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	Số: 1030/QĐ-UBND
	Đồng Nai, ngày 09 tháng 5 năm 2023


QUYẾT ĐỊNH

VỀ VIỆC CÔNG BỐ THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THUỘC PHẠM VI CHỨC NĂNG QUẢN LÝ CỦA NGÀNH TƯ PHÁP TỈNH ĐỒNG NAI
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH ĐỒNG NAI
Căn cứ Luật Tổ chức chính quyền địa phương ngày 19 tháng 6 năm 2015; Luật sửa đổi, bổ sung một số điều của Luật Tổ chức Chính phủ và Luật Tổ chức chính quyền địa phương ngày 22 tháng 11 năm 2019;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08 tháng 6 năm 2010 của Chính phủ về kiểm soát thủ tục hành chính; Nghị định số 48/2013/NĐ-CP ngày 14 tháng 5 năm 2013 của Chính phủ về sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính; Nghị định số 92/2017/NĐ-CP ngày 07 tháng 8 năm 2017 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 02/2017/TT-VPCP ngày 31 tháng 10 năm 2017 của Bộ trưởng, Chủ nhiệm Văn phòng Chính phủ hướng dẫn về nghiệp vụ kiểm soát thủ tục hành chính;

Căn cứ Quyết định số 528/QĐ-BTP ngày 10 tháng 4 năm 2023 của Bộ trưởng Bộ Tư pháp về việc công bố thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc phạm vi chức năng quản lý của Bộ Tư pháp;

Căn cứ Quyết định số 3396/QĐ-UBND ngày 08 tháng 12 năm 2022 của Chủ tịch Ủy ban nhân dân tỉnh về việc công bố thủ tục hành chính mới ban hành; thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thực hiện tại cơ quan đăng ký hộ tịch thuộc phạm vi chức năng quản lý của ngành Tư pháp tỉnh Đồng Nai;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 66/TTr-STP ngày 27 tháng 4 năm 2023.

QUYẾT ĐỊNH:

Điều 1. Công bố kèm theo Quyết định này các thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc phạm vi chức năng quản lý của ngành Tư pháp tỉnh Đồng Nai, cụ thể như sau:

Sửa đổi 32 thủ tục hành chính đã được ban hành tại Quyết định số 3396/QĐ-UBND ngày 08/12/2022 của Chủ tịch UBND tỉnh Đồng Nai về việc công bố thủ tục hành chính mới ban hành; thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thực hiện tại cơ quan đăng ký hộ tịch thuộc phạm vi chức năng quản lý của ngành Tư pháp tỉnh Đồng Nai, như sau:

a) Thủ tục hành chính thực hiện tại 3 cấp (tỉnh, huyện, xã): sửa đổi 01 thủ tục hành chính (thủ tục Xác nhận thông tin hộ tịch, số hồ sơ TTHC 2.002516).

b) Thủ tục hành chính cấp huyện: sửa đổi 15 thủ tục hành chính (số hồ sơ TTHC: 2.000528, 2.000806, 1.001766, 2.000779, 1.001695, 1.001669, 2.000756, 2.000748, 2.002189, 2.000554, 2.000547, 2.000522, 1.000893, 2.000513, 2.000497).

c) Thủ tục hành chính cấp xã: sửa đổi 16 thủ tục hành chính (số hồ sơ TTHC 1.001193, 1.000894, 1.001022, 1.000689, 1.000656, 1.003583, 1.000593, 1.000419, 1.004837, 1.004845, 1.004859, 1.004873, 1.004884, 1.004772, 1.004746, 1.005461)

(Danh mục và nội dung thủ tục hành chính đính kèm).

Trường hợp thủ tục hành chính công bố tại Quyết định này đã được cơ quan Nhà nước có thẩm quyền ban hành mới, sửa đổi, bổ sung, thay thế hoặc bãi bỏ, hủy bỏ thì áp dụng thực hiện theo văn bản pháp luật hiện hành.

Điều 2. Quyết định này có hiệu lực thi hành kể từ ngày ký, các nội dung khác tại Quyết định số 3396/QĐ-UBND ngày 08/12/2022 của Chủ tịch Ủy ban nhân dân tỉnh Đồng Nai vẫn giữ nguyên giá trị pháp lý.

Điều 3. Sở Tư pháp; Trung tâm hành chính công; UBND cấp huyện, thành phố Long Khánh và thành phố Biên Hòa; UBND các xã, phường, thị trấn có trách nhiệm tổ chức niêm yết, công khai các thủ tục hành chính đã được công bố thuộc thẩm quyền giải quyết tại trụ sở làm việc, trên Trang thông tin điện tử; tại Bộ phận tiếp nhận hồ sơ và trả kết quả của cơ quan, đơn vị.

Văn phòng Ủy ban nhân dân tỉnh có trách nhiệm chủ trì, phối hợp Sở Tư pháp cập nhật nội dung thủ tục hành chính đã được công bố lên Cơ sở dữ liệu quốc gia về thủ tục hành chính.

Sở Tư pháp có trách nhiệm xây dựng, điều chỉnh quy trình nội bộ, quy trình điện tử của các thủ tục hành chính được ban hành mới, thủ tục hành chính được sửa đổi (lưu ý điều chỉnh quy trình đối với các thủ tục hành chính sửa đổi ngày làm việc qua ngày đảm bảo theo đúng quy định) làm cơ sở để Sở Thông tin và Truyền thông triển khai cập nhật Phần mềm Một cửa điện tử (Egov) của tỉnh.

Sở Thông tin và Truyền thông có trách nhiệm chủ trì, phối hợp với Sở Tư pháp thực hiện cập nhật nội dung các thủ tục hành chính đã được công bố trên phần mềm Một cửa điện tử của tỉnh (Egov); thực hiện tích hợp lên Cổng dịch vụ công Quốc gia, Cổng dịch vụ công của tỉnh theo quy định.

Điều 4. Chánh Văn phòng Ủy ban nhân dân tỉnh; Giám đốc các Sở: Tư pháp, Thông tin và Truyền thông; Trung tâm hành chính công tỉnh; Chủ tịch UBND các huyện, thành phố Long Khánh và thành phố Biên Hòa; Chủ tịch UBND các xã, phường, thị trấn và các tổ chức cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này./.
	
Nơi nhận:
- Như Điều 4;
- Cục Kiểm soát thủ tục hành chính (VPCP);
- Bộ Tư pháp;
- TT. Tỉnh ủy;
- TT. HĐND tỉnh;
- UBMTTQVN tỉnh;
- Chủ tịch, các Phó Chủ tịch UBND tỉnh;
- Đài Phát thanh truyền hình Đồng Nai;
- Báo Đồng Nai;
- Trung tâm kinh doanh VNPT (1022);
- Lưu: VT, THNC, HCC, Cổng TTĐT tỉnh.
	CHỦ TỊCH




Cao Tiến Dũng


THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THỰC HIỆN TẠI CƠ QUAN ĐĂNG KÝ HỘ TỊCH THUỘC PHẠM VI CHỨC NĂNG QUẢN LÝ CỦA NGÀNH TƯ PHÁP
(Ban hành kèm theo Quyết định số 1030/QĐ-UBND ngày 09/05/2023 của Chủ tịch UBND tỉnh Đồng Nai)
Phần I

DANH MỤC THỦ TỤC HÀNH CHÍNH

	STT
	Số hồ sơ TTHC
	Tên thủ tục hành chính trực tuyến
	Tên VBQPPL quy định nội dung sửa đổi, bổ sung
	Lĩnh vực
	Cơ quan thực hiện
	Trang

	A. Thủ tục hành chính cấp tỉnh, huyện, xã
	

	1
	2.002516
	Xác nhận thông tin hộ tịch
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	Sở Tư pháp, UBND cấp huyện, UBND cấp xã
	9

	B. Thủ tục hành chính cấp huyện
	

	1
	2.000528
	Đăng ký khai sinh có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	15

	2
	2.000806
	Đăng ký kết hôn có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	24

	3
	1.001766
	Đăng ký khai tử có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	33

	4
	2.000779
	Đăng ký nhận cha, mẹ, con có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	40

	5
	1.001695
	Đăng ký khai sinh kết hợp đăng ký nhận cha, mẹ, con có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	48

	6
	1.001669
	Đăng ký giám hộ có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	57

	7
	2.000756
	Đăng ký chấm dứt giám hộ có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	65

	8
	2.000748
	Thay đổi, cải chính, bổ sung thông tin hộ tịch, xác định lại dân tộc
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	72

	9
	2.002189
	Ghi vào sổ hộ tịch việc kết hôn của công dân Việt Nam đã được giải quyết tại cơ quan có thẩm quyền của nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	81

	10
	2.000554
	Ghi vào sổ hộ tịch việc ly hôn, hủy việc kết hôn của công dân Việt Nam đã được giải quyết tại cơ quan có thẩm quyền của nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	89

	11
	2.000547
	Ghi vào sổ hộ tịch việc hộ tịch khác của công dân Việt Nam đã được giải quyết tại cơ quan có thẩm quyền của nước ngoài (khai sinh; giám hộ; nhận cha, mẹ, con; xác định cha, mẹ, con; nuôi con nuôi; khai tử; thay đổi hộ tịch)
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	97

	12
	2.000522
	Đăng ký lại khai sinh có yếu tố nước ngoài
	- Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.

- Thông tư 09/2022/TT-BTP ngày 30/12/2022 của Bộ trưởng Bộ Tư pháp bãi bỏ một số nội dung tại các Thông tư trong lĩnh vực trợ giúp pháp lý, hộ tịch.
	Hộ tịch
	UBND cấp huyện
	111

	13
	1.000893
	Đăng ký khai sinh có yếu tố nước ngoài cho người đã có hồ sơ, giấy tờ cá nhân
	- Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.

- Thông tư 09/2022/TT-BTP ngày 30/12/2022 của Bộ trưởng Bộ Tư pháp bãi bỏ một số nội dung tại các Thông tư trong lĩnh vực trợ giúp pháp lý, hộ tịch.
	Hộ tịch
	UBND cấp huyện
	119

	14
	2.000513
	Đăng ký lại kết hôn có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	127

	15
	2.000497
	Đăng ký lại khai tử có yếu tố nước ngoài
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
	UBND cấp huyện
	134

	C. Thủ tục hành chính cấp xã
	

	1
	1.001193
	Đăng ký khai sinh
	Nghị định số 104/2022/NĐ-CP ngày 21/12/2022 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến việc nộp, xuất trình sổ hộ khẩu, sổ tạm trú giấy khi thực hiện thủ tục hành chính, cung cấp dịch vụ công.
	Hộ tịch
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Phén II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH MOI THUC HIEN TAI CO QUAN
QUAN LY €O SO DU LIEU HQ TICH PIEN TU CAP TiNH, HUYEN, XA

1. Thit tuc xac nhén thong tin hg tich

" Trinh ty thye hién:

- Néu Iya chon hinh thirc ndp hé so tric tiép, ngudi ¢ yéu ciu clp x4c nhin
thong tin ho tich ndp hd so d& nghi cép xac nhan théng tin 'hé tich B§ phdn mot
ctta cia Co quan quén ly Co so dit liéu ho tich dién ti cap tinh, huyén, x& (Trung
tdm hanh chinh cong tinh, B phan mdt cira cia UBND cép huyén, Bo phan mot
ctra ciia UBND cip x4) hodc giti hd so qua hé thong buu chinh hogc ndp hé so truc
tuyén trén Céng dich vu cdng quc gia (https:/dichvucong.gov.vn) hojc Cbng dich
vu cdng cép tinh (https://dichvucong.dongnai.gov. vn) ndp phi, 1é ph1 theo quy
dinh phap luit. : .

- Néu lua chon hinh thitc nop hd SO tryc tuyen, ngu'ol c6 yéu cu cp xdc
nhén théng tin ho tich truy cép Cong_d;ch vu cong quéc gia hodc Cong dich vu
cong cip tinh, ddng ky tai khoan (néu chua c6 tai khoan), x4c thyc nguoi dung
theo hudng din, ding nhap vao he théng, xac dinh dung Co quan quan ly Co s&
dit liéu ho tich dién tir co tham quyén. .

Ngu’o’1 co yeu cdu cp x4c nhan thong tin hd tich truc tuyen cung cap thong
tin theo biéu mAu dién tir twong tac (cung clp trén Cdng dich vu cong), dinh kém
ban chup hodc bdn sao dién tir cdc gidy to, tai liéu li€n quan dén néi dung dé nghi
x4c nhén théng tin hg tich; ndp phi thong qua chire néng thanh toan trye tuyén

“hoic bing cach thirc khac theo quy dinh phap luat, hoan tAt viée ndp hd so.

- Cong chire tiép nhn hd so tai B4 phan mét cira c6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 16 cia hd so.

(i) Trudng hop ho so day du, horp 1€ th1 tiép nhan hd so, c¢6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu ngudi cé yéu cau lya chon hinh thirc ndp ho so trire
tiép) hodic giri ngay Phiéu hen, tra két qua qua thw dién tir hodic giri tin nhin hen
tra két qua qua dién thoai di dong cho ngudi ¢6 yéu chu (néu ngudi c6 yéu clu
Iya chon hinh thirc ndp hd so trwe tuyén), ddng thoi chuyén hd so ¢é cong chic
lam cong tac h tich xir ly.

Sau khi tiép nhén hd so theo hmh thire ndp true tiép, cong chirc tiép nhan
hd so tai Bo phan mét cira thye hién s8 héa (sao chup, chuyén thanh tai liéu dién
tir trén hé thdng thong tin, co s& dit lidu) va ky s6 vao tai licu, hd so g1a1 quyét
thd tuc hanh chinh d3 dugc s6 héa theo quy dinh. ‘

(ii) Trudng hop hd so chwa diy du, hop 1€ thi cé thong bdo cho ngum yéu
clu bd sung, hoan thién hd so, nédu rd loai glay t, nbi dung cin b sung dé ngudi
¢o yéu cdu bd sung, hoan thién. Sau khi hd so dugc bd sung, thyc hién lai

buéde (i);






10

(iii) Trudng hop ngudi cd yéu chu cép x4c nhan thong tin h¢ tich khong bd
sung, hoan thién duoc hd so thi béo cdo Trudng bd phan mdt cira c6 thong bio tur
chéi giai quyét yéu ciu xac nhan thong tin h6 tich. - |

- Céng chirc lam céng tac ho tich thim tra hd so (tham tra tinh théng nhit,
hop 18 ciia cac thong tin trong hd so, gidy to, tai lidu do ngudi yéu cAu ndp, xuét trinh
hodc dinh kém). . , -

+ Trudng hop ho so cin bd sung, hoan thién hogc khong di didu kién giai
quyét, phai tir chéi thi giri thdng béo vé tinh trang hd so téi Bo phan mot clra dé
thong bao cho ngudi ndp hd so — thye hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, x4c minh 1am 1d hodic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian dd hen thi cong chirc lam cong tac
ho tich ldp Phiéu «in 13i va hen lai ngay tra két qud, trong d6 néu rd Iy do chdm
tra két qud va thoi gian hen trd két qua, chuyén B0 phén mét cira dé tra cho ngudi
c6 yéu ciu (néu ngudi c6 yéu cdu Iya chon hinh thic ndp hé so truc tiép), hodc
giri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hogc gui tin nhin qua
dién thoai di dong cho ngudi ¢b yéu ciu (néu ngudi co yéu ciu lwa chon hinh -
 thire ndp hd so truc tuyén). o :

Truomg hop cin x4c minh, cng chiic lam cong tac hé tich béo cao Tha
truéng Co quan quéan Iy Co s& dit ligu h¢ tich dién ti ¢6 van ban d& nghi co quan
céng an, cic co quan khéc c6 lién quan xéc minh theo quy dinh tai Khoan 3 Diéu
13 Nighi dinh s 87/2020/ND-CP. Trudmg hop két qué xéc minh khong 6 thong
tin hodc théng tin khong théng nhét véi gidy t& ngudi yéu cAu cung cép thi tir
chdi cp Vin ban xé4c nhan théng tin h¢ tich. ’ -

Péi véi yéu cau xdc nhan thng tin h tich cia ¢4 nhan, néu thiy théng tin
hé tich clia ¢4 nhén khéng co sy thay dbi thi cong chirc lam cong tac h tich bao
c4o Thu trwéng Co quan quén ly Co so dit ligu ho tich dién tir khong cép Vin ban
x4c nhan thong tin ho tich ma hudng dAn ngudi yéu chu 13m thit tuc cdp ban sao
Giéy’ khai sinh hoiic ban sao trich lyc hd tich’tﬁ:cng ng, trir trwong hop co quan,
t& chirc c6 thdm quyén d& nghi cip vin ban xdc nhin dé giai quyét vu viée lién
quan dén c4 nhan. |

-+ Néu théy hd so ddy du, hop 1&, ding quy dinh, thong tin trong Co s& dit li€u
ho tich dién tir va thong tin d& nghj x4c nhén la ding, trong hop tiép nhén hd so
ce‘ip x4c nhin théng tin h tich theo hinh thire trye tiép, thi cong chirc lam cong tac
ho tich in Vin ban xac nhin thong tin hd tich, trinh Thil trudng Co quan quan ly
Co s& dit liéu hd tich dién tir ky, chuyén t6i B§ phin mot ctra d8 tra két qua cho
nguoi co yéu céu. o .

Trudng hop tiép nhan hd so xin cip x4c nhén thong tin hé tich theo hinh thire
truc tuyén, cong chiic 1am cong tac h tich g lai bidu miu X4c nhan thong tin ho
tich dién tir voi thong tin dy da cho ngudi yéu cu qua thy dién tir hofc thiét bi s6.

v Ngudi yéu cu c6 trach nhiém kidm tra tinh chinh x4c, ddy d0 cua cac thong
tin trén bidu miu Xéc nhan thong tin hd tich dién tir va x4c nhan (t6i da mot ngdy).






e, E

N}

Néu nguoi c6 yéu oé“tu x4c nhan théng tin da théng nhét, ddy di hosic khong
¢6 phan hdi sau thoi han yéu cdu thi cdng chic 1am cong téc ho tich in Vin ban
x4&c nhan thong tin hd tich, trinh Thu trudng Co quan quan ly Co s¢ dir liéu ho tich
dién tir ky cap Vin ban xac nhén thong tin ho tich, chuyén B¢ phan mft ctra tra Kkét

qua cho nguoi cé yéu cau
- Ngudi ¢6 yéu ciu cp xéc nhan thong tin hd tich dugce nhén két qua theo

mot trong cac phuong thirc sau day:

+ Nhén béan dién tir Viin ban x4c nhan thong tin ho tich giti qua thu dién ttr,
Kho quén ly dit liu dign tir ciia td chirc, ca nhéan do;

+ Nhan ban dién tir Van ban x4c nhén thong tin h{ tich gl vao thiét bi sd,
théng qua phlr(mg phép truyén sb lidu phtt hop, d4m bao an toan, bao mét théng tin;

+ Nhan két qua 13 Vin ban xédc nhan thong tin hd tich théng qua hé thong
buu chinh; ' '

+ Nhan két qua la Vin ban x4c nhin thong tin hd tich tai co quan dang ky
hd tich.

Cach thire thu’c hién:
Nguoi co yéu cau x4c nhan thong tin ho tlch true tiép thuc hién hoac uy

quyen cho ngudi khac thyc hién ndp hd so truc tlep tai B phdn mot ctra cia Co
quan quan ly Co s& dir liéu ho tich dién tir cap tinh huyén, x3 (Trung tdm hanh
chinh cong tinh, B6 phan mot cira cia UBND cap huyén, Bo phan mét clra cua
UBND cép x4) hoac giri ho so qua hé thng buu chinh hode ndp hd so truc tuyén
tren Céng dich vu céng quéc gia (https:/dichvucong. gov.vn) hodc Cbng dich vu céng
cép tinh (https:/dichvucong.dongnai.gov. vn)

Thanh phan hé so: .
- T& khai d& nghi x4c nhan thong tin hd tich theo mAu (néu ngudi c6 yéu

cAu lya chon nop hd so theo hinh thirc trge tlep),
-Biéu mau dién tir tuong thc yéu cu cap vin ban xac nhin thong tm ho tlch

~(do nguoi yéu cau cung cép thong tin theo huéng dén trén Cong dich vu cong, néu

nguoi cd yéu chu Iya chon ndp hd so theo hinh thire truc tuyen)
- Ngudi ¢ yéu cau xac nhan thong tin h tich thyc hién viée np/ xuat trmh
(theo hinh thire truc tiép) hodc tai lén (theo hinh thirc tryc tuyén) cac gidy to sau:
* Glay to phai nép:
- Gidy 10, tai liéu cb lign quan dén ndi dung dé ngh1 xac nhén théng tin’

hé tich; :
- Vin bin 1 ay quyén (dugc chimg thuc) theo quy dinh ctia phap [uat trong

trudng hop ty quyén thuc hién viéc xin cdp xac nhén thong tin ho tich. Truong

hop ngudi duge vy quyen la Ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt
ciia ngudi ty quyén thi viin ban iy quyén khong phai chimg thuc.
lx T > . ‘ 1
* Giay to phai xuat trinh:
- H6 chiu hoic chimg minh nhén dén hodc th¢ cin cude cong dan hodc
cac gidy to khac c6 dan 4nh va thong tin c4 nhén do co quan c6 thim quyén cap,
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con gi4 tr sit dung d& chimg minh vé nhén thén cia ngudi cd yéu chu clp x4c
nhén théng tin hd tich. Truc‘)ng hop céc thong tin c4 nhén trong cac gidly to nay
d4 c6 trong Co s¢ dif ligu qubc gia vé din cu (CSDLQGVDC), Co s dif ligu ho
tich dién tr (CSDLHTBT) duoc hé théng dién tu dong thi khong phai xuét trinh
(theo hinh thirc trye tiép) hodic tai 1én (theo hinh thuc tryc tuyén);

- Gidly to ¢6 gid tri chitng minh théng tin Vvé cw tri trong truong hop co
quan qudn Iy Co so dit liéu hé tich dién tir khong thé khai théc duoc théng tin vé
noti cu tri cua cong dan theo cdc phwong thicc quy dinh tai khodn 2 Diéu 14

Nghj dinh 56 1 04/2022/ND CP ngay 21/12/2022 cia Chinh phi. Truong hop
cdc thong tin ve gidy to chu‘ng minh noi cw trii dé dwoc khai thdc tir Co’ 5O dit
liéu quoc gia vé dén cu bang cdc phiong thike nay thi nguoi cé yéu cdu khéng
phdi xudt trinh (theo hinh thirc tryc z‘zep) hodc tdi lén (theo hinh thirc
truc tuyén).

Trudmg hop giri ho so qua hé thong buu chinh thi pha1 g kem theo ban
sao c6 chiing thyc cic gidy t& phai xuit trinh néu trén.

*Luuy

- Dbi véi gidly to ndp, x xuét trinh néu ngum yéu cdu ndp ho so theo hinh
thire truee tiép:

| + Déi véi gidy to xudt trinh khi dang ky h¢ tich, ngudi tiép nhdn c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t¢ khai, chup lai hodc ghi lai théng
tin d& luu trong hd so Va tra lai cho ngudi xuét trmh khéng duge yéu céu ndp ban
sao ho#c ban chup glay t&r d6.

+ Nguoi yéu cau dang ky ho t1ch c thc ndp ban sao chimg thyc tu ban
chinh hodc ban sao duwgc chp tir sb goc hoic ban chup kém theo ban chinh gidy to
d8 d@bi chiéu. Trucmg hop ngudi yéu céu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhlem kim tra, d6i chiéu ban chup v0'1 ban chinh

- va ky xéc nhén, khong duoc yéu clu ngum di ddng ky ndp ban sao gidy t&r do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dmh ciia phéap luét h¢ tich, khong dugce yéu cdu nguoi ding ky ho tich
ndp thém g:ay o ma phép ludt ho tich khong quy dlnh phai nop '

- Dbi véi gidy to giri kém theo néu ngu’orl yéu ciu ndp hd so theo hinh thirc.
truc tuyen

+ Ban chup cac gidy t& giti kém theo ho SO cap x4c nhén théng tin ho t1ch troc
tuyén phai bao dam 13 nét, ddy du, toan ven vé ndi dung, 1a ban chup bang may anh,
dién thoa1 hoac duoc chup, duoc quét bing thiét bi dién tir, tr glay & duge cap hop
18, con gia trj st dung; néu 13 gidly t& do co quan c6 thdm quyén nuédc ngoai cép thi
phai duO'c hop phép hoa lanh sy, dich sang tiéng Viét theo quy dmh telr trudng hop
dwoe mién hop phap hoa lanh sy. :

+ Trudng hop nhan két qua (Van ban xac nhan thong tinhg tlch) tai co quan
ding ky ho tich, ngudi c6 yeu cdu cdp x4c nhan thong tin hd tich xudit trinh gidy t&
tuy thin; ndp ban chup cac gidly 10, tai lidu c6 lién quan dén n6i dung dé nghl Xac
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nhan thong tin h tich theo  quy dinh phap luat ho tich. Truong hop gidy to, tai lidu
phai guri kém trong hd so cép xdc nhan thong tin ho tich truc tiép hodc trye tuyén da
c6 ban sao dién tir hodc da ¢ ban dién tr glay t& hd tich thi nguoi yéu ciu dwgc sty
dung ban dién tir nay.

S6 hrgng hé so: 01 bd

Thoi han giai quyét: 03 ngay. Trudng hop phai kiém tra, xac minh thi thoi
han ¢6 thé kéo dai nhung khong qué 10 ngay lam vige.

Poi twong thye hién thi tuc hanh chinh: Co quan, tb chitrc, c4 nhan

Co quan thwe hién thi tuc hanh chinh: S& Tu phip, UBND clp huyén,
UBND cip xa. |

Co quan phdi hep: Co quan cdng an, céc co quan khéc c6 lién quan.

Két qua thye hién thii tuc hanh chinh: Vz”m ban x4c nhén théng tin hé tich.

Lé phi: 8.000 ddng/Vin ban x4c nhan v& mot viée hd tich cia cd nhin da
ding ky.

- Mién I& phi cho ngudi thudc gia dinh ¢6 cong vi cach mang; ngudi thude
hé nghéo; ngudi khuyét tat,

MAu don, méu t& khai:

+ Ty khai d& nghi xac nhén thong tin ho tich (néu ndp hd so theo hinh thirc
true tiép);

+ Biéu mAu dién tir teong tac yéu cu cdp vin ban x4c nhan thong tin hd
tich (néu nop hd so theo hinh thire true tuyén).

Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co6

Cin cit phap ly:

- Ludt Ho tich ndm 2014;

- Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phit quy dinh
chi tiét mot sé didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh v&
Co s& dit lidu ho tich dién tir, diing ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phi sita déi,
bé sung mot s6 diéu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khédu, s6 tam trii gid’y khi thire hién thi tuc hanh chinh, cung cd}p dich vu céng,

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 ctua B9 Tu phép quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctaa Chinh phu quy dinh chi tiét mét s6 didu va bién phap thi hanh Luat
HG tich; .
- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh
chi tiét mot s didu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phii quy dinh v& Co s& dir liéu ho tich dién ti, dang ky ho
tich truc tuyén;

- Théng tu s6 281/2016/TT-BTC ngdy 14/11/2016 ciia B Tai chinh quy dinh
mutc thu, ché d6 thu, ndp, quan Iy va s& dung phi khai thac, sit dung thdng tin trong
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co s& dir liéu hd tich, ph1 x4c nhan c6 quéc tich Viét Nam, phi x4c nhén l& ngudi géc
- Viét Nam, 1¢ phi quoc tich; '

- Théng twr sb 85/2019/TT—BTC ngay 29/11/2019 cua Bo Tai chinh hudng
din v& phi va 1 phi thudc tham quyén quyet dinh cta Hoi dong nhéan dén tinh, thanh

phé true thude Trung uong;

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cua B§ Tai chinh sira
ddi, bd sung mot sb diéu cua Théng tu 5§ 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh huéng dan vé ph1 va 16 phi thudc thdm quyén quyét dinh ctia Ho6i -
ddng nhan dan tinh, thanh phé truc thude Trung vong.
| Ghi chii: Phan chi¥ in nghiéng la ndi dung sita dbi, b6 sung, thay thé,
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B. THU TUC HANH CHINH CAP HUYEN

1. Thi tuc ding ky khai sinh c6 yéu t6 nwéc ngoai

Trinh ty thyce hién

- Néu lya chon hinh thiic ndp hd so tmc tiép, ngudi c6 yéu cau ding ky khai
sinh ndp hd so ding ky khai sinh tai B§ phan mét cira cia UBND cAp huyén ¢6 thim
quyén; ndp 18 phi néu thudc tredng hop phai ndp 1€ phi ding ky khai sinh; ndp phi
cAp ban sao Gidy khai sinh néu c6 y8u clu clp ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc ndp hd so truc tuyén, ngudi cb yéu céu dang ky
khai sinh truy cip Cdng dich vu cong qudc gia hodc Cbng dich vu cong cép tinh,
ding ky tai khodn (néu chua c6 tai khodn), xac thuc ngudi dfmg theo huéng dén,
dang nhép vio hé théng, xac dmh dang Uy ban nhan din cap huyén c6 thim
~ quyén.

: Ngudi c6 yéu ciu ding ky khai sinh trirc tuyén cung cép thong tin theo bidu

mau dién tir twong tac ding ky khai sinh (cung cAp trén Cdng dich vu cong), dinh
kém ban chup hodc bén sao dién tir céc g1ay t, tai liéu theo quy dinh; ndp phi, 1é
phi théng qua chirc nang thanh to4n truc tuyén hodc bang cach thirc khac theo quy
dinh phép luat, hoan tit viéc ndp hd so.

- Céng chirc tiép nhén hd so tai B6 phan mt cira co trach nhiém kiém tra

tinh chinh xéc, day da, théng nhat, hop 16 ciia hd so.

(i) Trudong horp hd so day da, hop 18 thi tiép nhén ho so; néu tiép nhén hd so
sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi cé yeu cdu trong ngay 1am viéc tiép
theo (néu ngudi 6 yéu ciu lwa chon hinh thic nép hé so truc tlep) hodc gtri ngay
~ Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién
thoai di ddng cho nguoi c6 yéu ciu (néu nguoi co yéu céu lya chon hinh thitc ndp
hd so true tuyén); chuyén hd so dé cong chirc 1am cdng tac h§ tich xir Iy.

