chung nhan da ky
- HO so dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



(2) Phi0u yOu cAu bd sung, hodn



thi€n hO so ho{c Phi6u tu ch6i gi6i
quy5t h6 so dA ky.



1 ) 5



UBND c6p
huyOn



Bu6c
T2



T16loi h6
so 1i0n



thOng



BO phdn
mQt cria



Chuy6n .ktit qua lien th6ng d6n
UBND cdp xE



Gi6y chfng nhQn



(Trucrng h-o. p tir cnOi frO so thi tr6
lai hO so cho c6 nh6n)



02



UBND c6p
xd.



Bu6c
13



Trd k6t qu6 B0 ph0n
m6t cria



Tri k6t qui cho c6 nhdn Gidy chung nhfln.



(Trucrng hqp tu ctrOi frO so thi tri











L28



lai hO so cho c6 nhdn)



116 sa dugc luu t4i T6 Omg ty cdp gitiy chrirng nhin, thdri gian lnu 01 nim. Sau khi n5t n44 ctruy,in ld sa xu6ng tlon vi luu trfi cia Chi nhrinh
Vna phdng Dnng kf Det .Iai Khinh Hda vi hru trii theo quy tlFh hifn hiLnh.



12.10 Quy trirh s6 fO qVfe TTHC: 2.0{X)88$10 -. trutmg hg,p cho thuo, cho thu6 l4i quyan srfr dqng adt dtii vdd hQ gia ttinh, c6



nhin, cQng tlilng tlin cu nQp tei BO phAn mQt cria UBND c6p xe noi c6 d6t)
- Thoi gian gidi quy6t 03 ngdy ldm viQc kC tu ngdy nh{n ttri h6 so hqp l9



Co quan
tlcrn vi



Bufc
thr;c
hiQn



TGn budc
thgc hiQn



Trrich
nhiQm



thrpc hiQn



NQi dung cdng viQc thgc hiQn Bi6u miu/f6t qui Th0i
glan



(ngpv)



Ghi chti



UBND c6p
xa



Budc I ri6p
h6



nh4n
SO



BQ phan
mQt cria



Kiilm tra, ti0p nhfln h6 so theo quy
dinh;



(1) Trucrng hqp h6 so dAy dri, chinh
x5c theo quy dinh thi titlp nhfln vd in
Gi6y tiiip nh0n.h6 so ve hgn tri krSt



qu6. Chuy6n. hd so d6n UBND cdp
huyQn. Chuy0n buoc 2



(2) Trucrng hqp h6 so chua dAy dt,
chua chinh x6c theo quy dinh thi
hudng ddn hodn.thiQn, bd sung vd in
Phi0u.y0u cdu bd sung, hodn thi6n h6
s0. KCt thric quy trinh.
(3) Trucrng h.qp tt chdi tii5p nhQn h6
so thi in Phi0u tu chdi ti€p nh4n gi6i
quytit h6 scy. Ktit thiic quy trinh.



(1) Gi6y ti6p nhan h6 so vdr hsn tr6
k6t qu6 (m6u sO 01 ban hdnh kdm
theo Th6ng tu s6 0ll2ol8/TT-
VPCP ngiry 231t1/2018).



(2) Phi6u y6u cAu b6 sung, hodn
thiQn hO so (mdu sd 02 ban hdnh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llll20l8).
(3) Phieu tt ch6i ti6p nhdn gi6i
quy6t hd so (m6u s6 03 ban hdnh
kdm theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry'23llll20ll)
- Dir liQu dugc c4p nh4t trOn hQ



thOng.



02
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UBND cdp
huyQn



Buoc 2 Ti6p nh{n
h6 so li6n



thdng



BQ phfn
mQt cri'a



(Tii khodn
mQt cta



Chi nh6nh
Vhn phong
Dang ky)



Kitim tra, ti6p nhfln h6 so theo quy
dinh. Chuy6n hd so d6n Chi nh6nh
Vln phdng Ddng ky d6t dai



0,5



Chi nh6nh
Vln phdng
Dtug ky
dat dai



Bu6c 3



{



Ph6n c6ng,
th6m dinh



,l
no so



TO Oang
ky cAp



GCN



I



Ph6n cdng, ki6m tra hd so:



(1) Trucrng hqp t h6 so hqrp 16:



+ Lap phi6u dO xu6t x6c nhdn bi6n
ddng vdo Gi6y chring nhfn
Trulng hcr. p tr0n trang a Gi6y chring
nh4n khdng cdn ddng tr6ng thi in
Gi6y chring nhfln
+ Chuy6n bu6c 4
(2) Truong hqp 2 h6 scy chua dri di6u
ki6n cAn b6 sung holc kh6ng dri di6u
kiOn: drr th6o Phi6u y6u cAu b6 sung,
hodn thi€n h6 scr hoac Phi6u tu ch5i
gi6i quyiit hO so. Chuy6n bu6'c 4



(l) - PhiCu d€ xu6t (mdu tu thiet
10p).
- Gi6y chring nhfln d5 in



(2) DU th6o Phi6u y€u cAu bd sung,
hodn thiQn h6 so holc Phi6u tu ch6i



.<. , ).gral quyet no s0



I 5)



Chi nh6nh
Vdn phong
Dtug ky
ddt dai



Bu6c 4 Ki Giay
chring



nh4n, c4p
nhdt h6 so



Ldnh d4o
Chi nh6nh,
TO tfrOng
tin luu trft



(1) Trudng hq,p hO so hqp lQ:



+ Ky x6c nhpn n6i dung bi0n ddng
hoflc K1i GiSy chung nh4n mdi.
+ Cap nhflt hd so dia chfnh, co s0 dft
hOu d6t dai.



+ ChuyiSn bu6c 5



(1) -.Gi6y chring nhan da ky
- HO so dfa chinh theo th6ng tu
24I2OI4ITT-BTNMT



(2) PhiCu y6u cAu b6 suns, hodn



01
(t) Iondn 5
Ei€u 12



Qtyer dinh
09/2021/



QD-UBND
ngdy
23/8/2021
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(2) Trucrng hqp hO so chua du di0u
kiQn cdn b6 sung hoflc khdng dt diOu



ki0n: ky Ouygt Phitiu yOu cAu bO sung,
hodn thi6n hO so (tra hi hO so(') )
hoac Phi6u tu ch6i gi6i quytit hO so
(theo riy quytin ho4c quy ch6 rnQt



cria). Chuy0n bu6c 4



thiqn hd so hoic Phi6u tu ch6i gi6i
quytlt h6 so da ky.



UBND c5p
huyQn



Budc 5 Tri loi hO



so li6n
th6ng



B0 ph0n
mQt cfta



Chuy0n .ktit qua li6n th6ng dtin
UBND cdp xd



Gi6y chung nh4n.



(Truong h-o. p tu ctrOi trO so thi tr6
lai h6 so cho c6 nh6n)



02



UBND cAp



xd
Bucrc 7 T16 ki5t quA B0 ph0n



mQt cua
Trd k6t qu6 cho c6 nhdn Gi6y chring nhQn.



(Truong hqp tu ctrOi trO so thi trA
lai hO so cho c6 nhdn)



Hii so tlu .m hm tqi T6 Dnng kf cip gi6y chrtury nh6o, thli gian lrru 01 nim. Sau khi n6t hgn, cnuy6n td sc xu6ng ilor vi luu trft cia Chi nh6nh Vin
phdng Dnng ki Dat alai Khinh Hda vi lrru trii theo quy alinh hien hntrh.



12.u euy rrinh s6 11 (Mi TTHC: 2.000889-11 - trutmg hgp chuy6n quydu sft dgng tt6t, quydn s& hEu thi sin gin [6n vd,i a6t c,ia



vq ho{c chdng thirnh cfra chung vg ch6ng n$g tai BQ phfn mQt crira IIBND cAp xe noi c6 al6t)



- Thoi gian gidi quy€t 5 ngay ldm vi& kC n.r ngay nhAn dn h6 so hqp lC



Ccr quan
tlon vi



Bufc
thgc
hiQn



T6n bufc
thrSc hiQn



Trich
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufl Th0i
gran



(ngnv)



Ghi chti



UBND c6p
xd



Budc 1 Tiiip nhan
h6 so



B0 ph0n
mQt cria



Ki6m tra, ti6p nhfln hd s0 theo quy
dinh;
(1) Trucrns hqp h6 so dAy du, chinh



(1.) GiaV ti6p nhQn h6 so vd hqn tr6
kOt qu6 (mdu sO 01 ban hdnh kdtrt
rheo Th6ng tu s6 0ll2o18/TT-



02
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I



x6c theo quy dinh thi ti6p nhdn vd in
Gi6y tii5p nhfln h6 ro ,rd hgn tr6 k6t
qu6. Chuyen hO so d6n UBND c6p
huyQn. Chuyi5n buoc2
(2) Trucrng hqp hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6qg d6n hodn thiQn, b6 sung vd in
Phi6u.y6u cAu b6 sung, hodn tliiQn h6
so. Ket thric quy trinh.
(3) Truong h.Ap tri ch6i ti6p nhan hO
so thi in Phi6u tri chdi ti0p nh6n gidi
quy6t h6 so. t<tit ttlic quyirinh.



VPCP ngiry 23llll20l8).
(2) Phitiu y6u cAu b6 sung, hodn
thiqn h6 so (m6u s6 OZ ban hdnh
kdm theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23lLll20l8).
(3) Phitlu tu chdi tiOp nhdn gi6i
quy6t h6 so (rn6u sO O: ban hdnh
kdm theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23llll20ll)
- Dt liQu dugc cdp nhdt tr6n hQ



th6ng.



UBND c6p
huyQn



I guoc z Tiep nhan
h6 so li6n



thOng



B0 ph0n
m6t cria



(Tii khoAn
mQt cria



Chi nh6nh
Vdn phdng
Dang ky)



Ki6m tra, .ir6p nhfln h6 so theo quy
dinh. Chuy€n hO s0 so di5n Chi
nh6nh Vdn phdng Ddng h.i d6t dai



0, 5



Chi nh6nh
Vdn phdng



Ddng ky
ddt dai



Budc 3 PhAn c6ng,
th6m dinh



,l
no so



Td Dang
lcy c6p



GCN



Phdn c6ng, ki6m tra hd so:



(1) Truong h.qp t h6 scy hcr-p.l0: Ldp
phi6u dC xudt xiic nhdn bi6n ttQng
vdo Gi6y chring nh4n ho{c in GiSy
chring nh4n m6i. Chuy6n bu6c 4
(2) Trucrng. hqp 2 hO so chua dri diOu
kiOn c6n b6 sung hodc kh6ng dir diOu
kiQn: dr,r th6o Phi6u yOu cAu bO sung,



(l) - Phi6u dA xu6t (m5u ts thitit
l0p)
- Du thdo GiAy chr?ng nh4n dd in



(2) Du th6o Phi6u yOu cAu b5 sung,
hoin thi€n hd so hoac Phi6u til chdi



{. . }.glal quyet ho s0



02
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hodn thiQn
i.glal quyet



, hO so hoic Phi6u u ch6i
hO so. Chuy6n bu6c 4



Chi nh6nh
Vdn phdng
Dang ky
-^. - .
dat dal



Budc 4 Ky Giay
chring
nh0n



LEnh d4o
Chi nh6nh



(1) Trucmg hq'p hO so hgp lQ: Ky x6c



nhan nQi dung bi5n dQng hoac Ky
Gi6y chung nhfln mdi. Chuy6n budc 5



(2) Truong hqp hO so chua dt dii,u
kiQn cAn b6 sung hoflc kh6ng dri di0u
kiQn: ky duy6t Phi6u y€u cAu bo
sung, hodn thiqn hO so (tr6 lai ho
so(') ) hoac Phi6u tu chdi gini quyiit
hO so (theo thdm quy6n quy0t dinh
TTHC ho4c quy ch6 mQt cria).
Chuytln bu6c 6



(1) Giay chring nhan da ky



(2) Phitiu y€u cAu bd sung, hohn



thien hii so hoac Phi6u tu ch6i giai
quy6t h6 so da ky.



1 ) 5
(t) Ionim 5
Eiiu 12



Quyer dinh
09/202 t/
QD-UBND
ngay
23/8/202 I



Chi nhrlnh
Vdn phdng
Darg ky
ddt dai



Budc 5 cap
h6



nh0t
SO



tO ttrOng
tin luu trfi



CAp nhat h6 so dia chinh, co so dfr
liOu d6t dai;



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND c6p
huyQn



Budc 6 TrA loi h6
so liOn
th6ng



B0 phOn



m6t cria
Chuy€n .ktit qua 1i6n th6ng d6n



LIBND cdp xd
Gi6y chring nhfln 02



UBND c6p
xd



Budc 7 Trd k0t qud 86 phfln
mQt cria



Tri k6t qud cho c6 nhdn GiAy chring nhpn.



(Truong hgp tu cfrOi trO so thi trA
lai h6 so cho c6 nhdn)



Hii so tluqc luu tgi :t6 Dnng kj c6p gidy chfttrg rhan, thoi gian luu 01 nim. Sau khi n6t hqn, chuy6n h6 sc xuiirg tlon vi luu trii cfra Chi nh{nh vir



luu trii theo quy alinh hiQn hirnh.











+ Ar
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. 12.12 Quy-trhh s5 fZ,- gUa fntC: 2.000889-12 - trudng hqp tiing th6m difu tich do rhin chuy6n trhugn& thtra k6, ting cho
quycn slfr dgog det di c6 GiAy chri,ng nhfn (tnrcng hqp ftlia afit g5c dn dntr. c c6p Gi6y chrimg nhfn) d5i vtri hQ gia dnh, cri nh6n, cgng
al6ng dan cu tr{p t4i BQ phfo mQt crira UBND cAp xe)



- Thdi gian giii quyiSt 10 ngny hm viQc k6 tu ngny nh{n dt hd so hqp lQ (khOng bao gtim thdi gian th6ng bio vd ni€m yiit .a;



UBND cap xA hoac tHng tin)



Co quan
tlcrn vi



Bufc
thgc
hiQn



TGn bu6c
thur hi6n



Trich
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn fi6u miuff6t quf, Thcri
gian



(ngny)



Ghi chri



UBND c6p
xa



Buoc 1 Titip nhdn
h6 so



BQ ph{n
mQt cria



Ki0m tra, ti6p nhfln h6 so theo quy
dinh; ' t



(1) Truong hqp hO so {Ay cfii, chinh
xiic theo quy dinh thi ti€p nhfn vd in
GiAy ti6p nh{n hO s0 va hen tri kOt
qu6. Chuyen hO so d6n UBND c6p
huyQn. Chuy6n buoc2.
(2) Truong hqp h6 scr chua dAy dri,
chua chinh x6c theo quy dinh thi
hufng d6n hodn thiQn, b6 sung vd in
Phi€u.y6u cAu b6 sung, hodn thiQn hd
s0. KCt thric quy trinh.
(3) Truong 4qp tu ch6i ti6p nhan hd
so thi in Phi6u tu ch6i ti6p nhan gi6i
quy6t h6 so. K6t thric quy trinh.



(1.) Gi6y titip nhan hO so vd hen tri
k6t qu6 (m6u s6 01 ban hdnh kdm
theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23lrtl20l8).
(2) PhiCu yOu c6u b6 sung, hohn
thiqn h6 so (mdu sO 02 ban hdnh
kdm theo Thdng tu sO 0ll2}18/TT-
VPCP ngiry 23/lll20l8).
(3) Phitiu tu ch6i ti6p nhan gi6i
quy6t hO so (rndu sO Ol ban hdnh
kdm theo Th6ng tu sO 0ll20l8/TT-
VPCP ngiry 23llrl}}tl)
- Dt liQu dugc cap nhflt tr6n hQ



th6ng.



02



UBND c6p
huyCn



Buoc 2 Ti6p nhan
hd so- li6n



BQ phan
m6t cua



Ki6m tra, tidp nh6n hd so
dinh. Chuytln hO so s0



th,eo quy
rl0n Chi



0 5)
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thOng (Tdi khodn
m6t cria



Chi nh6nh
V[n phdng
Dang ky)



nh6nh Van phdng Dang ky d6t dai



Chi nh6nh
Van phong



Dang ky
ddt dai



Bu6c 3 Phdn c6ng,
gti th6ng
b6o d€n
ngudi



chuyOn
quycl,
chuy€n.



UBND cAp



x5 noi c6
d6t nicm



yet



TO Ddng
ky cdp
GCN



+ Gti th6ng b6o bing vin bdn cho
bOn chuy0n quyOn d0 biet vd chuyOn
hd so dOn UBND c6p xd noi co ddt
-l a. ;.
d0 ni6m y6t vO viQc ldm thtr tuc cdp
GiAy, chfng nhfn cho b6n nh4n
chuyOn quy€n.



Truong h-o. p.khdng rO dia chi cta bOn



chuy0n quy6n thi phii ddng tin tr0n
phuong ti6n thdng tin dai chring cria
dia phuong ba sO ti0n tii5p (chi phi
ddng tin do nguoi d€ nehi c6p Gi5'y
chring nhdn tri).
^i. -^_ xE6i vdi tl6t tr6ng hia: Grii vdn b6n
d6n UBND c6p xE d6 x6c nh6n h6
gia dinh, c6 nhdn tryc ti6p sin xudt
n6ng nghiQp



+ Chuy6n Bu6c 4



- V[n bAn th6ng b6o vd van bdn grii
UBND c6p xE da ky



- Vdn bin.dO nghi UBND cAp xE



x6c truc ti6p 
.sAn. 



xudt ndng nghi0p
truong hqp ddt tr6ng hia



- -).- Ho so dlen tu



01



UBND c6p
xd



Buoc 4 ThUc hiqn
i



nlem yet
C6ng chric
dia chinh



xd/phucrng



+ Thpc hiQn ni6m y6t tai trp so
UBND c6p xd 30 ngdy.



OOi vOi d6t tr6ng hia: X6c nhQn h0
gia dinh, c5 nhdn truc ti6p sAn xuAt
ndng nghiQp



- Th6ng b5o niOrn y6t h6 so



- T?m 9ong tinh thoi gian 30 ngdy
ni€m y6t.



- Dp th6o Gi6y x6c nhdn (m6u ty
thi6t lAp) d6i v6i trudng hop ddt



01 Thdi gian
niAm yAt



30 ngay
kh1ng rlnh



trong
thoi gian











il'-at\*,



135



tr6ng hia guzi qory€t



UBND c5p
XA



Bu6c 5 DuyQt k€t
qui niOrn



y0t



L6nh dpo
UBND



+ Ky duyQt ktit qu6 ni6rn y6t hd so



+ Grii k6t qu6 v0 viQc dE ni6m y6t,
G.i6y x6c nhfln d6i vdi trucrng hcr-p



ddt trdng lira dOn Chi nhSnh Vdn
phdng E[ng ky.



- Th6ng b6o k6t qu6 niOm ytit hO so



da ky



- Gi6y x6c nhfln AOi vOi trudng hqp
d6t tr6ng hia da lqi



--l- flo so oren tu



0 5



Chi nh6nh
Vdn phdng



EAng ky
-t. -oat oat



Bu6c 6 Chuy6n
th6ng tin
dia chinh



Td Dang
ky c6p



GCN



Ki0m tra hd so:



(1) Trucrng hqp t hd so hqp 10:



Chuytin thdng tin dia chinh dC xrlc
ttinh nghia vu tdi chinh. Chuyi5n
buoc 7



(2) Tryonq hW 2 h6 so chua dt dii,u
kiQn cdn bd sung: chuy6n vi6n d1r th6o
Th6ng b6o y6u cAu bO sung, hodn
thi_en h6. s0; ky. duyQt cria LSnh d4o
(theo thAm quyOn quyOt dinh TTHC
hoflc quy chO mQt cria); chuyOn BQ



phan qQt cria dd jhdng b6o cho c6ng
dAn; tiOp nhfln hO so b6 sung; tham
rlinh lai theo Trudng hqp 1



(3) Trucrng h-o.p 3 h6,so khOng dri
di0u kiQn: dU th6o Phi6u tt ch6i gi6i
quy6t hd so. Chuytin Bu6c 11



(l) Phi6u chuytin th6ng tin tlia
chfnh dak! (m6u 0I/LCHS Th6ng
tu 8 8/20 1 6 ITTLT /BTC-BTNMT)



(2) - Ds th6o Phi6u yOu cAu bO



sung, hodn thiQn hd so



- TAm dmg tinh thoi gian
--). , a



- tlo s0 bo sung



(3) Ds th6o Phi6u tir chOi gihi
,(. , Iquyet no s0



02



Chi cgc
Thu6



Bu6c 7 X6c dinh
nghia vu
tdi chinh



C6ng chuc
Chi cpc



thu6



X6c dinh vd ban hdnh th6ng b6o
nghia vr,r tdi chinh



Th0ng b6o nghia vu tii chinh 03
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UBND c6p
xd,



Bu6c 8 Thyc hi€n
nghia vu
tdi chinh



BQ phan
mdt cua



Nguoi sri dpng d6t thqc hiOn nghia
vp tdi chinh, n6p chring tu cho BQ
ph6n mdt cria



Dirng
tinh
thdi
gian



UBND c5p
xd,



Budc 9 Ti6p nh4n
bO sung



B0 ph0n
mQt cua



Titip nhan b6 sung h6 so chring tir
thUc hiQn nghia vu tdi chinh, chuy6n
d6n Chi nhilnh Van phdng Dang ky
-i. - .



oat dal



Chf'ng tu thuc hi6n nghla vu tdi
chinh



0,5



Chi nh6nh
Van phdng
DArg ky
dar dai



Bu6c
10



In Gi6y
chung
nhQn



TO Dang
ky cdp
GCN



In GiSy chring nhdn DU th6o Gi6y chring nh6n d6 in 01



Chi nh6nh
Vdn phdng



Dang ky
ddt dai



Budc
11



Ky Gi6y
chung



nh6n, cdp
nhAt h6 so



LEnh dao,
fO TnOng
tin luu trt



(1) Trucmg hqp h6 so hqp 16:



+ Ky Gi6y chrmg nh4n (g6m di0n
tich thta d6t ct vd di6n tich tdng
th0m)



+ C0p.nh0t hd so dia chinh, co sd dir
liOu d6t dai



Trulng hqp ngudi nhfln chuyen
nhucrng, nhAn tdng cho quy0n sri
dUng d6t n6ng nghiQp thudng tni o
tinh kh6c thi gui th6ng b6o d6n Chi
nh6nh V[n.phdng DSng ky noi ngudi
nhf,n chuy€n nhuong, nhdn t{ng cho
quyOn sri dUng ddt n6ng nghidp
thudng tni dti theo d6i t6ng hqp han



,Amuc nhdn chuyen quy6n su dung ddt



(1) Gi6y chring nhdn dd ky 1,5
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n6ng nghiOp



+ Chuy6n buoc 12



(2) Truong hqp h6 so kh6ng thi di6u
kiQn; lci duyQt Phi6u ft chdi giai
quytit h6 so (theo thArn quyCn quytit
dinh TTHC hoac quy ch6 m6t cria).
Chuy6nbudc 12



(2) Phitiu tu' ch6i giAi quy6t h6 so
da bi.



UBND c6p
huyQn



Budc
t2



TrA loi hO



so li6n
thOng



B0 phOn



m6t cria
Chuy€n .k6t qua li0n th6ng d6n
UBND c6p x5



GiSy chring nhpn



(Trumg hqp tu ctrOi frO so thi tr6
lai hO so cho c6 nhdn)



02



UBND cdp
xd



Budc
13



Tri ki5t qui BQ phpn
mdt cria



T16 k6t qu6 cho c6 nhdn GiSy chung nhdn.



(Trucrng hqrp tir ctrOi trO so thi tra
lai h6 so cho c6 nhdn)



H-d so tlugc luu tai T6Dnng kf cip giiiy chfng nhAn, thdd gian lrru 01 nim. Sau khi t6t nqa chuy6n hd so'xu6ug tlcn vi lrru trii crira Chi nhinh
Vnn pbdry Dnng kj D6t tlai Kh.inh Hda vi lnu tni theo quy ttlnh hiQn hirnh.



_ , !1.13 Quy trinh sii fS 1Ma TTIIC: 2.000889-13 - tnrtmg- hqp xdc ilinh lgi diQn tich a6t A cno t6 gia ttinh cri nh6n ile ilu.m c5p
Gi6y chring nhin nQp tei B0 phen m6r crfra LIBND cdp x[ noi c6 tt6t)



Ccr quan
tlon vi



Budc
thgc
hiQn



TOn buric
thuc hi6n



Trr[ch
nhiQm



thrgc hiQn



N6i dung c6ng viQc thr;c hiQn Bi6u m6u/f6t qui Th0i
gran



(ngny)



Ghi
chr[



UBND c6p
xd.



Budc 1 Ti6p nhdn
h6 so



B0 ph0n
rnQt cria



Ki6m tra, ti6p nhfln hO so theo quy
dinh;



(1) Tfuong hqp h6 so dAy dri, chinh



(1) Gi6V titip nhan hd so vd hsn trd
k6t qui (m6u sO Ot ban hdnh kdm
theo Th6ng tu s6 0ll2}18/TT-



02
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x6c theo quy dfnh thi ti0p nhfln vd in
Giay ti0p nhdn.h6 scv vd hqn tri k6t
qu6. Chuy0n. hO so dOn UBND cdp
huyQn. Chuy6nbuoc2
(2) Truong hqp h6 so chua dAy dtr,



chua chinh x6c theo quy dinh thi
hu6ng d6n hoan,thiQn, bO sung vd in
Phi€u yOu cAu b6 sung, hodn thiQn h6
so. K6t thric quy trinh.



(3) TrucrnB !o.p ttr ch6i titip nhfln h6
so thi in Phi6u tu ch6i tiOp nhpn giii
quy6t hii so. K6t thric quy trinh.



VPCP ngiry 23111/2018).



(2) Phitiu y6u cAu b6 sung, hodn
thiqn h6 so (m6u sO OZ ban hdnh
kdrn theo Th0ng tu sO Oll20l8/TT-
VPCP ngiry 23lrll20l8).
(3) Phitiu tu chOi tirip nhan gi6i
quyOt h0 so (mdu s6 03 ban hdnh
kdm theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23llll20ll)
- Dii liOu dugc cQp nhat tr6n hQ
.. i
thong.



UBND c6p
huy0n



Bu6c 2 Ti6p nhQn



h6 so liOn
th6ng



B0 ph0n
mQt cria



(Tdi khoin
mQt cua



Chi nh6nh
Vdn phong
Dang ky)



Ki6m tra, ti6p nhdn hir so theo quy
dinh. Chuy6n hO so so d6n Chi
nh6nh VIn phdng Ddng ky d6t dai



0 5)



Chi nhanh
Vdn phong



Dang ky
oat clal



Bu6c 3 Phdn c6ng,
chuy6n



th6ng tin
dia chinh



t6 oang
ky cdp
GCN



Phan c6ng, ki6m tra h6 so:



(1) T.rucrng hqp t hO s0 hap le:



Chuytin th6ng tin dia chinh dti xiic
dinh nghia w tai chinh. Chuy6n
bu6c 4



(2) Truong |,qp 2 hd so chua dri didu
kiQn c6n.b6 sung: chuy6n vi6n dq
thAo Phi0u yOu cdu bd sung, hoin



(1) Phi6u chuy6n thdng tin dia



chinh da ky (mAu 0I/LCHS Th6ng



tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



(2) - Du thdo Phi6u y6u cAu b6
sung, hodn thiQn hd so
- Tarn dung tinh thoi gian



02
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thiqn h6 so; h-f duyQt cria Ldnh <t4o
(theo thAm quy6n quytit dinh TTHC
, v ,Ahodc quy ch0 mot cta); chuy0n BQ
phfln mQt cria d6 th6ng b6o cho cdng
d6n; ti0p nhan h0 so b6 sung; thAm
dfnh lai theo Trudng hqp 1.



(3) Trucrng hqp 3 h6.so kh6ng dri
diOu kiQn: du thio Phi6u tt ch6i siai
quy6t h6 so. Chuytin Bu6c 8 "



- H6 so bO sung



(3) Du th6o Phi6u ti' ctrOi gi6i
r. . xquyet no so



Chi cUc



Thui5
Budc 4 X6c tlinh



nghia vU



tdi chinh



Cdng chtic
Chi cUc



thu6



Xic dfnh vd ban hdnh thdng b6o
nghia vu tdi chinh



Thdng biio nghia vU tdi chinh 04



UBND c6p
xE



Bu6c 5 Thuc hi€n
nghla vU



tdi chinh



BQ phan
m6t cria



Nguoi sri dpng d6t thuc hi0n nghia
vU tdi chinh, n6p chung tu cho BQ
phfln mQt cfta



Dtrng
rfnh
thdi
gian



UBND c6p
xd.



Bu6c 6 Titip nhdn
.i
bo sung



BQ phan
mQt cria



Ti6p nhan b6 sung hO so chring tir
thuc hiQn nghia vU tdi chinh, chuy6n
d6n Chi nh6nh Vdn phdng Dang ky
a6t oai



Chring ttr thuc hi6n nghia vu tdi
chfnh



0,5



Chi nh6nh
Vdn phdng
D[ng ky
d6t dai



Bu6c 7 In Gi6y
chring
nh4n



TO Ddng
ky cdp
GCN



In Gi6y chring nhdn Dtr thAo GiSy chring nhdn dE in 01



Chi nh6nh
V[n phong



Dang ky



Bu6c 8 Ky xric
nhfln



Ldnh d4o (1) Trucrng hqp hO so hg,p lQ: Ky Gi6y
chimg nhan mcri. Chuytln budc 9



h6 so ihi di6u



(1) Gi6y chring nhan da ky 01











1,40



dat oal kien: ky duyQt Phi6u ttr chdi gi6i
quytit h6 so (theo th6m quyOn quytSt



dinh TTHC hoac quy chi5 rrrQt cua).
Chuy0n bu6c 10



(2) Phi6u tir ch6i gi6i quyOt h6 so
cla Kv.



Chi nhSnh
Van phdng



DAng ky
ddt dai



Bu6c 9 CAp nhdt
h6 so



tO tfrOng
tin luu trff



Cap nJrflt h6 so dia chinh, co s0 dlr
liqu ddt dai;



HO s0 dia chinh theo thdng tu
2412014ITT-BTNMT



01



I'IBND c6p
huyQn



Bu6c
10



TrA loi h6
so li0n
thOng



B0 ph0n
m6t cria



Chuy6n .ktit qua li6n th6ng d6n



UBND cdp x6
Gi6y chring nh4n



(Truong hqp tu ctrOi trO so thi tri
lai h6 so cho c6 nhAn)



02



UBND cAp



xd
Bu6c



11



TrA ktit qui B0 ph0n
m6t cria



Trd ktit qu6 cho c6 nhdn Gi6y chring nhfln.



(Trucrng hqrp tir ctrOi trO so thi tr6
lai h6 so cho c6 nhdn)



I



Hd sd duqc hru tAi T6 Ofng fy cdp gi6y chrftng nhin, thdri gian luu 01 uim. Sau khi tri-At nan, chuy6n hd s<r ru6ng tlcn v! hm trii cta Chi nh6nh vi
luu t{r theo quy dinh hifn hinh.











L41.



. 13' Thi tgc Ding kf bi6n dQng.quydn su dqng if6t, quyAn s& hfru tiri sin gin liAn vtii ddt trong c6c truirng hqp gi6i
quy6t tranh chAp, khi6u ]?i, t6 c6o v6 .I6t ttaii xt Ii nq hqp ttdng th5 chip, grip v5n; k6 bi6n, d6u gi6 quyin s,f O,Jng ddt,
tAi sin gin li6n vt6ri dAt d6 tti hinh 6n; chia, tich, hqp nhAt, s6p nhip ta ctric; inAa tnugn trgp nuAito{c pnAn cnia quyAn
sfr dgng tl6t, tii srin giin fidn vr6,i dit cta h6 gia tlinl, cia vg vi ch6rg, cria ni6m ,goiri sfr'igng ait; aeng r<f ui6ntfng
tl6i vt6i trucng hgp hQ gia ilinh, ci nhin tlua quy6n sri dgng tt5t vio doanh nghiQp



- Md TTHC: 2.000880, c6 06 quy trinh
- Thdi gian giii quy6t 10 ngdy ldm viec ki! tu ngay nhan hd so hqp lQ
13.1 Quy trinh sii I (Mn TTIIC: 2.000S8c01 - tmtng ngp i6 ctrrir nQp ei BQ phgn mQt ctra S& Tiri nguy6n vir M6i



trutmg)



Ccr quan
tlon t



Bufc
thgc
hiQn



TOn buric
thrSc hi6n



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQg thgc hiQn Bi6u miu/K6t qui Thdi
gran



(neny)



Ghi
chI



56 Tdi
nguyen ve
M6i trucrng



Budc 1 Titip nh{n
h6 so



B0 ph6n
mQt cria



(Tdi khodn
mQt cfia



Vdn phong
Dang ky)



Kitim tra, ti6p nh6n hO s0 theo quy
dlnh;



(1) Truong hqp hd so dAy rhi, chfnh
x6c theo quy dinh thi tii5p nhdn vd in
GiSy titip nhan.hd so ve hgn tr6 ktit
qu6. Chuy6n h6 scy d€n Vdn phdng
Ddng ky dat dai. Chuy€nbuoc 2.



(2) Trucrng hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hudng d6n hodn thi0n, bO sung vd in
Phi6u.y0u c6u bO sung, hodn thiOn h6
so. KCt thric quy trinh.
(3) Truong hqp tu chOi ti6p nhdn h6
so thi in Phi5u tt ch6i ti6p nhdn gi6i



(1) GiSV titip nhQn hO so vdL hen tr6
k0t qu6 (mdu sO 01 ban hdnh kdm
theo Th6ng tu sO OIl2018/TT-
VPCP ngiry 23ltrl20r8).
(2) Phiiiu y€u cAu b6 sung, hohn
thiOn h6 so (m6u sO 02 ban hdnh
kdm theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(3) Phieu tt ch6i ti€p nh6n gi6i
quytit h6 so (m6u sO 03 ban hdnh
kdrn theo Th6ng tu s5 0ll20l8/TT-
VPCP ngiry 23llllz1tl)
- Dt li6u duoc c4p nhdt tr6n h0
.,i
mong.



0 5)



tr r F ..:.
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quy€t h6 so. KOt thric quy trinh.



Vdn phdng
Ddng ky
d6t dai



Buoc 2 Phdn cOng,



thdrn dinh
.;.
NO SC'.



chuy0n
th6ng tin
dia chinh



Phdng



?6"g t y
c6p GCN



Phdn c6ng, ki0m tra hd so:



(1) T.ruong hqp t hO so hqp lQ:



Chuy€n th6ng tin tlia chinh d6 x6c
dinh nghia vu tei chinh. Chuy6n
bu6c 3



(2) Truong hqp 2 hO so chua dri di6u
). ,lkiQn cdn bd sung: chuy6n vi6n du



th6o Phi6u y6u cAu bd sung, hodn
thiQn h6. so; ky.duyQt cria Ldnh d4o
(theo th6m quy0n quy6t dinh TTHC
hodc quy ch0 mQt cria); chuy0n BQ



phQn rnQt cria
ti0p nhpn h6



th6ng
so bO



bao cho tO chuc;
sung; thAm dinh



l4i theo Trulng hqp 1



(3) Trucrng hqp 3 h6.so kh6ng dt
di6u kiQn: du th6o Phi0u tu chOi giii
quytit hd so. Chuy6n Bu6c 7



(1) Phi0u chuyOn th6ng tin dia



chinh da kl,i (mAu 0I/LCHS Th6ng



tu 8 8/20 I 6 ITTLT IBTC-BTNMT)



(2) - Du th6o Phi6u y6u cAu bO



sung, hodn thiQn h6 so



- T?m dirng tinh thoi gian



- H6 so b6 sung



(3) Dy th6o Phi6u tu cn6i gitti
.{. , }.quyet no s0



02



Cuc Thuti/
Chi cpc



Thu6



Bu6c 3 X5c dinh
nghia vq
tdi chinh



C6ng chri.c



Cuc Thu0/
Chi cpc



.. i
thue



Xitc dinh vd ban hinh th6ng b6o
nghia v.u tdi chinh



Th6ng b6o nghia vu tdi chinh 04



Sd Tdi
nguy€n vd
M6i trudng



Bu6c 4 Thsc hiQn



nghia 4r
tdi chinh



B0 ph0n
m6t cira



(Tdi khodn
Vdn phdng
Dang ky)



Nguoi sri dpng dAt thuc hi0n nghia
vp tdi chinh, nQp chring tri cho BQ



ph4n mQt cta



Dung
tinh
rhdi
gian
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56 TAi
nguyen va
M6i trulng



Bu6c 5 Ti6p nhdn
,A
Do sung



86 ph6n
m6t cria



Ti0p nh6n b6 sung h6 so chring ttr.
thuc hi6n nghia vu tdi chinh



Chring tir thuc hi6n nghia vu tdi
chinh



0 5



Vdn phdng
Dang ky
d6t dai



Bu6c 6 In Gi6y
chring
nh0n



Phdng



|a"e ky
c0p GCN



Lpp phi6u it6 xuAt x6c nh6n bi6n
ctQng vdo Gi6y chr?ng nh4n iro[c In
Gi6y chung nhfln



- Phi6u d€ xu6t (mdu tu thirit tflp)



- Du th6o Gi6y chring nhdn dd in



01



VIn phdng
DAng ky
t16t dai



Bu6c 7 Ky Gi6y
chring
nh0n



Ldnh dao (1) Trunng hqp h6.so hqp lQ: Ky xric
nhan nQi dung biOn dQng -hodc Ky
Gi6y chimg nhfln m6i. Chuy6n bu6c 8



(2) Truong ho. p hd scy kh6ng dri di6u
kiQn, ki duyQt Phi6u tu ch6i gi4i
quy€t h6 so (theo th6m quyOn quy6t
dinh TTHC hoflc quy ch6 mQt cria).
Chuy6n bu6c 9



(2) Phi6u tu ch6i giAi quytit h6 so
da ky.



(1) chring nhdn dI ky 01



VIn phdng
DArg ky
d6t dai



Bu6c 8 Cap nh6t
h6 so



Phdng



?[ng t y
c6p GCN



CAp nhdt hO so dia chinh, co s0 dt
li6u d6t dai;



HO so dia chinh theo th6ng tu
24/2014ITT-BTNMT



01



Sd TEi
nguy€n vd
M6i trumg



Bu6c 9 Tri k6t qui BQ phdn
m6t cria



T16 ktit qui cho t6 chric Gi6y chfng nhfln.



(Truong hcr,p tu ctr6i tr6 so thi tr6
lai h6 so cho td chric)



H6 scr



phdng tq" lry]? lhdng Drug ki c6p gi6y chring nhfn, thdi gian hm 01 nim. sau khi h6t han, chufn hd sc xu5ng ilon vi luu of cfra vinDing kj Det dai Khitrh Hda vi tuu trii theo quy ditrh hie; hnnh.



... - 
13'2 Quy rinh sii 2 (Mn TTHC: 



-2.000880-02 
- trutng hqp thr$ hi6n quy6t dinh.ho6c ban 6n cia Tda 6n nh6n dltn, quy6t dinn thihinh in cta.co quan thi hlnh dn .Ie c6 hiQu l-ur thi hinh ho1" aiu gi6 qrylo .ir auo! a6t, tni ra, kh,i" ;; iil;;ilii;a ;,h]H;;;;;



kh6ng thu hdi tl,ro. c ci6y chtug nhan ar6i nu i6 
"nri. 



o6p tat ,o ,ia?rr'CI "* t& Tii nguyGn vi M6i rnrdns)
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Co quan
ilon vi



Bu6c
thgc
hiQn



TOn bu6c
thrpc hiQn



T16ch
nhiQm



thqc hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui Th0i
gian



(ngnv)



Ghi
cht[



56 TAi
nguy€n vir
M6i trudng



Bu6c 1 TiCp
h6



nh4n
SO



B0 ph0n
mQt cta



(Tdi khoAn
mQt cta



Vdn phdng
Dang ky)



Ki6m tra, ti6p nhdn h6 so theo quY



dinh;



(1) Trucrng hqp h6 so dAy dri, chinh
x6c theo quy dinh thi tii5p nhQn vir in
GiSy ti6p nh0n.h6 so vd hen tr6 k6t
qui. Chuy6n h6 so d6n V[n phdng
DEng ky dat dai. Chuy6n budc 2.



(2) Truong'hqp h6 so chua dAy dri,



chua chinh x6c theo quy dinh thi
hufng d6n hodn thi€n, bO sung vir in
Phitiu yOu cAu b6 sung, hodn thiOn h6



so. K€t thirc quy trinh.



(3) Trucrng h.qp tu ch6i ti5p nh6n hd



so thi in Phi6u tu ch6i fi6p nhan gi6i
quy6t h6 so. t<6t thric quy trinh.



(1,) Gi6y ti6p nhQn hti so vd hen trA



kOt qu6 (m6u s6 01 ban hdnh kdm
theo Th6ng tu s6 Oll2018/TT-
VPCP ngity 23 I I 1/20 1 8).



(2) Phi0u y6u cAu b6 sung, hodn



thi€n hO so (miu sO 02 ban hdnh



kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngity 23 I lil201 8).



(3) PhiCu tu ch6i ti6p nhan gi6i
quy6t hti so (m6u sO Ol ban hanh



kdm theo Th6ng tu sO 0ll2Ol8/TT-
VPCP ngiry 23llll20ll)
- Dir liqu dugc cap nh4t tr6n h0
,A



mong.



0 5)



Van phdng
DAng ky
dat oal



Bu6c 2 Phdn c6ng,
thArn dinh



.).
no so,



chuy6n
th6ng tin
dia chinh



Phdng
Dang kf
c6p GCN



Phdn c6ng, ki6m tra h6 so:



(1) Truong hqp t h6 so hqp lQ:



+ Chuy€n th6ng tin dia chinh d0 x6c



dinh nghia v.u tdi chinh.



+ Lap h6 so trinh. Sd Tdi nguyOn vir
MOi trudng quyOt dinh hriy GiAy



chring nh4n kh6ng thu h6i duqc



tf l Pf,iti,, chuy6n thOng tin dia 
I



chinh da ky (rn6u OI/LCHS rhOng 
I



tu 8 8/20 | 6 ITTLT IBTC-BTNMT)
- To trinh da ky, du th6o qry6t Ainn



hriy



02
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+ Chuy bu6c 3
(2) Trucrng hW 2 hO so chua <tt dii:u
r.^ X ' ,1kiQn cAn.bd sung: chuy6n vi6n dU
th6o Phi0u yOu c6u b6 sung, hodn
thiQn h0 so; ky duyQt cta LSnh dao
(theo thAm quyAn quyiSt dinh TTHC
ho4c quy ch6 mQt cta); chuytin 86
phfln rnQt cta th6ng b6o cho t6 chric;
ti6p nhan h6 so b6 sung; thAm dinh
l4i theo Trudng hqp I
(3) Trucrng hqp 3 h6.so kh6ng dri
diOu kiQn: dg th6o Phi6u tu ch6i giii
quytit hd so. Chuy6n BuOc 7



(2) - Du th6o Phi6u y6u cAu b6



sung, hodn thiQn h6 so



- TAm dung tinh thoi gian



- H6 so bd sung



(3) Du th6o
quytit hd so



Phi6u ri cfr6i gini



Cuc Thu6/
Chi cqc



Thu6



Bu6c 3



X6c dinh
nghia vq
tdi chinh



C6ng chric
Cuc Thu6/



Chi cUc



thu6



X6c dinh vd ban hanh th6ng b6o
nghia vU tdi chinh



Th6ng brio nghia vU tdi chinh



04
56 TAi



nguy6n vd
MOi trucrng



Ky quytit
ttinh hty



LEnh d4o
56 TNMT



Ky quytlt dinh hriy Gi6y chring nh6n
kh6ng thu h6i duoc



Quy6t dinh huy Gi6y chftng nh4n



56 TAi
nguy€n vd
M6i truong



Bu6c 4 Thpc hiQn
nghia vg
tdi chinh



BQ phan
mQt cria



(Tdi khoin
Vdn phdng
Dang ky)



Ngudi sri dgng d6t thuc hi6n nghia
vU tdi chinh, nQp chring tu cho BO
ph6n m6t cua



Dtng
tinh
thdi
gian



Sd TEi
nguy6n vd



Budc 5 Ti6p nhdn,;.
DO SUng



BQ phan
m6t cria



Tiiip nhAn b6 sung h6 so chring tir
thgc hiQn nghia vU tdi chinh



Chri'ng tir thuc hi6n nghia vU tdi
chinh



0,5
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M6i trudng



Vdn phong
Dang ky
a6t oal



Bu6c 6 In Gi6y
chting
nh4n



Phdng



lang ky
c6p GCN



In Gi6y chring nh4n Dg th6o GiAy chtmg nh4n dd in 01



Vdn phong
Ddng ky
d6t dai



Buoc 7 Ky xac
nh4n



Ldnh dpo (1) Trucmg hqp h6 so ho.p lQ: Ky Giay
chimg nhan moi. Chuy6n bu6c 8



(2) Trucrng hqp hO so kh6ng du di6u
kiQn; ry duyQt Phitiu tir ch6i ei?i
quytlt hd so (theo thAm quy6n quytit
dinh TTHC hoic quy chi5 mQt cria).
Chuy6n budc 9



(1) Giay chring nhan da ky



(2) PhiOu tu ch6i giii quy6t hd so



oa tcy.



01



Van phdng
Dang ky
ddt dai



Bu6c 8 C4p nh6t
hd so



Phdng



9a"g ky
cdp GCN



Cflp 40t hti so dia chinh, co sd dir
liOu cl6t dai;



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



SO TEi
nguy6n vd
MOi truong



Budc 9 TrA ktit qu6 BQ ph0n
mQt cria



T16 k6t qud cho t6 chric GiAy chung nhfln.



(Truong hgp ty ctrOi frO so thi tri
lai hO so cho t6 chric)



Hd so'du'crc luu t4i
phdng DIng ky Eat



phdng Ding Ly .6p gi6y chrimg nhgn, thdi gian luu 0L nIm. Sau khi h6t h4n, chuy6n hd so xu5rg don vi hm trir cria VIn
dai Khinh Hda vh luu trii theo quy {Iinh hiQn h}rnh.



13.3 euy trinh sii f gUa ll'nc: 2.000880-03 - truong hqp hQ gia <tinh, ci nhan, cQng d6ng dAn cu n6p t4i BQ ph$n mQt cfra



UBND c6p huyQn)



Ccr quan
ilcrn vi



Bufc
thgc



TOn bu6c
thgc hiQn



Trich
nhiQm



NQi dung cdng viQc thgc hiQn Bi6u miu/K6t qui Thtri
gran



Ghi
chri
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hiQn thgc hiQn (ngnv)



TIBND c6p
huyQn



Budc 1 TiCp
,).
no



nhdn
SO



BQ phan
mQt cria



(Tdi khoin
mdt cria



Chi nh6nh
V[n phdng
Ddng ky)



Ki0m tra, :rr6p nhdn h6 so theo quy
tlinh;
(1) Truone hqp hO so dAy dri, chinh
x5c theo quy dinh thi tii5p nh4n vd in
Gi6y titSp nh6n h6 ro ,e hen tri k6t
qu6. Chuy6n hO so d6n Chi nh6nh
Vdn phong D[ng tcy d6t itai. Chuy6n
bu1c 2.



(2) Trucrng hqp h6 so' chua ddy dri,
chua chfnh x6c theo quy dinh thi
hudng ddn hodn thiQn, b6 sung vd in
Phi6u.y6u c6u b6 sung, hodn thi6n hd
so. K€t thric quy trinh.
(3) Truong h.qp ttr ch6i tiOp nhAn h6
so thi in Phi6u tt chdi tiOp nhfn giii
quytit hO so. Ktit thric quy irinh.



(1) Gi6y ti6p nhdn h6 so vd hen trA
ktit qui (mdu sO Ot ban hdnh kdm
theo Th6ng tu si5 0ll2o1g/TT-
VPCP ngiry 2311t12018).



(2) Phi6u yOu cAu b6 sung, hodn
thiQn hO so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23111/2018).



(3) Phi6u tu ch6i titip nhdn gi6i
quy6t hO so (m6u sO Og ban hinh
kdm theo Thdng tu sO Oll2O18/TT-
VPCP ngiry 23lrll20rl)
- DU liQu dugc cap nh4t tr6n hC



th6ng.



0 5



Chi nhrinh
Vdn phdng
Darg ky
d6t dai



Bu6c 2 Phdn c6ng,
th6m rlinh



h6 so,



chuytin
thdng tin
dia chinh



T6 Eang
ky cdp
GCN



Phan cdng, kiiirn tra h6 so:



(1) Trucrng hgp t hO so hqp lq:
Chuy0n th6ng tin dia chinh dC x6c
dinh nghia vu tai chinh. Chuytin
budc 3



chfnh da ky (m6u 0l/LCHS Th6ng
tu 8 8/20 I 6 ITTLT IBTC-BTNMT)



(2) - Du th6o Phitiu y6u cAu b6
sung, hodn thiOn h6 so



- TAm dung tfnh thoi gian
- H6 scy bO sung



(1) Phi th6ng tin tlia 02
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ho{c quy ch6 mQt cria); chuy6n B0
phdn mQt cfra th6ng bao cho c6ng
dAn; tiOp nhdn hd so bd sung; th0m
dinh lai theo Trudng hqp 1



(3) Truone hqp 3 h6 so kh6ng dri



di6u kiQn: dy th6o Phiriu tt ch6i giii
quytit hO so. Chuy6n Bu6c 7



(3) Dr;. th6o Phi6u tu ctrOi giAi
quyOt h6 so



Chi cpc
Thuti



Bu6c 3 X6c dinh
nghia vu
tai chinh



COng chric
Chi cqc



thui5



Xric dinh vd ban hdnh th6ng b6o



nghia vp tdi chinh
Thdng b6o nghTa vu tdi chinh 04



UBND cAp



huy0n
Bu6c 4 ThUc hiqn



nghia vp
tdi chinh



B0 ph0n
mQt ctia



(Tdi kho6n
Chi nh6nh
Vdn phdng
Dang ky)



Nguoi sri dgng d6t thyc hiQn nghia
vU tdi chinh, nQp chring tu cho BQ



phQn mQt ctra



Dtng
tinh
thdi
gian



UBND cdp



huy0n
Budc 5 Titlp nhan



bd sung
B0 ph0n
mQt cria



Tii5p nhan bd sung hO so chring tt
thpc hiOn nghia vU tdi chinh



Chring tu thr,rc hiQn nghia vr,r tdi
chinh



0,5



Chi nh6nh
Vdn phdng



Ddng ky
d6t dai



Buoc 6 In Gi6y
chring
nh0n



tO Oang
kry c6p
GCN



Lap phi6u dA xuat x6c nhfln bi6n
rl6ng vdo Gi6y chung nhfln ho4c In
Gi6y chrlng nhfn



- Phi6u dC xu6t (mdu tu thi6t lap)



- DU th6o Gi6y chung nhfln dd in



01



Chi nh6nh
Van phong



Dang ky
d6t dai



Bu6c 7 Ky Gi6y
chung
nh4n



Ldnh d4o
Chi nh6nh



(1) Truong hq'p h6 so hqp lQ: Ky x6c



nhfln nQi dung bi6n dQng.hoflc Ky
Gi6y chrmg nhfln m6i. Chuy6n bu6c 8



(2) Truong ho-p h6 so kh6ng ihi di6u
kiOn: kV duyEt Phi0u tu ch6i giii



(1) ciAV chring nhan da ky



(2) Phitiu tir ch6i giai quy6t ho so



01
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dinh TTHC hoflc quy
Chuytln budc 9



m cua0t )



quy so (theo oa Ky



Chi nh6nh
Van phdng
Dtug ky
d6t <Iai



Budc 8 C6p nhdt
h6 so



16 rnong
tin luu trft



Cpp nhat h6 so dia chinh, co sd dfr
liQu d6t dai;



HO s0 ctia chinh theo thdng tu
2412014ITT-BTNMT



01



UBND c5p
huyQn



Bu6c 9 Tri k6t qu6 B0 phOn



mdt cria
Tri k6t qud cho c6 nh6n GiSy chring nhfln



(Truong hgp tu ctrOi trO so thi tr6
lai h6 so cho cri nh6n)



H6 so'duoc luu t4i f6 Deng
VIn phdng DIng tcy Odt Aai



ky .6p gi6y chrimg nh$n, thoi gian luu 01 nIm. Sau khi htit h4n, chuy6h h6 scr xuSng tlon vi luu trfr cria Chi nh6nh
Khrlnh Hda vi luu trfr theo quy ilinh hiQn h]rnh.



13.4 Quy trinh sii + 6vre TTHC: 2.000gg0-04 - trudmg hqp thuc hiQn
hinh 6n cria.co'quan thi hinh dn df, c6 hiQu luc thi hirnh ho{c tl6u gid quydn
kh6ng thu h6i tlug'c Gi6y chring nhfn oiii vrlt t g g," dinh, c6 nh6n,.O.g;6;;



quy6t dinh hoflc bin rln cria Tda in nh6n din, quy6t illnh thi
sfr dgng a6t, thi sin khic gin fidn vcri d6t aO tni hirnh 6n mi
d6n cu nQp t4i BQ phan mQt cfra UBI\D c6p huyQn)



Co quan
tlon vi



Bufc
thgr
hiQn



TOn bufc
thuc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung cdng viQc thgc hi6n Bi6u miu/IGt qui Th0i
gian



(ngny)



Ghi
chri



UBND c6p
huy0n



Buoc 1 Titip nhin
h6 so



BQ phan
m6t cria



(Tdi khoin
mQt cria



Chi nh6nh
Vdn phong



Ki€m tra, 1rr6p nhfln h6 so theo quy
dinh;



(1) Truong hqp hd so dAy dir, chinh
x6c theo quy dinh thi tii5p nh6n vd in
Gi6y ti0p nhfln hO so vd hqn trd k6t
qui. Chuyen hO so d6n Chi nh6nh



(D GiSy ti6p nhan hd so vd hen trd
k6t qu6 (rnAu s6 01 ban hdnh kdm
theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 23lltl20r8).
(2) Phi€u y6u cAu bO sung, hodn



trQ scy (rn6u sd 02 ban hdnh



0,5
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Dang ky) V[n phdng Dang ky dat dai. Chuy0n
buoc2.
(2) Truong hqp h6 scv chua dAy dri,
chua chinh x5c theo quy dinh thi
hu6ng d6n hodn thi6n, b6 sung vh in
Phi6u.yeu cAu bO sung, hodn thiqn ho
so. KOt thric quy trinh.



(3) Truong h.qp tu ch6i ti6p nhan h6
so thi in Phi6u tir chdi titip nhan gi6i
q,ry6t hd so. t<6t thric quy trinh.



kem theo Th6ng tu sd 0ll20l8lTT-
VPCP ngiry 23llll20l8).
(3) Phitiu tir ch6i titlp nhan gi6i
quy6t hd so (mdu sd 03 ban hdnh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngity 23llll20ll)
- Dt liQu duoc cQp nhdt tr6n hQ
,,i
tnong.



Chi nh6nh
Vdn phdng



Ddng ky
d6t dai



Buoc 2
l



PhAn c6ng,
thdm dinh ,.:



ho so,
chuy6n



th6ng tin
dia chinh



T6 Dang
ky c6p
GCN



Phdn c6ng, ki6rn tra h6 so:



(1) Trucrng hct-p'1 h6 so hqp lQ: '



+ Chuytin th6ng tin dia chinh d6 x6c
dlnh nghia vU tdi chinh.



+ Lap h6 so trinh. Se Tei nguy6n vir
MOi truong quyOt dinh hty Gi6y
chring nh4n kh6ng thu hiii duqc



+ Chuy6n budc 3



(2) Trucrng |,qp 2 h6 so chua du didu
kiQn c6n.b6 sung: chuy0n vi6n dg
th6o Phi0u y€u cdu b6 sung, hoirn
thiqn hd. so; ky.duyOt cria Ldnh d4o
(theo thdm 9)V0n quy€t dinh TTHC
hoflc quy ch6 mQt cria); chuy6n BQ



phan ryOt cria th6ng b6o cho c6ng
din; ti0p nhfln h6 so b6 sung; thdm
dinh lai theo Trud'ng hqp 1.



(1) - Phi th6ng tin dia



chinh da ky (m6u OI/LCHS Th6ng



ru 8 8/20 16 ITTLT IBTC-BTNMT)
- To trinh da ki, dg thdo quytit dinh



h,iy



(2) - Dp th6o Phi6u y0u cAu bO



sung, hodn thiQn h6 so



- T4rn dung tinh thoi gian
--t , i



- tlo s0 Do sung



02
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(3) Trudng hqp 3 h6 ro tt o"g At
di6u.kiQn: du thdo.Phi0u tu chdi gi6i
quy6t h6 so. Chuytin Bu6c 7



(3) Ds. th6o Phi6u tir ch6i gi6i
quy6t h6 so



Chi cUc



Thu6



Bu6c 3



Xric dinh
nghia vp
tdi chinh



C6ng chric
Chi cuc



thu6



Xdc dinh vd ban hdnh th6ng brio
nghia vU tdi chinh



Th6ng b6o nghia vU tdi chfnh



0456 TEi
nguy0n vd
M6i truong



Ky quyiSt



dinh hriy
Ldnh dao
Sd TNMT



Xem x6! ky quytit dinh hriy Gi6y chtmg
nhan kh6ng thu hdi duo. c



Quy6t dinh hriy Gi6y chri'ng nhfln



LIBND c6p
huyQn



Budc 4 Thpc hi6n
nghia vU
tdi chinh



BQ phan
mQt cria



(Tdi khoin
Chi nh6nh
VIn phdng
Dang ky)



Nguoi sri dung d6t thuc hi0n nghia
vU tdi chinh, ndp chung tu cho BQ
phdn m6t cria



Dtng
tinh
thdi
gian



UBND c6p
huyQn



Buoc 5 Ti6p nhfln
,A
bo sung



BQ phan
m6t cta



Ti6p nh6n b6 sung hO so chfng tu
th$c hi6n nghia vU tdi chinh



Chring tir thUc hiQn nghia vu tdi
chinh



0,5



Chi nhrinh
Vdn phong
Ddng ky
dar dai



Budc 6 In GiSy
chring
nh4n



Td Dang
^Ky cap



GCN



In Gi6y chring nhfln - Phi6u d6 xu6t (m6u tu thitit lAp)



- DU th6o Gi6y chring nhdn dE in



01



Chi nh6nh
V[n phdng
DIng ky
ddt dai



Bu6c 7 Ky ciay
chring
nh4n



LEnh dao
Chi nhrlnh



(l) Trucmg hqrp h6 so hsp lQ: Ky GiSy
chimg nh6n m6i. Chuytin budc 8



(2) Trucrng hqp hO so kh6ng dt iliOu
kiQn, ky
quy6t hO



duyQt Phi6u tu ch6i gi6i
so (theo thAm q.uy6n



quy ch6 rn6t
quytit
cfta).dinh TTHC hoEc



(1) Giay chring nhan da ky



(2) Phitiu tt ch6i gi6i quy6t hO so
dalK..i.



01
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Chuy6n budc 9



Chi nh5nh
V5n phdng
Earg ky
ddt dai



Bu6c 8 Cap nhat
h6 so



fO fhOng
tin luu trt



Cap n!0t hO so dia chinh, co sd dt
liqu d6t dai;



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND cdp
huyQn



Bu6c 9 Tri k6t quA B0 phOn



m6t cria
T16 ktit quA cho c6 nhdn Gi6y chfng nh4n



(Truong hcr,p tu ctrOi trO so thi trd
lai h6 so cho c6 nhdn)



Hii so afuqc luu tei T6 Dang kf cAp gi6y chrimg nhin, thdri gian luu 01 nim. Sau khi h6t hqn, ctuy5n nO sc xu5ng tton vi luu trii cta Chi nh{nh
Vnn phdng Ding lcf Dit tlai Khinh Hda vi lur tn:r theo quy alinh hiQn hirnh.



13.5 euy trinh sii 5 (Mi TTIIC: 2.00088G05 - tnrdng hgp hQ gia ttnh, c6 nhin, cQng tl6ng din cu nQp t8i BQ phfln mQt crla
UBND cdp xn aci c6 ddt)



Co quan
tlon vi



Bunc
thqc
hiQn



TOn budc
thqc hiQn



Trrlch
nhiQm



thr;c hiQn



NQi dung cdng viQc thr;c hiQn gi6u miufi(6t qui Th0i
gian



(neny)



Ghi
chri



UBND c6p
xd



Bu6c 1 Ti6p nhdn
h6 so



BQ phan
m6t cria



Ki0m tra, ti6p nhfln h6 so theo quy
dinh;



(1) Trucrng hqp h6 so dAy dt, chinh
x6c theo quy dinh thi titip nh4n vd in
Gidy ti6p nh0n.h6 so vd hgn tr6 k€t
qu6. Chuy0n. h6 so dOn UBND cdp



huyQn. Chuy6n buoc 2



(2) Trucrng hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi



(1) Giay ti6p nhan h6 so vd hen tr6
k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO 0ll20l8/TT-
VPCP ngity 23 I I 1/20 1 8).



(2) Phitlu yOu cAu b6 sung, hoirn
thiQn h6 so (m6u sO OZ ban hdnh
kdrn theo Th6ng tu sO Oll2O18/TT-
VPCP ngity 23 I | | 12018).



(3) Phitiu tir ch6i ti6p nh4n giii



02
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hu6ng d6n hodn thi6n, b6 sung 
"a 



in
Phirlu.y6u ctu b6 sung, hoan t[i6n h6
so. KCt thric quy trinh.
(3) Trucrng hqp tu ch6i ti6p nhfn h6
so thi in Phi6u tu chdi titip nhdn gi6i
quytit hO so. Ktit thric quy trinh.



quytit h6 so (m5u rO Ol Uun nart
kdrn theo Th0ng tu s6 Oll2018/TT-
VPCP ngiry 23llll20ll)
- Dtr li6u duoc c4p nhat tr€n hC
',4tnong.



UBND c6p
huyQn



BuOc 2 Titip nhfn
hO so li6n



th6ng



B0 phan
m6t cria



(Tdi kho6n
mdt cria



Chi nh6nh
Vdn phong
E[ng ky)



Kitim tra, ti0p nhfln h6 so theo quy
dinh. Chuy6n h6 so d6n Chi nhrinh
Vdn phong DIng ky d6t dai



0,5



Chi nh6nh
VIn phdng
DArg ky
d6t dai



Bu6c 3 Phdn c6ng,
th6m dinh



,l
no s0,
chuyi5n



th6ng tin
dia chinh



T6 Oang
lcy cdp
GCN



Phdn c6ng, ki6m tra h6 so:



(1) I**g hep I h6 so hqp lq:
Chuy6n th6ng tin dia chinh d€ xiic
dinh nghia vu tei chinh. Chuy0n
bu6c 3
(2) Truong |,ap 2 hd so chua dri di6u
ki6n cdn.b6 sung: chuy6n vi6n d1r



th6o Phi6u y0u cdu bd sung, hodn
thiOn hO so; ky duyQt cria LEnh dao
(theo thAm quy6n quySt dinh TTHC
ho{c quy chO m6t cria); chuytin BQ
phan mQt cria th6ng b5o cho c6ng
ddn; tiOp nhfln hd so b6 sung; thAm
dinh lai theo Trudng hqp 1



(1) Phi6u chuytin th6ng tin dia
chinh da ky (miu OI/LCHS Thdng
tu 8 8/20 1 6/TTLT/BTC-BTNMT)



(2) - Dg thao Phi0u y6u ciu bO



sung, hodn thiQn hd so



- T4rn dung tinh thoi gian



- HO so b6 sung



(3) Du th6o Phitiu tt chOi eidi



)5











1,54



- Trulng frqp 3 h6 so kh6ng dti di6u
kiqn: d.tr th6o Phi6u tu cnOl gi6i
quytlt h6 so. Chuy0n Bu6c 8



quyOt h6 so



Chi cgc
Thu6



Bu6c 4 X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cpc



thu6



Xric dinh vd ban hdnh th6ng b6o
nghla vU tdi chinh



Th6ng b6o nghia vu tdi chinh 03



UBND c6p
xd



Bu6c 5 Thwc hiQn



nghia vu
tdi chinh



B0 ph0n
mQt cira



Nguoi sri dpng d6t thgc hiQn nghia
vp tdi chinh, nQp chring tu cho BQ



ph4n mQt cta



Dtng
tinh
thdi
gian



LJBND c6p
'xd



Bu6c 6 Ti6p nhan
.t
bo sung



BQ phan
m6t cria



Titip nhan b6 sung hO so chring ttr
thUc hiqn nghia vg tdi chinh, chuyOn
t16n Chi nh6nh Vdn phdng DAng ky
oat dar



Chirng tu thuc hiQn nghia v.u tdi
chinh



0,5



Chi nh6nh
Van phdng



EAng ky
-^. - .
dat dal



Bu6c 7 IN Gi6y
chring
nh4n



tO Oang
ky cdp



GCN



Ldp phi6u d€ xu6t x6c nh4n bi5n
dong vdo Gidy chfng nh4n hoflc In
Gi6y chtng nhfln



- Phi6u d0 xu6t (mAu tu thiOt lflp)



- Dp th6o Gi6y chring nh4n dd in



01



Chi nhanh
Vdn phdng



Dang h-i
d6t oai



Buoc 8 Ky Gi6y
chun-e



nhdn



Ldnh tl4o (1) Truong hgrp hO so hqp lQ: Ky x6c
nhfln nQi dung bi6n rlQng.ho[c Kf
Gi6y chring nhfln m6i. Chuy6n bu6c 9



(2) Trucrng hqp hd so kh6ng dri di6u
kiQn, ky duyQt Phi6u tir ch6i gi?i
quy6t h6 so (theo thAm quycn quy6t
dinh TTHC hoflc quy ch6 mQt cria).
Chuy6n bu6c 10



(1) Giay chimg nhan da ky



(2) Phiiiu tu ch6i giAi quyi5t h6 so
ClA KV.



1 ) 5
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Chi nhdnh
Vdn phdng



DAng ky
oat dal



Budc 9 cap
h6



nhflt
SO



tO TtrOng
tin luu trft



Cflp nhflt h6 so clia chinh, co sd dft
-4. ,



ueu oat oal;
HO so dia chinh theo thdng tu
24/2014ITT-BTNMT



01



UBND c6p
huyQn



Budc
10



Tri lcyi h6
so 1i0n



thdng



BQ phan
m6t cta



Chuytin .ktit qua li6n thdng tltin
UBND cdp x6



GiAy chring nhfln



(Truong hqp ttr cfrOi frO so thi tre
lai h6 so cho c6 nhdn)



02



UBND c6p
xa



Budc
11



T16 k6t qu6 86 phdn
m6t cria



TrA k6t quA cho c6 nhdn GiSy chring nhfln.



(Truong hqp tu ctrOi trO so thi tri
lai h6 scy cho c6 nhAn)



H6 scduqcJrnr t8i T6 Dnng ki c6p gi6y chiftng trh{D, thli qiar luu 0l ntrm. Sau khi hi-it h4n, chuy6n hd so xu6ng tlcn vi tnr trfr cta Chi nh{nh
Vno phdng Dtug lri Det dai Khtuh Hda vi tuu tni theo quy ttinh hion himh.



13.6 Quy trinh sii o 6iua TTHC: 2.000gg0-06 - trudng hgp thrpc
hinh 6n cria.ccr quan thi hinh 6n di c6 hiQu lgc thi hinh ho{c d6u giri q
kh6ng thu h6i tluqc Gi6y chrlng nhgn aiii vrii iO gra dinh, c6 nhfin, .O"g]



quy6t dinh ho{c bin 6n cria Tda 6n nhAn dAn, quy6t tllnh thi
srl dgng a6t, tiri sin khic gin tiiin vcri tl6t a6 tni hinh 6n mir
dAn cu nQp t4i 89 phfln mQt cira UBND c6p huyQn)



hiQn



uyen
tI6ng



Coquan
don vi



Buric
thgc
hiQn



TGn bufc
thuc hi6n



Trdch
nhiQm



thgc hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u miu/IGt qui Th0i
gran



(ngny)



Ghi
chri



UBND c6p
xE



Bu6c 1 Ti6p nhAn
,x
NO SCI



BQ phdn
m6t cua



Ki6m tra, ti6p nhdn h6 so theo quy
clinh;



(1) Trucrng hqp hO so dAy dri, chinh
x6c theo quy dinh thi titlp nh6n vir in
Gi6y ti6p nhfln hO so vd hen trA k6t
qu6. Chuy6n hO so d6n UBND c6p



(1) GiSV ti6p nhfln hO so vd hsn tr6
k6t qu6 (mdu sO Ot ban hdnh kdm
theo Th6ng tu sO Oll2018/TT-
VPCP ngiry 23ltrl20t8).
(2) Phi6u y0u cAu b6 sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh



02
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huyQn. Chuy0n buoc 2
(2) Truong hqp h6 so chua dAy dri,



chua chinh x6c theo quy dfnh thi
hudng d6n hoan thiQn, b6 sung vd in
Phir5u y6u c6u b6 sung, hodn thiQn h6
so. Ktit thric quy trinh.



(3) Truong 4o.p tu ch6i tiep nhan ho
so thi in Phi6u tt ch6i titip nhan gi6i
quy6t hO so. t<tlt thuc quy trinh.



kdm theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23lrll20l8).
(3) Phi6u tu chdi titip nhfln giii



r ,t , 7quy6t h6 so (mdu so 03 ban hirnh
kdm theo Th6ng tu s6 0ll2O18/TT-
VPCP ngiry 23llll2}tl)
- Du 1i0u dugc c4p nhAt trOn hQ
,i



thong.



UBND cAp



huyQn
Bu6'c 2 Titip nhan



hii so 1i0n



,thdng



BQ phan
mQt cria



(Tdi kho6n
m6t cria



Chi nh6nh
Vdn phdng
Dang ky)



Ki6m tra, ti6p $0n hd so theo quy
rlinh. Chuy6n hd so d6n Chi nhdnh
Vdn phdng Dang ky d5t dai



H6 so gidy 0, 5



Chi nh6nh
Vdn phdng
Dtug ky
dat dai



Bu6c 3 Ph6n c6ng,
thAm dinh



,).
no s0,
chuytin



th6ng tin
dia chinh



T6 Eang
ky cdp
GCN



PhAn c6ng, ki6m tra hd so:



(l) Trucrng hqp t hO so hqp lQ:



+ Chuy6n thdng tin dia chinh dC x6c
dinh nghia vu tiri chinh.



+ Lap h6 so trinh Sd Tii nguy6n vd
MOi trudng quytit dint-r hiry Giay
chring nhfn khdng thu h6i dugc



+ Chuy6n budc 4



(2) Tru.crng ftqp 2 h6 so chua du didu
ki6n c6n.b6 sung: chuy0n vi0n dU



th6o Phi6u yOu cAu b6 sung, hodn



(1) - Phieu chuy6n th6ng tin dfa



chinh da ki (m5u 0l/LCHS Thdng



tu 88/20 1 6/TTLTIBTC-BTNMT)
- To trinh da ky, dU thio quy6t dinh



htv



(2) - Du th6o PhiSu y6u cAu b6



sung, hodn thiqn hd so



02
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thi6n h6 so; ky duyQt cta LEnh dao
(theo thAm quy0n quytit dinh TTHC
hoflc quy ch6 mQt cria); chuy6n 86
ph4n mQt cria th6ng b6o cho c6ng
ddn; titip nh4n hd so bd sung; thAm
dtnh lai theo Trulng hqp 1.



(.]) Jruone hqp 3 h6.so khdng dri
di6u.kiOn: dp th6o,Phi6u tu ch6i giii
quy6t h6 so. Chuyi5n Budc 8



- TAm dirng tfnh thdi gian
- Hd so b6 sung



(3) Du th6o Phi6u tir cfrOi gi6i
(. . Iquyet no so



Chi cUc



Thu6



Bu6c 4



X6c dinh
nghia vr,r



tdi chinh



C6ng chric
Chi cpc



thuC



Xiic dinh vd ban hdnh th6ng brio
nghia vU tdi chinh



Th6ng brio nghia vp tdi chinh



04Sd Tdi
nguy0n vd
M6i trunng



Ky quytit
dinh hriy



LEnh rl4o
Sd TNMT



Xern x6! ky quytit dinh hriy Gi6y chrmg
nhAn kh6ng ttru h6i duo. c



Quyi5t dfnh hriy GiAy chring nh4n



UBND c6p
huyQn



Bu6c 5 Thgc hi€n
nghia vu
tdi chinh



BQ phan
mQt cria



(Tdi khoan
Chi nh6nh
Vdn phong
Dang ky)



Ngucri sri dung d6t thpc hi6n nghia
vu tdi chinh, nQp chring tu cho BO
ph6n mQt cria



Dung
tinh
rhdi
gian



UBND cdp
huyQn



Buoc 6 Ti6p nhfln
bd sung



86 phdn
mQt cria



Ti6p nh6n b6 sung hd scr chring tir
thgc hiQn nghia v.u tai chinh



Chring tri thgc hi6n nghia vu tdi
chinh



0,5



Chi nhrinh
Vdn phdng



DAng ky
ddt dai



Bu6c 7 In Gi6y
chring
nh4n



TO Dang
ky c6p
GCN



In Gi6y chring nh4n - Phi6u dO xuSt (m5u fi,r thi6t lflp)
- Du th6o Gi6y chring nh6n dE in



01
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Chi nh6nh
Vdn phdng



DAng ky
a6t oai



Bu6c 8 Ky Gi6y
chung
nh4n



Ldnh d4o (1) Trucrng hqp hO so hsrp lQ: Ky GiSy



chimg nhan moi. Chuytin bu6c 9



(2) Trucrng ho. p hO so kh6ng dri diAu



kiQn, ky duyQt Phitiu tu ch6i gi6i
quytit hO so (theo thAm quyi,n quy6t
dinh TTHC hoac quy chti mQt cta).
Chuy0n budc 10



(1) Giay chring nhan dd ky



(2) PhiCu tu chdi gi6i quyi5t h6 so



da k)i.



01



Chi nh6nh
Vdn phdng



DAng ky
ddt dai



Budc 9 Cap nhat
h6 so



tO ttrOng
tin luu trir



Cflp nhflt h6 so dia chinh, co sd dir
-4. - .



lleu oat dar;



Hd s0 dia chinh theo thdng tu
2412014ITT-BTNMT



0l



UBND cdp
huyQn



Bu6c
10



TrA loi hO



so liOn
th0ng



B0 ph0n '



mQt cta
Chuyi5n .ktlt qua li6n th6ng d5n
UBND c6p xE



Gi6y chimg nh4n



(Truong hqp tt cfr6i frO so thi tri
lai hO so cho c6 nhdn)



02



UBND c5p
x5



Buoc
11



Trd kOt qu6 B0 ph0n
mQt cria



T16 ktit qu6 cho c6 nhdn Gi6y chring nh4n.



(Truong ho-p tir ctr5i trO so thi tr6
lai hO so cho c6 nhAn)



Hd s6l aftrqc Irru t+i T6 Oeng kf c6p gi6y chfrg nhan, th]i gian luu 01 nim. Sau khi n6t hqn, cnuy6n n6 so xuiing tlcn vi luu trii cia Chi nhdtrh



Vnn phdng Ding kf Dit tlai Khdnh Hda vi luu tril theo quy dinh hiQn hinh.
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14. Thri tqc CAp t4i Gi6y chrimg nhfn hoic c6p [i Trang b6 sung cta Giiy chring nhfln do bi mAt
- Md TTHC: I .005194, c6 03 quy trinh
- Thdi gian gini qgyitr l0 nCey lim vi6c k6 tir ngdy nhan dU h6 so hqp le
14.1 Quy trinh sii 1 (Me TTIIC: L00519,f04- truong hqp t6 chirc nQp Qi 86 phin mQt crfta 56'Tiri nguyan vir Mdi



trudng)



Coquan
tlon vi



Budc
thgc
hiQn



TGn buri,c
thgc hi6n



T16ch
nhiQm



thr5c hiQn



NQi dung cdng viQc thgc hiQn Bi6u m6u/Ktit qui Thdi
gian



(ngnv)



Ghi
chf



Sd TEi
nguyen vd
M6i trudng



Bu6c 1 ritlq
h6



nhfln
SO



BQ phan
m6t cfta



Ki6m tra, ti6p nhfln ho so- theo quy
tlinh;
(1) Trucng hqp hd so dAy dri, chinh
x6c theo quy dinh. thi ti{ip nh6n vd in
GiAy ti6p nh4n.h6 s0 vd hen tr6 k6t
qui. Chuy€n hd so dOn VIn phdng
Ddng ky det dai. Chuy6n budc 2.



(2) Trucrne hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6ng d6n hoin thiQn, bd sung vd in
Phitiu.y6u cAu b6 sung, hodn thiOn hd
s0. KCt thfc quy trinh.



(3) Truong 4qp tu ch6i ti6p nhan h6
so thi in Phi0u tu ch6i tiOp nhdn gi6i
quy6t h6 scy. Ktit thric quy trinh.



(1) Gi6y titip nhpn hd so vd hsn tri
k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu s6 0112018/TT-
VPCP ngiry 23ll1l2018).
(2) Phi€u yOu cAu b6 sung, hodn
thiqn h6 so (rndu sd 02 ban hdnh
kdm theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tt ch6i ti6p nhQn gi6i
quyi5t hO so (m6u sti O: ban hdnh
kdm theo Th6ng tu s6 0112018/TT-
VPCP ngiry 23lrrl20ll)
- Dfr liEu dugc cdp nh6t tr6n h0
.,4
mong.



0,5



VIn phong
Dang ky
ddt dai



Buoc 2 PhAn c6ng,
thAm dinh



,l
no s(I



Phdng



9Ang t y
cdp GCN,



PhAn c6ng, ki6m tra hd so:



(1) Trudng hqp I h6 so hqp l0



(1) - Eon cdp d6i, cdp lai (Mdu



10/DK) tl6 x6c nhdn



- Td trinh dd ky, dU th6o Quy6t



i5
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LSnh dao + Trich lUc b6n dd dia chinh
+ X5c nh6n viro don c6p lai
+ Lap h6 so trinh Sd Tdi nguy6n vd
MOi trudng quy6t dinh hriy Giay
chring nhdn hodc Trang b6 sung cria
Gi6y chimg nh4n bim6t.
(2) Trucrng hW 2 hd so chua dri diOu



kiQn cAn b6 sung: chuy0n vi€n du th6o
Phi6u y6u cAu bd sung, hoan thien h6
so; ky duyQt cta Ldnh dao (theo quy
chO mQt cfta hodc riy quy6n); chuy6n
B0 phan rnQt cua th6ng b6o cho t6
chric; ti6p nhan h6 so b6 sung; thAm
dinh lai theo Trudrng hqp 1.



(3) Truong h-o.p 3 h6.so khdng du
diOu kiOn: dU th6o Phi€u tu ch6i giAi
quyiSt h6 so. Chuytln Bu6c 3



dinh hty Gi6y chring nhdn hodc



Trang bO sung cria Gi6y chring



nh4n



(2) - Du th6o Phi6u yOu cAu b6



sung, hodn thiqn hd so



- TAm dtng tinh thoi gian



- Hd so b6 sung



(3) Du th6o Phi6u ft ctrOi gihi
.(. , ).quyet no s0



56 TAi
nguy6n vd
Mdi truong



Budc 3 Ky quytlt
dinh hty



LEnh d4o
Sd TNMT



(1) Truong hcr-p h6.so hqp lQ: Ky
quyOt dinh hriy Gi6y chring nhfn.
Chuy6n budc 4
(2) Truong hqp h6 so kh6ng dt diOu



kiQnl ry duyQt Phi6u tu chpi gi6i
quytlt h9 so (ho[c theo ty quydn hoflc
quy ch6 mQt cria). Chuy0n bu6c 6



(l) Quytlt dinh hrly Gi6y chung



nhfln hoflc Trang b6 sung cria Gi6y



chring nhQn da h_i



(2) Phitlu tu ch6i gi6i quytit hd so



da ky



03



Vdn phong
Darg ky
d6t dai



Bu6c 4 In Gi6y
chring



nh4n/Trang



Phong
Dang ky
cdp GCN



In Gi6y chrturg nhQn hoflc Trang b6
sung cta Gidy chirng nh4n



Dg th6o Gi6y chring nhfln hof,c
,tTrang bO sung cia Giay chring



nh6n dd in



01











1.61,



cta GCN
sung



Vdn phong
DAng ky
ddt dai



Bu6c 5 Kf GiSy
chring



nh6r/Trang
b6 sung



cira GCN



Ldnh d4o
V[n phdng



DAng ky
Edt dai



Ky Gi6y chring nh6n hopc Trang b6
sung cria Gi6y chring nhpn;



Dg th6o GiAy chring nhfln hodc



Trang bO sung cria GiAy chung
nh6n ct6 ky



01



VEn phong
Derg ky
ilAt dai



Bu6c 6 Cap nhat
h6 so



Phdng



9ane ry
cdp GCN



- Cap nhat hO so dia chinh, co s0 dfr
rr^ -L, - .
Ileu oat oal



- Lap danh s6ch Gi6y chung nhfln
hodc Trang b6 sung cria Gi6y chimg
nhAn dA bi hriy gii SO TNMT, T6ng
cuc QuAn li, det rlai dti th6ng brio
c6ng khai tr6n trang thdng tin diQn tri.



H6 s0 dia chinh theo th6ng tu
24I2OI4/TT-BTNMT



01



Sd TAi
nguy0n vd
M6i trucrng



Bu6c 7 Tri k6t qu6 BQ phan
m6t cria



TrA k6t qu6 cho t6 chric Gi6y chring nhfln.



(Truong hqp tu cfrOi trO so thi tr6
lai hO so cho t6 chf'c)



H6 scr duqc luu t4i
phdng DIng kV D6t



Phdng Ding W .6p gi6y chrimg nhfn, thdi gian Irru 01 nIm. Sau khi h6t h4n, chuy6n hd so xu6ng tlon vi lrru trfi'cfra VIn
dai Kh:[nh Hda vi luu trirtheo quy rllnh hiQn hinh.



._-_l1.r.ar{ trinh si6 z (Me TTHC: 1.00519+02 - trudmg hg'p hQ gia ttnh, cd nhitn, cQng ddng d6n cu nQp t4i BQ phin mQt crfiz
UBI\D cap huyen)



Ctr quan
dcrn vi



Bu6c
thrSc



hiQn



TOn buric
thgc hiQn



Trrich
nhiQm



thuc hi6n



N6i dung cdng viQc thgc hi6n Bi6u m6u/I(6t qui Thdi
gian



(neny)



Ghi
chr[
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UBND cAp



huyQn
Bu6c I Ti6p nhan



h6 so
BQ phQn



m6t cira



(Tdi khoAn
mQt cria



Chi nh6nh
Vdn phong
Dang ky)



Ki6m tra, ti6p nhfln h6 so theo quy
dinh;



(1) Trucrng hqp h6 scv dAy dri, chinh
x6c theo quy dfnh thi titip nh4n vd in
GiSLy titip nhan h6 so vdL hgn tri ktlt
qu6. Chuy6n hO so dOn Chi nh6nh
Vdn phdng DIng ky dat dai. Chuy6n
buoc 2.



(2) Truong hqp h6 so chua dAy dir,



chua chinh x6c theo quy dinh thi
hu6ng ddn hodn.thiOn, bO sung vir in
Phi6u y€u cAu b6 sung, hodn thiqn ht)



so. Ktit thric quy trinh.



(3) Truong h.qp tu ch6i ti6p nhfln hO



so thi in Phi6u tir ch6i ti6p nhan gi6i
quytit h6 so. Ki5t thric quy trinh.



(1) Gi6y titlp nh.Qn h6 so vd hen tr6
k6t qu6 (m6u sd 01 ban hirnh kem
theo Th6ng tu s6 0ll20l8/TT-
VPCP ngiry 23111/2018).



(2) Phitiu yOu cAu bd sung, hodrn



thipn h6 so (rn6u sO OZ ban hdnh
kdrn theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23ltll20rg).
(3) PhiOu tu ch6i titip nhan gi6i
quytit h0 so (m6u sO O: ban hdnh
kdm theo Th6ng tu sd Oll2OlS/TT-
VPCP ngiry 23ltll201l)
- Dt li€u dugc cQp nhQt tr6n hQ
.. a
tnong.



0,5



Chi nh6nh
Van phdng



DAng ky
d6t dai



Buoc 2 PhAn c6ng,
thAm dinh



.x
no s0



T6 Ddng
ky cdp
GCN,



Ldnh tl4o
Chi nh6nh



PhAn c6ng, kii5m tra h6 so:



(1) Trucrng hqp t h6 so hqp lQ:



+ Trfch luc b6n OO Aia chinh



+ X6c nh4n vdo don c6p l4i



+ Lap h6 so trinh. 56' Tei nguy6n vir
Mdi trucrng quy6t dinh hriy Gi6y
chting nh4n ho4c Trang bO sung cria



Gi6y chring nh4n bi m6t.



+ Chuy6n bu6c 3



(2) Truong hW 2 h6 so chua dt di0u
x ,i



kiQn cdn b6 sung: chuyOn vi6n du thAo



(1) - Don cAp d6i, c6p lai (MAu



10/DK) dd x6c nh4n



- Td trinh dd ky, dU th6o Quy6t
dfnh hty Gi6y chring nhpn ho4c



.ATrang b6 sung cua Gi6y chring



nh4n



(2) - Ds thdo Phi6u yeu cAu b6



sung, hodn thiQn h6 so



3,5











163



s0; ry duyQt cria l_.6nh dao (rheo riy
quy6n ho{c quy ch6 mQt cri'a); chuy6n
e0 phry m6t cria.th6ng b6o cho c6ng
d6n; titip nhdn h6 so b6 sung; thAm
dinh lai theo Trudng hqp 1



(3) Trucrng hqp 3 h6.so khdng dri
diOu ki6n: dU thAo Phii5u tu chdi gi6i
quytit h6 so. Chuyi5n Budc 5



y€u b sung, hoan thi6n h6 - Tam dirng tinh thoi gian
- H6 so b6 sung



(3) Du thio Phi6u tir chOi gi6i
x. , Iquyet no so



56 TEi
nguyOn vd
MOi trucrng



Bu6c 3 Ky quytit
d!nh



LSnh d4o
Sd TNMT



Ky quytit dinh hriy Gi6y chring nhQn
ho[c Trang b6 sung cria Gi6y .frrirrg
nh0n



Quy6t dinh hriy Gi6y chring nhfln
ho{c Trang b6 sung cria GiSy
chtng nhdn dE ky



03



Chi nh6nh
VIn phdng
Darg ky
d6t dai



Budc 4 In Gi6y
chring



nhAn/Trang
b6 sung



cria GCN



fO Dang
ky cdp
GCN



In Gi6y chgng nh4n hoflc Trang b6
sung cria Gi6y chring nhfn;



DU th6o GiSy chring nhdn hoflc
Trang b6 sung cria GiSy chung
nhdn dE in



01



Chi nhrinh
Vdn phdng



Dang ky
ddt dai



Buoc 5 Ky ciSy
chung



nhdn/Trang
b6 sung



cria GCN



Ldnh d4o
Chi nh6nh



(1), Truong hcr-p h6 so hqp l0: Ky
Gi6y chring nhdn/Trang. bd sung cta
GiAy chring nh{n. Chuytin bu6c 6



(2) Trucrng hcy. p hd so kh6ng dri di6u
kiQnl ry duyQt Phi6u ttr ch6i gi6i
quyOt h6 so (theo fy quy€n hodc quy
ch0 m6t cria). Chuyi5n bu6c 7



(l) Gi6y chring nhdn hodc Trang b6



sung cria Gi6y chri'ng nh4n da ky



(2) Phi6u tir ch6i gi6i quytit h6 so



da ky



01



Chi nhrlnh
Vdn phdng



Dang ky



Bu6c 6 Cap nhat
hd so



tO ttrOng
tin luu trfi



+ Cap nh0t hO so dia chinh, co so dfr
liQu <15t dai,



+ L6p danh s6ch Gi6y chring nh4n



HO scl dia chinh theo th6ng tu
2412014ITT-BTNMT



01











1.64



hodc Trang
nhOn da bi
cpc QuAn



hriy grii So



ly ddt dai
cdng khai trOn trang thOng tin di0n
tu.



uac chirngsung
TTNMT ong



de b6oth6ng



dai



Gi6y chring nh4n.



(Truong hqp tu ctrOi trO so thi tri
lai h0 so cho c5 nh6n)



B0 ph0n
mdt cria



TrA k6t qui cho c6 nh6nUBND c6p



huyQn



Bu6c 7 Trd k6t quA



Hd so al|rqc tuu t?i T6 Oeng Ly ciip gi6y chfng nhan, thli gian lnu 01 nim. Sau khi hiit t4q ctruy6n hd sc xu5ng tlon vi luu trft c&a Chi nh6uh



Vnn phdng Dnng kf DAt aai Kh6nh Hda vi luu trii theo quy tlitrh hiQn hnnh.



14.3 euy trinh s6 3 (Mn TTHC: 1.00519,1-03 - trutmg hqp hO gia dinh, ci nhin, cQng d6ng dAn cu nQp tai BQ phfn mQt crfra



UBND cAp xe ncri c6 tt6t)



Ccr quan
tlon vi



Bufc
thqc
hiQn



TOn budc
thqc hiQn



Trich
nhiQm



thr;c hiQn



N6i dung cdng viQc thr;c hiQn gi6u m6u^Gt qui Th0i
gian



(nenv)



Ghi
chri



UBND cAp



xd
Buoc 1 Titip



h0
nh0n
SO



B0 ph0n
m6t ctra



Ki6m tra, ti6p nhfln hO so theo quy
dinh;



(1) Trud'ng ho-p h6 so diy dri, chinh
x6c theo quy dinh thi titlp nhfn vd in
Gi6y ti€p nh4n.hO so vA hgn trA k€t
qu6. Chuy0n. h6 so d6n UBND cdp



huyQn. Chuy6n buoc2
(2) Truong hqp h6 so chua dAy drJr,



chua chinh x6c theo quy dinh thi



(1) GiAy ti6p nhQn h6 scr vir hen tr6
k6t quA (mdu sd 01 ban hdnh kdm
theo Thdng tu sO Oll2018/TT-
VPCP ngity 23 I I I 12018).



(2) Phieu y6u cdu bO sung, hoirn



thien h6 so (m5u sO OZ ban hdnh



kdm theo Thdng tu sd Oll2018/TT-
VPCP ngiry 23111/2018).



(3) Phi6u tu ch6i ti6p nhQn gi6i



02
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hoopg ddn hodn thi6n, b6 sung vd in
Phi6u.y6u cAu b6 sung, hodn thi6n hd
so. KCt thric quy trinh.



(3) Truong hqp tu ch6i ti€p nhan h6
so thi in Phi€u tu ch6i titip nhAn gi6i
quy5t h6 so. K6t thric quyirinh.



quyiSt h6 so (m5u sO Ol Uu, t arrt
kdm theo Th6ng tu s6 \U2Ot8lTT-
VPCP ngiry 23lrll20ll)
- Dt li6u dugc c6p nh6t tr0n hC
,'A
tnong.



IJBND c6p
huyQn



Buoc 2 Ti6p nhAn
h6 so li6n



th6ng



BQ phan
m6t cria



(Tdi khoan
mQt cria



Chi nh6nh
Vdn phdng
Dang ky)



Kitim tra, ti6p nhfln h6 so theo quy
tlinh. Chuy6n hO so ct6n Chi nh6nh
VIn phong ESng ky d6t dai



0,5



Chi nh6nh
VIn phong
Etug ky
dAt dai



Budc 3 Phln c6ng,
th6m dinh



,;.
no so



tO Dang
ky cAp



GCN,
Ldnh dgo
Chi nh6nh
Van phdng



Dang ky



Phdn cdng, ki€m tra h6 so:



(1) Trucrng hqp t h6 so hqp lQ:



+ Trich luc b6n AO Oia chfnh
+ Xic nhfln vdo don c6p lai
+ Lap hO so trinh So Tdi nguy6n va
MOi trulng quyiit dinh hriy Gi6y
chrrrng nh6n hodc Trang b6 sung cria
Gidy chr?ng nh4n bimdt.
+ Chuy6n bu6c 4



(2) Tryonq hW 2 hd so chua dri di6u
ki€n cAn bd sung: chuy€n vi6n dU th6o
Phi6u y6u cAu b6 sung, hoan thi6n h6



duyQt cria LEnh dao (theoSO;



chii cua ch
uy
en



(1) - Eon ) lai u
10/DK) d5 xiic nhdn



- Td trinh dE ky, dU th6o Quy6t
dlnh hty Gi6y chring nhfln hoflc
Trang bO sung cria GiSy chring
nh4n



(2) - Ds th6o Phi6u y6u ciu b6



sung, hodn thiQn h6 scy



- TAm dirng tinh thdi gian
- H6 so b6 sung



a
J 5)











166



B0 ph+ rnQt cria.thdng b6o cho c6ng
ddn; ti6p nhfln hd so bO sung; thdm



clinh lai theo Trudng hqp 1



(3) Truong hqp 3 hii so kh6ng dri



di6u kiQn: dU th6o Phitiu ttr chOi gi6i
quy6t hO so. Chuy6n Bu6c 6



(3) Du. thao Phi6u il ctrOi gihi
quyOt hO so



56 TAi
nguy€n vd
M6i trulng



Bu6'c 4 Ky quytit
dinh



LSnh d4o



56 TNMT
Ky quytit dinh hriy GiSy chring nhfln



hodc Trang bd sung cria Gidy chtng
nh0n



Quytit dinh hriy GiAy chung
hofc Trang b0 sung cria



chring nhan da ky



nh4n
^. ^ulay



03



Chi nhSnh
Vdn phdng



DAng ky
-4. - .



dat dal



Bu6c 5 In Gi6y
chring



nhdn/Trang
.i
bo sung



cta GCN



T6 Dang
ky cdp



GCN



In GiSy chutrg nh4n ho4c Trang bO



sung cria GiAy chimg nhdn;
DU thio GiAy chring nhdn hodc



,lTrang bO sung cta Gi0y chung
nh4n dd in



01



Chi nh6nh
V[n phong



Ddng ky
oat oal



Buoc 6 Ky Gi6y
chring



nhfln/Trang
.A
Do sung



cira GCN



LEnh d4o



Chi nh6nh
Vdn phdng



Ddng ky



(1) Trucmg hqp hO so hsp lQ: Ky Gi6y
chimg nhpn ho4c Trang b6 sung cria



Gi6y chtmg nhfln. Chuy6n bu6c 7



(2) Trucrng hqp hd so khOng du diOu



kiQn: ky duyQt Phi6u tu ch6i gi6i
quytit hO so vd chuy6n budc 8 -



(1) Giay chung nh4n hoflc Trang b0



sung cria Gi6y chring nhQn dA ky



(2) Phi6u ft ch6i giai quyiit ho so



da ky



01



Chi nh5nh
Vdn phdng



Dang ky
ddt dai



Bu6c 7 g0p



h6
nh0t
SO



t6 ttrong
tin luu trir



+ C6p.nhQt h6 so dfa chinh, co so dlr
liQu ddt dai



+ L{p danh sSch Gi6y chung nh4n
hodc Trang b6 sung cria GiAy chring
nhfln dd bi hriy gui So INMT, T6ng
cuc QuAn ly dilt dai d€ th6ng b6o
c6ng khai tr6n trang th6ng tin diqn



HO s0 dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



01











- -:::-/-1._. 
f .,, 
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trt



UBND c6p
huyQn



Budc 8 Tri loi h6
so 1i6n



th6ng



BQ phan
m6t cria



Chuytin .k6t qua liOn th6ng di5n
UBND cdp xE



Gi6y chrlng nh4n



(Trucrng hqp tt cfrOi trO so thi tri
lai h6 so cho c6 nhdn)



02



UBND cdp
xd



Bu6c 9 TrA k6t qui BO phAn



rndt cria
Tri ktit qu6 cho cii nhdn Gi6y chring nh4n.



(Truong hqp tu cfrOi trO so thi tri
lai hd so cho c6 nhAn)



-Ly 
.5p gi6y chfi'ng nhQn, thtri gian lrru 01 nIm. Sau khi tr5t h4n, chuy6n h6 so xu5ng dor11 t luu trfr cria Chi nh{nh



Kh6nh Hda vir luu triitheo quy tllnh hiQn hinh.



Hd so ducrc luu t4i td Olng
Vin phdng Ding kyOdt Aai



15. Thfi tgc Ding kf chuy6n mgc tlich sir dgng ddt kh6ng phAi xin ph6p co quan nhir nu6c c6 thim quydn
- Md TTHC: 1.001980, c6 03 quy trinh
- Thdi gian gidi quy6t t0 ngiy ldm vi€c kii tu ngiy nhan dU hd so hqp 16



- l5'l Quy trinh s6 I (ITHC; 1.00198G01 - thr;c hien diii v6'i t6 cnric 
"6p 



t?i BO phan mQt cria Sd Thi nguy6n vir M6i
truong)



Co'quan
don vi



Buric
thg'c
hiQn



TOn bufc
thur hi6n



Trich
nhiQm



thuc hi6n



NQi dung cdng viQc thr;c hiQn Bi6u m6uiK6t qui Thtri
gran



(ngny)



Ghi
chri



SO Tdi
nguy€n vd
Mdi trudng



Budc 1 Tit5p nhfln
hd so



B0 ph0n
mQt cria



(Tdi kho6n
m6t cria



VEn phong
Dang ky)



Ki€m tra, ti6p nh6n hd so theo quy
dinh;



(1) Truong hqp hO so dAy dt, chinh
xiic theo quy d!nh. thi ti6p nh6n vd in
GiAy ti6p nhdn hd so vd hqn tri k6t
qud. Chuy€n hd so d6n Van phdng



(1) Gi6y ti6p nh6n h6 so vd hen tri
k6t quA (mdu sO Ot ban hdnh kem
theo Thdng tu sO 0l/2018/TT-
VPCP ngity 23 I I | 12018).



(2) Phitiu yOu cAu b6 sung, hodn
thiOn hO s-o (mdu s5 OZ ban hdnh



0 5)
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Edng ky dat dai. Chuy6n bu6c 2.



(2) Trucrng hqp h6 so chua dAy dri,



chua chinh x6c theo quy dinh thi
hu6ng ddn hoan thiQn, bd sung vir in
Phitiuy6u cAu b6 sung, hodn thiOn h6



so. K6t thfc quy trinh.



(3) Trucrng h.qp tu ch6i ti6p nhdn hd



so thi in Phi6u tt ch6i ti6p nhan giii
quy6t hii so. K6t thric quy trinh.



kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngity 23 I I | 12018).



(3) Phii5u tu choi ti6p nhan giAi



quytlt h6 so (mdu sO O: ban hdnh



kem theo Th6ng tu s6 0ll2}18/TT-
VPCP nsiry 23lttlz}rl)
- Df,' li0u dugc cflp nh0t trOn hQ
,A



tnong.



Vdn phdng
Ddng ky
d6t aai



Bu6c 2 Phdn c6ng, 
I



thAm dinh 
Ih6so l



Phdng



lang ky
cdp GCN



Phdn c6ng, ki6m tra h6 so:



(1) Truong hqp t h0 so hqp lQ:



+ X6c nh6n vdro don d6ng ky
+ L{p phitiu. d0 xu6t x6c nhfln bitin
dQng vdo Gi6y chirng nhfln.



Trulng hgp trOn trang a Giay chfng
nhQn kh6ng cdn ddng tr6ng thi In
Gi6y chung nhfln



+ Chuy6n bu6c 3



(2) Trucrng lo.p 2 hd so chua drh di0u
kiQn cdn.b6 sung: chuy6n viOn dr,t



th6o Phi0u yOu cdu bd sung, hodn



thiQn h6 so; ky duyqt cria Ldnh dao
(theo th6m ayVCn quy6t dinh TTHC
hoflc quy chO mQt cria); chuy€n BQ



phdn mdt cria th6ng b6o cho td chirc;
ti6p nhpn hd so bd sung; thdm dinh
lai theo Trudng hqp 1.



(1) Don dang ky ( 09/DK) da



x6c nh6n
- Phi6u d0 xuAt (mdu tu. thi6t 10p)



- Du th6o Gi6y chring nh4n dd in



(2) - Dp th6o Phi6u y6u cAu b6



sung, hodn thi6n h6 so



- TAm dung tinh thoi gian



- H6 so bd sung



(3) Dw thAo Phii5u tu chOi giAi
tit hd so



5 ))
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(3) Trucrng
di6u ki6n: d



3 SO cluhqp kh6ng
th6o leuPh ch6ttru ralob



h6ct 0s Chu B a
Ju0cuyq yen



VEn phdng
DArg ky
tl6t dai



Budc 3 Ky GiSy
chring
nhQn



LSnh tlao (1) Truong hqp h6.so hgp 1€: Ky xrtc
nhfln nQi dung bi€n dQng -ho4c Ky
GiAy chtrng nhfln m6i. Chuytin budc 4
(2) Trucrng hqp h6 so kh6ng ctri di6u
kiQry ky duyQt Phi6u tu ch6i giai
quy6t h6 so (theo thAm quyAn quytit
dinh TTHC ho{c quy ch6 m6t ctia).
Chuy6n bu6c 5



y chring nhan da ky



(2) Phii5u tu ch6i gi6i quy6t h6 so
da ky.



(1) 03



Vdn phdng
Dtug ky
cl6t dai



Bucrc 4 cap
,).
no



nhat
SO



Phdng



9ane ry
cdp GCN



Cap nhat h6 so dia chinh, ccr sd dfr
li6u d6t dai



H6 so ilia chinh theo th6ng tu
24I2OI4ITT.BTNMT



01



Sd TEi
nguy€n vd
M6i trulng



Bu6c 5 TrA ktit qui B0 ph0n
rn6t cria



Tri k5t qu6 cho t6 chric Gi6y chring nhfln



(Truong hqp t* cfrOi trO so thi tr6
lai h6 so cho t6 chric)



H6 so'



phdng ly" trylii 
lh9-tg flu. tv c6n #v ctriarg nh{n, thtri gian lrnr 01 nim. sau khi hilt hen, chuy6n hd so xu6ng tton d lur tr{t cia vin



Dnng kj DAt dai Khdtrh Hda vi tuu fii theo quy ttinh hiQn hiroh.



15-.2 Quv trinh sli z 6,Ia TTHC: 1.00198G02 - trudng hqp ho gia t nh, c6 nhan, cQng tldng dan cu nop t4i Bo phan mQr crfra
UBND cip huyQn)



Co'quan
don v!



Buric
thgc
hiQn



TGn bufc
thgc hi6n



Trich
nhiQm



thgc hiQn



NQi dung c6ng viQc thr;c hi6n Bi6u miu/K6t qui Th0i
gian



(ngny)



Ghi
chri
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UBND c6p
huyQn



Bu6c I Ti6p nhan
hd so



BQ phan
mQt cua



(Tdi khoAn
mQt crta



Chi nh6nh
Vdn phdng
Dang ky)



Ki6m tra, ti6p nhdn h6 so theo quy
dinh;



(1) Truong hqp hd so ddy dir, chinh
x6c theo quy dlnh thi ti6p nhfln vd in
Gi6y tiOp nhfln h0 so vd hgn trA kOt



qu6. Chuy€n hd so d€n Chi nh6nh
Van phdng Ddng ky dAt dai. Chuy6n
buoc2.
(2) Truong hqp hO so chua dAy dri,



chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, bd sung vir in
Phi6u y€u cAu bd sung, hodn thiqn h6
so. Krlt thirc quy trinh.



(3) Truong lqp ttr chdi ti6p nhan hO



so thi in Phi6u tri ch6i titip nhan gi6i
quytit h6 so. Kiit thric quy trinh.



(1.) Giay tit5p nhan h6 so v2r hen tr6
kOt qu6 (mdu sO 01 ban hdnh kdm
theo Th6ng tu s6 Oll2Ol8/TT-
VPCP ngiry 231tl/2018).



(2) Phi6u yOu cAu b6 sung, hoirn



thiqn h6 so (rnAu s6 02 ban hdnh
kdm theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23111/2018).



(3) Phi6u tu ch6i ti6p nhan gi6i
i. , I t 7quy6t hd so (mdu sO 03 ban hdnh



kdrn theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23lrll20tl)
- Dfr' li€u dugc c4p nh4t tr6n hQ
,i



thong.



0,5



Chi nh6nh
Vdn phdng



D6rtg ky
ddt dai



Bu6c 2 PhAn c6ng,
thArn dinh



,l
ho s0



T6 Ddng
ky cdp
GCN



Phdn c6ng, ki6m tra hd so:



(1) Trucrng hqp t hd so hqp lQ:



+ X6c nh6n viro don dang k!
+ Lap phi6u d0 xu6t x6c nh4n bi6n
ttQng vdo Gi6y chring nh4n.



Trubng hgp tr6n trang a G.iay chring
nh4n kh6ng cdn ddng trdng thi In
Gi5y chring nhqn



+ Chuy6n bu6c 3
(2) Truong lrqp 2 h6 so chua dt di€u
kiQn cdn b6 sung: chuyOn vi6n du



(1) Don dang ky (m6u 09/DK) da



x6c nhfln
- Phi6u d0 xu6t (m6u trr thitlt lflp)
- Dg thio GiSy chring nh4n dd in



12) - Dg thao Phi6u y6u cau b6



sung, hodn thiQn h6 so



5 5)
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th6o Ph
thi€n hO



y€u sung, hodn
s0; lqy duyOt cria Ldnh <t4o



(theo thAm quy0n quytit ilinh TTHC
hoflc quy chi5 m6t cua); chuy6n B0
phfln ryQt cria th6ng b6o cho c6ng
ddn; ti6p nh{n hO so b6 sung; th6m
dfnh lai theo Trudng hqp 1.



(3) Trucrng hqp 3 h6-so kh6ng dri
di6u.ki€n: dg th6o.Phi6u tu cfrOi giai
quy6th6 so. Chuy6nBu6c 3



- TAm dtrng tinh thdi gian
- HO so b6 sung



(3) Du th6o Phi6u ft ch6i gihi
.(. , rquyet no s0



Chi nhenh
Vdn phdng
Etug ky
d6t dai



Budc 3 Ky ciSy
chring
nh0n



Ldnh dao (1) Trucrng hgp h6.so hgp lQ: Ky xric
nhdn n6i dung biOn ddng hodc Ky
Gi6y chimg nhfln m6i. Chuytin bu6c 4



(2) Truong hqp h6 so khdng dri di6u
kiQnl ry duyQt Phi6u tri chdi si4i
quy6t h6 so (theo thAm quydn quy6t
dinh TTHC ho{c quy ch6 mdt cria).
Chuytin budc 5



(1) chring nh6n d6 ky



(2) Phi6u tri ch6i giai quytit h6 so
da ky.