- Sau khi tiép nhan hé so theo hinh thirc ndp truc tiép, cong chirc tiép nhén
hd so tai Bé phan mot cira thyc hién sé héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dit 1idu) va ky sé vao tai lidu, hd so giai quyét tha

tuc hanh chinh da duoc sé héa theo quy dinh.

(ii) Truomg hop hd so chua day do, h0'p 1€ thi c6 thong bao cho ngudi yéu
cAu bd sung, hoan thién hé so, néu 18 loai gidy t&, ndi dung cén bo sung dé nguoi
c6 yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai bude (i);

(iii) Tru(mg hop nguol ¢6 yéu céu ding ky khai sinh khong bd sung, hoan
thién dugc ho so thi bdo cdo Trudng bd phin mot cira c6 thong bao tur chéi giai
quyét yéu ciu ding ky khai sinh.
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- Céng chirc lam cong tachd tlch thém tra hd so (tharn tra t1nh théng nhét, hop
1é cta cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu np, xudt trinh

hodc dinh kem).

+ Tredng ho‘p hd so cin bd sung, hoan thién hodc khong du dleu kién g1a1
quyét, phai tir chéi thi givi thong béo vé tinh trang hd so t6i B§ phén mot clra dé
théng bao cho nguwdi ndp hé so — thue hién lai bude (ii) hodc (iii);

+ Truong hO’p can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khédc ma khong thé tra két qua ding thoi gian da hen thi cong chixc 1am cong tac
ho tich 14p Phiéu xin 15i va ben lai ngay tra két qua, trong d6 néu 18 ly do cham
tra két qua va thoi gian hen tra ket qué, chuyén B phén mdt cira dé tra cho ngudi
c6 yéu cau (néu ngudi c6 yéu cau hra chon hinh thac ndp hé so tryc tlep), hodc
gl Phiéu xin 101 va hen lai ngay tra ket qua qua thu dién tir hoac gui tin nhin qua
dién thoai di dong cho ngudi co yéu chu (neu ngudi ¢ yéu clu lya chon hinh thirc
ndp hd so tryc tuyen)

+ Néu thiy hd so day du, hop 1€, dung quy dinh, truong hop tiép nhan hd so
ding ky Kkhai sinh theo hinh thie truc tiép, thi céng chic 1am cong tac hd tich thyc
hién v1ec ghi vao Sb ding ky khai sinh, c4p nhét thong tin ding ky khai sinh trén
Phén mém dang ky, .quan 1y ho tich dién i ding chung, luu chinh thirc va chuyén

“théng tin dén. CSDLQGVDC 8 14y S6 dinh danh c4 nhéan.

‘Trudmg bop tiép nhén hd so dang ky khai sinh theo hinh thirc truc tuyén, cong
chirc lam cong tac ho tich giti lai biéu mau Glay khal sinh dién tir véi thong tin diy
da cho nguoi yéu cau qua thu dién tir hodc thiét bj s8.

Nguon yeu cAu c6 trach nhiém kiém tra tinh chinhx4c, day dt cla céc thong
tin trén bidu miu Giky khal sinh dién tur va xac nhén (tm da mét ngay).

Néu ngudi ¢ yéu ciu xac nhén thong tin da théng nhit, déy da hodc khong
¢6 phéan hdi sau thdi han yéu cAu thi cdng chirc 1am cdng tac hd tich thyc hién vige
ghi ndi dung vao Sb dang ky khai sinh, cip nhit thong tin déng ky khai sinh va luu
chinh thitc trén Phan rnem ding ky, quan ly hd tich dién tir dung chung Trudng horp
cha, me lya chon quoc tich Viét Nam cho con thi chuyén théng tin dén
CSDLQGVDC dé 14y S6 dinh danh ca nhén.

- Sau khi CSDLQGVDC tra vé S8 dinh danh cé nhan, cdng chirc 1am cong tac -
ho tich in Gidy khai sinh, trmh Linh dao UBND. ky chuyén t6i BO phan mot cira dé
tra két qua cho ngudi c6 yeu cAu.

- Nguou cd yéu cAu ding ky khai sinh kiém tra thong tin trén Glay khai sinh,
trong S6 ding ky khai sinh va ky tén vao Sb dang ky khai sinh, nhan Gidy khai sinh.

Cach thirc thlrc hién:

Ngudi co yéu ciu dang ky Kkhai sinh truc tiép thyc hién hoac uy quyen cho
ngudi khéc thyce hién nop hé so truc tiép tai Bo phan mdt cita cia UBND cép huyén
hotic giri hd so qua hé thong buu chinh hoac ndp hd so trye tuyén trén Cong dich vu
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cong qudc gia (https:/dichvucong.gov.vn) hodic Cong dich vy cong cédp tinh
(https: //d;chvucong dong_z;g;_gov vh).

Thanh phan hé so:

- To khai ding ky khai sinh theo miu (néu nguoi co yéu chu lu'a chon nop hé
5o theo hinh thirc truc tlep),

- Biéu mAu dién tir twong tac ding ky khai smh (do nguoi yéu cau cung cép
thong tin theo hudng din trén Cong dich vu céng, néu ngu'0'1 co yeu chu lya chon
nép hd so theo hinh thuc trie tuyén);

- Ngudi ¢6 yéu clu ding ky khai sinh thuc hién viéc ndp/xudt trinh (theo
hinh thitc tryc tiép) hodc tai 1én (theo hinh thirc true tuyén) céc gidy to sau:

* Gié"ly to phai nop:

- Gidy chémg sinh.

Truong hop khong c6 Gidy chung sinh th1 thay thé bang van ban ciia ngudi
lam chung x4c nhén vé viée sinh, neu khéng ¢6 van ban clia ngudi lam chirng thi
thay thé bing vin ban cam doan vé& viéc sinh;

Trudng hop tré em sinh ra ta1 nuéc ngoai th1 ndp Glay chung sinh hodc glay
t& khéc do co quan c6 thim quyén nude ngoai cdp xac nhan v viée tré em dugce
sinh ra & nudc ngoai va quan hé me - con;

+ Trudng hop cha hodc me hoac ca cha, me 1a ngu’orl nudc ngoal thi phai
ndp van ban thda thuén cia cha, me v& viée lua chon quoc tich cho con. Trudng
hop cha; me lua chon quéc tich nwdc ngoai cho con, thi ngoai van ban thoa thuén
lwa chon quéc tich con phai ¢6 xac nhan ciia co quan ¢6 thdm quyén ctia nuée ma
- tré duoc lya chon mang quéc tich vé viée tré ¢é qudc tich 13 phit hop quy dinh
phap luft cua nude do;

-+ Vi@n ban © uy quyén (dugc chirg thuc) theo quy dinh clia phép luat trong
truimg hop ty quyén thuc hién viéc ding ky khai sinh. Truong hop ngudi di ding
~ ky khai sinh cho tré em la O6ng, ba, nguoi than thich khéc thi khong phai cé van ban
Uiy quyén ciia cha, me tré em, nhung phai thng nhat véi cha, me tré em vé& ndi dung
khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chiing minh nhan dan hodc Thé cin cude cong dan hoac

céc gidy to khac ¢6 dan anh va théng tin c4 nhan do co quan ¢ tham quyén cép,
con gid tri str dung dé chitng minh v& nhén than ciia ngudi cé yéu cau ding ky
khai sinh. Tredng hop cac thong tin ca nhan trong céc gidy t& ndy d4 c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai xudt -
trinh (theo hinh thirc tryc tiép) ho3c tai [én (theo hinh thirc tryc tuyén); '

- Gidy 16 ¢6 gid tri chimg minh théng tin vé cw trii trong truong hop co
quan ddng ky hd tich khong thé khai thic dwoc théng tin vé noi-cu trii clia cong
dén theo cdc phuwong thikc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/NP-CP ngay 21/12/2022 cua Chinh phi. Truong hop cdc théng tin
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ve gidy to chwng minh noi cw trii dé dwoc khai thac tie Co s6 dit liéu quoc gia
vé dén cu bang cdc phwang thirc ndy thi ngudi co yéu cdu khéng phdi xudt trmh
(theo hinh thiec truc tiép) hodc tdi Ien (theo hinh thiec truc tuyén).

+ Gidy chung nhan két hén néu cha, me d& dang ky két hon. Trudng hop
da c6 théng tin vé viée két hon cta cha, me trong CSDLHTDPT, CSDLQGVDC thi
khong phai xuét trinh (theo hinh thirc trirc tlep) hodc tai 1én (theo hinh thirc tryc
tuyén);

-+ Glay to chung minh viéc tre em nhap canh hop phép vao Viét Nam (nhu’
hé chiéu, glay to ¢6 gid tri di lai qubc té, c6 ddu x4c nhén nhap cénh cla co quan
quan Iy xuét, nhép canh) va viin ban x4c nhén clia co quan cong an c¢6 thidm quyén
v& viéc tré em dang cu trd tai Viét Nam trong truong hop tré em sinh ra & nuée
~ ngoai, c6 cha hojic.me 1a cong din Viét Nam hogc cha va me déu 13 cong din Viét
Nam, chua dwoc déng ky khai sinh & nudc ngoai, vé cu tri tai Viét Nam.

Trudng hop gt ho so qua hé thong buu chinh thi phai gm kém theo ban
sao c6 chitng thwe céc gidy t& phai xuét trinh néu trén. . .

*Luuny

- P&i véi gidy to ndp, xuét trlnh néu ngudi yéu cAu ndp hd so theo hinh
thirc truc t1ep

+ Déi véi glay t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chidu véi théng tin trong t khai, chup lai hodc gh1 lai thong
tin d& luu trong hd so va tra lai cho ngudi xuat trinh, khong duge yéu cau nop ban
sao hodc ban chup glay to do.

+ Ngudi yéu cu dang ky ho tlch c6 thé nop ban sao chung thyuc tu: ban
chinh ho#c ban sao dwgc cip tir sb goc hodc ban chyp kém theo ban chinh gidy tor
dé dbi chiéu. Tru:cng hop ngudi yeu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhén c6 trich nhlem kiém tra, d6i chiéu ban chyp v0’1 ban chinh
va ky xdc nhan, khong dwgc yéu ciu ngucn di ding ky ndp ban sao gidy t& do.

+ Ngui tiép nhén c6 trach nhiém tiép nhén dung, du hd so ding ky hd tich
theo quy dmh cia phap ludt hé tich, khong duoc yéu clu ngudi ding ky ho tich
ndp thém glay to ma phép luét ho tich khong quy dmh phai ndp. :

- Péi v&i glay to glti kém theo néu ngudi yéu céu ndp hd so theo hinh thirc
truc tuyen

+ Ban chup cac gidy to ghi kem theo ho so ding ky khai sinh tryc tuyén pha1
béo dam rd nét, day du, toan ven v& noi dung, 1a ban chup bang may anh, dién thoai
~ hoic duge chup, duge quet bing thiét bi dién tw, tir gidy t& dugc cAp hop 1€, con gia
tri st dung.

+ Trudng hop gidy t0, tai lidu phai gii kém trong hé so ding ky khai sinh trwe
tuyén di c6 ban sao dién tir hogic dd c6 ban dlen tir glay t& ho tich thi nguot yéu ciu

- duge su dung ban dién tir nay.
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+ Khi dén co quan ding ky hd tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh) ngudi ¢6 yéu ciu ding ky khai sinh phai nép ban chinh Gidy chimg sinh;
xuét trinh giéy to tuy thdn; ban chinh Gidy chl’rng nhén két hén (néu cha me tré da
ding ky ké hén va thong tin vé viée két hon chua cd trong CSDLQGVDC
: CSDLHTDT) '

- Glay t& do co quan c6 thAm quyén ctia nude ngoai cép, cong chv:ng hoéc
x4c nhén dé st dung cho viéc ding ky h tich tai Viét Nam phal duge hop phap
hoa l&nh su theo quy dinh ciia phép luat, trir trudng horp durogc mién theo diéu ude
quéc t& ma Viét Nam 13 thanh VIen

- Trwdng hop ngudi yéu cau dang ky khai sinh khong cung cp duge gidy
t& néu trén theo quy dinh hodc gidy to nop, xuéit trinh bi tay x0a, stra chita, lam
gid thi co quan ding ky ho tich c6 thim quyén hity bé két qua ding ky kha1 sinh.

- Déi véi viée x4c dinh ho, dan tdc, diit tén cho tré:

+ VICC xac dinh ho, dén tgc, dat tén cho tré em phal pht hop véi phap luat
va yéu céu gilf gin ban séc dan tdc, tap quén, truyén théng vin héa tbt dep cua
Viét Nam; khong dit tén qua dai, kho st dung.

+ Trudng hop cha, me khong thoa thudn duorc v& ho, dan tdc, qué quan cia
con khi dang ky khai sinh thi ho, dan tdc, qué quan ctia con duoc x4c dinh theo
tap quz’m nhung phéi bao dam theo ho, dén tdc, qué quan cia cha hoac me.

" S6 lwgng hd so: 01 bd

Théi han gidi quyét: Ngay trong ngay tiép nhan hd so; truorng hgp nhén
hé so sau 15 gir ma khong giai quyét duge ngay thi tra ket qua trong ngay lam
viée tlep theo.

Poi trgng thlrc hién thu tuc hanh chinh: C4 nhin

Co quan cé tham quyen quyet dinh:

- Uy ban nhén dén cip huyén noi cuv trii cia ngudi cha hodc ngu’orl me thuc
hién ding ky khai sinh d6i véi tré em sinh ra & Viét Nam trong céc trudng hop:

+ Cha hodc me 12 cong dén Viét Nam con nguoi kia 1a ngudi nude ngoa1

hodic ngudi khong quée tich.
+ Cha hogc me la cong dén Viét Nam cu tra & trong nudc con ngudi kia 1a

cbng dan Viét Nam dinh cuv & nuée ngoai.
+ Cha va me 1a cong dan Viét Nam dinh cu & nudce ngoai.
+ Cha va me 13 ngudi nude ngoai hodc ngudi khong qudc tich.

- Uy ban nhan dan clp huyén noi cu trii ctia tré em, c6 cha hodic me hojc
c4 cha va me 1a c6ng din Viét Nam, thyc hién ding ky khai sinh dbi vdi tré em
sinh ra & nudce ngoai, chua duoc diang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thyc hién thii tuc hanh chinh: -

Phong Tu phap cép huyén tlep nhén hd so va tham muu Chu tich Uy ban
nhan déan cép huyen xem xét, quyét dinh.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.,
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Két qua thye hién thi tuc hanh chmh Gidy khai sinh (béan chmh), ban
sao Gidy khai sinh (truong hop yéu cau cip ban sao Gidy khai sinh).

L¢é phi: 50.000 ddng/truomg hop.

- Mién 1& ph1 cho ngudi thudc gia dinh c6 cong véi cach mang, ngudi thude
hé ngheéo; ngtrm khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu céu) thuc hién theo quy dinh tai
Théng tr sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh.

MAu don, miu t& khai:

+ T& khai dang ky khai sinh (néu ndp hd so theo hinh thire trye tiép);

+ Biéu mau dién tir twong tac déng ky khai sinh (néu ndp hd so theo hinh thirc
tryc tuyén). |

Yéu ciu, diéu kién thwe hién thi tuc hanh chmh Khéng c6

- Can cw phap ly:

- Luat Ho tich nim 2014;

- Nghi dinh s 123/2015/NP-CP ngay 15/11/2015 clia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luat HG tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dmh vé
Co sd dit liéu ho tlch dién tr, dang ky ho tich truc tuyen,

- Nghi d‘mh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sika doi,
bé sung mot 56 dzeu cia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam trii gtay khi thyc hién thi tuc hémh chinh, cung cdp dich vy cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 cla Bo Tuw phap quy dinh chi
" tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phti quy dinh chi tiét mot s6 didu va bién phap thi hanh Luét
H tich;

' - Thong tu 56 01/2022/TT-BTP ngay 04/01/2022 oua Bo Tu phap quy dinh

chi tiét mot sé didu va bién phap th1 hanh Nghij dinh s 87/2020/NP-CP ngay
28/7/2020 cta Chinh pht quy dinh vé Co s& dir liéu ho tich dién tir, ddng ky ho
 tich truc tuyén;

- Thong tur s& 281/2016/TT-BTC ngay 14/11/2016 cva B6 Tai chinh quy dinh
mikc thu, ché db thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong
co s& dit liu hd tlch phi xéc nhén co6 qudc tlch Viét Nam, phi x4c nhén la ngudi goc
Viét Nam, ¢ phi quoc tich;

- Thong tw so 85/2019/TT-BTC ngay 29/11/2019 ctia B4 Tai chinh huéng dén
vé phi va 1& phi thuoc tham quyén quyét dinh clia Hoi ddng nhan dén tinh, thanh phé

truc thude Trung vong;

- Thong tu so 106/2021/TT-BTC ng,ay 26/ 11/2021 cua Bd Tai chinh sta
b1, bd sung mot sé diéu cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta
B Tai chinh hudéng din vé ph1 va 1é phi thue thdm quyén quyét dinh cua Hoi -
ddng nhan dan tinh, thanh phd truc thudc Trung uwong.
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- Quyét dinh s6 42/2017/QD-UBND ngiy 25/10/2017 ctia UBND tinh Déng
Nai ban hanh quy dinh v&1& phi hd tich trén dia ban tinh Déng Nai.

Ghi chi; Phan chit in nghiéng la ndi dung sira déi, bé sung, thay thé.
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nhat tri ctia cac bén lién quan theo quy dinh phap luat.
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Cha thich:
- D Ghi 18 tén co quan ding ky khai sinh.

) Ghi theo noi dang ky thudng trti; néu khéng ¢6 noi ding ky thudng tra th1 ghi theo
noi déng ky tam tru; trurong hop khong ¢6 noi dang ky thudng tri va noi ding ky tam tra thi
ghi theo noi dang sinh song

() Ghi théng tin v& gidy to tity than cta ngudi di ding ky, ghi 6 sb, co quan cép, ngay
cAp hd chibu, chimg minh nhan dan hodc gidy to hop 1§ thay thé (Vi du: Chimg minh nhén
dan s6 001089123 do Céng an thanh phé Ha Néi cip ngay 20/10/2014).

@ Trudng hop sinh tai co s&'y & thi ghi 15 tén co sy t va dia chi tru s& cosdy té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phudng Ngoc Khanh, quéin Ba
Dinh, Ha Ngi »

- Tramy té x3 Pinh Béng, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co sé'y té thi ghi dia danh ctia 03 cép hanh chinh (x&, huyén,
tinh), noi sinh ra. :

Vi du: x4 Pinh Bang, huyén Tt Son, tinh Bic Ninh.

) Ghi ddy d0 ngay, thang sinh ciia cha, me (néu c6).

) D& nghj danh ddu X vao & ndu c6 yéu chu cip ban sao va ghi 16 s6 lugng..
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2. Thii tye ding ky két hon c6 yéu td nwéc ngoai

Trinh tw thwe hién:

- Néu Iya chon hinh thitc ndp hd so truc tiép, ngudi cb yeu clu dang ky két
hén nop hd so dang ky két hén tai Bo phan mot cira cia UBND cap huyén c6 thAm
quyén; nop 1& phi néu thudc trudng hop pha1 ndp 1& ph1 dang ky két hon. :

- Néu Iyra chon hinh thirc nfp hd SO tryc tuyén, ngu'ol ¢d yéu céu dang ky
két hon truy cép Cong dich vu cong qudc gla hodic Céng dich vu cong clp tinh,
ding ky tai khoan (neu chua c6 tai khoan), xac thwe ngudi dung theo hudng dan,
dang nhip vao hé théng, xac dinh ding Uy ban nhan dén clp huyén c6 tham
quyén. '

Ngudi ¢6 yéu cau dang ky két hon truc tuyen cung cAp thong tin theo biéu
mau dién tr twong tic dang ky két hon (cung cp trén Cong dich vu cdng), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy dinh; ndp phi, 18
phi théng qua chitc ning thanh toén truc tuyén hodc bing cach thitc khéc theo

quy dinh phap luét, hoan tat viéc nop hd so. :
- Cong chuc tiép nhén hd so tai B phan mdt clia cb trach nhlern kiém tra

tinh chinh xdc, dy du, thong nhét, hop 18 clia hd so.

(1) Truong hop ho so day do, hop 1€ th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu nguoi cé yéu clu lya chon hinh thirc ndp hd so tryc
tiép) hotic giri ngay Phiéu hen, tra két qua qua thu dlen tr hodic gui tin nhén hen
tra két qua qua dién thoai di dong cho ngudi c6 yeu cau (neu ngudi c6 yéu ciu
lwa chon hinh thirc ndp hd so truc tuyén), chuyén hé so dé cong chirc lam cong
tac ho tich xir ly.

- Sau khi tiép nhén hd so theo h1nh thirc ndp truc tiép, Cong chic tlep nhén
hd so tai BO phan mbt cira thye hién s6 héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng théng tin, co s& dit liéu) va ky sb vao tai 1idu, hd so giai quyét

thd tuc hanh chinh da dugc s6 héa theo quy dinh.

(ii) Trudng hop hd so chua day du, hop [ thicod thong béo cho ngu’ol yéu
cdubd sung, hoan thién hd so, néu 13 loai gidy t&, ndi dung cin bd sung dé ngudi
co yeu cAu bd sung, hoan thién. Sau khi ho so duge bd sung, thyc hién lai budc (i);

(ii1) Truong hop ngudi cd yéu cAu ding ky két hon khong b sung, hoan
thlen dugc ho so thi bdo cao Trudng bd phin mot cira c6 thong bao tu ch01 giai
quyét yéu cAu dang ky két hon.

- Cong chic lam cong tac h tlch thdm tra hd so (thdm tra tmh thong nhét,
hop 16 clta céc thong tin trong hd so, glay td, tai liéu do ngudi yéu cau ndp, xuét trinh

hoic dinh kém).
+ Trudng hop hd so cin bd sung, hoan thién hodic khong du diéu kién g1a1

quyét, phai tir chéi thi gt thong béo v& tinh trang ho so téi B phin mét clra aé

théng bdo cho ngudi nop hd so — thurc hién lai budc (ii) hodc (iii);
+ Trudng horp can phai kiém tra, x4c minh lam r& hodc do nguyén nhan

khéc ma khong thé tra két qua ding thdi gian d3 hen thi cong chirc lam cdng tic
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- ho thh lap Phidu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra ket qua, chuyén B phin mét cira dé tra cho ngudi
6 yéu cu (néu ngudi c6 yéu ciu lya chon hinh thitc ndp hd so tryc tiép), hodc
giri Phiéu xin 151 va hen lai ngay tra két qua qua thw dién tir hodc giri tin nhén qua
dién thoai di dong cho nglr(‘)fi ¢6 yéu cAu (ndu ngudi cé yéu cdu lya chon hinh
thite ndp hd so tric tuyen)

Trudng hop c6 khibu nai, t6 cdo viée két hon khong du didu klen két hon theo
quy dinh cia Luét Hon nhan va gia dinh hodc xét thdy ¢6 van d& cin lam r8 vé& nhin
than cta bén nam, bén nir hodc gidy t& trong hd so ding ky két hon, cong chic 1am
cdng tac ho tich bdo cdo Trudmg phong Tu phép dé phdi hop véi co quan ¢6 lién
quan x4c minh 1am r3. Trong qu4 trinh thim tra, x4c minh hd so, néu thiy cén thiét,
thi 1am viéc tryc tiép véi cac bén dé 1am r5 vé nhan than, s tyr nguyén két hon, myc
- dich két hon. |

'+ Néu thdy hd so dy da, hop I8, cac bén c6 da didu kién két hon theo quy
dinh ctia Luat Hon nhén va gia dinh, khong thude trwdng hop tir chéi ding ky két
hén theo quy dinh, trudng hop tiép nhin hd so dang ky két hén theo hinh thite tryc
tiép, thi cong chirc Iam cong tac ho tich thue hién viée ghi vao S8 dang ky két hon,
cip nhét théng tin ding ky ket hén trén Phin mém ding ky, quan Iy hé tich dién tir
dung chung, luu chinh thic.

- ~ Trudng hop tiép nhin hd so dang ky két hon theo hinh thirc truc tuyén, cong

~ chure 1am cdng tac ho tich gui lai biéu miu Gidy ching nhan két hon dién tir v6i
théng tin day dit cho ngudi yéu cdu qua thu dién tir hoc thiét bi sd.

Ngucn yeu cdu c6 trach nhiém kiém tra tinh chinh x4c, diy dii cia cac thong

. tin trén biu méu Gidy chung nhan két hon dién tir va xdc nhin (t6i da  mot

’ ngay) I3 - I3 r by

Neéungudi cé yéu cau xéc nhén thoéng tin da thong nhat, déy du hodc khong
c6 phéan hdi sau thoi han yéu ciu thi cng chitc 1am cong téc hd tich thuc hién viée
ghi nfi dung vao S6 ding ky két hon, cip nhat thong tin ding ky két hén va hwu
chinh thirc trén Phin mém ding ky, quan Iy hé tich dién tir ding chung.

- Cong chirc lam cong tac hd tich in Gidy chl’mg nhén két hon, trinh Lanh dao
UBND ky, chuyén t6i B6 phan mét cira d& tra két qua cho ngudi ¢ yéu cu.

- Ngudi ¢ yéu ciu dang ky két hon (hai bén nam, nit phai c6 mit, xuét trinh
gidy t& tuy than dé d6i chiéu) kiém tra thong tin trén Gidly chimg nhan két hén, trong
Sb dang ky két h6n, khang dinh sy tur nguyén két hon va ky tén vao S6 dang ky két
hén, ky tén vao Gxay ching nhén két hon, mdi bén nam, nit nhan 01 ban chinh Glay

“chitng nhén két hon. :

Truong hgp mot hodc hai bén nam, nit khong thé c6 mit d& nhan Glay
chiing nhan két hon thi theo d& nghi bang vin ban clia ho, cdng chic lam cong tac
h¢ tich bao céo Truong phong Tu phép thuc hién gia han thoi gian trao Gidy chimng
nhin két hon nhung khéng qua 60 ngay, ké tir ngay Chi tich Uy ban nhan dén
cAp huyén ky Gidy chimg nhan két hon.
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Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy chimg nhan két hon
thi cong chirc lam cong tac ho tich bao cao Chu tich Uy ban nhén dan cép huyen
hiy Gidy ching nhén két hon di ky. Néu sau d6 hai bén nam, nit vin mubn két
hén véi nhau thi phai tién hanh thi tyc déng ky két hon tir dau.

Cich thire thu‘c hién:
- Ngudi ¢ yéu cau ding ky két hon thyc hién nop hd so trure tiép tai Bo phéan

mot cira ctia UBND cip huyén hogic ndp hd so trye tuyén trén Cdng dich vy cong
qubc gia (hitps:/dichvucong.gov.vn) hodc Céng dich vu cong cap tinh
(https: //dlchvucong don;:nal A vn) (bén nam hoéc ben nit ¢6 thé nop hd so ma
khéng cén c6 vin ban uy quyén ciia bén con lai).

Thanh phén hd so:
- To khai déng ky két hon theo mau, c¢6 di théng tin cua hai bén nam, nir.

Hai bén nam, nit ¢6 thé khai chung vao mét To khai déng ky két hon (néu nguoi
¢6 yéu ciu lya chon ndp hd so theo hinh thite tryc tlep),

- Bidu m3u dién tir twong téc ding ky két hon (do ngudi yéu cau cung cip
thong tin theo hudng din trén Cong dich vu cong, néu ngudi c6 yéu ciu lua chon
ndp hd so theo hinh thirc trye tuyén); -

- Nguoi ¢6 yéu cu dang ky ket hén thyc hlen viée nop/xuat trinh (theo
hinh thire tryc tiép) hoic tai 1én (theo hinh thic truc tuyén) céc gidy tor sau:

* Glay to phai ngp:

. - Gidy x4c nhén cla td chirc y té c6 tham quyén ctia Viét Nam hodc nuéc
ngoai xac nhén cic bén két hon khong méc bénh tAm thin hodc bénh khic ma
- khéng ¢6 kha ning nhén thirc, 1am cht duoc hanh vi cia minh;

- Glay t&r ching minh tinh trang hon nhén cia ngum nuée ngoai do co quan
c6 thdm quyén cia nudc ma ngudi d6 1a cong dén cap con gié tri st dung, xdc
nhén hien tai ngudi d6 khdng ¢ vo hodc khéng c6 chong, truedong hgp nuée ngoa1
khong cAp x4c nhén tinh trang hon nhén thi thay bang gidy t& do co quan co thim
quyén nuwdc ngoai xac nhén ngudi d6 co6 dn didu kién két hon theo phap luat

nude do.
Gia tri sit dyng ctia gidy to chitng minh tmh trang hon nhan cla nguou nudc

ngoai dwoc x4c dinh theo thdi han ghi trén gidly to do. Trucmg hop gidy to chung
minh tinh trang hon nhan khong ghi thoi han sk dung thi glay to nay va gidy xéc
nhén ciia t6 chirc y t€ ¢6 gia tri trong thdi han 06 thang, k& tir ngay cép.

- Nguoi nu'O'c ngoai, cong dan Viét Nam dinh cu & nuGe ngoai phai nop
ban sao hd chidu/gidy to co gié tri thay thé ho chiéu.