03



Chi nhrinh
Van phong
Dang ky
d6t dai



Budc 4 cap
,).
no



nhat
SO



16 tnong
tin luu trt



Cap nhat h6 so dia chinh, co sd dft
hQu d6t dai



HO s0 dia chinh theo thdng tu
24/2OI4ITT-BTNMT



01



UBND c6p
huyQn



Budc 5 T16 k6t qu6



Dino k'f .4rl



BQ phan
m6t cria



ei6v chfqre n



T16 k6t qui cho c6 nhdn Gi6y chring nh4n.



(Trucrng hgrp tu ctrOi trO so thi tr6
lai hd so cho cri nh6n)



T6 luu 01 nIm. Sau t<tri triit luu trfr cria Chi nhrinh
luu thcri tlonH6 scr h6 so
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VIn phdng DIng lcf t dai Khrlnh Hda vi luu trit theo quy tlinh hiQn hhnh.



15..3 euy trinh s6 3 (Mi TTHC: 1.00f980-03 - trudmg hqp h0 gia tlinh, c6 nhin, cQng ttdng din cu nQp t4i BQ ph$n mQt cfra



uBIrtD cip xi noi c6 tlit)



Co quan
tlon vi



Bufc
thgc
hiQn



TOn bu6c
thgc hiQn



Trich
nhiQm



thrlc hiQn



N6i dung c6ng viQc thr;c hiQn ei6u miu/K6t qui Th0i
$an



(neny)



Ghi
chti



UBND c6p
xE



Buoc I Ti6p nh4n
h6 so



BQ phan
mQt cria



Ki6m tra, ti6p nhdn h6 so theo quy



dinh;



(1) Trucrng hqp hO so dAy dri, chinh
x6c theo quy dinh thi ti6p nh6n vd in
Gi6v ti6o nh6n hO scv vir hen tri k6t



JL



qu6. Chuy6n. h6 so d0n UBND cAp



huyQn. Chuy0n bu1c 2



(2) Truong hqp hii so chua dAy dt,
chua chinh x6c theo quy dinh thi
hu6ng d6n hoan.thiQn, bO sung vd in
Phitiu yOu cAu b6 sung, hodn thiqn h6



so. K€t thric quy trinh.



(3) Trucrng h.qp tt ch6i ti6p nhfln hO



so thi in Phi6u tu ch6i titip nhan gi6i
quyiit h6 so. Krit thric quy trinh.



(1) GiAy ti6p nhan hd so vir hen tr6
k€t quA (mAu sd 01 ban hdnh kdm
theo Th6ng tu sO, O ll2Ol8/TT-
VPCP ngiry 23llll20l8).
(2) Phi0u yOu cdu b6 sung, hoirn



thiQn h6 so (mdu s6 02 ban hdnh



kdrn theo Th6ng tu sO Oll2O18/TT-
VPCP ngity 23 I | | 12018).



(3) Phi0u tu ch6i ti6p nh4n gi6ir 'r " s5o3banhdnhquyet no so (mau
kdm theo Th6ng tu s6 0112018/TT-



VPCP ngity 23llll20ll)
- Dir li6u dugc cpp nhat tr6n h€
.i



thong.



02



UBND cAp



huy€n
Budc 2 Titlp nhan



hd so li6n
thdng



BQ phan
mOt cria



(Tdi kho6n
m6t cria



Ki6rn tra, ti6p ntran h6 so theo quy



dinh. Chuy0n h6 so d6n Chi nh6nh
Vdn phdng Dang ky d6t dai



H6 so gi6y 0,5
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Chi nh6nh
Vin phdng
Edng ky)



Chi nhrinh
Vdn phdng



Dang ky
cl6t dai



Bu6c 3 Phdn c6ng,
th6m dinh,x



no so



T6 Oang
lcy cdp
GCN



Phdn c6ng, ki6m tra hd so:



(1) Truong h-ry-p t h6 so hqp l0:
+ X6c nhfln vdo don dang ky
+ Lap phitiu it€ xu6t x6c nhdn bi6n
ddng vdo Gi6y chring nh6n.



Trudng h-o. p trOn trang a Gi6y chring
nhfln khdng cdn ddng trdng thi In
Gi6y chring nhfln
+ Chuy6n bu6c 3
(2) Trucrng f,qp 2 h6 so chua dri di6u
ki6n c6n b6 sung: chuyOn viOn dg
th6o Phi6u yOu cAu b6 sung, hodn
thi6n h6 so; ky duyQt cria Ldnh d4o
(theo th6m quy0n quy6t dinh TTHC
hodc quy ch6 rnQt cira); chuyen B0
phpn mQt cria thdng b6o cho c6ng
ddn; ti6p nhan h6 so bd sung; thAm
dinh lai theo Trulng hqp l.
(3) Truong hqp 3 h6. so kh6ng dri
di6u.kiOn: dg th6o.Phitiu tu chOi giai
quytit h6 so. Chuy6n Bu6c 3



(1) Ecrn ddng ky (rn5u 09iDK) da
xilc nhdn
- Phi6u de xuit (m5u tu thi6t tap)
- DU th6o Gi6y chring nh6n dd in



(2) - Du th6o Phi6u y6u c6u b6
sung, hodn thiQn h6 so



- Tam dung tinh thoi gian



- H6 scy b6 sung



(3) Du th6o Phi6u tt chOi gihi
quytit h6 so



5 5



Chi nhdnh
Vdn phdng
Ding ky



Bu6c 4 Ky Gi6y
chring
nh0n



LEnh dao (1) Truong hqp h6.so hqp lQ: Ky x6c
nhAn n6i dung bi6n ddng -ho[c Ky
GiAy chring nhfln mdi. Chuy6n budc 4



chring nhdn d5 ky(1) 03
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dinh TTHC hoic
t,



unuyen Duoc )



thAm a.uVOn
quy chO m6t



kh6ng dt
tu ch6i gi6i



(theo



2 T h h SO( ) rudng qp
Phieukien duyCtry



h6 Ctet SO vquuyq
cua)



(2) PhiCu tu choi giai quy6t h6 so



da Kv.



ddt dai



01H6 s0 dia chinh theo th6ng tu
2412014/TT-BTNMT



Cflp nhflt hd so dia chinh, co sd dt
-4. - .



lreu dat oal
Bu6c 5 C4p nhpt



h6 so



fO thOng
tin luu trfr



Chi nh6nh
Vln phdng



EAng ky
a6t cai



02Gi6y chfng nhQn.



(Truong hqp tu cnOi frO so thi tri
lai h6 so cho c6 nhdn)



B0 phOn



mQt cira
Chuy6n .ktit qua lien th6ng dtln
UBND cdp xd



UBND cdp
huyQn



Budc 6 Tri loi h6
so 1i6n



thdng



Gi6y chting nh4n.



(Truong hqp tu cnOi fr6 so thi tri
lai hO so cho c6 nhAn)



Tri k6t qui cho c6 nh6nBudc 7 TrA k6t qud B0 ph0n
rn6t cria



UBND c6p
XA



Hd sd atuo. c luu t4i T6 Deng kf cdp giiy chrimg nh$a thiri gian lnu 01 nim. Sau khi hi6t hgn, cUuy6n hii so xu6ng tlan vi luu trii cfra Chi nh6nh



Vin phdng Ding ki Dit tlai Kh6nh IIda vi lmr trft theo quy t[nh hiQn hinh-











).sfiflttsl/ ;-j .xrr\.
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16. Thri tgc chuy6n nhugng o5r, tIAu tu lir gi5 tri quydn sir dgng tl6t
- Ma TTHC: 1.001009, c6 01 quy trinh
- Thdi gian gi6i quy6t 10 ngdy k6 tu ngay nhfln dt hO so hqp lQ



Co quan
tlon vi



Bufc
thgc
hiQn



TGn bufc
thgc hiQn



Tnlch
nhiQm



thgc hiQn



NQi dung c6ng viQc thqc hiQn Bi6u m6ufl(6t qui Th0i
gran



(ngny)



Ghi
chri



S& Tdi
nguyOn vd
MOi trucrng



Budc 1 Titip nh6n
,;.
no s0



BQ phan
mdt cria



(Tdi khodn
mdt cria



Vdn phdng
Deng ky)



Kii5m tra, liL6p nhpn h6 so theo quy
dinh;



(1) Trucrng hqp hd so dAy rtri, chinh
x6c theo quy din\ thi titip nhfln vd in
Gi6y ti6p nh4n h6 so vd hen trA k6t
qu6. Chuy0n hO so d6n Vdn phdng
Ddng ky d6t dai. Chuy6nbu1c 2.



(2) Truong hqp hd so chua rtAy dti,
chua chinh x6c theo quy dinh thi



!"qle d6n hodn thiQn, bd sung vh in
Phi6u.y6u cdu b6 sung, hodn thiQn h6
so. KCt thric quy trinh.
(3) Trucrng h.qp tri ch6i tiifp nhfln h6
so thi in Phi0u tri chdi ti6p nh6n gi6i
quy6t hd scy. KCt thric quy trinh.



(D Gi6V ti6p nhan hO so vd hsn tri
k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu s5 \U2Ot8lTT-
VPCP ngiry 23/lll20t8).
(2) Phi6u yOu cdu b6 sung, hodn
thiQn hd so (m6u s6 OZ ban hdnh
kdm theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 23ltt/20r8).
(3) PhitSu tu ch6i titip nhan gi6i
quy6t hO so (m5u sO Ol ban hdnh
kdm theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23/11/2011)



- Dir liQu duoc cap nhat tr6n hQ



thdng.



0,5



Vdn phdng
EArg ky
dAt dai



Bu6c 2 Phdn c6ng,
th6m dinh,x



no sCI-



chuyCn
thdne tin



Phdng



95"g t y
cdp GCN



Phdn c6ng, ki6m tra h6 so:



(1) Truong ho. p t h6 so h-o. p lQ:



+ Chuyiin th6ng tin <lia chinh c16 x5c
dinh nghia vq tdi chinh.



(1) Phi6u chuy6n th6ng tin dia
chinh da ky (m6u OI/LCHS Th6ng
tu 8 8/20 | 6 ITTLT IBTC-BTNMT)



)5











L76



dia chinh Truong hqp ddt tr6n tlia bdn Khu
kinh t0 Vdn Phong thi chuy€n thdng
tin d6ng thoi cho Cr;c Thu0 tinh vd
Ban Qudn ly Khu kinh t6 V6n phong;



+ Chuy6n buoc 3



(2) Trucrng |rqp 2 h6 so chua dri di6u
kiQn cdn.b6 sung: chuyen vi6n dq
thio Phi6u y6u cdu bd sung, hodn
thi€n h6 so"; ky duyQt cria LEnh d4o
(theo thArn ayvcn quy6t dinh TTHC
ho{c quy ch6 mQt cria); chuyOn Bd
ph4n mQt crrra th6ng b6o cho t6 chric;
titip nhan bO sung; thAm dinh lai theo
Truong ho_p 1.



(3) Truong hap 3 h6.so kh6ng dt
rtiAu kiqn: du th6o Phi6u tir ch6i giai
quytit h0 so. Chuy0n Buoc 7



(2) - Drr thAo Phii5u ydu c6u b6



sung, hodn thi6n hd so



- T?m dirng tinh thdi gian



- HO so b6 sung



(3) Du thAo Phi0u tt ch6i gi6i



quytit hd so



Cuc Thuti/
Ban Qu6Ln



ly zurg
kinh t0



Vdn Phong



Bu6c 3 X5c dinh
nghia vu
tdi chinh



C6ng chric
Cpc Thu6/
Ban Quin



ly Khu
kinh t6



Vdn Phong



X6c dinh vd ban hdnh th6ng b6o thu
nghia vU tdi chinh



Truong hgp d6t tr€n dia bdn Khu kinh
t6 VAn Phong thi Ban Qu6n ly.Khu
kinh t€ Vdn Phong vd Cpc ThuO ban
hdnh th6ng b6o nghia vU tai chinh
theo quy dinh



Thdng b6o nghla vp tdi chinh 04



Sd Tdi
nguy6n vd
M6i trudng



Bu6c 4 ThUc hi6n
nghia vu
tdi chinh



B0 phOn



mQt ctra
(Tdi khoin



Nguoi sri dpng dAt thuc hiQn nghia
vu tdi chinh, n6p chring tu cho BQ



phfln mQt cria



Dung
tinh
thdi











''.-_,8.. 
r- r-i"1oi/ :/i
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VIn phdng
Dang ky)



glan



Sd TEi
nguy6n vd
MOi truong



Bu6c 5 Tirip nhQn,:.
Do sung



B0 ph0n
m6t cria



Ti6p nhdn b6 sung hO so chring ru
thUrc hi0n nghia vq tdi chinh



Chring tir thgc hiQn nghia vu tdi
chinh



50,



VEn phong
DAng ky
d6t dai



Bu6c 6 In Gi6y
chring
nh4n



Phong



95"g t y
cdp GCN



LAp phitiu rl0 xu6t x6c nhdn bi6n
d01g vdo Gi6y chring nhAn ho{c in
Gi6y chung nhdn m6i



- Phi6u cl6 xu6t (m6u tu rhiist tap)



- Dg th6o Gi6y chring nhfln dd in



01



V[n phong
DArg ky
ddt dai



Budc 7 Ky Gi6y
chring



, nhdn



LEnh dao,
Phdng



9a"e ry
cdp GCN



(1) Trucmg ho.p h6 so hqp lQ:



+ Ky x6c nh4n nQi dung bitin d6ng
hoflc Ky Gi6y chfng nh4n mdi
+ Cap nh6t hd so dia chinh, co sd dft
HQu d6t dai
+ Chuytin budc 8



(2) Trucrng hap hd so kh6ng dri di6u
kiQnl ky duyQt Phi6u tu ch6i giai
quy6t h6 scy (theo th6m quydn quy6t
dinh TTHC ho4c quy ch6 m6t cria).
Chuyr5n budc 9



(1) - GiSV chring nhan da ky
- HO so dfa chinh theo th6ng tu
24I2O14ITT-BTNMT



(2) Phitiu tu ch6i giai quy6t h6 scy



da bi.



I 5



Sd TAi
nguy€n vd



MOi trudng



Bu6c 8 T16 k6t qu6 B0 ph0n
m6t cria



Trd ki5t qui cho t6 chric Gi6y chung nhdn.



(Truong hcr-p tu cfrOi frO so thi trd
lai hO scy cho tO chric)



Hd so
phdng



gq" lTl?l th9,C Dnng kf cdp gi6y chrfing nh$n, thdi gian luu 01 nim. Sau khi h6t h4n, chuy6n h6 so xu6ng don vi lr.u trii cta vin
Dnng kf Dit tlai Khdoh Hda vi llnr trii theo quy tlinh hiQn hAnh.
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17. Thi tgc X6c nhin ti6p trlc sri dgng tl6t n6ng nghiQp cta hQ gia ttinh, ci nhin khi h5t h?n sir dgng ttAt di5i vt6ri



trutrng hqtr c6 nhu ciu
- ME TTHC: I .004206, c6 02 quy trinh
- Thoi gian giii quy6t 05 ngiy lim vi€c kd tu ngdy nh4n tlt hd so hgp Ie



rz.l eiy tri-nrr 
"6 



i Gvra rrircr t.00420G01 - truong hqp hQ gia ttinh. c6 nb6n, cQng tldng din cu nQp Qi BQ phin mQt



cua lIBIrlD cip huyQn)



Ghi chfiTh0i
gran



(nenv)



Bi6u miu/I(5t quiNQi dung cdng viQc thr;c hiQnTrich
nhiQm



thrpc hiQn



Bufc
thgc
hiQn



TGn bufc
thr;c hiQn



Ccr quan
rlon vi



50,(1) Giay ti6p nhan hd so vd hen tr6
ktit qui (m6u sO 01 ban hdnh kem
theo Th6ng tu s6 Oll20l8/TT-
VPCP ngity 23 I 11 /20 1 8).



(2) Phi0u yOu cAu bO sung, hodn



thiQn hO so (m6u sO OZ ban hdnh



kdm theo ThOng tu s6 Oll2OlS/TT-
VPCP ngity 23 I | | 120 l8).



(3) Phitiu tu chdi titip nh4n giai
quytit hti scv (rn6u sO 03 ban hdnh



kdm theo Th6ng tu sO 0ll2}18/TT-
VPCP ngity 23llll20ll)
- Dir liqu dugc c4p nh4t tr6n hQ



th6ng.



B0 ph0n
mdt cua



(Tdi khodn
m6t cria



Chi nh6nh
Vdn phong
Dang h.i)



Ki€m tra, tiOp nhfln h0 s0 theo quy



<tinh;



(1) Trucrng hcr-p hO so dAy dri, chinh
x6c theo quy dinh thi tii5p nhf,n vd in
Giay tiep thfln hd so vd hgn tr6 k6t
qu6. Chuy€n h6 so dOn Chi nh6nh



Vdn phong Edng ky dat dai. Chuy6n
buoc2.
- Trucrng hW 2 hO so chua ilir didu
kiQndAy dri, chua chinh x6c theo quy



dinh thi hufng. d6n hodn thiqn, bO



sung vd in Phi6u y.0u ciu b6 sung,



hodn thiqn h6 so. KCt thric quy trinh.



(3) Trucrng h.qp tu ch6i ti6p nhan hd



so thi in Phi6u tu ch6i ti6p nhpn gi6i
quytit h6 so. K6t thric quy trinh.



Buoc 1 Ti6p nhan
h6 stv



UBND c6p
huyQn



01(1) - Eon dang [i ( 0elDK)tO Dang Phdn c6ng, ki6rn tra h6 so:Bu6c 2 PhAn cdng,Chi nh6nh











Z .v
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Vdn phdng
Dtug ky
<tdt dai



th6rn dlnh
,l
no s0



ky c6p
GCN



h-op



o d€n
l9
oe



x6c nhdn.



Chuytin budc 3



(2) Trucrng h-o. p 2 h6 so chua dt didu
kiQn cAn bd sung ho{c khdng dri di€u
kiQn: dU th6o. Phi6u y6u cAu b6 sung,
hoin thiQn h6 so ho{c Phi6u tu ch5i
gi6i quytSt hd so. Chuy0n budc 6



(1) T"qe
Chuy6n h6 s



hodc vdn b6n grii UBND
- Hd so di6n tu



pxa



(2) DU th6o Phi6u y€u ciu bO sung,



hodn thi€n h6 so hoflc Phitlu tu ch6i
x.. :glat quyet no s0.



UBND cdp
xd.



Budc 3 X6c nh4n
h6 so



C6ng chric
dia chinh



xdlphucrirg



X6c nh4n hQ gia tlinh, c6 nh6n dang
truc ti6p sri dpng OAt OC s6n xu6t
ndng.nghiQp md chua c6 quy5t dinh
thu hdi d6t cria c0 quan nhd nu6c c6
th6m quy6n.



- Ecrn d6ng ky (m6u 09/DK) hoac
dg th6o vdn bdn x6c nhdn (m6u.tg
thi6t tap)



- H6 so di6n tri



1,5



UBND cAp



xI
Bu6c 4 DuyQt x6c



nh0n
LEnh d4o



xdlphucrng
+ Ky duygt x6c nhdn
+ Chuy6n hO so d6n Chi nh6nh Vdn
phdng Edng ky d6t aai.



- Dcrn ddng ky (m6u 09/DK) ddxdc
nh4n ho{c Vdn bin x6c nhdn da ky
- H6 so diQn tu



0,5



Chi nhrinh
VIn phong
DArg ky
rl6t dai



Bu6c 5 Ki ci6y
chring



nhfln, cdp
nhflt h0 so



T6 D[ng
ky cdp
GCN,



Ldnh dao
Chi nh6nh,
tO ttrOng
tin luu trtr



(1) Trudng hgp hO so hgrp l0:
+ LOp phiilu dC xu6t x6c nh6n bi6n
dQng vdo Gi6y chring nhdn



Trudmg h-o. p tr6n trang a G.iAy chring
nhAn kh6ng cdn ddng tr6ng thi In
Gi6y chring nhfln
+ Ky x6c nhfln n6i dung bi6n d6ng
hofic Ky Gi6y chring nh4n m6i
+ C0p nhOt hO so dia chinh, co sd dt



(1) - Phieu d€ xu6t (m6u tu thi(lt
l0p)



- Dr,r.thAo GiSy chring nhdn rld in
- Gi?y chring nhAn t15 kf
- HO so dia chfnh theo th6ng tu
24I2OI4ITT-BTNMT
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(2) Phieu y0u cAu bo sung, hodn



thiqn h6 so hoflc Phi6u tir ch6i giai



quy6t hO so da ky.



+ Chuy0n bu6c 6



(2) Truong hqp h6 so chua dir didu



kiQn hopc. kh6ng dri di6u kiOn: [i
duyQt Phi6u y6u cAu b6 sung, hodn



thiqn h6 so (tri lai hO so(r) ) hoflc



Phii5u tri ch6i gi6i quy6t hti so (theo
. 7 ). l,



thdm quyOn quy6t dinh TTHC ho{c
quy ch6 mOt cria). Chuyiln bu6c 6



liQu dai



Gi6y chung nh4n.



(Trucrng hqp tt cfrOl frO so thi tri
lai hO so cho c5 nhdn)



Tri kiit qui cho cd nhdnTri k6t qu6 B0 ph0n
mQt cria



UBND c6p
huyQn



Bu6c 6



Hd sc tluu. c lrru 14i T6 Oang ty c6p gi6y chrftng nhfn, thdi giatr hru 01 nim. Sau khi n6t h4n, cnuy6n hd so xu6ng tlcn v! luu trii cta Chi nhinh Vin
phdng DIng hi O6t dai Khrlnh Hda vi luu triitheo quy tlinh hiQn hirnh.



17.2 euy trinh s6 z 1ua ttltc: 1.00420642 - trudmg hqp hQ gia itinh, cd nhin, cQng tl6ng din cu nQp t4i BQ phin mQt crla



UBND cdp xe ndi c6 d6t)



Ccr quan
tlon vi



Bufc
thgc
hiQn



TOn bu'6c
thr;c hiQn



Tr6ch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn gi6u m6u/K5t qui Th0i
gian



(ngnv)



Ghi chf



UBND c6p
xd,



Bu6c 1 TiCp
h6



nh4n
SO



B0 phan
mQt cua



Ki6m tra, ti6p nhdn hO so theo quy
dinh;



(1) Trucrng hqp hd so dAy dt, chinh
xiic theo quy dlnh thi titip nhdn vd in
Gi6y ti6p nh0n h0 so vir hgn tr6 k6t



(1) GiAV tiiip nhan hd so vd hsn trA
k0t qui (mdu sd 0i ban hdnh kdrn



theo Thdng tu sO Oll20l8/TT-
VPCP ngiry 23111/20i8).



Phi6u cAu bO s hoirn



05- )'
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qu6. Chuy6n budc 2



(2) Trucrng h-o. p h6 so chua dAy dri,
chua chinh xiic theo quy ilinh thi
hu6ng d5n hodn thiQn, b6 sung vd in
Phi6u.y€u ciu bd sung, hodn thi6n hO
so. KOt thric quy trinh.
(3) Trudng hqp tu chdi ti6p nhan h6
so thi in Phi6u tu ch6i titipnhfln gi6i
quytit hd so. Ki5t thric quy trinh.



thi6n h6 so (rn6u s6 02 ban hdnh
kdm theo Th6ng tu s6 0t/20t8/TT-
VPCP ngiry 23llll20r8).
(3) Phi6u ttr chdi titip nh6n gi6i
quytlt h6 so (mdu sO Ol ban hdnh
kdrn theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23l1ll20ll)
- Dfr li€u dugc cdp nhdt tr6n h0
thdng.



UBND c6p
xd



Bu6c 2 X6c nhpn
,l
no s(I



C6ng chric
dia chinh



xdlphuong



Xilc nh6n h-6 gia dinh., cii.nhdn dang
truc tiOp sri dung dar de sdn xuAt
n6ng.nghiQp md chua c6 quy6t dinh
thu hdi ddt ci,r- c0 quan nhi nu6c c6
thAm quy6n;



Dcrn ddng ky QnAu 09/DK) hof,c du
th6o VIn b6n xiic nhfln



01



UBND c6p
xE



Budc 3 Duy6t x5c
nhfln



LEnh d4o
xdlphudng



Ky duyQt xiic nhfln. Chuyi5n budc 4 - Eon rldng ky (m6u 09/DK) dd.xttc
nh{n ho5c V5n b6n xilc nh6n dA ky



0 5)



UBND c6p
xd,



Budc 4 Chuy0n hO



SO



B0 ph0n
mdt cria



Chuy6n h6 so dtin UBND c6p huy€n H6 so gi6y 02



UBND c6p
huyCn



Bu6c 5 Ti6p nh{n
h6 so li6n



th6ng



BQ phan
mQt cria



(Tdi kho6n
mQt cta



Chi nh6nh
Vdn phdng
Eang ky)



Kitirn tra, ti5p nhan h6 so theo quy
dinh. ChuyCn h6 so d6n Chi nhAnh
Vdn phong EIng ky d6t dai



0 5)



Chi nhrinh Budc 6 Ph6n c6ng, T6 oang Ki6m tra hO so (1)
,_



Phi€u d0 xu6t (m6u u thi0t
1 ) 5











1,82



Van phdng
DAng ky
dAt dai



thdm dinh
.l
ho so



lcy cdp
GCN



(1) Truong h-o. p t hO so hqp lQ:



+ Lflp phiilu dC xu6t x6c nh4n bi6n
<lQng vdo Gi6y chring nh4n



Trulng hqp trOn trang a G.idy chring
nh{n kh6ng cdn ddng trdng thi In
Gi6y chring nhfln



+ Chuy6n budc 7



(2) Trucrng hqp h6 so chua dir didu
kiQn cdn b6 sung hoflc kh6ng dir diOu



kiQn: dy th6o Phi0u y6u cdu bd sung,



hodn thiQn h6 so hoic Phi0u ttr ch6i
gi6i quyiSt hd so. Chuy6n budc 7



l0p)
- Du th6o GiAy chri'ng nh4n dd in



(2) DU th6o Phi6u yOu c6u bd sung,



hodn thiqn hO so hoac Phi6u tt chdi
i. , I



glar quyet no s0



Chi nh6nh
Van phdng



Ddng [f
d6t dai



Budc 7 Ky ci6y
chirng



nhfn, cflp
nhdt hO so



LInh tlqo
Chi nh6nh,
fO fhOng
tin luu trt



(1) Trucrng hqp hO so ho.p lQ:



+ Ky x6c nhfln n6i dung bitin dQng



hoflc Ky Gi6y chimg nhdn mdi.



+ Cflp.nhat h6 so dia chinh, co sd dir
liQu d6t ttai



+ Chuy€n bu6c 8



(2) Trucrng hqp hO so chua dri didu



kiqn hoac. khdng dri di6u ki6n: kY



duyQt Phi0u y6u c6u bd sung, hodn



thiqn hit so (tra lai h6 so(r) ) hoflc



Phi6u tu ch6i gi6i quy6t hO so (theo



thAm quy6n quy6t dinh.TTHC hoflc



quy chO mQt cria). Chuy0n bu6c 8



(1) - y chring nhan da h.f
- HO scv dia chinh theo th6ng tu



2412014ITT-BTNMT



(2) Phi6u yOu cAu b6 sung, hodrn



thiOn h0 so hoac Phi6u tu chdi gi6i



quytit htr so da ky



01 0 Khodn 5



Diiu 12
qycr ai*
09/2021/



QE-UBND
ngqy
23/8/202 I



UBND c6p
huy0n



Buoc 8 T16loi hO



so li6n
BQ phan
m6t cria



Chuytin .k6t qua liOn th0ng dtin
UBND cdp xd



Giay chring nh4n 02
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thOng



IIBND c6p
xd



Bu6c 9 T16 kOt qud BQ phfn
mQt cria



T16 ktlt qui cho c5 nhdn GiSy chring nhQn.



(Truong hqp tu cfr6i frO so thi tr6
lai hd so cho c6 nhdn)



H6 scr du-ry. c luu t4iT6 Oeng ky.6p
phdng Ding tcy O6t dai Kh:inh Hda



gi6y chrfrng nhfn, thtri gian luu 01 nIm. Sau mi hiit h4n, chuy6n h6 scrxu5ng don t luu trir cria Chi nh6nh VIn
vi luu trirtheo quy tlinh hiQn hirnh.



18. Thri tqc Gia h4n sfr dung tl6t n6ng nghiQp cfia ccr s& t6n gi6o
- Ma TTHC:1.004217, co 0l quy trinh
- Thoi gian gi6i quyer 07 ngdy ldm vi6c k6 tu ngdy nhan dri h6 so hqp l0



Ccr quan
tlon vi



Bufc
thgc
hiQn



TOn buric
thgc hiQn



T16ch
nhiQm



thgc hi6n



NQi dung c6ng viQc thgc hiQn fi6u miu/t<6t qui Thdi
$an



(ngny)



Ghi chri



S& TAi
nguy6n vd



MOi trucrng



Bu6c i Ti6p nh6n
h6 so



B0 ph6n
m6t cria



Kitim tra, ti6p nh{n h6 scr theo quy
dinh;



(1) Trucrng hap h6 so dAy dri, chfnh
x6c theo quy dinh. thi titip nhfln vd in
Gi6y ti6p nhan hd so vi hEn tri k5t
qua.-Cnuy€n hd so d6n Chi cpc euAnl! detdai. Chuyi5 n bu6c 2.



(2) Truong hqp hO so chua ddy dri,
chua chinh x6c theo quy dinh thi
huo.ng ddn hodn thiQn, b6 sung vd in
Phi6u y6u cAu b6 sung, hodn thiOn hd
so. Ktit thric quy trinh.



(f Gi6y titip nh.an h6 so vd hen tri
kOt qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO OII2O18/TT-
VPCP ngiry 23ll1l20lS).
(2) Phii5u y6u ciu b6 sung, hodn
thiQn hd so (m6u sO OZ Uan nanh
kdm theo Th6ng tu s5 TU2TtglTT-
VPCP ngiry 2311t/2018).
(3) Phi6u tu ch6i titlp nhan gi6i
quy6t h6 so (m6u sO O: ban hinh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llll20ll)



0,25











1,84



(3) Truong h.qp tir ch6i titip nhan hO



so thi in Phi6u tt ch6i ti€p nhan giii
quy6t hO so. K6t thfc quy trinh.



- Dt liQu dugc c4p nhft tr6n hQ



th6ng.



56 TAi
nguy6n vd
M6i trucrng



Buoc 2 ThAm dinh
.x



nhu cau su
dpng d6t



Chi cpc



Quan ly
-4. -dat dal



Tham muu gi6i quy6t h0 so trinh
l6nh dao Sd TNMT duyQt hO so dC



trinh UBND tinh



1 ) 5



56 TAi
nguy0n vir
M6i trucrng



Budc
2.1



Phdn c6ng
A.glal quyet



h6 so



Ldnh d4o



CCQLDD
Giao chuyOn vi6n giAi quy6t h6 so Giao viQc tr0n phAn mdm 0,25



Sd TAi
nguyOn vd
M6i trucrng



Bu6c
2.2



Gi6i quy6t
h6 so



ChuyCn
vi€n Chi



cuc QLDD



Tham muu hO so, thAm dinh nhu cAu



sri dpng d5t (tam dting h6 so tr0n hQ



th6ng theo thoi gian quy dinh)



(1) Truong hc1p hO so hqp lQ:



+ DU th6o to trinh vir quyiSt dinh gia



han su dung d6t trinh UBND tinh
quytit dinh gia h4n sri dpng d6t.



+ Chuy0n buoc 2.3



(2) Truong hqp h6 so chua di diAu



kiQn c6n bd sung ho4c khdng dri diOu



kiOn: du th6o. Phi6u yOu cdu b6 sung,



hodn thiQn h6 so hoac Phi6u tu' chdi
gi6i quytit hO so. Chuy6n buoc 2.3.



(1) Du th6o to trinh vh du th6o



Quy0t dlnh gia han str dung d6t



(m6u 13/DK Th6ng tu sO



2412014ITT-BTNMT)



(2) DU th6o Phii5u yOu cAu bd sung,



hodn thiQn h6 so hoac Phi6u tir ch6i
(., I



glal quyet no so



01



56 TEi
nguyOn vd
M6i trudng



Buoc
2.3



Kitim tra
hO so, trinh



ldnh d4o
S6



Ldnh d4o



CCQLDD
(1) Truong hqp hd so hqp lQ: Kitln
tra nQi dyrg td trinh, nQi dung dP



th6o Quy0t dinh.



(2) Trucrng h-o. p h6 so chua dir didu



(1) Du th6o to trinh d5 duqc kf
nhtty, dg th6o Quytit dfnh.



(2) Phitiu yOu cAu b6 sung, hodn



0,25
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ki9n sung
--, IKlen: l(lem tra b6



ttsung, hodn thiQn
ctr5i giai quytit h6 so



thiQn so hodc tu gi6i
quytit hO so da ky nh6y



Sd TEi
nguyOn vd
M6i truong



Bu6c 3



I



Ky.duyQt
hd so



Ldnh c14o



S6 TNMT
(1) 5y duyQt hd so trinh UBND tinh
quy6t dinh gia h4n sri dung d6t.



(2) Trucrng h-q p h6 so chua dri di6u
kiQn cAn bd sung hoflc kh6ng ihi di6u
kiOn: ky duyQt Phi6u y6u ciu b6
sung, hodn thiQn h6 so (tr6 lai h6



-tgt', ) hoac Phi{lu tir ch6i gi6i quyrit
hO s0 (theo quy ch6 mQt cria).
Chuytin bulc 7



(1) Td trinh d5 duyQt vd du th6o



Quytit dinh gia han sri, dung d6t dE



dugc lri, rhfy.
(2) Phieu y6u cAu bd sung, hodn
thi6n h6 so hoac PhitSu tir chdi gi6i
quy6t hd so da ky



t



0,5 (1) Khadn 5
Diiu 12



QuyAt dinh
09/2021/



8D-UBND
ngay
23/8/2021



UBND
tinh



Buoc 4 quyet Ointr
gia han sri
dpng d6t



I-IBND
tinh



Ky quyiSt dinh gia han sri dung d6t Quytit dinh gia han sri dung d6t
(m6u l3iDK Th6ng fi 24l2Ol4lTT-
BTNMT)



03



UBND
tinh



Budc
4.r



Ti0p
h6



nh4n
SO



B0 ph0n
m6t cria



Ti6p nhAn, chuy6n h6 so cho chuy0n
vi€n theo ph6n c6ng cria Vdn phdng
UBND tinh



0.25



IIBND
tinh



Budc
4.2



ThAm tra,x
no s0



ChuyCn
vi€n ducyc



giao xri ly
h6 so



Xti lli DU th6o Quytit dlnh gia han sri
dung OAt imSu l3lDK ThOng tu
24t2014ITT-BTNMT)



01



UBND
tinh



Bu6c
4.3



Xem xet
,).
no so



LSnh dao
phdng
chuyCn



Xti ly DU th6o Quytit dinh gia han sri
dung O6t 6n5u 13/DK Th6ng ru
24120t4tTT-BTNMT)



0.5
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mon



UBND
tinh



Bu6c
4.4



Xem xet
.;.
110 s()



Ldnh dao
Vdn phdng



UBND



Duy0t Du th6o Quy6t dinh gia h4n st
dpng d6t (m6u 13/DK Th6ng tu
2412014ITT-BTNMT)



0.5



UBND
tinh



Bu6c
4.5



PhO duyQt
hO so



Ldnh tl4o
UBND



tinh



PhC duyQt Quytit dinh gia h4n sir dpng dAt



(m5u 13/DK Th6ng tu 24l20l4lTT-
BTNMT)



0.5



UBND
tinh



Bu6c
4.6



Phat hdnh
;.



va cnuyen
tr6 k6t qu6



Van thu/
B0 ph0n
m6t cria



Ph6t hdnh vdn bin vd chuytin k6t qud



cho B0 phfln TN&TKQ c0 quan



chuyOn m6n



Quytit dfnh gia hpn sri dung d6t



(m6u 13/DK Th6ng ttr 24l20l4lTT-
BTNMT)



0.25



S0 Tai
nguyOn vd
M6i trudng



Budc 5 Giao GCN
cho



VPDKDD



ChuyCn
vi6n Chi



cuc QLDD



Chuy0n hO so kdrr GCN bin chinh
cho Vdn phdng dang h.f O5t Aai OC



thuc hiOn dAng ky biOn dQng.



Bi0n bin birn giao GiSy chirng nhdn 0,5



VIn phong
Edng ky
ddt dai



Bu6c 6 Ky Giay
chring



nh4n, cflp
nh4t h6 so



Phdng



fang ky
cdp GCN,
Ldnh dao



+ Lflp Phitiu dd xu6t nQi dung x6c



nhAn gia h4n sri. dgng d6t vdo GiAy



chring nh4n dd c6p



Truong hqp tr6n trang a GiAy chring
nhan kh6ng con ddng trdng thi In
Gi6y chring nh4n



+ Ky x6c nhfln nQi dung bitin dQng



hoflc Ky GiAy chring nhdn m6i
+ CQp.nhQt hO so dia chinh, co so dir
lieu dat dai



- Phi6u dd xu6t (m5u tu thi6t ldp)



- DU th6o Gi5y chring nhfln dd in



- GiAy chung nhan da kf



01



56 TAi
nguyOn vd



Bu6c 7 Tra k6t quA 86 phan
mOt cria



TrA k6t qui cho t6 chric Gi6y chung nhfln.



tt' ch6i hd so thi tra
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M6i trudng
scr cho chric)lai



H6 so tluqc luu t4i Phdng DIng ky c6p griy
EIng try Oft dai Kh6nh ffOu na luu trir theo



chrfrng nhfn, thcri gian luu 01 nim. Sau khi h6t h4n, chuy6n h6 so xuSng tlom vi luu trii cria VIn phdng
quy clinh hiQn hirnh.



. - -^I: ayv trinh nQi bQ giai quyiit thfr tgc hinh chinh linh vgc dit ilai thuQc thAm quydn giii quy6t cria 55. Thi nguy6nvi M6i truotrg / UBND c6p huyQn
19. Thri tgc Einh chinh Giiy chring nhSn dn cAp
- ME TTHC: 1.004193, c6 06 quy trinh



- lt1 Cian .Ci-ar quy6t t O ngay 1am viQc k6 tu ngdy nh{n dt hd so hqp le



^".-" l?,'l_9,ltg'n sa I (Me TTHC: r.oo+tslot - th6m quytn thgc h+n S& TB'i nguyan vh M6i trucng - tnrtng hqp rlinhcnrnn uray chtrng nhin do IIBND tinh c6p tldi vtiri t6 chrirc nQp t4i BQ phfn mQt cfra S& Teri nguyan vi lvlai truaigy''



Ctr quan
tlon vi



Buric
thgc
hiQn



TOn buric
thgc hiQn



T16ch
nhiQm thgc



hiQn



N6i dung c6ng viQc thr;c hiQn Bi6u mAu/IGt qui Thdi
gian



(ngny)



Ghi chri



Sd Tdi
nguyOn vd



M6i
trudng



Bu6c
1



Titip nhan
,l
no s0



BQ phan
m6t cria



d5n hodn thiQn,



Ki6m tra, ti6p nhdn hd so theo quy
dinh;



(l) Truong h-o.p h6 so dAy dri, chinh
xiic theo quy tlfnh thi tiSp nh4n vd in
Gi6y ti€p nhfln h6 ro ,rA hen trd kiSt
qu6. Chuy0n hO so d6n Van phong
Ddng tcy d6t dai. Chuytinbuoc ).
(2) Trucrng hqp hd so chua dAy dri,
chua chinh x6c theo quy dinh thi



cAu b6 sun
b6 sung
hodn thi



VA m
,l
no



(1) Gi6y ti6p nhdn h6 so vd hsn tri
k6t qui (rn6u sO Ot ban hdnh kdm
theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23111/2018).



(2) Phiilu y€u cAu b6 sung, hodn
thi6n h6 scy (m6u s6 OZ ban hdnh
kdm theo Th6ng tu sO OI12OI8/TT-
VPCP ngity 23 I I I l20r}).
(3) Phitiu tir ch6i ti6p nhan giai
quytit h6 so (m6u sO Of ban hdnh
kdrn theo tu sO 0112018/TT-



0,5



'\-ttl:;a.*/'t<:=<-z
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SO. K thric quy trinh



(3) Truong hrop tu ch6i ti6P nhdn h6



so thi in Phi0u tu ch6i ti6p nhan gi6i
quytit h6 so. Ktlt thric quy trinh.



VPCP ngiry 23lrtlz)ll)
- Dtr liqu dugc c4p nh4t tr€n hQ
,:



tnong.



Vdn
phdng



Dang ky
ddt dai



Budc
2



Phdn
cOng,



thAm dinh
,).
ho so,



thgc hiQn



dinh chinh



Phdng
pang ky



cdp GCN,
Ldnh d4o



Van phdng
Eang ky



Phdn c6ng, ki6m tra hd so:



(1) Truong f,qp t h6 so hqrp l0: LAP



biOn bdn t<iit tuan vC nQi dung vh



nguyOn nhdn sai s6t; l6p h6 so trinh
S& Tei nguy0n vir MOi trudng.
Chuy6n budc 3



(2) Trucrng. hr-p 2 hO so chua dri diOu



kiqn c6n b6 sung hoqc kh6ng dtr di6u
kiQn: dg th6o Phi0u y6u cdu bO sung,



hodn thiQn hO so hoac Phi6u tu ch6i
gi6i quyilt hd so. Chuy6n bu6c 3



(1) - Bi0n b6n lu4n



- To trinh da ky



- Dg th6o To trinh Sd Tei nguY€n



vd M6i trudng trinh UBND tinh, dg



th6o nOi dung dinh chinh tr0n Gi6Y



chring nh4n



(2) DU th6o Phi6u yOu cAu bd sung,



hodn thiQn hO so hoac Phi6u til ch6i
r.. , I



glar quyet no so



02



56 TEi
nguyen va



M6i
trudng



Budc
3



Ky duy6t
h6 so



LZnh dao



56 TNMT
(1) Truong hqp hd so hqp lQ: {Y
duyQt To trinh dinh chinh. Chuy6n
buoc 4



(2) Trucmg hqp hd so chua dir didu
kiqn ho{c kh6ng dri diOu kiqn: kY



duy€t Phi€u y6u cAu b6 sung, hoirn



thi.6n h6 so (tra hi h6 so(r)) hoac



Phi6u tu ch6i gi6i quy6t h6 so (quY



ch6 mQt cira). Chuy6n bu6c 6



(1) Td trinh dinh chinh da kY



(2) Phieu y6u cAu b6 sung, hohn



thiqn h6 so ho4c Phi6u tu ch6i gi6i



quyiit hO so da ky



02
(1) Khodn 5



Di€u 12



QryAt dinh
09/2021/



QD-UBND
ngay
23/8/2021



UBND
tinh



Budc
4



Ky dinh
chinh



UBND tinh Kli dinh chinh Gidy chfng nhfln Gi6y chring nhfln dd dinh chinh 04











- -+.:-:.
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UBND
tinh



Bu6c
4.1



Ti6p nh6n
h6 so



BQ phfn
m6t cria



Ti6p nhfn, chuy6n h6 so cho chuy6n
vi6n theo phdn cdng cria VEn phong
UBND tinh



0,5



UBND
tinh



Bu6'c
4.2



ThAm tra
,;.
no so



Chuy€n
vi0n dugc
giao xri Iy



h6 so



Xu ly Dp th6o n6i dung dinh chinh Gi6y



chring nh6n



01



UBND
tinh



Bu6c
4.3



Xem x6t,x
no s0



LSnh d4o
phong



chuy6n m6n



Xt ly DU th6o n6i dung dinh chinh GiSy



chring nh6n



0 ) 5



UBND
tinh



Budc
4.4



Xern xdt
h6 so



Ldnh d4o
Vdn phong



UBND



DuyQt I Dy th6o n6i dung dinh chinh Gi|y.
chring nhdn



0 5)



UBND
tinh



Bu6c
4.5



Ph6.duyQt



h6 so
Ldnh dao



UBND tinh
PhC duy6t GiSy chring nhfln da ky dinh chfnh 01



UBND
tinh



Buoc
4.6



Phat hdnh
I



va cnuyen
trA k6t qu6



V[n thu/ BQ
phfln mQt



cria



Ph6t hanh vd chuy6n k6t qu6 cho BQ
phfln TN&TKQ co quan chuy6n m6n



Gi6y chring nhQn da dinh chinh 0,5



VIn
phdng



Darg ky
d6t dai



Bu6'c
5



Ky GCN
trudng
hcr_p c.6



y€u cAu



c6p d6i,
cpp nhflt



h6 so



Phong



fang ky
cdp GCN,
LEnh dao



- In Gi6y chring nh{n d6i vdi trudng
^).ho. p co y0u cdu cdp d6i Gidy chring



nh0n
- Ky GiSy chring nh4n m6i AOi vOi
trulng hgp co y6u cAu c6p OOi Ciay
chimg nhAn
- Cap nhflt hd so dia chinh, co sd dt



-4. - .
lleu oat dal



- Dg th6o GiSy chung nhAn dd in



- GiSy chung nhdn d5 ky



- Hd so ilia chfnh theo thdng tu
2412014/TT-BTNMT



1 )5
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So Tei
nguy€n vd



M6i
trudng



Bu6c
6



TrA kOt



qua
BQ phan
mQt cria



T16 ktit qu6 cho t6 chric Gi6y chring nhQn.



(Trucrng hqp ty ctrOi trO so thi tri
lai h6 so cho t6 chric)



H6 so atuqc lrnr t?i Phd,ng Dnng kf i6p giiy chrimg nhin, thdi gian tuu 01 nim. Sau khi h6t hqn, chuyen hd sa xu5ng don v! hru trir cia Vin phdng



Dnug hi Dit atai Khinh Hda vi hru trfr theo quy ilinh hiQn hirnh.



19.2 euy rrinh sii 2 (Mi TTIIC: 1,004193-02 - tham quydn gini quyiit 56 Tiri nguyGn vi M6i trubrg - trdotrg hqp ginh chinh
Gi6y chrtng nhgn do S& Tii nguy6n vi M6i trudng cAp ai6i vtri t6 cbftc ho{c Atii v,ii n6 gia_ ttinh, ci nhin nhin chuy6n nhuqng
quyi" s,n ag"g dit, mua nhi ,&, c6ng trinh xAy dqng cf,a chi tIAu tu trong c6c dg in phrit tri6n nhn 0 trOp t4i BO phAn mQt cfra S&



Tii nguyan vir M6i trudng)



Co quan
ilon vi



Budc
thgc
hiQn



T6n bu6c
thr;c hiQn



Trrlch
nhiQm



thr;c hiQn



NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Th0i
$an



(ngny)



Ghi
chri



56 TAi
nguy6n vd
MOi truong



Bu6c I Ti6p nhan
h6 so



B0 phOn



m6t cfta
Ki6m tra, ti6p nhAn hO s0 theo quy
dinh;



(1) Truong hqp h6 so $ay dri, chinh
x6c theo quy dinh thi ti6p nhfln vd in
GiSy tiep nh0n.h6 so vir hen trd k6t
qu6. Chuy6n hd so d6n Van phdng
D[ng ky dat dai. Chuy6n buoc 2.



(2) Trucrng hqp h6 so chua dAy dri,
chua chinh x6c theo quy dlnh thi
hu6ng ddn hodn,thiQn, b0 sung vd in
Phi6u y0u cAu b6 sune, hodn thiOn h6



(1) Gi6V titip nh.pn h6 so vh hen tri
k6t quA (mdu s6 01 ban hdnh kdm
theo Thdng tu s6 Oll2O18/TT-
VPCP ngiry 23ltrl20r8).
(2) Phi0u y6u cAu bd sung, hoirn
thiOn h6 so (m6u s6 02 ban hinh
kdm theo Th6ng tu sd 0ll2}18/TT-
VPCP ngiry 23llll20l8).



-..r . , i(3) Phieu tt ch6i tiep nh4n giai
quytit h6 scv (mdu sO O: ban hdnh
kdrn theo Thdne tu s6 Oll2018/TT-



0,5











a?' '1t
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(3) Trucrng h.qp tu ch6i titip nhan h6
so thi in Phi6u tu ch6i ti6p nh4n giii
quytSt h6 so. Ktit thric quyirinh.



SO, thric quy trinh. VPCP ngiry 23/ll/2011)
- Dt li0u dugc c4p nhpt tr6n h0
th6ng.



VEn phong
Dang lry
tl6t dai



BuOc 2 PhAn cdng,
thdrn dinh
hd so, thuc
hiQn dinh



chinh



Phdng



?ane ry
cdp GCN,
L[nh dao



PhAn c6ng, kitim tra hd so:



(1) Truong lrQp t hd so hqp lQ: Lap
bi0n b6n k6t lu4n vC nQi dung vd
nguy6n nh6n sai s6t; l4p hO so trinh
Sd Tai nguy0n vd MOi trudng.
Chuy6n bu6c 3
(2) Tr.uulg hcr,p 2 h6 so chua drj di0u



\ien 9An.bO sung: chuy€n vi6n dg
th6o Phi6u y6u cdu b6 sung, hoan
thiQn h6 so; lcy duyQt cria Lanh tlao
(theo fiy quy6n ho{c quy chti mQt
cria); chuy6n BQ phan mQt cria dti
th6ng b6o cho td chric; ti6p nhan hO
s0 bO sung; thAm dinh lai theo
Trudng hqp 1



(3) Truong h-ry. p h6 so kh6ng chi di0u
kign: dg th6o Phii5u u chOi gihi
quytit h6 so. Chuy6n bu6c 3



- Td trinh da ky
- Dg th6o ndi dung ilinh chinh



(2) Du thao Phi6u y6u c6u b$ sung,
hodn thi6n h6 so
- Tq- dung tfnh thdi gian
- H6 scy bO sung



(3) Ds th6o Phi6u ft ch6i gi6i
quy6t h6 so



(1) - Bi6n bin lu4n 03



Sd TEi
nguy0n vd
M6i trucrng



Bu6c 3 Kli dinh
chinh



Ldnh dao
56 TNMT



(1) Trucrng hgp h6 so hgp 16: Ky
,dinh chinh Gi6y chring nh4n. Chuy6n
bu6c 4



(2) Truong hqp h6 so kh6ng dn di€u
kiQn: ky duyQt Phi6u tu ch6i gidi



chring nhan da dinh chfnh(1) G ?s-,-



(2) Phi6u yOu cAu bO sung, hodn
thiQr.r h6 so hohc Phi6u tu ch6i giii
quytit hO so da ry.
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so (theo quy
huytin bu6c 6



mQt cria)
C



1,5Du thio Gi6y chring nh4n dd inIn Gi6y chirng nhan d6i vdi trubng
hqp c6 y€u cAu cAp d6i Gi6Y chring
nhQn



In GCN
truong hqp
co y6u c6u



^ -4.cap ctor



Phdng



leng t y
cdp GCN



Vdn phong
DAng ky



Aat Aar



Bu6c 4



1 5- GiAy chring nhQn da ky



- HO so dia chinh theo thdng tu
24I2OI4ITT-BTNMT



+ Ky Gi6y chtng nh4n mOi d6i vOi



trucrng hqp c6 yOu cAu c6p OOi CiaY



chring nh4n



+ Cap.nhflt h6 so dia chinh, co so dir
lieu ddt dai



Ky Giay
chring



nhQn, cflp



nh4t h6 so



LEnh dao,
Phong



lang ky
c6p GCN



Van phdng
DAng ky



-4. -oat oal



Bu,6c 5



Gi6y chring nh{n.



(Trudng ho. p tu ctrOi trO so thi tri
lai hd so cho t6 chric, cd nhdn)



B0 ph0n
mQt cria



Tri k6t qui cho t6 chric, c6 nh6nBu6c 6 Tri kOt qu6Sd TAi
nguy6n vd
Mdi trudng



H6 scr duqc luu t4i
phdng DIng lry DAt



phdng DIng ky .6p giAy chung nhgn, thdi gian lrru 01 n5m. Sau t*ri n5t h4n, chuyGn h6 so xudng don v! lrru trir cta VIn
dai Kh6nh Hda vir tuu triltheo quy tlinh hiQn hirnh.



19.3 euy tritrh sii 3 (Mn TTIIC: t.004193-03 - tn6m quydn gi6i quy6t sa T;ri nguy6n vi M6i trutmg - truong hqp dinh chitrh



Ci6v ct,fne n"hAn do S& iii nguy€n vir M6i trudng c6p O6l v,f,i c6 nbln, hQ gia dinh, cQng tl6ng d6n cu (trir trutmg hqp nhAn



Jri,a, ,nis"r;"v}, rir olrrgtit, mua nhi &, cOn-g trintr xiy rlqng cta chir tiAu tu trong cic tlq 6n ph6t tri6n nhn 0) nOp t4i B0



ph$n mQt crfta UBND cip huyQn)



Ccr quan
tlon vi



Bufc
thqc
hi6n



T6n bu6c
thqr hiQn



Trrich
nhiQm



thgc hiQn



NQi dung cdng viQc thr;c hi6n gi6u miu/K6t qui Thcri
gian



(ngev)



Ghi chti











, B.- 7 -.{....(.1:../ 
- ll



193



UBND c6p
huyQn



Bu6c 1 Titip nhan
,l
NO SCI



BQ phQn



m6t cria



(Tdi khoin
m6t cria



Chi nh6nh
VIn phdng
Eang ky)



Kitim tra, ti€p nh6n h6 scr theo quy
dinh;



(1) Trucrng hqp hd so dAy dri, chinh
x6c theo quy dinh thi tiiip nhfln vd in
Gi6y ti6p nhan h6 ro ,a hen tri k6t
qu6. ChuyOn hO so d6n Chi nh6nh
Vln phdng DIng k1i d6t dai. Chuyi5n
buoc 2.



(2) Truong hqp hO so chua d6y dri,
chua chfnh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, b6 sung vd in
Phi6u.y6u cdu b6 sung, hoan thiqn ho
scy. KOt thtc quy trinh.
(3) Truong hqp tu ch0i tii5p nhdn hd
so thi in Phi6u ttr ch6i ti6p nhfn gi6i
quy6t h6 so. K6t ttl:c quy trinh.



(1.) Gi6V ti6p nhan hO scy vd hen tri
k6t qui (mdu s6 01 ban hdnh kem
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngity 23 I | 1/20 1 8).



(2) Phieu yOu c6u b6 sung, hodn
thi€n h6 so (m6u sO OZ ban hdnh
kdm theo Thdng tu sO Oll20l8/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tu ch6i titip nhan gi6i
quytit h6 scy (m6u sO O: ban hdnh
kdrn theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llll20ll) ,



- Dt liOu duoc cdp nhdt tr6n h0
',4mong.



0,5



Chi nh6nh
Vdn phdng
Dtug ky
d6t dai



BuOc 2 Phdn c6ng,
thdm dinh
hd scr, thuc
hi6n dinh



chinh



tO Oang
b!"aP
GCN,



LEnh dao
Chi nhSnh



PhAn c6ng, ki6m tra h6 so:



(l) Trucrng hqp I hd so hqp lQ: LAp
bi6n b6n ktit tupn vO n6i dung vi
nguy6n nhdn sai s6t; lap h6 so trinh
S& TNMT. Chuytin budc 3



(2) Trucrng hqp h6 so chua ihi diOu
ki6n c6n b6 sung hodc kh6ng dri rli6u
ki6n: ky duy0t Phi6u y6u cAu b6
sung, hodn thi€n h6 so (trA lai hd
so(r) ) hoac Phi6u tu chdi ei6i quy6t
h6 so (theo ty quydn hoal quv .t ti



(1) - Bi6n b6n k6t luAn



- To trinh da ky
- Du th6o n6i dung dinh chinh



(2) Phi€u yOu cAu b6 sung,. hodn
thiQn h6 so ho4c Phi6u tu ch6i gi6i
quy6t h6 so da$



03 (1) I&todn 5
Diiu 12



Q-ryet dinh
09/2021/



QD-UBND
ngdy
23/8/2021











1,94



bu6c 6mQt cria);



?5- )"Gidy chring nh6n dd dinh chinhLdnh d4o
56 TNMT



K), dinh chinh GiAy chimg nh0n
Chuy6n bu6c 4



Sd TEi
nguy6n vh
M6i truong



Budc 3 Ky rlinh
chinh



1 5Dg th6o Gi6y chring nh4n dd inIn GCN
trucrng hqp
c6 y0u cdu



cdp d6i



t6 Oang
ky c6p
GCN



In GiAy chring nhfln ddi v6i trucrng



hop c6 yOu c0u c6p d6i GiAy chring
nh4n



Chi nh6nh
Van phdng



Edng ky
d6t dai



Budc 4



1 )- Gi6y chring nhan da ky



- HO so dia chinh theo th6ng tu



}4I2OI4ITT-BTNMT I



chimg nhfln
+ Cap nhflt hO so dia chinh, co sd dir



ddt dai



mol+ vo1nh4nv chringKy
oolco caueu



A
cap Giayhqp vtrudng



Ky Giay
chring



nhfln, cflp
nh4t h6 so



LEnh dqo



Chi nh6nh,
T6 Thdng
tin luu trir



Chi nh6nh
Van phdng



Ddng ky
ddt dai



Bu6c 5



Gi6y chring nhdn.



(Truong hcr-p tu cfrOl frO so thi tri
lai hO so cho c6 nhdn)



TrA ktit quA cho cd nhdnBu6c 6 T16 k€t qui BQ phan
mQt cria



UBND c6p
huyQn



Eti so rlpqc luu tAi T6 Dnng kj c6p gi6y chning nhfn, thtri gian lnu 01 nim. Sau khi h6t t4n, ctruyGn h6 so xu6ng tlon vi luu trt cta Chi nh6nh Vin
phdng Ding kf D6t dai Kh6nh Hda vir llnl trii theo quy dinh hi€n hnnh.



r9.4 euy tritrh sii 4 (Mi TTHC: t.OO+tqS-04 - tnim quy6n giii quy6t UBWO 
"6p 



huyen - truhg hqp tlinh chinh Giiy chrtng



nn4n ao UB|D cip huy€n c6p, Gi6y chrftng nhfln do LBND c6i i.fV SA Xai Auog cdp tnn5rc tl6y cho cd nhAr, h0 gia tlinh, cQng ttdng dAn



cu nQp tqi BQ phin mQt c&a UBND ciip huyQn)



Co quan
don v!



Budc
thr;c
hiQn



TGn bu'6c
thrSc hiQn



Trich
nhiQm



thr,rc hiQn



Ndi dung cdng viQc thgc hi6n Bi6u mdu/K6t qui Thcri
gian



(nenv)



Ghi
chri
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UBND cAp
huyQn



Bu6c 1 Ti6p nh{n
hO so



BQ phfn
m6t cria



Ki€m tra, ti€p nhfln h6 so theo quy
dinh;



(1) Truong hqp h6 so dAy dri, chinh
x6c theo quy dinh thi titip nh4n vd in
Gi6y tiiip nhdn h6 r, .rra hgn tri k6t
qu6. Chuyen hO so d6n Chi nhrinh
V[n phdng DIng ky d6t dai. Chuy6n
buoc 2.



(2) Trucrng ho. p h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hu6gg d6n hodn thiQn, bO sung vd in
Phi6u.y6u cAu b6 Sung, hodn thi0n h6
so. KOt thric quy trinh.
(3) Truong hqp tu ch6i ti6p nh6n h6
so thi in Phitiu tu ch6i tiOp nhan gi6i
quytit h6 so. t<t5t thric quy trinh.



(f GiSy ti6p nhQn h6 so vd hen tr6L



k0t qui (mdu s6 01 ban hdnh kdm
theo Thdng tu sO 0ll2Ol8/TT-
VPCP ngity 23 I I I 120 18).



(2) Phitiu y6u cAu bd sung, hodn
thiQn hO so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0112018/TT-
VPCP ngiry 23llll20l8).
(3) Phitlu ttr chdi ti6p nhAn gi6i
quytit h6 so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 0ll2O18/TT-
VPCP ngiry 23llll20ll) ,



- DU liQu dugc c4p nhpt tr6n hC
', l
tnong.



0 5)



Chi nh6nh
Vdn phong



Eang ky
ddt dai



Bu6c 2 Phdn c6ng,
th6m dinh
h6 so, thuc
hi€n dinh



chfnh



T6 Dang
A



Ky cap
GCN,



LEnh d4o
Chi nh6nh



Ph6n c6ng, ki6m ha hd so:



(1) Trucrng frqp t hdso h-qp lQ: Lap
bi€n bin k6t luan vC nQi dung vd
nguy6n nh6n sai s6t; lfp h6 so trinh
UBND c5p huyOn. Chuytin bu6c 3
(2) Trucmg hqp 2 h6 so chua dri diAu
ki6n cAn b6 sung hoflc kh6ng dfr di6u
ki6n: dg th6o Phi6u y6u cAu b6 sung,
hodn thiQn hd so hoflc Phi6u tu chdi
gi6i quy6t h6 so. Chuyr5n budc 3



(1) - Bi6n bin k€t luAn



- To trinh Chi nh6nh ddky
- DU th6o nQi dung dinh chinh



(2) Du th6o Phi6u y€u c6u b6 sung,
hodn thi6n h6 so holc Phi6u tu ch6i



(.. Iglal quyet no so



03



UBND c6p Bu6c 3 Ky dinh Ldnh dao (1) Truong hqp h0 so hqp lQ: Ky (1) ciSy chring nhfln dd dinh chinh aJ 5)
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(2) Phiilu yOu cAu b6 sung, hoirn
thiQn hO so hoac Phi6u tu ch6i giai
quy6t h6 so da hf.



chring nhfln. Chuy6n



(2) Truong hqp h6 so chua dri di6u
kiQn cAn b6 sung hoac kh6ng du ditiu
kiQn: ky duyQt Phii5u y6u cdu bO sung,



hodn thiqn h6 so hoflc Phitiu tu ch6i
gidi quy6t h6 so (theo quy chi5 mQt



cria hoflc riy quy6n). Chuy6n bu6c 6



dinh chinh
buoc 4



chinh UBND p
huyQn



huvCn



1 5Dq th6o Gi6y chfrng nhdn dd intd Oang
lcy cdp
GCN



In Gi6y chring
hcr_p c6 y€u cAu



nh0n



nhan ddi v6i trulng
t -i, ^.4cap ool ulay cnung



Chi nh6nh
Vdn phdng



Dang ky
dat dai



Budc 4 In GCN
trucrng hqp
c6 y6u c6u



A -4.cap ool



I 5- Giay chring nhan da ky



- HO so dia chinh theo thOng tu
2412014ITT-BTNMT



+ Ky Gi6y chring nh4n mdi dOi vdi
truong hqp co yOu cAu c6p d6i GiSy
chring nhpn



+ Cap.nhflt h6 so dfa chinh, co sd dt
liQu ddt dai



Buoc 5 Ky ci6y
chring



nhpn, cQp



nh4t h6 so



LEnh tl4o
Chi nh6nh,
fO thOng
tin luu trir



Chi nh6nh
Van phdng



Dang ky
d6t dai



GiAy chimg nhfln.



(Trudng hqp tu cnOi frO so thi tra
lai hO so cho c6 nhdn)



B0 ph0n
m6t cria



TrA k6t quA cho c6 nh6nUBND c6p
huyQn



Budc 6 Tri ktlt qui



Hd so du{rc luu t?i T5 Olng tg c6p gi6y chirq nhin, thiri gian luu 01 nim. Sau khi tr6t nan, cnuy6n hd sc xu6ng tton vi lnu trii cia Chi nh6nh



Vnn phdng Ding kf Dit ttai Khinh IIda vi hru t.ft th€o quy dinh hiQn hinh.



19.5 euy trinh si6 5 (Me TTHC: t.0Oltgl-0S - ttr6m quyin gi6i quy6t S0 Tii nguyon vir Moi trulng - trutng hqp tlinh chinh



CiSy c6rtng-n-h6n do S& ini nguyGn vir M6i trutmg c6p a6i vr:,i cd uhen, hO gia dinh, cQng d6ng d6n cu (tr trutrng hqp nhfln
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chuy6n nhuo. ng quyan sri dqng d6t, mua nhi &, c6ng tritrh xey drftrg cia cht diu tu trong cdc rtg rin phnt tri6n nhd r&) nOp tai B0
ph$n mQt cfra UBND c6p xe troi c6 dAt)



Ccr quan
tlsn t



Bufc
thgc
hiQn



TGn bu6c
thgc hi$n



Trrlch
nhiQm



thrSc hiQn



NQi dung c6ng viQc thqc hiQn Bi6u miu/K6t qui Th0i
glan



(nenv)



Ghi chf



UBND c
x5



ap Bu6'c I Ti6p nhfln
hd so



B0 phan
mQt cria



Ki€m tra, ti6p nh4n hO so theo quy
dinh;



(1) Truong hqp h6 so dAy dri, chinh
x6c theo quy dinh. thi tii5p nhdn vd in
Gi6y ti6p nhdn hO so vd hen tri kOt
qu6. Chuy0n. h6 so d6n UBND c6p
huyQn. Chuy6n buoc 2
(2) Trucrng hqp h6 so chua diy dri,
chua chinh xiic theo quy dinh thi
hudng d6n hodn thiQn, bd sung vir in
Phi6u.y0u cAu b6 sung, hodn thiQn hO



so. KCt thfc quy trinh.



(3) Truong 4",p tt ch6i ti6p nhfln h6
so thi in Phi6u ttr ch6i ti6p nhan gi6i
quytit hO so. K6t thric quy trinh.



(1) GiSy ti6p nhan h6 so vd hsn tr6
k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO 0112018/TT-
VPCP ngiry 23lrll20tg).
(2) Phi6u yOu cAu b6 sung, hohn
thiQn hd so (mdu s6 02 ban hdnh
kdm theo Th6ng tu s6 OllzOtS/TT-
VPCP ngiry 23lll/20r9).
(3) Phitiu tri ch6i tii5p nhan gini
quy6t h0 so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23llll20ll)
- Dft 1i0u dugc c6p nhpt tr6n hQ
',4tnong.



02



UBND c6p
huyQn



BuOc 2 TiCp nhpn
hO so li0n



thOng



B0 ph0n
m6t cria



(Tdi khoin
mQt cfta



Chi nh6nh
Vdn phdne



Ki0m tra, ti6p nhfn h6 so theo quy
tlinh. Chuy0n hO so dtln Chi nh6nh
VIn phdng D[ng ky d6t dai



0 ) 5
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Dang ky)



Chi nh6nh
Vdn phdng



Edng ky
ddt dai



Buoc 3 Phdn c6ng,
th6m dinh
h6 scr, thuc
hiQn dinh



chinh



T6 Ddng
ky cdp
GCN,



Ldnh d4o



Chi nh6nh



Phan c6ng, kitlm tra h6 so:



(1) Trucrng l,qp t hd so hqp 16: LQp
bi6n bdn k6t luAn v0 n6i dung vd
nguy0n nh6n sai sot; lAp hO so trinh
Sd TNMT. Chuytin bu6c 4



(2) Trucrng hqp h6 so chua dri di6u
kiQn c6n b6 sung hoflc kh6ng dri di6u
kiQn: ky duyQt Phi6u y6u cAu b6
sung, hodn thiqn hO so (tr6 lai h6
so(r) ) hoac Phi6u tu chdi gi6i quyiit
h6 so (theo riy quy6n hodc quy ch6
mQt cria); Chuy6n buoc 7



(1) - BiCn bin k6t lu4n



- To trinh da ki
- Dg th6o nQi dung dinh chinh



(2) - Du th6o Phi6u yOu cAu b6
sung,.hodn thiqn h6 so hoac Phi6u
tu ch6i giai quytlt h6 so
- Phi6u y€u cAu b6 sung, hodn thiQn
hd so ho5c Phi0u tri ch6i giAi quyOt
h6 so da ki



03
(t) Khodn 5
Diiu 12



Quylt dinh
09/2021/



QD-UBND
ngdy
23/8/2021



56 Tdi
nguy6n vd
M6i truong



Bu6c 4 Ky dinh
chinh



Ldnh d4o
56 TNMT



Ky dlnh chfnh Giay chring nhQn



Chuy0n bu6c 5



Gi6y chring nh4n dE dinh chinh a
J 5)



Chi nh6nh
Vdn phong



Dang ky
ddt dai



Budc 5 In GCN
trudng hgp
c6 yOu c6u



A -4.cap ool



T6 Ddng
k1i cdp
GCN



In Gi6y
hqp co
nhfln



chring
y6u c6u



nh6n d6i v6i trudng
a -4. ^.icap dol ulay chung



Du th6o GiSy chung nhdn dE in 1 5,



Chi nh6nh
Van phdng



Dang ky
d6t dai



Bu6c 6 Ky Gi6y
chring



nhfln, cfp
nhflt hO so



Ldnh dao
Chi nhiinh,
fO ffrOng
tin luu trfr



+ Ky Gi6y chring.nhq m6i (truong
hqp c6 y6u c6u c6p ddi Gi6y chirng
nhan)



* Cap.nhdt h6 so dia chinh, co so dlr
liqu ddt <Iai



- Giay chimg nhdn dE ky



- Hd scr dia chinh theo th6ng tu
2412014ITT-BTNMT



1 5)



UBND c6p Bu6c 7 TrA loi hd
so li6n



86 phdn Chuy0n t<tit qua li6n th6ng d5n Gi6y chring nh4n 02











.,i':,+ ! I,l
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huyQn th6ng mQt clia LIBND cdp xd (Truong hqp tu ch6i hd so thi tr6
lai h6 so cho c6 nhdn)



UBND c6p
xd



Bu6c 8 TrA k6t qu6 B0 phOn



mQt cua
TrA k6t qui cho c5 nh6n GiSy chring nh4n.



(Truong ho.p tir ctrOi frO so thi tr6
lai hO scv cho c6 nhdn)



Hd so duqc llnr td T6 Dnng kf c6p gi6y chimg nh{n, thtri gian luu 0I nim. Sau khi h6t h4n, chuy6n h6 sr xuiing tlom vi luu trir cia Chi nhinh Vin
phdng Dnng kf Dat dai Kh6nh Hda vBr luu tni theo quy dirh hien hinh.



19.6 Quy trinh sii 6 (Mi TTHC: 1.004193-06 - tham quyin giii quyiit UBND clip huyQn - trEdng hgrp ttinh chinh Gi6y chring
nh{n do [}BND Cip huyQr cAp, Gl6y chrftng nhfn do UBND tlnh/ S& XAy rlgrg cip tnnir diy cho c6 nh6n, hQ gia dinh, cQng ddng rl6n cu
tnntc tIAy nQp t+i'BQ phin mQt cua UBIID cip ra noi c6 rl6t)



Co quan
tlcrn vi



Buric
thr;c
hiQn



TGn bufc
thgc hiQn



Trdch
nhiQm



thr;c hi6n



NQi dung c6ng viQc thrpc hiQn Bi6u m6u/I(6t qui Thcri
gran



(ngnv)



Ghi chri



UBND c6p



xa
Bu6c 1 Titfp nhan



h6 so



B0 ph0n
m6t cria



Ki€m tra, ti6p nhfln hd s0 theo quy
dinh;



(1) Truong hqp h6 so dAy du, chinh
x6c theo quy dinh thi tii5p nhf,n vd in
Gi6y ti6p {rfln.h6 s0 ve hgn tri k€t
qu6. Chuy0n hd so dOn UBND cdp
huyQn. Chuy6n bulc 2
(2) Trucrng hqp hd so chua dAy dri,
chua chinh x6c theo quy dinh thi
hucrng d6n hodn.thiQn, b6 sung vd in
Phi6u yOu cAu b6 sung, hodn thi0n hd



(t) CiSy ti6p nhan h6 so vd hen trA
k6t qu6 (rn6u s6 01 ban hdnh kdm
theo Thdng tu sO OI12OLS/TT-
VPCP ngiry 23llll20l8).
(2) Phitlu y6u cAu bd sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 OI12O18/TT-
VPCP ngiry 23lrtl20t&).
(3) Phi€u tu ch6i titip nhan gi6i
quy0t h6 so (rn6u s6 03 ban hdnh
kdm theo Th6ng tu s6 Oll20l8iTT-



02
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so. KCt thric quy trinh.



(3) Trucrng h.qp tir chdi ti6p nhdn h6
so thi in Phi6u tu ch6i tiOp nhQn gi6i
quy6t h6 so. KCt thric quy trinh.



VPCP ngiry 23llrl20ll)
- Df liOu duoc cQp nhdt tr6n h€
th6ng.



UBND c6p
huyQn



Buoc 2 Titip nhQn



hO so liOn
th6ng



B0 ph0n
mdt cria



Kiem tra, ti6p nhdn hO so theo quy
dinh. Chuyen hO so d6n Chi nh6nh
Van phdng Ddng t<y d6t dai



0 5)



Chi nhiinh
Vdn phdng
Etug ky
d6t dai



Bu6c 3 PhAn c6ng,
thdm dinh
h6 so, thuc
hien dinh



chinh



TO Dang
ky c6p
GCN,



Ldnh d4o
Chi nh6nh



Phdn cdng, ki6m tra h6 so:



(1) Truong |rqp t h6 so hqp lQ: Lap
biOn b6n kOt luQn vC n6i dung vd
nguy€n nhdn sai s6t; lflp h6 so trinh
UBND c6p huyQn. Chuy6n bu6c 4



(2) Truong. hqp 2 hd so chua dri di6u
kiQn cAn bd sung ho4c kh6ng dri di6u
ki€n: du th6o Phi0u yOu cdu bO sung,
hodn thiQn h6 so hodc Phi6u tu ch6i
gi6i quy6t h6 so. Chuyiin bu6c 4



(1) - Bi0n bin kOt 1u6n



- Td trinh da ky
- Dr,r th6o n6i dung dinh chinh



(2) Du thdo Phi6u y0u cAu bd s



hodn thi6n hO so hoac Phi6u fi
i., ).glal quyet no so



un9,
ch6i



03



UBND cdp
huyCn



Buoc 4 Ky dinh
chinh



Ldnh dao
UBND c6p



huyQn



(1) Truong h.gp hd so hqp lQ: Ky
dinh chinh Gi6y chring nh4n. Chuy6n
bu6c 5



(2) Truong hqp hO so chua dri di6u
kiQn cAn b6 sung hodc khdng dfi diOu



kiQn: ky duyQt Phi0u yOu cAu bd sung,
hodn thiQn h6 so (rd lai h6 so(l) )
hoAc Phi6u tu ch6i gi6i quy6t h6 so
(theo quy .l,16 mQt cria ho{c riy
quy6n). Chuy6n buocT



(1) Giay chri'ng nhAn dE dinh chinh



(2) Phi6u y6u cAu b6 sung,. hoirn
thiQn h6 so hoac Phi0u tu ch6i gi6i
quytit h6 so da ky.



)3 5
(t) Khocin 5
Diiu 12



Qtyet dlnh
09/202 t/
8D-UBND
ngdy
23/8/2021
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Chi nhAnh
VIn phdng



Dang ky
d6t dai



Budc 5 In GCN
truong hqp
c6 y€u c6u



^ -4.cap dol



T6 Ddng
ky cdp
GCN



In Gi6y chring
hqp c6 y€u cdu
nh0n



nhfln tl6i v6i trudng
^ -a. ^.Acap ool ulay cnung



DU th6o Gi6y chring nh4n dd in 1,5



Chi nh6nh
Vdn phdng



DArg ky
oat dal



Bu6c 6 Kf ci6y
chring



nhfn, cfp
nhft h6 so



LEnh dao
Chi nh6nh,
tO ffrOng
tin luu trfi



+ Ky GiAy chring. nhfl., mdi trudng
hqp c6 y6u c6u cdp d6i Gi6y chring
nh0n)
+ Cdp.nh4t h6 so dfa chinh, co sd dfi
liOu ddt dai



- Gi6y chfng nhan da lqi



- HO so dia chinh theo th6ng tu
24/2014ITT-BTNMT



1 ) 5



UBND c6p
huyQn



BuOc 7 T16loi h6
so li6n
th0ng



B0 ph0n
mdt cria



Chuy6n .ktit qua li0n th6ng d6n
UBND c6p xd



Gi6y chtmg nhfn
(Truong hgp tu ctrOi trO so thi tri
lai hO so cho c6 nh6n)



02



UBND c6p
xd"



Bu6c 8 Tri k5t qu6 BQ phQn



m6t cria
TrA ktit qu6 cho c6 nhdn GiSy chring nhfln.



(Trudng hqp tu cfrOi trO so thi trd
lai hd so cho c6 nh6n)



H6 so atuqc llru rgi T6 Dnug hj c6p gi6y chflmg nhAn, th]i gian luu 01 nim. Sau khi hi6t h4n, chuy,6n nd sc xu6ng tlcn v! luu trft oia Chi nh{nh Vin
phdng Dnng kj Dit dai Khinh IIda vi lmr hE theo quy ilinh hien htuh.
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, . 20.-Thn tgc Ding kf vn cfp Gi6y chring nhfn quy6n sri dgng d6t, quydn sd hfru nhir & vh tii s6n kh6c gin lidn voi
aAt 6n aAu



- ME TTHC: 1.003003, c6 04 quy trinh
- Thdi gian gini quy6t 30 ngny lim vi6c k6 tir ngiy nh{n tlt hd so hqp 16



20.1 Quy trinh s6 I (Ma TTEC: 1.003003-01 - thim quydn thr;c hiQn SO Tii nguyan vh M6i trulng - trulng hgp
kh6ng thyc hiQn b6o c6o rdr sorit tl5i vfi t6 chflrc nQp t4i BQ phin mQt cria S& Tni nguyGn vir M6i tru]ng)



Co quan
tlom vi



Budc
thgc
hiQn



TGn bufc
thuc hiQn



Trich
nhiQm



thqc hiQn



NQi dung c6ng viQc thgc hiQn Bi6u m6un<6t qui Th0i
gran



(ngny)



Ghi
chf



56 TEi
nguyen vd
M6i truong



Bu6c I Ti6p nhan
h6 so



B0 ph0n
mot cta



Kii5m ll:a, ti€p nh6n h6 so theo quy
tlinh;
(1) Truone hqp h6 so {Ay dri, chinh
x6c theo quy dfnh thi tiOp nhfn vd in
Giay titip nhQn h6 so vd hen tri k€t
qu6. Chuy0n hO so d6n Vdn phong
Ddng ky dat dai. Chuy0n budc 2.



(2) Truong hqp h6 so chua d6y dri,
chua chinh x5c theo quy dfnh thi
hucrng d6n hodn.thi6n, b6 sung vA in
Phi6u.y6u cdu b6 sung, hodn thiOn h6
s0. Ket thric quy trinh.
(3) Trucrng h.qp tu ch6i ti6p nhpn h6
so thi in Phi6u tu ch6i titip nh6n gi6i
quytlt h6 so. fet thric quy trinh.



(1) Gi6y titip nhan h6 so vd hen tr6
k6t qui (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23lrrl2}tg).
(2) Phi6u y6u cAu b6 sung, hohn
thiQn h6 so (m6u sO OZ ban hdnh
kem theo Th6ng tu s6 Otl2}l8/TT-
VPCP ngity 23 I I I 12018).



(3) Phiilu tu chdi tii5p nhdn gi6i
quytit h6 so (m6u s5 O: ban hdnh
kdm theo Thdng tu sO Oll2O18/TT-
VPCP ngiry 23llll20ll)
- D[ li0u duoc cap nhat tr6n hQ
-,4
tnong.



0,5



Vdn phdng
Dang ky



Buoc 2 Phdn c6ng,
thdm dinh



Phdng
EAng ky



Phdn c6ng, ki6rn tra h0 s0, x6c minh
thuc dia trong trudng h-o. p cAn thi0t:



(1) Dcm dang ky (rndu 04/DK) da
x6c nhdn



04











:,f
/r.*



:
f
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oat dal h6 so, gui
Phi6u.16y y



ki€n



cdp GCN (l) Truong hqp t hd so hqp lQ:



+ Trich lUc bdn AO Oia chfnh hodc
ki6m tra Trich do rlia chinh thtia d6t
do ngudi sri dung d6t n6p (n6u c6).



+ X5c nhan thi di6u kien duoc c6p
GiSy chtmg nhfln;



+. Truong 
!r-o. 



p chfr s0 hfiutdi sin gin
liOn v6i d6t kh6ng c6 gidy td hoflc
hiQn tr4ng tdi s6n c6 thay tl6i so v6i
gi6y to. theo quy tlinh thi lQp gi6y
moi kiem tra hi6n tr4ng tdi sin; grii
Phi(iu lly y kiCn c0 quan quin ly nhd
nudc ddi v6i tdi s6n dang ky
+ Truong hqp sri dpng d5t theo Quytit
dinh giao d6t, cho thu6 ddt thi chuy6n
hd so dOn Chi cpc Quin ly dat dai tl6
cung c6p th6ng tin dia +inh (Bing
tinh giir tri thria d6t, khu ddt).



+ Chuyiin bu6c 3



(2) Tryong hW 2 h6 so chua dri iti0u
kiQn c6n b6 sung: chuy6n vi6n dg th6o
Phi6u y6u cAu b6 sung, hodn thi6n h6
s0; ki duyQt cria LSnh d4o (theo quy
ch0 mQt cria ho[c riy quy6n); chuy6n
B0 phfln m6t cfra th6ng b5o cho td
chric; titip nhfln b6 sung; tham dinh hi
theo Trudrng hqp 1.



- Trudng hqp 3 hd so kh6ng dri diAu



- Phi6u lAy j ki6n (m6u ts thi6t lap)
oa Ky
- Hd scr diQn ttt



(2) - Du th6o Phi6u y€u cAu bd



sung, hodn thiQn h6 so



- T?m dung tinh thoi gian



- Hd so bO sung



(3) Du th6o Phi6u fii chOi siai
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kiqn: dU thio Phi6u tu ch6i gihi
quytlt h6 so. Chuy6n Budc 9



quy6t h6 so



Ccr quan
quhnly,



c6p phdp



Budc 3 T16loi
Phi6u.l6y y



ki6n



Co quan
qu6n ly,
cdp ph6p
xdy dpng



Giri Phi6u ftA ldi cho Vdn phdng Ddng



$; d6t dai (viQc 6nh huong cta diOn



tich x6y dwg kh6ng dring gi6y td d6n
an toirn c6ng trinh, sg pht hgrp voi quy
ho4ch xdy dpg dd dugc co quan c6
thAm quyOn ph? duyQt n6u c6, viOc



chdp thu4n cho t6n t4i tdi s6n)



Phi6u tr6 ldi (mAu tu thitit 16p) 03



SO TAi
nguy€n vd
M6i trucrng



Bu6c 3 Cung c6p
th6ng tin
dia chinh



Chuy0n
vi€n Chi



cUc QLDD



Cung c6p th6ng tin dfa chinh cho
Vdn phdng Ddng ky d6t dai d0 lap
phiOu chuy6n th6ng tin dia chinh



Bing tinh gi6 tri thria d6t, khu d6t
thuc hiQn dy 6n (m6u tu thi6t lap)



03



Vdn phdng
dang ky
dat dal



Buoc 4 Chuytln
thdng tin
dia chinh



Phdng



![ng t y
c6p GCN



- Chuytin th6ng tin dia chinh cho Cuc
ThuC tinh d€ x6c dinh nghia vU tdi
chinh



Trulng hqp d6t tr€n dia bdn Khu
kinh t0 VAn Phong thi Sd TNMT
chuy.6n th6ng tin ddng thdi cho Csc
Thu0 tinh vd Ban Qudn ly Khu kinh
ti5 Van phong



Phitiu chuy6n th6ng tin dia chinh ttd



ky (m6u 0llLCHS Th6ng tu
88 I 20 r 6 ITTLT IBTC-B TNMT)



01



Cuc Thuti/
Ban Quin



ly Khu
kinh t6



Vdn Phong



Bu6c 5 X6c dinh
nghia vu
tai chinh



Cdng chric
Cuc Thu6/
Ban QuAn
li I<}rg
kinh tC



Vdn Phong



Circ Thuti xdc dinh vd ban hdnh Th6ng
b6o nghia vU tdi chinh ve d6t dai



Trudng hop thria dAt tren dia bdn
Khu kinh tC VAn Phong thi Ban Qudn
ly Khu kinh t6 Vdn Phong vd Cpc
Thuti thuc hi6n ban hdnh th0ng bao
nghTa vu tdi chinh theo quy dinh.



Th6ng b6o nghia vp tdi chinh 03
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56 TAi
nguyen ve
M6i trucrng



Bu6c 6 ThUc hi6n
nghia vp
tdi chinh



B0 ph0n
mQt cfta



Ngudi sri dung d6t ttrtrc hi6n nghia
ru tdi chinh, nQp chring tu cho 86
phdn mdt cria



Dtrng
tinh
thdi
gian



Sd Tdi
nguy6n vd
Mdi truong



BuocT Titlp nhfln
b6 sung



BQ phan
m6t cfta



Ti6p nhan b6 sung hO so chring tu
thpc hi6n nghia vU tdi chfnh



Chtmg tri thgc hi6n nghia vU tdi
chinh



0,5



Vdn phdng
Dang ky
d6t dai



Budc 8 In Gi6y
chring
nhfn



Phdng



leng ky
cAp GCN



Sau khi nguoi sri dUng d6t hodn
thdnh nghia vp tdi chfnh, In Gi6y
chimg nhfn vd dU th6o td trinh Sd
Tai nguy6n vd MOi truong trinh
UBND tinh c6p Gi6y chfng nhfln



GiSy chring nhfln d5 in vd dU th6o



td trinh c6p Gi6y chring nhdn



04



SO TEi
nguy6n vd
Mdi trucrng



Bu6c 9 DuyQt hd
SO



Chi cUc



QLED,
Ldnh dpo
56 TNMT



(1) Trucrng hqp h6 so hgp lQ:



+ Trucrng hop thu6 d5t, giao d6t cO



thu ti6n, Chi cUc Qudn lf d6t dai
ki6m tra h6 so tru6c khi trinh ldnh
dao So phO duy€t hO so dC trinh
LIBND tinh ky Gi6y chring nhfln (03
ngdy ldm viQc)



+. Trulng hqp giao d6t kh6ng. thu
ti6n: Ldnh dao So TNMT ky h6 so
trinh UBND tinh c6p Gi6y chring
nhfln.



(2) Trucrng hqp h6 so kh6ng dri di0u
kien: kr duyQt Phirlu tu chOi gi6i quytlt
hO rg (ho[c Q]y ch6 mQt cria hoflc riy
quy6n). Chuy0n buoc 12



(1) - Td trinh c6p Gi5y chring
dary



nh0n



- DW th6o Gi6y chring nh4n dE in



(2) Phieu tu ch6i gi6i quy6t hO so 
I



da ky



06
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UBND
tinh



Bu6c
10



Ky Giay
chring
nhfln



LEnh d4o
UBND



tinh



Ky Giay chring nhfln Gi6y chring nh4n da ky 07



Bu6c
10. i



ri6p
h6



nhfn
SO



B0 ph0n
mQt cria



Ti6p nhfln, chuy6n h6 so cho chuyOn
vien theo phdn c6ng cria Vdn phdng
UBND



0.5



Bu6c
t0.2



ThAm tra
,).
no s0



ChuyCn
vi6n dugc
giao xri ly



hO so



Xri ly Dg th6o GiSy chring nhfln 02



Budc
10.3



Xem xdt
.l
no so



Ldnh dpo,
phdng
chuy0n



mdn



Xri ly Dg thdo Gi6y chring nhdn 01



Bu6c
10.4



Xem x6t
,;.
no s0



LSnh dao
Vdn phdng



UBND



DuyQt Du th6o GiSy chring nh4n 01



Buoc
i 0.s



Ph6.duyQt
h6 so



Ldnh d4o
UBND



tinh



PhO duyQt Gi6y chring nh4n da ky 02



Bu6c
10.6



Ph6t hdnh
I



va cnuven
trA k6t qud



VIn thu/
B0 phOn



m6t ctia



Ph6t hdnh v[n bdn vd chuy6n k6t qui
cho B0 phfln TN&TKQ c0 quan
chuy6n m6n



Gidy chring nhpn da ky 0.5



Vdn phdng
DAng ky



-i. - .
dat oat



Budc
11



CAp nhat
h6 so



Phong



!a"g t y
cdp GCN



Cflp nhflt hO so dla chinh, co sd dir
li€u d6t dai;



HO s0 dia chinh theo th6ng tu
2412014ITT-BTNMT



01











.-r='-\ '\..2 "-; ,)- .> 
'/
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S6 TAi
nguy6n vd



MOi trucrng



Bu6'c
t2



Trd k6t qui BQ phan
mdt cria



TrA k6t qui cho td chri'c Gi6y chring ntrfln.



(Truong hqp tu ctr5i trO so rhi tri
lai hd so cho t6 chric)



Hd. sn tlugc hnr-l4i Phd-ng D[ng lcy c{p gi6y chrtug nhSn, th}i gian luu 01 nim. Sau khi h5t han, chuy,6n hd so xuiing tlo,n v! lmr tni cfra Vin
phdng DItrg hf Det dai Kh6nh Eda vir luu trii theo quy dinh hietr hinh.



20.2 Quy trhh s6 2 (Mi TTIIC: 1.003003-02 - th6m quy6n thqc hiQn S& Tii nguyan vi M6i trudng - tnrdng hqp phai thrrc
hietr b6o c6o rir soit(t6 chftc trong nudrc, co s&t6n gi6o tlang.,r dB"g dai ft t. uarc ngly o:tnnooqaAr rri ta 



"i *rOp-&r sO;rA";"0;
cfra S& Tiri nguy6u vi MOi trutmg)



Co quan
don vi



Buric
thrgc
hiQn



TOn bufc
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung cdng viQc thrSc hiQn Bi6u miun<6t qui Thdi
gran



(neny)



Ghi
chr[



S& TEi
nguy6n vd
M6i trulng



Bu6c 1 Ti{!p nhdn
h6 so



B0 ph0n
mQt cira



Kitim tra, ti6p nhdn h6 s0 theo quy
dinh;



(1) Truong h-qp h6 so dAy dri, chinh
x5c theo quy tlinh thi titip nhfln vd in
Gi6y tiiip nhdn hO ro ud hgn trd k6t
qu6. Chuyen h6 so d6n VIn phdng
DSng lc! ddtdai. Chuy6n budc i.
(2) Trucrng hqp h6 so chua dAy dri,
chua chinh x6c theo quy dinh thi
hufng d6n hodn thiQn, b6 sung vii. in
Phi6u.y0u cAu b6 sung, hodn thi0n hd
so. K€t thfc quy trinh.
(3)fruong hqp tri ch6i ti6p nhdn h6



(1) Gi6V titlp nhan hO so vd hsn tr6
k€t qui (rndu sO 01 ban hdnh kdm
theo Th6ng tu sO 0Il2Ol8/TT-
VPCP ngity 23 I I I 120 I 8).



(2) Phii5u y6u cAu bO sung, hodn
thiQn hd so (m6u sO OZ ban hinh
kdrn theo Th6ng ru s6 0112018/TT-
VPCP ngiry 23llll20l8).
(3) Phiilu tu ch6i tiOp nhdn gi6i
quy6t hd so (mdu sO O: ban hdnh
kdm theo Thong tu s6 OllZ018/TT-
VPCP ngiry 23llll20ll)
- Dt liEu dugc c6p nh6t tr6n h0



0, 5
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so thi in Phi0u tu ch6i tiOp nhan gi6i
quytlt hO so. t<6t thric quy trinh.



thOng



Vdn phong
DAng ky
a6t oai



Buoc 2 Ph6n cdng,
thAm dinh
,l
no s0, gul



Phitiu l6y y
..i
Klen



Phdng



lang bi
cdp GCN



+ Phdn c6ng, kir5m tra h6 so, lflp gi6y
moi kitim tra thgc tlfa



TI"*g hgp :ll 'd 1"" 1ai 
s3n. eln



liOn vdi ddt khdng c6 gi6y.to hodc
hiQn tr4ng tdi sin c6 thay d6i so v6i
gi6y to theo quy dinh thi l6p giSy moi
k]Cm tra.hiQn trang tdi sin; grii Phi{lu
ley i,ki6n co quan qu6n ly nhd nudc
OOi vOi tdi sin dAng ky



+ Chuy6n bu6c 3



(1) - Bi0n b6n ki6m tra
- Phitiu l6y y kien (m6u tu thi6t lflp)
da Kv



- H6 so diQn tt



1,5



Co quan
qu6n ly,
A .,



cap pnep



Bu6c 3 Trd loi
Phieu.lay y



ki0n



Co quan
quin ly



cdp ph6p



Grii Phi6u trd ldi cho Vdn phong
Dang ky d6t dai (viQc 6nh huong cria
diQn tich xdy dpg kh6ng thing gi6y
to d6n an todn c6ng trinh, sg phtr hcr-p



v6i quy ho4ch xdy dr,rng dd dugc co
quan c6 th6m quy6n ph6 duyQt n€u c6,



viQc ch6p thu4n cho tdn tai tdi sAn)



Phii5u tr6 ldi (m6u tu thi6t lflp) 03



Vdn phdng
Dang ky
dat dai



Bu6c 4 86o c6o
ktit qu6 rd



so6t



Phdng



?a'e kY
cAp GCN,
Ldnh c14o



(1) Trucrng hqp I hO so hqp l0:



+ DU th6o 86o c5o ktit qui rd soSt



+ Ky duyQt B5o c6o k6t qui rd so6t



trinh Sd TNMT
(2) Trucrng hqp 2 hd so chua dri didu



L;.
kiQn cdn b6 sung: dU th6o Phi0u y6u
cdu t6 chuc bd sung h6 s0; kT duyOt
cta Ldnh dao (theo quy chti m6t cria



(1) - Don dang ky (m6u 04/DK) da



x6c nhdn
- Dp th6o 86o c6o k6t qui rir so6t
- B5o c6o ktlt quA rd so6t dd ky



(2) - Du th6o Phi6u y€u cAu b6



sung, hodn thiqn h6 so



- Tam dung tinh thoi gian



1 ) 5











'arjj,' i -"+
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hopc riy quy6n); chuytin E}6 phan m6t
cria th6ng biio cho t6 chric; tii5p nh6n
b6 sung; thdm tlinh lai theo Trudng
hqp I
(3) Truorg hqp 3 h6,so kh6ng dri
di6u kiQn: dy th6o Phi6u tt chdi gi6i
quy6t h6 so. Chuy6n Bu6'c 6



- H6 so bO sung



(3) Du th6o Phi6u ft ctrOi gi6i(.. ;.quyet no s0



56 TEi
nguy6n vd
M6i trucrng



Bu6c 5 Ki6m tra
hO so 86o
c5o rd so6t



Chuy0n
vi6n, LEnh



d4o Chi
cpc QLDD



Ki6m tra h6 so, trinh tdnh dao So ph6
duyQt b6o c6o ki5t qud rd soilt trinh
UBND tinh



Dr,r th6o Biio c6o k6t quA rd sorit
cta Sd TNMT, dU th6o quytit dinh
cho thu6 d6t ho[c giao d6t



02



56 TEi
nguy6n vir
M6i truong



Bu6c 6 DuyQt h6
so b5o c6o



rd so6t



LSnh d4o
56 TNMT



(1) Trucrng hqp h6 so hqp lQ: Ky
duyQt Brio c6o t<tit qua rd so6t.
Chuytin bulc 7



(2) Trucrng hcy. p h6 scy kh6ng dri di6u
kiQry ry duyQt Phi6u tt ch6i gi6i
quy6t hd so. Chuy€n budc 18



(1) 86o c6o ktit qu6 rd so6t dE ky,
dp th6o quytit dfnh cho thuO d6t
hopc giao d6t



(2) Phieu tu ch6i gi6i quytit h6 so
dd,ki.



0t



UBND
tinh



BuOc 7 Ban hdnh
vdn bdn



quy6t dinh
xri ly



Ldnh dao
UBND



tinh



Ban hdnh vln bin xri ly ktit qui rd
so5t, QuyCt Ainn cho thu€ d6t hoac. -x.grao oat



VIn bdn xri ly a6t Aai va quy6t dinh
cho thu6 d6t hoac giao d6t



05



Bu6c
7.1



Titip nhan
h6 so



BQ phfln
m6t cria



Ti6p nh6n, chuy6n h6 so cho chuy6n
vi0n theo phdn c6ng cria Vdn phdng
UBND



0.5



Budc
7.2



Th6m tra
,t
no s0



Chuy6n
viOn duoc



Xri ly DU th6o v6n b6n xri
quytit rlinh cho thu€



d6t dai vd
ho{c giao



ly
oat



01
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glao ddt



Bu6c
7.3



Xem xet,xno s(I



Ldnh d4o
phdng
chuy0n



mdn



Xu lV Du th6o v6n birn xri
quytit dinh cho thu6
dAt



ti.
da



ddt dai vi
t hodc giao



01



Buoc
7.4



Xem x6t
.).
ho s(I



LSnh dao
Vln phong



UBND



DuyQt Dg th6o vdn b6n xu ly ddt dai vd
quytit dinh cho thu0 d6t hoflc giao
det



01



Bu6c
7.5



PhC duv€t.''
h6 so



L6nh dpo
UBND



tinh



PhO duyOt VIn bin 
"y 



ly d6t rlai vd.quy6t dlnh
cho thu6 ddt hoflc giao ddt da k]i



01



Bu6c
7.6



Ph6t hdnh
A



va cnuyen
tr6 ktit quA



V[n thu/
B0 ph0n
mQt cta



Phet hdnh vdn b6n vd chuy6n k6t qui
cho B0 phQn TN&TKQ c0 quan
chuy6n mdn



V[n b6n *y ly d6t dai va.quy6t dinh
cho thue d6t hodc giao ddt da bi



0.5



SO TEi
nguy6n vd
MOi trucrng



Budc 8 Cung cdp
th6ng tin
tlia chinh



Chuy€n
vi€n Chi



cUc QLDD



- Cung c6p thdng tin dia chinh cho
Vin phdng DIng ky d6t dai lap phitiu
chuy6n th6ng tin dia chinh



Trucrng hqp tinh theo gi6 d6t trong
Bdng gi6 dit md ti0n sri dpng ddt cria



khu ddt tu 20 ty d6ng trd lOn; ti6n
thuO d6t ft 30 rj d6ng trd l6n OOi vOi



ddt tr€n dia bdn Khu kinh t0 Vdn
Phong, tt 20 lj' d6ng tr& 16n OOi vOi
khu vuc cdn l4i; thi Sd TNMT thgc
hi0n thu tuc thAm dinh gi5 d6t va
duoc cQng th6m 34 ngdy vdo thoi
gian gi6i quy6t thfr tuc



Bing tinh gi6 tri thira d6t, khu d6t



thuc hiqn ds 6n (tu thitit lflp)
01











| ^ .1.< 'kr. q..
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- Trulng hqrp khdng thuQc tuo. ng
ph6i n6p nghia vU tdi chinh, chuyiSn
h0 so cho Vdn phdng Ddng tcli d6t
dai. Chuy6n bu6c



V[n phdng
DAng ky
EAt dai



Bu6c 9 Chuy0n
thdng tin
dfa chfnh



Phong



!a"e ky
c6p GCN



ChuyiSn th6ng
Thuti tinh dC



tin dia chinh cho Cpc
x6c dinh nghia vu tdi



chinh



Trudng
kinh t6



hqp d6t tr6n dia bdn Khu
Vdn Phong



tin ddn
thi Sd TNMT
g thoi cho Cucchuy€n th6ng



Thu0 tinh vd
t6 Van phong;



Ban Quin ly Khu kinh



Phi6u chuy6n th6ng tin dia chinh di
ky (mdu 0I/LCHS Th6ng tu
88 I 20 I 6 /TTLT/B TC -B TNMT)



01



Csc Thuti
tinU



Ban Quin
ly Khu
kinh t€



VAn Phong



Budc
l0



Xdc tlinh
nghia 4r
tdi chfnh



Cuc Thui5
tirh/



Ban Quin
ly Khu
kinh t6



Vdn Phong



+ Cuc Thuti tinh x6c dfnh vd ban
hanh Thdng b5o nghia v.u tdi chinh
vC r16t dai;



Trucrng hqp thira d6t tr6n ilia bdn
Khu kinh tti Van Phong thi Ban eu6n
ly 51" kinh tis VAn Phong vd Cpc
ThuC tinh thuc hiQn ban hdnh th6ng
b6o nghia vU tdi chinh theo quy dinh.
+ Chuyi5n Thdng brio vti Sd TNMT



Th6ng b6o nghia vu tdi chinh 03



56 TAi
nguy6n vd
M6i truong



Bu6c
1t



Thsc hiQn



nghia vq
tdi chinh



BQ phan
m6t cria



Nguoi sri dung d6t thgc hi6n nghia
v.u tdi chfnh, nQp chring tu cho BO
ph6n mQt cria



Chring tu thuc hi6n nghia v.u tdi
chinh



Dung
tinh
thdi
gian



56 TEi
nguyen vd



Bu6c
t2



Dp th6o
Hqrp d6ng



ChuyCn
vi6n, Ldnh



- DU th6o H-op d6ng thu6 d6t



H thu0 d6t



- pu th6o Hop d6ng thud dAt (m5u
sd 04, Thdng tu 30l20L4lTT-



01



'!..ir



- Thdne b6o
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M6i trulng thu6 ddt dao Chi
cuc Qu6n
ly d6t tlai



cho ngudi xin thuO dAt. Tam dirng
tinh thdi gian



BTNMT)
- Gi6y moi hoflc th6ng b6o da ky



Sd TAi
nguy6n vd
M6i trucrng



Bu6c
13



Kv hqp
d6ng.thu6



ddt



LEnh tlao
S& TNMT



Ky hqp d6ng thuO d6t Hqp d6ng thu6 d6t (rnAu 04, Th6ng
tu 3012014/TT-BTNMT)



01



Vdn phong
Dang h.f
o6t aai



Budc
t4



In Gi6y
chring
nh0n



Phdng
Dang ky
c6p GCN



Sau khi ngudi sri dung d6t hodn



thdnh nghia vu tdi chinh vd ky hqp
ddng theo quy dinh, in Gi6y chring
nh0n vd dU th6o td trinh Sd Tai
nguy6n vd Mdi trudng



Du th6o Gi6y chirng nh4n dd in vd
To trinh Sd TNMT



0t



56 TEi
nguy€n vh
MOi trudng



Bu6c
15



Duv6t h6
SO



Ldnh dao



56 TNMT
Ky duy6t To trinh dC nghi c6p Gi6y
chring nhpn



Td trinh da ky vd dy th6o Gi6y
chring nhfln dE in



1 ) 5



UBND
tinh



Bu6c
t6



Ky Gi6y
chring
nh4n



Ldnh dao



UBND
tinh



Ky Giay chring nh4n Gi6y chtng nh4n da ky 05



Bu6c
16.1



Tii5p nhan
hd so



BQ phQn



mQt cria
Ti0p nhfln, chuy6n h6 so cho chuy6n
vi6n theo ph6n c6ng cira Vf,n phong
UBND



0.5



Bu6c
t6.2



ThAm tra
.).
no so



ChuyOn
vi0n dugc



giao



Xti l)i Dg th6o Gi6y chring nh4n 1,5



Budc
t6.3



Xern xet
,).
no so



LEnh dao
phong
chuyCn



X'i li Du thAo Gi6y chring nh4n 0, 5











!; -::.. f -" -.;,:I\.ll



273



m6n



Budc
16.4



Xem x6t
h6 so



Lflnh d4o
V[n phong



UBND



DuyQt Dg th6o GiSy chring nhfln 01



Bu6c
16.5



Ph€.duyQt



hO so
Ldnh dao
UBND



tinh



Ph0 duyQt Gi6y chring nhfln de ky 01



Bu6c
16.6



Ph6t hdnh
Iva cnuyen



trd k6t qui



Vln thui
Bd phdn
mdt cria



Ph6t henh vdn btn vd chuy6n k6t qu6
cho B0 phfln TN&TKQ c0 quan
chuy€n m6n



Gi6y chring nhfln da ky 0.5



Vdn phdng
D[ng ky
ddt dai



Bu6c
t7



Cflp nhflt
h6 so



Phong'



9a"e ry
cdp GCN



Cflp nhflt h6 so dia chinh,'co sd dft
liQu d6t dai



HO s0 dia chinh theo th6ng tu
24/2OI4ITT-BTNMT



01



s6'TAi
nguy€n vir
M6i trucrng



Bu6c
l8



Trd k€t qui BQ phan
mQt cria



Tri kiit qui cho tO chric Gidy chring nh4n.



(Trucmg hqp tu ctrOi trO so thi tr6
lai h6 so cho t6 chric)



H6 scr duqc lrru t4i
phdng DIng tq; O6t



Phdng DIng Ly .6p gi6y chrfrng nhfn, thoi gian luu 01 nlm. Sau t<tri h5t h4n, chuy6n hd scr xu5ng clon vi Irru trir cria VIn
dai KhSnh Hda vi luu triitheo quy ilinh hiQn hirnh.



^ -20.3.Quv 
trinh sii r 1ua rtuc: 1.003003-03 - thAm quyAn gini quy5t LBND cdp huyetr - trudmg hqp hQ gia <tinh. cn nhan,



cgug tl6ng dAn cu n6p r4i 86 pbgn mQr cta UBND c6p huygn)



Co quan
don t



Budc
thg'c
hiQn



TOn bufc
thuc hiQn



Trrich
nhiQm



thuc hiQn



NQi dung cdng viQc thgc hi6n Bi6u miu/K6t qui Thtri
gian



(ngny)



Ghi chri
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UBND cAp



huyCn
Bu6c 1 Ti6p nhan



h6 so
B0 phan
mQt cua



Ki6m fta, ti6p nhfln hO so theo quy



dinh;



(1) Trucrng hqp h6 so {iy dt, chinh
x6c theo quy diq thi ti6p nh4n vd in
Gi6y ti6p $fln.nO so vir hgn trA kOt



qu6. Chuy6n h6 so d0n Chi nh5nh



Van phdng Dang k1t dAt dai. Chuyen
buoc 2.



(2) Truong hqp hd so chua diy dri,



chua chinh x6c theo quy dinh thi
hudng d6n hodn.thiqn, bO sung vir in
Phiiiu yOp cAu b6 sung, hodn thiqn h6



so. KOt thfc quy trinh.



(3) Trucrng h.qp tu ch6i ti€p nhpn ho



so thi in Phi6u fi ch6i tiiSp nhan gi6i
quyi5t h6 so. Krlt thric quy trinh.



(1) Giay ti6p nhan h6 so vir hen tr6
k6t qui (m6u sO Ot ban hdnh kem
theo Thdng tu sO 0ll2}18/TT-
VPCP ngiry 231t1/2018).



(2) Phi6u yOu cAu bd sung, hodn



thiQn hd so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 231t1/2018).