- Gidy x4c nhan tinh trang h6n nhéan cta cong dén Viét Nam cu tra trong
nuée. Trudng hop di c6 thong tin tinh trang hon nhén trong CSDLHTDT,
CSDLQGVDC thi khong phai xuét trinh (theo hinh thic truc tiép) hoiic tai len

(theo hinh thic trye tuyén).
* Ngoai gidly t& néu trén, tity timg trudng hop, bén nam, bén nit phai ndp

gidy to tuong tng sau day:
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- Cong dén Viét Nam da ly hon hodic hily viéc két hon tai co quan c6 thdm
quyén cua nude ngoai phai ndp ban sao trich luc ho tich v& viéc da ghi vao sb
viéc ly hon hodic hity viéc két hon trai phap luat (Trich luc ghi chd ly hon);

- Cong dan Viét Nam ]a céng chirc, vién chirc hodc dang phuc vy trong lyc
lwong vii trang phai ndp vin ban clia co quan, don vi quéin ly x4c nhin viée két
hén v&i ngudi nude ngoai khéng trai voi quy dinh ciia nganh do;

v - Truong hop ngudi yéu ciu ding ky két hon dang cong tac, hoc tip, lao

ddng c6 thoi han & nude ngoai thi phai nép Gidy x4c nhén tinh trang hon nhén do
Co quan dai dién ngoai glao, Co quan dai dién 1anh sy cia Vi§t Nam & nudce
" ngoai clp. '

* Gidy té phai xuat trmh :

- H6 chiéu hodc chimng minh nhan dén hodc the cén cudc cong dan hoac
cic gidy t& khéc c6 dén anh va théng tin ¢4 nhan do co quan cé thdm quyén cép,
con gié tri sir dung dé chimg minh v& nhan than cia cong din Viét Nam. Trudng
hgp cic thdng tin cd nhin trong: cac gidy to ndy dd c6 trong CSDLQGVDC,
CSDLHTPDT, dugc hé théng dién tu dong thi khong phai xuit trmh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thie true tuyen), v

- Ngudi nude ngodi xudt trinh ban chinh ho chiéu dé chimg minh vé nhan
thén; trudmg hop ngudi nude ngoai khéng cé hd chiéu dé xuét trinh thi c6 thé xudt
trinh gidly t& di lai quc t& hodic thé cu tra. |

- Gidy 16 ¢6 gid tri chd'ng minh théng tin vé cu tri trong truong hop co
quan ding ky hg tich khéng thé khai théc dwoc thong tin vé noi ew trii clia cong
déin theo cdc phuwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Truong hop cdc thong tin
vé gidy to chitng minh noi cw trii dd duwoc khai thdc tir Co s6 dit liéu quoc gia -
vé dén cur bdng cdc phuwong thikc ndy thi ngiedi cé yéu cau khéng phdi xudt trinh
(theo hinh thirc triec tiép) hodic tdi lén (theo hinh thire truc tuyén).

*Luwuy :

- Di véi gidly to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thirc truc tlep :

-+ D véi glay t¢& xudt trinh khi déng ky ho tich, ngudoi tiép nhén c6 trach
nhiém kiém tra, d6i chidu véi thong tin trong t& khai, chyp lai hoéc ghi lai thong
tin dé Iwu trong hd so va tr4 lai cho ngudi xuft trinh, khong dugc yéu ciu ndp ban
sao ho#c ban chup glay tor do. '

+ Ngudi yéu cu dang ky hd tlch c6 thé ndp ban sao ching thuc tu béan
chinh hodic ban sao duogc cip tir sé goc hoac ban chup kém theo ban chinh gidy to -
dé dbi chiéu. Tru’orng hop ngudi yéu cau ndp ban chup kém theo béan chinh gidy
t& thi nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhén, khéng duge yéu cau nguodi di dang ky ndp ban sao gie‘iy to do.






28

+ Ngudi tiép nhén c6 trach nhiém tiép nhén diing, du hd so ding ky h tich
theo quy dinh cua phap ludt hg tich, khong duge yéu cau ngudi ding ky ho tich
* ndp thém gidy t& ma phap lugt ho tich khong quy dinh phai nop. |

- Pbi véi gidy to glti kém theo néu ngurdi yéu cau ndp hd so theo hinh thirc
truc tuyén: ' ‘ _
~ + Ban chup céc gidly t giti kém theo hd so dang ky két hon tryc tuyén phai
bio dim 16 nét, ddy du, toan ven vé ndi dung, 1a ban chup bing méy anh, dién thoai
hoiic duoc chup, dugc quét bing thiét bi dién tir, tir gidy t& duoce chp hop 18, con gia
tri st dung; néu 1a gidy t& do co quan c6 thdm quyén nudc ngoai cép thi phai dugc
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién
* hop phap héa lanh sy. S .

+ Trudng hop gidy o, tai liu phai giri kém trong ho so ding ky két hén truc
tuyén d4 c6 ban sao dién tir hodic di c6 ban dién tir gifly t& ho tich thi ngudi yén cu
duge str dung ban dién tir ndy. _
| + Khi &n co quan dang ky hé tich nhan két qué (Gidy chimg nhén két hén),

ngudi c6 yéu cAu ding ky két hon phai ndp ban chinh Gidy x4c nhén tinh trang hon
nhan (néu thong tin vé& tinh trang hon nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), gidy t& chimg minh tinh trang hon nhén, gidy xéc nhdn cla tb chirc
oy té. ' ' :
Truong hop ngudi yéu céu ding ky két hon khong cung cip dugc gidy &
néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tAy x6a, sira chita, 1am gia
thi co quan ding ky hd tich ¢ thidm quyén hiy bo két qua ding ky két hon.

Sé lwong hd so: 01 bd : :

Théi han giai quyét: 15 ngdy. |

Péi twgng thire hién thi tyc hanh chinh: Ca nhan

Co quan cé thim quyén quyét dinh: I

Uy ban nhéan déan cép huyén noi cur tri clia cong dan Viét Nam thuc hién
ding ky két hon gifta cong dan Viét Nam vdi ngudi nude ngoai; gifta cong dén
Viét Nam cu trd & trong nuée véi cong dan Viét Nam dinh cw & nu6c ngoai; gita
cong ddn Viét Nam dinh cu & nwde ngodi v6i nhau; gitta cong dan Viét Nam déng
thoi c6 qubc tich nwée ngoai v6i cong din Viét Nam hodc véi ngudi nudc ngoai.

Trudmg hop ngudi nude ngoai cu trii tai Vit Nam c6 yéu cdu dang ky két
hén thi Uy ban nhan dan cAp huyén noi cu tri ciia mt trong hai bén thyc hién
dang ky két hén. | |

Co quan thirc hi¢n thi tuc hanh chinh: _

Phong Tu phép cAp huyén tiép nhan hé so va tham muu Chi tich Uy ban
nhan dan cp huyén xem xét, quyét dinh.

Co quan phéi hgp: Co quan quén ly CSDLQGVDC, co quan ¢6 lién quan.

'K#ét qua thwe hign thii tyc hanh chinh: Gidy chimg nhan két hén (02 ban
chinh), mdi bén vo, chéng 01 ban. | |

Lé phi: 1.200.000 ddng/trudng hop.
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- Mi&n 18 phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

Miau don, mau t& khai: |

+ T& khai dang ky két hon (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu miu dién tir twong tac dang ky két hon (néu ndp hd so theo hinh thirc
truc tuyén).

Yéu chu, diéu kién thuc hién thi tuc hanh chinh;

- - Nam tir @0 20 tudi trd 18n, nit tir dit 18 tudi trd 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khéng bi mét ning e hanh vi dan sy;

- Cong dén Viét Narn dinh cu & nuoc ngoai phai co gidy t& cho phép cur
tra do co quan c6 thdm quyén niréc ngoai cép. :

© - Viéc két hon khéong thuée mt trong céc trudng hop cAm két hon theo quy
dinh tai céc diém a, b, ¢ va d khoan 2 Didu 5 ctia Luat Hén nhan va gia dinh, gdm:

+ Két hén gia tao;

+ T4o hon, cudng ép két hon, lira déi két hon, can tré két hon;

+ Ngu‘orl dang c6 vg, c6 chong ma két hon véi ngudi khac hoic chua cb
vg, chua c6 chdng ma két hon véi ngudi dang cé chong, co Vo,

+ Két hon giita nhitng ngudi cing dong méu vé tryc hé; giira nhitng ngudi
¢6 ho trong pham vi ba doi; gifta cha, m¢ nudi véi con nudi; giita ngu’orl da tirng
' la.cha, me nudi v6i con nudi, cha chdng véi con dau, me vg vdicon ré, cha dugng
v6i con riéng cha vo, me ké v6i con riéng ctia chong.

* Nha nudce khong thira nhén hon nhan giita nhiing ngum cung gidi tinh.
Cin cir phap ly:

- Ludt H6n nhan va gia dinh nadm 2014;

- Luat Ho thh nim 2014;

' - Nghl dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dmh .
ch1 tiét mot sb didu va bién phap thi hanh Luat H tich;

- Nighi dinh s 87/2020/ND-CP ngéy 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dit liéu h tich dién tit, dang ky hé tich truc tuyén; |

- Nghj dinh sé 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phil sira déi,
bé sung mot $6 diéu cia céc nghi dinh lién quan dén viée nep, xudt trinh s6 h
khéu, 58 tam tril gidy khi thuc hién thil tuc hanh chinh, cung cp dich vu cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ctia BY Tw phép quy dinh chi
tiét thi hanh mét sé didu ciia Luét Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pht quy dinh chi tiét mot sé didu va bién phép thi hanh Ludt
HG6 tich; .
- Thong tu 6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot sé didu va bién phap th1 hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dlnh vé Co s¢ dit heu hd tich dién tr, ding ky ho

tich tryc tuyén;
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- Théng tu s§ 281/2016/TT-BTC ngay 14/11/2016 cita B Tai chinh quy dinh

mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong

co s6 dir 1iéu hd tich, phi x4c nhén c6 qudc tich Viét Nam, phi xdc nhén la ngudi gbe
Viét Nam, 18 phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia By Tai chinh hudng
dBin v& phi va 1& phi thudc thim quyén quyét dinh cia Hoi d8ng nhén dan tinh, thanh
phd trie thude Trung vong; .

B - Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B Tai chinh sta
b1, bb sung mét sé didu ciia Thong tw sb 85/2019/TT-BTC ngay 29/11/2019 cia
" B6 Tai chinh huéng din v& phi va 1¢ phi thudc thdm quyén quyét dinh ciia Hi -
ddng nhin dén tinh, thanh phé tryc thude Trung wong.
- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh Dong
- Nai ban hanh quy dinh v& 18 phi ho tich trén dia ban tinh Dbng Nai.

 Ghi chij: Phan chi¥ in nghiéng la ngi dung sica déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dic Idp — Tw do — Hanh phiic

TO KHAI PANG KY KET HON

M @

Kinh gii: @

Théng tin | " Bénnir Bén nam

Ho, chii dém, tén

Ngay, thang, ndm sinh

Din t6c

Quéc tich

Noi cur tra 4

Gify tor tiry than ©

Két hon lan tha méy

; Chiing t6i cam doan nhiing 1oi khai trén ddy 1a ding sw thét, viée két hon cia chung t8i 13 tw nguyén, khong
vi pham quy dinh cua Ludt hén nhan va gia dinh Vi€t Nam.
Chung t6i chju hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky

> NZAY ovevrcnnes thang ............ nim
Bén nir ‘ Bén nam
(Ky, ghi 1 ho, chix dém, tén) (Ky, ghi rd ho, chif dém, tén)

Pé nghj cAp ban sao®: Co D, Khéng L]
S8 luong:....... ban
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Chu thlch :
(DO Trydng hop lam thi tuc dang ky két hon c6 yéu t6 nuée ngoai, thi pha1 d4n anh cla ha1
bén nam, nil. :

() Ghi 15 tén co quan dang ky két hén.

4 Ghi theo noi ding ky thudng trd, néu khong c6 noi ding ky thuong tra thl ghi theo noi
dang ky tam tru, trudng hop khéng ¢6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

(5) Ghi théng tin vé glay o tiy than nhu: hd chiéu, chirg minh nhan dan hodic gidy to hop 18
thay thé (vi du: Chimg minh nhan dén sb 001089123 do Cong an thanh pho Ha Néi cép ngay

20/10/1982).
6) D& nghj dénh ddu X vao 6 néu c6 5 yéu ciu cap ban sao va gh1 18 sb lugng.
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3. Thi tuc dang ky khai tir ¢ yeu t6 nuwéce ngoal

Trinh tw thyc hién:

- Néu Iya chon hinh thirc nép hd so truc tiép, ngudi co yeu cau dang ky khai
tu nop hd so ding ky khai tir tai B phan mét cira cia UBND cép huyén c6 tham
quyén; ndp 1é phi néu thuoc trudng hop phal np 1€ phi déng ky khai tir; nop phi cp
ban sao Trich lyc khai tir néu 6 yéu ciu cip ban sao Trich lyc khai tir.

- Néu lya chon hinh thitc ndp hd so true tuyén, ngudi ¢ yéu chu ding ky
khai t& truy cap Céng dich vu cdng qubc gia hosic Céng dich vy cong cép tinh,
ding ky tai khoan (néu chua c6-tai khoan), xac thye nguoi dﬁng theo hudng dan,
dang nhdp vao hg thong, xéc dinh ding Uy ban nhan din cép huyén c6 thAm
quyén.
Ngudi cé yéu ciu dang ky khai tu truc tuyen cung cap théng tin theo bidu
mau dién tir twong tac dang ky khai tir (cung clp trén Cong dich vu c6ng), dinh
kém béan chup hoic ban sao dién tir céc gidy 10, tai liéu theo quy dinh; ndp phi, 1€
phi théng qua chirc niing thanh toan trc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tit viéc ndp hd SO, - '

- Cong chitc tiép nhan hd so tai B phén mdt cira ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy di, thong nhét, hop 18 cua hd so. '

(1) Truong horp hd so day da, hop 16 thi tiép nhén ho so; néu tlep nhan hé so
sau 15 gid thi ¢6 Phiéu hen, tra két qua cho ngudi co yeu cdu trong ngay lam viéc tiép
theo (néu ngudi ¢ yéu ciu lyra chon hinh thirc ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dlen tr hodc gui tin nhan hen tra két qua qua dién
thoai di déng cho nguou co yeu céu (néu ngudi c6 yéu cau lya chon hinh thitc ndép
hd so tryc tuyen), chuyén hd so dé cong chirc 1am céng tac hé tich xir Iy.

- Sau khi tiép nhan hd so theo hmh thirc ndp tryc tiép, cong chire tiép nhan
ho so tai B phan mdt cira thuc hién sb héa (sao ohup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dit 1idu) va ky sb vao tai liéu, ho so giai quyét
thii tuc hanh chinh d& dwoc sé. héa theo quy dinh.

(ii) Truomg hop hd so chua day dn, hop 1§ thi cé thong bio cho nguofl yéu
clu bd sung, hoan thién hd so, néu rd loai giay tdr, ndi dung cén bd sung dé nguoi
céd yéu cau bd sung, hoan thién. Sau khi hd so dwge bd sung, thuc hién lai bude (i);

(iii) Trudng hop ngudi cé yéu clu ding ky khai tir khong bd sung, hoan
thién dugc h6 so-thi bdo cdo Truéng bd phan mot cira cd thong bao tir chbi giai
quyét yéu cau ding ky khai ti.

- Cong chirc lam cdng tac hd tlch thdm tra ho so (thim tra tinh thong nhét,
hop 18 ciia céc thong tin trong hd so, glayb to, tai lidu do ngudi yéu cau ndp, xuét trinh
hodc dinh keém). v

+ Truong hop hd so cin b sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);
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-+ Truong hop cin phéi kiém tra, xac minh 1am 15 hodc do nguyén nhén
khac ma khdng thé tra két qua ding thoi gian da hen thi cong chire 1am cong tac
ho tich lap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra ket qua, chuyén B phan mot cira dé tra cho ngudi
c6 yéu ciu (neu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tlep) hodc
gtri Phiéu xin 1561 va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhén qua
~ dién thoai di dong cho ngu‘m c6 yéu chu (néu ngudi c6 yéu clu lya chon hinh

thirc ndp hd so tryec tuyen)
' + Néu thdy hd so day du, hop le, dung quy dinh, tnrong horp tlep nhan hd so
 dang ky khai tir theo hinh thirc truc tiép, thi cong chirc lam cong tac hd tich thyc hién
viéc gh1 vao So ding ky khai tit, cép nhét thong tin déng ky khai tir va Juru chinh thire
trén Phan mém déng ky quan ly ho tich dién tir ding chung,.

Truomng hop tiép nhan hé so dang ky khai tir theo hinh thitc tryc tuyén cong
chitc [am cOng tac ho tlch guri lai biéu mau Trich luc khal tr dién tir voi thong tin
déy du cho ngudi yeu chu qua thur dién tir hodc thiét bi s0. :

Nguorl yeu cAu c6 trach nhiém kiém tra tinh chinh xac, day d cia céc thong
tin trén biéu mAu Trich luc Kkhai t&r dién t& va xac nhén (t6i da mét ngay).

Néu nguoi cé yéu cdu xac nhén thong tin da théng nhét, ddy dd hodc khong
c6 phan hdi sau thoi han yéu cAu thi cong chirc 1am cbng tac ho tich thue hién viéc
ghi ndi dung vao So dang ky khai tit, cdp nhat thong tin déng ky khai tir va lwu chinh
thic trén Phin mém ddng ky, quéan 1y h tich dién i ding chung.

- Cong chitc 1am cong tac ho tich in Trich luc khai tu trinh Lanh dao UBND
ky, chuyén Bo phan mot cira tra két qua cho ngum 6 yéu chu. .

- Nguou c6 yéu cAu ding ky khai tir kidm tra thong tin trén Trich luc khai tix,

trong SO ding ky khai tir va ky tén vao S6 diing ky khai ti, nhan Trich Iyc khai tir.

Cach thirc thu’c hién:
Nguoi co yéu chu dang ky khai tir tryre tiép thuc hién hodc ty quyen cho

ngudi khac thyc hién nop hd so truc tiép tai B phan mdt cira cia UBND cip huyén
hodc gui ho so qua hé thong buu chinh hodic ndp hd so truc tuyen trén Cong dlCh vu
cong qudc gia (https/dichvucong.gov.vn) hodc Chng dich vy cong cip tinh
(https://dichvucong.dongnai.gov.vi).

Thanh phin hd so: :

- To khai déng ky khai tr theo mau (néu ngudi c6 yéu chu lya chon nop hd
so theo hinh thirc truc tip); :

- Biu mAu dién tir twong tac dang ky khai tu (do ngudi yéu cau cung cAp
thong tin theo hudng din trén Cong dich vu cong, néu ngudi c6 yéu chu lya chon

ndp hd so theo hinh thuc tryc tuyén);
- Ngu’0'1 c6yéu cAu ding ky khai ti thyre hién vige nop/xuat trlnh (theo hinh

thire truc tlep) hodc tai 1én (theo hinh thirc tryc tuyén) céc gidy to sau:

* Glay to phai nop ,
- Gidy bao tit hodc gidy t& thay thé Gidy bao tix do co quan c6 thim quyen cép;
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- Gidy to, tai liéu, chimg ctt do co quan, t6 chirc ¢ thAm quyén cip hodc xac
nhén hop 18 chimg minh s kién chét dbi véi truong hop ding ky khai tir cho nguoi
chét da lau, khong cé Gidy bao tir hoic gidly td thay thé Gidy béo tiy; _

- Vin béan 1y quyén (dwoc chimg thuc) theo quy dinh ctia phap luat trong
trudmg hop Uy quyén thyc hién viée ding ky khai tit. Trudng hop ngudi b trach
nhiém ding ky khai ti Gy quyén cho ngudi khéc thue hién viéc ding ky khai tir ma

nguoi duorc Uy quyén la 6ng, bé, cha, me, con, vg, chong, anh, chi, em rudt cua nguoi

liy quyén thi vin béan ty quyen khong phai chlmg thuec.

* Gidy t& phai xuét trinh:

- H6 chiéu hodc Chimg minh nhan dan hoac Thé céin cude cong dan hoac
cac glay to khac c6 dén anh va thong tin ¢4 nhan do co quan c6 tham quyen cép,
con gi tri st dung dé chimg minh ve nhén thin cia nguo’l ¢ yéu céu ding ky
khai sinh. Trudng hop cédc thong tin ca nhén trong cac gidy td nay dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thitc truc tiép) hoic tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢é gid tri chitng minh thong tin vé cu trii trong truong hop co
quan dding kyp h tich khong thé khai thac duoc thong tin vé noi cu tri ciia cong
dén theo cdc phwong thitc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/NP-CP ngay 21/12/2022 ciia Chinh phit. Truong hop cde théng tin
vé gidy to chitng minh noi cw trii di dwoc khai thdc tie Co so dit liéu quéc gia
vé dén cu béng cde phuong thirc nay thi ngudi cé yéu cdu khéng phdi xud't trinh
(theo hinh thitc tryc tiép) hodc tdi lén (theo hinh thikc tryc tuyén).

Trudmg hop giri hd so qua hé thdng buu chinh thi phéi giri kém theo ban
sao c6 chirng thvrc cac gidy to phai xuat trinh néu trén. :

*Luwuy

- Di véi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tlep : : :

+ Dbi voi glay t& xuét trinh khi ding ky hé tich, ngudi tiép nhan co trach
nhiém kiém tra, dbi chiéu véi théng tin trong to khai, chup lai hodc ghl lai thong
tin d& lyu trong hd so va tra lai cho ngudi xuét trinh, khéng dvzorc yéu cu ndp ban
sao hodc ban chup glay to do.

+ Ngudi yéu chu ding ky hé tich c6 thé ndp ban sao ching thuc tir ban
chinh hodic ban sao dwoc cip tir sé gde hodic ban chup kém theo ban chinh gidy to
dé& dbi chiéu. Trudng hop nguoi yéu céu ndp ban chyup kém theo ban chinh gidy
t&r thi ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky xé4c nhan, khéng duge yéu ciu ngudi di ding ky ndp ban sao gidy to dé.

+ Ngui tiép nhan cé trach nhiém tiép nhan ding, di hé so ding ky ho tich
theo quy dmh cta phap luét ho tich, khéng duoc yéu ciu ngudi ding ky hé tich
ndp thém glay 1o ma phap ludt ho tich khong quy dmh phai nop

- Déi véi gidy to giri kém theo néu ngudi yeu ciu ndp hd so theo hinh thirc

truc tuyen
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+ Ban chup céc gidy to giri kém theo hd so ding ky khai tir tryc tuyén phai
bao dam rd nét, déy du, toan ven vé n6i dung, 12 ban chyp bé’mg méy anh, di¢n thoai -
hodc dugc chup, duge quét bing thiét bi dién ti, tir gifly tor durgc cip hop 18, con gia
tri sir dung; néu 12 gifly t& do co quan ¢ thim quyén nude ngoai cap thi phai dugc
hop phap héa ldnh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién
hop phép héa lanh sy. '

"+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang ky khai tit truc
tuyén da c6 ban sao dién tir hodc dé co ban dién tir gidy o ho tich thi nguoi yéu cau
duge str dung ban dién tlr nay. ' . - .

+ Khi dén co quan ding ky ho tich nhan két qué (Trich lyc khai t/ban sao
Trich luc khai tir), ngudi c6 yéu cdu déing ky khai tir phai xudt trinh gidy to tuy thén,
ndp ban chinh cac gifly t& 1a thanh phén hd so ding ky khai tir theo quy dinh phap -
luét hé tich. ' v :
Truong hop ngudi yéu ciu ding ky khai tir khong cung cép dugc gidy to
" néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy x6a, stra chita, 1am gia
thi co quan ding ky hé tich c6 thdm quyén hity bo két qua ding ky khai t0.

S6 lwong hd so: 01 bd .

Theéi han giai quyét: Ngay trong ngay tiép nhén hd so; trwdng hop nhin
hd so sau 15 gio ma khong gidi quyét duge ngay thi tra két qua trong ngady lam
viée tiép theo. Trudmg hop cén xéc minh thi thoi han giai quyét khéng qua 03
" ngay lam viéc. _ ' -

Péi twgng thwe hién thit tuc hanh chinh: Ca nhan

Co quan co thim quyén quyét dinh: _

- Uy ban nhan dan cip huyén noi cu tri cudi cling ctia ngudi chét thuc hién
viéc dang ky khai tir cho ngudi nudc ngodi hodc cong din Vit Nam dinh cu &
nudc ngoat chét tai Viét Nam; v

- Uy ban nhén dan cép huyén noi ngudi dé chét hoic noi phat hién thi thé
nguoi chét thuc hién viéc ding ky khai tir trong trromg hop khong xac dinh duoc
noi cu tri cudi ciing clia ngudi chét.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cép huyén tiép nhan hd so va tham muu Chit tich Uy ban
nhén dén cdp huyén xem xét, quyét dinh. |

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.

Két qua thyc hién thit tuc hanh chinh: Trich luc khai tix (ban chinh); ban
sao Trich lyc khai t& (trudng hop yéu cAu cép ban sao Trich lyc khai tir).

L& phi: 50.000 ddng/truong hop. : ‘ »

'~ Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngudi Khuyét tat. -

- Phi cép bin sao Trich luc khai tir (néu c6 yéu cAu) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Miu don, miu to khai:
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+ T&r khai déing ky khai tir (néu ndp hé so theo hinh thitc truc tiép);
+ Bidu mAu dién tir twong tac diing ky khai tir (néu ndp hd so theo hinh thirc
truc tuyén). ' |

'Yéu cau, didu kién thwe hién thi tuc hanh chinh: Khéng c6

~ Can cit phap ly:

- Luat H§ tlch niam 2014;

- Ngh1 dinh s6 123/2015/NP-CP ngay 15/1 1/2015 cta Chinh phit quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét H§ tich;

- Nghj dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dlnh vé
Co sd di liéu hd ttch dién tir, ding ky hd tich truc tuyén;

- Nghi dmh 56 1 04/2022/ND-CP ngay 21/12/2022 cia Chinh phu sva dc;z
b6 sung mgt s dzeu clia cdc nghi dinh lién quan dén vige nop, xudt trinh s6 ho
khéu, s6 tam trii gzay khi thuee hién thit tuc hanh chinh, cung cdp dich vu céng;

- Thong tw so 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh chi
tiét thi hanh mét s6 diéu ctia Luat Ho tich va Ngh1 dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tlet mét s6 diéu va bién phap thi hanh Luat
H¢ tich; _

- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cua B§ Tu phap quy dinh
‘chi tiét m6t sé diéu va bién phap thl hanh Nghi dinh sé 87/2020/NP-CP ngay
28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu h tich dién t, ding ky ho
tich truc tuyén; ‘

- Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 ciia B§ Tai chinh quy dinh
mttc thu, ché d@d thu, ndp, quéan 1y va sir dung phi khai théc, st dung thong tin trong
co s& dit liéu h tich, phi xdc nhan c6 qudc tich Viét Nam, phi x4c nhan 13 ngudi gbc
Viét Nam, 18 phi quéc tich; |

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudéng
d&n v& phi va 16 phi thudc thidm quyén quyét dinh cia Héi déng nhan dén tinh, thinh
phé true thube Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh stta
dbi, bé sung mot s didu cua Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 clia
B6 Tai chinh huéng din vé phi va 18 phi thudc thim quyén quyét dinh coa Hoi
ddng nhén déan tinh, thanh phd truc thude Trung uong.

- Quyét dinh sb 42/2017/QB—UBND ngay 25/10/2017 cia UBND tinh Déng
Nai ban hanh quy dinh v& 18 phi ho tich trén dja ban tinh Pdng Nai.

Ghi chii: Phdn chit in nghiéng 1& ngi dung sira déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phac

TO KHAI PANG KY KHAI TU

~ Kinh gfri: m
Ho, chir dém, tén ngudi yéu clu: oot '

-------------------

Noi cur tri; @

» Giéy tor tiy than: @

Quan hé v&i ngudi da chét:
P2 nghi co quan diing ky khai tir cho ngudi cé tén dwdi ddy:
HLQ, CRIE BB, BN orereenvressre st S

Ngay, thang, nam sinh: ..., e eveerrebeeneenens errtee e rreane s e s sseraeeae et
(€151 811 1 1 LR DAN tOC euevereerrrsaerrneerens seveene Qube tich: ... rereeeeerariees

.................

Noi cu tra cudi cing: @

Y 10 Ty TAN ) o
Pa chét vao luc: gior ... phtit, BEAY <o . TANE e 151 R
Noi chét: , R
Nguyén nhin chét: e e e
' S6 G]ay béo tir/ Gidy to thay thé Glay bao tir: ) ...... e dO S
cap ngay .. thang .....covveeee nam ...

Tbi cam doan nhitng ndi dung khai trén day la ding sy thét va chiu trich nhlem trude phap

luét vé& cam doan cia minh.
Lam tai: v ,NZAY .venn ‘thang ....... nam

Nguwdi yéu ciu
(Ky, ghi 18 ho, chii dém, t€n)

D& nghi chp ban sa0®: Cé D, Khéng ]

86 luong:....... ban
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() Ghi & tén co quan ding ky khai tir.

() Ghi theo noi dang ky thudng tri; néu khéng c6 noi ding ky thu'ong trd thi ghi theo
noi déng ky tam trd; truorng hop khdng cé noi ding ky thudng trii va noi déng ky tam tra ’
thi ghi theo noi dang smh song

@ Ghi thong tin vé gidy t& tity than nhu: ho chiéu, churng minh nhan dan hojc gidy t&r
horp 1& thay thé (vi du Chirng minh nhan dén s6 001089123 do Céng an thanh phd Ha Noi
clp ngay 20/10/2004).

@ Neu ghl theo Gidy bao ti, thi gach cum tir “Glay t& thay thé Gidy bdo t”; néu
ghi theo s& Gidy to thay thé Gxay béo tit thi ghi 15 tén, sé gidy t& va gach cum tir “Glay béao
tir; trudng hop khéng c6 thi muc nay dé trong

) P& nghi d4nh ddu X vao 6 néu c6 yéu cu cdp ban sao va ghi 18 s6 lugng.
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4. Thi tyc diing ky nhén cha, me, con ¢é yéu t6 nwée ngoe‘ti
Trinh tu’ thyc hién:
- Néu lya chon hinh thirc ndp hd so trye tiép, ngudi cb yéu cAu ding ky nhan
cha, me, con nop hé so dang ky nhén cha me, con tai B phéin mét cira cia UBND
cAp huyén c6 thim quyen, nop 16 phi néu thue tredng hop phai ndp 1€ phi ding ky
nhén cha me, con; ndp phi cap ban sao Trich luc déng ky nhan cha, me, con néu
c6 yéu chu cap ban sao Trich luc déng ky nhan cha, me, con.
- Néu lira chon hinh thic ndp hd so trye tuyen, nguoi cd yeu cdu ding ky
v nhan cha, me, con truy cép Cong dich vu cbng qudc gia hodc Céng dich vy cong
~ cp tinh, ding ky tai khoan (neu chua c6 tai khoan), xdc thyc ngudi dung theo
huorng dén, dang nhép vao h¢ thdng, xac dinh ding Uy ban nhéan dan chp huyén
c6 thim quyén.