(3) Phieu tir chdi titip nhan gi6i
quy0t h6 so (m6u s6 03 ban hdnh



kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngtry 23llll20ll)
- Dir liQu dugc c4p nh4t tr6n hQ



th6ng.



0,25



Chi nh6nh
V[n phdng



DAng ky
d6t aai



Budc 2 Phdn:6nq,
chuy6n h6



so d6n
UBND c6p
xdlCo qugn
quAn ly c6p
ph6p x6y



dung



Td Ding
kf c6p
GCN,



Ldnh tlao
Chi nh6nh



+ Trich lpc bAn OO Aia chinh ho[c
kitim tra Trich do dia chinh thria d6t



do ngudi sri dr,rng <l6t nQp (n6u c6).



+ Kitim tra x6c minh thUc dia trong
trudng c6 {ang yy lei sdn ho4c



trulng hqp c6n thiOt: d6t l6m nghiQp,



thria d6t tii5p gi6p v6i dudng giao
th6ng chinh, sdng su6i, thriy lgi,
nghia trang, c6ng trinh c6ng cQng,



d6t an ninh qu6c phdng, ddt c6ng ich,
d6t chua sri dqng;



+ Chuy6n h6 so d6n UBND c6p xd



- Dcrn dang ky ( 04/DK) ho4c



vdnbhngfti UBND c6p xd
- Phi€u lAy i, ki6n di ky (mAu tp
thi6t l0p)
- H6 so dien ttr



01
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I



thgc hien xac nhdn va n1em v
D6i v0l aat ndng nghiQp oe nghi
I.]BND cap xd xac nh0n hQ gia



xuAt
dinh,



ca nhan tryc tiilp san ndng
nghiQp;



LTrucmg fqp .t,i so hiru tdi sin g6n
li6n vdi d6t kh6ng c6 giiy to ho{c
hi6n trang tdi sin 



-.0 
tfro:y AOi so vOi



Sjay td theo quy dinh thi grii Phi6u
tAy ! ki6n co quan qu6n fy nla nudc
d6i v6i tdi s6n d6ng ky.
- Chuytin bu6c 3



UBND c
x5



ap



Bu6c 3



Ni0m y6t,
x6c nhfln



h6 so



COng chric
dia chinh,
Ldnh d4o



xdlphucrng



+ X5c nhdn hi6n trang sri dung dAt,
hi6n trang tdi s6n g5n li6n vdi d6t so
vdi nQi k€ khai tlang ky, ngu6n g6c
vd thoi dir5m sri dpng d6t, tinh trang
tranh chip, sg phu hgp vdi quy ho4ch
ddi vdi truong hgp kh6ng c6 gi6y to
hqp l9 v0 quyOn sri dpng d{t; Xac
nh6n tinh trAng tranh ch6p tdi sdn d6i
vdi trucrng hqp kh6ng c6 gi6y td, thdi
di6m tpo l4p tdi sin, thuQc hay kh6ng
thuQc trulng hqp phii c6p ph6p x6y
dgng, sg pht hqp quy hoach AOi vOi
nhe 6, c6ng trinh xdy dUng.



OOi vOi ddt n6ng nghi€p: X6c nh4n
hQ. gia dinh, cii nhdn truc ti6p sdn
xudt n6ng nghi6p.



- Dcrn dang ky (m6u 04lDK) d6 x6c
nhdn ho4c Vdn bdn xric nhdn da ky
- HO so di6n fii



t7 Trong dd
thdi gian
niAmy€t



c6ng
klui 15



ngay
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+ ftrqc hi6n ni6m yi5t 
"6ng 



khai ktit
qui kitim tra h6 s0, x6c nhan hiQn



trang, tinh tr4ng tranh ch6p, ngu6n
g6c vd thoi diOm str dr,rng d6t trong
15 ngdy;



Trucrng hqp c6 j ki{in phin 6nh vi)



nQi dung cOng khai, t4trt d*.g h0 so



xern xdt gi6i quyOt citc y ki6n phin
6nh theo quy dinh.



+ Grii ki5t qui diin Chi nh6nh Vdn
phdng D[ng ky ddt dai.



Co quan
quhnly,



c0p ph6p
xdy dgng



T16loi
Phi6u.lay y



ki6n



Co quan



9!6n lY,



cdp ph6p
xdy dgng



Gui Phi6u trd loi d6n Chi nh6nh VIn
phdng Ddng ky d6t dai



Phiiiu trd loi (m6u tu thi6t 10p) ,05



Chi nh6nh
Van phdng



EAng ky
d6t oai



Bu6c 4 ThArn dinh
,t
no s0,
chuy6n



th6ng tin
dia chinh



T6 Dang
ky cdp
GCN



Ki0m tra hd so:



(1) Truong ho,p t h6 so hqrp lQ:



+ Xhc nhfln dir di0u kiQn vdo Dcm



dang ky.
+ Chuy6n th6ng tin dia chinh d0 x6c



dfnh nghia 4r tdi chinh



+ Chuytln bu6c 5



(2) Trucrng hqp 2 hO so chua dri di0u
x ,ikiQn cdn b6 sung: Chi nh6nh Van



phdng. Ddng ky du th6o Phi6u
cdu bO sung, hoan thiqn h6 so



duyqt c[ra Ldnh d4o (theo quy



ycu
; ki,
ch0



(1) - Dcrn dang h.f (m6u 04/EK) da



x6c nhdn.



- Phi6u chuytin th6ng tin dia chinh



da ky (m6u OI/LCHS Th6ng tu
8 8/20 1 6/TTLT/BTC-BTNMT)



(2) - Phi6u y6u cAu bd sung, hodn



thiQn hd so.
- Tam dung tinh thoi gian



- HO so'b6 sung



1 , 5
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m6t cria hoflc riy quy ); chuy B0
ph6n m6t cria th6ns b6o cho c6ns
d6n; titip nhfln h6 rJ UO rrng; tfrAri
dinh lai theo Trudng hqp 1.



(3) Trucrng hqp 3 hO so kh6ng dri
dieu.ki6n: du th6o.Phi6u tt ch6i giai
quytit hd so. Chuytin Bu6c 10



(3) Phi6u tu ch6i gi6i quytit hd so



Chi cpc
Thu6



Bu6c 5 X6c dinh
nghia v.u



tdi chinh



C6ng chric
Chi cUc



thui5



Xic dinh vd ban hdnh thdng b6o
nghia vU tdi chinh



Th6ng biio nghia vu tdi chinh 03



UBND c6p
huyQn



Bu6c 6 Thsc hiQn
nghia vU
tdi chinh



B0 ph0n
mQt cria



Nguoi sri dung d6t thuc hiQn nghia
vU tdi chfnh, nQp chring tir cho 86
ph4n m6t cria



Drmg
tinh
thdi
gian



TIBND c6p
huyQn



Bu6c 7 Ti6p nhan
b6 sung



B0 ph0n
rn6t cria



Ti6p nhan bO sung h6 so chring ttr
thUc hi6n nghia vU tdi chinh



Chring tu thgc hi€n nghia vp tdi
chinh



0,25



Chi nh6nh
Vdn phdng
Darg ky
tt6t dai



Bu6c 8 In Gi6y
chring
nh0n



TO Dang
ky cdp
GCN,



Ldnh dao
Chi nhrinh



- Jn GiSy chring nh{n, l4p To trinh
c6p Gi6y chring nhfln



- Chuy6n bu6c 9



- Dg th6o Gi6y chring nhdn dE in



- To trinh Chi nh6nh da ky



01



Phong Tdi
nguy6n vd
Mdi trulng



Bu6c 9 Ki6m tra
,l
NO SCI



C6ng
chuc, Ldnh
d4o Phdng



TNMT



Ki6m tra hd scy:



(1) lrucrne hap h6 so hqrp lQ: Kii5m
tra hd so, l6p To trinh trinh TIBND
cdp huy6n. Chuy0n bu6c l0
(2) Trucrng hqp h6 so khOng chi cti6u



(1) - Td trinh Phdng Tdi nguyCn vii
M6i trucrng da ky
- Dg th6o Gi6y chring nh6n d6 in



Phii5u tu ch6i h6 so



02
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ki6n: dg th6o
h6 so. Chuytin Budc 10



gihittr



03



(2) Phi0u tu chdi gi6i quy6t hO so



da ky.



(1) chirng nhan da kyLdnh dao



UBND c6p
huyQn



(1) Truong hqp h6 so hqp lQ: KY



GiSy chring nhfln. Chuy6n bu6c i I



(2) Trucrng hqp hO so kh6ng dri diOu



kiQn: ky duyQt Phi6u tri ch6i gini
quytft htr so. (theo quy chi5 mQt cria



hofc riy quyOn). Chuy6n Budc 12



Ky Gi6y
chfng
nhdn



UBND c6p



huyQn



Bu6c
10



0 5HO s0 dia chinh theo th6ng tu
24I2O 14iTT-BTNMT



Cflp nh{t hO so dia chinh, co so dt
liqu ddt dai



Caq nhat
h6 so



tO ffrOng
tin luu trfr



Chi nh6nh
Vdn phdng



Dang ky
d6t oai



Buoc
11



Gi6y chrmg nhfln.



(Truong ho-p tt ctrOi trO so thi trA
lai h6 so cho c6 nh6n)



BQ phpn
mQt cria



Trd ktit qu6 cho c6 nhdnTri ktit quiUBND c6p
huyQn



Budc
l2



Hd so ducr. c luu t4i f6Olng ky 
"6p 



gi6y chf,ng nhfn, thtri gian luu 01 nlm.
vIn phdng Ding tcy oat dai Kh6nh Hda vi hm tril theo quy {Iinh hiQn hinh.



Sau khi h6t h4n, chuy6n h6 so xu5ng dox vi luu trfr cria Chi nhinh



20.4 euy trinh s6 4 (Mn TTIIC: 1.003003-04 - thAm quydn gini quyiit UBND cip huyQn - trudug hqp h0 gia .Rnh, ci nhan,



cQng tldng d6n cu nQp tai Bi phfn mQt c&a UBND cAp xa noi c6 tl6t)



Co quan
dcrn vi



Bu'6c
thqc
hiQn



TOn budc
thgc hiQn



Trrich
nhiQm



thgc hiQn



NQi dung c6ng viQc thqr hiQn Bi6u m6u/K5t qui Thdi
gian



(ngnv)



Ghi chti



UBND c6p Bu6c 1 Ti6p nhan B0 ph0n Ki6m tra, ti6p nh6n h6 scr theo quy (1) GiaV ti6p nhan h6 so vi hen trA 0,25











\-,rtrt F_,,.
\-__=



1H t{H;
279 ,+



xa



I



hO scr m6t cria dinh;



(1) Trucrng hqp h6 so <IAy dri, chinh
x6c theo quy rtinh thi tii5p nh6n vd in
Gi6y titip nhan h6 ro ,re hgn trd k6t
qu6. Chuy6n bu6c 2.



(2) Trucrng hqp hd so chua dAy dri,
chua chinh xiic theo quy dfnh thi
hudng d6n hodn thiQn, b6 sung vd in
Phi6u.y€u c6u b6 sung, hodn thiQn hd
so. KOt thric quy trinh.
(3) Trucrng hqp tu ch6i tiiip nh6n h6
so thi in Phi6u tu ch6i titip nhan giii
quytit h6 so. K6t thric quy irinh.



k6t qui (m6u s6 01 ban hdnh kdm
theo Thdng tu s6 0U2018/TT-
VPCP ngity 23 I I | 120 l8).
(2) Phi6u y0u cAu b6 sung, hodn
thiQn h6 so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23llll20l8).
(3) Phi6u tu ch6i ti6p nhan giii
quytit h6 so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 0112018/TT-
VPCP ngiry 23ltrlz}ll)
- Dt liQu dugc cQp nhAt tr6n hQ



th6ng.
UBND c6p



xd
BuOc 2 Ni6m y6t,



xiic nh6n
.l
no so



Cdng chric
dia chinh



xdlphucmg



+ Xiic nhdn hi6n trang sri dgng d6t,
hi6n tr4ng tdi s6n g6n liOn v6i d6t so
v6i ndi k6 khai ddng h.f, ngu6n g6c vd
thdi di6m sri dung dAt,- tinh-trang
tranh chdp, sg phtr hqp vdi quy ho4ch
d6i vdi ty*g hep khdng c6 gi6y to
hqp l0 v6 quy6n sri dung ddt; },:ac
nhdn tinh trang tranh ch6p tdi sin d6i
vdi trudng hqp khdng c6 gi6y td, thdi
di0m tao lfp tdi sin, thu6c hay kh6ng
thuQc trudng hqp phdi c6p phep x6y
d\mg, sy phir hqp quy hopch A6i vOi
nhA 6, c6ng trinh xdy dung.



OOi vOi d6t n6ng nghiOp: X6c nhfn
h0 eia dinh, c6 nhdn tryc ti6p s6n



Dcrn ddng ky (m6u 04/DK) hoflc
Van bin x6c nh6n



16,5



Trong dd
thdi gian:
ruem yet
c6ng
khai 15



ngqy
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*l.r6t n6rg nghiQp.



+ Thgc hiqn ni€m ytit 
"6.tg 



khai k6t
qui kir5m tra h6 so, x6c nhfln hiQn



trafig, tinh tr4ng tranh ch6p,. ngu6n
g6c vd thoi di6m sri dpng ddt trong
15 ngdy;



Truong hgp c6 y ki6n ph6n 6nh vC



nQi dung c6ng khai: tam dung hO so



xem x6t gi6i quytlt cdc y kii5n phin
6nh theo quy d!nh.



+ Chuy6n budc 3



UBND c5p
xE



Bu6c 3 DuyQt x6c
nhfln



Ldnh d4o Ky x6c nhfln krit qu6 hd so. Chuy6n
budc 4



Don ddng ky (mdu sO O+mf; 0a



x6c nhdn hoflc Vdn b6n x6c nhqn dd



ky



01



UBND c6p
xZ



Bu6c 4 Chuy6n hd
SO



B0 ph0n
mQt cria



Chuy0n hd so d6n UBND c6p huyQn H6 so gi6y 02



UBND c6p



huyQn



Bu6c 5 Ti0p nh4n
h6 scr liOn



thdng



B0 phan
mQt ctra



Ki0m tra, ti6p {rfln hO so theo quy
dinh. Chuy6n hd so den Chi nhSnh



Vdn phdng Ddng ky ddt dai



0,5



Chi nh6nh
Vdn phong



Dang ky



Bu6c 6 Phdn c6ng,
,i ,,.;
Iay y Klen
Co quan
quin ly,
cdp ph6p
xdy dgng



TO Dang
ky cdp
GCN



+ Trich lpc bin dO dia chinh hoflc



kiOm tra Trich do dia chinh thria dAt



do ngudi sri dpng ildt nQp (n0u co).



+ Ki6m tra x6c minh thqc dia trong
trulng lrqp cAn thi6t: d6t I6m nghiQp,



thria ddt ti6p gi6p v6i dudng giao



thOng chinh, sdng su6i, thriy lgi,
nghia trang, c6ng trinh c6ng cQng,



- Phi€u v (,,5u ty thi0t ldp)
- H6 so diQn tu



01











'\'' a 
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T{o*g hqp chri sd hiiu t-ai sin gin
li6n v6i dAt kh6ng c5 giey to ho{c
hi6n trang tdi s6n c6 thay rt6i so v6i
ejay td theo quy dinh thi grii Phi6u
l6y y kiOn co quan quin ly nhd nu6c
d6i vdi tdi sin. Chuy6n bulc 7



c6ng fch,an ninh cq phdng,
toa suchua dung;



Co quan
quhnl'!,



c6p phdp
x6y dung



Bu6c 7 Tri loi
Phitlu.l6y y



ki6n



Co quan



Q.rrin lf,
c6p ph6p
x6y dUng



Grii Phi6u trd ldi dtin Chi nhrinh Vdn
phdng Eang ky



Phi6u trh loi (m6u tu thi6t lap) 1 5



Chi nh6nh
Vdn phdng
Dang lry
d6t dai



Budc 8 ThAm dinh
,).
no s0,
chuytin



th6ng tin
dia chinh



16 oang
lcy cdp
GCN



Kii5m tra hd so:



(1) To*g hqp t hO so hsp t0:
Chuy6n th6ng tin dia chinh dti x6c
dinh nghia v.u tdi chinh
(2) Truong hW 2 h6 so chua dri diiiu
ki6n: Chi nhAnh V[n phong EAng ky
du thio.Phi6u y6u cAu bd iung, hodn
thi€n hO ,s0; ky duy6t cta LSnh dao
LIBND cdp huy6n (theo quy ch6 m6t
cria ho{c riy quy6n); chuy6n 86 phdn
m6t cria th6ng P6o cho c6ng dAn; ti6p
nhan hO so b6 sung; ttrAm Ainn [i
theo Trudng hqp 1



(3) Trucrng hqp 3 hO so kh6ng dri
di€u kien: du th6o Phi6u tu chdi gi6i



(1) Phi6u chuytin th6ng tin dia
chinh da ky (m6u OI/LCHS Th6ng
tu 88/20 I 6 ITTLT IBTC-BTNMT)



(2) - PhiCu yOu cAu bO sung, hohn
thi6n h6 so.
- T?m dung tfnh thoi gian tr0n hQ



th6ng.



- H6 so b6 sung



(3) Du. th6o Phi6u tir cfrOi giii
quy6t h6 so.



0l
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quy6t h6 so. Chuytin Bu6c 13



Chi cpc
Thu6



Budc 9 X6c dinh
nghia vu
tdi chinh



Cdng chuc
Chi cuc



thuri



Xhc dinh vd ban hdnh th6ng b6o



nghia vU tdi chinh
Th6ng b6o nghia vir tdi chinh 03



UBND cAp



xE



Bu6c
10



ThUc hiqn
nghia vu
tdi chinh



B0 ph0n
m6t ctra



Nguoi sri dpng d6t thUc hiQn nghia
vu tdi chinh, n6p chring tu cho BQ



ph4n mQt ctia



Dtng
tinh
thdi
gian



UBND cdLp



xd
Bu6c



11



Ti6p nhan
bd sung



B0 ph0n
mQt ctra



Ti6p nhdn b6 sung h6 so chftng tir
thUc hiqn nghia vu tdi chinh



Chtng tu thr;c hiQn nghTa 4r thi
chinh



0,25



Chi nh6nh
Vdn phdng
Eang ky
d6t dai



Budc
I2



In Gi6y
chring
nhdn



T6 Eang
ky cdp
GCN,



Ldnh dao



Chi nh6nh



+ In Gi6y chring nhAn, lflp To trinh
c6p Gi6y chring nhfln



+ Chuy6n Bu6c 13



- DU th6o GiSy chring nh4n dd in



- Tcv trinh Chi nh6nh da kY



01



Phdng Tdi
nguyOn vd
M6i trudng



Bu6c
13



Ki6m tra
.).
ho s0



C6ng
chric, Ldnh
d4o Phdng



TNMT



Ki6m tra h6 so:



(1) Truong hqp hd str hcr,p lQ: Ki0m
tra hO so, l6p Td trinh trinh UBND
c6p huyQn. Chuy6n Budc 14



(2) Truong hqp hp so h9"g dri diOu



kiQn: dU th6o Phi6u tu ch0i gi6i quy0t



h6 so. Chuy0n Budc 14



( 1) - Td trinh Phong TNMT da kY



- Dg th6o Gi6y chtng nh4n d5 in



(2) Phiiiu tu chdi giai quY6t h6 so



02



UBND c6p
huy6n



Bu6c
l4



Ky Giay
chring
nh6n



Ldnh dpo



UBND c6p
huyQn



(1) Truong hqp h6 so hqp lQ: KY



Gi6y chring nh4n. Chuy0n budc 15



(2) Truong tqp ki so kh6ng dri di6u



kiOn: kv duyqt Phi6u tu ch6i gi6i qqyl1



(1) y chring nhdn dd ky



(2) Phi6u tu ch6i gi6i quy6t h6 so



)\-)-
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so (theo riy quy hodc quy
t6m6t cria). Chuy6n Bu6c



ddw



Chi nh6nh
V[n phdng
DArg ky
dAt dai



Budc
15



Cap nhat
hd so



tO fhOng
tin luu trt



C6p nhflt h6 scr dia chinh, co s& dt
-4. -lleu oat dal



HO s0 dia chinh theo th6ng tlr
24I2OI4ITT-BTNMT



0 5



TIBND c6p
huyQn



Budc
t6



T16loi h6
so 1i0n



thdng



BQ phan
m6t cria



Chuy0n k6t qua liOn th6ng d6n
IIBND c6p x5



GiSy chring nhfln



(Trucrng ho. p tu ctrOi trO so thi tr6
lai h6 so cho c6 nh6n)



02



UBND c6p
xd



Bu6c
t7



T16 k€t qu6 B6 phan
m6t cria



Tri k6t qui cho c6 nhdn Gi6y chring nh4n.



(Trucrng hgrp tu ctrOi frO so thi tri
lai h6 scy cho c6 nh6n)



!6 scr dugc luu t4i t6oeng ky .6p gi6y chrimg nhfn, thoi gian luu 0L nim.
vrn phdng Drng ky E6t dai Kh6nh Hda vir luutrti theo quy ilinh hiQn hinh.



sau khi h6t h4n, chuy6n h6 scr xu5ng don vi luu trfr cria chi nhrinh
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21. Tht tgc C6p Gi6y chring. nhin quydn sri d+ng tl6t, quydn sO hfru nhi & vir tii sin kh6c gin lidn voi tl6t cho



ngutri tli ilnng kf quyiln s& dr;ng dAt 6n diu
- Md TTHC: 2.000983, c6 03 quy trinh
- Thdi sian eiiLi ouy6t 30 nsdy lim vi€c kd tu nedy nh{n dt hd so hqp lC



2t.t eiv t;h sAi pu rrfuc: 2.000983-01 - tt Am quy6n thr;c hiQn Sfi Tiri nguy6n vir M6i truirng - trutmg hqp t6



chrit nQp tgi BQ phin mQt cna Sfi Tii nguyen vir M6i trutng)



Co quan
tlon t



Bufc
thqc
hi6n



TOn bufc
thqc hiQn



Tr6ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn gi6u miu^(6t qui Thcri
gian



(ngny)



Ghi
chf



Sd TAi
nguyen ve
Mdi trucrng



Bu6c 1 Ti6p nhan
h6 so



B0 ph0n
m6t cria



Ki0m tra, ti6p nh4n h6 so theo quy



dinh;



(1) Trucrng hqp h0 so dAy du, chinh
x6c theo quy dfnh. thi titip nhAn vh in
Gi6y titip nhfln hO s0 va hqn tri k6t
qui. Chuy6n hO so d6n Vdn phdng



Ddng kf/ dat <lai. Chuy0nbuoc2.
(2) Truong ho. p h6 so chua dAy dri,



chua chinh x6c theo quy dinh thi
hu6ng d6n hodn,thi6n, b6 sung vd in
Phiiiu-y€u cdu b6 sung, hoan thiQn h6



s0. KCt thuc quy trinh.



(3) Truong h.qp tir ch6i ti6p nhan h6
so thi in Phi6u tu chdi titip nhQn gi6i
quytit h0 so. Ktlt thuc quy trinh.



(1) Gi6y titip nhan hd so vi hsn tri
ktlt qu6 (m6u sO Ot ban hdnh kem
theo Thdng tu s6 Oll2OlS/TT-
VPCP ngiry 23lrtlz}tg).
(2) Phi6u yOu cAu b0 sung, hodn



thiQn hd so (m6u sO OZ ban hdnh



kdm theo Thdng tu s6 0ll20l8/TT-
VPCP ngiry 23111/2018).



(3) Phitlu tu ch6i ti6p nhan gi6i



quytlt h6 so (mdu sO Og ban hdnh



kdm theo Th6ng tu sd Oll2O18/TT-
VPCP ngity 23llll20ll)
- Dir liqu dugc c6p nhAt tr6n hQ



th6ng.



0,5



Van phdng
Dang ky



Budc 2 Phdn c6ng,
thAm dinh



Phdng
Ddng kf



Phdn c6ng, ki6m tra hO so; lap gi6y
rnoi ki6m tra thuc dia trong truong



(mdu 04/DK)
c6o k6t qua rd so6t



- Eon dAng ky
- Dg th6o 86o



01











1.. a \-.tr;.;/i.:
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tIAt dai SO, g,ii
ayyPhi6u I



kitin



GCN hqrp holc c6 d[ng ky tdi sin:
+.Trudng lqp .f,,i sd hftu tdi sin gin
li6n v6i dAt kh6ng c6 gilry td hoflc
hiQn tr4ng tdi sin c6 thay ddi so v6i
Sjay td ]heo quy dinh thi grii phi6u
ley Y ki6n co quan qudn ly nhd nu6c
d6i vdi tdi sin rl6ng ky
+ Chuytin bu6c 3



9 ki6n da ky utu
thift lap)
-H6sodi en tt



Co quan
quhnLy,



cdp ph6p



Budc 3 Tri loi
Phiiiu.lay y



ki6n



Co quan
qu6n ly



cdp phdp



Grii Phi6u tr6 lli cho Vdn phdng
EIng ty OAt dai (viQc dnh hucrng cria
diOn.tich x6y dpg kh6ng dring gi6y
td dOn an todn c6ng trinh, sU pht hgp
v6i quy ho4ch x6y dUng dE dugc co
quan c6 th6m quy6n ph6 duy€t n6u c6,
viQc ch6p thu4n cho t6n tai iai san)



Phi5u tr6 ldi (m6u ts thi6t l6p) 03



Vdn phong
Dtug ky
ddt dai



Budc 4 Biio ciio
k6t qu6 rd



so6t



Phdng



?ane ry
c6p GCN,
Ldnh dao



(1) Truong hqp I hd so hep lQ:



+ DU th6o Biio cd'o k6t quA rii soiit
Ky duyQt Biio c6o k6t qu6 rd so6t
trinh So TNMT
(2) Trucrng hqp 2 hO so chua dri didu
kiQn cAn bd sung: dg th6o Phitiu y6u
c6u t6 chric b6 sung hd so; ky duyQt
cria LSnh d4o (theo quy ch6 m6t cfta
ho{c riy quy0n); chuytin Bd phdn m6t
c*a thdng biio cho tO chric; ti0p nhan
bd sung; thdrn dinh lai theo Trudng
hqp 1.



(1) - Don dang [f ( 04/DK) da
x6c nhdn
- DU th6o Biio c6o k€t qui rd soiit
- Bilo c6o k6t qui rd sorit dd ky



(2) - Ds th6o Phi6u y6u c6u b6
sung, hodn thiQn h6 scr



- T?m dung tinh thoi gian
- HO so b6 sung



01











226



(3) Truong
di6u kiQn: d



,<,. }.quyet no so.



hqp 3 h6. so kh6ng dri
g thao PhiOu tu ch6i gi6i
Chuy0n Budc 6



(f) OU tnao Phi6u tt cfrOi gi6i
quyet h6 so



56 TAi
nguyOn vir
Mdi trudng



Bu6c 5 Ki6m tra
h6 so B6o
c5o rA soiit



Chuy0n
vi6n, Ldnh



dpo Chi
cpc QLDD



Ki€m tra hd so, trinh ldnh d4o Sd Tai
nguy6n vd MOi trulng ph€ duYQt b6o



c6o k6t qui rd so6t trinh UBND tinh



Dg th6o 86o c5o k6t qun rd so6t So



TNMT, dr,r th6o quytlt dinh cho



thuO dAt hoflc giao dAt



03



56 TAi
nguyen vd
MOi trucrng



Budc 6 DuyQt hO



so b6o c6o
rd so6t



Ldnh dao



56 TNMT
(1) Trucrng hqp h6 so hqp lQ: KY



duyQt. 86o c6o t<6t qua rd so6t.



Chuy6n buocT
(2) Trucrng hqp h6 so kh6ng dri di6u
kiQn: ky tuyQt Phi6u tir ch6i gi6i
quytit h6 so (theo quy ch6 mQt cria).



Chuy6n budc 18



(1) 86o c6o k6t qud rd so6t dd kY,



dg thio quy6t dinh cho thu6 dAt



ho{c giao r16t



(2) Phi6u tu chdi giAi quytit hO so



da ky.



01



UBND
tinh



Buoc 7 Ban hdnh
vdn b6n



quy6t einr,
xu ly



Ldnh d4o



UBND
tinh



Ban hinh vdn b6n xu ly k6t qu6 rd
so6t, Quytit Ainfr cho thu€ d5t hodc



. -4.glao oat



Vdn bAn xtr ly dAt dai vd quytit dinh
cho thu€ dAt ho[c giao dAt



05



Bu6c
7.1



Ti0p
h6



nh0n
SO



B0 phOn



mQt cta
Titip nhan, chuy6n h6 so cho chuY0n



viOn theo phAn c6ng cria Vdn Phong
UBND



0.5



Bu6c
7.2



ThAm tra
.:.
ho s0



Chuy0n
vi6n dugc



giao



Xir l)i Du th6o vdn bin xt lY



quy6t dinh cho thu6 dAt



dat



d6t dai vd
hoflc giao



01



Budc
1.3



Xem xdt
.t
ho so



L6nh il4o
phdng
chuy0n



Xri ly Du th6o vdn b6n xir ly d6t dai vd
quytit dinh cho thu6 d5t ho{c giao



0i











u
a.:
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mon



Bu6c
7.4



Xem x6t
,).
no so



Ldnh dao
Vdn phdng



UBND



Duy0t Du th6o v[n bin xri
gyvtit dlnh cho thuo
dat



Iy
dat



d6t dai vd
ho4c giao



0l



Bu6c
7.5



PhO.duyQt



h6 so
Ldnh d4o
UBND



tinh



PhC duy6t Vdn bin xri ly Aat Aai va quytit dinh
cho thue OAt ho4c giao d6t da ky



01



Bu6c
7.6



Ph6t hdnh
;.va cnuyen



tri ktlt qui



VIn thu/
BQ phan
mQt cria



PhAt hanh v[n bin vd chuy6n k6t qu6
cho B0 phfln TN&TKQ co quan
chuy€n m6n



Vdn b6n xri ty AAt dai vd quytit dinh
cho thu6 d6t hoac giao d6rda ky



0.5



S& TAi
nguy6n vd
Mdi trudng



Bu6c 8 Cung c6p
thdng tin
dia chinh



ChuyCn
viOn Chi



cpc QLDD



+ Cung c6p th6ng tin dia chinh cho
Vdn phdng Dlng kV d6t dai tap phi6u
chuy€n thdng tin dia chinh



Trulng hgrp tinh theo gi6 d6t trong
BAng gi6 det rnd tidn sri dgng ddt cria
khu d6t tu 20 rf tt6ng tr& 16n; ti6n
thu6 d6t ru 30 r! d6ng tro l6n OOi vOi
dat tren dia bdn Khu kinh tti van
Phong, tt 20 rj d6ng trd l6n OOi vOi
khu vuc cdn lai; thi Sd TNMT thuc
hi6n thri t.uc thAm dinh gia O6t va
dugc c6ng th6m 34 ngdy vdo thoi
gian gi6i quy6t thri tuc
+ Chuy6n budc 9



Bing tfnh giri tri thria d6t, khu d6t
thsc hiQn du 6n (ts thirit l4p)



01



Vln phdng
Ddng ky
DAt dai



Bu6c 9 Chuy6n
th6ng tin
dia chinh



Phdng



?ane ty
cAp GCN



Chuy
Thu6
chinh



tln th6ng
tinh de



tin dia chinh cho Cuc
xiic dinh nghia v.u tdi



Phii5u chuytin th6ng tin dia chinh dE
lo/ (m6u 01/LCHS Th6ng tu
88 I 20 | 6 TTTLTIB TC-B TNMT)



01



dat
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Trucrng hqp ddt tr0n dia bdn Khu
kinh tC Vdn Phong thi Sd TNMT
chuytin th6ng tin d6ng thdi cho Cr,rc



ThuO tinh vd Ban Quin ly Khu kinh
tti V6n phong;



Cuc Thu6
tinh/



Ban QuAn
ly my
kinh te



VAn Phong



Bu6c
10



X6c dfnh
nghia vp
tdi chinh



Cuc Thut5



tinV
Ban Qu6n



ly Kh9
kinh tC



V6n Phong



+ Cuc Thuti tinh x6c dinh vd ban



hanh Th6ng b6o nghia vp tdi chinh
ve d6t dai;



Trudng hqp thria d6t trCn dia bdn
Khu kinh tC Vdn Phong thi Ban Qu6n
lf Khu kinh t6 VAn Phong vd Csc
Thui5 tinh thgc hi€n ban hdnh thdng
b6o nghia vp tdi chinh theo quy dinh.



+ Chuy6n Thdng b6o vd Sd TNMT



Thdng b6o nghia vq tdi chinh 03



Sd TAi
nguy0n vd
M6i trudng



Bu6c
11



ThUc hiqn
nghTa vu
tdi chinh



B0 phOn



m6t cira
Nguoi sri dpng d6t thgc hiQn nghia



4r tdi chinh, nQp chring tu cho BQ



phQn mQt cta



Chring tir thlrc hiQn nghia vp tdi
chinh



Dtng
tinh
thdi
gian



36 Tdi
nguy6n vd
M6i trucrng



Bu6c
l2



Du th6o
Hqp d6ng
thu6 ddt



ChuyOn
vi€n, Ldnh



dao Chi
cpc QLDD



+ DU th6o Hgp ddng thud d6t



+ Thdng b6o ky Hqp d6ng thu6 dAt



cho ngudi xin thu0 d6t. T4m dung
tinh thoi gian



- Du th6o Hqp dOng thuO d6t (m6u



04, Th6ng tu 3012014/TT-BTNMT)



- Th6ng b6o hoac gi6y moi dA kli



01



Sd Tdi
nguy6n vdL



M6i trucrng



Budc
13



Kv hqp
d6ng.thu6



ddt



Ldnh dao
Sd TNMT



Ky hqp tl6ng thu6 d6t Hqp d6ng thuO d6t (mhu 04, Th6ng
tu 3012014/TT-BTNMT)



01



Vdn phong
Dang ky



Bu6c In Gi6y
chilng



Phdng
Dane ky



Sau khi ngudi sir dung Aat hodn
thinh nghia vu tiri chinh vd ky hqp



Du th6o Gidy chrlng nh4n d5 in vd 01
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dAt dai t4 nhdn cdp GCN theo quy dinh, in y chring
nh4n vd dU th6o td trinh Sd Tdi
nguy€n vd M6i trudng



TO triNh S& TNMT



S& Tdi
nguy6n vd
M6i trudng



Bu6c
15



Duy€t h6
SO



Ldnh dao
S& TNMT



Ky duyQt Td trinh rl€ nghi c6p Giay
chring nh4n



To trinh Sd TNTM da ky vd dU
th6o Gi6y chring nhfln dE in



1,5



UBND
tinh



Budc
16



Ky GiSy
chring
nh0n



Ldnh dao
UBND



tinh



Ky Giay chring nhfln Gi6y chring nhfln da ky 05



Bu6c
16.1



Titlp nhan
, hOso



BQ phan
mdt ctia



Ti€p nhdn, chuy6n h6 so cho chuy0n
vi6n theo ph6n c6ng cria Vdn phdng
I-]BND



0.5



Budc
t6.2



ThAm tra
,l
no s0



ChuyCn
vi6n duoc



giao



XIi ly Dtr th6o Gi6y chring nhfln 1 5



Bu6c
t6.3



Xem x6t
',1no s0



LSnh d4o
phdng
chuyCn



m6n



Xft ly Du th6o GiSy chring nhfln 0,5



Bu6c
16.4



Xem xdt
hd so



LSnh d4o
Vdn phdng



UBND



DuyQt DU th6o Gidy chring nhfln 01



Budc
16.5



Ph€ duy6t
hd scy



Ldnh dao
UBND



tinh



Ph€ duy6t Gi6y chring nh4n dA ky 01



Bu6c Ph6t hanh VIn thu/ Phrit hdnh vdn b6n vd chuy6n ktit qu6 Gi6y chring nhfln da ky 0.5



d6ng
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BQ phan
mQt cria



cho B0 phfln TN&TKQ co quan



chuy6n mOn
t6.6



tri k6t qu6
vd chuv



01HO s0 dia chinh theo th6ng tu
2412014ITT-BTNMT



Cap n]rflt h6 so dia chinh, co so dir
liOu ddt dai



Cap nhOt



h6 so



Phdng
DAng ky
c6p GCN



Vdn phdng
Dang ky
oat oal



Bu6c
t7



Gi6y chirng nh4n.



(Truong hqp lu cnOi nO s0 thi ffa
lai h6 so cho td chric)



B0 ph0n
mQt ctra



Trd k6t qui cho td chric56 TAi
nguy0n vd
MOi trudng



Bu6c
18



TrA kOt qu6



phdng DIng Ly .6p gi6y chung nhfln, thoi gian luu 01 nIm. Sau t<tri tr6t h4n, chuy6n hO so *rdng tlmr v! luu trit cria VinH6 scr tlugc luu t4i
phdng DIng tcy O6t dai KhSnh Hda vi luu trfr theo quy tlinh hiQn hhnh.



21.2 euy tdnh s6 2 (Mn TTIIC: 2.0009gs-oz - tnam quyAn giii quy6t UBND c6p huyQn - trutmg hqp hS gia ttinh, c6 nhin, cong



a6ng dnn cu n{p tpi BQ ph$n mQt crLa IIBND cdp huyQn)



Ccr quan
tlon vi



Buric
thqc
hiQn



TOn bufc
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hiQn Bi6u miu/IGt qui Th0i
glan



(ngnv)



Ghi chf



UBND c6p



huyQn



Bu6c I Titip
h6



nh0n
SO



B0 phOn



mQt cria
Ki6m tra, ti6p nhfln h6 so theo quy



rlinh;



(1) Truone hqp hO so dAy dir, chinh
x6c theo quy dinh thi tit5p nh4n vd in
GiSy titip ntran h6 so vir hen tri k6t
qui. Chuyen h6 so d6n Chi nh6nh
Vdn phdng Dang ky d6t dai. Chuy0n
buoc 2.



(1) Giay titip nhan h6 so vd hen tr6
ktit qu6 (m6u sO O t ban hanh kdm
theo Th6ng tu sO Oll20l8/TT-
VPCP ngity 23 I I t 12018).



(2) Phitiu y€u cAu b6 sung, hodn



thiOn hd so (mdu s6 02 ban hdnh
kdm theo Th6ng tu s6 0ll2OI8/TT-
VPCP ngity 23 l l 1/20 1 8).



0,5











tt ' :.- |5.
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(2) Truong h-o. p h6 so chua E[d,i,
chua chinh x6c theo quy dinh thi
hu61g d6n hodn thiQn, bO sung vd in
Phi5u.y€u cdu bO sung, hodn thiQn hO
so. K€t thric quy trinh.
(3) Truong h.ap ttr ch6i ti6p nhan h6
so thi in Phi6u tu chdi ti6p nhan gi6i
quy6t h6 so. t<i5t thric quy trinh.



(3) Phitiu tu ch6i tiOp nhdn gi6i
quytit h6 so (rn6u s6 O: ban hdnh
kdm theo Thdng tu s6 0ll20l8/TT-
VPCP ngity 23llU2AlD
- Dt li€u dugc cpp nhat trOn he
th6ng.



Chi nh6nh
Vdn phong



Ddng ky



Bu6c 2 PhAn c6ng,
chuytln hd
so UBND
cdp xd/Co
quan qu6n
ly tdi sAn



Td Oang
ky c6p
GCN



PhAn c6ng, ki6rn tra h6 so. Trudng
hgrp c6 dAng ky tdi sin:
+-Chuy6n h0 scy d6n UBND cdp xd,
di5 x6c nhfn tdi sin.
+ Trulng hop chti s& hfru tdi sdn gin
.-! 



e 
.'L



Ii6n v6i tldt kh6ng c6 gi6y td ho{c
hi6n trang tdi sdn 



"O 
tf,u], iOi so vOi



Sjey td theo quy dinh thi grii Phiiiu
hy !'ki6n co quan quin ly nhA nu6c
cl6i vdi tdi sin rl5ng ky.
- Chuytin budc 3



- Ecyn d[ng ky (MIu 04/DK) hoac
v6n b6n grii UBND cdp xd
- Phi6u lay y ki6n (m6u Lu thi6t lap)
- HO so di6n tu



1 5)



IIBND c6p
xd.



Bu6c 3



X6c nh6n
hi6n trang



tdi s6n



C6ng chric
dia chinh



xdlphucrng



+ _Xdc nhan hiQn trang tdi sdn g6n
liAn vdi d6t so vdi n6i dung k0 khai
dalg ky, xilc nhfln tinh trang tranh
ch6p tei s6q AOi v6i trucrng hqp
I I ^ , .i
khOng c6 gi6y td, thdi di6m tao l6p
tdi s6n, thudc hay kh6ng thuQc



xdy dgng,trulng hqp ph6i c6p



v6i nhd o



- Dcrn dang ky (m6u s6 O+mf; Aa



x6c nhdn hodc Vdn bdn xiic nhAn dd
ky
- H6 so diQn tri 05
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c6ng trinh xdy dqng;



+ Chuytin hO so d6n Chi nhdnh Vdn
phdng D[ng ky.



Co quan
g.uin lj,
cdp phep
xdy dgng



TrA loi
Phieu lay y



..4
Klen



Co quan
qJran l)i,
cdp phep
xdy dgng



Gui Phii5u trd loi d6n Chi nh6nh Vin
phong DAng ky



Phi6u tr6 loi (m6u tu thi6t lap)



Chi nh6nh
VEn phong
D[ng ky
a6t oai



Bu6c 4 ThAm dinh
,).
no so,
chuytin



th6ng tin
dia chinh



TO D[ng
ky cdp
GCN



Kitlm tra hd so:



(1) Trulng hqp t hO so hqp le:



Chuy6n th6ng tin dia chinh d0 x6c



dinh nghia vu tai chinh. Chuy6n
budc 5



(2) Truotrg hqp 2 hd so chua dt rli6u
). ,l



kiQn cdn b6 sung: dg th6o Phi0u yOu



cAu b6 sung, hodn thi6n hO so; ky
duyQt cria LSnh dao UBND c6p



huyQn (theo uy quyOn ho{c quy ch6



m6t cria); chuy6n BQ phan m6t cria
th6ng bao cho c6ng d6n; titip nhan h6
so b6 sung; thAm dinh lai theo



Trucrng hqp 1.



(3) Trucrng hqp 3 hd so kh6ng dt
didu kiQn: du th6o Phi6u tu ch5i giai
quy6t h6 so. Chuytin Bu6c 10



(1) Phi0u chuy0n th6ng tin tlia
chinh da ky (mdu 0l/LCHS Th6ng
tu 8 8/20 1 6/TTLT/BTC-BTNMT)



(2) - Phi6u yOu cAu b6 sung, hodn
thiQn h0 so.



- Tam dung tinh thoi gian trOn hQ
.i



tnong.



- H0 so b6 sung



(3) Ds th6o Phi6u tu chOi gi6i
r,LA



quy€t hd so (n6u c6).



a) ) 5



Chi cqc
Thu6



Budc 5 X6c dinh
nghia vu
tdi chinh



C6ng chric
Chi cqc



thu6



Xdc dinh vd ban hdnh th6ng b6o
nghia vq tai chinh



Th6ng b5o nghia vu tdi chinh 05
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UBND c6p
huyQn



Bu6c 6 Thuc hiQn
nghia vp
tdi chinh



BQ phan
m6t cria



Ngudi sti dung d6t thrrc hiQn nghia
vU tai chinh, nQp chring tu cho BQ
phfln mQt cria



UBND c6p
huyQn



BuocT Titip nhQn



b6 sung
BQ phan
m6t cria



Ti6p nhan b6 sung hd so chring tir
thgc hiQn nghia vU tdi chinh



Chi nh6nh
Vdn phdng



Dang lcy



ddt dai



Bu6c 8 In Gi6y
chring
nh0n



TO Dang
ky.6p
GCN,



LSnh dao
Chi nh6nh



Il 9i6V chimg nhfln, lap td trinh c6p
Gi6y chring nh4n. Chuy6n bu6c 9



Phdng Tdi
nguyOn vd



MOi trucrng



Budc 9 Ki6m tra,;.
no so



C6ng
chftc, Lanh
t14o Phong



TNMT



Ki€m tra hO so:



(1) !rucrng hqp h6 so hqp lQ: Ki6rn
tra hO so, l6p Tcy trinh trinh UBND
cdp huy0n. Chuy0n Bu6c 10



(2) Truong hqp hd so kh6ng dri di6u
kiQn: dg th6o Phitiu tt ctrOi gi6i
quy6t hd so. Chuytin Bu6c 10



(1) - Td trinh Phdng Tdi nguyCn vd
M6i truong da ky
- Dp th6o Gi6y chring nhdn dd in



(2) Phiiiu tt chdi gi6i quy6t h6 scy



da ky.



55
- t-



UBND c6p
huyCn



Budc
10



Kf ciSy
chring
nhdn



LInh d4o
UBND c6p



huyCn



Q). Truong hqp hd so. hqp lQ: Ky
Gi6y chring nhfn. Chuy€n bu6c 11



(2) Truong hq'p hO so kh6ng dtr di6u
kq"' t y duyQt Phi6u tu ch6i gi6i quy6t
hO so (theo quy ch6 mQt cria ho4c riy
quy6n). Chuy6n Bu6c 12



(1) Gi6V chring nhfln cla ky



(2) Phitiu tu ch6i gi6i quytit hd so
da ky.



4,5



Chi nh6nh
Van phong



Bu6c
1t



Cap nhpt
h6 so



tO ttrOng
tin luu trft



Cflp nhflt h6 so dia chinh, co sd dtr
liQu d6t dai



HO so dia chfnh theo thdng tu
24/2014ITT-BTNMT



01



-v
LznC{



,CJ



Chring tu thgc hi
chinh



- Dg th6o GiSy chung ruro^^ --,.



- Td trinh Chi nhrlnh da ky
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s c6p
ruyQn



21.3 euy trinh s6 3 (Me TTHC: 2.000983-03 - thuQc thAm quyin giai quyt6t UBND c6p huyQn - trttmg hqp h0 gia dinh, cn nhen,



cQng tl6ng dnn cu nQp tai BQ ph$n mQt cfta UBND cdp xa noi c6 af6t)



Gi6y chring ntran.



(Truong hqp tu ch6i hO so thi tra
lai hO s0 cho c6 nh6n)



BQ phan
mot cira



T16 ktit qu6 cho c6 nh6nBudc
t2



TrA ktit quA



Hd sc tlqgc 1m t4i T6 Oeng fy cip giAy chrftng nh$n, thdri gian luu 01 nim. Sau khi hiit hqn, chuy6n h6 so xu6ng tlmr vi lnu trir cta Chi nh6nh



Vin phong Ding kf Ddt dai lOanh Hda vi llnr trii theo quy aUnh hiQn hnnh.



Co quan
tlon v!



Bufc
thrSc



hi6n



TOn bufc
thgc hiQn



Trich
nhiQm



thgc hiQn



NQi dung c6ng viQc thr;c hiQn Bi6u m5u/K6t qui Thcri
gran



(ngnv)



Ghi
chr[



UBND cdp



xa
Bu6c 1 Titip nhan



hd so



B0 ph0n
mQt cfta



Ki6m tta, ti€p nhfln hO s0 theo quy
dinh; 



I



(1) Truong hqp hir so {Ay dri, chinh 
I



x6c theo quy din\ thi ti6p nhan vd in 
]



Gi6y tiep nhfln hd so vd hen tri k6t
qu6. Chuy€n budc 2.



(2) Truong hqp h6 so chua dAy di.r,



chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thi6n, b6 sung vd in
Phi€u.y6u cdu b6 sung, hodn thiqn h6



so. KCt thric quy trinh.
(3) Trudne hqp tu ch6i ti6p nh0n hi)



(1) Giay ti€p nhan h6 so vh hen tr6
kOt qu6 (mdu sO 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phi6u yOu cAu b0 sung, hoirn
thi6n hd so (mdu sO 02 ban hdnh



kdm theo Thdng tu s6 0ll2}18/TT-
VPCP ngiry 23111/2018).



(3) Phi6u ft chOi titip nhdn gi6i
.(. . x , ;



quyOt hd so (mdu sO 03 ban hdnh
kdm rheo Th6ng tu s6 0ll2}18/TT-
VPCP ngity 23ltll20ll)



0,5
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so thi in Phi6u tir chdi tirlp nhfln gi6i
quytit h6 so. f6t thrlc quy trinh.



- Dfr li6u duoc cap nhat tr6n hQ



thdng.



UBND c5p
xd



Bu6c 2 X6c nh4n
hi6n tr4ng



tdi sin



C6ng chric
dia chinh



xdlphucrng



X5c nhdn hiQn trang tai s6n gin li0n
,. -4.voi dat so vdi nQi dung kC khai d[ng



1"i,, *69 nh6n tinh tranitranh ch6p td'i
, -Asan doi vdi trudng hqp kh6ng c6



gi6y to, thdi rli6m tpo l4p tAi s6n,
thudc .hay kh6ng thuQc trubng hqrp
phii cdp phdp xdy dgng, sF phu hqrp
quy ho4ch OOi vOi nhe 0, c6ng trinh
x6y dpg;



Dcrn ddng ky (m6u sd O+lDf; hoac
V[n bAn xiic nh6n (m6u tu thitit l6p)



2 5)



UBND c6p
xd



Bu6c 3 Duy0t x6c
nhfn



LEnh d4o
UBND



Ky x6c nhdn k6t qu6 hO so. Chuy6n
budc 4



Don d[ng ky (m6u 04/DK) dd, xitc
nhfln hoflc Vdn b6n xiic nhan dA ky



01



UBND c6p
xE



Bu6c 4 Chuv6n h6
SO



B0 phOn



m6t cria
Chuy6n hO so d6n UBND c6p huy6n. H6 so gi6y 02



UBND c6p
huyQn



Bu6c 5 Tiiip nhan
h6 scy li0n



thOng



Bd phdn
mQt cria



Ki€m tra, ti6p nhan h6 so theo quy
dinh. Chuyen hO so d6n Chi nh6nh
Van phdng DAng ky



0,5



Chi nh6nh
Van phdng



Dang ky



Budc 6 Plan c6ng,
l6y y ki6n
Ccr quan
qu6n ly,
c6p phdp
xdy dUng



T6 Oang
kry cdp



GCN



+ Trich lpc bdn OO Oia chinh ho{c
ki6m tra Trich do dia chinh thua d6t
do ngudi st dsng d6t nqp (ntiu c6).



Trucrng hgrp chri so htu tdi s6n gin
li6n v6i A6t thOng c6 gi6y to hoac
hiQn tr4ng tdi sdn co thay tl6i so v6i
eley * theo quy dinh thi grii Phi6u
l6y y ki6n co quan quin ly nhd nu6c
06i vOi tdi sin. Chuy6n bu6c 7.



- Phi6u l6v 9 ki6n da ky (m6u tu
thi6t lap)
- HO so di0n tri



I 5)
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Co quan
qudn ly,
A .,



cap pnep
xdy dgng



BuOc 7 Tri lcri



Phi6u lAv
J v



ki6n



Co quan
quin ly,
cdp ph6p
xdy dgng



Grii Phii5u trd loi diin Chi nh6nh Vdn
phong DAng ky



Phii5u tr6 loi (m5u tq thi6t lap) 05



Chi nh6nh
Van phdng



Dang kj
-;.. -oat oal



Buoc 8 ThAm dinh
,).
ho so,
chuytin



th6ng tin
dia chinh



tO Dang
lcy cdp
GCN



Ki€m tra h6 so:



(1) Trucrng hqp t hO so hqp le:
Chuy€n th6ng tin dia chinh dO x6c
dinh nghia vu tdi chinh. Chuy6n
budc 9
(2) Trucrng lW Z h6 so chua dri di6u
kiqn cdn b6 sung: Chi nh6nh Van
phdng,Dang ky dU th6o Phi6u yOu c6u



bd sung, hodn thiQn hO so; ky duyQt



ctia Ldnh d4o (theo quy ch6 m6t cria
ho{c riy quy6n); chuy0n B6 phan mQt



cria thdng b6o cho c6ng ddn; tiOp



nhfln hO so b6 sung; thAm dinh lai
theo Trudng hqp 1



(3) Trucrng hqp 3 h6 so kh6ng dri
dieu kiQn: du th6o Phi6u tt choi giai
quytlt h6 so. Chuyi5n Bu6c 13



(1) Phi0u chuy0n thdng tin rlia
chinh da ky (m6u 0l/LCHS Th6ng
tu 8 8/20 16 ITTLT IBTC-BTNMT)



(2) - Phi6u y6u cAu bO sung, hodn
thiQn h6 so.



- T?m dung tinh thoi gian trdn hQ
,,4
tnong.