Ngu’ol ¢6 yéu ciu ding ky nhan cha, meg, con tryc tuyén cung cap thong tin
theo bidu mau dién tir twong tac déng ky nhéin cha, me, con (cung cp trén Cong
dich vu cong), dinh kém ban chup hogc ban sao dién tir cac gidy to, tai lidu theo |
~ quy dinh; ndp phi, 1¢ phi théng qua chirc nang thanh toén truc tuyén hodc bing

cach thirc khéc theo quy dinh phap luat, hoan tat viéc ndp hd so.
' - Cong chirc tiép nhan hé so tai B6 phan mt cira 6 trach nhiém kiém tra
tinh chinh x4c, diy dd, thong nhét, hop 18 cia hd so.

(1) Truong hop ho so ddy a0, hop 18 th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cdu lya chon hinh thitc ndp hé so tryc
tiép) hoiic giri ngay Phiéu hen, tra két qua qua thu c‘hen tir hodc giri tin nhén hen
 tra két qua qua dién thoai di dong cho ngudi co yeu cau (neu ngudi c6 yéu ciu
Iwa chon hinh thic nop hd so tryc tuyén); chuyén hd so dé céng chic lam cong
tac ho tich xir 1y.

- Sau khi tiép nhén hd so theo h1nh thirc ndp truc tiép, cong chire tiép nhan
hd so tai BO phan mot cira thuc hién sb héa (sao chup, chuyen thanh tai li¢u dién
tir trén hé théng thong tin, co s& dit ligu) va ky s6 vao tai lieu, hd so giai quyét
tht tuc hanh chinh da dugc s6 hoa theo quy dinh.

(ii) Trudong hop hd so chwa diy du, hop 1€ thi cd thong bao cho ngucn yéu
chubd sung, hoan thién ho so, néu rd loai gidy t&, ndi dung cin bd sung d& nguoi
c6 yéu ciu b sung, hoan thién. Sau khi ho so dwoc bd sung, thue hién lai budc (i);

(iii) Trudong hop nguon ¢6 yéu ciu ding ky nhén cha, me, con khong bd
sung, hoan thién duoc hd so thi bdo cdo Trudng bd phin mdt cilra ¢ thong bao tir
chéi giai quyet yéu cu ding ky nhén cha, mg, con.

- Cong chirc lam cong tac ho tlch thém tra hd so (thdm tra tinh thong nhét,
hop 1é clia cac thong tin trong ho s0, gidy 0, tai liéu do nguoi yéu ciu ndp, xut trlnh

hoic dinh kém).
+ Trudng horp hd so chn bd sung, hoan thién hodc khong du didu kién g1a1

quyét, phai tir chéi thi gii thong béo v& tinh trang hd so t6i B§ phdn mdt clra dé
théng bao cho ngudi ndp hd so — thue hién lai budec (ii) hode (iii);
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+ Trudmg hop cin phai kiém tra, x4c minh lam 18 hodc do nguyén nhén
khéc ma khéng thé tra két qua diing thdi gian d4 hen thi cong chirc 1am cong tac
ho tich 1ap Phidu xin 18i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra két qué, chuyén Bo phan mot cita dé tra cho ngudi
c6 yéu cau (neu ngudi ¢ yéu ciu lya chon hinh thirc ndp hd so truc tlep), hodc
giri Phidu xin 16i va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhén qua
dién thoai di dong cho ngum 6 yéu cau (néu nguoi co yeu céu lya chon hinh

thére ndp hd so truc tuyén).
4 Cdng chirc lam cong tac h tich xac minh, ni€ém yét viéc nhin cha, me, con

 tai trusé Uy ban nhan dén cép huyén trong thoi gian 07 ngay lién tuc, ddng thoi giri

vin ban dé nghl Uy ban nhén dan cép x4 noi thudng trd clia ngum dugc nhédn la cha,
me, con niém yet trong thoi gian 07 ngay lién tyc tai try s& Uy ban nhén dén cép xa.
+Néu thdy viéc nhin cha, me, con 12 diing va khong co tranh chip, hd so day
da, hop 1€, ding quy dinh, truong hop tiép nhan hd so ding ky nhan cha, me, con
theo hinh thirc truc tiép, thi cong chirc 1am cong tic ho tich thyre hién vige ghi vao
S8 ding ky nhén cha, me, con, cap nhat thong tin ding ky nhén cha, me, con va luu
chinh thirc trén Phén mém ding ky, quan 1y hé tich dién tir ding chung.
Trudng hop tiép nhan hd so ding ky nhin cha, me, con theo hinh thic tryc
tuyén, céng chirc 1dm cong tac hd tich givi lai biéu mau Trich lyc ding ky nhén cha,

% me, con dién tir v6i thong tin dly di cho ngudi yéu ciu qua thw dién tir hofic thiét bj
6.

Ngudi yéu cdu ¢6 trach nhiém kiém tra tinh chinh x4ac, diy @i ctia cac thong

tin trén biéu méu Trich luc ding ky nhén cha, me, con dién tir va x4c nhén (ti da
4 mot ngay) -

- Néu ngudi ¢6 yéu ciu xac nhan thong tin da thong nhét, ddy da hoic khong
cé phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thyc hién viée
ghi ndi dung vao Sb dang ky ding ky nhan cha, me, con, cdp nhét théng tin ding
ky nhan cha, me, con va luu chinh thitrc trén Phin mém ding ky, quan Iy ho tich dién
tir ding chung.

- Cong chirc 1am cong tac ho tlch in Trich luc dang ky nhén cha, me, con,
trinh Lanh dao UBND ky, chuyén t6i B§ phin mot cta a8 tra két qua cho ngudi c6
yéu céu. v

- Ngudi co yéu clu ding ky nhén cha, me, con (cd hai bén phdi c6 mit, Xuét
trinh gifly t tuy than d& dbi chiéu) kiém tra théng tin trén Trich luc ding ky nhén
cha, me, con, trong S& ding ky nhan cha, me, con va ky tén vao S6 diang ky nhan
cha, me, con, nhin Trich luc ding ky nhan cha, me, con.

Cach thire thuc hién:

Ngudi ¢6 yéu cau ding ky nhan cha, me, con thuc hién ndp hd so tryc tiép
tai B phan mot ctra ctia UBND cép huyén hoiic ndp hd so truc tuyén trén Cong

dich vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cdng dich vu cong cip tinh
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(https://dichvucong.dongnai.gov.vn) (mot bén c6 thé ndp hd so ma khong phai cé
vin ban Uy quyé“:n cta bén con lai).

Thanh phan hé so:

- To khai dang ky dang ky nhén cha, me, con theo miu (néu nguol coyéu
céu hyra chon nop hd so theo hinh thirc truc tiép);

- Bleu mau dién tit twong téc ding ky nhén cha, me, con (do ngudi c6 yéu
cau cung cAp thong tin theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu
ciu lya chon ndp hd so theo hinh thirc tryc tuyén);

- Ngudi cé yéu ciu ding ky nhén cha, me, con thyrc hién viée nop/xuat trinh
(theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy t& phai ndp:

- Chung ot chimg minh quan hé cha, con hogc quan hé me, con gém mot trong
cAc gifly to, tai lidu sau ddy: S :

+ Vin ban clia co quan'y té, co quan giam dinh hodc co quan, t chirc khic
c6 thim quyén & trong nuoc hodc nudc ngoai x4c nhan quan hé cha con, quan h¢
me con. '

A + Trudng hop khéng cé chung cir chimng minh quan hé cha, me, con néu trén
thi phai cé van ban cam doan ciia cac bén nhin cha, me, con, ¢ it nhét hai nguoi
lam chitng v& méi quan hé cha, me, con. , -

- Trudng hop dang ky nhén cha, me, con gura cong dén Viét Nam voi ngudi
nudc ngoai hodc giita ngu:(n nuée ngodi véi nhau thi ngum nudce ngoai phal ndp
ban sao ho chiéu hodc gidy t& c6 gia tri thay hy chiéu dé ching minh vé nhan
than.

* Gidy to phai Xuét trmh
- Ho chiéu hoisic Chimg minh nhén dén hodc Thé cin cudc cong dan hoac

céc gidy to khéc co dan anh va thong tin c4 nhén do co quan c6 thAm quyen cép,
con gia tri su dung dé chirng minh v& phén than cla ngudi co yeu ‘cAu dang ky
nhén cha, me, con. Trudng hop céac thong tin ca nhén trong cac gidy t& ndy di co
trong CSDLQGVDC CSDLHTPT, durgc hé thong dién ty dong thi khong phai
xudt trinh (theo hinh thirc tryc tiép) hoic tai 1én (theo hinh thirc tryc tuyén);

- Gzay to co gid tri chu‘ng minh théng tin vé cw trii trong truong hop co
 quan ddng ky hé tich khong thé khai thdc dwoc thong tin vé noi cu trii ciia cong
dén theo cdc phuong thire quy dinh tai khodn 2 Diéu 14 Nghj dinh s6

1 04/2022/ND CP ngay 21/12/2022 cia Chinh phil. Truong hop cdc thong tin
ve gidy to chu’ng minh noi cw trii da dwoc khai thdc tir Co’ s& dit liéu quoc gia
vé dén cw bang cdc phu'ong thizc nay thi nguoi co yéu cau khong phdi xudt trinh
(theo hinh thirc truc tiép) hodic tdi lén (theo hinh thirc tryc tuyén).

*Luuy
- I—)ox véi gidy to ndp, xudt trinh néu ngudi yéu ciu nop hd so theo hinh

thire tryc tiép:
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 + Déi véi gify to xudt trinh khi dang ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chidu véi thong tin trong t& khai, chyp lai ho#c ghi lai thong
tin @& Ivu trong hd so va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cu ding ky ho tich ¢6 thé ndp ban sao ching thyc tir ban
chinh hoic ban sao duge cip tir s6 gbe hodc ban chup kém theo ban chinh gidy tor
dé dbi chidu. Truong hop ngudi yéu ciu ndp ban chup kém theo béan chinh gidy
t&r thi ngudi tiép nhan c6 trach nhiem kiém tra, dbi chiéu ban chup véi ban chinh
va ky xac nhén, khong duogc yéu clu ngmn di ding ky ndp ban sao gidy to d6.

* + Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du ho so dang ky ho tich
theo quy dmh cua phap luft ho tich, khong dugc yéu cau ngudi ding ky ho tich
ndp thém glay to ma phép luét ho tich khong quy dmh phai nop

- Déi véi glay t&r giri kém theo néu ngudi yéu ciu nop hd so theo hinh thirc
truc tuyen

+ Béan chup chc gidy to gu'l kém theo hd so ding ky khai it truc tuyén phai
bao dam rd nét, ddy dii, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai
hoic dugc chup, duge quét béng thiét bi dién tir, tr glay to dugce cap hop 1§, con gia
trj sit dung; néu 1a gidy & do co quan c6 thim quyén nu6e ngoai cp thi phai dugc
" hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir tredmg hop dwoc mién

v ._.:;;hoppphap hoéa lanh sy.

-+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky nhén cha,
me, con truc tuyen dd c6 ban sao dién tir hodic dd c6 ban dién td glay t& ho tich thi
ngudi yéu ciu duoc st dung ban dién tir nay.

..., *+Khidén co quan ding ky ho tich nhin két qua (Trich luc ding ky nhén cha,
me, con/ban sao Trich luc ding ky nhin cha, me, con) ngudi c6 yéu cdu dang ky
nhén cha, me, con phai xuét trinh gidy t& tiy than dé x4c dinh nhan thén; ngp ban
chinh gidy to, tai liéu 13 chimg ct chiing minh quan hé cha, con hogc quan hé me,
con. : ’ '
Trudng hop ngudi yéu cdu ding ky nhén cha, me, con khong cung cip
duoc gidy to néu trén theo quy dinh hoic gidy to ndp, xudt trinh bi tiy x06a, sira
chifa, 1am gia thi co quan ding ky h tich c6 thdm quyén hily bo két qua ding ky
nhén cha, me, con. v

- Trudng hop cho phép ngudi yéu cdu ding ky ho tich 14p van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan ding ky h¢ tich phai gidi
thich rd cho ngudi 14p viin ban cam doan vé trach nhiém, hé qué phap ly cua viée
cam doan khdong dung sy that. _

Co quan ding ky hé tich tir chdi giai quyét hodic dé nghi co quan ¢ thﬁm
quyén hity bo két qua ding ky hé tich, néu ¢6 co sé xéac dinh ndi dung cam doan
khéng dang sy that.

S6 lwrgng hd so: 01 bd

Thoi han giai quyét: 15 ngay.
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Poi twgng thwe hién thu tuc hanh chinh: Cé nhén

Co quan co thdm quyen quyet dinh:

Uy ban nhan déan cép huyén noi cu tri ctia ngudi duoc nhan 1a cha, me, con
thue hién ding ky nhén cha, me, con gilta cong dan Viét Nam voi ngudi nude
ngoat; gifra cong dén Viét Nam cu trii & trong nudc véi cong dan Viét Nam dinh
cu & nudc ngoai; gura cong din V1et Nam dinh cu & nudc ngoai v6i nhau; gitta
céng din Viét Nam ddng thai c6 quée tich nuée ngoai véi cong dén Viét Nam
hoiic v&i ngudi nude ngoai; gitta ngudi nude ngoai véi nhau ma mot hodc ca ha1
bén thudng tra tai Viét Nam. :

Co quan thye hlgn thu tuc hanh chinh:

Phong Twu phap cap huyén tlep nhan hd so va tham muu Chi tich Uy ban
nhan dan cép huyen xem xét, quyét dinh.

Co quan phdi ho'p .

- Uy ban nhan dan cAp x4 noi cu trd cua ngubfi dugc nhén 1a cha, me, con.

- Co quan quan Iy CSDLQGVDC. '

Két qua thye hién thi tuc hanh chinh: Trich luc diing ky nhén cha me,
con (ban chinh); ban sao Trich luc ding ky nhan cha, me, con (trudng hop yéu

“cu cép ban sao Trich lyc ding ky nhén cha, me, con).

Lé phl 1.200.000 ddng/trudng hop.

- Mién 18 phi cho ngudi thude gia dinh ¢6 cong vdi cach mang; nguoi thude
ho ngheo; ngum Kkhuyét tat.

- Phi clp bén sao Trich luc dang ky nhén cha, mg, con (ndu cé yéu céu) thue
hién theo quy- dinh tai Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung ph1 khai thac, st dung
thong tin trong: co s& dit liéu ho tich, ph1 xéc nhén c6 qudc tich Viét Nam, phi xé4c
nhén la ngudi gbc Vlet Nam, 18 phi quéc twh

MAiu don, miu to khai:

"+ To& khai ding ky nhén cha, me, con (néu ndp hd so theo hinh thirc

tryc tiép);
+ Biéu miu d1en tlr twong tic dang ky nhéin cha, me, con (néu ndp hd so theo

hinh thic trch tuyen)
Yéu clu, diéu ki¢n thye hién thd tuc hanh chinh: Khéng ¢6
Cin cir phap ly:
- Luat Hon nhéan v gia dinh nim 2014;

-Luat Ho t1ch nidm 2014;
- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh

chi tiét mét sb diéu va bién phép thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dmh vé

Co s& dit liéu ho tich dién tir, dang ky hd tich truc tuyén;
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- Nghi dznh 56 ] 04/2022/NB-CP ngay 21/1 2/2022 cua Chinh phu sua doz
b6 sung mét sé dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, 56 tam tri gidy khi thuc hién thii tuc hanh chinh, cung cdp dich vy cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd Tu phap quy dinh chi
tiét thi hanh mot sé didu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phit quy dinh chi tiét mot sé didu va bién phap thi hanh Luét
H¢ tich;

- Thong tur 86 01/2022/TT—BTP ngay 04/01/2022 cua Bo Tu phap quy dmh
chi tiét mot sé didu va bién phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phtt quy dinh vé& Co sé dit liéu hd tich dién tir, dang ky ho
tich truc tuyén;

- Thong tus6 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh quy dinh
mirc thu, ché db thu, ndp, quan Iy va sir dung phi khai thac, sir dung thong tin trong
co s& dit liéu hd tich, ph1 x4c nhan c6 quéc tich Viét Nam, phi x4c nhén 1 ngudi gbc
Viét Nam, 1€ phi quoc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/1 1/2019 cua Bo Tal chinh huéng
din v& phi va 18 phi thude thdm quyén quyét dinh ctia Hoi dong nhén dén tinh, thanh

phé true thuge Trung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ciia B6 Tai chinh stra

d6i, bd sung mot sb didu cua Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 caa
B Tai chinh huéng dén vé phl va 1¢ phi thudc thim quyén quyét dinh ciia HQI
ddng nhén dén tinh, thanh pho tryc thuge Trung uong.

- Quyét dinh sb 42/201 7/QDb-UBND ngay 25/10/2017 ciia UBND tinh Dong
Nai ban hanh quy dinh v& 1& phi h§ tich trén dia ban tinh Dong Nai.

Ghi chi: Phan chit in nghiéng la ndi dung sira ddi, bé sung, thay thé,
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- 'CONG HOA XA HOI CHU NGHIA VIET NAM

Pjc lap - Tw do - Hanh phiic

7O KHAI PANG KY NHAN CHA, ME, CON

Kinh gui: )

Hg, chit dém, tén ngudi yéu ciu:

Noi cu tra: @

---------

GHAY 10 1Y HHANT Do rrerimessssssns st s s s o s

Quan hé v6i ngudi nhén cha/me/con: ¥
P& nghi co quan céng nhén ngudi cé tén dudi day:

Ho, chit dém, tén:

Ngay, thédng, n&m sinh:

€5 Ts 51 ¢1: LYTROOTUVUUOI ...Dén toc: Qudc tich:

Noi cu tri: @

...............

Gidy to tiry than: @

La core €12 DU €6 tén dudi ddy:

Ho, chir dém, tén:

Ngay, thdng, ndm sinh: Ceisetssaesser s s s
Giéi tinh: Dén tdc: 011 R O

Noi cu trit: @ rrrreeeeereseanene

.............................

Gidy to tuy than: ...

T6i cam doan Viéc DhaN....cinenrnnneienn
tranh chip va chiu trach nhiém trudéc phap lugt v& cam doan ctia minh.

nam

Lam tai.... : NGAY ....o.......thdng
’ Ngwdi yéu ciu

(K, ghi r ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hogic cha®

Dc nghi cip ban sao ®: Cé D Khong D
S6 lugng:. . ...béan ‘

néi trén 1 dung su that, tu nguyén, khéng ¢6

............
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Chu thich:

™ Ghi 6 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thudng trd thi ghi theo noi
dang ky tam trd; trudng hO‘p khéng c6 noi ding ky thlrong tra va noi ding ky tam tri thi ghi theo
noi dang sinh song.

®) Ghi théng tin vé gidy to tiry than nhu: ho chibu, chirg minh nhan dén hodc glay to hop
16 thay thé (vi du: Chitng minh nhan dén s 001089123 do Cong an thanh pho Ha Néi cap ngay
20/10/2004).

) Chi khai trong trudng hop ngudi khai khong ddng thoi 1 ngudi nhan cha/me/con

G} Chi khai trong truong hop cha hosc mg nhén con chua thanh nién hogc nguol da thanh

“nién. nhung mat niing lyc hanh vi dén sy, ghi y kién ctia ngudi cha neu mg la ngudi yéu cau, y kién
ngudi me néu cha la ngum yéu chu (trir trudng hop ngudi d6 da chét, mét tich, mét nang Iyc hanh

vi dén sy hodc han ché nang luc hanh vx dan sy).
©) P& nghij danh du X vio 6 néu c6 yéu chu cép ban sao va ghl 1 56 luong.
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5. Thi tuc ding ky khal sinh ket hop diing ky nhin cha, me, con co yéu

t6 nwéc ngoai o
Trinh ty thye hlen'
- Nguoi b yéu ciu ding ky khai sinh va nhan cha, me, con ndp hd so dang

ky khai sinh va dang ky nhén cha me, con tai BO phin mot cira cia UBND cip
huyén c6 thim quyén; ndp I& phi néu thudc tru‘ong hop pha1 ndp 1€ phi ding ky khai
sinh, ding ky nhén cha, me, con; nop ph1 chp ban sao G1ay khai sinh, Trich luc ding
ky nhén cha, me, con néu ¢6 yéu ciu cip ban sao Gidy khai sinh, Trich luc ding

ky nhén cha, me, con.
- Cong chirc tiép nhén hd so ta1 B6 phin mét cira ¢6 trach nhiém klem tra

tinh chinh xac, ddy du, thong nhét, hop 18 ctia hd so.

(i) Trudong hop ho SO day da, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi cé yéu céu, ddng thoi chuyén hd so dé cong chirc 1am cong tac hd
tich xir ly.

- Sau khi tiép nhan hd so, cong chirc tiép nhan hd so tai Bo phan mot clra
thuc hién sé héa (sao chup, chuyén thanh tai liéu dién tir trén hé thong thong tin,
co s dit lieu) va ky sb vao tai liéu, hd so gidi quyét thi tuc hanh chinh di duge |
sb hoa theo quy dinh. '

(ii) Trudng hop hd so chua day da, ho’p 1€ thi co thong bao cho nguo: yéu
cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung cén b6 sung dé ngudi
6 yéu chu bd sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai bude (i);

(111) Trudng hop nguoti co yeu ciu ding ky khai sinh va nhan cha, mg, con
khéng bd sung, hoan thién duoc ho so thi bao cdo Trudng bd phén mdt cira ¢
théng bao tir chdi gidi quyét yéu clu ding ky khai sinh va nhén cha, me, con.

- Cong chirc lam cong tac ho tlch th&m tra h so (thim tra tinh thong nhét,
hop 1€ cia cac thong tin trong hd so, gidy 1o, tai liéu do ngudi yéu cdu ndp, xuét trinh

hodc dinh kém).
+ Trudng hop hd so cin bd sung, hoan thlen hoiic khong du diéu kién g1a1

quyét, phai tir chéi thi glri thong béo v& tinh trang hd so téi B phin mét cira dé
- thdng bao cho ngudi nop hd so — thye hién lai bude (ii) hoéc (iii);
+ Trudng horp cin phai kiém tra, x4c minh lam rd ho#c do nguyén nhén
khac ma khong thé tra két qua ding thoi gian dé hen thi cong chirc 1am cong tac
hd tich 14p Phiéu xin 16i va hen lai ngdy tra két qua, trong d6 néu rd Iy do chim
tra két qua va thoi gian hen tra két qua, chuyén Bo phén mét clra d8 tra cho ngudi
c6 yéu cau;

+ Cong churc lam cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai try s& Uy ban nhén dan cip huyen trong thoi gian 07 ngay lién tyc, ddng thoi giri
vén ban dé& nghi Uy ban nhan dan cép x4 noi thudng tra clia nguol duge nhén la cha,
meg, con niém yet trong thdi gian 07 ngay lién tuc tai try s& Uy ban nhén dan cAp x4.

+Néu thay viéc nhén cha, me, con 1a diing va khong c6 tranh chip, thong tin
Khai sinh ddy da va phd hop, thi céng chirc 1am cong tac ho tich thye hién viée ghi
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vao S6 dang ky nhén cha, me, con, So ding ky khai sinh, cap nhét thong tin dang
ky khai sinh, ding ky nhén cha, me, con va luu chinh thirc trén Phin rnem ding ky,
quan ly hd tich dién ti dung chung. Truong hop cha, me lya chon qudc tich Vit
Nam cho con thi chuyén thong tin den CSDLQGVDC dé lay S6 dinh danh cé nhén,
- Sau khi CSDLQGVDC tra vé 86 dinh danh cé nhén, cong chirc lam cong

tac ho tich in Glay khai sinh, Trich luc ding ky nhan cha, me, con, trmh Lanh dao

UBND ky, chuyén t6i Bo phan mot cira trd két qua cho ngudi co yéu cu.
- Nguorl co yeu ciu dang ky khai sinh va nhén cha, me, con (c4 hai bén phai

c6 mit, xuét trinh gifly to tuy thén dé dbi chiéu) kiém tra thong tin trén Trich luc
dang ky nhén cha, me, con, Gidy khai sinh, trong SH diang ky nhén cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 diing ky nhén cha, me, con, Sé dang ky khai
sinh, nhan Trich lyc ding ky nhén cha, me, con, Gidy khai sinh.

Cach thae thlrc hi¢n:
Ngu’orl 6 yéu cdu ding ky khai sinh va nhan cha, me, con thyc hi¢n n0p

hd so true tiép tai B6 phan mét cira cua UBND cap huyén (mot bén c6 thé ndp ho
so ma khong phal ¢6 vin ban Gy quyén clia bén con lai).

Thanh phén ho so:

* Gidy to phai ndp:

- T& khai dang ky khai sinh theo méu;

- Tor khai diang ky nhin cha, me, con theo mau.

- Gidly chiing sinh.

-+ Truong hop khong co Gidy chung sinh thi nfp vén ban cta nguoi lam
chl'mg xéc nhdn vé Viéc sinh; néu khong ¢6 vin ban cla ngudi lam chimg thi phai
c6 gidy cam doan vé& viéc sinh.

+ Trwong hop tré em sinh ra tal nuwde ngodi thi nop Gidy chung sinh hodc
gidy to khéc do co quan ¢é thim quyén nudc ngoal cép x4c nhén v& viée tré em

dugce sinh ra & nrde ngoai va quan hé me - con (néu co);
- Trudng hop cha hodc meg hoac ca cha, me 12 ngum nude ngoai thi phai

nop vin béan théa thudn cua cha, me vé viéc lwa chon quéc tich cho con. Truong
hgp cha, me lua chon quéc tich nuéc ngoai cho con, thi ngoa1 van ban thoa thuén
lua chon qudc tich con phai co x4c nhén cua co quan c6 thAm quyén nudc ma tré
duge chon mang quc tich vé& viéc tré ¢ qubc tich phit hop quy dinh clia phép

luit nude do.
- Chung clr chiing minh quan hé cha, con hodc quan hé me, con gbm mot

trong cac gidy td, tai liéu sau day
+ Vin ban cia co quan y té, co quan gidm dinh hodc co quan khac c6 thim
quyén & trong nude hodc nurdc ngodi xac nhén quan hé cha con, quan h¢ me con.
+ Truong hop khéng c6 ching cir ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cta cac bén nhén cha, me, con, cd it nhét hai

nguoi lam ching Veb moéi quan hé cha, me, con.
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- Trudng hop ding ky nhén cha, me, con giita cong dan Viét Nam v&i nguoi
nude ngoai hoidc gitta ngudi nude ngoai voi nhau thi ngudi nde ngoai phai ndp
ban sao ho chiéu hodc gidy & cé gid trj thay hd chifu d& chéng minh vé
nhén than.

* Giy to phai xuAt trinh:

- Hb chiéu hodc Chimg minh nhén dan hodc The can cude cong dan hodc
cic gidy to khdc c6 dan anh va thong tin c4 nhan do co quan ¢ thAm quyén cép,
“con gia tri sir dung dé chirng minh v& nhan than ctia ngudi c6 yéu cau dang ky
" nhén cha, me, con. Trudng hop cac thong tin c& nhan trong cdc gidy to nay dd co
trong CSDLQGVDC, CSDLHTBT, duge hé thng dien tw dong thi khong phai

xuft trinh;

- Gidy to ¢é gid tri chimg minh théng tin vé cu trii trong truong hop co
quan ddng ky hé tich khong thé khai théc dwoc thong tin vé noi cw trii clia cong

din theo cde phwong thic quy dink tai khoan 2 Diéu 14 Nghi dinh 56
- 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii. Truong hop cdc thong tin

vé gidy to chitng minh noi cw tril dd dwoc khai thdc tir Co s6 dif ligu quéc gia
vé dén cur bing cdc phwong thike nay thi nguoi co yéu cdu khéng phdi xudt trinh
(theo hinh thirc truc tiép) hodic tdi [én (theo hinh thirc truc tuyén).

- Trudng hop tré em sinh ra & nuéce ngodi, ¢6 cha hodc me 1a cong dan Vit
Nam hodc cha va m¢ déu 12 cong dan Viét Nam, chua duge ding ky khai sinh 0
nue ngodi, vé cu trhi tai Viét Nam thi xuét trinh gidy t& chitng minh viéc tré em
da nhép canh hgp phép vao Viét Nam (nhu: h chidu, gidy to 6 gia tri di lai quéc
té ¢6 déu x4c nhan nhép canh clia co quan quan Iy xudt, nhap canh) va viin ban
xdc nhan ctia co quan cbéng an co thdm quyén vé viée tré em dang cu tri tai
Viét Nam. ‘

*Luuy ,

- P6i véi gidy to ndp, xuit trinh:

+ D&i véi gidy tor xuét trinh khi ding ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin @& hwu trong hd so va tré lai cho ngudi xudt trinh, khdng dwoc yéu céu ndp ban
sao hodc ban chup gidy t& do.

+ Ngudi yéu clu ding ky ho tich cé thé ndp ban sao ching thye tir ban
‘chinh ho#c ban sao dugc cép tir sb gbe hoiic béan chup kém theo ban chinh gidy to
d& d6i chiéu. Trudng hop ngudi yéu cAu nop ban chup kém theo ban chinh gidy
oy thi ngudi iép nhan c6 trach nhidm kiém tra, i chiéu ban chyp vdi ban chinh
va ky x4c nhén, khong dugc yéu cau ngudi di ding ky ndp ban sao gidy to& do.

+ Nguoi tiép nhén cd trdch nhigm tiép nhan dang, du hd so ding ky ho tich
theo quy dinh ciia phap ludt h¢ tich, khong duge yéu ciu ngudi ding ky h tich
nop thém gifly t& ma phap ludt hd tich khong quy dinh phai ndp.

- Truwdng hop cho phép nguoi yéu cu dang ky hé tich lap vdn ban cam
doan v& ndi dung yéu ciu ding ky ho tich thi co quan dang ky ho tich phai giai
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thich & cho ngudi ldp vin ban cam doan vé trach nhiém, hé quad phép ly cha viéc
cam doan khong dung su thit.

Co quan dang ky ho tich tu chéi g1a1 quyét hodic d@& nghi co quan cd thdm
quyén hity bo két qua diing ky ho tich, néu ¢é co s& xc dinh ndi dung cam doan

khong dung sy thét.
- Pbi véi viée xac dinh ho, dan tdc, dit tén cho tre:

+ Vxec xac dinh ho, dan tdc, dit tén cho tré em phal phit hgp véi phap luat
va yéu cau gift gin ban sdc dan toc, tAp quén, truyén théng vin hoéa tbt dep cha
Viét Nam; khong dit tén qué dai, khé st dung.

+ Trudmg hop cha, me khong thoa thudn duge vé ho, dan tdc, qué quan cia
con khi dang ky khai sinh thi ho, dén toc, qué quan cua con duoc xéac dinh theo
tap quan nhung phai bdo dam theo ho, dén tdc, qué quén cua cha hodc me.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 15 ngay.

Péi twgng thye hién thi tyc hanh chinh: C4 nhan

Co quan co thim quyén quyét dinh:

Uy ban nhan dén cip huyén noi cur tri cta ngudi cha hodc ngudi me 1a cong
dan Viét Nam thuc hién ding ky khai sinh két hop nhan cha, me, con ma mdt bén
¢6 yéu cau 1 ngudi nude ngodi, cong dan Vit Nam dinh cu ¢ nudc ngoai.

Co quan thye hlen thii tuc hanh chinh:

Phong Tuw phap cip huyen tiép nhan hd so va tham muu Ch tich Uy ban nhan
dan cap huyén xem xét, quyet dinh.

Co quan phéi hop:

- Uy ban nhéan dan cAp x4 noi cu tri cia nguoi duge nhén 1a cha, me, con;

- Co quan quéan Iy CSDLQGVDC.

K#ét qua thye hién thi tyc hanh chinh: Gidy khai sinh, Trich luc ding ky
nhén cha, me, con (ban chinh); ban 520 Glay khai sinh, ban sao Trich luc ding ky
nhan cha, me, con (trudng hop yéu cau cp ban sao Giéy khai sinh, ban sao Trich
luc ding ky nhén cha, me, con).

Lé phi: 2.400.000 ddng/trudng hop.

- Mi&n 18 phi cho ngudi thude gia dinh ¢ cong voi cich mang; nguoi thude
ho ngheo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh, ban sao Trich luc da.ng ky nhén cha, me, con
(néu c6 yéu cau) thyc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay
14/11/2016 ctia B Tai chinh.

MAZu don, mAu t& khai: To khai ding ky khai sinh, Tt khai déng ky nhén
cha, me, con.

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Bén nhan va bén dugc nhén 1a cha, me, con déu con sdng;

- Viéc nhén cha, me, con khong c6 tranh chip.

Cin cir phap ly: '
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- Luét Hon nhén va gia dinh nim 2014,
- Luat H tlch nim 2014;
- Nghl dinh s 123/2015/NP-CP ngay 15/11/2015 cta Chinh phi quy dinh

chi tiét mot sb didu va bién phép thi hanh Luat Ho tich;
- Nghi dznh 56 104/2022/NP-CP ngay 21/12/2022 cria Chinh phu sua doz

bé sung. mét s6 dzeu cia cde nghi dinh lién quan dén viée ndp, xudt trinh s6 ho
Jhdu, s6 tam trii gzay khi thuce hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiét thi hanh mot s diéu ctia Luat Hp tich va NghI dinh s8 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phil quy dinh chi tiét mot s diéu va bién phap thi hanh Ludt
Hotich;

- Thong tir s6 281/2016/TT-BTC ngdy 14/11/2016 ctia B Tai chinh quy dinh
mic thu, ché d6 thu, ndp, quéan ly va sir dung phi khai thac, sir dung thong tin trong
co so dit 1iéu h tich, ph: x4c nhéan ¢6 qudc tich Viét Nam, phi x4c nhén la nguoi gbe

Viét Nam, 1€ phi quoc tich;
- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng

din vé phi va 1¢ phi thude thdm quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh

phd true thude T1ung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ciia B Tai chinh sira

d01 b sung mot sé diéu cua Thong tu s6 85/2019/TT—BTC ngay 29/11/2019 cua
B Tai chinh huéng dan vé phl va 1€ phi thude thdm quyén quyét dinh cta Hoi
ddng nhén dén tinh, thinh phd true thuge Trung wong.

- Quyét dinh s8 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh Péng
Nai ban hanh quy dinh v& 18 phi ho tich trén dia ban tinh Dong Nai.
Ghi chii: Phén chit in nghiéng la nji dung sva déi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Ty do - Hanh phic

TO KHAI DANG KY KHAI SINH

KINH G D) e eisienes b emsss s s
Ho, chit dém, t8n REUOT YU CAUL ..ot s
INOT CU LT @) oot recen s eaes e esesresesseess s ARS8 a4 SRS SA SRR S8R LRSS S bt
Gily 10 1Y ThAN: O Lot car s s

Quan he voi ngudi dugc khai sinh:
P& nghi co quan ding ky khai sinh cho ngudi dwéi day

Ho, chit dém, t&n:......ocovvieeiee e ereeiae e evutreresiaabaeseeerarrabrtree e seaaaatneans
Ngay, thang, nim Sinh: ..., ghi bang chil: ....ooeviiriiecinic

...........................................................................................................................................

GiGT NN e DANT0C e QUOC tiCh: oo
INGT STRT @ oo eseeeseeerssesesestseesssserins s sasarssassasaasstessassasssesssta bbb et iR R aRsR AR RS R a a8 sh e S0 e s nmsn s

LT 113 « OO P TP T PP I IR IR
Ho, chil @8m, t8I1 MGUOT IEI ..ooooeereerrrmens s o a1
CNEAM SINH: G s DAN TOC i

NSRS B a (e AU U PO OP OISO PSPPSRSO PP PSPPI

.................................................................................

Ho, chir dém, tén nguoi cha: ...
NEAM SIANE G

INOT CU TETE @) oo sesseesreseseeeenstasestassressersasaranssestesesenbesaseama s et b bR e e s 2 hs b s s e bR T s b A s b b

T6i cam doan ndi dung dé nghi dang ky khai sinh trén dﬁy 14 ddng su that, dugc sy thoa thuén

nhét trf cia c4c bén lién quan theo quy dinh phép luét.
Téi chiu hoan toan trach nhiém trudc phdp ludt vé ndi dung cam doan ciia minh.

Nguwoi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)

Dé nghj cAp ban sao®: C6 D, Khéng ]
S6 luong:....... ban '
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Chii thich:

(D Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thudng tri; néu khong 6 noi dang ky thuong tri thi ghi theo
noi ding ky tam trii; trudng hop khéng cé noi ding ky thuong trtt va noi déng ky tam tra thi
ghi theo noi dang sinh song. ’

(3 Ghi théng tin vé gidy to tly thén cla ngudi di ding ky, ghi rd s8, co quan cip, ngay
cdp ho chiu, chiing minh nhén dan hodc gidly to hop 1¢ thay thé (Vi du: Chang minh nhan
dan s6 001089123 do Cong an thanh phé Ha Noi cép ngiy 20/10/2014).

- Trudng hop sinh tai co's¢'y té thi ghi 15 t8n co sy t va dia chi tru s co s&'y té do.

Vi du: - Bénh vién Phu san Ha N¢i, duong La Thanh, phudng Ngoc Khanh, quin Ba
Dinh, Ha N6i v : »

- Tramy té x4 Dinh Bang, huyén Tir Sorn; tinh Béc Ninh.

Truong hop sinh ra ngodi co s¢'y té thi ghi dia danh cia 03 cép hanh chinh (x4, huyén,
tinh), not sinh ra. _ |

Vi du: x3 Pinh Bang, huyén Tlr Son, tinh Bic Ninh.

() Ghi ddy d ngay, thang sinh cta cha, me (néu co).

©) P& nghi danh ddu X vao 6 néu ¢6 yéu cdu cdp ban sao va ghi 15 s lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc iap - Ty do - Hanh phitc

TG KHAI PANG KY NHAN CHA, ME, CON

...............

Kinh giri: @..

Ho, chiv dém, tén ngudi yéu chu:
Noi cu tri: @ .........

............................

Gidly to tiry than: @

........

n: ¥

Quan hé v&i ngudi nhén cha/me/co
Pé nghi co’ quan cong nhan ngudi cé tén dugi day:

....................

Ho, chif d8m, t&n:...verrreereersecrnnens
Ngay, thing, nim sinh:....
GG N e eeereesrerereemcssrsssseenaenes Din téc: QUAEC HCH wovercerresneserecesinon

...........

.................

La . ciia ngudi €6 18N dWeT FAY: ..o s
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Chu thich:
(1) Ghi 15 tén co quan dang ky nhdn cha, me, con;

@ Ghi theo noi ding ky thudng tri; néu khong ¢6 noi dang ky thuong tri thi ghi theo noi
ddng ky tam tr; trudng hop khong c6 noi ding ky thuong trii va noi ding ky tam tra thi ghi theo
noi dang sinh séng. : o

() Ghi thong tin vé gidy to tiy than nhu: h¢ chiéu, chimg minh nhén din hogc gidy to
hop 1€ thay thé (vi du: Chitng minh nhén dan sb 001089123 do Cong an thanh phd Ha N6i cép
ngay 20/10/2004). ’

) Chi khai trong trudng hop ngudi khai khong dbng thoi 12 nguoi nhdn cha/me/con.

(%) Chi khai trong trudng hop cha hodic me nhén con chua thanh nién hoéic ngudi da thanh .
nién nhung mét nng lyc hanh vi dan su, ghi y kién cta ngudi cha néu me lan gudi yéu cdu, y
kién ngudi me néu cha 14 ngudi yéu cAu (trir trudmg hop ngudi d6 da chét, mat tich, mét ning
lwe hanh vi dén sy hodc han ché nang luc hanh vi dén su).

4 ;

(6) D& nghj dénh ddu X vao 8 néu c6 yéu ciu cap ban sao va ghi rd so luong.
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6. Thii tuc ding ky giam hd co yéu t6 nwée ngoai

Trinh tw thye hién: '

- Néu lya chon hinh thirc n0p hd so true tiép, ngudi c6 yéu cau dang ky glam
hd nop hd so ding ky giam ho tai BO phan mét cira cua UBND chp huyén c6 tham
quyen no6p 16 phi néu thugc truomg hop pha1 ndp 1& ph1 dang ky giam ho; ndp phi
cép ban sao Trich luc ding ky giam ho néu c6 yéu cu cip ban sao Trich luc ding
ky giam hg. '

- Néu lya chon hinh thitc ndp ho 50 tryc tuyén, ngum c6 yéu cau dang ky
gidm h¢ truy cp Cong dich vu cong quc gia hoidc Cbng dich vu cong cép tinh,
ding ky tai khoan (neu chura c6 tai khoan), x4c thuc ngudi dung theo hudng dan,
dang nhip vao he théng, x4c dinh ding Uy ban nhén dan cap huyén c6 tha.m
quyén.
Ngudi co yéu céu dang ky giam h truc tuyen cung cap thong tin theo biéu
mau dién tir twong tac dang ky gidm ho (cung cAp trén Cbng dich vu cong), dinh
kém ban chup hodc ban sao dign tir cac gidly to, tai liéu theo quy dinh; nop phi, 1&
phi thong qua chirc ning thanh toan truc tuyén hodc bing cach thic khac theo

quy dinh phap luét, hoan tAt viée nop ho so.
- Céng chiic tiép nhan hd so tai Bo phin mdt cira c6 trach nhiém kiém tra

tinh chinh xéc, ddy du, thong nhét, hop ¢ clia hd so.

(i) Truong hop ho so ddy du, hop 1€ th1 tiép nhén hd so, ¢6 Phibu hen, tra két
qua cho nguoi co yéu cau (néu ngudi cé yéu cau lya chon hinh thitc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dlen ti hodic giri tin nhdn hen
tra két qua qua dién thoai di dong cho ngudi cd yeu ciu (neu nguoi co yéu cau
lrra chon hinh thirc ndp hd so tryc tuyén); chuyén hd so dé cong chirc lam cong
tac ho tich xir ly. -

- Sau khi tiép nhan hé so theo h1nh thure ndp trygc tlep, ¢oéng chirc tiép nhan
hd so tai Bo phan mét cira thue hién s6 héa (sao chup, chuyén thanh tai liéu dién
ttr trén hé thong théng tin, co s& dit liéu) va ky s6 vao tai lidu, ho so g1a1 quyét
tha tuc hanh chinh d& duge s6 héa theo quy dinh.

(it) Truong hop hd so chua day du, horp 1€ thi ¢co thong bao cho ngum yéu
cau bd sung, hoan thién hd so, néu 18 loai gidy to, ndi dung cin bd sung & nguoi
c6 yéu cu bd sung, hoan thién. Sau khi ho so duge b sung, thuc hién lai bude (i);

(iii) Truong hop ngudi co yéu cdu ding ky gidm ho khong bd sung, hoan
thién dugce ho so thi béo cao Trudng bo phan mdt cira co thong béo tir chdi giai
quyét yéu clu ding ky gidm ho.

- Cong chirc 1am cong tac hd t1ch thém tra hd so (tham tra tinh thong nhat
hop 1€ clia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xufit trinh
hodc dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hogc khéng du diéu kién gtal
quyét, phai tir chéi thi gui thong bao vé tinh trang hd so t6i BO phén mét cla dé
thong bao cho ngudi ndp hd so — thue hién lai budce (ii) hodc (iii); '
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+ Trudng hop can phai kiém tra, xac minh l1am r& hodc do nguyén nhén
khac ma khéng thé tra két qué dung thoi gian d4 hen thi cong chirc 1am cong téc
hé tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 13 Iy do cham
tra két qua va thoi gian hen tra két qua, chuyén B¢ phin mot cira & tra cho nguwdi
c6 y8u clu (néu ngudi cé yéu ciu lya chon hinh thirc ndp hd so truc tlep) hodc

giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién ti hoac gri tin nhén qua
dién thoai di déng cho ngu’ol ¢6 yéu clu (néu ngudi c6 yéu clu lya chon hinh

thirc ndp hd so trwe tuyen)
+ Néu thiy yéu ciu ding ky gidm ho du didu kién theo quy dinh phép luét,

hd so déy du, hop 18, dung quy dinh, trudng hop tiép nhan hé so ding ky gidm ho
theo hinh thtrc truc tiép, thi cong chiic 1am cdng tac h tich thyc hién viée ghi vao
So dang ky giam hg, cap nhat thong tin dang ky gidm ho va luu chinh thirc trén Phin
mém ding ky, quan ly ho tich dién tir ding chung.

Trudmg hop tiép nhén hé so ding ky giam h{ theo hinh thire truc tuyén, cong
chirc 1am cdng tac hd tich giri 1a1 biéu mau Trich luc dang ky gzam ho dién tr vai
thong tin ddy dd cho ngudi yéu cu qua thr dién tir hofic thiét bi sb.

Nglrm yeu cAu ¢6 trach nhiém kiém tra tinh chinh xéc, ddy du ctia cac thong
tin trén bidu mau Trich luc ding ky giam ho dién t&r va x4c nhén (toi da mot
ngay‘). r 3 : » I3 ’ Y
Néu nguoi cé yéu ciu x4c nhan thong tin da thong nhat, day du hodc khong
6 phan héi sau thoi han yéu cAu thi céng chirc 1am cong tac ho tich thyc hién vige
ghi ndi dung vao Sb dang ky gidm ho, cap nhit thong tin ding ky gidm ho va luu
chinh thirc trén Phin mém dang ky, quan ly hd tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Trich luc déng ky gidm ho, trinh Lanh
dao UBND ky, chuyen B6 phén mdt cira tra két qua cho nguoi c6 yéu cau.

- Ngudi co yéu clu ding ky giam ho kiém tra thong tin trén Trich luc dang ky
giam hd, trong S ding ky dang ky giam hd, ky tén vao S6 ding ky giam ho, nhan
Trich lyc ding ky giam ho.

Cach thire thuc hién:
Ngudi ¢ yéu céu ding ky glam hé truc tiép thuc hién hodce ty quyen cho

ngudi khac thue hién nop hd so trire tiép tai B& phan mot clra cia UBND cép huyén
hodc gui ho so qua hé thdng buu chinh hodic ndp hd so trye tuyén trén Cong d:ch vy
cdng qudc gia (htf ys://dichvucong.gov.vn) hodc Cong dich vu céng cép tinh
(hitps //dichvucong dongnai.gov.vn).

Thanh phin hé so:
- T khai dédng I(y giam ho theo mau (néu ngudi c6 yeu cAu lya chon ndp hd

so theo hinh thuc truc tiép);
- Biéu mAu dién tir twong tic ding ky giam ho (do nguorl yéu cau cung cp

théng tin theo hudng dén trén Cong dich vu cong, néu ngudi cé yéu cdu hra chon
nop hd so theo hinh thirc truc tuyen),
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- Nguoi c6 yéu cdu ding ky gidm ho thwc hién viée ndp/xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy t& sau:

* Gidy to phai ndp:

- Vin ban ct ngudi gidm ho theo quy dinh cia Bo
truong hop ding ky gidm hé ctr; gidy to ching minh didu kién giam hd duong
nhién theo quy dinh ctia B$ ludt Dan sy dbi voi truong hop ding ky gidm ho
duong nhién; trudng hop co nhidu nguoi cung du diéu kién 1am gidm h$ duong
nhién thi ndp thém van ban thoa thuan v& viée clr mét ngudi 1am gidm h duong

luat Dan sy doi véi

nhién;
- Vin ban tiy quyén (duoc chimg thyc) theo quy dinh ciia php lujt trong
trwdng hop Uy quyén thuc hién ding ky gidm ho. Trudng hop ngudi dugc Uy
quyén 13 6ng, ba, cha, me, con, Vg, chE“)ng, anh, chi, em rudt cia nguoi uy quyén
thi viin ban Gy quyén khong phai ching thyc. |

* Gidy to phai xuit trinh: |

- Ho chiéu ho#c Ching minh nhén dan hodc Thé cin cude céng dan hodc
cac gidly to khac c6 dan anh va théng tin ca nhén do co quan ¢6 thém quyén cp,
con gid tri st dung @& chimg minh vé nhén than cua ngudi c6 yéu cdu dang ky
giam ho. Trudng hop céc thong tin ca nhén trong céac gidy to ndy da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai Xuét
trinh (theo hinh thirc truc tiép) hoiic tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gid tri chitng minh thong tin vé cw trii trong truong hop co
quan déing ky hd tich khong thé khai théc duoc thong tin vé noi cu trii cia cong
dan theo cdc phwong thirc quy dinh tai khodn 2 Didu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cia Chinh phu. T rieong hop cdc thong tin
vé gidy to chimg minh noi cu trii da duoc khai thdc tir Co s¢ diF liéu quéc gia
vé dan cuw bdng cdc phwong thike nay thi nguoi co yéu céu khong phdi xudt trinh
(theo hinh thikc truc tiép) hodic tdi lén (theo hinh thike truec tuyén).

Trudmg hop giti hé so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 ching thuc cac gidy t& phai xuét trinh néu trén.

* Luuy _

- Déi voi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc tiép:

+ D& véi gidy to xut trinh khi ding ky h tich, nguoi tiép nhén c6 trach
nhiém kidm tra, ddi chiéu véi thong tin trong t& khai, chyp lai hodc ghi lai thong
tin d& lru trong hé so va tra lai cho ngudi xuat trinh, khong dugc yéu céu nop ban
sao hodc ban chup gidy to do.

+ Nguoi yéu ciu ding ky hd tich c6 thé n6p ban sao ching thyc tir ban
chinh hoiic ban sao dwoc cp tir s6 gbe hodc ban chup kém theo ban chinh gidy toy
dé d6i chiéu. Trudng hgp ngudi yéu cau ndp ban chyp kém theo ban chinh gidy
tor thi ngurdi tiép nhén c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhén, khong dugc yéu ciu nguoi di ding ky ndp ban sao gidy to do.
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+ Ngum tiép nhan c6 trach nhiém tiép nhan a‘ung, di ho so dang ky ho tich
theo quy dinh cia phép luét ho tich, khéng duge yéu cAu ngudi ding ky hd tich

ngp thém glay to ma phap ludt ho tich khong quy dmh phai nop
- D61 véi glay to gui kém theo néu ngudi yéu céu nop hd so theo hinh thirc

truc tuyen

+ Ban chup céc gidy to gt kem theo hd so ding ky giam hé tryc tuyen phai
bao dim 16 nét, ddy di, toan ven v& ndi dung, 12 ban chup bang may anh, dién thoai
hodc duge chup, duorc quét bang thiét b dién t, tir glay to duge cap hop 1€, con gia
tri st dung; néu Ia gidy t& do co quan c6 thAm quyén nudc ngodi cap thi phai dugc
hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duge mién
hop phép hda lanh sy.

+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky giam ho true
tuyén d3 6 ban sao dién t hojic dd c6 ban dién tir gidly to ho tich thi ngudi yéu céu
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trlch luc dang ky giam
ho/ban sao Trich lyc ding ky gidm ho), ngudi ¢6 yéu ciu dang ky gi4m ho xudt trinh
gifly to tuy than, ndp ban chinh céc gidly t& la thinh phan hé so déng ky giam hj theo
quy dinh phéap lugt hé tich.

Truong hop nguoi yéu cau ding ky glam ho khong cung cép duoc gifly t&
néu trén theo quy dinh hodc gifly to nop, xuAt trinh bj tdy x6a, sta chira, [am gia
thi co quan dang ky ho tich c6 thim quyén hiy bo két qua ding ky giam hg.

S6 lwong hd so: 01 bd

Théi han giai quyét: 05 ngay lam viéc dbi véi viee ding ky giam ho ct, 03 '

ngdy lam viée dbi véi viée ding ky gidm h¢ dwong nhién.

Pdi twong thye hién thu tuc hanh chinh: Cé nhén, phap nhan.

Co quan c6 thim quyen quyet dinh:

Uy ban nhan dan cip huyén noi cu trd cia ngudi duge gidm hd ho#ic nguoi
giam ho thuc hién ding ky gidm ho gifta cong dan Viét Nam va nguoi nude ngoai

cung cu tri tai Viét Nam.

Co quan thwre hlen tha tuc hanh chinh:

Phong Tu phap cép huyén tlep nhén hé so va tham muu Cha tich Uy ban
nhén dén cdp huyen xem Xét, quyét dinh.

Co quan phéi hop: Co quan quén ly CSDLQGVDC
Két qua thye hién thi tuc hanh chinh: Trich luc dang ky gidm hé (ban

chinh), ban sao Trich luc dang ky gidm ho (truorng hop yéu cdu cép ban sao Trich
luc ding ky giam ho). .

L& phi: 50.000 dong/trudng hop.
- Mi&n 18 phi cho ngui thuge gia dinh c6 cong véi cich mang; ngudi thude

hd ngheo; ngum khuyét tat.
- Phi cép ban 520 Trich luc déng ky giam ho (neu c6 yéu cau) thyc hién theo

quy dinh tai Thdng tir so 281/2016/TT-BTC ngay 14/11/2016 cha B Tai chinh.
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MAu don, miu to khai:
+ To khai dang ky giam hd (néu ndp hd so theo hinh thie trye tiép);

+ Biéu méu dién tir trong tac ding ky giam ho (néu ndp hé so theo hinh thirc
truc tuyén). '

Yéu ciu, diéu kién thure hién thi tuc hanh chinh:

- Viéc gidm ho gifta cong dan Viét Nam va nguoi mrde ngoai cung cu tr
tai Viét Nam.

- C4 nhén ¢6 du c4c didu kién sau ddy c6 thé lam ngudi giam hé:

+ Cé nang lyc hanh vi din sy ddy du.
+ C6 tu cach dao dirc tdt va cac dlcu kién can thiét dé thuc hién quyén,

nghia vy clia ngudi giam ho.

+ Khong phai la ngudi dang bi truy ctru trach nhiém hmh su hodc ngu(n bi
két 4n nhung chua duge xo04 an tich v& mot trong céc tdi ¢b ¥ xam pham tinh
mang, strc khoe, danh dy, nhan phdm, tai san clia ngudi khic.

+ Khéng phai la ngwoi bi Toa an tuyén b han ché quyen d6i vé&i con chua
thanh nién.

- Phép nhén ¢ du cac didu kién sau day c6 thé lam nguoi giam ho:

+ C6 niing lyc phap luat dén sw phit hop véi viée giam hd.

+ Cé didu kién cin thiét d& thue hién quyén, nghia vy clia ngudi gidm hd.

Cin cir phap ly:

- B6 ludt Dan sy ndm 2015;

- - Luét Ho tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s diéu va bién phap thi hanh Ludt Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co so dit liéu hd tlch dign tir, diing ky h tich tryc tuyén;

- Nghi d’znh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sua doz
bé sung. mot 56 dzeu cila cdc nghi dinh lién quan dén viéc ngp, xudt trinh s6 ho
khdu, s6 tam trii gzay khi thwe hién thil tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tw phéap quy dinh chi
tiét thi hanh mot s6 diéu cua Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
HGo tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B§ Tw phap quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co s& dir [i8u ho tich dién tiy, ding ky hé
tich truc tuyen

- Thong tur 56 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chlnh quy dinh
mirc thu, ché d6 thu, ndp, quan Iy va s dung phi khai théc, sir dung thong tin trong
co so dit ligu ho tich, ph1 x4c nhén ¢6 qudc tich Viét Nam, phi xdc nhén 1 nguoi gbc

Viét Nam, 1¢ phi quoc tich;
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- Théng t 6 85/2019/TT-BTC ngay 29/11/2019 ciia B6 Tai chinh hudng
dan vé phi va Ié phi thudc thim quyén quyet dinh ctia 61 ddng nhén dan tinh, thanh

phd true thuge Trung wong;
- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cta B Tai chinh sta

dbi, bd sung mot sb didu cua Théng tr s6 85/2019/TT—BTC ngay 29/11/2019 cua
B Tai chinh huéng dan vé ph1 va 1€ phi thude thAm quyén quyét dinh cia Hoi
dong nhén dén tinh, thanh pho true thude Trung wong.

- Quyét dinh 6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pdng
Nai ban hanh quy dinh v& 1¢ phi ho tich trén dia ban tinh Déng Nai:

Ghi chii; Phén chit in nghiéng la ngi dung sika ddi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phie

TO KHAI PANG KY GIAM HQ

Kinh gti: (V..o

.................................

Ho, chit dém, tén ngwdi yéu cau:
Noi cur trd: @ v

....................................................................................................

................

.............................................................................

Pé nghi co quan ding ky viéc gidm h giira nhitng ngwoi cé tén dwéi diy:

Ngwdi giam ho: e R R e
Ho, chit dém, tén: ...
Ngay, thang, ndm sinh: .. erereesnenias
Gioi tinh: v Dan 11010 U RURPRR
Noi cu tri; @ : evereesssee st

.........................................................

Glay to tiy than: o .

...........................

.....

.........

Ngwdi dwge gidm ho:
Ho, chit dém, tén: ...
Ngay, thang, N3m SINK: ..o e
Gidl tinh: e D7) 6] R POORURS Qudc tich: .ovcverrrernns

Noi cu triz: @

.....................

..........................

Téi cam doan nhung ndi dung khai trén day la dung su thit va chiu trach nhiém trude
phap luat v& cam doan ciia minh.
Lam tai: oo ,Ngay ... théng ...... Nam .........
Nguwdi yéu ciu
(K¥, ghi 13 ho, chit dém, tén)

D& nghi cdp ban sao®: C6 ] , Khong []

.............................................
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Chu thich:
(M Ghi 6 tén co quan ding ky gidm hd. ‘
@ Ghi theo noi dang ky thudng tri, néu khdng ¢6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tri; trudng hop khéng c6 noi dang ky thudng trd va noi ding ky tam trd thi ghi theo

noi dang sinh sdng. L R )
gidly to tiry than nhu: h¢ chiéu, chimg minh nhén dén hodc giay to hop

() Ghi thong tin vé 1 I
1& thay thé (vi du: Chitng minh nhén dén s6 001089123 do Cong an thanh pho Ha Noi cap ngay

20/10/2014). , , S ,
4) P& nghi dénh du X vao 6 néu cd yéu céu chp ban sao va ghi ro s0 lugng.
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7. Thii tuc diing ky chdm dixt gidm h c6 yéu t6 nwée ngoai
Trinh tu thwe hién: :

- Néu Iya chon hinh thirc nop hd so tryc tlep, ngudi 6 yéu céu dang ky cham
dut giam ho nop hé so dang ky chdm du't gigm h¢ tai B§ phén mét cira cia UBND
cap huyén c6 thdm quy?n; nop 16 phi néu thudc trudng hop pha1 ndp 1€ phi déng ky
chim dut glam hé; ndp phi cép ban sao Trich lyc dang ky chdm dut gidm ho néu
6 yéu cau cdp ban sao Trich lyc dang ky chim dirt g1am ho.

- Néu Iya chon hinh thire ndp hé so truc tuyen ngudi co yeu céu ding ky
cham dirt giam h¢ truy c@p Cong dich vu céng quéc gia hoac Cbng dich vy cong
cép tinh, ding ky tai khoan (neu chua co tai khoan), xac thyc nguoi dung theo
huéng dan, dang nhép vao he théng, xéc dinh ding Uy ban nhin dan cap huyén
c6 thdm quyén.

Nguol c6 yéu cau ding ky chim dit glam hé truc tuyén cung cap thong tin

theo biéu mau dién tir twong tac ding ky chdm dit gidm ho (cung cép trén Cong
dich vu cdng), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo
quy dinh; ndp phi, 1€ phi thdng qua chuc nang thanh toan truc tuyén hodc bing
cach thie khac theo quy dinh phap luit, hoan tt viéc ndp hé so.