- HO so bO sung



(3) Phitiu tt ch6i giii quyrit h6 so



02



Chi cgc
Thuti



Bu6c 9 X6c dinh
nghia vu
tdi chinh



COng chric
Chi cgc



thu6



XAc rlinh vd ban hdnh th6ng b6o



nghTa vq tdi chinh
Thdng b6o nghia vp tdi chinh 05



IJBND c6p
xZ,



Bu6c
10



Thyc hi6n
nghia vu
tdi chinh



B0 ph0n
mOt cua



Ngudi sri dpng d6t thgc hiQn nghia
vU tdi chinh, nQp chring tu cho BQ



ph4n mQt cua



Dung
tfnh
thdi











,a
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glan



UBND c6p
x5



Budc
11



Ti€p nhan
b6 sung



BQ phan
mdt cria



Tii5p nhan bd sung hd so chring tir
thgc hi6n nghia v.u tdi chinh



Chrlng tri thgc hi6n nghia vr,r tdi
chinh



0,5



Chi nh6nh
Vdn phong
Dtug ky
ddt dai



Bu6c
t2



In GiSy
chring
nh0n



T6 Oang
lqy cdp



GCN,
Ldnh d4o
Chi nh6nh



+.In Gi6y chring nh6n, l4p To trinh
cdp Gi6y chring nh4n



+ Chuy6n Budc 13



- DU thio GiSy chring nh4n di in
- To trinh Chi nh6nh dAW



02



Phdng Tdi
nguy6n vd
Mdi trudng



Budc
13



KiiSm tra
,t
no s0



t



COng
chfc, Lanh
d4o Phdng



TNMT



Ki6m tra hd so:



(1) lrucrng hAp h6 so hqrp lQ: Ki6m
tra h6 so, l6p Td trinh trinh UBND
cdp huyQn. Chuy6n Bu6c 14



(2) Truong hap h6 so kh6ng dri diAu
kiQn: dU th6o Phi€u tt ctrOl gitti
quytft h6 so. Chuytin Bu6c 14



(1) - Td trinh Phdng Tdi nguy6n vd
MOi trudng da ky
- DU th6o Gi6y chring nhpn dd in



(2) Phi6u tu ch6i gi6i quy6t h6 so



4,5



UBND c6p
huyQn



Bu6c
t4



Ky ci6y
chring
nh4n



LSnh d4o
UBND c6p



huyQn



(1). Trucrng ho.p h6 so hqp l€: Ky
Gi6y chring nhfln. Chuy€n budc 15



(2) Truong hep h6 so kh6ng dri diAu
hS", Ly duyQt Phitiu tu chdi gi6i quy€t
hd so (theo quy ch6 mQt cua ho4c riy
quy0n). Chuy0n Bu6c 16



(1) Giay chring nhfln da ky



(2) Phi6u tir ch6i gi6i quy6t h6 scr



oa Ky.



04



Chi nh6nh
VIn phong
Dtug ky
dit dai



Budc
15



Cflp nhft
hd so



tO ffrOng
tin lrru trft



Cflp nhflt h6 scy dia chinh, co sd d['
HEu d6t dai



HO so dia chinh theo thOng tu
2412014ITT-BTNMT



01



UBND c6p Bu6c TrA loi h6 BQ phfn Chuy6n t<tlt qua [0n th6ng d6n Gi6y chring nh{n 02
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huy0n l6 so liOn



th6ng
m6t cria UBND cdp xd (Truong hqp tu ch6i h6 so thi tri



lai hd so cho c6 nhdn)



UBND c6p
xE



Buoc
t7



T16 ki5t qu6 B0 phOn



mQt cta
Tri ktit qu6 cho c6 nh6n Gi6y chrlng nh4n.



(Truong hqp tu ctrOi trO so thi tri
lai hO so cho c6 nhdn)



Hd so duqc lrru t+i T6 Deng kf c6p gi6y chftng nh$n, thtri gian hm 01 nim. Sau khi h6t Ueu, chuy6n trii sc xu5ug don vi lrru trii cia Chi nhinh
Vin phdng Dnng kf Dit dai Iftinh Hda vi luu trtr th€o quy ilinh hion hirnh.



22. Thri tgc Ding kf, c6p Giiy chring nh$n quydn sfr dr;ng dAt, quydn s6 htu nhh & vir tii sin khric gin tiin vr5ri tlit
lin oiiu aiii vt6,i tiri srin gin li6n vt6ri dAt mi cht s& hiiu kh6ng tliing th]i l]r ngutri sit dgng ttit
. - M6 TTHC: 1.002255, c6 03 quy trinh



- Thoi gian giii quyiit 30 ngny hm vifu t ii t,r 
"gay 



nhfln Ori hd so hqp lQ
22.1 Quy trinh s5 f qvfa TTIIC: 1.002255-0t - thim quy6n thuc hiQn 56 Thi nguy6n vi M6i trutrng - trutng hqp t6



chric nQp tAi BQ phin mQt cria Sd Tii nguyGn vir M6i trutmg)



Co quan
clon vi



Bufc
thgc
hiQn



TOn bufc
thgc hiQn



T16ch
nhiQm



thrlc hiQn



NQi dung c6ng viQc thlrc hiQn Bi6u m6u/I(tit qui Thtri
glan



(ngnv)



Ghi
chf



56 TAi
nguyen va
M6i trudng



Bu6c I Ti6p nhdn
hd so



B0 ph0n
mQt cria



Ki6m tra, ti€p nhQn hO s0 theo quy
dinh;



(1) Trucmg hqp hd so dAy dt, chinh
x6c theo quy dinh thi tiOp nhQn vd in
Gi6y ti6p nh0n.h6 s0 ve hen tr6 kOt



qu6. Chuy€n hd so d6n Vdn phong
Ddng ky dat dai. Chuy6n bu6c 2.



(2) Truong ho.p hO so chua dAy dt,



(1.) Gi6V ti6p nhQn h6 so vd hen tr6
kOt quA (m6u sd 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phi6u y6u cdu bO sung, hodn
thi6n h6 so (mdu s6 02 ban hdnh
kdm theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23lll/2018).



0 5,
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chua chinh xiic theo quy dfnh thi
hucmg d6n hoan thiQn, b6 sung vd in
Phitiu.y€u cAu b6 sung, hodn thi6n hd
so. K€t thric quy trinh.
(3) Truong h.qp tu ch0i ti6p nhfln h6
scy thi in Phi6u tu ch6i ti6p nh6n gi6i
quytit h6 so. t<tit tnric quy trinh.



(3) Phi6u tu ch6i ti6p nhan giAi
quytit hO so (m6u sO O: ban hdnh
kdm theo Th6ng tu s6 OLI}OIS/TT-
VPCP ngiry 23llll20rl)
- Dii liqu dugc c4p nh6t trOn hQ
..4
tnong.



VIn phdng
Darg ky
d6t dai



BuOc 2 Phdn cdng,
l6y y ki6n
c0 quan
quAn ly,
A .,



cap pnep



Phdng



?u'g kv
c6p GCN



Phdn c6ng, ki6m tra hd so, l6p gi6y
mdi ki6m tra thuc dia tdi s6n:



+.Truong }qp .Lli sd htu tdi sin gin
li6n v6i d6t kh6ng c6 gi6y to hoflc
hi6n tr4ng tdi s6n c6 thay ddi so v6i
gjay t" theo quy tlinh thi grii Phi6u
hy y ki6n co quan quin ly, cdp ph6p
d6i v6i tdi s6n d[ng ky



- Bi€n bAn ki6m tra



- Phi6u hy ! ki6n da ky (m6u qu



thi6t l6p)



1



03



Co quan



9|6n l1i,



c6p phdp



Budc 3 T16loi
Phi0u l6y



ki6n
v



C6ng chric
cta co



quan quin
ly, cdp
ph6p



Grii Phi6u tr6 loi cho Vdn phdng
Elng kg dAt dai (vi0c 6nh hucrng cria
diCn.tich xdy dpng kh6ng rtring giSy
to d6n an todn c6ng trinh, sg pht hgp
v6i quy ho4ch xdy dUng dE ducrc co
quan c6 thAp quy€n ph6 duyQt n6u
c6, vi6c chdp thu6n cho t6n tai tdi
s6n)



- Phi6u tri loi da ky (m6u tu thi6t
l0p)



- H6 scy di€n tu



05



VEn phdng
DAng ky
oat dal



Bu6c 4 ThAm dinh
,l
no scr^



chuy€n
thdng tin



Phdng



9rre ty
c6p GCN



Ki0m tra hd so:



(1) Trucrng hqp t h6 so hqp l€:



+ X6c nhdn dt di€u kiOn duoc c6p
Gi6y chring nhfln vdo Dcm ddng ky.



(1) - Pcrn dang ky (m6u sd 04/DK)
- Phi€u chuyOn th6ng tin ilia chinh
dd ki (mhu OI/LCHS Thdng tu
88 I 20 | 6 I TTLT IBTC-B TNMT)



03
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dia chinh + Chuy6n thdng tin dia chinh d6n
Cpc thu0 tinh dC xac dinh vd th6ng
biio thu nghia vp tdi chinh.



+ Chuy6n bu6c 5



(2) Tru.ong frqp 2 h6 so chua dri ditiu
kiQn cdn.b6 sung: chuy6n vi€n dp
th6o Phi6u y6u cdu bO sung, hoirn
thiQn h6 so; lq duyQt cta Ldnh d4o
(theo quy .qC mQt cria holc tiy
quy€n); chuyOn, BQ phan mQt .,ie
th6ng.b6o cho t6 chric; tiOp nh4n hO



so b0 sung; th6m dinh lai theo
Trulng hqp 1.



(3) Trucrng hqp 3 h6 so kh6ng dri
di0u kiQn: du th6o Phi6u tu ch6i gi6i
quy6t h6 so. Chuy6n budc 9



(2) - Phi6u y6u cAu b6 sung, hodn
thiOn hO so.
- T+- dung tinh thdi gian trOn hQ



th6ng
- H6 so bO sung



(3) Du thio Phi6u tU ctr5i giAi
quytit hd so (ntiu c6).



Cuc Thuti/
Chi Cuc



Thu6



Bu6c 5 X6c dinh
nghia vU



tdi chinh



cuc
tnu6uctri
Cpc Thu6



Cgc Thu6/Chi Cuc Thu6 x6c dinh vd
ban hdnh Thdng b6o nghia vU tai
chinh vC eAt Oal



Thdng b6o nghia vp tdi chinh 05



56 TAi
nguy6n vd
M6i trucrng



Bu,6c 6 ThUc hiqn
nghia vu
tdi chinh



B0 ph0n
mQt cira



Nguoi sri dqng d6t thgc hiQn nghia
vq tdi chinh, nQp chring tt cho BQ



ph4n mQt cta



Dung
tinh
thdi
gian



56 TAi
nguy6n vir
Mdi truong



Buoc 7 Ti6p nhfln
b6 sung



BQ phan
mdt cria



Ti6p nhQn bd sung h6 so khi nhdn
duoc chring ttr thgc hiQn nghia vU Ai
chinh



Chung tir thqc hiQn nghia vp tdi
chinh



0 5



VEn phong Bu6'c 8 In Gi6y Phdng In Gi6y chring nhfln vd dU th6o to Dy th6o Gi6y chrlng nh4n dd in vd 02
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Dang ky
d6t dai



chimg
nh0n



Pa"e ry
cdp GCN,
Ldnh rlao



trinh Sd Tdi nguy6n vd M6i trudng. tcr trinh Sd Tei nguy6n vd Mdi
trulng



56 TAi
nguy6n vd



MOi truong



Bu6c 9 DuyQt h6
SCY



Ldnh dao
SO TNMT



(1) Ky duyQt td trinh trinh UBND
tinh c6p GiSy chring nh4n. ChuyiSn
bu6c 10



(2) Trucrng hqp hO so kh6ng tlti di6u
kiQn, ki duyQt Phi6u ft.ch6i giai
quy6t hO so (theo quy chO mQt cria
ho4c riy quy€n). Chuytin bu6c 12



(1) Td trinh Sd TNMT da ky. Ds
th6o Gi6y chring nhdn d5 in



(2) Phitiu tu ch6i gi6i quytit hd so
da ky.



03



I.]BND
tinh



Bu6c
l0



Ky ciay
chring
nh0n



LSnh dgo
UBND



tinh



Kf ci6y chring nh4n ci5y.chring nhfln da,ky 07



Budc
10.1



Ti5p nhan
h6 so



86 phdn
mQt cria



Titip nhdn, chuy6n hd so cho chuy€n
vi€n theo phdn c6ng cria Vdn phdng
UBND



0.5



Bu6c
10.2



ThAm tra
,x
no so



ChuyCn
vi€n duoc
giao xri lj



h6 so



Xft ly DU th6o GiSy chring nh4n 2



Bu6c
10.3



Xem x6t
,).
no so



Ldnh dao
phong
chuy€n



mOn



Xft ly DU thio Gi6y chring nh4n 01



Budc
r0.4



Xem x6t
,;.
no so



LSnh d4o
V[n phong



DuyQt DU thdo GiSy chtmg nh4n 01
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UBND



Bu6c
10.5



Ph6.duyQt
h6 so



LEnh d4o
UBND



tinh



PhC duv6t
JI



Gi5y chring nh4n da k), 02



Budc
10.6



Ph6t hdnh
;.



va cnuven
tr6 k6t qui



Vdn thu/
B0 phOn



mQt cria



Phrlt hdnh vdn bdn vd chuy6n k6t qui
cho B0 phan TN&TKQ co quan
chuyen mdn



Gi6y chring nhfln da ky 0.5



V[n phong
DAng ky
d6t dai



Bu6c
11



Cap nhQt



h6 so



Phdng



lang ky
cdp GCN



Cflp 40t h6 so dfa chinh, co sd dt
liOu ddt dai;



HO s0 dia chinh theo th6ng tu
24I2OI4ITT.BTNMT



01



SO TAi
nguy6n vi
M6i trudng



Bu6c
t2



Tri k6tquA BQ phfln
mQt cria



Trd ktit qu6.cho t6 chric Gi6y chfng nhfln.



(Truong hqp ty ctrOi frO so thi tri
lai h6 so cho t6 chuc)



Hd scr ducr. c luu t4i
phdng DIng tcf D6t



Phdng Dnng kf c5p gi6y chri,rg nh6n, thdri gian tuu 01 nim. Sau khi h5t hau, chuy6u U6 sc xuting tton vi luu ffi cia Vin
alai Kh6nh Hda vi lrru ffr theo quy tllnh hien hinh-



22.2 Quy trinh s6 2 (Me TTHC: 1.002255-02 - tnim quydn giai quy6t UBND cip huyQn - trutmg hqp hO gia atuh, c.ri nhin, cQng



diing dAn cu nQp tai BO phatr mot ci'a UBND ciip huyfn)



Co quan
tlcrn vi



Bufc
thgc
hiQn



TOn bufc
thgc hiQn



TrSch
nhiQm thqc



hiQn



NQi dung cdng vi6c thyc hiQn Bi6u mdu/Ktit qui Th0i
glan



(ngny)



Ghi
chri



UBND c6p
huyQn



Budc 1 Ti6p nhan
hO so



Bd ph6n
mOt cria



Ki€m tra, ti6p nhAn h6 so theo quy
dinh;



(1) Truong hqp hd so dAy dri, chinh



(1) ci6y titip nhQn hti so vir hsn tr6
k0t qu6 (m6u s6 01 ban hdnh kem
theo Th6ng tu sO Oll2018/TT-



0 ) 5
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a



x6c theo quy tlfnh. thi ti6p nhQn vd in
Gi6y tiOp nhdn hO so vi hen tri k6t
qu6. Chuy€n hO scy d6n Chi nh6nh
Vdn phong Ddng lq ddt dai. Chuytin
buoc 2.



(2) Trunng hap hO so chua dAy dri,
chua chinh x5c theo quy dinh thi
hu6ng d6n hodn thiQn, bd sung vir in
Phi6u.y€u cAu bd sung, hodn thi6n hO



so. KCt thric quy trinh.
(3) Trucrng hip tir chdi titip nhfln h6
so thi in Phi€u tu chdi ti6p nh6n gi6i
quytit h6 scy. KCt thric quy trinh.



VPCP ngiry 23llll20l8).
(2) Phitiu yOu cAu b6 sung, hodLn



thiqn hd so (mdu s6 02 ban hdnh
kdm theo Th6ng tu sd OllzOtS/TT-
VPCP ngiry 23lltl20l8).
(3) Phitiu ttr chdi titip nh6n gi6i
quytit h6 so (m5u sO O: ban hdnh
kdm theo Th6ng tu s6 01,12018/TT-
VPCP ngiry 23lttl20ll)
- Dft liQu dugc cap nhat tr6n hQ
.,4
tnong.



Chi nh6nh
VIn phdng
Dang ky



BuOc 2 Phdn c6ng,
chuytin hO



so UBND
i -,^cap xaluo



quan qu6n
ly tdi s6n



T6 DIng
ky c6p
GCN



PhAn c6ng, ki6m tra xirc minh thuc
dia:



+ Chuy6n h6 so di5n UBND c6p x5
di5 x6c nhan.



+.Trulng !o.p chri sd hiru tdi sin g6n
1i0n v6i ddt kh6ng c6 gi6y to hoflc
hiQn tr4ng tdi sin c6 thay d6i so vdi
ej6y tA theo quy dinh thi grii Phitiu
ley !, ki6n co quan quin ly nhd nu6c
ddi v6i tdi s6n dang ky.
+ Chuy0n bu6c 3



- Don dlng ky (Mdu 04/DK) hoac
vdn bin grii UBND cdp xd
- Phi6u hV ! ki6n da ky 0n5u t.u
thi6t l4p)
- HO scr diQn tri



03



UBND c6p
xd



Bu6c 3
X6c nh4n
hiQn tr4ng



COng chric
dia chinh



x5./phunng,



+. Xiic nhfln hiQn trang tdi s6n g[n
li€n v6i ddt so v6i nQi dung k0 khai
dlng ky, x6c nh4n tinh tr4ng tranh



- Dcyn d6ng l.c1i (m6u sO O+fOf; Oa



x6c nhdn (s6 h6a) hoflc Vdn bin
x6c nhfln da k/



05
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Ldnh d4o
UBND



chdp tai ral d6i v6i ty*g hqp
kh6ng c6 gi6y td, thdi di0m tao l4p
tdi sin, thuQc \uy kh6ng thuQc
trulng h-o. p phii c6p phdp xdy dgng,
sp phu hqp quy ho4ch d6i v6i nhd 6,
c6ng trinh xAy dung;



+ Chuyi5n hd so dtin Chi nh6nh Vdn
phdng DAng ky.



- H6 so diqn tft



Co quan
qu6n ly,
c0p phdp
xdy dpg



TrA ldi
Phitiu.l6y y



ki6n



Co quan
quhnly,



c6p ph6p
xdy dpg



Grii Phi6u tr6 loi rl6n Chi nh6nh Vdn
phong Dang ky



Phi6u tri loi (mdu tu thitit l6p)



Chi nh6nh
Van phong
Darg ky
ddt dai



Budc 4 ThArrr dinh
.).
no s0,
chuytin



th6ng tin
dia chinh



Td DEng
ky cdp
GCN



Ki€m tra h6 so:



(1) T.rucrng hqp t hO so hqp le:
Chuy6n th6ng tin dia chinh dO x6c
dfnh nghia vu tai chinh. Chuytin
budc 5



(2) Trucrng l,qp 2 hd so chua dri dit:u
kiQn cdn.b6 sung: chuy6n vi6n du
th6o Phi6u y6u cdu bd sung, hoin
thi€n h6 so; ky duyQt cria Ldnh dao
(theo quy chti mQt cua hodc uj'
quyOn); chuytin BQ phan rn6t cria
th6ng b6o cho c6ng ddn; ti0p nhdn
h6 so b6 sung; th6m dlnh lai theo
Trudng hqp l.
(3) Trucrng hqp 3 h6.so kh6ng dri
di0u kiOn: dU th6o Phi6u tu ch6i gi6i



(1) Phi6u chuy6n thdng tin dia
chinh da ky (m6u 0I/LCHS Th6ng
tu 8 8/20 t 6 ITTLT IBTC-B TNMT)



(2) - Phi0u yOu cAu bo sung, hodn
thien h6 so.



- Tprn dung tinh thdi gian tr€n hQ
',4tnong.



- H6 so bd sung



(3) Du. th6o Phi6u tu chOi giii
quyet h6 so.



03
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quy6t h6 so. Chuy6n Bu6c 10



Chi cUc



Thu6
Bu6c 5 X6c dinh



nghia vU
tdi chfnh



C6ng chric
Chi cpc



thu6



Xdc dinh vd ban hdnh thdng b6o
nghia vU tdi chinh



Th6ng b6o nghia W tdi chinh 05



UBND c6p
huyQn



Bu6c 6 ThUc hign
nghia v.u



tdi chinh



B0 ph0n
mQt ctia



Nguoi sri dpng dlit thuc hi6n nghia
v.u tdi chinh, nQp chring ttr cho 86
phdn m6t cria



Dung
tinh
thdi
gian



UBND c6p
huyQn



Budc 7 Ti6p nhan
bO sung



B0 ph0n
mQt cria



Titip nhfln bO sung h6 so chring tir
thuc hi6n nghia vU tdi chinh



Chrlng ttr thuc hien nghia vq tdi
chinh



0,5



Chi nh6nh
Van phong



DArg ky
dAt dai



Budc 8 In Gi6y
chring
nh0n



TO D[ng'
A



Ky cap
GCN,



LInh dao
Chi nhrinh



+.In Gi6y chring nhfln, ldp to trinh
cdp Gi6y chrlmg nhdn



+ Chuytin bu6c 9



- Du th6o Gi6y chring nhfln dE in
- Td trinh Chi nhrinh da ky



03



Phdng Tdi
nguy6n vd
Mdi truong



Bu6c 9 Ki6m tra
,l
no so



COng
chftc, Ldnh
dpo Phdng



TNMT



Ki6m tra h6 so:



(1) T.rucrng hap h6 so hqp lQ: Ki6m
tra h6 so, l6p Td trinh trinh UBND
cdp huy6n. Chuy6n Bu6c 10



(2) Trudng hqp hd so kh6ng thi rli6u
kiQn: ds thAo Phii5u tt chOi gi6i
quy6t hd so. Chuy6n Budc 10



(1) - T0 trinh Phdng Tdi nguy6n vir
M6i truong d.u ry
- Du th6o Gi6y chring nh4n r15 in



(2) Ds th6o Phi6u tir ch6i giAi
quyet no s0.



05



UBND c6p
huyQn



Bu6c
10



Kj ciSy
chring
nh0n



LSnh d4o
UBND cAp



huyQn



(1), Trucrng hqp h6 so, hqp lQ: Ky
Gi6y chfng nh4n. Chuy6n budc 11



(2) Trucmg hg'p h6 so kh6ng dri rli6u
kiQn: ky duyQt Phi6u tu ch6i gi6i quydt



(1) ciAV chring nhan da ky



(2) Phitiu tu ch6i giai quytit hd so
da ky.



04
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h6 so (theo quy ch6 m6t cria hoflc riy
quyOn). Chuy6n Budc 12



Chi nh6nh
VIn phong



Ddng ky
tl6t dai



Bu6c
11



Cap nhat
h6 so



fO thOng
tin luu trft



Cpp nJrflt h6 so dia chinh, co sd dir
liQu ddt dai



HO so dia chinh theo thdng tu
2412014ITT-BTNMT



01



UBND c6p



huyQn



Budc
l2



TrA k6t qud B0 ph0n
mQt cria



Tri k6t quA cho c6 nhdn Gi6y chring nhQn.



(Trucrng hqp tu ctrOi trO so thi tr6
lai h6 so cho c6 nhdn)



H6 sc tlugc luu tqi T6 Dnng kf oip gidy chrimg nhgn, thdri gian luu 01 nim. Sau khi hi6t han, chuy6n nd sa xu5ng tlon vi luu trft cria Chi nhinh
Vin phdng Dnng kf Dit dai KLenn Hda vi luu tf theo quy dinh hiQn hirnh.



22.3 euy trinh s5 3 (Ma TTHC: 1.002255-03 - thuQc thim quy6n giii quy6t UUXO cAp huyQn - trutmg hQ gia ttuh, c6 nhAn,



cQug tliing dAn cu nQp t4i BQ phfn mQt c&a UBND ciip xe noi c6 d6t)



Coquan
tlon vi



Bufc
thr5c



hiQn



TOn bufc
thgc hiQn



Tnlch
nhiQm



thqc hiQn



NQi dung cdng viQc thr;c hiQn Bi6u m6u/K6t qui Th0i
glan



(ngnv)



Ghi
chri



UBND cAp



xE



Buoc 1 Ti6p nhan
h6 so



B0 phan
m6t cria



Ki6m tra, ti6p nh6n h6 so theo quy
dinh;



(1) Truong hap h6 so dAy dri, chinh
x6:c theo quy dlnh thi ti6p nh4n vd in
GiAy tiOp nh4n hd so vd hgn tra kOt



qu6. Chuytin bu6c 2.



(2) Truong hAp h6 so chua dAy dir,
chua chinh x5c theo quy dinh thi



(1) Gi6y tii5p nhQn h6 so vd hsn tri
kOt qud (mdu sO 01 ban hdnh kdrn
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngity 23 I | 1/20 1 8).



(2) Phitiu y€u cAu b6 sung, hodn



thi€n h6 so (mAu sd 02 ban hdnh
kem theo Th6ng tu s6 Oll2018/TT-
VPCP ngiry 23111/2018).



0 ))
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sung va 1n



hodn thi6n h6



(3) Trucrng hqp tu ch6i tiiip nh6n h6
scv thi in Phi6u tt ch6i titip nhpn gidi
quy6t hd so. K6t thfc quylrinh.



(3) PhiCu tir ch6i titip nhan gi6i
quytit hO so (rn5u sO O: ban hdnh
kdm theo Th6ng tu sO 0I/2018/TT-
VPCP ngiry 23llll20ll)
- Dt li6u dugc cap nhat tr6n hC,,^
Inong.



UBND c5p
xE



BuOc 2 X5c nhdn,x
no s(I



Cdng chric
dia chinh



xdlphuong



X5c nh4n hiQn tr4ng tdi s6n gln liOn
v6i d6t so vdi nQi dung k€ khai <tdng
1r..i,, *69 nhdn tinh tr4ng tranh chSp tdi
sin ddi v6i trubng hqp kh6ng c6
giSy td, thoi ditim tpo lap tdi sdn,
thuQc .hay khdng thuQc trudng hqp
ph6i c6p phdp xdy dyng, sU phu hcyp
quy hopch OOi vOi nhe 6, c6ng trinh
xdy dgng



Dcrn dlng ky (m5u sO O+/Ot<; hoac
Vdn b6n x6c nh6n (m6u t1r thi6t lap)



03



UBND c6p
xd



Bu6c 3 Duy6t xilc
nhfn



LInh tt4o
UBND



Ky xitc nhfn k6t qui hd so. Chuy6n
bu1c 4



Don ddng ky (m5u sO O+lOf; Oa



xiic nhfln ho{c Vdn bin xiic nhdn dE
h/



01



UBND c6p
xE



Bu6c 4 Chuy6n h6
SO



Bd ph6n
m6t cria



Chuyi5n h6 so vd ktit qui d6n UBND
cdp huy6n.



H6 so gi6y 02



UBND c6p
huyQn



Bu6c 5 Titip nhan
h6 so li6n



th6ng



B0 ph0n
mdt cria



Kii5m tra, ti6p ntfln h6 so theo quy
dinh. Chuyen hd so dtin Chi nhAnh
V[n phong Eang ky



0,5



Chi nh6nh
Vdn phdng



DAng ky



Budc 6 PhAn cdng,
l6y y ki6n
Co quan
quan ly,



TO Dang



S cdp
GCN,



Ldnh dao



Tfo*g hqp chri so hiru tdi s6n gin
li6n v6'i A6t mrOng c6 giSy to hoac
hi6n trang tdi sdn co thay d6i so vdi
gi6y to theo quy dinh thi grlri Phi6u



- Phi6u liy )t ki€n
thi6t lap)
- HO so diQn tri



dd, kt (m6u ts 01
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c6p ph6p
x6y dpng



Chi nh6nh t6v
d6i



y kitin co quan quin ly nhir nu6c
v6i tdi s6n. Chuy6n bu6c 7



Co quan
qu6n ly,
A ,,



cap pnep
xdy dgng



Bu6c 7 Tri loi
Phieu.lay y



ki0n



Co quan
quhnly,



cdp ph6p
xdy dpg



Giri Phi6u tr6 loi di5n Chi nh6nh VIn
phdng Dang ky



Phitiu tri ldi (mdu tu thi6t lap) 04



Chi nh6nh
Vdn phong



DAng ky
-4. - .



oat oal



Bu6c 8 Chuy0n
th6ng tin
dia chinh



t6 Dang
ky cdp



GCN



Ki0m tra hd so:



(l) Trudng hqp t hO so hqp lq:



Chuy6n th6ng tin dia chinh dti x6c
dinh nghia vp tdi chinh



(2) Truong \W 2 h6 so chua dt diiju
ki€n cdn b6 sung: Chi nh6nh Vdn
phdng Ding ky dU th6o Phi0u yOu cdu



b6 sung, hodn thiQn h6 so; ky duyqt
ctia Ldnh d4o (theo quy chti mQt cria



, t, ,
hoflc ty quy€n); chuyOn BQ phQn mQt



cira th6ng b6o cho c6ng d6n; ti6p nhan
hd so bO sung; thAm dinh 14i theo



Truong hqp I



(3) Trucrng hqp 3 hd so kh6ng dt
rli6u kiQn: ds th6o Phi6u ttr ch5i giai
quy6t hd so. Chuytin Bu6c 13



(1) Phi6u chuyOn th6ng tin dia
chinh da ky (m6u 0l/LCHS Th6ng
tu 8 8/20 16 ITTLT IBTC-BTNMT)



(2) - Phieu y6u cdu b0 sung, hodn
thien h6 so.



- TAm dung tinh thoi gian tr6n hQ
.i



tnong.



- H6 sob6 sung



(3) .Ds. th6o Phi6u tir cfrOi giii
quy0t h6 so.



02



Chi cr,rc



Thue
Bu6c 9 X6c dinh



nghia w
tdi chinh



COng chric
Chi cuc



thu6



X6c dinh vd ban hdnh th6ng b6o
nghia v9 tdi chinh



Th6ng bao nghia vu tdi chinh 05



UBND cdp Bu6c ThUc hiQn
nghia vu



BQ phan Nguoi sri dgng d6t thuc hiQn nghia
vu tdi chinh, nOp chung tu cho BQ



Dtng
tinh
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xa 10 tdi chinh m6t cria phAn mQt cta thdi
gian



UBND cAp



x5
Bu6c
tl



Ti6p nhfln
bd sung



BQ phdn
m6t cria



Ti6p nhfln b6 sung hd so chring tu
thUc hiQn nghia vU tdi chinh



Chtng tu thUc hi6n nghia vp tdi
chinh



0,5



Chi nh6nh
Vdn phdng



Ddng ky
ddt dai



Bu6c
t2



In Gi6y
chimg
nhfln



T6 Eang
1rA
Ky cap



GCN,
LSnh dpo
Chi nh6nh



+.In GiSy chring nhfln, l6p Td trinh
cAp Gidy chring nhdn



+ Chuy6n Bu6c 13



- Dg th6o Gi6y chring rf,an Aa i,
- To trinh Chi nh6nh da ky



02



Phdng Tdi
nguy6n vd



MOi trucmg



Bu6c
t3



Kii5m tra
,l
no so



Cdng
chfc, Lanh
dao Phong



TNMT



Kitim tra hd so:



(1) Truong hqp hO so hqrp lQ: Kirim
tra h6 so, l6p To trinh rrinh UBND
c6p huy6n. Chuy6n Bu6c 14



(2) Trucrng hqp hd scy khdng ihi di6u
ki0n: dg th6o Phi6u tt chOi gi6i
quy6t h6 so. Chuytin Bu6c 14



(l) - Td trinh Phong Tdi nguy6n vd
M6i trudng da ky
- Dg th6o Gi6y chring nh4n dd in



(2) Phitlu tu chdi gi6i quytit hO so



4,5



UBND c6p
huyQn



Bu6c
t4



Ky Gi6y
chring
nh0n



Ldnh dao
UBND c5p



huyQn



O. Trucrng hqp h6 so hgp lQ: Ky
Gi6y chrlng nhdn. Chuy0n bu6c 15



(2) Truong hgp h6 so kh6ng itri di€u
H..r' t y duyQt Phi6u ttr ch6i gi6i quy6t
hd so (theo alf ch6 mQt ctia hoflc riy
quy€n). Chuy6n Bu6c 16



(1) chring nhdn dd ky



(2) Phi6u tu ch6i gini quy6t h6 so
da ky.



04



Chi nh6nh
Vdn phdng



DAng ky
cl6t dai



Bu6c
15



Cf,q nhat
hd so



TO Dang
A



Ky cap
GCN



Cap nhat h6 so dia chinh, co sd dft
r.  -4. - .
Ileu oat oal



HO so dia chinh theo thdng tu
2412014ITT-BTNMT



01
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02Gi6y chirng nh4nBQ phan
m6t cua



Chuy€n .ktit qua li6n th6ng dtin



UBND cdp xE
Bu6c



t6
TrA loi hO



so liOn
th6ng



UBND cAp



huy€n



Gi6y chring nh4n.



(Truong hqp tu cfrOi frO so thi tri
lai hO so cho c6 nhAn)



B0 ph0n
mQt cria



Tri k6t qu6 cho c6 nh6nBudc
l7



TrA ktit qu6UBND c6p



xa



H6 so tluo. c luu t4i T6Oeng W .6p gi6y chfrng nh$n, thoi gian luu 01 nIm.
VIn phdng Ding tcy O6t dai Khinh Hda vh luu trii theo quy tllnh hiQn hirnh.



Sau khi h6t h4n, chuy6n hd so xu6ng ilon vi lrru trir cria Chi nhinh



nam
23. Thri tgc Brin ho{c g6p viin bing tiri sin gin fidn vfi dAt thoe cfra Nhi nuri,c theo hinh thfc thua al6t tri ti6n h]rng



- M6 TTHC: 1.001991,c603 quy trinh
- Thdi gian giii quy6t lo ngaylam viqc k6 tu ngiy nh{n dri hd so hqp lQ



zr.r eiy trintr s5 i (TTHa:'1.00199r-ot - ttri- quyBn thyc hiQn S& Tni nguy6n vh M6i trulng - trudng hqp t6 chfc
nQp t4i BQ phfn mQt cira S& Tni nguyGn Ye MAi trulng)



Ccr quan
tlon vi



Bufc
thgc
hi6n



TOn bufc
thqc hiQn



T16ch
nhiQm



thgc hi6n



NQi dung c6ng viQc thgc hiQn Bi6u miuK6t qui Th0i
gian



(nenv)



Ghi
chti



56 TAi
nguy6n vir
M6i trucrng



Budc 1 Ti€p nhQn



h0 so



B0 phOn



mQt cria
Ki0m tra, ti6p nhan hO s0 theo quy



dinh;



(1) Trucrng hqp hO so diy dt, chinh
x6c theo quy dlnh thi ti6p nh4n va in
Giay tii5p nhfln.hd so vir hgn trA k6t
qu6. Chuy€n hd so d6n Van phdng



(1) Giay ti6p nhQn hd so vd hsn tr6
ket qui (mdu sd 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngity 23 I | 1/20 1 8).



(2) Phi6u y6u cAu bd sung, hoirn



thiOn hd
kem theo



u s6 02 ban hdnh
tu s6 oll2o18/TT-



so (mA



0,25
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Ddng ky dat dai. Chuy0nbu1c 2.



(2) Trutrng hqp h6 so chua dAy dri,



chua chinh x6c theo quy dinh thi
hu6ng ddn hodn thiQn, b6 sung vd in
Phitiu y6u c6u b6 sung, hodn thiQn hd
so. K6t thric quy trinh.



(3) Truong h.qp tir chdi titip nhan ht)



so thi in Phi0u ttr ch6i ti0p nhan gi6i
quy6t hO so. t<tft thfc quy trinh.



VPCP rgiry 23llll20l8).
(3) Phi6u ttr ch6i ti6p nhan gi6i



r..}.xquy€t h6 so (rndu sO 03 ban hdnh
liCm theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 23l1ll20ll)
- Dt liqu tlugc cQp nh4t tr6n hC
..i
mong.



V[n phdng
Dang ky
ddt dai



Bu6c 2 Phdn c6ng,
thdm dinh



,l
no s0,
chuytin



th6ng tin
itia chinh



Phdng



9a"g ty
cdp GCN



Phdn c6ng, ki6m tra hO so:



(1) To*g hqp t hO s0 hqrp lq:
Chuy0n th6ng tin dia chinh dC x6c
dinh nghia vu tai chinh. Chuy6n
bu6c 3



(2) Trucrng frap 2 h6 so chua dri ditiu
kiQn cdn. bd sung: chuyOn vi6n dg
thio Phi0u y6u c6u b6 sung, hodn
thiQn hti so; ky duyQt cria Ldnh d4o
(theo quy .qe mQt cria hodc tiy
quy6n); chuy6n. e0 phflr) mQt cira
th6ng b6o cho t6 chtc; ti6p nhan hO



s0 bO sung; thAm dinh lai theo
Trudng hqp 1.



(3) Truong h-o.p 3 h6.scr kh6ng dri
didu kiQn: ds thio Phi6u tu ch6i gi6i
quytSt hO so. Chuytin budc 8



(1) Phi6u chuyOn th6ng tin dia



chinh da ky (m6u 0I/LCHS Thdng



tu 88/20 1 6 ITTLT IBTC-BTNMT)



(2) - Phi6u y€u cAu b0 sung, hodn



thiQn h6 so
- T?m dung tinh thdi gian
- H6 so b6 sung



(l) Prr. th6o .Phi6u tt cfrOi gi6i
quyOt hO so (n€u c6).



1,5



Cpc Thuti Bu6c 3 X6c dinh C6ng chrlc X6c tlinh vd ban hdnh th6ng b6o Th6ng b6o nghia vg tdi chinh 03



D' ./.
a:-
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nghia vg
tdi chinh



Cuc Thu6 nghia vU tdi chinh



56 TAi
nguyOn vd
M6i trucrng



Budc 4 Thuc hiOn
nghia vu
tdi chfnh



B0 ph0n
m6t cria



Nguoi sri dung d6t thuc hi6n nghia
vp tdi chinh, nQp chring tu cho BQ
phdn mdt cria



Dring
tinh
thdi
gian



SO TAi
nguyOn vd
M6i trucrng



Bu6c 5 Titlp nhan
b6 sung



86 ph6n
m6t cria



Titip nhdn b6 sung hd so chung tir
thuc hi6n nghia vU tdi chinh



Chfng tir thuc hiOn nghia vu tdi
chinh



0,25



V[n phong
Dtug ky
ddt dai



Bu6c 6 Chuy6n h6
-Aso oen



SO TNMT



Phdng
pare ty



cdp GCN,
LSnh dpo



Lap hO so cho b6n mua, b€n nh6n
, A ,lgop von bdng tdi s6n gdn li6n v6i d6t



titip tuc thu0 d6t, chuytin h6 so cho
Sd Tai nguyOn vd MOi trulng



Vdn bdn da ky vd hd so 01



Sd TAi
nguyOn va
M6i trulng



Budc 7 ThAm dinh
.;.
no s0



Chuy€n
vi6n, LSnh



dao Chi
cpc QLDD



Th6m tra h6 so trinh UBND tinh
quytit dinh vi6c thu hdi d6t cta ben



,i.ban, ben g6p v6n bang tai s6n gdn
lidn v6i d6t thu0 d0 cho b6n mua, bOn
nhSn g6p v6n bing tdi sin gin li€n
v6i dAt ti6p tuc thu6 d6t



Du thio Td trinh vd Quy€t dinh thu
h6i d6t b6n b6n vd cho bOn mua
thu0 OAt QnAu 03, Th6ng tu sO



3012014/TT-BTNMT).



02



36 TAi
nguy6n rrd
Mdi truong



Buoc 8 Duy6t hO



SO



LSnh dao
56 TNMT



(1) PhC duy€t h6 so, trinh UBND
tinh
(2) Trucmg hqp hO so kh6ng dri diOu
kiQnl ki duyQt Phi6u tu.ch6i giAi
quyOt h6 so (theo quy ch6 m6t cria
ho{c riy quy6n). Chuy6n bu6c 21



(1) Td trinh Sd TNMT dE h_i, Du
th6o Quy{it dinh thu h6i d6t ky nhriy



(2) Phi6u tu ch6i gi6i quy6t h6 so



da Kv.



02



UBND Bucyc 9 Ban hdnh LEnh d4o
UBND



K! quy6t dinh thu trOi A6t cria b6n
r^ , A ':, Qgq gop v6n bang tai sAn gdnban



Quytit dinh thu trOi AAt b6n b6n vd 05
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tinh Quy0t dinh tinh liOn v6i d6t thu0 d6 cho b6n mua, bOn
, A .Jnhan g6p v6n bdng tdi sdn gdn li€n



vdi d6t thuc d6t



cho b€n mua thu€ tldt (m6u 03,



Th6ng tv s6 3012014/TT-BTNMT).



Bu6c
9.t



Ti6p nhdn
h6 so



BQ phan
mQt ctia



Titip nhan, chuy6n hd so cho chuy€n
vidn theo phdn cOng cria VIn phdng
UBND



0.5



Bu6c
9.2



ThAm tra
,x
no so



Chuy€n
vi0n duoc
giao. xri ly



h6 so



xft 1), Du th6o Quytit dinh thu frOi d5t ben
b6n vd cho b6n mua thue O6t 1m5u
03, Th6ng tu sO 30l2Ol4lTT-
BTNMT).



1.5



Budc
9.3



Xem x6t
,).
no so



Ldnh dao
phdng
chuyCn



m6n



Xt l)i I ,Dg th6o Quytlt dinh thu frOi A6t Uen



b6n vd cho bOn rnua thu€ d6t (mdu
03, Th6ng tu sd 30l2Ol4lTT-
BrNMT).



0,5



Bu6c
9.4



Xem x6t
h6 so



LSnh d4o
Vdn phdng



UBND



DuyQt Dp th6o Quy6t dlnh thu nOi e6t Uen



brin vd cho b6n mua thu€ A6t lm6u
03, Th6ng tu sO 3Ol20I4lTT-
BTNMT).



01



Bu6c
9.s



Ph6.duyCt



hd so
LSnh dao
UBND



tinh



PhC duyQt Quy6t dinh thu h6i d6t b6n b6n vd
cho b€n mua thu6 d6t lm6u 03,
Thdng tu s6 30/2014/TT-BTNMT).



01



Bu6c
9.6



Ph6t hanh
;.



va cnuven
tr6 kOt qu6



V[n thu/
B0 ph0n
m6t cria



Phrit hdnh v6n bAn vd chuy6n k6t qui
cho B0 phfln TN&TKQ co quan
chuy6n m6n



Quy6t dinh thu troi oat bon b6n vd
cho b6n mua thu6 d6t (mdu 03,
Th6ng tu sO 30/2014ITT-BTNMT).



0.5



Sd TEi
nguy6n vd



Bu6c
10



Cung c5p
thOng tin



Chuy€n
vi6n Chi



Cung c6p th6ng tin dia chinh cho
V[n phdng Dang k1i d6t dai l6p phitiu



Bing tinh gi6 tri thria d6t, khu d6t
thsc hiOn du 6n (t.u thi6t lap)



01
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M6i trudng dfa chinh cuc QLEE chuy0n thdng tin dia chinh;



Truong hqp tinh theo gi5 d6t trong
Bing gi6 d6,t md ti6n st dpng ddt cta
khu dqt tt 20 fj, ddng tro 10n; ti0n
thue ddt tt 30 fj' d6ng trd 16n d6i v6i
dAt tren dia bdn Khu kinh tc V6n
Phong, tt 20 tj d6ng tro l€n AOi vOi
khu vuc cdn lai; thi Sd TNMT thuc
hi6n thri tpc thAm dinh gi6 d6t va
duoc c6ng th6m 34 ngiry vdo thdi
gian gi6i quy6t thri tuc



Vdn phdng
Ddng ky
Ddt dai



Bu6c
11



Chuy6n
thdng tin
dia chinh



Phdng



?ang ry
cdp GCN



Chuyi5n th6ng
ThuC tinh dC



tin dia chinh cho Cuc
x6c dinh nghia vU tdi



chinh;



Trudng hqp dat tr6n dia bdn Khu
kinh t6 Vdn Phong thi Sd TNMT
chuy6n th6ng tin d6ng thdi cho Cqc
ThuC tinh vd Ban Quin ly Khu kinh
ti5 Van phong;



Phitiu chuy6n th6ng tin dia chinh
(theo m6u 0I/LCHS Th6ng tu
8 8/20 | 6 ITTLT 1BTC -B TNMT)



01



Cuc Thu€
tinh/



Ban Qudn
lj Khu
kinh tti



VAn Phong



Budc
t2



Xac dinh
nghia vU
tdi chinh



COng chuc
Cuc Thu6



tinU
Ban QuAn



ly Khu
kinh tti



Vdn Phong



+ Xac dinh vd ban hdnh Th6ng b6o
nghia vu tdi chinh v0 d6t dai;



Truong hqp thua d6t tren dia bdn
Khu kinh tri Van Phong thi Ban Qu6n
ly Khu kinh t6 Vdn Phong vd Cuc
ThuC tinh thuc hi0n ban hdnh th6ng
b6o nghia vu tdi chinh theo quy dinh.
+ Chuy6n Th6ng b6o v0 Sd TNMT



Thdng bao nghia vu tdi chinh 03











'.,., \ {rr;r-



2s5



56 TAi
nguyen vd
Mdi trudng



Bu6c
13



Thpc hi6n
nghia vp
tdi chinh



B0 ph0n
mQt cria



Ngudi sri dgng dAt thuc hiQn nghia
vU tdi chinh, ndp chimg tu cho BQ



phfn mQt cta



Dirng
tinh
thdi
gian



56 Tdi
nguy0n vd
Mdi trudng



Budc
t4



Ti0p nhan
bd sung



B0 phOn



mQt cria
Tii5p nhfln b6 sung h6 scr chring tu
thUc hign nghia v9 tdi chinh



Chring tt' thUc hiQn nghia vu tdi



chinh



0, 5



Sd TEi
nguy0n vd
M6i trucrng



Bu6c
15



DU th6o
Hqp d6ng
thu6 d6t



Chuy0n
vi€n Chi



cpc QLDE



+ DU th6o Ho,p d6ng thu0 d6t



+ Th6ng brio ky H-o. p d6ng thu0 d6t
cho ngudi xin thu6 d6t. T4m dirng
tinh thoi gian



+ Th6ng.b6o bing vEn b6n cho ccv



quan thu6 vC viQc het hieu luc cria
hqrp d6ng thu€ d6t t16i voi ngudi b6n,



ngucri g6p v6n b[ng tdi sin



- Du th6o Hqp d6ng thu0 d6t (m6u



04, Th6ng tv 3012014/TT-BTNMT)



- Th6ng b6o ho{c gi6y moi da ky



01



56 TEi
nguyOn vd
M6i truong



Budc
16



Ky hqp
rl6ng.thu0



ddt



Ldnh dao



S& TNMT
Ky hqp d6ng thu6 d6t Hqp d6ng thu6 d6t (m6u 04, Th6ng



tu 3012014/TT-BTNMT)



01



Vdn phdng
D[ng ky
oat oal



Bu6c
t7



In Gi5y
chring
nh4n



Phong
Dang h-i



c6p GCN,
LEnh dpo



Sau khi ngudi sri dung dit hodn
thdnh nghia vu tdi chinh theo quy
dinh, in GiSy chring nh4n vd dg th6o
td trinh S0 Tai nguyOn vd M9i
trudng trinh UBND tinh cdp Gi6y
chimg nhfln.



Dp th6o GiSy chring nh4n dd in vd



to trinh Sd TNMT.



1 ) 5



S& TEi
nguyOn vd



Bu6c
18



DuyQt h6
SO



LSnh d4o



56 TNMT
Ky duyQt td' trinh trinh UBND tinh
hj ci6y chring nhfln



Td trinh Sd TNMT da ky vd dg



th6o GiSy chring nhfln d5 in
1 ) 5
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M6i trudng



UBND
tinh



Bu6c
t9



Ky Giay
chring
nh4n



LSnh dao
UBND



tinh



Ky Giay chring nh6n Gi6y chring nhfln 05



Budc
19.1



Titip nhan
hO so



B0 ph0n
mQt cua



Tiiip nhdn, chuy6n hO so cho chuy0n
vi6n theo phdn c6ng cria Vdn phdng
UBND



0.5



Budc
19.2



Th6m tra
h6 so



Chuy€n
vi6n duoc
giao xri ly



hO so



Xft ly DU thio Gi6y chring nh{n 1,5



Bu6c
19.3



Xem xdt
,).
no s()



LEnh dao
phdng
chuy0n



mOn



xft lv Du th6o GiSy chring nhfln 0,5



Bu6c
t9.4



Xem xet
h6 so



Ldnh dao
Vdn phdng



UBND



Duy0t Dg th6o Gi6y chfng nhAn 01



Bu6c
19.5



Ph6.duy0t
hO so



Ldnh dao
IIBND



tinh



PhC duy€t Gi6y chring nhan da ky 01



Budc
19.6



Ph6t hdnh
Ava cnuven



tri kOt qu6



Van thu/
86 ph6n
mQt cri'a



Ph6t hdnh vdn b6n va chuy6n k6t qu6
cho B0 ph{n TN&TKQ co quan
chuy6n m6n



Gi6y chung nh4n da ky 0.5



Van phdng
Dang ky



Bu6c
20



C4p nhdt
h6 so



Phdng
DAng ky



Cap nhAt h6 so dia chinh, co so d[
-4. - .



lreu oat oal
HO s0 dia chinh theo th6ng tu 01
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dai GCN 24/2014ITT-BTNMT



S& TAi
nguy6n vd
Mdi trudng



Budc
2l



T16 kOt qud BQ phan
mQt cria



T16 k6t qu6 cho td chric Gi6y chring nh4n.



(Trucrng hqp tu' ctrOi frO so thi tri
lai hO so cho tO chric)



Hd sodum. lmr 4i Phdng Dnng \i c6p giiy chrimg nhin, thli gian lrru 01 nim. Sau khi hi6t h4n, chuy6n hit sc xuring tlon d lmr trit cia Vin phdng
Dnng ki Det dai Iftanh Hda llir llnr trt theo quy tlinh hipn hirnh.



_, -?3.2 Quy tdnh sii 2 (Ma TTHC: 1.001991-02 - thAm quyan giei quy5t tiBND cip huyQn - trutmg hO gia dnh, c6 nhAn, cQng
d6ng dir cu nQp t4i BQ phgr mQt crta UBND iip huyQn)



Ccr quan
clon vi



Bufc
thgc
hiQn



TOn budc
thgc hi6n



Trr{ch
nhiQm



thrSc hiQn



NQi dung c6ng vi6c thr;c hiQn Bi6u miu/tciit qui Th0i
$an



(ngnv)



Ghi
chr[



UBND c6p
huyQn



Bu6'c 1 Ti6p
h6



nh0n
SO



B0 ph0n
m6t cria



Kitim tra, ti6p nh{n hO so theo quy
ilinh;
(1) Truong h-o.p hd so dAy dri, chinh
x6c theo quy din\ thi titip nh6n vd in
Gi6y ti0p nhdn hd so vd hen tri kOt
qu6. Chuy6n hO so d6n Chi nh6nh
V[n phdng Ddng ky d6t dai. Chuy6n
buoc 2.



(2) Trucrng hqp h6 so chua dAy dt,
chua chfnh x6c theo quy rtinh thi
huong d5n hodn thiQn, bd sung vi in
Phi6u.y6u cAu b0 sung, hodn thi6n h6
so. KCt thric quy trinh.



(1) ci6y ti6p nhan hii so vd hsn tri
k€t qud (miu sO 01 ban hdnh kdm
theo Th6ng tu s6 0Il2O18/TT-
VPCP ngiry 23llll20r9).
(2) Phii5u y6u cAu bd sung, hodn
thiQn hd so (rndu sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngiry 23llll20t9).
(3) Phii5u tu chdi tiilp nhdn gi6i



,(. , x , xquy6t hO so (rndu sd 03 ban hdnh
kdrn theo Th6ng tu s6 0ll2Ol8/TT-
VPCP ngity 23llll20ll)
- Dt liOu duqc c0p nh4t tr€n hC



0,5
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(3) Trucrng lqp tu ch6i ti6p nh4n h6
so thi in Phi6u tu ch6i ti6p nhQn gi6i
quytit hO so. I(6t thric quy trinh.



th6ng



Chi nh6nh
Vdn phdng
DArg ky
d6t dai



Bu6'c 2 PhAn cdng,
thAm dinh



,;.
no s0,
chuy6n



th6ng tin
dla chinh



TO Dang
ky cdp



GCN,
LEnh tl4o
Chi nh6nh



Phdn cdng, ki6m tra hd so:



(1) T.rucrng hqp I hO so ho-p le:



Chuytin th6ng tin dia chinh d6 x6c
dinh nghia vu tdi chinh. Chuytin
bu6c 3



(2) Trucrng lap 2 h6 so chua dri di6u
kiQn cdn b6 sung: Chi nh6nh Van
phdng D[ng ky du th6o Phi6u y6u cAu



b6 sung, hoan thiQn hO so; ky duyQt



cria L6nh d4o (theo glV chti m6t cira
ho{c riy quy6n); chuy6n BQ phan mQt



cria th6ng b6o cho c6ng dAn; ti6p nhfln
hO so bd sung; thAm dinh lai theo
Truong hqp I
(3) Trucrng hqp 3 h6.so kh6ng dri
di€u ki€n: dg th6o Phi6u tri chdi gi6i
quytit h6 so. Chuy6n Bu6c 8



(1) Phi6u chuytin th6ng tin dia
chinh da ky (mdu 0I/LCHS Th6ng
tu 8 8/20 1 6/TTLTIBTC-BTNMT)



(2) - Phi6u y0u cAu b6 sung, hodn
thiQn h6 scv.