- Cong chire t1ep nhén hé so tai B phén mét cira ¢6 trach nhiém kiém tra
tinh chinh xdc, diy du, thong nhét, hop 16 ciia hd so.

(i) Trudng hop ho so ddy du, hop 1§ th1 tiép nhan h s0, c6 Phiéu hen, tra két
qua cho ngudi cd yéu chu (néu ngudi c6 yéu cau lya chon hinh thic ndp hé so trye
tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dlen tir hodc giri tin nhan hen
tra két qua qua dién thoai di dong cho nguoi c6 yeu céu (neu nguoi co yéu cAu
lwa chon hinh thirc ndp hd so truc tuyén), chuyén hd so dé cong chirc 1am cdng
tac ho tich xtr ly;

- Sau khi tiép nhan hd so theo h1nh thirc ndp truc tlep, cbng chiic tiép nhan
hd so tai Bé phan mdt ctra thye hién sé hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co sa dir liéu) va ky sé vao tai lidu, hd so giai quyét
thii tuc hanh chinh d& dugc s héa theo quy dinh.

(i) Trudng hop hd so chua day do, hop 1€ thi ¢6 thong bao cho nguol yeu
chu bd sung, hoan thién h so, néu rd loai gidy t&, ndi dung cAn bd sung dé ngudi
¢6 yéu cdu bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai bude (i);

(iii) Truong hop nguol 6 yéu cdu ding ky chdm dat giam hd khong bd
sung, hoan thién duoc hd so thi bao cédo Trudng bd phan mot cira 6 thong bao tir
chéi giai quyét yéu cAu dang ky chém dixt glam ho. ‘

- Cong chirc lam cdng tac hd tlch tham tra hd so (thdm tra tinh thong nhét,
hop 1€ ctia cac thong tin trong hd so, gidy 1o, tai liéu do nguoi yeu cAu ndp, xuét trinh
hodc dinh kém).

+ Trudng hop hd so cén bd sung, hoan thién hodc khong du diéu kién g1a1
quyét, phai tix chéi thi gt thong bdo v& tinh trang hd so t¢i BO phin mét cia dé
thong bao cho nguoi nop_ho so — thue hién lai budce (ii) hodc (jii);

T T B e Ve TR i
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+ Trudng hop cén phai kidm tra, x4c minh 1am 18 hodc do nguyén nhin
khéc ma khéng thé tra két qua ding thdi gian d4 hen thi cdng chirc 1am cdng tac
hé tich 1ap Phiéu xin 15i va hen lai ngdy trd két qua, trong d6 néu rd ly do chém
tra két qua va thoi gian hen tra ket qua, chuyén Bo phin mot cira dé tra cho nguoi
6 yéu céu (néu nguoi cé yéu cdu lya chon hinh thire ndp hd so tryc tiep) hoic
gri Phidu xin 16i va hen lai ngay trd két qua qua thu dién tir hoac giri tin nhén qua
dién thoai di dong cho nguorz 6 yéu ciu (néu ngudi c6 yéu cdu lya chon hmh

thire ndp hé so truc tuyen)
+ Néu thiy hd so ddy du, hop 1&, ding quy dinh, trudng hop tiép nhén ho so

dang ky chdm dit gidm ho theo hinh thic tryc tiép, thi céng chirc 1am cong tic hd

tich thuc hién viéc ghi vao S6 ding ky chim dit glam hé, cip nht thong tin ddng
ky chdm dirt gidm ho va luu chmh thirc trén Phin mém ding ky, quan 1y hé tich
dién tr dung chung.

Truong hop tiép nhan hd so ding ky chim dut giam ho theo hinh thire truc
tuyén, cong chirc lam cong tac ho tich gt lai biéu mau Trich lyc ding ky chdm dut
glam hé dién tir voi théng tin day dt cho ngudi yéu cAu qua thur dién ttr hodc thiét bi
s.
Nguorl yeu céu ¢6 trich nhiém kiém tra tinh chinh xéc, day du clia cac thdng
tin trén biéu mau Trich luc dang ky chdm ddt gidm ho dién tr va xac¢ nhin (t01 da

mot ngay)
Néu ngudi ¢ yéu chu xac nhan théng tin da thong nhét, diy da hodc khong

c6 phan hoi sau thoi han yéu cAu thi cong chirc lam cong tac hé tich thyc hién viée
ghi ndi dung vao Sb dang ky chém dut glam ho, cép nhat théng tin ding ky cham
dirt giam hé va luu chmh thirc trén Phin mém ding ky, quan ly hd tich dién t&r ding

- Cong chirc 1am cong tic h tich in Trich luc dang ky chim dit gidm ho,
trinh Lanh dao UBND ky, chuyen Bo phén mét cta tra két qua cho ngudi co yéu clu.

- Ngudi di dang ky chim dut gidm hé kiém tra thong tin trén Trich luc dang ky
chim dit giam ho, trong Sb dang ky ding ky chdm dut giam h, ky tén vao S ding
ky chém dirt gidm hd, nhan Trich luc déng ky chim dut glam hg.

Cach thirc thu’c hién:
- Nguoi co yéu cdu dang ky « chdm dirt gidgm hd tnrc tiép thwc hién hogc ty

quyén cho nguoi khac thuc hién nop hd SO truc tiép tai Bb phan mdt cura cua
UBND cép huyén hodc giii ho so quahé thong buu chinh hoic ndp hd so truc tuyén
trén Cong dich vy cong qudc gia (https:/dichvucong.gov.vn) hodc Cbhng dich vu

cdng cip tinh (h tps: //dichvucong.dongnai.goy.vn).

Thanh phén hd so:
- T&r khai diing ky chdm dirt gidm hd theo mAu (néu ngudi co yéu cAu lya chon

ndp hd so theo hinh thirc truc tlep),
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- Biéu mau dién tir twong téc déng ky cham dit gidm ho (do nguoi yéu cau
cung cAp thong tin theo hudng dan trén Cong dich vu cOng, néu ngudi ¢b yéu cau
lya chon ndp hd so theo hinh thie true tuyén);

- Nguoi co yéu céu dang ky chim dirt gidam ho thuc hién viée nop/xuat trinh
(theo hinh thire trye tiép) hoic tai 1én (theo hinh thirc truc tuyén) céc gidy tor sau:

* Gidy to phai nép:

- Gify to 1am céin c&r chim dit giam ho theo quy dinh ctia B luét Dan sy.

- Vin ban uy quy-én (dwoc chimg thuc) theo quy dinh cta phap Iuft trong
treong hop Gy quyén thuc hién ding ky chim dut giam hd. Trudng hop ngudi duge
Uiy quyén la 6ng, ba, cha, me, con, vy, chdng, anh, chi, em rudt ctia nguoi Gy quyén
thi van ban ﬁy quyén khc“mg phai ching thuc. :

* Glay to phai xuét trinh:

Ho chiéu hojic Chiing minh nhin dan hodc Thé can cude cong dan hoac
céc gidy to khac c6 dan anh va thong tin c4 nhén do co quan c6 thim quyen cap,
con gid tri st dung dé chimg minh vé nhén than cla ngudi co ycu ciu diang ky
chdm dirt giam ho. Trudng hop céac thong tin cd nhén trong céc gidy t& ndy di 6
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai
xudt trinh (theo hinh thitc truc tiép) hodc téi 1én (theo hinh thic tryc tuyén).

Trudng hop giti ho so qua hé théng buu chinh thi phai giti kém theo ban
sao c6 chung thye cée gidy t& phai xuét trinh néu trén.

*Lwuy

- B01 véi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tlep

+ Déi véi glay t&y xuét trinh khi ding ky ho tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong td khai, chup lai hodc ghl lai thong
tin d& luu trong hd so va tra lai cho ngudi xudt trinh, khéng duge yéu céu ndp ban
sao0 hodc ban chup glay t& do.

+ Ngudi yéu cau dang ky hd tlch ¢t thé ndp ban sao chimg thuc tu ban
chinh ho#c ban sao dugc cip tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Tru’ong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t&y thi ngudi tiép nhén cé trach nhlem kiém tra, dbi chiéu ban chup V0'1 ban chinh
va ky xéc nhén, khong duge yéu ciu ngu'ou di ding ky ndp ban sao gidy & do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hd so ding ky ho tich
theo quy dinh ciia phap luat h tich, khong dugc yéu cdu nguoi ding ky ho tich
ndp thém g1ay t& ma phap ludt hd tich khong quy dmh phai nop

- Péi vai gidy to giri kém theo néu ngudi yéu cau nop ho so theo hinh thirc

truc tuyen

+ Bén chyp céc gidy o giri kém theo ho so dang ky chém dut glam hg truc
tuyén phai bdo dam rd nét, day du, toan ven v& ndi dung, 1a ban chup bang may anh,
dién thoai hodc dugc chup, duoc quét bang thiét bi dién t, tir glay to duoc cap hop
18, con gia tri sir dung; néu 12 gidy t& do co quan c6 thdm quyén nuéc ngoai cép thi
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phai duorc hop phap héa lanh sy, dich sang tiéng Viét theo quy dinh, trix truong hop
duge mién hop phép hoa lanh sy.

+ Truong h0’p gidly to, tai liéu phai giri kém trong hé so dang ky chim dut
giam hd trye tuyén d c6 ban sao dién tir hodc dd c6 ban dién t gidly tor ho tich thi
nguoli yéu cdu duoc st dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhén két qua (Tuch fuc ding ky chém dut
glam hé/béan sao Trich luc ding ky chim dut gidm ho), ngudi co yeu ciu dang ky
chém dut gidm hd xuét trinh gidy tO tuy than, nop ban chinh céc gidly to 13 thanh
phén ho so dang ky chm dit glam h theo quy dinh phéap luat hd tich.

Truorng hop ngudi cb yéu cau ding ky chém dut glam hd khong cung cép
dwoc gifly to néu trén theo quy dinh hodc gidy to nop, xudt trinh bi téy xda, stra
chlra, lam gid thi co quan dang ky ho tich co thdm quyén huy b6 két qua ding ky

chim dt giam ho.
S6 Iwgng ho so: 01 bd
Thai han giai quyét: 02 ngay lam vige.
P6i twong thye hién thﬁ tuc hanh chinh: Cé nhan, phap nhan.

Co quan co thdm quyen quyet dinh:
Uy ban nhén dén cAp huyén noi di ding ky gidm hé thuc hién dang ky chim

dut gidm ho.
Co quan thye hlen thi tuc hanh chinh:
Phong Tu phép cép huyén t1ep nhén hd so va tham muu Chu tich Uy ban

nhén dén cip huyen xem xét, quyét dinh,

Ceo quan phdi hop: Co quan quan Iy CSDLQGVDC.

Két qua thue hién thd tuc hanh chinh: Trich lyc ding ky chim dut glarn
ho (ban chinh), ban sao Trich luc dang ky chim dut giam h¢ (truong hop yéu clu
cép ban sao Trich luc ding ky cham ditt giam ho).

Lé phi: 50.000 déng/trudng hop.

- Mi&n 1& phi cho ngui thuge gia dinh ¢6 cong voi cach mang; ngudi thude
hd nghéo; ngu’orl khuyét tét.

- Phi cép béan sao Trich luc dang ky chim dit giam ho (néu c6 yéu ciu) thue
hién theo quy dinh tai Théng tw s 281/2016/TT-BTC ngay 14/11/2016 cua B
Tai chinh.

MAu don, miu to khai:

+ To khai dang ky chdm dirt giam hd (neu n6p hd so theo hinh thirc tryc tiép);

"+ Biéu miu dién tir tuong tic ding ky chdm drt giam ho (néu ndp hd so theo
hinh thie tryc tuyén).

Yéu cu, didu kién thuc hién thi tuc hanh chinh: Khéng co

Cin cir phap ly: :

- B6 luit Dan sy ndm 2015;

- Luat H6 tich ndm 2014,
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- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luft HO tich;

- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 cta Chinh phtt quy dinh vé
Co s¢ dir ligu hd txch dién tir, ding ky ho tich truc tuyén;

- Nghi dmh 56 1 04/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua doz
bo sung mot 86 dzeu cua cdc nghi dinh lién quan dén viée ngp, xudt trinh s6 ho
khdu, s6 tam trii gzay khi thwe hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiét thi hanh mot s6 didu ctia Luét H tich va Nghl dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mot sé didu va bién phap thi hanh Luét
H9 tich;
- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B§ Tu phap quy dinh
chi tiét mét sé didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s& dit lidu hd tich dién tir, ding ky ho
tich truc tuyén;

- Thong twr 56 281/2016/TT-BTC ngay 14/11/2016 ca B Tai chinh quy dinh
mirc thu, ché dd thu, ndp, quan ly va sir dung phi khai théc, sir dung thong tin trong
co s6 dir liéu ho tich, phl x4c nhén ¢é qudc tich Viét Nam, phi x4c nhén la ngudi gbc

Viét Nam, 1€ phi quoc tich.
- Théng t s6 85/2019/TT-BTC ngay 29/11/2019 cta B6 Tai chinh hudng

dén vé phi va 1é phi thude thdm quyén quyét dinh cua Hoi ddng nhan dén tinh, thanh

phd truc thude Trung wong;
- Thong tu sé 106/2021/TT-BTC ngéy 26/11/2021 ctia B6 Tai chinh stra

bi, bd sung mot s6 diéu cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciha
B Tai chinh huéng din vé ph1 va 1€ phi thudc thim quyén quyét dinh cia Hoi
ddng nhan dan tinh, thanh phé truc thude Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Pdng
Nai ban hanh quy dinh vé 1¢ phi h tich trén dia ban tinh Pdng Nai.

Ghi chii: Phan chit in nghiéng l& ngi dung sira dsi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ

Kinh Uiz () sccmvemsnrsssniss s s
Ho, chir dém, tén ngwoi yeu CAu: ..o OO SOU U OUPUUP PR
INOL CU AT @ e eea e eeeeess s issras st asbsb s s bee s s ss bbb a s s bR e
Gifly tor tly than: @ s BTSSP OO ROUORRRRION

A ps » , A T Y Py
Pé nghi co quan ding ky cham dirt viée giam ho giira:
Ngwdi giam ho:
Ho, chit d&m, t&n: ..ovvvviiiieceievcnenecens vt e e e et vt

Ngay, thang, DAM SIND: ..eceiieriessrer e s e .
(€]10)7111 s FENIUO DAN tOC euiveeeevrinreresnerneniinas Quéc tich! i,

INOT CU EET D oo oot eseereverssesessteasseseeaesssheseseass s aseebareassenebabsbabs e s s aaab e R e ae e sase b e s e s s s a e bbbt

Nguwdi dwge giam ho:

Ho, chit dém, tén: ..............

Ngay, thang, ndm sinh: .. OO UURUPOYPTOPOTOI
Gi6i tinh: w.cvveecereencens .Din BOC rrrererereeerescsssssesssssnnns QUG tich: vociveeriniane.
INOT CU EUD: oo eeeetseeeeetsaessaseen st sb s s besae s sestasaes s bes s st e R b eh SRR b s

Gidy khai sinh/Gidy t& tlry than @: cooovvernrneen.

ngay ....... thang ......... nam ......... SO.riurireremr e
Ly do cham dirt viée giam h: ...

T6i cam doan nhfing ndi dung khai trén dy l1a dung sy that va chiu trach nhiém trudce

phap luat vé cam doan clia minh.
Lam tai: ... , NZAY e thang ......... ndm .......

Nguwoi yéu ciu
(Ky, ghi rd ho, chitr dém, tén)

Dé nghi cp ban sao®: C6 D, Khéng ]
Sé lugng:...ban

................................
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Chu thich:

(N Ghi 15 tén co quan dang ky chdm diit gidm ho.

@ Ghi theo noi ding ky thudng tri, néu khdng c6 noi ding ky thudng trit thi ghi theo
noi dang ky tam trd; truedng hop khong c6 noi dang ky thudng tri va noi ding ky tam trii thi ghi

theo noi dang sinh song. .
®) Ghi thong tin v& gidy to tity than nhu: ho chiéu, ching minh nhan dén hodc gidy to

7

hop 18 thay thé (vi du: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Nbi chp
ngay 20/10/2014). o

4) Ghi rd tén co quan dang ky gidm hg truée day (sb, ngay thang ndm déng ky).

&) Dé nghj danh déu X vao 6 néu cd yéu céu cAp ban sao va ghi rd so lugng.
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8. Thi tuc thay dbi, cai chinh, bd sung théng tin hd tich, xac dinh lai

- dén thc
Trinh ty thwe hién: -
- Néu Iya chon hinh thitre nép hd so truc tiép, ngudi cd yéu cAu dang ky thay

dbi, cai chinh, bd sung thong tin hf tich, xdc dinh lai dén tdc ndp hd so thay dbi,
cai chmh bd sung thong tin ho tich, xdc dinh la1 dan tdc tai B6 phin mét cia cua
UBND cép huyén c6 thdm quyén; ndp 1€ phi néu thudc trudmg hop phai ndp 1€ p111
thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc; ndp phi clp
ban sa0 Trich luc thay dbi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan
t6c nédu c6 yéu cu cip ban sao Trich luc thay dbi, cai chmh bd sung thong tin ho
tich, x4ac dinh lai dan toc.

- Néu lya chon hinh thirc nfp hd so true tuyén, ngudi c6 yéu cau thay déi,
cai chlnh bd sung thong tin ho tich, xdc dmh lai din tdc truy cép Cong dich vu
cong qubc gia hoic Céng dich vy cong cp tinh, ding ky tai khoan (néu chua c6 -
tai khoan), xac thyc ngudi dung theo huong dan, dang nhép véao hé théng, xac
dinh ding Uy ban nhan dan cép huyén cé tham quyén. »

Nguoi cé yéu cau dang ky thay 601 céi chinh, bd sung thong tin hd tich,
x4c dinh lai dén tdc truc tuyen cung cap thong tin theo bidu miu dién tir twong
tac thuc hién dang ky thay dbi, cai chinh, bb sung thdng tin h tich, x4c dinh lai
dén tde (cung'cép trén Céng dich vu céng), dinh kém ban chyp hoéc ban sao dién
tir cac gidy tor, tai liéu theo quy dinh; ndp phi, 1¢ phi thong qua chirc nang thanh
toan truc tuyén hoic bang cach thirc khac theo quy dinh phap luét, hoan tat viéc

ndp hd so.
- Céng chire tiép nhan hd so ta1 Bo phian mdt ctra co trach nhiém kiém tra

tinh chinh xéc, ddy du, thong nhét, hop 18 cia hd so.

(i) Truong horp hd so day du, hop 1€ thi tiép nhan ho so; néu tiép nhén ho SO
sau 15 g10 thi c6 Phiéu hen tra két qua cho ngudi co yeu céu trong ngay lam viée tiép
 theo (néu ngudi cé yéu cdu lya chon hinh thirc ndp hd so truc tlep) ho#c giri ngay

Phiéu hen, tra két qua qua thu dlen tir hodc giri tin nhan hen tra két qua qua dién
thoai di dong cho ngu’m co yeu ciu (neu nguoico yéu cu lya chon hinh thirc np
hd so trc tuyén); chuyen hd so dé cong chitc 1am cdng tac hé tich xit 1y.

- Sau khi tiép nhan hd so theo h1nh thirc ndp truc tlep, cong chirc tiép nhan
ho so tai B phan mét cira thyuc hién sb hoa (sao chup, chuyén thanh tai liéu dién
" ti trén hé théng théng tin, co s dir liéu) va ky s6 vao ta1 liéu, hé so giai quyet
thd tuc hanh chinh d4 dugc sb héa theo quy dinh.

(ii) Truwong hop hd so chua dy dd, horp 1€ thi ¢6 thong bao cho nguorl yéu
chu bd sung, hoan thién hd so, néu 18 loai gidly to, ndi dung cAn bé sung dé nguoi
co yéu cAu bd sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai bude (i);

(iii) Truong hop ngudi ¢ yéu chu dang ky thay dbi, cai chinh, b sung
thong tin ho tich, xac dlnh lai dan toc khong b sung, hoan thién dugc hd so thi
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bao céo Tmérng bd ph’ﬁn mdt cira ¢ thong bao tir chdi giai quyét yéu clu ding
ky thay dbi, cai chinh, bd sung thong tin h tich, x4c dinh lai dén tdc.

- Cong chirc lam cong tac ho tlch thém tra hd so (thdm tra tinh thong nhit,
hop 1€ ctia cac thong tin'trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xut trinh
hodc dinh keém).

+ Trudng horp hd so can bd sung, hoan thién hodc khong du didu kién g1a1
quyét, phai tir chbi thi gt thong béo vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai budc (ii) hoac (iii);

+ Truong hop cin phai kiém tra, xdc minh 1am 13 hodc do nguyén nhan
khac ma 1d16ng thé tra két qua dung thoi gian di hen thi céng chirc lam cong tac
hé tich 1ap Phiéu xin 13i va hen lai ngdy tra két qua, trong d6 néu rd ly do chidm
tra két qua va thoi gian hen tra ket qua, chuyén Bo phin mdt cira dé tra cho ngudi
c6 yéu clu (néu ngudi cé yéu cAu lya chon hinh thitc ndp hd so truc tlep) hodc
giri Phiéu xin 16i va hen lai ngdy trd két qua qua thu dién tir hoac gwri tin nhdn qua
dién thoai di déng cho ngum c6 yéu cau (néu ngudi c6 yéu ciu lya chon hinh
thitc ndp hd so truc tuyén). '

+ Néu thdy viéc thay dbi, ci chinh, b sung thong tin hé tich, x4c dinh lai
dan toc 12 ¢6 co s&, pht hop vdi quy dinh ctia phép lut dan sy va phap ludt c6
lién quan, hd so ddy di, hop 18, ding quy dinh, trudng hop tiép nhin hd so dang ky
thay ddi, cai chinh, bd sung thong tin h tich, xéc dinh lai dén toc theo hinh thirc
truc tiép, thi cong chirc 1am cong tac hd tich thuc hién viée ghi vao Sb ding ky thay
ddi, cai chinh, bd sung thong tin h tich, xac dinh lai dén tdc, cdp nhdt thong tin
dang ky thay déi, cai chinh bd sung thong tin hé tich, xac dinh lai dén tdc va luu
chinh thirc trén Phin mém dang ky, quén ly ho tich di¢n tir dung chung

Trudng hop tiép nhan hd so ding ky thay d01, cai chinh, bd sung thong tin
hd tich, xac dinh lal dén tdc theo hinh thire truc tuyen cong chuc lam cong tac hd
tich gri lai bidu miu Trich luc thay ddi, cai chinh, bd sung thong tin hd tich, xac
. dinh lai dan toc dién tir v6i thong tin ddy di cho ngudi yéu cau qua thu dién tir hodic
thiét bi s6.

Nguo‘l yeu cAu c6 trach nhiém kiém tra tinh chinh xdc, ddy du ciia c4c thong
tin trén bidu mau Trich luc thay dbi, cai chinh, bé sung thong tin h¢ tich, xac dinh
lai ddn tc dién tir va xac nhan (t6i da mot ngay).

Néu ngudi ¢ yéu ciu x4c nhan thong tin da théng nhét, ddy di hoic khong
¢6 phan hdi sau thoi han yéu céu thi céng chure lam cﬁng tac hd tich thuc higén viée
ghi ndi dung vao S4 ding ky thay dbi, céi chinh, b6 sung thong tin ho tich, xac
dinh Iai din tdc, cép nhat thong tin ding thay d6i, cai chlnh bd sung thong tin ho
tich, xac dinh lai dan tdc va luu chinh thire trén Phén mém déng ky, quan ly ho tich
dién tir diing chung.

- Cong chirc tam cong tac ho tich in Trich lyc thay dbi/cai chinh/bd sung
thong tin hd tich/xé4c dinh lai dan toc tuwong Umg, trinh Lanh dao UBND ky, chuyén

B¢ phén mdt cira tra két qua cho ngudi 6 yéu cau.
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- Ngudi co yeu cAu diing ky thay dbi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dén toc kiém tra théng tin trén Trich luc thay dbi/cai chinh/bd sung thdng
tin ho tich/x4c dinh lai dan tdc, trong Sé dang ky thay dbi, cai chinh, b6 sung thdng
tin ho tich, xdc dinh lai dan téc, ky tén vao Sé dang ky thay i, cai chinh, b sung
théng tin ho tich, xac dinh lai dén toc, nhan Trich luc thay dbi/cai chinh/bd sung

thong tin ho tich/xéc dinh lai dén tc.

Cach thire thye hxen' '
Nguodi co yéu cau dang ky thay ddi, cai chmh b sung thong tin ho tich,

xac dinh lai dan tdc tryc tiép thuc hién hodc ty quyen cho ngudi khic thuc hién
ndp hd so truc tlep tai BO phan mét ctra ciia UBND cap huyén hodc gt hd 50 qua
hé thdng buu chinh hodc ndp hd so trye tuyén trén Céng dich vu cong quéc gia
(https://dichvucong.gov.vn)  hodc Cong dich wvu cong cdp  tinh
( htt‘ps://di.chvucona‘.donqnai.g()v.vn)

Thanh phan ho so:
- To khai dang ky thay ddi, ca1 chinh, b6 sung thong tin ho tich, xac dinh lai

dan toc theo mau (néu ngudi cd yéu cu lya chon ndp hd so theo hinh thic truc tiép);

- Bidu mau dién tir twong tac thyc hién ding ky thay d6i, ca1 chinh, bd sung
théng tin h{ tich, xac dinh lai dan toc (do nguoi yéu cau cung cép thong tin theo
huéng dan trén Cong dich vu cong, néu nguoi c6 yéu cAu lwa chon ndp hd so theo
hinh thue true tuyén); ' '

- Nguoi co yéu céu ding ky thay dbi, cai chinh, b sung thong tin ho tich,
x4c dinh lai dan tdc thue hign viée nop/xuat trinh (theo hinh thir truc tiép) hodc

tai l1én (theo hinh thtic truc tuyén) céc gidy to sau:

* Glay to' phai nop:

- Gidy to lién quan dén viéc thay ddi, cai chinh, b6 sung thong tin hd tich,
xac dmh lai dén tdc;

- Vian ban uy quyén (dugc ching thuc) theo quy dinh cua phap ludt trong
truong hop vy quyén thwc hién viéc dang ky thay ddi, cai chmh bd sung théng
tin ho tich, xc dinh lai dn téc. Truedng hop ngudi duget uy quyén 13 dng, ba, cha
me, con, vg, chong, anh, chi, em rudt clia ngudi ty quyén thi van ban ty quyén
khong phai chu'ng thue.

* Gidy to phai xuét trinh:
- Hb chiéu hogc Ching minh nhén dén hodc The can cudc cong dan hoac

céc gidy to khac c6 dan anh va thong tm ¢4 nhéan do co quan co thdm quyen cap,
con gla tri sir dung dé chimg minh vé nhén than clia ngudi co yéu ciu ding ky
thay dbi, ci chinh, bd sung 1hong tin ho tich, xac dinh lai dén toc. Trudng hop cac
théng tin cé nhan trong cac g1ay t&r nay di cod trong CSDLQGVDC, CSDLHTDT,
duge hé théng dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)

hodc tai 1én (theo hinh thirc trye tuyén);
- Gzay to ¢ gid tri chu‘ng minh thong tin vé cu z‘ru trong truwong hop co

quan ddng ky ho tich khong thé khai thdc dwoc théng tin vé noi cu trii ciia cong
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dén theo cdc phuong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
] 04/2022/ND CP ngay 21/12/2022 ctia Chinh phi. Truwong hop cdc z‘héng tin
ve gidy to chwng minh noi cu trii 3@ dwoc khai thdc tiw Co s6 dit li¢u quoc gia
vé dan cu bang cdc phuang thikc nay thi nguoi co yéu cdu khong phdi xudt trinh
(theo hinh thicc tryc tzep) hodc tai lén (theo hinh thike triee tuyén).

Trudng hop gii ho so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢6 chimg thuc cac gidy t& phai xudt trinh néu trén.

* Lwuy

- Pbi véi gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thuc truc tlep '

+ Pbi véi glay t&r xudt trinh khi dang ky hd tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu v6i thong tin trong td khai, chyp lai hodc gh1 lai thong
tin dé luu trong hd so Va tra lai cho ngudi xuat trinh, khéng dugc yéu ciu ndp ban
sao hodc ban chup glay toy do.

+ Nguoi yéu cau da.ng ky ho tlch ¢6 thé ndp ban sao chimg thuc tu ban
chinh hodc ban sao dugc cép tir s6 goc hoic ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu ciu nép ban chup kém theo béan chinh gidy
t&y thi ngudi tiép nhén c6 tréch nhlem kiém tra, d6i chiéu ban chyp vou ban chinh
va ky xac nhén, khong duge yéu ciu nguon di ding ky ndp bén sao gidy to do.

: + Ngudi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dlnh ctia phap ludt ho tich, khong dwgc yéu cAu nguoi ding ky ho tich
ndp thém glay to ma phép luét ko tich khong quy dmh phai nop

- Déi voi gidy to giri kém theo néu ngudi yéu cdu ndp hé so theo hinh thixc
truc tuyen

+ Ban chup cc gidy to gli kém theo hé so dang ky thay dbi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bio dam rd nét, diy du,
toan ven vé ndi dung, 13 ban chup bing may anh, dién thoai hodc dugc chup, duorc
quét bing thiét bi dién tl, tir glay to dugc cap hop 1€, con gia tri st dung; néu 1a gidy
to do co quan c6 thim quyén nude ngodi cép thi phai dugc hop phép hoa lanh sy,
dich sang tiéng Viét theo quy dinh, trir truong hop duge mién hop phép hoéa lanh syr.