- Tam dung tinh thoi gian tr6n hQ



th6ng.
--). , i



- Ho s0 Do sung



(3) Phieu tt chdi gi6i quy6t hd so



03



Chi Cuc
Thu6



Bu6c 3 X6c dinh
nghia vu
tdi chinh



COng chric
Chi cpc



Thuti



X6c dlnh vd ban hdnh th6ng b6o
nghia vg tdi chinh



Th6ng b6o nghia vq tdi chinh 04



UBND c6p
huyQn



Bu6c 4 ThUc hi€n
nghia vp
tai chinh



B0 ph0n
m6t cua



Nguoi sri dpng ddt thUc hiQn nghia
vrJ tdi chinh, nQp chring tu cho BQ
ph6n mQt ctta



Dung
tinh
thdi
gian
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UBND c6p
huyQn



Bu6c 5 Ti6p nhdn
,i
Do sung



B0 phdn
mQt cta



Tii5p nhfn b6 sung h6 so chring ttr
thUc hiqn nghia v.u tdi chinh



Chring tri thgc hiQn nghia vu tii
chinh



0,5



Chi nh6nh
Vdn phdng



DArg ky
ddt dai



Bu6c 6 Chuy0n hd
so cho
Phong
TNMT



T6 Oang
ky c6p
GCN,



Ldnh dao



Chi nh5nh



Lap hi so cho b6n mua, b€n nhfln



B9f v6n bdng tdi s6n gdn li6n v6i ddt
ti6p tuc thu6 ddt. Chuy6n bu6c 7



Vdn bin da ky vd h6 so 02



Phong Tdi
nguy0n vir
M6i trulng



Buoc 7 ThAm dinh
,l
no s0



COng
chric, LEnh
d4o Phdng



TNMT



Ki6m tra hd so:



(1) Trucrng hqp h6 so hsp lQ: Lap To
trinh trinh UBND c6p huygn ya dU



th6o quy6t dinh viQc thu fr6i A6t cria



b6n biin, b6n g6p v6n bang tdi san gin
liOn v6i d6t thuC dii cho b6n mua, b6n



, ; ,l
nhfln g6p v6n bdng tdi s6n g[n li6n v6i
OAt ti0p tpc thu6 OAt. cfruytin budc 8.



(2) Trucrng ho. p hO so kh6ng dri rti6u
kiQn: dg th6o Phi6u tri ctrOi gini
quytit hti so. Chuyr5n Budc 8



(1) - Td trinh Phdng Tdi nguy6n vi
M6i trucvng da ry
- Du th6o Quy6t dinh thu h6i d6t



bOn b6n vd cho b6n mua thuO dAt



(m6u 03 Thdng tu sd 3Ol20l4lTT-
BTNMT)



(2) Phitiu tri chdi gi6i quy6t hO so



05



UBND c6p
huyQn



Bu6c 8 Ky Quy0t
dinh



Ldnh rl4o
UBND c6p



huyQn



(1) Trucrng hqp .hO so ho,p 10: Ky
quyet dinh thu h6i dat ctia b€l b5n,



b6n g6p vdn bdng tdi sdn gdn 1i0n vdi
d6t thuO dti cho bOn mua, b6n nhQn



, i. ,Jgop vdn bdng tdi s6n gdn li0n vdi dAt



thu6 d6t. Chuy€n bu6c 9



(2) Trucrng hqp hil so kh6ng dir diAu
kiQn, ry duyQt Phi6u tu.ch6i gi6i
quyOt h6 so (theo quy ch6 mQt cria



(i) Quytft dinh thu h6i dat b0n b6n



vd cho b6n rnua thu6 ddt da ky
(m6u 03 Thdng tu sO 30l20l4lTT-
BTNMT).



(2) Phitlu tt ch6i gi6i quy6t hd so



da ky.



04
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hodc riy quy6n). Ct ry6., eoOc t:
Phong Tdi
nguyOn vd
M6i trucrng



Budc 9 Ky hqp
d6ng thuO



COng
chfc, Ldnh
d4o Phdng



TNMT



+ Th6ng b6o bOn mua, nh6n g6p v6n
bing tdi s6n gin lidn v6i aatlfrue ae
lcy hqp d6ng thuO d6t. Tam dtrng tinh
thdi gian



+ Ky hqp d6ng thu6 d6t



+ Th61e bao cho Chi Cuc.Thu6 v€
viQc hOt hi€u lpc cria hqp d6ng thu6.
Truong hqrp dAt trOn dia bdn Khu
kinh tC VAn Phong thi th6ng bao Ban
Qu6n ly Khu kinh tti VAn phong
+ Chuy6n bu6c 10



- Th6ng b6o hodc gidy moi ngudi
sri dun-e AO 6r hqp d6ng thu6 d6t



- Hqp ddng thu6 Aat Oa ty



04



Chi nh5nh
Vdn phong
Edrg ky
d6t dai



Bu6c
10



In Gi6y
chring
nhdn



f6 Dang
i



Ky cap
GCN,



Ldnh cl4o



Chi nh6nh



Sau khi ngudi sri dUng Adt hodn
thanh nghia vu tdi chinh (ntiu co)
theo quy dinh, in Gi6y chring nhdn,
lflp t9 trinh c6p GiAy chring nh6n.
Chuy€nbu6c 11



- Dg thAo Gi6y chring nhAn dE in



- To trinh Chi nhSnh da ky



02



LJBND c6p
huyQn



Bu6c
11



Ky Giay
chf'ng
nh4n



LEnh d4o
UBND c6p



huyQn



Ky GiSy chung nh4n Gi6y chring nh4n dA ky 04



Chi nh6nh
Van phdng
Darg ky
dat dai



Buoc
t2



CAp nhat
hd so



tO fnOng
tin luu trir



Cap nhat hd scy dia chfnh, co sd dir
-^lreu dat dal



HO so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND c6p
huy0n



Bu6c
l3



T16 kOt qu6 B0 phan
rn6t cria



TrA k6t quA cho c6 nhAn GiAy chring nh4n.



(Truc4g hcrp tu cirOi trO so thi tr6
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lai hO so cho cri nh6n)



HO so dr.m hru qi T6 oang hi cdp gi6y ch'ftng nh$n, thdi giatr luu 01 nnm. Sau khi h6t h4n, chuy5n h6 so xu6ng tlcn vi luu trii cta Chi nh6nh
Vnn phdng Dnng [i DAt dai Kh,6nh Hda vir luu trfr ttreo quy rtinh hiQn hinh.



. 23.3 Quy tlinh sii S 6Ua tUtC: t.00199t-Ol - tnAm quyAn gini quy6t IIBND cAp huyQn - trutmg hgp hQ gia itnh, cd nhln, cQng
tl6ng dAn cu nQp t?i BQ ph$n mQt crfta IIBIID cdp xn noi c6 rf6t)



Ccr quan
tlcrn t



Budc
thgc
hiQn



TOn buri,c
thr5c hiQn



TrSch
nhiQm



thgc hiQn



NQi dung c6ng viQc thqc hiQn Bi6u m6u/K6t qui Thdi
glan



(ngnv)



Ghi
chri



TIBND c5p
xa



Bu6c I Titip nh6n
h6 so



B0 ph0n
mdt cria



Ki0m tra, ti6p nhfln hO so theo quy
dinh;



(1) Truong hqp hti so dAy dri, chinh
x6c theo quy din\ thi tiiip nhfln vd in
Gi6y ti6p nhfln h6 so vd hen tr6 kOt
qu6. Chuy6n hO so tl6n UBND c6p
huyQn. Chuy6n bulc 2.



(2) Truong h-o. p hd so chua dAy dri,
chua chinh xric theo quy rtinh thi
hu6ng d6n hodn thiQn, b6 sung vd in
Phitiu.y0u cAu bd sung, hodn thiqn h6
so. KCt thric quy trinh.
(3) Truong qqp tu ch6i ti6p nhan ho
so thi in Phi6u ft ch6i tiiip nhan gi6i
quy6t hd so. Ki5t thuc quy trinh.



(l) GiSV ti6p nhan h6 so vd hgn tri
ki5t qud (m6u sO Ot ban hdnh kdm
theo Th6ng tu sO Oll2OlS/TT-
VPCP ngiry 2311112018).



(2) Phi6u y€u cAu b6 sung, hoirn
thiQn h6 scv (m6u sO OZ ban hinh
kdm theo Th6ng tu s6 Oll20l8/TT-
VPCP ngiry 23llll20l8).
(3) Phieu tu ch6i ti6p nhan gi6i
quyOt hd so (rndu s6 03 ban hdnh
kdm theo Thdng tu s6 0ll2Ol8/TT-
VPCP ngiry 23llll20ll)
- Dii liQu dugc cflp nhpt tr0n h0
thdng.



02



UBND c6p Buoc 2 Ti6p nhan B0 phOn Kitim tra, ti6p nhAn hO scr theo quy 0,5
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huyOn h6 so li6n
thOng



m6t cua dinh. Chuy6n h6 so dOn Chi nh6nh
Vdn phong Ddng t<y O6t dai



Chi nh5nh
Vdn phong
Ddrg ky
dat dal



Budc 3 PhAn cdng,
thdrn dinh



.).
no s0,



chuy6n
thdng tin
dia chinh



T6 Eang
ky c6p
GCN,



Ldnh rlao
Chi nh6nh



Phdn c6ng, ki6m tra h6 so:



(l) Truong hqp t hO so hqp lq:
Chuyen th6ng tin dia chinh d0 x5c
dinh nghia vu tdi chinh. Chuy6n
buoc 4



(2) Trucrng hW 2 h6 so chua dt dii:u
l ;.ki6n cdn bo sung: dg th6o Phi0u yOu



cAu b6 sung, hodn thi0n hd so; ky
duyQt cria Ldnh dao (theo quy chti mQt
cria hodc ty quyOn); chuyOn B0 phfln
mQt cria th6ng b6o cho c6ng d6n; ti6p
nhAn hO so b6 sung; thdm dinh lai theo
Trunng hqp 1



(3) Trucrng hqp 3 h6.so kh6ng dt
di€u ki6n: dU th6o Phi€u tu chOi giAi
quytit hd so. Chuy6n Budc 9



(1) PhiOu chuy6n th6ng tin dia
chinh da ky (m6u 0l/LCHS Thdng
tu 88/20 I 6/TTLT /BTC-BTNMT)



(2) - Phi6u y€u ciu b6 sung, hodn
thiQn hO so.
- T?m dtmg tinh thoi gian trOn hC
,.i
tnong.



- H6 so b6 sturg



(3) .Du. thao Phi6u ft cn5i gini
quy0t h6 so.



03



chi
Th



cuc
ue



Bu6c 4 X6c dinh
nghia w
tai chinh



C6ng chirc
Chi cpc



I
I nue



Xdc dinh vd ban hdnh th6ng b6o
nghia vU tdi chinh



Th6ng b6o nghia vg tdi chinh 04



UBND c6p
huyCn



Bu6c 5 Thuc hi6n
nghia vu
tdi chinh



B0 phOn



mQt cria
Nguoi sri dr,rng d6t thuc hi6n nghia
vu tdi chfnh, ndp chring tu cho BQ



phqn mQt cria



Dung
tinh
thdi
gian



UBND c6p
huyQn



Budc 6 Ti6p nhan
b6 sung



86 phQn



m6t cria
Tiiip nhAn b6 sung h6 so chring tu
thqc hiQn nghia vq tdi chinh



Chring tu thuc hien nghia vu tdi
chinh



0 5)
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Chi V[n
phong



Dang ky
dAt dai



Bu6c 7 Chuy6n h6
so cho
Phong
TNMT



f6 Oang
ky cdp
GCN,



Ldnh tlao
Chi nh6nh



Lap h.o so cho b6n mua, b€n nhfln
g6p v6n bdng tdi s6n gdn 1i6n v6i d6t
tiOp tUc thu6 ddt. Chuy0n bu6c 8



V5n bin dA ky vd h6 so 02



Phdng Tdi
nguy6n vd
Mdi trucrng



Budc 8 ThAm dinh
,l
no s0



COng
chfc, LEnh
d4o Phdng



TNMT



Ki0m tra hd so:



(1) Trucrng hqp h6 so hgrp lQ: Lfp Td
trinh trinh UBND cdp huyQn vi dg
th6o quy6t dinh viQc thu hOi A6t cria
b6n b6n, b0n.g6p vdn bing tdi s6n
gdn li6n v6i tl6t thu0 d0 cho b6n mua,
b€n nhQn.g6p. vdn bing tdi s6n g6n
ti6n vdi 05t tiep tuc thu6 A5t. Cfruyen
budc 9



(2) Truong hqp h6 so kh6ng dri di0u
kiQn: du th6o Phi6u tt ctrOi gi6i
quy6t hd so. Chuy6n Bu6c 9



(1) - Td trinh Phong Tdi nguy0n vd
M6i trudng da ky
- Ds th6o Quy6t dinh thu hOi d6t
b6n ban vd cho b€n mua thu0 d6t
(m6u 03 Th6ng tu sO 30l2Ol4lTT-
BTNMT)



(2) Phitiu ttr ch6i giAi quy6t h6 so.



05



UBND c6p
huyQn



Bu6c 9 Ky Quy6t
dinh



LEnh d4o
UBND c6p



huyQn



(1) Truong hcr-p .hO so hqp 16: Ky
quy6t tlinh thu hdi ddt cria b6n b6n,
b6n g6p v6n bing tdi sdn g6n lidn vdi
det thu6 d0 cho b6n mua, b6n nhAn, [. ,:gop v6n bang tdi sin g[n li6n v6i ddt
thu6 d6t. Chuyi5n bu6'c 10



(2) Trucmg hqp hO so kh6ng dri di6u
ki$n: ky duyQt Phi6r1 tu ch6i grii quytit
hO so (theo quy ch6 m6t cria hoflc riy
quyOn). Chuy0n Bu6c 14



(1) Quyot dinh thu h6i dat ben b5n
vd cho b6n mua thuO rlSt da ky
(m6u 03 Th6ng tu s6 3Ol2Ol4lTT-
BTNMT).



(2) Phitiu tu chdi gi6i quytit hO so
oa Ky.



04
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Phdng Tdi
nguy€n vir
M6i trucrng



Bu6c
10



Kv hqp
d6ng thu6



COng
chfc, Lanh
d4o Phong



TNMT



+.Th6ng b6o b€n mua, nhfln gop v6n
bdng tdi s6n gdn li6n v6i d6t thu0 d6



kV hqp d6ng thu0 d6t. T4m dirng tinh
thdi gian



+ Ky hqp d6ng thuO d6t



+ Th6ng b6o cho Chi Cpc.Thutl v0
viOc h5t hiqu luc cira hqp d6ng thu6.
Trucrng hqp d6t ftOn dia bdn Khu
kinh t€ Vdn Phong thi th6ng b6o Ban



Quin ly Khu kinh t6 Vdn phong



+ Chuy€nbu6c 11



- Th6ng b6o ho{c
sir dpng Ae bt hqp



,^
g.lay mol nguo'l



d6ng thu6 <l6t



- Hqp d6ng thu6 d6t da ky



04



Chi nh6nh
Vdn phdng
Darg ky
dat dai



Bu6c
11



In Gi6y
chring
nhfln



tO Oang
ky cdp
GCN



Sau khi nguoi sri dung d6t hoirn
thdnh nghia vp tdi chinh (ntiu c6)
theo quy dinh,. in Gi6y chimg nhdn,
lap tg trinh cdp Gi6y chimg nh4n.



Chuy0n buoc 12



- Du th6o Gi6y chirng nh4n dd in



- Td trinh Chi nh6nh da ky



02



UBND c6p
huy0n



Bu6c
t2



Ky Giay
chring
nhfln



LEnh d4o
UBND c6p



huyQn



Kf Gi6y chring nhdn Gi6y chring nhfln da ky 04



Chi nh6nh
Vdn phong



EAng ky
dat dal



Bu6c
13



CQp nhat
hd so



TO DIng
ky cdp



GCN



Cap nhat h6 so dla chinh, co sd d[
liOu dAt ilai



HO s0 dia chinh theo th6ng tu
2412014/TT-BTNMT



01



UBND c6p
huyOn



Buoc
l4



TrA lcri h6
so li6n
thOng



BQ phan
m6t ctra



Chuy0n .ktit qua li6n th6ng dtin
UBND cdp xd



GiAy chung nh4n da ky.



(Truong hqp ttr cfrOi frO so thi tri
lai h6 so cho c6 nhAn)



02











,i..i
1?
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UBND c6p
xa



Budc
15



Trd k0t qui BQ phan
mQt cria



T16 k6t qui cho cri nhdn Gi6y chring nhfln da ky.
(Truong hqp tu cfrOi frO so thi tri
lai h6 so cho cri nh6n)



Hd so alu{rc tuu t4i T6 Ding lcf c{p gi6y chrtug nhin, thdi gian luu 01 nnm. Sau khi h6t h4r, chuy6n h6 so xu6ng ilan v! luu trii cfia Chi nhrinh
Vtrn phirng Ding \f O6t aai Kmnn Uda vA tuu trii theo quy tlinh hipn himh-



.24. Thi.tgc Ding kf bi6n tlQng tt5i vrfi trulng hgp chuy6n tir hinh thrirc tbu6 alit trA tidn hirng nim sang thu6 tIAt
tri ti6n mQt lAn cho ci thtri gian thuG ho{c ttr giao d6t kh6ng thu tidn s& dgng tl6t sang hinh thric thu6 OAt no4c trlr ttua
det sang giao dat c6 thu ti6n sfr dgng tlit



- Md TTHC: 1.001134, c6 03 quy trinh
- Thoi gian giii quy6t 30 ngdy k6 tt ngni nhin dri hd so hqp lg
24.I Quy trinh sii 1 (Mn TTHC: f.OOf f:+Of - tnA. quyt, thgc hiQn S& Tiri nguyan vi M6i trulng - trudmg hqp t6



chic nQp 4i BQ phfn mQt cira Str Thi nguy6n vi Mdi tnmng)



Ccr quan
don t



Bufc
thgc
hiQn



TOn buric
thgc hiQn



T16ch
nhiQm



thrpc hiQn



NQi dung cdng viQc thgr hiQn Bi6u miu/K6t qui Thcri
gran



(nenv)



Ghi
chI



S& TAi
nguyen va
M6i truong



Bu6c 1 Tiep nhdn
h0 so



BQ phan
mQt cria



Ki6m tra, ti6p nhan h6 s0 theo quy
tlinh;
(1) Truong hqp h6 so diy dri, chinh
x6c theo quy dinh thi ti6p nh6n vd in
Gi6y titip nhfn h6 s0 vd hen trd k6t
qu6. Chuy6n hO so d6n V[n phong
Ding ky det dai. Chuy6n bu6c 2.



(2) Truong ho.p h6 so chua dAy dri,
chua chfnh x6.c theo quy dinh thi



(1) Gi6V ti6p nhan h6 so vd hsn tri
k€t qu6 (mdu sO 01 ban hdnh kdm
theo Th6ng tu sd Oll20l8/TT-
VPCP ngity 23 I ll 12018).



(2) Phieu y6u cAu b6 sung, hodn
thiQn h6 so (m6u sO 02 ban hdnh
kdm theo Th6ng tu s6 Oll2O18/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tu ch6i ti6p nhdn ei6i



0,5
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hu6ng d6n hodn. thi€n, b6 sung vd in
Phi6u.y6u c6u b6 sung, hodn thien h6
so. Ket thric quy trinh.
(3) Truong h,o. p tir ch6i titip nhan h6
so thi in Phi0u tu ch6i tiOp nhan gi6i
quy6t hO so. K6t thric quy trinh.



quy6t h6 scy (mdu s6 03 ban hdnh
kdm theo Th6ng tu s6 OLlz}l8/TT-
VPCP ngiry 23llll20ll)
- Dir liQu dugc c4p nhdt trOn hQ
,. :
mong.



Vdn phdng
DArg ky
ddt dai



Budc 2



I



Phdn c6ng,
thAm clinh



,l
no s0



Phdng
Dlng ky



cdp GCN,
Ldnh d4o



Phdn c6ng, ki6rn tra hO so dri diOu



kiqn thUc hi6n c6c quydn theo quy
dinh:



(1) T*qng hqp h6 s0 hqrp lq:



Chuy6n h6 so cho So Tdi nguy6n vd
M6i trudng. Chuy6n budc 3
(2) Trucrng hqp hp so hgrg dri diOu



kiQn: dU th6o Phi6u tu ch6i gi6i quy6t
hd so. Chuytin Bu6c 5



(1) VAn bin chuy0n h6 so dd ky vd
.).
no s0



(2) Du. thAo Phi6u tt ctrOi gi6i
quyOt hd so.



01



Sd TAi
nguy6n vd
M6i trucrng



Bu6c 3 Th6m dfnh
,I
no s0



Chuy0n
vi6n, Ldnh



dao Chi
cuc QLDD



Ki0m tra h6 so:



(1) Truong hqp h6 so hqp lQ:



+ Tharn muu h6 so trinh TIBND tinh
ban hdnh Quytit dinh cli0u chinh hinh
thric thu6 d6t sri dpng d6t.



(Truong.hqp cAn x6c minh thgc dia,
hy i, kiOn c6c c0 quan liOn quan thi
t4m dung giii quytlt h6 so tr0n h0
thOng)



+ Chuy6n bu6c 4



(2) Truong I,"-p 2 h6 so chua dri di6u
kiOn cdn b6 sung: chuyOn vi6n du



(1) DU th6o To trinh vd Quy6t dlnh
di0u chinh hinh thric thuO



(2) - Phi6u y6u cAu b6 sung, hodn
thiqn hd so



3,5
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th6o Phi6u y6u cdu b6 sung, hodn
thi6n hd so'; ky duyQt cria LEnh d4o
(theo quy .h.6 mQt cta hoflc riy
quy6n); chuy6n BQ phan mQt cria
thdng b6o cho td chric; tiiip nh6n hO



s0 b6 sung; thAm dinh lai theo
Trucrng hqp 1.



(3) Trucrng ho. p hd so kh6ng dri di6u
kiQn: ds th6o Phi6u tt chdi gidi quy6t
h6 so. Chuy6n bu6c 4



- Tam dtng tinh thdi gian
- Hd so bd sung



,{.t,h\



(3) Ds th6o Phii5u tu ctrOi gi6i
quyiSt hd so (ntiu c6).



S& TEi
nguy6n vd
M6i trucrng



Bu6c 4 Ky duyQt LEnh d4o
SO TNMT



(1) Phe duyQt h6 so, trinh UBND
tinh
(2) Truong hqp hii scy kh6ng dri diOu
kipn: ky duyQt Phii5u tu ch6i gi6i quytit
h6 so (theo riy quy6n hoflc quy ch6
mQt cria). Chuy6n bu6c 16



(1) - Td trinh Sd TNTM da ky
- Dp th6o Quytit Ainn diOu chinh



hinh thric thu6



(2) Phitiu tir ch6i gi6i quy6t h6 so



oa Ky.



1 5)



UBND
tinh



Budc 5 Ban hdnh
quytlt dinh



Ldnh d4o
UBND



tinh



Ky quyi5t dinh di€u chinh hinh thric
thu6 d6t



Quytlt dinh diOu chinh hinh thric
thu6 (m6u 03, Thdng tu sO



3012014/TT-BTNMT)



07



Bu6c
5.1



Titip nhan
h6 so



B0 ph0n
rn6t cua



Tiiip nhfn, chuy6n hO so cho chuyOn
viOn theo phAn c6ng cria Vdn phdng
UBND



0.5



Bu6c
5.2



ThAm tra
,l
no so



ChuyCn
vi€n duoc
giao xri ly



h6 so



xt ly Du th6o Quytit dinh ctiOu chinh hinh
thric thu0 (m6u 03, Th6ng tu sd
30l20t41TT-BTNMT)



02



c
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Buoc
5.3



Xem x6t
hd so



Ldnh d4o
phong
chuy0n



m6n



Xtr l), Dp thAo Quytlt dinh di6u chinh hinh
thric thuO (m6u 03, Thdng tu s6



30l20t4lTT



01



Budc
5.4



Xem x6t
h6 so



Ldnh dpo
Vdn phdng



UBND



DuyQt Dg th6o Quytit dinh diOu chinh hinh
thuc thu6 (m6u 03, Th6ng tu s6



30l20t4lrr



0r



Bu6c
5.5



PhO duv6t./'
h6 so



LSnh dao
UBND



tinh



PhO duyQt Quyi5t dinh diCu chinh hinh thric
thu0 (mdu 03, Th6ng tu s6



30l20t4lrT



02



Bu6c
5.6



Ph6t hdnh
i



va cnuyen
trd k6t qud



Vdn thu/
B0 phan
mQt cua



Ph6t hdnh vdn b6n vd chuy6n k6t qu6
cho B9 phan TN&IKQ co quan
chuy6n m6n



Quytit dinh diOu chinh hinh thric
thu6 (mdu 03, Th6ng tu s6



30t20t4lTT



0.5



SO Tdi
nguyOn vd
M6i trucrng



Budc 6 Cung c5p
th6ng tin
dia chinh



Chuy€n
vi€n Chi



cpc QLED



Cung c6p thdng tin dia chinh cho
Vdn phong E[ng ky dat dai lap phi{lu
chuy0n th6ng tin dia chinh;



Trucrng hqp tinh gi6 tri d6ttheo Bdng
gi6 ddt md ti6n sri dpng dat tt 20 ty
d6ng tro l6n; Titin thu€. d6t tt 30 t'i
ddng tro l6n d6i v6i dAt thuQc Khu
kinh tC Vdn Phong, tir 20 ty d6ng tro
l6n d6i v6i khu vuc cdn lai; thi Scv



Tdi nguy6n vd MOi trudng thUc hien
tht tsc thAm dinh gi6 d6t va duoc
cQng th0m 34 ngiry vdo thoi gian gi6i
quy6t thri tr,rc



B6ng tinh gi6 tri th&a d6t, khu dAt



thuc hiqn du 6n (m6u tu thitit lflp)
1 ) 5



VEn phong Bu6c 7 Chuy6n Phong Chuy0n thdng tin dia chinh cho Cuc Phi6u chuy,5n th6ng tin dia chinh dd 1 ) 5











T. . \?.,3r,'.s
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Dtug ky
dAt dai



th6ng tin
dia chinh



?a"e ry
cdp GCN



Thu0 tinh dC xrlc dfnh nghia vU tdi
chinh;



Trudng hqp d6t tr6n dia bdn Khu
kinh tC Vdn Phong thi Sd TNMT
chuy6n thdng tin d6ng thoi cho Cuc
Thu€ tinh vd Ban Qudn ly Khu kinh
tti Van phong;



ky (m6u 0I/LCHS Th6ng tu
88 / 20 t 6 ITTLTiB TC-B TNMT)



Cgc ThuO
tinh/



Ban Quin
ly Khu
kinh t6



Vdn Phong



Budc 8 X6c ilinh
nghia vr1



tdi chinh



C6ng chric
Cgc ThuC
tinh/ Ban



Quin lf
Khu kinh



tti Vdn
Phong



Xdc dinh vd ban hdnh th6ng b5o
nghia vu tdi chinh



Th6ng b6o nghia vq tdi chinh 04



SO TEi
nguy6n vd
M6i truong



Bu6c 9 ThUc hi6n
nghia vU
tdi chinh



B0 ph0n
m6t cria



Nguoi sri dgng d6t thgc hi6n nghia
vU tdi chinh, nQp chrlmg tu cho BQ
phfln m6t cria



Dtng
tinh
thdi
gian



Sd Tdi
nguy6n vd
MOi truong



Budc
10



Ti6p nh{n
.i
Do sung



BQ phan
mQt cria



Titip nhan b6 sung h6 so chring tu
thuc hi6n nghia vp tdi chinh



Chfng tu thUc hi6n nghia vU tdi
chinh



0,5



Sd Tdi
nguy6n vd
M6i trudng



Bu6c
1t



Dg th6o
Ho. p d6ng
thu€ ddt



Chuy0n
viOn Chi



cpc QLDD



+ DU th6o Ho. p d6ng thue d6t



+ Th6ng b5o ky H-o. p d6ng thu6 d6t
cho ngudi xin thu0 d6t. T4m dirng
tinh thoi gian



- DU th6o Hqp d6ng thu6 d6t (rn6u
04, Th6ng tu 3012014/TT-BTNMT)



- Th6ng bao ho6c gi6y moi da ky



02



Sd TAi
nguy€n vd



Bu6c
t2



{{v h-o. n
ddng thu6



LSnh d4o
56 TNMT



Ky hqp d6ng thu6 d6t Hqp d6ng thu6 dAt (m6u 04, Th6ng 02
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M6i trulng dAt tu 3012014/TT-BTNMT)



Vdn phong
DArg ky
ddt dai



Bu6c
13



t-0p.dd
xudt



Phong



?arg t y
cdp GCN



Sau khi nguoi sri.dpng d6t, chri so
hiru tAi sin gdn li6n v6i ddt vd c5c



bOn li€n quan hodn thdnh nghia vu tdi
chinh, lAp dC xudt x6c nhfln nQi dung
bi6n tlQng vdo Gi6y chring nhfln.



Phi6u d0 xu6t (m6u tu thi6t 10p) 02



Van phdng
Etug ky
dat dar



Bu6c
t4



Ky Giay
chung



nhfln/Trang
b6 sung



L6nh dao



V[n phong
Ddng ky
ddt dai



X6c nhdn nQi dung bi6n dQng vao
Gi6y chring nhdn



Trulng hqp trOn trang 4 ciua Gil,y
chring nhdn khOng cdn dong tr6ng thi
xirc nhfn vdo Trang bO sung cria
Gi6y chring nhfln



Gi6y chring nh4n da ky hodc Trang



bd sung cria Gi6y chring nhan da ky
02



Vdn phong
Earg ky
dat dai



Bu6c
15



Cap nhat
h6 so



Phong
DAng ky
cdp GCN



Cflp 40t h6 so dia chinh, co s6 dfl'



1i6u ddt clai;



HO s0 dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



0l



56 TAi
nguy6n vir
MOi truong



Bu6c
t6



TrA ktit qud B0 ph0n
mQt crta



T16 k6t qui cho td chfc Gi6y chring nh4n.



(Trucrng hqp lu ctrOi frO so thi trA
lai h6 so cho t6 chfc)



Hii so'tlu'qc luu tgi
phdng DIng try O6t



Phdng Dnng kf cip gi6y chrfiT rg nhin, thli gian luu 01 uim. Sau khi h6t hgn, chuy6n hd sa xuiing tlon vi lmr trt cfla Vin
tlai Kh6nh Hda vi lrru tn.t theo quy dinh hiQn hnnh.



24.2 Quy tritrh s{i 2 (Mn TTHC: 1.001134-02 - th6m quy6n giei quy6t UBND cip huyen - trudng hqp h0 gia dnh, c5 nhin, cQng



tl6ng dAn cu nQp tgi BO phaD mot c&a UBND cAp huyfn)



Co quan Bufc
thuc



TGn bu'6c T16ch
nhi6m



NQi dung c6ng viQc thrpc hiQn Bi6u miu/K5t qui Thdi
gian



Ghi
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tlmr vi hiQn thg'c hiQn thgc hiQn (ngnv) chri



UBND c6p
huyQn



Bu6c 1 Ti6p nhan
hd so



BQ phan
mQt cria



Ki€m tra, ti6p nhfln hd so theo quy
tlinh;
(1) Trucrng h-o.p h6 scr dAy dri, chinh
x6c theo quy d[n\ thi ti6p nhfn vd in
Gi6y ti6p $fln.hO so vd hEn tri k6t
qud. Chuy€n hd so d6n Chi nh6nh
Vdn phong Ddng ky. Chuy6n budc 2.



(2) Truong hqp h6 so chua diy ihi,
chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thi6n, bO sung vd i.r
Phi6u.y€u cdu bO sung, hodn thiQn h6
so. KCt thric quy trinh.
(3) Truong h.qp tri chdi ti6p nhfln ho
so thi in Phi6u tt ch6i titip nhfln gi6i
quytit hO so. Ki5t thric quy trinh.



(1) Gi6y ti6p nhan hti so vd hen tr6
kdt qu6 (mdu s6 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phitiu y6u cAu b6 sung, hodn
thiQn h6 so (mdu sd 02 ban hdnh
kdm theo Th6ng tu s6 0t12018/TT-
VPCP ngiry 23 I | | 12018).



(3) Phitiu tir ch5i tiSp nhfln gi6i
quy6t hir so (m6u sO O: ban hdnh
kdm theo Th6ng tu sO OIlzOtg/Tf-
VPCP ngiry 23llll201.l)
- Dt liQu dugc cap nhat trOn hq



th6ng.



0 5



Chi nhanh
V[n phdng



DAng ky
oat oal



Budc 2 PhAn cdng,
thAm dinh



,l
no s(y



Td Oang
ky c6p
GCN,



LSnh dao
Chi nh6nh



Phdn cdng, kiem tra hd so dri diAu
kiQn thUc hiQn c6c quy€n theo quy
dinh:



(1) Trucrng hqp hO so hqp ls:
Chuy6n h6 so cho Phong Tdi nguy6n
vd M6i trulng. Chuy6n bu6c 3



(2) Truone hqp hO so kh6ng dri ttiCu
kiQn: dg th6o Phi0u tt ctrOi gi6i
quy6t hO so. Chuyr5n Bu6c 4



(1) VAn bin chuyiSn h6 so da ky vd
,l
no s0



(2) Du th6o Phi6u tir ctrOi gini
r., I



quyet no s0.



1,5



Phdng Tii
nguyOn vd



Bu6c 3 ThAm tra
,t
hO SCI



C6ng cht?c



Phdng
Ki€m tra hd so:



(l) Truone hqp t h6 so hqp lQ: L0p du



(1) - Du th6o Td trinh Phdng
TNMT



04
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Mdi trudng



I



TNMT th6o To trinh rrinh TIBND c6p huy6n
vd dg thio quy6t dinh di6u chinh hinh
thric thu6 d6t, giao ddt. Chuy6n bu6c 4
(2) Trucng lW Z hd so chua dri di6u
kiQn cdn. b6 sung: chuy6n vi6n dq
th6o Phi0u y6u cdu bd sung, hodn
thi0n h6 so; ky nh6y cria LEnh d4o
Phong TNMT, ky duyet cria Ldnh d4o
UBND cdp huyQn (theo quy chO mQt



t"
cua hodc uy quy€n); chuy6n B0 phfln
m6t cria th6ng b5o cho c6ng ddn; titip
nhfln hO so b6 sung; thAm dinh lai
theo Trudng hqp I 



i



(3) Truong hqp 3 h6.so kh6ng du 
I



rliOu.kiQn: du th6o.Phi0u tu ch6i giai 
I



quy6t h6 so. ChuyOn Budc 4 
I



- Dp th6o Quy6t
hinh thric (mdu



dinh di6u chinh
03 Th6ng tu sd



3012014/TT-BTNMT).



(2) - Phi6u y6u cAu b6 sung, hodn
thi6n hd so.
- T?m dung tinh thdi gian



- HO so b6 sung



(3) Du th6o Phi6u tir cnOi gidi
i.. ).quyet no so.



Phdng Tdi
nguy€n vd
M6i trudng



Bu6c 4 Duv6t h6
SO



LEnh dao
Phong
TNMT



(1) Trucrng hqp h6 so hqp l0: Ky
duyQt td trinh, ky nhay dW th6o quy6t
dinh. Chuy6n budc 5
(2) Truong hqp h6 so khdng hqp lQ:



Ky $6y du thAo Phi6u tu chOi giai
quyOt h6 so. ChuyOn bu6c 5



(1) - Td trinh Phong Tdi nguy0n vd
M6i truong da ky. Du th6o Quytit
dinh di6u chinh hinh thuc ky nh6y



(2) Phitiu tu ch6i giAi quytit hd so
da ky.



1 5)



LIBND cAp



huydn
Bu6c 5 Ky Quyi5t



dinh
LSnh d4o



UBND c6p
huyQn



(1) Trucrng qqp hd so hqp 16: Ky
quy6t dinh di6u chinh hinh thtic thu€
d6t, giao d6t. Chuy€n bu6c 6



(2) Trucrng hap h6 so kh6ng du diOu
ki6n: ky duyQt Phi6u tu ch6i gi6i quytit



(1) Quyet dinh diOu chinh hinh thric
thu6 d6t, giao Adt (rn5u sO 03,
Th6ng tu s6 30/2014/TT-BTNMT).
(2) Phiriu ttr ch6i gi6i quy6t hd so
da ky.



05
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hO r.o (theo quy
quy6n). Chuy6n



ch6 mQt cira ho[c riy
bu6c 14



Phdng Tdi
nguy6n vd
Mdi trudng



Budc 6 Cung c6p
th6ng tin
ttia chinh



C6ng
chfc, LAnh
d4o Phdng



TNMT



Cung c6p th6ng tin dia chfnh cho Chi
.,h64 Vdn phdng Edng tq; d6t dai 116



chuy6n th6ng tin dla chinh



B6ng tinh giri tri thfta d6t, khu d6t
(m6u tu thi0t lap)



02



Chi nh6nh
Vln phdng
Darg ky
d6t dai



Bu6c 7 Chuytin
th6ng tin
dia chinh



Td Dang
ky c6p



GCN,
LEnh dao
Chi nh6nh



Chuy6n ttr6ng tin dfa chinh cho Chi
Cuc Thu0 dC xric dinh nghia q tdi
chinh;



Trucmg hqp d6t tr6n dfa bdn Khu
kinh te VAn Phong thi chuy6n th6ng
tin d6ng thoi cho Chi Cgc Thui5 vd
Ban Qu6n ly Khu kinh fi5 Vdn phong



Phi6u chuyi5n th6ng tin dia chinh dE



ky (rn6u 0liLCHS Th6ng tu
88 I 20 | 6 ITTLTIBTC-B TNMT)



02



Chi Cpc
Thui5i



Ban QuAn
ly Khu
kinh t6



VAn Phong



Bu6c 8 X6c d[nh
nghia vu
tdi chinh



Chi cpc
Thuti/ Ban



Quan ly
Khu kinh



tti Van
Phong



Xdc dinh vd ban hdnh th6ng brio
nghia vg tdi chinh



Th6ng bilo nghia vU tdi chinh 0s



UBND cdp
huyQn



Bu6c 9 ThUc hiQn
nghia vr,i



tdi chinh



B0 ph0n
m6t cria



Ngudi sri dung d6t thgc hiOn nghia
vU tdi chinh, nQp chring tu cho BQ
phdn m6t cria



Dtrng
tinh
thdi
gian



UBND cAp



huyQn
Budc



10



Tiiip nhfln
b6 sung



B0 ph0n
mQt cria



Titip nhan bd sung h6 so chring tir
thUc hiQn nghia vg tdi chinh



Chfng tu thgc hi6n nghia vg tdi



chinh
0,5



Phdng Tdi Bu6c Ky hqp Cdng + Thdng b6o ngudi sir dpng OAt AC - Th6ng biio hoflc giSy moi ngudi 04
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nguyen vd
M6i trucrng



11 dOng thu6 chric, Ldnh
d4o Phdng



TNMT



ky hqp d6ng thu6 ddt. T4m dirng tinh
thdi gian



+ Ky hqp d6ng thu6 d6t



+ Chuy6n h6 so di5n Chi nh6nh Vin
phdng Ddng ky ddt dai



su dpng dC ky hcp d6ng thu6 ddt



- Hqp d6ng thu6 O5t Oa ty



Chi nhanh
Vin phdng



Dang h_i



d6t oai



Budc
t2



Ky Gi6y
chring



nhfln/Trang
bO sung



T6 Oang
^Ky cap



GCN,
Ldnh dao



Chi nhSnh



+ X6c nh0n nOi dung bi6n dQng vdo
Gi6y chring nhfln



Trucrng h-o-p tr6n trang 4 ci, Gi6y
chimg nhan kh6ng cdn ddng tr6ng
thi x6c nhfln vdo Trang bd sung cria
Gi5y chrmg nh4n



GiSy chring nhan da kli ho{c Trang



b6 sung cria Gi6y chring nhfln da ky
03



Chi nhanh
Vdn phdng
Darg ky
ddt dai



Bu6c
13



Cap nhat
hd so



fO fnOng
tin luu trt



Cflp nhflt hd'so dia chinh, co so dir
-4. -lleu oat oal



HO so dia chinh theo thdng tu
24I2OI4ITT-BTNMT



01



UBND c6p
huyQn



Bu6c
l4



Trd kOt qud BQ phan
mQt cua



T16 kOt qud cho c6 nhAn Gi6y chung nhdn.



(Truong hqp tu ctrOi trO so thi trd
lai hd so cho c6 nh6n)



IId so tluqc luu t4i T6 DIng hj c6p gi6y chfng nhAn, thdi gian luu 01 nim. S&u khi niit tr4n, cnuy6n nd sc xu6ng tlon vi lrru trii cria Chi nhrinh
Vin phdng Dnng kf DAt dai Kh,inh Hda vi hm trft theo quy ilinh hiQn hirnh.



. 24.3 Quy trinh s6 s 1Ma :r:IHC: t.OOrr3+-01 - tnA- quydn gini quyiit UBND c6p huyQn - truang hgp hQ gia tlinh, c6 nhAn, cQng



d6ng dan cu trop tei 86 phin mQt cfta IIBIID cap xe noi c6 dat)



Ccr quan Bu'6c
thuc



TOn bu'6c Tr:ich
nhi6m



NQi dung c6ng vi6c thgc hi6n Bi6u m6u/K6t qui Th0i
gian



Ghi
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tlon v! hiQn thgc hiQn thgc hiQn (ngny) chri



UBND c6p
xE



Bu6c 1 ri6p
.t
no



nh0n
SO



B0 ph0n
m6t cira



Ki0m tra, ti6p nhan h6 so theo quy
dinh;



(1) Trucrng hqp hO so dAy dri, chinh
x6c theo quy dinh thi ti6p nhfln vd in
GiSy titip nhfln h6 so vd hen tri k6t
quA. Chuy0n hO so d6n UBND c6p
huyQn. Chuy6n buoc}.
(2) Trucrng hqp h6 so chua d6y dri,
chua chinh x6c theo quy dinh thi
huqlg d5n hodn.thi6n, b6 sung vd in
Phi0u.y€u cdu b6 sung, hodn thiQn hO



so. KCt thric quy trinh.
(3) Trucrng h.qp tu ch6i ti6p nhan h6
so thi in Phi6u tt' chdi ti6p nhdn gi6i
quy6t hti so. K6t thric quy trinh.



(1) Giay titlp nhan hO so vd hen tr6
k6t qu6 (mdu sd 01 ban hdnh kdm
theo Th6ng tu s0 0ll2Ol8/TT-
VPCP ngiry 2311112018).



(2) Phi6u yOu cAu b6 sung, hodn
thiQn h6 so (m5u sO OZ ban hdnh
kdm theo Th6ng tu s6 0ll2}18/TT-
VPCP ngiry 23llll20l8).
(3) Phitiu tri ch6i titip nhan gi6i
quytit h6 so (mdu sO Ol ban hdnh
kdm theo Th6ng tu sd Oll2O18/TT-
VPCP ngiry 23/1112011)



- Dii 1i0u dugc cflp nhflt tr6n h0
th6ng.



0z



UBND cAp



huyQn
Bu6c 2 Titlp nhan



h6 so li0n
th6ng



B0 phOn



rndt cria
Ki€m tra, :;r6p nhdn h6 so theo quy
dinh; Cht,ytin Chi nh6nh Van phdng
Eang ky t16t dai



0, 5



Chi nh5nh
Van phong



Dang ky
ddt dai



Bu6c 3 Phdn c6ng,
th6m dinh



,l
no s0



T6 Dang
i



Ky cap
GCN,



LSnh dao
Chi nh6nh



Phdn c6ng, kiOm tra h6 so dri diOu



kiQn thUc hiQn c6c quyA, theo quy
dinh:



(1) Truong hqp hO s0 hqp te:
Chuy0n hO so cho Phdng Tdi nguyOn
vd M6i trulng. Chuy6n budc 4



(2) Trucrng hqp hd scy kh6ng dri di0u
kien: du th6o Phi6u tir chOi sihi



(1) VAn bdn chuy0n h6 so da ky vi
h6 so



(2) Du. thio Phi6u ft chOi giai
quy€t h6 so.



i,5



a't'
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quyet h6 so. Chuy6n Bu6c 6



Phong Tdi
nguy6n vd
Mdi truong



Bu6c 4 ThSm tra
,;.
no so



C6ng chric
Phdng
TNMT



Ki0m tra h6 so:



(1) Truong hqp t h6 so hcr-p 16: Lflp dU



th6o td trinh trinh UBND cap huyQn
vd dg th6o quytSt dinh diOu chinh hinh
thfc thu6 ddt, giao ddt. Chuy6n budc 5



- Trumg hW 2 h6 so chua dt di€u
x ,l



kiQn c6n bd sung: chuy6n vi6n dg
thno Phi6u yOu cAu bd sung, hoin
thi6n hO so; ky nh6y cria Ldnh dao
Phong TNMT, h-i duyQt cria Ldnh dao
UBND cdp huyQn (theo quy ch6 nrQt



cria holc ty quy6n); chuyOn BQ phan
mQt cfta th6ng b6o cho cdng d0n; titip
nhQn h6 scv b6 sung; thAm dinh lai
theo Truong hqp I
(3) Truong ho.p 3 h6.so khdng dri
di6u ki6n: dU thio Phi0u tu ch6i gi6i
quytit hO so. Chuy0n Bu6c 5



(1) - Du th6o Td trinh Phdng
TNMT
- Du th6o Quy6t dinh (m6u 03



Th6ng tu s6 30/2014ITT-BTNMT).



(2) - Phi6u y6u cAu b6 sung, hodn
thiQn h6 so.
- T?m dring tinh thoi gian



- H6 so b6 sung



(3) Du th6o Phi0u tir ch6i giiti
quy6t h6 so.



04



Phong Tdi
nguy€n vd
M6i trudng



Bu6c 5 Duv6t h6
SO



Ldnh dqo
Phdng
TNMT



(1) Truong h-o.p hd so hqp lQ: Ky
duyQt td trinh, ky nh6y dU th6o quy,et



dinh diOu chinh hinh thric. Chuy0n
budc 6.



(2) Trucrng hq p hO so khdng hqp lQ:



Kf nh6y dU th6o Phi6u tir ch6i giai
quy6t hd scr. Chuy6n bu6c 6



(1) - Td trinh Phong Tdi nguy6n vd
MOi. trudng d.a ky vd Du th6o



Quy0t . 
dlnh diOu chinh hinh thric



thu0 d6t, giao d6t ky nh6y



(2) Phi6u tu ch6i gini quytit h6 so
da ky.



1 5)



UBND c6p Bu6'c 6 Ky Quy6t Ldnh d4o (1) Truong hcy.p hO so hqp 16: Kli (1) Quy0t dinh di6u chinh hinh thric 05











'. - .:r /rFi.Jl,r-![ \ \\,
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huyQn dinh UBND c6p
huyQn



9r1VCt dinh.diCu chinh hinh thric thuO
ddt, giao ddt. Chuy6n bu6c 7
(2) Trucmg hap hii so kh6ng dri di6u
ki.en: ky duyQt Phitiu tu chdi gi6i quytSt



hO r.o (theo quy chO mQt cria ho{c iry
quy€n). Chuy€n bu6c 15



thuc d6t, giao ddt (m6u 03, Th6ng
tu s6 30/20 I 4/TT-BTNMT).
(2) Phitiu tu ch6i gi6i quytit hd so



da ky.



Phdng Tdi
nguyOn vd
M6i trucrng



Bu6c 7 Cung c5p
thdng tin
dia chinh



C6ng
chfc, Lanh
dpo Phong



TNMT



Cung c6p th6ng tin dia chinh cho Chi
nh6nh Vdn phdng DIng ky d6t dai
chuy0n th6ng tin dia chinh



Bdng tinh gi6 tri thira d6t, khu d6t
(m5u t.u thi6t lap)



02



Chi nh6nh
Vdn phdng
Etug ky
oat oal



Budc 8 ChuyiSn
th6ng tin
dia chinh



TO Oang
ky cAp



GCN,
Ldnh tl4o
Chi nh6nh



Chuytin tfrdng tin itla chinh cho Chi
CUc Thu0 d0 xric dinh nghia vr; tii
chinh;



Truong hqrp dAt trOn dia bdn Khu
kinh tC Vdn Phong thi chuy6n th6ng
tin d6ng thoi cho Chi Cpc Thu6 vd
Ban Qudn ly Khu kinh t6 VAn phong



Phi6u chuytin thdng tin dia chinh dd
h/ (mdu 0I/LCHS Th6ng tu
88 I 20 t 6 TTTLT/B TC -B TNMT)



02



Chi Cpc
Thuti/



BQL Khu
kinh tC



Vdn Phong



Budc 9 X6c dinh
nghia vU
tdi chinh



Chi cuc
rhui5/



BQL Khu
kinh tti



VAn Phong



Xhc dinh vd ban hdnh th6ng b6o
nghia vU tdi chinh



Th6ng b6o nghia vq tdi chinh 05



UBND c5p
huyQn



Budc
10



ThUc hien
nghia 4r
tdi chinh



BQ phfln
mdt cria



Ngucri sri dpng ddt thyc hiQn nghia
vg tdi chinh, nQp chring tt cho BQ



phfln mQt cria



Dring
tinh
thdi
gian



UBND cAp Bu6c Ti6p nh6n BQ phfln Titip nhan bd sung h6 so chring tr)' Chring tir thgc hi6n nghia vu tdi 0 5
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huyQn 1l b6 sung rn6t cua thpc hiQn nghia vU tai chinh chinh



Phong Tdi
nguy6n vd



MOi truong



Bu6c
T2



Ky hqp
d6ng thu6



COng
chtic, LEnh
dpo Phdng



TNMT



+ Thdng.b6o ngudi sri dung a6t de
ky hqp d6ng thu6 ddt. T4m dring tinh
thdi gian



+ Ky hqp d6ng thu6 d6t



+ Chuytin h6 so d6n Chi nh6nh V[n
phdng Ddng ry Aat Oai



- Th6ng b6o hofc
sri dung OC t<y tro-p



.A
gray mol nguol



d6ng thu6 ddt



- Hqp d6ng thu6 ddt da ky



04



Chi nhrinh
Vdn phdng
Dtug k1i



ddt dai



Bu6c
13



Ky ci6y
chring



nhQn/Trang
b6 sung



T6 Ddng
lcy c6p
GCN,



Ldnh dao
Chi nh6nh



X6c nhdn nQi dung bi6n d6ng vdo
GiSy chring nh6n



Trudng hqp tr0n trang 4 cta Gi6y
chring nhAn kh6ng cdn ddng tr6ng
thi x6c nhfln vdo Trang b6 sung cira
Gi6y chring nh4n



GjAy chfng nhfln da ky hodc Trang
b6 sung cria Gi6y chring nhfln da ki



03



Chi nh6nh
Vdn phong



Darrg ky
tl6t dai



Budc
t4



Cap nhat
h6 so



Td Thdng
tin luu trir



Cap nhat hii so dia chinh, co sd dfr
lieu ddt dai



HO s0 tlia chinh theo th6ng tu
2412014/TT-BTNMT



01



UBND c6p
huy0n



Budc
15



T16 loi h6
so liOn
th6ng



86 phQn



mOt cria
Chuy0n ,k6t qua li6n th6ng rttin
UBND c6p xd



Gi6y chfng nhfln da ky
(Trucrng hqp tir ctrOi frO so thi tri
lai h6 so cho c6 nhdn)



02



UBND c6p
xd,



Bu6c
t6



Tri k6t quA Bd phQn



mdt cria
TrA k6t qui cho c6 nhdn Gi6y chring nh4n da ky



(Truong hqp tu ctrOi trO so thi tr6
lai hO so cho c6 nhdn)



Hi, sq aluqc luu 4i T6Ixng t<j cip g5y chri4 nh{n, thoi gian lrnr 0l ndm. Sau khl h5t ngn, ctruy6n trd so xui5ng don vi luu trii cria Chi nhinh
VIn phdng Ding ky Dit tlai Kh6nh Hda vi luu trft theo quy dinh hien hntrh.
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25. Thi tgc Gia hqn sr? dgng tl6t ngoiri khu c6ng nghQ cao, khu kinh t6
- Mi TTHC: 1.00i990, c6 03 quy trinh
- Thdi gian giai q-r'y6r OZ ngay t<6 tu ngey nh{n dri hd so hqp lC
25'l Quy trinh s6 I (M5 TTHC: 1.001990-01 - thim quyin thr5c hiQn S& Tiri nguyan vir M6i trulng - truong hgrp t6



ch{c nQp t4i BQ phin mQt cua S& T}ri nguy6n vi M6i trutng)



Co quan
tlon vi



Buric
thgc
hiQn



TGn bufc
thuc hi6n



Tnich
nhiQm



thgc hiQn



NQi dung c6ng viQc thgc hi6n Bi6u m6uff6t qui Thtri
glan



(ngny)



Ghi chri



56 TAi
nguyen vA
Mdi trucrng



Bu6c 1 Tit5p nhan
h6 so



B0 ph0n
m6t cua



Ki6m tra, ti6p nhan h6 so theo quy
dinh; ,



(1) Truong ho.p h6 scl dAy dri, chinh
x6c theo quy dinh thi titip nhfln vd in
Gi6y tiep nhan hO s0 vt hgn tr6 ktit
qu6. Chuy6n hO so d6n Chi cUc Quin
ly dAtdai. Chuy6n buoc 2.



(2) Truong hqp h6 so chua dAy dri,
chua chfnh xiic theo quy dinh thi
hucrng d6n hodn thiQn, bO sung vd in
Phi6u.y0u c6u b6 sung, hodn thiQn h6
s0. KCt thfc quy trinh.
(3) Trucrng qqp ttr ch6i titip nhan hO
so thi in Phi0u ttr ch6i ti6p nhdn gi6i
quytit h6 scr. f6t thric quy trinh.