"+ Trudng hop gidy to, tai liéu phéi giri kém trong hé so dang ky thay ddi, cai
chinh, bd sung thong tin ho t1ch xéc dinh lai dan tdc trge tuyén d4 c6 ban sao dién
tir hodc dd c6 ban dién tir gidy t& hé tich thi ngudi yéu cAu duge str dung ban dién tr
nay.
+Khi dén co quan ding ky ho tich nhén ket qua (Trich lyc thay dbi/cai chinh/
b sung théng tin h tich/xéac dinh lai dén tc/ban sao Trich luc thay d6i/ cai chinh,
b sung thong tin hé tich/ x4c dinh lai dan tdc), ngudi cd ycu céu dang ky thay ddi,
ci chinh, bb sung thong tin ho tich, xac dinh lai dan toc xuét trinh gidy to tuy than,
ndp ban chinh cic gidy to 12 thanh phén hd so ding ky thay dbi, cai chinh, bd sung
thong tin h tich, x4c dinh lai dan tdc theo quy dinh phéap ludt h tich.






76

Trudng hop ngudi c6 yéu céu dang ky thay dbi, ca1 chinh, bd sung thong
tin ho tich, xac dinh lai dan tdc khong cung cp dugc gidy to'néu trén theo quy
dinh hogc gidy t& ndp, xuat trinh bi tay x0a, sira chita, lam gia thi co quan dang
ky hé tich ¢6 thim quyén hity bé két qua ding ky thay dbi, cai chinh, b6 sung
théng tin ho tich, x4c dinh lai dén tge.

S6 wong hé so: 01 b

Thaoi han giai quyet
- Ngay trong ngay lam viéc dbi véi vige bo sung thong tin ho tich, trudng hop

nhén hd so sau 15 gid ma khong giai quyét duge ngay thi tra két qua trong ngay lam
viée tiép theo.

- 03 ngay lam viée dbi véi viée thay d01, cai chinh hd tich, xac dmh lai dén
toc. Trudmg hop cin phai x4c minh thi thoi han duge kéo dai khong qua 06 ngay
lam viéc. '

Péi twong thuwe hién thu tuc hanh chinh: Ca nhén

- Co quan ¢ thim quyen quyét dinh:

- Uy ban nhin dan cAp huyen noi 4 ding ky ho tich trude ddy hodc noi cu tri
clia ngudi nude ngoai giai quyét viéc cai chinh, bd sung thong tin ho tich cua nguoi

nude ngoal di ding ky ho tich tai co quan c¢6 tham quyén ciia Viét Nam. ‘

- Uy ban nhan dén cAp huyén noi da dang ky ho tich trude ddy giéi quyét viée
thay dbi, cai chinh, bd sung thong tin h{ tich, xac dinh lai dan tdc cho ngudi Viét
Nam dinh cu ¢ nude ngoai.

- Uy ban nthan dén cép huyén noi d& dang ky ho tich truée déy hofic noi cu tri
cia c4 nhén giai quyét viée thay dbi, cai chinh ho tich cho cong dan Vigt Nam tu du
14 tudi troy 1én cu tri trong nude; xéc dinh lai din toc.

- Uy ban nhén dan cip huyén noi da dang ky khai tir trude day thye hién viée
cai chinh ndi dung ding ky khai tir trong Trich Iyc khai tir hoac Gidy chimg tir.

- Trudmg hop thay dbi, cai chinh, b6 sung thong tin hd tich, xac dinh lai dan
t6c ma viée ho tich trude day duge dang ky tai S¢ Tu phap thi thdm quyén gidi quyet
dugc x4c dinh nhu sau:

+ Trudng hop ngudi yéu cdu la cong dén Vigt Nam cu tra & nude ngoal thi
Uy ban nhan din cép huyén noi cu trit trude khi xuét canh thyc hién thay ddi, cai
chinh, bb sung théng tin ho tich, xac dinh lai dan toc;

+ Tru’o*ng hop ngudi yéu clu 1a ngudi nude ngoai cw tri tai Vigt Nam thi Uy
ban nhéan dan cép huyén noi cu trll cia ngudi d6 thyuc hién cai chinh, bd sung théng
tin ho tich.

+ Trudng hop ngudi yéu ciu 13 ngudi nude ngoai khong cu trd tai Viét Nam
thi Uy ban nhén dén cAp huyén noi c6 try s& ctia S& Tu phép dé dang ky viéc ho tich
truée ddy thuc hién cai chinh, b sung thong tin hé tich.

Co quan thye hlen thi tuc hanh chinh:

Phong Tu phap cdp huyén tlep nhén hd so va tham muu Cha txch Uy ban

nhan dén cip huyén xem xét, quyét dinh.
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Co quan phéi hop: Co quan quan ly CSDLQGVDC.,

Két qua thuwe hién thi tuc hanh chinh: Trich luc thay dbi/cai chinh/bd
sung thong tin ho tich/x4c dinh lai dan tdc (ban chinh), ban sao Trich luc thay dm/cal
chinh/bd sung thong tin ho tich/xac dinh lai dan tdc (trudng hop yéu cau cip ban
sao Trich luc thay dbi/cai chinh/bd sung thong tin hd tich/xéc dinh lai dén tdc).

Lé phi: 50.000 ddng/trudng hop.

- Mién 1& phi cho ngudi thudce gia dinh ¢6 cdng véi cach mang; ngudi thude
hd ngheo; ngu’m khuyét tat.

- Phi cép béan sao Trich luc dang ky thay ddi, c4i chinh, bd sung thdng tin ho
tich, xdc dinh lai dan téc (néu ¢b yéu cAu) thue hién theo quy dinh tai Thong tur sé
281/2016/TT-BTC nga‘ly 14/11/2016 cia B Tai chinh.

MAu don, méu to khai:

+ T& khai dang ky thay dbi, cai chinh, bo sung théng tin h tich, x4c dinh lai
dan toc (néu ndp hd so theo hinh thire tryc tiép);

+ Bidu mAu dién tir twong téc thuc hién ding ky thay dbi, cai chinh, bb sung
théng tin ho tich, x4c dinh lai dan toc (néu ndp hd so theo hinh thire truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Vide cai chinh hd tich chi duoc giai quyét sau khi xdc dinh c6 sai sot
trong dang ky ho tich; khéng cai chinh ndi dung tren gifly tor ho tich da dugc cép
hop 18 nhim hgp thirc héa thong tin trén hd so, gidy td ca nhan khic. .

+ Glay t& hé tich dugc clp hop 1¢ ke tir ngay 01/01/2016 ma thong tin ho
tich con thleu thi dwgce bo sung, néu co gidy to, tai liéu do co quan, t chirc co
thdm quyén cap hop [& chung mmh

Yéu cdu ghi bb sung quoc tich Viét Nam chi thyc hién d6i v6i gidy to hd
tich dwoc cép ké tir ngay 01/01/2016, sau khi dd x4c dinh ngudi yéu ciu dang c6
quéc tich Viét Nam theo quy dinh ctia Lugt Qudc tich Viét Nam.

Cin cwwphap ly:

- Luit Ho tich ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mét s didu va bién phép thi hanh Luat H¢ tich;

- Nghj dinh s 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co 50 dit liéu hd tlch dién ti¥, diing ky ho tich truc tuyén;

- Nghi dmh 56 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sua doz
bé sung mét s6 dzeu cia cée nghi dinh lién quan dén viée ndp, xudt trinh s6 hé
khéu, s6 tam tri gzay khi thiec hién thil tuc hanh chinh, cung cdp dich vu cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia B Tw phép quy dinh chi
tiét thi hanh mot sé didu cia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mét sb diéu va bién phap thi hanh Lut
H¢ tich;
- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh
chi tiét mét sé didu va bién phap thi hanh Nghj dinh sb 87/2020/ND-CP ngay
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28/7/2020 cia Chinh phu quy dinh vé Co sé dit lidu hd tich dién t&, ding ky hé

tich truc tuyén;
- Thong tw 6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh quy dinh

mitc thu, ché d6 thu, ndp, quan 1y vé sir dung phi khai thac, st dung thong tin trong
co so dit liéu h tich, ph1 xéc nhan c6 qudc tich Viét Nam, phi xic nhén la nguoi gbc

Viét Nam, [§ ph1 quoc tich.
- Théng tu s6 85/2019/TT«BTC ngay 29/11/2019 cia BO Tai chinh hudng

dan vé phi va 1& phi thudc thdm quyén quyét dinh ctia Hoi ddng nhén dan tinh, thanh

phé trurc thude Trung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai chinh stra

ddi, bo sung mot sb didu cua Théng tu sé 85/2019/TT- BTC ngay 29/11/2019 cia
B Tai chinh hudng din vé ph1 va 1€ phi thude thdm quyén quyét dinh cua Hoi
dbng nhan dén tinh, thanh phé truc thude Trung wong.

- Quyét dinh s8 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Péng
Nai ban hanh quy dinh v& 1& phi h tich trén dia ban tinh Dong Nai.
Ghi chii: Phdn chi in nghiéng la ngi dung sita ddi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phue

TO KHAI PANG KY VIEC THAY POJ, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Kinh giri: ¥ S

.....

Ho, chit dém, tén ngwdi yéu clu:
NOT CU U @) oot ee et et e e essos b sssbssa s s s b R s s d s bR b bbbt b

Gidy to tiry than: @
Quan hé véi nguoi dugce thay ddi, cai chinh, x4c dinh lai dén tdc, bd sung thong tin hd tich:

.....

DE nghi co quan dAng KY VIEE ) .....oivovvionrrrisse e
cho NUOT €6 BN AWGT AAY: ....convevrrrreiriers e s
Ho, chir dém, tén: OO OO OO OO SOV
Ngay, thAng, DAM SN .o
Gidi tinhze e DA ECI et Quéc tich! v

INGT CU T @) oo ee e s e e s eee s s aseeseoreses s b e e s bbb s s e e siresesase s b e e seR e R RA b e b bR E bbb

................

Giy 10 01y ThAN: Burrriieeereeveomscremimis s s st

DA AENE KY ) oot ettt et bt
Lo eeesesevnteaeeateeranrasnereaarsEesreesabetaaReY T e s et st eh A e P AR RS A e e e b e e a ke e e a ST e b e et

...................

.........................

Téi cam doan nhiing ndi dung khai trén dy 13 dang sy thét va chiu trach nhi¢ém truée phap lugt vé

cam doan cilia minh.
D& nghj cap ban sao: Cé D, Khéng D; s6 lugng:........... bant”,
LAM ta1: corercnerrescenrermmersssrassasans , NEAY v thang ......... nam .......
Ngudi yéu ciu
(Ky, ghi r ho, chit dém, tén)

Y kién ciia cha va me (ndu thay ddi ho, chit

Y kién ciia ngudi dugc thay ddi ho, chit dém, tén
dém, tén cho ngudi dudi 18 tudi)

(nbu ngudi do tir dt 9 tudi tr& 1&n); xéc dinh lai
dén toc (neu ngudi do tu da 15 tudi dén dudi 18
tudi)

..............

.............

...................................................................................

..................................

.................................................
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Chii_thich:
(D Ghi 16 tén co quan dang ky viéc thay dbi, cai chinh, bd sung thong tin ho tich, x&c dinh

lai dén tbc. v

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi diang ky thudng tri thi ghi theo noi
dang ky tam tra; trudng hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh song. »

) Ghi thong tin v& gidy tor thy than, ghi rd s, co quan cp, ngdy gép hé chiéu, chimg minh
- nhan dan hofic gidy o hop 18 thay thé (Vi dy: Chéng minh nhén dén s6 001089123 do Cdng an
thanh phé Ha Noi cap ngay 20/10/2004).

4) Ghi 1 ndi dung loai viée dé nghj dang ky.

_ Vi dy: thay ddi ho, tén/ cai chinh phan khai vé chir dém cta ngudi me/ xéc dinh lai dan

tc/ bd sung phén khai vé nam sinh clia ngudi cha. ’

(5) Ghi 13 loai viée ho tich di ding ky trudc day cé lién quan.

Vi du: ba dang ky kha§ sinh tai WUBI'\ID x4 Ha Hbi, huyén Thudng Tin, thanh phé Ha Noi
ngay 05 thang 01 ndm 2015, s 10 quyén s6 01/2015.

' ©®Ghi 6 ndi dung thay ddi, ci chinh ho tich, bd sung théng h tich, xé4c dinh lai dén toc
Vi du: - Pugc thay déi ho tir Nguyén Van Nam thanh Vi Van Nam. ‘
- Puge cii chinh nam sinh tir 1975 thanh 1976
() P& nghj déanh déu X vao 6 néu ¢6 yéu cdu chp ban sao va ghi 5 6 lugng.
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9. Thii tuc ghi vio S6 hd tich vige két hén cita cong din Viét Nam da
dwgce giai quyét tai co quan c6 thim quyén ciia nwéc ngoai

Trinh ty thue hién:

- Néu Iya chon hinh thiic ndp hd so tryc tiép, ngum cd yeu ciu ghi vao Sé ho
tich viée két hon da duoc giai quyét tai co quan ¢6 thAm quyén cia nudc ngoai
(sau day g01 12 ghi chi két hon) ndp hd so ghi chu két hon tai B6 phan mot clra ciia
UBND cap huyén c¢6 thim quyen nop 1& phi néu thudc tmorng hop phai nop I¢ ph1 v
ghi chu két hén, ndp phi cap ban sao Trich luc ghi chii két hén néu c6 yéu ciu cip
bén sao Trich luc ghi chi két hon.

- Néu lya chon hinh thie nép hd $0 truc tuyen ngudi cé yéu céu ghl chu
két hon truy cap Cong dich vu céng qudc gia hoiic Cong dich vu cong cp tinh,
ding ky tai khoan (neu chua ¢o tai khoan), xac thyc nguoi dung theo huéng dan,
dang nhdp vao hé théng, xac dinh ding Uy ban nhéan din cép huyén co thdm
quyén.
Nguoi cd yéu cAu ghi chi két hon truc tuyen cung cp thong tin theo biéu
mau dién ti twong tac ghi vao Sé ho tich viée két hon (cung cép trén Cbng dich
vu cdng), dinh kém ban chyp hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi théng qua chuc nang thanh toan true tuyén hodic bing cach
thire khéc theo quy dinh phép ludt, hoan t&t viéc nop hd so.

- Céng chirc tiép nhan hd so tai B4 phan mot clra ¢6 trach nhiém kiém tra
tinh chinh x4c, diy da, thong nhét, hop 1€ ctia hd so.

(i) Truong hop ho so day du, hop 18 th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi cd yéu cdu (néu nguvi c6 yéu cdu lya chon hinh thirc ndp ho o truc
tiép) hodc gu1 ngay Phiéu hen, tra két qua qua thu dlen tir hodc gui tin nhén hen
tra két qué qua dién thoai di dong cho ngudi co yeu céu (neu ngudi cd yéu ciu
lya chon hinh thirc ngp hé SO truc tuyen), chuyén hd so dé cong chitc lam cong

tac ho tich xur ly;
- Sau khi tiép nhan hd so theo hlnh thire ndp truc tlep, cong chire tiép nhan

ho so tai Bo phan mét ctra thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién
t trén hé théng thong tin, co s& dit lidu) va ky s véo tai liéu, hd so giai quyét

tht tuc hanh chinh d& dugc s6 hoa theo quy dinh.
(i1) Truong hop hd so chua diy du, ho‘p 1€ thi ¢o thong bao cho nguorl yéu

chu bd sung, hoan thién hd so, néu 16 loai gidy t&, noi dung can bd sung dé nguoi

6 yéu ciu bd sung, hoan thién. Sau khi ho so duge bd sung, thue hién lai bude (i);
(i) Truong hop ngudi co yéu chu ghi chi két hon khong b sung, hoan

thién duoc ho so thi bao cdo Trudng bd phin mot cira cé thong bdo tur chéi giai

quyét yéu cdu ghi chi két hon.
- Cong chirc 1am cong téc ho tlch thém tra hd so (tham tra tinh thong nhét,

hop 1€ clia cac thong tin trong hd so, gidy to, tii liéu do ngudi yéu ciu ndp, xuat trinh
hodc dinh kém).
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+ Trudng hop hd so cin bd sung, hoan thién hogc khong di diéu kién g1a1
quyét, phai tir chéi thi g thong bao v& tinh trang hd so téi B phén mét cira dé
théng bao cho ngudi nép hd so — thuc hién lai buée (ii) hodc (iii);

+ Truong horp chn phai kiém tra, x4c minh 1am r8 hodic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 151 va hen lai ngdy tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra I{et qua, chuyén B phin mét ctra dé tra cho nguoi
cb yéu cau (neu nguoi ¢6 yéu cAu Iya chon hinh thic ndp hd so truc tlep) hodc
giri Phiéu xin 161 va hen lai ngay tra két qua qua thu dién tor hoac glii tin nhin qua
dién thoai di dong cho ngu‘orl ¢6 yéu cu (néu ngum ¢6 yéu cau lya chon hinh -

thirc nop hd so truc tuyen)
"+ Néu thay yéu clu ghi cha két hon du didu kién, khong thugc trudng hop

ot éh01 ghi vao sé viéc két hon theo quy dinh, trudng hop tiép nhan hd so ghi chi

két hén theo hmh-‘thuc trye tiép, thi cong chic [am cong tac ho tich thyc hlen viée
ghi vao S6 dang ky két hon, cap nhat thong tin gh1 chit két hén trén Phin mém ding
ky, quan Iy ho tich d#n tir ding chung.

Trudng hop tiép nhin hé so ghl chu két hon theo hinh thire true tuyén, cong
chirc lam. cong tac ho tich gui lal biéu mau Trich Iuc ghi chi ket hén dién ti véi
thdng tin diy du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6.

Ngu01 yeu cAu cé trach nhiém kiém tra tinh chinh xéc, day du cua cac 1h0ng
tin trén biéu mau Trich luc ghl chit két hon dién tir va xac nhan (t01 da mét ngay).

Néu nguoi cd yéu ciu xac nhén théng tin dé théng nhit, day du hodc khong
¢6 phan hdi sau thoi han yéu cau thi cong chirc lam cong tac hd tich thuc hién viée
ghi ndi dung Vao So dang ky két hon, cdp nhat thong tin ghi chii két hon va luu chinh

thirc trén Phan mém dang ky, quan ly h tich dién tir diing chung.
- Cong chirc 1am cdng tac ho tich in Trich luc ghi chu két hon, trmh Lénh dao

UBND ky, chuyén Bo phan mdt ctra d& tra két qua cho ngucn c6 yéu cau.
- Ngudi ¢6 yéu ciu ghi cht két hon duge nhén két qua theo mét trong céc

phuong thirc sau déy:
+ Nhén ban dién ti Trich lyc ghi chi két hon giri qua ter dién tir, Kho quén

ly dit liéu dién t{r ciia ca nhan do;

+ Nhén ban dlen tir Trich luc ghi chu két hon gii vao thiét bj s6, thong qua
phuong phap truyen s6 liéu phtt hop, dam béo an toan, bdo mét thong tin;

+ Nhan két qua 1a Trich luc ghi cha két hon thong qua hé thong buu chinh;

+ Nhén két qua 1a Trich lyc ghi chd két hon tai co quan ding ky ho tich.

Céach thire thuc hién: _

Ngudi co yéu cdu ghl chi két hon tluc tiép thuc hién hodc ty quyen cho
nguoi khac thye hién nop hd so trye tiép tai Bo phan mét ctra ctia UBND cép huyén
hodc gt ho so qua hé thng buu chinh hodc ndp hd so truc tuyén trén Cong d1ch vu
cong qudc gia (https:/dichvucong.gov.vn) hodc Céng dich vu cong cdp tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phén ho so:
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- Tt khai ghi chi két hon theo mau (néu ngudi cé yéu ciu lya chon ndp hd so

theo hinh thirc tryc tiép);
- Bleu mau dién tir twong tac ghl vao S6 ho tich vige két hon (do ngudi yéu

' cau cung cap thong tin theo hudng dén trén Cong dich vu cong, néu ngudi cé yéu
cAu Iwa chon ndp hd so theo hinh thirc trye tuyén);

- Ngum c6 yéu céu ghi chit két hon thuc hién viée nop/xuat trinh (theo hinh
thirc truc tlep) hodc tai 1én (theo hinh thirc truc tuyen) cac glay 1o sau:

* Gidy to phal nop:
- Ban 520 gidy t& chitng nhén viée két héon do co quan ¢6 tham quyén cta

nudgc ngoa1 cép;

- Neu cong dan Viét Nam d4 ly hon hodc huy viéc két hén tai co quan c6
thdm quyén nudc ngoal thi phai nép Trich luc vé viée da ghi vao S4 ho tich viéc
ly hén hodc huy viéc két hon (Trich luc ghi chi ly hén).

- Vin ban uy quyén (dugc chimg thyc) theo quy dinh cta phap lut trong
tzuorng hop Gy quyén thuc hién viée ghl chi két hon. Truong hop ngudi duoc uy
quyén la éng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia nguoi Uy quyén
thi van ban uy quyén khong phai chung thue.

* Gidy to phai xuét trinh:
- H chiéu hodc Ching minh nhan dan hoac Thé céin cuge cong dan hoac

céc gidy t& khéc c6 dan anh va thong tin ¢4 nhén do co quan co tham quyén cip,
con gié trj sit dung dé chiing minh ve nhén than cia ngum ¢6 yéu clu ghi chti két
hén. Truong hop cédc théng tin ¢4 nhan tlong cac glay t& nay dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hlnh thitc truc tuyén);

- Gidy to ¢6 gid tri chu"ng minh théng tin vé cur trii trong trirong hop co
quan dang ky hé tich khdng thé khai théc dugc thng tin vé noi cu trii cia cong
dan theo cdc phwong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
1 04/2022/ND CP ngay 21/12/2022 ciia Chinh phi. Truong hop cdc thong tin
ve gidy to chitng minh noi cu trii dd dwoc khai thac tir Co’ s dit liéu quoc gia
vé ddn cir bing cdc phu'ong thikc nay thi nguoi co yéu cau khong phdi xudt trinh
(theo hinh thitc truc tzep) hodc tdi lén (theo hinh thirc triec tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 ching thuce cac gidy to phai xuét trinh néu trén.

*Luuy

- Péi véi gidy td ndp, xuét trinh néu ngudi yéu cdu nép hd so theo hinh
thie truc tlep '

+ Pbi voi glay t& xuét trinh khi ding ky hd tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu v&i thong tin trong t& khai, chup lai hodc ghl lai théng
tin dé luu trong hé so va tra lai cho ngudi xuét trinh, khong duge yéu cdu ndp ban
sao hofdc ban chup glay to do.

+ Ngudi yéu cdu dang ky ho tlch ¢6 thé ndp ban sao chung thuc tu’ ban
chinh hoic ban sao dugc cip tir s6 gbc hodc ban chup kém theo ban chinh gidy to
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- dé déi chiéu. Trudng hop ngudi yéu cdu ndp ban chyp kém theo ban chinh gidy
t&r thi ngudi tiép nhan cé trach nhlem kidm tra, di chiéu ban chup VOI ban chinh
va ky xac nhan, khong duge yéu chu ngum di dang ky ndp ban sao gidy t& do.

+ Ngudi tiép nhén 6 trich nhiém tiép nhén dung, d hd so ding ky ho tich
~ theo quy dlnh ctia phap Iuét hd tich, khong dugc yéu cAu ngudi ding ky ho tich
nép thém glay to ma phap luét hd tich khong quy dmh phai nop

- £)01 véi gidy to giri kém theo néu ngudi yéu cdu ndp hd so theo hinh thire
truc tuyen
+ Béan chup cac gidy tor gtrl kém theo hd so ghi chu két hén truc tuyén phai

bio dam rd nét, diy du, toan ven vé néi dung, la ban chup bing may anh, dién thoai
hoéc dugc chup, duoc quet bing thiét b dién t, ti glay t& duge cap hop I¢, con gia
tri st dung; néu 13 gidy & do co quan c6 thAm quyén née ngoai cép thi phai du'oc
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop dugc mién
hop phép héa lanh su.

+ Trudmg hop gidly to, tai liéu phai giri kém tr ong hd so ghi chu két hén tr we
tuyén dd c6 ban sao dién tir hodc di c6 ban dién ti gifly t& h tich thi ngudi yéu ciu
duoc sir dung ban dién tir nay

+ Trudng hop nhén két qua (Trich luc ghi chu ket hén/ban sao Trich luc ghl
chu két hon) tai co quan ding ky ho tich, nguoi c6 yéu cau ghl chu két hon pha1 Xut
trinh gidy to tuy than, ndp cac gidy to, tai lidu la thanh phan hd so ghi chti két hén
theo quy dinh phép luét hd tich.

S6 Iwgng hd so: 01 bd

Théi han gidi quyét: 12 ngay.

Péi twrgng thye hién tha tuc hanh chinh: Ca nhan

Co quan cé thim quyén quyét dinh: '

Uy ban nhén dén cip huyén noi cu tri clia c6ng dan Viét Nam.

Co quan thue hlen thd tuc hanh chinh:

Phong Tu phap cap huyén tlep nhén hd so va tham muu Chit tich Uy ban
nhén dén cép huyen xem xét, quyét dinh.

Co quan phdi hop: Co quan quén Iy CSDLQGVDC.

- Két qua thye hién thi tuc hanh chinh: Trich luc gh1 chu két hon (ban
‘chinh); ban sao.Trich luc ghi chi két hon (trudng hop yéu ciu cip ban sao Trich
tuc ghi chi két hon).

L& phi: 70.000 dong/trudng hop.

- Mién 18 phi cho ngudi thude gia dinh ¢6 cong véi cdch mang; nguoi thuge
ho ngheo; ngum khuyét tat.

- Phi cép ban sa0 Trich lyc ghi cht két hon (néu co yéu cdu) thyc hién theo
quy dinh tai Thong tw s6281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh.

MAu don, miu t& khai:

+ T& khai gh1 chu két hon (néu ndp hd so theo hinh thirc truc tiép);

+ Biéu mAu dién tir trong tac ghi vao $é ho tich viée két hon (ndu ndp hd

so theo hinh thic true tuyén).
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Yéu ciu, didu kién thyc hién thi tuc hanh chinh:

- Viée két hon glua cdng din Viét Nam véi nhau hodc v6i ngudi nudce
ngoai di dugc g1a1 quyét ta1 co quan c6 thAm quyén ciia nude ngoai & nwdc ngoai
duogc ghi vao So hé tich néu tai th0’1 didm két hon, cac bén dép ung du diéu kién
két hon va khong vi pham diéu chm theo quy dinh cta Luét Hon nhén va gia dinh -
Viét Nam.

- Néu vao thoi diém dang ky tai co quan ¢6 thdm quyén nuéc ngoa1 viée
két hon khong déap tng didu kién két hon, nhung khong vi pham dleu cdm theo
quy dinh cua Luat H6n nhén va gia dinh, nhung vao thoi didm yéu cdu ghi vao
S6 ho tich viée ket hon, hau qua da dugc khic phyc hodc viée ghi chi két hon 1a
nhim bao vé quyen loi ciia cong dan Viét Nam va tré em, thi viée két hon cling
dugc ghi vao So h¢ tich.

* Yéu chu ghi chi két hon bx tir chéi trong cic tru'o’ng hgp sau:

- Viéc két hon vi pham diéu cAm theo quy dinh ctia Luft Hon nhan va gia dinh.

- Cong dén Viét Nam két hon voi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nwéc ngoai tai Viét Nam.

Cin ctr phap ly:

- Luét Ho tich nim 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot sb diéu va bién phép thi hanh Luat H9 tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s¢ dit liéu ho tlch dién tir, dang ky ho tich truc tuyén;

- Nghi dznh 56 104/2022/NP-CP ngay 21/12/2022 cia Chinh phu sia doz
bo sung. mét 56 dzeu cila cdc nghi dinh lién quan dén viéc nop xudt trinh s6 hé
khéu, s6 tam trit gzay khi thue hién thi tuc hanh chinh, cung cdp dich vu cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phép quy dinh chi
tiét thi hanh mot s6 didu ciia Luét Ho tich va Ngh1 dinh sb 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mét s didu va bién phdp thi hanh Lujt
H tich |
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot s6 diéu va bién phép th1 hanh Nghi dinh 6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh v& Co s dit lidu ho tlch dién tr, ddng ky hd
tich trye tuyen

- Thong tirs6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chlnh quy dinh
mire thu, ché do thu, ndp, quan Iy va sir dung phi khai thac, sit dung thong tin trong
co s dit liéu ho tich, ph1 x4c nhan ¢6 qubc tich Viét Nam, phi x4c nhan la nguoi gbe
Viét Nam, [€ phi quoc tich.

- Thong tr s6 85/2019/TT—BTC ngay 29/11/2019 ctia B Tai chinh hudéng
dan vé phi va I¢ phi thudc thAm quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh
phd tryc thude Tr ung uong;

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cia B Tai chinh sta
déi, bd sung mot sd diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
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Bo Tai chinh hiréng dan vé phi va 1& phi thude thidm quyén quyét dinh cta Hoi
déng nhan dén tinh, thanh phd tryc thugc Trung wong.
- Quyét dinh sb 42/2017/QP-UBND ngay 25/10/2017 ctia UBND tinh Ddng
Nai ban hanh quy dinh v& 1& phi ho tich trén dia ban tinh Dong Nai.

Ghi chu: Phén chit in nghiéng la ngi dung sita déi, bé sung, thay thé.
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() Ghi 15 tén co quan thyc hién ghi chi két hén.
) Ghi theo noi dang ky thuong triy; néu khdng c6 noi dang ky thudng tra thi ghi theo noi dang
ky tam tru; trudng hop khong c6 noi dang ky thudng tri va noi ding ky tam trix thi ghi theo noi dang

sinh song.
gidy to thy than nhu: hd chiéu, chimng minh nhin dan hodc giay to hop 1§

) Ghi thong tin vé ) ) >
thay thé (vi dy: Ching mich nhén dén so 001089123 do Coéng an thanh phd Ha Noi cap ngay

20/10/2004).

() Ghi t&n co quan, tén qudc gia nude ngoai da dang ky két hon, tén loai gidy chiing nhén viéc két
hon do co quan ¢6 thAm quyén nudc ngoai cip, sb (néu c6) va ngay, thang nim chp gidy to do. Vi dy:
Pang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon sb 0A3456 cAp ngay 08/3/2016.