(1) GiSV tii5p nh6n h6 so vd hen tri
k6t quA QnSu sO Ot ban hdnh kdm
theo Thdng tu sO 0ll2}18/TT-
VPCP ngiry 2311112018).



(2) Phitfu yOu cAu b6 sung, hoiin
thi6n hii so (mdu sO OZ ban hdnh
kem theo Th6ng tu s6 Oll2OlS/TT-
VPCP ngiry 23lltl20l8).
(3) Phiiiu tri chdi ti6p nhdn giii
quy6t h6 so (mhu sO O: ban hdnh
kdm theo Th6ng tu s6 Oll20I8/TT-
VPCP ngiry 23llll20ll)
- DU' li0u duoc cQp nhat tr6n h€
th6ng.



0,25



Sd TEi
nguy6n vd
M6i trucrng



BuOc 2 ThArn dinh
,l
no so



ChuyOn
vi6n, Ldnh



tl?o



Ki6m tra hO so, c6c di€u ki6n gia h4n
theo quy dinh:



(1) Truong hqp t h6 so hqp lQ: Ldp



(1) DU th6o To trinh, dU th6o Quytit
dinh gia han sri' dUng dat (m6u



13/EK Th6ng tu s6 l4l20I4lTT-



0,5 (Do thdi
gtar
ngdn nAn
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CCQLDD dU thio td trinh, du th6o quy6t dinh
gia h4n sri dpng d6t. Chuy0n bu6'c 3.



(Truong.hqp cAn x6c minh thqc dia,
ley j,kiOn c6c c0 quan 1i6n quan thi
t4m dung gi6i quytlt h6 stv tr€n hQ



th6ng).



(2) Trucrng hqp 2 h6 so chua ittt diAu



kiqn cAn bO sung hoic kh6ng dri diOu



kiqn: dU thio Phi0u yOu c6u b6 sung,



hoan thiQn hO so ho4c Phi€u tir ch6i
gi6i quy6t hii so. Chuy6n Bu6c 3.



BTNMT)



(2) Du th6o Phii5u yOu cAu b6 sung,



hodn thiQn h6 so hoic Phi0u tu ch6i
,(., I



glar quyet no so.



g)p cric
budc cua
Chi cLJc



4d" tidat dar



ldm I
badc)



s6'Tdi
nguy6n vd
MOi truo'ng



Budc 3 Duv6t h6
SO



Ldnh dao
56 TNMT



(1) Trucrng hqp h6 so hqp 16: Ky
duygt td trinh, ky nh6y.dg th6o quytit
dinh gia h4n sti dpng ddt



(2) Trucrng hqp h6 scr kh6ng dir di6u
kiOn: ky duyOt Phi6u tO sung, hodn
thiQn h6 so hoflc Phi€u ttt chdi gi6i
quy6t h6 so (theo quy ch6 mQt cria).
Chuy6n bu6c 13



(1) - Td trinh Sd TNMT da ky



- Du thdo Quy6t dinh gia h4n sri



dung dAt ky nh6y



(2) Phi0u b6 sung, hodn thi0n hd so



hoac Phi6u tu ch6i gi6i quy€t hO scv



da ki.



0,5



UBND
tinh



Bu6c 4 Ban hdnh
quy6t dlnh



LSnh d4o
UBND



tinh



Ky quy6t dinh gia h4n sri dung dAt Quytlt dfnh gia h4n (theo m6u s6



13/DK Thdng tu sO 24l20l4lTT-
BTNMT)



02



Bu6c
4.1



Titip nhan
hd so



B0 ph0n
m6t cria



Titip nhan, chuy6n h6 so cho chuyOn



vi6n theo phdn c6ng cria Vdn phong
UBND



0.25



Bu6'c ThArn tra ChuyCn
vlen duoc



Xft l), Du thao Quy6t dinh gia h4n (theo



mdu sd 13/EK Th0ne tu s6



0.5











28L



4.2 h6 so giao xri ly
hd so



24l20t41TT-BTNMT)



Bu6c
4.3



Xem x6t
,l
no s(I



L6nh d4o
phong
chuyOn



mOn



Xti ly D1r th6o Quytit dinh gia h4n (theo



m6u sd 13/DK Th6ng tu sO



24l20t4|TT-BTNMT)



0.25



Bu6'c
4.4



Xem x6t
,:.
no so



LSnh <Iao



V[n phong
I-]BND



DuyQt Dy th6o Quyi5t dfnh gia h4n (theo



m6u sO l3lDK Th6ng tu sO



24l20r4ITT-BTNMT)



0.25



Budc
4.5



PhC duyQt
hO so



LSnh dao



UBND
tinh



PhC duyQt Quytit dlnh gia hpn (theo m6u sO



L3/DK Th6ng tu s6 24|2OI4/TT-
BTNMT)



0.5



Budc
4.6



Ph6t hdnh
A



va cnuyen
tri k6t quA



V[n thui
B0 phOn



mQt cria



Ph6t hanh vdn bin vd chuyiSn k6t qud



cho B0 phfln TN&TKQ c0 quan



chuy6n rn6n



Quytit dlnh gia h4n (theo m6u s5



13/DK Thdng tu s6 24l2OI4lTT-



BTNMT)



0.25



Sd nguy6n
vd M6i
trudng



Bu6'c 5 Cung c6p
th6ng tin
dia chinh



ChuyOn
viOn, LEnh



dao



CCQLED



Cung c6p th6ng tin dia chinh cho Chi
nhanh ]An phd.ng Edng $; d5t dai di5



l6p phi6u chuy6n thdng tin dia chinh



BAng tinh gi5 tri thrta ddt, khu d6t
(m6u t.u thiet lap)



0 ) 5



Van phdng
DAng ky
d6t dai



Bu6c 6 Chuy6n
th6ng tin
dia chinh



Phdng



9r.g ty
cdp GCN



Chuyi5n th6ng tin dia chinh cho Cpc



thu6 it6 x6c dinh nghia vp tdi chfnh.



Truong hqp d6t tr6n dla bdn Khu
kinh tC Vdn Phons thi chuv6n thdns
;ild;s,*i;;;"c* ffii;#;;
Quin lf Khu kinh t6 Vdn phong



Phi6u chuytin th6ng tin dfa chinh d5



h/ (m6u 0llLCHS Thdng tu



88 I 20 | 6 I T TLT IBTC -B TNMT)



0,25
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Cuc Thu6
tinh/ Ban



Quin ly
Khu kinh



ttl Van
phong



Bu6c 7 Xric dinh
nghia vu
tdi chinh



Cdng chtlc
CUc thu6
tinh/ Ban



Qudn ly
Khu kinh



te Vdn
phong



Xdc dinh vd ban hdnh th6ng brio
nghia vu tdi chinh



Th6ng b6o nghia vU tai chinh 01



Sd TAi
nguy€n vd
M6i trulng



Budc 8 Thgc hiQn
nghia vU
tdi chinh



86 phan
m6t cria



Nguoi sri dung d6t thgc hiOn nghia
vU tdi chinh, nQp chung tu cho BQ
ph4n mQt cria



Dung
tinh
thdi
gian



56 TEi
nguy6n vd
M6i trudng



Budc 9 Tifo nhdn
,:.
bo sung



BQ phan
m6t cria



Ti6p nhqn bO sung h& so chimg ru
thuc hiOn nghia v.u tdi chinh



'Chring tu thqc hi€n nghia \ru tei
chinh



0,5



56 Tdi
nguy6n vd
M6i trudng



Bu6c
10



Dg th6o
Hqp d6ng
thu6 d6t



ChuyCn
vien, Ldnh



d4o Chi
cuc Qudn
ly ddt dai



+ Du th6o hqp d6ng thu6 d6t OOi vOi
trudmg hqp thu6 d6t



+ Th6ng b6o nguoi.sri dung A6t Oe



lcy hqp ddng thu€ ddt, ky duy€t cria
LEnh dao S& Tdi nguy6n vd Mdi
trudng. Dung tinh thoi gian.



- Du th6o Hqrp ddng thu6 d6t da ky
nhay (m6u 04 Th6ng tu
3012014/TT-BTNMT)



- Th6ng b6o ho4c gi5y moi da ky



0 5



56 TAi
nguy6n vd
M6i trucrng



Budc
11



Ky hqp
d6ng.thu0



dat



Ldnh d4o
56 TNMT



+ Ky hqp d6ng thu6 d6Lt.



+ Chuytln h6 so dtin Vdn phong
Ddng hi d6t clai



Hqp d6ng thu0 d6t da ky (m6u 04,



Thdng tu 301201 4/TT-BTNMT)
0,5



Vdn phong
DArg ky
dat dal



Budc
12



Ky Gi6y
chirng
nh4n



Phdng



fang ky
cdp GCN,



+ .L0p dC xu6t xac nhdn n6i dung
bitin d6ng vdo GiSy chri'ng nh4n.



Truong hgp tr6n trang 4 cta Gi6y



- Phi6u d0 xu6t (m6u tu thitlt ldp),
dr,r th6o GiSy chring nh6n dd in



- Gi6y chring nhQn da ky



01
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so dia chinh theo th6ng tu
24I2OI4ITT-BTNMT



Ldnh d4o chring nhfln kh6ng cdn ddng
in GiSy chring nh4n



+ Ky x6c nhfn bitin dQng hoac ky
^. iulay cnung nnan mol
+ Cap.nhflt hd so dia chinh, co sd dfr



liQu ddt dai



thi



Gi6y chring nh{n.



(Trucrng hqp 1u ctrOi trO so thi tr6
lai h6 so cho t6 chric)



Budc
13



Tri k6t qui B0 ph0n
mQt cria



Tri ktit qud cho t6 chricSd TAi
nguy6n vd
MOi truong



Hd sg. dugc luu t?i Phdng Dnng kf c6p gi6y chrftng nh{n, thdi gian lrru 01 nim. Sau khi tr& hen, chuy6n h6 so xu5ng ttcu vi luu trii cia Vin phdng



Ofng rg O6t aai fCuAn ttOa v;r t - t t tn"o quy 4nh hien hdLnh-



25.2 euy trinh s5 2 (M6 TTIIC; t.ootggo-03 - tnAm quy6n giii quy6t IIBND c6p huyQn - trutmg hqp h0 gia alilrh, ci nhen, cong



a6ng dnn cu n[p t4i BQ phin mQt crtoa {JBND c6p huyQn)



Ccr quan
tlon vi



Bufc
thgc
hiQn



TGn bufc
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung cdng viQc thr;c hiQn gi6u mdu^(6t qui Th0i
gtan



(ngnv)



Ghi
chri



UBND cAp



huyQn



Bu6c 1 Titip nhan
h6 so



B0 ph0n
mQt cfia



Ki0m tra, d6p nh4n hO so theo quy



dinh;



(1) Trucrng hqp hti so {Ay dri, chffi
xa9 theg quy di+ thi ti6p nhan.vd in
Giay qi6p +fu ho. so vd hsn trd k6t qu6.



Chuy0n hO so r10n Phong Tdi nguY0n



vd M6i truong. Chuytin buoc 2



(2) Trucrng hqp hO so chua dAy dir,



(1) ci6y tii5p nhan hO so vd hsn trd
k6t qui (m6u sO 01 ban hdnh kdm
theo Th6ng tu s6 01,12018/TT-



VPCP ngiry 23llll20l8).
(2) Phi€u yOu cAu b6 sung, hodn



thiQn hti so (m6u sO OZ ban hdnh



kem theo Th6ng tu s6 01l2Ol8/TT-
VPCP ngiry 23llll20l8).



0,25
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chua chfnh x6c theo quy dinh thi
h*opg d6n hodn thi6n, b6 sung vd in
Phitiu.y0u cAu b6 sung, hoan tfriOn hO
scr. KCt thuc quy trinh.
(3) Trucmg hcr,p tu ch6i ti6p nh6n h6
so thi in Phi€u tu ch6i ti6p nh6n gidi
quytit h6 so. t<5t thric quy 1rinh.



(3) P
quyet



tir
h6 so ma



nhdn gi6i
ban hdnh( uso 03



kdm theo Thdng tu s6 Oll2O18/TT-
VPCP ngity 23llll20ll)
- DU liQu duoc c6p nhdt tr0n hC



th6ng.



Phdng Tdi
nguy6n vd
M6i truong



Budc 2 PhAn c6ng,
thdm dinh



h6 so



C6ng
chftc, Lanh
d4o Phdng



TNMT



PhAn 9619, ki6m tla hO so, th6m dinh
nhu c6u sri dUng d6t:



(1) Trucrng h-o.p t h6 so hqp 16: L?p
to trinh trinh UBND c6p huyQn, dp
th6o quy6t dfnh gia h4n sri dpng d6t.
Chuy€n bu6c 3



(2) Trumg hqp 2 h6 so chua dri di6u
kiOn cdn bO sung hodc kh6ng dri di6u
kiQn: chuy6n vi6n dr,r th6o Phi6u yOu
cdu b6 sung, hodn thi0n h6 so hodc
Phi6u tu ch6i giAi quyiit h6 so; ky
nhriy cria Ldnh dao Phdng TNMT.
Chuytln Bu6c 3



(l) - Td trinh Phong Tdi nguy6n vd
M6i trucrng da ky
- Dr,r th6o Quytit dinh (mdu 03
Th6ng fi s6 30t2014/TT-BTNMT).



(2) DU th6o Phi6u y€u cAu bd sung.
hodn thi6n h6 so hoac Phi6u tu ch6i
giAi quytlt h6 so



1 5,



UBND c6p
huy€n



Bu6c 3 Ky Quy0t
dinh



Ldnh d4o
UBND c6p



huyQn



so hqp
sri dUng



ryv
oat.



(1) Trucrng hq'p ho
quy6t. dinh gia han
Chuy6n bu6c 4



h0 so



(2) Trucrng hqp h6 so chua dri diOu
kiCn cAn b6 sung hodc kh6ng dri di6u
kiQn: ky duyQt Phi€u y6u cAu b6 sung,
hodn thi6n h6 so hoac Phi6u tu ch5i



I



chti



(1)_Quyet dinh gia han su dung d6t
(rndu 03 Th6ng tu s6 30l20l4lTT-
BTNMT).
(2) Phitfu y€u cAu b6 sung,. hodn
thiOn hO so hoac Phi6u tu ch5i gi6i
quy6t h6 so da ky.



01
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cria hoflc riy quy6n). Chuyl5n bu6c 11



Phdng Tdi
nguyOn vir
M6i trudng



Budc 4 Cung c6p
thdng tin
dia chinh



C6ng
ch{rc, Ldnh
d4o Phdng



TNMT



Cung c6p th6ng tin dia chinh cho Chi
nhrinh Vln phong Ddng ky d6t dai
chuy6n thdng tin dia chinh



BAng tinh giir tri thria d6t, khu d6t
(m6u tu thi6t lap)



0,5



Chi nh6nh
Vdn phdng
Dtug ky
oat dal



Bu6c 5 Chuy6n
th6ng tin
dia chinh



tO Oang
ky c6p



GCN



Chuytin th6ng
Cpc Thu6 d€



chinh.



tin dia chinh cho Chi
x6c dinh nghia vU tdi



Trucrng hqrp d6t tr6n dia bdn Khu
kinh tC Vdn Phong thi chuy6n th6ng
tin d6ng thoi cho Chi Cpc Thu6 vd
Ban QuAn ly Khu kinh ti5 Vtn phong



Phi.5u chuy6n thdng tin dia chinh d6



ky QnSu OI/LCHS Thdng tu
88 I 20 t 6 ITTLT/BTC -B TNMT)



0,5



Chi Cpc
Thui5 tinh/
Ban Quin



ly Khu
kinh t0



VAn phong



Bu6c 6 Xric dfnh
nghia vr;
tdi chinh



Chi cUc



thu6i Ban



Quan ly
Khu kinh



. a -.^te van
phong



Xhc dinh vd ban hdnh th6ng b6o
nghia vU tdi chinh



Th6ng b6o nghia v.u tdi chinh 1 ) 5



UBND c6p
huyQn



Budc 7 ThUc hien
nghia vu
tdi chinh



B0 ph0n
mQt cria



Nguoi sri dpng d5t thuc hiQn nghia
vp tdi chinh, nQp chring tri cho BQ



ph4n mQt cta



Diing
tinh
thdi
gian



UBND c6p
huyQn



Bu6c 8 Titlp nhan
b6 sung



BQ phan
mQt cria



Titip nhfln b6 sung h6 so chring tu
thUc hiqn nghia vU tdi chinh



Chring tir thqc hiQn nghia vU tdi
chinh



0,25



Phong Tdi
nguy0n vd



Bu6c 9 {<r hon
d6ng thue



COng
chric, LAnh
dao Phdng



+ Th6ng.b6o nguoi sri dpng AAt AO



lry hqp d6ng thuO d6t. T4m dung tinh
- Thdng b-6o hoflc ejSy moi ngudi
sri dqng dC ky hqp d6ng thuO ddt d5



0,5
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M6i trudng TNMT thdi gian



+ Ky hqp d6ng thuO d6t
+ Chuy6n h6 so tl6n Chi nhrinh Van
phdng Ddng ky d6t dai



ky



- Hqp d6ng thu6 aAt Oa tcy



Chi nh6nh
Vdn phdng



Eang ky
-4. - .
oat dal



Budc
t0



Ky Gi6y
chring
nh4n



tO Dang
ky cdp
GCN,



LSnh dao,
Chi nh6nh,
fO tnOng
tin luu trt



+ LOp tl€ xudt x6c nhdn n6i dung
bi6n d6ng vdo Gi6y chung nhfln.



Trudng hcrp tr6n trang 4 ct,r- GiSy
chring nh4n kh6ng cdn ddng tr6ng
thi in Gi6y chring nhQn



+ Ki x6c nhfln bitin d6ng hoac ky
Gi6y chring nhdn m6i
+ Cap nh6t h6 so dia chinh, co sd dt
li6u d6t dai



- Phi6u dC xu6t (m6u tu thi0t lep),



DU th6o GiSy chtmg nh6n dE in



- GiAy chring nhAn dd kj
- H6 so dia chinh theo th6ng tu
2412014ITT-BTNMT



01



UBND cdp
huyQn



Budc
11



T16 k6t quA BQ phan
m6t cria



Trd k6t qud cho c6 nh6n Gi6y chring nhAn.



(Trucmg hqp tu cfr5i trO so thi tr6
lai h6 so cho c6 nhAn)



H6 sc tlnqc luu tai T6Deng ty cdp giliy chtng nhin, thci gian luu 01 nim. Sau khi hi-at naq chuy6n hd so ru6ng tlon vl hm trtr cia Chi nhdnh
Vtu phdrg DiDg ky D6t dai Khrinh Hda vir tmr trtr theo quy tlinh hign hirnh.



,: _?s.3 Qu-y tr\h sii 3 (Me TTHC: l.ootggo-ol - tndm quyiin gini quy5t uBND cdp huy6n - trutng hqp hO gia dinh, c6 nhAn, cQng
rl6ng d6n cu nQp tqi BQ phin m6t cira IIBIrID cip xe troi c6 d6t)



Co quan
tlon v!



Bufc
thqc
hiQn



TOn bu'6c
thr5c hiQn



T16ch
nhi6m



thgc hiQn



Ndi dung cdng viQc thr;c hi6n Bi6u m6u/K6t qui Th0i
gian



(ngny)



Ghi
chri











!
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\\\.-



UBND cAp



xa
Budc 1 Titip nhan



hO so
BQ phan
mOt cria



Ki6m tra, ti6p nhdn h6 so theo quy
tlinh;
(1) Trucrng hqp hti so {Ay dir, chinh
x6c theo quy dlnh thi ti6p nhQn vd in
GiSy tiiip nhfln.hO so vd hgn tr6 ki5t



qu6. Chuy6n. hd so d6n UBND cdp



huyQn. Chuy6n bu1c 2.



(2) Trunng hqp hd so chua dAy dti,
chua chinh x5c theo quy dinh thi
hu6ng d6n hoin.thien, bd sung vd in
Phi5u y6u cAu b6 sung, hodn thiQn h6
so. KOt thric quy trinh.



(3) Trucmg h.qp tri chdi titip nhan ho
so thi in Phi0u tu ch6i tiOp nhQn giii
quy6t h6 so. f6t ttrric quy trinh.



(l) GieV titip nhan hii so vd hen tr6
k6t qu6 (m6u sd 01 ban hdnh kdm
theo Th6ng tu sO Oll2O18/TT-
VPCP ngiry 23llll20l8).
(2) Phi0u y€u c6u b6 sung, hodn



thiqn hO so (m5u sO OZ ban hdnh



kdm theo Th6ng tu sO 0ll2Ol8/TT-
VPCP ngiry 231t1/2018).



(3) Phitiu tu ch6i titip nhan gi6i
quy6t hd so (mAu sd 03 ban hdnh
kdm theo Th6ng tu sO Oll2Ol8/TT-
VPCP ngiry 23lrrl20ll)
- DU liQu duoc cap nhpt tr€n h0
', i
mong.



02



UBND c6p
huyQn



Buoc 2 Ti0p nhan
hd so liOn



thdng



B0 ph0n
mQt cria



Ki0m tra, ti6p {r{n hO so theo quy
tlinh; Chuy0n h6 so d6n Phong Tdi
nguy6n vd MOi trudng



0,25



Phdng Tdi
nguy6n vd
MOi truong



Budc 3 PhAn c6ng,
thAm dinh



,).
no so



C6ng
chirc, LEnh
dpo Phdng



TNMT



Phdn g619, ki6m trz hti so, thAm dinh
nhu cdu sri dpng ddt:



(1) Trucrng hqp t hd so hqp lQ: Lflp
td trinh trinh UBND c6p huyQn, dp
th6o quy6t dinh gia h4n sri dpng d6t.



Chuytin budc 4



(2) Trucrng hqp 2 h6 so chua dri didiu



kiQn cAn bd sung hoflc kh6ng dri di6u
kiQn: chuy6n vi0n dg thio Phitiu y6u



(1) - Td trinh Phdng TT{MT * tY
- Ds thio Quyet dinh (mdu 03



Th6ng tu sO 30/2014ITT-BTNMT).



(2) Du th6o Phi6u yOu cAu bd s
hodn thiQn h6 so ho{c Phi6u tu



1.. ).glal quyet no so



un$,
ch6i



51 )
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cAu b
Phiriu



sung, hodn thi6n so hodc
so; kytu chOi gi6i quyOt hd



nh6y cria LSnh dao Phong TNMT
Chuy6n Buoc 4



UBND c6p
huyQn



Bu6c 4 Ky Quy{it
rlinh



LEnh dao
UBND c6p



huyQn



(1) Trucrng hqp h6 so hgp lQ: Ky
quy0t. dinh gia han sri dung Adt.
Chuy€n budc 5
(2) Trucrng hqp h6 so chua dri di€u
kiOn cin bo sung hodc kh6ng dri di6u
kiQn: ky duyQt Phi6u y6u cAu b6
sung, hodn thiqn hd so ho4c Phitiu tu



t i. I . ).choi giai quyet h6 so (theo quy chd
m6t cria ho4c riy quy6n). Chuy0n
budc 12



(1) dinh gta han
SO



sri dpng
(m6u 03 Th6ng tu
BTNMT).



3 0t20 1 4 ITT



q) Ph\Cu y6u cAu b6 sung,. hodn
thiQn hd so ho4c Phi0u tu ch6i gi6i
quytit h0 so da ky.



01



Phong Tdi
nguyOn vd
MOi trudng



Buoc 5 Cung c6p
th6ng tin
dia chinh



C6ng
chfc, LEnh
dao Phong



TNMT



Cung c6p thdng tin dia chinh cho Chi
nh6nh Vdn phdng Dang ky dAt dai
chuy6n thdng tin dia chinh



B6ng tinh gi
(m6u tu thitit



e ti thha d6t, khu d6t
l0p)



0 5)



Chi nhrinh
Van phdng
Ddng ky
oat dal



Buoc 6 ChuyCn
th6ng tin
dia chinh



Td Oang
ky c6p



GCN



Chuy6n th6ng tin dia chinh cho Chi
Cuc Thu0 d6 x6c dinh nghia vu tdi
chinh;



Truong hqp d6t rrdn dia bdn Khu
kinh t6 Vdn Phong thi chuy6n th6ng
tin tl6ng thoi cho Chi Cuc Thu6 vd
Ban QuAn lf Khu kinh t6 Vdn phong



Phi5u chuy6n th6ng tin dia chinh dd
ky (m6u 0I/LCHS Thdng tu
88 I 20 L 6 TTTLT IBTC-B TNMT)



0, 5



Chi Cuc
Thuti tinh/



Bu6c 7 Xric dinh
nghia vu



Chi cpc
thu6/ Ban



X6c dinh vd ban hdnh thdng bao
nghia vu tdi chinh



Th6ng b6o nghia vu tai chfnh 1 ) 5
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Ban Qutn
ly Khu
kinh ttf



Vdn phong



tdi chinh Qudn ly
Khu kinh



t6 van
phong



UBND c6p
huyQn



Bu6c 8 Thgc hiQn
nghia 4r
tdi chinh



B0 ph0n
m6t cria



Ngudi sri dsng d6t thuc hi6n nghia
vU tdi chinh, n6p chring tu cho BQ
phfn mQt cria



Dung
tinh
thdi
gian



UBND c6p
huyQn



Bu6c 9 Ti0p nhan
b6 sung



B0 ph0n
m6t cria



Titip nhdn b6 sung h6 so chr?ng ttr
thUc hiQn nghia vU tdi chinh



Chring tu thlrc hiQn nghia v.u tdi
chinh



0,25



Phdng Tdi
nguy€n vir
M6i truotg



Bu6c
l0



Ky hqp
d6ng thuO



Cdng
chfc, Ldnh
dao Phdng



TNMT



+ Th6ng.b5o ngudi sri dqng A6t OC



ky hqp ddng thu€ ddt. Tam dtrng tinh
thdi gian



+ Ky hcr-p d6ng thu6 d6t



+ Chuytln hO stv d6n Chi nh6nh V[n
phdng D[ng ky d6t dai



- Th6ng brio ho{c gi6y moi ngudi
sri dpng AC fy hqp d6ng thu6 d6t



- Hqp d6ng thuO d6t da ky



0,5



Chi nhrinh
Van phdng
Darg ky
ddt dai



Budc
11



Kf ciSy
chring
nh0n



t6 oang
lcy cdp
GCN,



LEnh dao



Chi nh6nh,
tO ttrOng
tin luu trt



- LAp dC xuAt x6c nhfln n6i dung bitin
ddng vdo Gi6y chimg nh6n.



Trudng hgp tr6n trang 4 cta GiSy
chring nhan kh6ng cdn ddng tr6ng
thi in Gidy chring nhfln



- Kj xilc nhfn bi6n d6ng hoac ky
Gi6y chring nhQn m6i
- CAp.nhQt trO so dla chinh, co sd dt
li0u d6t dai



- Phitiu d€ xu6t (m6u tu thi6t l6p),



DU th6o GiSy chring nh6n dd in



- GiSy chrlng nhdn dd ky



- HO so dia chfnh theo thdng tu
24I2O14ITT-BTNMT



01



UBND c6p Budc TrA loi hO B0 ph0n Chuy6n ti5t qua li6n th6ng dtin Gi6y chring nh4n. 02
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huyQn t2 so li6n
thdng



rn6t ctia UBND cdp x5 (Trucrng hqp tu ch6i h6 so thi tri
lai h6 so cho c6 nhAn)



UBND c5p
x5



Buoc
13



T16 k6t qui BQ phan
m6t cua



TrA ktit qu6 cho c6 nh6n Gi6y chirng nhfln.



(Truong hqp tu ctrOi trO so thi tri
lpi hd so cho c6 nhdn)



Hd so du.m luu t4i T6 Dnng kf c6p gdy chrtng nhfn, thdri giar lnu 01 nim. Sau khi n5t U4n, cnuy6n hd so xu6ng don vi hm trii c,[a Chi nh6nh
Vin phdng Ditrg ki Dit dai Kh6nh Hda vh lrru trii theo quy ttinh hien hinh.



IIL Quy trinh nQi bQ gini quy6t tln tgc hinh chinh linh vyc d6t dai thuQc thim quydn giAi quy6t cria LIBND cdp
huyQn



. 26. Thfr tgc Th6m tlinh nhu cAu sft dgng dit d6 xem x6t giao tl6t, cho thu6 a6t rur6ng th6ng qua. hinh thric it6u gi6
quy6n sit dgng tlAt d6i v6d h0 gia dinh, ci nhin, cQng il6ng dffn cr



- M6 TTHC: 2.001234, c6 01 quy trinh
- Thdi gian giii quyiit lS ngiy kii tu ngny nhin ttri hd so hqp 16



Co quan
tlon vi



Bufc
thg'c
hiQn



TOn bufc
thgc hiQn



T16ch
nhiQm



thrpc hiQn



NQi dung cdng viQc thr;c hi6n Bi6u mAu/IGt qui Thdi
gran



(ngny)



Ghi
chf



UBND cAp



huyQn
Buoc i Titip nhAn



h6 so
BQ phdn
mot cira



Ki0m tra, ti6p nh6n h6 s0 theo quy
dinh;



(1) Trucmg hAp h6 so ctAy dri, chinh
x6c theo quy di$ thi titlp nhqn.vd in
GiAy titip $0n nq so vd hen trA k6t qu6.



Chuydn hd so d6n Phdng Tdi nguyOn



vd M6i trumg. Chuy6n buoc 2



(2) Truong ho. p hO so chua dAy dri,



(1) Gi6y ti6p nhQn hO scy vd hen tri
k0t qu6 (mdu s0 01 ban hdnh kdm
theo Th6ng tu sO 0ll2}18/TT-
VPCP ngiry 23lrrl20l8).
(2) Phi0u yOu cAu bd sung, hodn
thi0n hd so (m6u sd 02 ban hAnh



kdm theo Th6ng tu s6 oll2o18/TT-
VPCP ngiry 23111/2018).



0 5)











.rlft.r
ti',iu-Ir



291.



chua chinh x6c theo quy dinh thi
hu6ng d6n hodn thiQn, bO sung vd in
Phii5u.y6u cAu b6 sung, hodn thiQn h6
so. KOt thric quy trinh.



(3) Trucrng hcr-p tu ch6i ti6p nhfln h6
so thi in Phi6u tu chOi ti6p nhan gini
quytit h6 so. Ktit thric quylrinh.



(3) Phi6u ttr ch6i ti6p nhfln gi6i
quy6t hO so QnAu s6 o: ban hdnh
kdm theo Th6ng tu sO Oll20l8/TT-
VPCP ngiry 23llll20rl)
- Dt liQu duoc cflp nhAt tr6n hQ



th6ng.



Phong Tdi
nguyCn vd
M6i trucmg



Bu6c 2 Phln c6ng,
th6m dinh,;.



no s0



Cdng chric
Phdng
TNMT



Phdn c6ng, ki6m tra h6 so:



(1) Truong hqp t h6 so hqp lQ: Du
th6o vdn bhn lf.y y kitin c5c co quan,
t6 chric co li€n quan hodc tO chric
hgp thAm ilinh holc ki6m tra thuc
tlia. Chuy0n bu6c 3.



(2) Trucrng lrAp 2 hO so chua dri di6u
kiQn cdn b6 sung: chuy6n vi6n dg
th6o Phi6u y€u cAu b6 sung, hodn
thi6n h6 so; ky duyQt cria Ldnh d4o
Phdng TNMT (theo try quy6n ho{c
quy ch6 mQt cria); chuy6n BQ phan
mQt cria th6ng b6o cho cdng d6n; ti6p
nhan h6 so bO sung; thAm dinh lai
theo Trudng hqp I
(2) Truong hqp 3 h6.so kh6ng dri
diOu kiQn: du th6o Phi6u tu chdi gi6i
quytit hd so. Chuy6n Bu6c 3



(1) Du th6o Vdn bdn l6y y ki6n
(m6u tu thi6t l6p) hoflc Gi5y rnoi
hqp/ kii5m tra thsc dia



(2) - Phi€u yOu cAu b6 sung, hodn
thiQn hO so.
- T?m dung tinh thoi gian



- Hii so bO sung



(3) Ds th6o Phi6u tt chOi giai
quytit h6 so.



3,5



Phong Tdi
nguy6n vd



Bu6c 3 DuyQt.l6y
y ki6n



Ldnh dao
Phong



(1) Trudng hgp h6 so. hqp lQ: Ky
duyQt l6y y ki6n ho[c giAy moi.



(1) Van b6n lAy y kitin (mi, tulf,Gi
lap) hoAc Gi6y moi hop ho[c GiSy



01
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MOi trudng TNMT Giri hO so li6n th6ng cho c6c co
quan, tO chric. Chuy6n buoc 4



(2) Trucrng ho-p hd so kh6ng thl di6u
kiQn: Ky duy6t Phi6u tt ch6i giai
quytit h6 so (theo riy quy0n ho{c quy



ch€ rnQt cria). Chuy0n budc 7



mcvi ki6m tra thuc dia da ky



(2) Du th6o Phi6u tt ctrOi gibi



quyet no s0.



C6c co
quan, to
chric c6



liOn quan



Bu6c 4 C6c co
A



quan, to
chric c6



li6n quan
tharn giui



ki0n



C6c co
.t



quan, to
chric c6



li0n quan



C6c co quan, td chric c6 li6n quan
tham gia !, ki6n hoac t6 chr?c ki€m
tra thpc dia



Vdn b6n e6p ! kitin cria c6:c co
,;.quan, td chuc co liOn quan hodc



Bi0n b6n hgp hoflc Bi6n bin ki0m



tra thuc dia dE ky (MAu tu thi6t lap)



05



Phong Tdi
nguy€n vd
M6i trucrng



Bu6c 5 Du th6o
Vdn b6n



thAm dinh
.x



nnu cau su
dung d6t



C6ng chric
Phdng
TNMT



DU th6o VEn bin thAm dlnh nhu cAu



sri dpng d6t
Dy thio Vdn b6n thAm dinh (m6u



ts thi6t l6p)



03



Phdng Tdi
nguy6n vd
M6i trulng



Bu6c 6 Duy€t vdn
b6n



Ldnh t14o



Phdng
TNMT



Ky duyQt V[n bAn thAm dlnh nhu cAu



sri dgng ddt.



V[n b6n thAm dinh chinh thric



(m6u ts thi6t lap)



02



UBND cdp



huyQn



Bu6c 7 Tri k6t qui BQ phan
mQt cria



Trd ktlt qu6 cho c6 nhdn Van bdn thAm dinh



(Trudng hqp tu ctrOi frO so thi trd
lai h6 so cho c6 nhdn)



H6 scr duo.c lrru t4i Phdng Tiri nguyOn vi MOi trudng theo quy tlinh hiQn hhnh.



I











" . ' r'- T,." .'i.l i: '! l. ll
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_ Z7.Thittgc Chuy6n d6i quy6n s& rtgng ait n6ng nghiQp cia hQ gia tlinh, c6 nhin d6 thqc hiQn "ddn dian d6i thfta"
(tl6ng logt)



- Md TTHC: 1.003572, c6 0l quy rinh
- Thoi gian giai quyilt so ngay kA tu ngiy nh{n dri hdl so hqp 16



Coquan
tlon vi



Bufc
thgc
hiQn



TGn bu'6c
thgc hiQn



T16ch
nhiQm



thgc hiQn



NQi dung cdng viQc thqc hiQn Bi6u miu/Kiit qui Thtri
glan



(nenv)



Ghi
chri



UBND c6p
huyQn



Bu6c 1 Ti6p nhan
hO so



I



B0 ph0n
mQt cua



Ki6m tra, ti6p nhfln hO s0 theo quy
dinh;



(1) Trucrng h-o.p hd so dAy dri, chinh
x6c theo quy din\ thi titip nh4n vd in
Gi6y ti6p $a".f,O so vd hgn tri k€t
qu6. Chuy6n hO so d6n UBND c6p



x5



Trudng hqp da c6 Phuong 6n chuytin
ddi quy6n st.dpng d6t n6ng nghiQp



cria UBND cdp x5 dd dugc UBND
c6p huyQn ph6 duyQt, d5 c6 Bi6n bin
giao nh4n *grg dAt theo phuong 6n



"d6n di6n d6i thira", chuyOn h0 so
d6n Chi nh5nh Vdn phdng Ddng ky
d6t dai. Chuytin bu6c 7.



(2) Trucrng hqp hd scr chua diy ttt,
chua chinh x6c theo quy dinh thi
hu6ng ddn hoan.thiQn, bO sung vd in
Phiiiu y€u cAu b0 sung, hodn thiQn hi,



(D Giay ti6p nhQn hit so vd hsn tr6
k6t qud (mdu sd 01 ban hdnh kdm
theo Th6ng tu sO 0ll20l8/TT-
VPCP ngiry 23llrl20l8).
(2) Phi6u y6u cAu b6 sung, hodn



thiOn hO so (m6u sO OZ ban hdnh
kdm theo Th6ng tu s6 Oll2Ol8/TT-
VPCP ngiry 23llll20l8).
(3) Phi6u tir ch6i titip nhan gi6i
quy6t h6 so (m6u sO O: ban hdnh



kdm theo Th6ng tu s6 0Il2Ol8/TT-
VPCP ngiry 23llll20ll)
- Dt liQu dugc c4p nh4t tr0n hC
.. i
mong.



0,5
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SO thuc quy trinh
(3) Trucrng hqp tu ch6i ti6p nhdn h6
so thi in Phi6u tu ch6i titip nhan gi6i
quytit h6 so. K6t thric quy irinh.



UBND c6p
x5



Buoc 2 Lap
phuong 6n
chuy6n d6i



COng chric
dia chinh



xfilphucrng



X6y dgng phuong. Sn chuy6n AOi



quy€n sri dUng d6t n6ng nghiQp
chung cho todn xd, phudng (bao g6m
c6 ti€n dd thoi gian thuc hiOn chuytin
d6i)



DU th6o phuong 6n chuyiSn d6i t9



UBND c



xE



âp Buoc 3 DuyCt
phurrng 6n



c6p x5



LSnh dao Ky .duyQt phucrng .6n chuy€n OOi



quy€n su dUng d6t n6ng nghiQp
chung cho todn x5, phulng



Phuong 6n chuy6n d6i cria cdp xd 01



Phong Tdi
nguy6n vd
M6i truong



Bu6c 4 Th6rn tra
phuong 5n



C6ng chric
Phdng
TNMT



ThAm tra phuong 6n, du thiio to trinh
k6t qui thAm tra trinh UBND cAp
huyQn ph6 duyOt, phucrng iln chuy6n.1 ' t J ' /



d6i vd vdn bin chi dao cdp xE



- Du th6o To trinh tet qrra-t 6m tru
--).- -t-lo s0



09



Phdng Tdi
nguy€n vd
M6i trucrng



Bu6c 5 Duy6t ktit
qud th6m



tra phuong
6n



LSnh dao
Phong
TNMT



Ky duyQt To trinh ktit qu6 thAm tra - To trinh t Ct qra tt6,r, t., da hi
-HOso



01



UBND c6p
huy€n



Budc 6 DuyCt
phuong 6n
chuy6n d6i



Ldnh dao
UBND c6p



huyQn



Klf .duy€t Phuong.6n chuy6n AOI



quyOn su dUng dAt n6ng nghiQp
chung cho todn x5, phulng vd Vdn
b6n chi dao c6p xE t6 chric chuy6n
d6i theo phuong 6n duoc duyQt



- Phucrng 6n chuy0n d6i duoc duyOt
- Vdn b6n chi dao c6p xa da ky



05



Chi nh6nh
V[n phong



Bu6c 7 Phdn c6ng,
th6rn dinh



tO Dang
ky c6p



PhAn c6ng, ki6m tra h6 so: (1) - Don dang ky (m6u sO O+UOfl
dd xiic nh6n



4 ) 5
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Dtug ky
dat oal



h6 scr GCN,
LEnh tlao
Chi nh6nh



I



(l) Trucrng hqp t hd so hq,p lQ:



+ X6c nhfln dri diAu kiQn chuyiSn ddi
vd Ecrn dang ky.
+ In Gi6y chring nhfln, lflp To trinh
cep GiAy chimg nhfln.



Tryong hgp nguoi sri dgng d6t dang
thO chAp quy€n sri dgng dAt, tdi s6n



gin li6n v6i d6t tai t6 chirc tin dung
thi th6ng b6o danh s6ch ciic trubng
hqp la.m thri tpc c6p Gi6y chring at41
cho t6 chric tin dpng noi nhfln the
ch6p quyQn sri dsng d6t, tai sin gin
1i6n vdi ddt.



+ Chuy6n bu6c 8



(2) TruonB.h-ry.p 2 h6 so" chua dri didu
kiQn cAn b6 sung: du th6o Phii5u y6u
cAu b6 sung, hodn thiQn hd scr; ky
duyQt cria L[nh d4o Chi nh6nh; ky
duyQt cria Ldnh dAo UBND cdp
huygn (theo quy ch6 mQt crta hoflc uj'
quy6n); chuy6n B0 phfln mQt cria
th6ng.b6o cho c6ng ddn;ti6p nhfln hO



s0 bO sung; thdm dinh lai theo
Trucrng hqp 1.



(3) Trudne hqp 3 h6 so khdng dri
di6u kiQn: dU th6o Phitiu tu cfrOi giai
quy6t hO so. Chuy0n Budc 9



- Dr,r th6o Gi6y chring nh4n dE in
- To trinh Chi nh6nh da ky



(2) - Phieu y6u ciu bd sung, hodn
thiQn h6 so.
- Tam dtlng tinh thdi gian



- H6 so bO sung



(3) Ds. thdo Phi6u tu ctr5i giii
quy€t h6 so.
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Phdng Tdi
nguy6n vd
Mdi trulng



Buoc 8 Ki6m tra,)
no s0



C6ng
chfc, Lanh
d4o Phdng



TNMT



(1) Truong
trinh trinh



hqp
cap



h6 so ho. p lQ: lQp td
Gi6y chring nhAn.



Chuy6n bu6c 9
(2) Trucrng hqp h6 so kh6ng hqp 16:



ds th6o Pf,icu'tt cnoi giai iry6i r,o
so. Chuy6n bu6c 9



(1) - Td trinh Phong Tdi nguy6n vd
M6i truong ddky
- Du th6o Gi6y chring nh4n dE in



(2) Phi6u tu ch6i gi6i quy6t h6 so.



05



UBND c6p
huyQn



Bu6c 9 Ky ci6y
chring
nhdn



LEnh dao
UBND c5p



huy0n



(1). Truong hqp h6 so_ hgp 16: Ky
GiAy chr?ng nh4n. Chuytin budc 10



(2) Truong hqp h6 so kh6ng dri di6u
kiQnl ry duyOt Phi6u tu.ch0i gi6i
quy6t h6 so (theo quy chO mQt cua
ho{c riy quyOn). Chuytin Bu6c 11



(1) Gi6y chring nhQn da ky



(2) Phi6u tu ch6i gi6i quyilt h6 so
oa Ky.



04



Chi nh6nh
Vdn phong



DAng ky
dat dai



Bu6c
10



Cap nhat
h6 so



t6 rnong
tin luu trir



- CAp nhdt h6 so dla chinh, co so dir
liQu cl6t dai;



Tryong hgp nguoi sri dung d6t dang
th.e ch.an quyOl su dung d6t, tdi sdn
g6n [en vcyi ddt t4i t6 chric rin dung
thi x6c nh6n viOc ddng ky thti chAp
vdo Gi6y chring nh6n



HO so dia chfnh theo th6ng tu
2412014ITT-BTNMT



01



UBND cdp
huy€n



Bu6c
11



T16 k6t qui BQ phdn
m6t cria



vcri ddt m6i tri Vdn phdng dang kli



+ ViOc trao Gi6y chring nhpn dugc
thuc hi€n d6ng thoi giira ba b6n g6m
Vdn phdng ddng ky d6t dai, ngudi sri
dung d6t va t6 chuc tin dung; ngudi
sri dung $a, ry, nhdn .ci6y qf,,ing
nh4n quy6n sri dung d6t, quy6n so
hiru nhd o vd tdi s6n kh6c gin li0n



Gi6y chring nhfln.



(Truong hqp tu cfrOi frO so thi tr6
lai h6 so cho c6 nhdn)
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dpng c6 trdch nhieT trao GiSy chimg
nhfln cfi dang th6 chAp cho VIn
phong rting ky AAt dai r10 qu6n ly
+ Tri k6t qui cho c6 nhdn



traodai tinchriccho dung
n0l th6 t6nh0n tinchrictlarg ch6p



Hd scrdrro. c luu tgi TO Deng
Vin phdng DIng lcf fi6t Aai -Y :6p gi6y chfng nhfln, thoi gian luu 01 nlm. Sau khi n6t h4n, chuy6n hd so xu5ng tlorr t luu trii cta Chi nh6nh



Kh6nh Hda vi luu trfrtheo quy tlinh hiQn hirnh.



IY.-9lv "11! 
nQi bQ gini qu.y6t thri tgc hlnh chinh linh vBc .I6t dai thuoc thAm quy6n giii qu#t cfia UBND cip xa



28, Tht tgc Eda giii tranh chiip rtAt dai
- Md s6 TTHC: I .003554, co 0l quy tsinh
- Thdi gian giii quy6r 45 ngay k6 hr ngay nhnn fi h6 so hqp tC



Ctr quan
dol v!



Buric
thgc
hiQn



TGn buric
thgc hiQn



T16ch
nhiQm



thrpc hiQn



NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t quf, Th0i
gran



(neny)



Ghi chrfi



UBND
A-



cap xa
Budc 1 Titip nhfln



h6 so
Bg nh0n
tiOp nhfn
vd tri k6t



qua



Kitim tra, ti6p nhan h6 so theo quy
tlinh;
(1) Truong hqp h6 so rlAy dri, chinh
x5c theo quy dinll thi ti6p nhfln vd in
Gi6y ti6p nhfln h6 so vd hgn tri k6t
qu6. Chuyen hd scy d6n Chi nh6nh
VIn phdng DIng W dil rtai. ChuyiSn
buoc2.
(2) Truong hqp h6 so chua dAy dri,



(1) Gi6y tii5p nhan hO so
vd hgn trdk€tqui (m6u s6
01 ban hdnh kdm theo
Th6ng tu sd Oll20l8/TT-
VPCP ngiry 23lltl20t8).
(2) Phi6u y6u ciu b6
sung,
(m5u
theo



hodn thi6n hO s0
s6 02 ban hdnh kdm



Th6ng tu sO



}ll2}l8/TT-VPCP nenv I



0,5
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chua chinh x6c theo quy dlnh thi
hucmg d6n hodn.thiOn, b6 sung vd in
Phi6u-y0u cAu b6 sung, hodn thiQn h6



so. K€t thirc quy trinh.



(3) Truong hip tu ch6i titip nhan h6



so thi in Phi6u ttr ch6i tit5p nh{n gi6i
quy6t h6 scv. fiit ttuic quy trinh.



23lru20t8).
(3) Phi6u fi ctrOi. tl6p
nhfln gi6i quy6t hO so



(m6u sO Og ban hdnh kdm
theo Thdng tu sO



0ll20l8lTT-VPCP ngay
23lru20v)
- Dt liQu dugc c4p nhQt t6n
he th6ng.



UBND
A-



cap xa
Bu6c 2 Phdn cdng



thUc hipn
LSnh d4o



UBND c6p
x6



Ki0m tra hii so, phdn c6ng, chuy6n
h6 so cho c6ng chric.



Giao viQc trOn phin m0m 01



UBND
A-



cap xa
Budc 3 Th6m tra



xiic minh
Cdng



chtc, dugc
giao thgc



hiQn



Tii5n hdnh ThAm tra, xirc minh tim
hii5u nguy6n nh6n ph6t sinh tranh
ch6p, thu thdp gi5y td, tdi liQu c6 li€n
quan do c6c b6n cung c6p vO ngudn
g6c adt, qu6 trinh sri dpng d6t va hiQn



tr4ng sri dgng ddt.



Bi0n b6n ki6m tra, ldm
viQc. 86o c6o t<Ct qua



thAm tra,xitc minh.



30



UBND
^-cap xa



Bu6c 4 Thdnh lap
hQi d6ng



Ldnh tlpo
UBND c6p
xE vd c6ng
chric dugc
giao nhiQm



vu



Thenh phAn HQi dting g6m: Chir tich
hoflc Ph6 Chri tich.Uy ban nhdn ddn



le Cht tich HOi d6ng; dai diQn UY



ban M[t tran T6 qu6c x5, phuong, thi
tr6n; tO truorlg t6 ddn pnO AOi vOi



khu vuc il6 th-i; trucrng th6n, 6p AOi



v6i khu vuc n6ng thdn; tl4i diQn cta
mQt s6 h0 ddn sinh s6ng 16u doi tai
xd, phulng, thi tr6n bitit 16 vd ngu6n
r-.,.,g6c vd quri trinh sri dpng d6i v6i thta



Q.uVet dinh thdnh lflp HQi
d6ng.



07
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di6n H6i.N6ng dAn, HQi Phq nt, HQi
Cuu chi6n binh, Dodn Thanh ni6n
CQng sin H6 Chi Minh.



canoo can tub0 dia chinh, b0
trAn Tirxd,ph6p o



C),phucrn thi v tirng
thcco molhqptrudrng th6,cu tlai



UBND
A-



cap xa
Budc 5 T6 chric



Hda gi6i
LEnh dao



LIBND c6p
xd vd cdng
chric dugc
giao nhiQm



vp, ciic
b6n tranh,^



cnap,
thdnh vi6n
HQi tl6ng
hda gi6i



trayh chfip
ddt tlai vd
ngucri c6
quy6n loi,
nghia vu
li6n quan.



Ti6n hdnh hda gi6i Bi€n bin hda giti g6m
c6c nQi dung dugc quy
clinh tai kho6n 2 Di6u gg



Nghi dinh



'{ $tzolaArrD-cp ng!
1515t2014.



02



cdp xE
UBND Bu6c 6 Ki6m tra



xem x6t,
hO so trinh
Ldnh ilao



IIBND



C6ng chric
dugc giao
nhiQm v.u



Ki0m tra h6 so, bi6n bdn hda gi6i vd
dU th6o th6ng b6o hda gi6i.



Du th6o thdng b6o 3 - Trong thdi hAn
10 ngay kC ru
ngdy lap bi6n bin
hoa gi6i thdnh md
ciic b6n tranh
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bin v€ nQi dung
kh6c v6i nQi dung
dA thdng nh6t
trong bi6n b6n hoa
gi6i thdnh thi Cht
tich Uy ban nhdn
ddn cAp xd tO chric
l4i cuQc hqp HOi
ddng hda gi6i d.0



xem x6t gi6i quy6t
OOi vOi f kiCn bo
sung vd phii 10p



bi6n bin hda gi6i
thanh hoflc kh6ng
thenh.



- Trulng hqp hoa
gi6i thdnh md c6



thay d6i hi6n tr4ng).,ve rann glol su
dgng d6t, cht sri
dung ddt thi Vv
ban nhdn ddn cdp
xE gfti bi6n b?n
hda gi6i thdnh d€n
co quan c6 thdm



;. rlquyen oe glal
quy6t theo quy



c6 i, bdng v[n



Kho6n 5



xa.











(HA fl/,
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Di€tt 202 cria Lupt
Dat dai.



- Trudng hqrp hda
gihi kh6ng thdnh
ho{c sau khi hda
gi6i thdnh md c6 it
nhdt mQt trong c6c
b6l th.ay .d6i y
ki€n vC k6t qua
hda gitti thi Uy
ban nhdn d6n c6p
xE lAp bi6n bdn
hda gihi khdng
thanh vd hufng
d6n c5c b6n tranh
ch6p grii dcrn d6n



, '.7c0 quan co mam
quyen giiti quytit
tranh
theo.



chdp tit5p



UBND
A-



cap xa
BuOc 7 Ky duyQt Ldnh dao



UBND c6p
xd



Ky duyQt Th6ng brio hda gi6i I



I'BND
A-



cap xa
Bu6c 8 Vdo s6 vdn



bdn,d6ng
ddu,



chuytin k6t
qud gi6i



VIn thu Th6ng b6o hoa gi6i Th6ng b6o hoa gi6i 0.5











302



quyct
TTHC cho
B0 ph0n



Ti6p nhan
vd Tri k6t



qua



UBND
A-



cap xa
Bu6c 9 Vdo s6



theo ddi,
trd k6t qu6



B0 phan
ti€p nhan
vd tri k€t



qua



Vdo sd theo ddi, TrA ktit qui



H6 str hda giii tranh ch6p tISt dai dnry. c luu giirt4i UBND c6p xi theo quy tlinh hiQn hhnh.



Ghi chri chung quy trinb:
- Thoi gian yeu clu b6 sung tiii da 03 ngay hm vi6c kii tu ngdy tilip nhan h6 so.



- Trutig hqp nQp tei UB\D cip *a AEi vo; cdc xd rni€n 
",ii, 



hai aao, "*g rdu, vtng xa thi thoi gian giii quy6t ting th6rn 10



ngiy, trt thir tgc hda giai tranh ch6p tl6t dai.- - 
- C6c co quan liCn th6ng 1cc quan thu6, co {uan quan lj' c6p phdp x6y dprg, ...) phiii thr,rc hi6n vi6c y6u cdu b6 sung theo tlirng



quy dlnh tai Nghi tllnh 6l /20I8ND-CP cua Chinh phri vi Quy6t dlnh s0 09/2021|QD-I-JBND cta UBND tinh.