) Trudng hop chua timg két hon thi ghi ro “Chua timg két hon”. Truong hop da timg két hon
thi ghi rd cin cr chdm dut quan hé hon nhan. Néu can cir chdm dirt quan hé hon nhén 1a ly hon thi ghi
18 hinh thic vin ban ly hon, ngay co hiéu luc, tén co quan cép.

6) P& nghj ddnh diu X vao 6 néu c6 yéu clu cap ban sao va ghi ro so luong.
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10. Thi tuc ghi vao S8 hé tich vige ly hén, hity viée két hon ciia cong dén
Viét Nam da dwoc gidi quyét tai co quan c6 thim quyén ciia nwée ngoai

Trinh tw thywe hién:

- Néu lya chon hinh thirc ndp hd so tryc tiép, ngurcn c6 yéu ciu ghi vao Sb ho
tich viéc ly hon, hay viée két hon dé duge giai quyét tai co quan c6 thdm quyén
cua nude ngoai (sau déy g01 la ghi chu ly hén) nop hd so ghi chu ly hon tai B
phin mot cira cia UBND cip huyén c6 thim quyen nop & phi néu thude trudmg
ho’p phai nop 1€ ph1 ghi chi ly hén, ndp phi cép ban sao Trich luc ghi chii Iy hén
néu c6 yeu cau cép ban sao Trich luc gh1 chu ly hon.

- Néu lya chon hinh théc ndp ho so tryc tuyén, ngudi c6 yéu cdu gh1 chu
ly hon truy cap Cong dich vu cdng qudc gia hodc Cdng dich vu cong chp tinh,
dang ky tai khoan (neu chua cé tai khoan) xac thuc ngucn dung theo huong dén,
v dang nhép vao hé théng, x4c dinh ding Uy ban nhén dén cAp huyén c6 ~ thdm
quyén.
Ngudi ¢6 yéu cau ghi chi Iy hén truc tuyén cung cap théng tin theo biéu
mau dién tir twong tac ghi vao S& hé tich viée ly hon (cung cAp trén Cong dich vu
cdng), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh;
ndp phi, 18 phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thic

khéc theo quy dinh phap luat, hoan tAt viéc ndp hd so.
- Céng chiic tiép nhan hd so tai B phin mét ctra c6 trach nhiém kiém tra

tinh chinh x4c, ddy du, théng nhét, hop I¢ cia hé so.

» (1) Truong hop ho so ddy du, hop 18 th1 tiép nhén ho so, ¢6 Phiéu hen, tra két
qua cho ngudi co yéu cau (néu ngudi cé yéu cdu lya chon hinh thirc nop hd so truc

tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dlen tir hodic gui tin nhén hen

trd kct qua qua dién thoai di ddng cho ngudi ¢ yeu cau (néu ngudi c6 yéu ciu

lwa chon hinh thirc nép hd so truc tuyén), chuyén hd so dé cong chire lam cong

tac ho tich xtt ly.
- Sau khi tiép nhén hd so theo hmh thitc ndp truc tiép, cong chiic tiép nhén

hd so tai Bo phan mét cira thyc hién s6 héa (sao chup, chuyén thanh tai liéu dién
t0r trén hé théng thong tin, co s& dit 1iéu) va ky sb vao tai liéu, hd so giai quyét

thd tuc hanh chinh dé duogc s héa theo quy dinh.
(i1) Trwdng hop hd so chua diy di, h0'p 1€ thi c6 thong bao cho ngum yéu

clu bd sung, hoan thién hd so, néu rd loai gidy t, ndi dung cin bd sung d& ngudi

6 yéu cau bd sung, hoan thién. Sau khi hé so duge bd sung, thure hién lai budce (i);
(iii) Néu nguoi ¢6 yéu cau gh1 chi ly hén khong bd sung, hoan thién duge

hd so thi béo cdo Trudng bé phén tiép nhin hd so c6 vin ban tir chbi giai quyét

yéu cau ghi chit ly hon.
- Cong chirc lam cong tdc ho tICh thAm tra hd so (thdm tra tinh thong nht,

hop 1€ ciia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu ciu ndp, xuat trinh
hodc dinh kem).
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-+ Trudng horp hd so cén b sung, hoan thién hodc khong di didu kién glal
quyét, phai tir chéi thi giri théng bio vé tinh trang hd so téi B phdn mét clia dé
thdng bao cho ngudi ndp hd so — thuc hién lai budc (ii) hodc (iii);

+ Trudmg hop cdn phai kiém tra, x4c minh lam 18 hodc do nguyén nhén
khac ma khong thé tra két qua diing thdi gian da hen thi cong chire lam cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu 1o ly do chdm
tra két qua va thoi gian hen tra ket qua, chuyén Bo phan mdt cira dé tra cho ngurdi
6 yéu cau (neu nguoi ¢é yéu céu lya chon hinh thirc ndp hé so tryc t1ep) hoic
gtri Phiéu xin 18i va hen lai ngay tré két qua qua thur dién tir hoac giri tin nhin qua
dién thoai di dong cho ngudi c6 yéu cAu (néu ngudi co yéu cau lya chon hinh
thitc ndp hd so truc tuyen)

+ Néu thiy yéu cau ghi chu ly hon 1a phit hop quy dinh phap luét, viéc Iy hon,
hity vide két hon khong thude truong hop c6 don yéu cau thi hanh tai Viét Nam hodc
¢6 don yéu cu khong cong nhén tai Viét Nam duge déng tai trén Cbng thong tin
dién tir cia B¢ Tu phdp, trudng hop tiép nhén hd so ghi cht ly hon theo hinh thic
truc tiép, thi cong chitc 1am cdng tic hd tich thuc hlen viéc ghi vao S8 ghi chu ly
hon, cip nhat thong tin ghi chi ly hon trén Phan mém ding ky, quan ly ho tich dién
tr ding chung.

Trudng hop tiép nhan hd so ghi chu ly hén theo hmh thire truc tuyén, cong
chirc 1am c¢ong tac ho tich gm lai biéu miu Trich kyc gh1 chu ly hén dién tir v6i thong
tin ddy du cho ngum yéu ciu qua thu dién tir hodc thiét bi s6.

Ngu’m yeu cau 6 trach nhiém kiém tra tinh chinh x4c, day ¢ cia céc thong
tin trén biéu mau Trich luc gh1 chii Iy hén dién tir va xdc nhén (t01 da mét ngay).

Néu ngudi cé yéu cau xac nhén thong tin da théng nhat, day du hodc khong
c6 phéan hoi sau thoi han yéu cAu thi céng chtrc 1am cdng tac ho tich thuc hign viée
ghi ndi dung vao So ghi chu ly hén, cip nhat thdng tin ghi chi ly hén va luu chinh
thitc trén Phan mém ding ky, quén ly h tich dién tir ding chung.

- Céng chitc 1am cdng tac h tich in Trich luc ghi chu ly hon, trmh L&nh dao
UBND ky, chuyén Bo phan mot cira dé tra két qua cho ngudi cd yéu cau.

+ Ngudi co yéu cau ghi chi ly hon kiém tra thong tin trén Trich luc ghi chu

ly hon, trong So ghi chu Iy hon va ky S6 ghi chu Iy hon.
- Ngudi c6 yéu cdu ghi chu ly hon dugce nhin két qua theo mot trong cac

phuong thire sau déy:
+ Nhén ban dién t Trich luc ghi chu ly hén giri qua thw dién tir, Kho quan

ly dit liéu dién tir cia ¢4 nhin do;
+ Nhén ban dlen tiy Trich luc ghi cha ly hon giri vao thiét bi sb, thong qua

- phuong phap t1uyen sb lidu phti hop, dim bao an toan, bio mt thong tin;
+ Nhan két qua Ia Trich luc ghi chil ly hon théng qua hé théng buu chinh;
+ Nhan két qua ]a Trich lyc ghi chu ly hén tai co quan déng ky ho tich.
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Caéh thic thu’c hién:
Ngudi cé yéu ciu ghl chu ly hon truc tiép thuc hién hoiic y quyen cho

| ngudi khac thye hién nop hd so truc tiép tai B phan mot cira cia UBND cp huyén
hodc gui ho so qua hé théng buu chinh hoiic ndp hd so trwe tuyén trén Cong dlCh vy
cong qudc gia (https://dichvucong.gov.vn) hodic Cong dich vy cong cép tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phan hd se:

- T& khai ghi chi Iy hon theo mau (néu ngudi c6 yéu ciu Iua chon ndp hd so
theo hinh thirc tryc tiép);

- Biéu mAu dién tr twong téc ghi vao S6 ho tich viée ly héon (do ngudi yéu
cdu cung cp thong tin theo hudng din trén Céng dich vu cdng néu ngudi ¢é yéu
cdu lyra chon nép hd so theo hinh thire truc tuyén). :

- Ngudi ¢é yéu cdu ghi chii ly hén thuc hién viée ndp/xudt trinh (theo hinh
thite trirc tiép) hodc tai 1&n (theo hinh thure truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Ban 4n, quyét dinh ly hon, hiy két hon védn ban thoa thuédn ly
hén hoac gidy to khac cong nhén viéc ly hén do €O quan c6 thim quyén clia nude
ngoai cip da 6 hidu luc phap lut;

- Vin ban uy quyen (duge ching thyc) theo quy dinh cia phap luét trong
txu’ong hop uy quyén thyuc hién viée ghl chii ly hon. Trudng hop nguoi duge uy
quyén 1a ong, ba, cha me, con, Vg, chong, anh, chi, em ruft ctia ngudi y quyén
thi vin ban 1y quyén khong phai ching thuc.

* Gidy to phai xudt trinh:

- H$ chiéu hodc Chirng minh nhén dén hodc Thé cin cude cong dan hodc
céc gifly to khéc c6 dan anh va thong tin c4 nhan do co quan c6 thAm quyén cép,
con gid trj st dung dé ching minh v& nhan than ctia ngudi c6 yéu cau ghi chu ly
hén., Trudng hop cac théng tin cd nhén trong céac gidy t& nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc tw:c tuyén);

- Gidy to chitng minh noi cu tru dé xde dinh thim quyen (trong z‘ruO'ng hop
céng dan Viét Nam tir nude ngoai Vvé thuong trii tai Viét Nam c6 yeu cau ghi chil
Iy hén, céng dan Vigt Nam khong thuong tri tai Viét Nam yéu cau ghi chii ly hén
tai Uy ban whdn dén cdp huyén noi cur trii trude khi xudt canh) trong truong hop
co quan ddng ky h¢ tich khong thé khai théc dwoc thong tin vé noi cu trii clia
cong déan theo cdc phwong thicc quy dinh tgi khodn 2 Diéu 14 Nghi dinh 56,
104/2022/NP-CP ngay 21/12/2022 cua Chinh phi. Truong hop cdc théng tin
vé gidy 1o chitng minh noi cw tri da duwoc khai thac tir Co 56 dif ligu quéc gia
vé ddn cu bdng cdc phuong thikc nay thi ngudi cé yéu céu khong phdi xudt trinh
(theo hinh thuc truc tiép) hodic tdi lén (theo hinh thirc tryc tuyén).

Truong hop gti hd so qua hé théng buu chinh thi phai gti kém theo ban
sao ¢ ching thue cdc gidy t& phai xuét trinh néu trén.
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* Luuy _

- Déi véi gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Péi voi gidy to xuét trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kidm tra, déi chiéu v6i thong tin trong t& khai, chup lai hodic ghi lai thong
tin d& lwu trong hd so va tra lai cho ngudi xudt trinh, khong duge yéu cau ndp ban
sa0 hoic ban chup gidy to d6.

+ Ngudi yéu cdu ding ky ho tich c6 thé
chinh hoic ban sao dugce cp tir sb gbc hodc ban chup kém theo ban chinh giéy toy
dé dbi chiéu. Truong hop ngudi yéu cAu ndp ban chup kém theo ban chinh gidy
té thi ngudi tiép nhén c6 trach nhiém kiém tra, dbi chiéu ban chup véi ban chinh
va ky x4c nhén, khéng dugc yéu cAu ngudi di dang ky ndp bdn sao gifly t& do.

+ Nguoi tiép nhan c6 trach nhidm tiép nhén diing, du hd so ding ky ho tich
theo quy dinh cta phap ludt hd tich, khong dugc yéu cdu ngudi ding ky ho tich
ndp thém gidy to ma phap lufit hd tich khong quy dinh phai ndp.

-Déi véi gidy to giri kém theo néu ngudi yéu cAu ndp hd so theo hinh thtrc

ndp ban sao chimg thyc tir ban

tl'L_l;C tuyén:
+ Bén chup céc gidy to giri kém theo hd so ghi chit ly hén tryc tuyen phdi bao

dam rd nét, diy di, toan ven vé ndi dung, 1a ban chyp bing may anh, dién thoai hodc
duoc chup, duoc queét bang thiét bi dién t, tix giy t duge cAp hop 1§, con gid tri sir
dung; néu 13 giéy t& do co quan c6 thdm quyén nudc ngoai cép thi phai dwoc hop
phap hoa l&nh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugce mién hop
phép héa lanh su. ' .

+ Trudng hop gidy to, tai liéu phai giti kém trong hd so ghi chil ly hén truc
tuyén d4 c6 ban sao dién tir hofic di c6 ban dién tir gifly tor ho tich thi ngudi yéu cau
duoc str dung ban dién tl nay.

+ Truong hgp nhén két qua (Trich lyc ghi chi ly hon/ban sao Trich luc ghi
chi ly hon) tai co quan déng ky hcfj tich, ngudi c6 yéu cau ghi chu ly hén xudt trinh
gidy t& tuy than, ndp céc gidy tor 13 thanh phan hé so ghi cha ly hén theo quy dinh
phép luat hd tich.

S& lwgng hé so: 01 bd

Thoi han gidi quyét: 12 ngay.

Péi twgng thye hign thi tyc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan cép huyén noi da déng ky Kké
tich viéc két hon trude dy thuce hign ghi chi Iy hon.

Trudng hop viée két hon hodic ghi chu vige két hon trude ddy thuc hién tai
S& Tu phép thi viée ghi chit Iy hon do Uy ban nhédn dén cAp huyén noi cu tri clia
cong dan Viét Nam thue hién. o

Trudng hop viée két hon trude day duge dang ky tai Uy ban nhén dan cip
x4 thi viée ghi chii Iy hon do Uy ban nhin dén cép huyén cép trén thyc hién.

t hon hodc ghi vao S6 hd
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Trudong hop céng dan Vit Nam khong thudmg trd tai Viét Nam thi viéc
ghi cha ly hon do Uy ban nhén dén cip huyén noi cu trii trude khi xuit canh ciia
cong din Viét Nam thyc hién.

- Cong dan Vigt Nam tir nuée ngoai vé thudng tri tai Viét Nam c6 yéu céu
ghi chu Iy hoén ma viée ket hén trude diy duge dang ky tai Co quan dai dién hodc
ta1 co quan ¢6 thim quyén nude ngoai thi viée ghi chii ly hén do Uy ban nhan dan
cép hayén noi céng dan Viét Nam thudng trtd thue hién.

- Céong dan Viét Nam cu tri & nude ngoai cd yéu cdu ghi chi ly hon dé két
hén méi ma viec két hon trude day duge ding ky tai Co quan dai dién hodc tai
© ¢o quan c6 thim quyén nuGe ngoai thi viée ghi chi ly hén do Uy ban nhan dén

c4p huyén noi tiép nhan hd so két hén méi thue hién. |
- Tlu’orng hop céng din Viét Nam khong thuong trd tai Viét Nam ¢6 yéu
cAu gh1 vao So hé tich viée ly hon dé 1am thu tuc ding ky két hon mm tai co quan
c6 thdm quyen cua Viét Nam, thi thuc hién tai Uy ban nhan din cAp huyén noi da
ding ky két hén trude ddy hodc noi ding ky két hon méi.
Co quan thue hlen thi tuc hanh chinh:
Phong Tuw phép cap huyen tiép nhan hd so va tham muu Chu tich Uy ban nhén
dén cap huyén xem xét, quyet dinh.
Co quan phéi hgp: Co quan quan ly CSDLQGVDC
Két qua thyc hién thi tuc hanh chinh: Trich luc ghi cha ly hén (ban
chinh), ban sao Trich luc ghi chi ly hén (trudng hop yéu céu cip ban sao Trich luc
_ghichuly hén).

" Léphi: 70.000 ddng/trudng hop.
- Mién 1€ phi cho ngudi thude gia dinh c6 cong v6i cach mang; ngudi thude

hé nghéo; ngum khuyét tat.
- Phi cip ban sao Trich luc ghi chd ly hén (néu c6 yéu ciu) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.
MAu don, miu to khai:
+ T khai ghl chit ly hén theo mau (néu nop hd so theo hinh thitc tryc tiep)
+ Biéu mau dién tir tvong téc ghi vao S4 ho tich viée ly hon (néu ndp hd so

theo hinh thlrc truc tuyen)
Yéu chu, diéu kién thure hién thi tuc hanh chinh:

- Bén 4n, quyét dinh ly hon, hiy két hon, van ban théa thudn ly hon di co

hiéu lyc phap luat hoéc gidy t& khac cong nhén viéc ly hon do co quan c6 thim
* quyén clia nuéc ngodi cip khong vi pham quy dinh cta Ludt Hon nhan va gia dinh.

- Viéc ly hén, huy két hon cta cong din Viét Nam do co quan c¢6 thim
quyén nudc ngoai gidi quyét khong thudc truong hop c6 don yéu cdu thi hanh tai
Viét Nam hoéc cé don yéu ciu khéng cong nhan tai Vit Nam.

- Coéng dan Viét Nam da ly hon, hiy viéc két hon & nurde ngoai, sau do ve
nudce thudng tri hodc lam thu tuc ding ky két hon méi tai co quan c¢é thdm quyen
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cita Viét Nam thi phai ghi chit ly hon. Truong hop da nhidu l4n Iy hon hodc huy
viéc két hon thi chi 1am thi tuc ghi chi 1an ly hon, hy viée két hon gan nhét.

Cin ctt phap ly:

- Lu4t Ho tich ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh ph quy dinh
chi tiét mot s8 didu va bién phép thi hanh Ludt H tich; o

- Nghi dinh sé 87/2020/ND-CP ngy 28/7/2020 ciia Chinh pht quy dinh vé
Co s dit liéu ho tich dién tit, ding ky hd tich truc tuyén; |

- Nghi dinh s6 104/2022/ND-CP ngéy 21/12/2022 ciia Chinh phil s dsi,
bé sung mot 56 diéu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khéu, s6 tam trii gidy khi thue hién thi tuc hanh chinh, cung cdp dich vu cong;

- Théng tu s& 04/2020/TT-BTP ngdy 28/5/2020 ctia B Tu phap quy dinh chi

it thi hanh mot sé didu ctia Luat HJ tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phil quy dinh chi tiét mot s didu va bién phép thi hanh Luat
Ho tich; '
- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tu phap quy dinh
* chi tiét mét sb didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cia Chinh phtl quy dinh v& Co s6 dir liéu ho tich dién t, ding ky hé
tich truc tuyén;

- Thoéng tu s6281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan Iy va str dung phi khai thac, st dung thong tin trong
co s& di liu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xéc nhdn la nguoi 26c
Viét Nam, 18 phi qude tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng
dAn v& phi va 1& phi thugc thdm quyén quyét dinh ciia HOi ddng nhén dén tinh, thanh
phé tryc thude Trung vong; |

- Thong tw sé 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sura
81, bd sung mot sb didu cia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ca
B6 Tii chinh huéng dan vé phi va I& phi thude thdm quyén quyét dinh cia Hoi
ddng nhan dan tinh, thanh phd trye thudc Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pdng
Nai ban hanh quy dinh v& 1& phi hd tich trén dia ban tinh Péng Nai.

Ghi chii: Phén chit in nghiéng la ndi dung sia déi, bé sung, thay thé.
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Chii thich:
(1 Ghi r& tén co quan thyc hién ghi chd ly hén.

2) Ghi theo noi ding ky thudng trii; néu khong c6 noi dang ky thuong tri thi ghi theo noi dang
ky tam tri; trudng hop khong c6 noi dang ky thudng tra va noi ding ky tam trd thi ghi theo noi dang
sinh séng.

(%) Ghi théng tin vé gidy to tly than nhu ho chiéu, chiing minh nhan dén hodc gidy to hop 1€
thay thé (vi dy: Chéng minh nhan dén s6 001089123 do Cong an thanh phé Ha Noi clp ngay

20/10/2004).
™) Ghi r5 loai viéc thuc t&: ly hon hodc hiy viée két hon
(Y Ghi rd tén 10a1 gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), s8, ten co quan,
ngay thang nim cAp gidy to ching minh viée ly hon/huy viée két hén. '
) Ghi 16 tén co quan nuéc ngoai da giai quyet ly hon/hity két hén.
™ P& nghi dénh dAu X vio 6 néu ¢6 yéu cau céip ban sao va ghi rd sb lugng,
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11. Thii tuc ghi vao S6 h{ tich viéc hd tich khac ciia cong din Viét Nam
da dwge giai quyét tai co quan c6 thdm quyén ciia nwéc ngoai (khai sinh;
giam h§; nhin cha, me, con; xdc dinh cha, me, con; nudi con nuoi; khai ti;
thay d6i ho tich)

‘Trinh ty thye hién:

- Néu lua chon hinh thirc ngp hd so truc tiép, ngudi c6 yéu cau ghi vao S
ho tich viéc khai sinh; glam ho; nhén cha, me, con; xdc dinh cha, me, con; nu01
con nudi; khai tir; thay dbi ho tich da duge giai quyét tai co quan c6 thim quyen
cua nudc ngoal (sau day goi la ghi vao S4 ho tich cac viée ho tich khac) ndp ho
so ghi vao Sb ho tlch cac viéc ho tlch khéc tai B6 phan mot cira ctia UBND cap
huyén ¢ thdm quyén; ndp 1& phi néu thuoc trudng hop phai ndp 1€ phi ghi vao So
hg tich cac viée ho tich khéc; ndp phi cdp ban sao Trich luc hé tich tuong ung néu
6 yéu cau.

- Néu Iua chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau ghi vao
S6 ho tich cac v1ec h tich khac truy cap Cong dich vu cong qudc gia hodic Cong
dich vu cong cap tinh, ding ky tai khoan (neu chura c6 tai l(hoan) xac thue ngudi
dung theo huong dan, dang nhdp vao hé théng, x4c dinh dung Uy ban nhan dan
cép huyén cé thim quyen

Ngudi cd yéu cau gh1 vao S6 ho tich cac viéc hd tich khéc truc tuyen cung
ce‘ip thong tin theo Biéu miu dién tir twong tic ghi vao S6 hé tich viéc khai
sinh/khai ti/nudi con nudi/giam hd,nhén cha, mo,con/Biéu mau dién tir twong tac
ghi vao S6 ho tich cac vide ho tich khac (cung ca“ip trén ,Céng dich vu cong), dinh
kém ban chup hoc ban sao dién tit cac gidy to, tai lidu theo quy dinh; ndp phi, 1¢
phi théng qua chitc néng thanh todn tryc tuyén hodc béang cach thirc khic theo
quy dinh phap luét, hoan tAt viéc ndp hd so.

- Cdng chitc tiép nhén hd so tai B6 phin mot ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, ddy du, thong nhét, hop 16 ctia hd so.

(i) Trudong hop hd so day au, hop 18 thi tiép nhan ho so; néu tiép nhan hd so
sau 15 glo thi ¢6 Phidu hen tra két qua cho ngudi c6 yeu cau trong ngay lam viée tiép
theo (néu ngudi cé yéu cdu Iyra chon hinh thirc ndp hé so truc tlep) hodc gt ngay
Phiéu hen, tra két qua qua thu d1en tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguol co yeu cau (néu ngudi ¢6 yéu ciu lua chon hinh thic ndp
16 so true tuyen), chuyén ho so dé cong chirc lam cong tac hd tich xir ly.

- Sau khi tiép nhan hd so theo hlnh thic ndp truc tlep, cdng chic tiép nhén
hd so tai Bo phan mdt cira thue hién s6'héa (sao chup, chuyen thanh tai liéu dién
tir trén hé théng théng tin, co s¢ dir liéu) va ky s6 vao tai liéu, hd so gidi quyét
tht tuc hanh chinh da duge sé hoa theo quy dinh.

(ii) Trudong hop hd so chua diy di, hop 1€ thi co thong bao cho nguorl ycu '
céu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung cén bd sung @ ngudi
co yéu clu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc (i);
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(iii) Trudng hop ngudi c6 yéu cau ghi vao S4 ho tich céc viée h tich khac
khong bd sung, hoan thién duwoc hd so thi béo cdo Trwong bd phin mot clra ¢6
théng bao tir chi giai quyét yéu ciu ghi vio S ho tich cac vide h tich khac.

- Cong chirc lam cong tic ho tich thim tra hd so (thdm tra tinh théng nhét,
hop 1€ cua céc théng tin trong_héo s0, gidly to, tai liéu do nguoi yéu chu nop, xuét trinh
hoic dinh kém). v

+ Truong hop hd so cAn b sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chdi thi giri théng béo ve tinh trang hd so t6i BS phin mét clra dé
théng béo cho ngudi ndp hd so — thue hién lai budc (ii) hode (iii);

+ Trudng hop can phai kidm tra, xac minh lam rd hodc do nguyén nhan
khac ma khéng thé trd két qua dung thoi gian da hen thi cong chire 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen trd két qua, chuyén BO phin mot cira dé tra cho ngudi
co yéu clu (néu ngudi co yéu cAu lia chon hinh thirc ndp hé so trye tiép), hodc
giri Phiéu xin 101 va hen lai ngay tra két qua qua thu dién tir hodc gui tin nhén qua
dién thoai di dong cho ngudi co yéu cau (néu ngudi c6 yéu cau lya chon hinh
thirc ndp hd so tryc tuyén). | '

+ Néu thdy yéu ciu ghi vao Sé ho tich di diéu kién, pht hop quy dinh phap
luat, truong hop tiép nhén hd so ghi vao S h tich cac viée ho tich khic theo hinh
thic truc tiép, thi c6ng chirc 1am cong tac hd tich thuc hién viéc ghi ndi dung ghi
chii vio S8 ho tich, cap nhat thong tin ghi vao S6 ho tich céc viée h tich khic va
Iwu chinh thitc trén Phin mém ding k¥, quan 1y ho tich dién tir ding chung.

Truomg hop tiép nhan hd so ghi vao S hé tich cde viée hd tich khac theo
hinh thire true tuyén, cong chirc lam cong tic ho tich gii lai biéu mAu Trich lyc ghi
vao S8 ho tich viéc khai sinh/Trich luc ghi vao S4 hd tich cac viée ho tich khac
dién tir cho nguoi yéu clu qua thu dién ti hodc thiét bi sb.

Ngudi yéu clu c6 trach nhiém kiém tra tinh chinh xéc, dly du ctia céc thong
tin trén biéu miu Trich luc ghi vao s6 h tich viéc khai sinh/Trich lyc ghi vao sb
hd tich cac viéc ho tich khac dién tir va x4c nhin (téi da mot ngay).

Néu ngudi ¢ yéu cdu xac nhan thong tin da théng nhét, ddy di hodic khong
c6 phan hdi sau thoi han yéu cau thi cong chirc 1am cdng tac ho tich thue hién vige
ghi néi dung ghi chi vio S8 ho tich, cap nht thong tin ghi vao 88 ho tich cac viéc
hd tich khéc va luu chinh thire trén Phén mém diing k¥, quan ly h tich dién tor ding
chung. ' '

- Céng chirc lam cdng tac h tich in Trich luc ghi vao S ho tich viéc khai
sinh/Trich luc ghi vao S4 ho tich cac viée h tich khéc, trinh Lanh dao UBND ky,
chuyén t6i B phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Nigudi ¢6 yéu chu ghi vio S8 ho tich céc vige hd tich khic dwge nhén két

qué theo mdt trong cdc phuong thirc sau day:
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+ Nhan ban dién tir Trich luc ghi vao S6 hé tich viéc khai sinh/Trich lyc
ghi vao S6 h tich cac viée hé tich khac giri qua thu dién tir, Kho quan ly dit Ii€u
dién tr cia ca nhén do;

+ Nhén ban dién tir Trich luc ghl vao Sb ho tich v1ec khai sinh/Trich luc
ghi vao So ho tich cac viéc hd tich khac gui vao thiét bi sb, thong qua phurong

phap tr uyén s6 liéu phit hop, ddm bdo an toan, bdo mat thong tin;
+ Nhéan két qua 1a Trich luc ghi vao S4 h tich viéc khai sinh/Trich luc ghi

vao SO hd tich cac viée ho tich khéc thong qua hé théng buu chinh;
+ Nhan két qua 1a Trich lyc ghi vao S8 h tich viéc khai sinh/Trich luc ghi
vao S ho tich cac viée hd tich khéc tai co quan ding ky hé tich.

Cach thirc thyc hlen-
- Nguoi ¢o yeu clu ghi vao S6 ho tich cac vige hg tich khac truc tiép thuc

hién hoac uy quyen cho nguoi khac thyc hién nop hd so truc tiép tai Bo phin mét
ctra cia UBND cap huyen hodc gt ho so qua hé théng buu chinh hodc ndp hd so
truc tuyén trén Cong dich vu céng qudc gia (https: //dichvucong.gov.vn) hodc Cong
dich vu cdng cip tinh (hitps:/dichvucong.dongnai.gov.vn).

Thanh phén hé so
- T khai ghi vao S6 hd tich viéc khai sinh/T¢ khai ghi vao S8 ho tich viée

khai t/T& khai ghi vio S6 h tich viéc nudi con nudi/ To khai ghi vao S ho tich
viée glam hd, nhén cha, me, con/Tor khai ghi vao Sé ho tich cac viéc ho tich khéc

theo mau (neu nguorl 6 yéu céu lwa chon ndp ho so theo hinh thirc trye tiép);
- Bidu miu dién tir tuong tac ghi vao S ho tich viée khai sinh/khai ti/nudi

con nudi/giam h,nhan cha, me, con/Bleu mau dxen tr tuong tdc ghi vao Sb ho
tich cac viée ho tich khac (do nguoi yeu cu cung cAp thong tin theo huéng din trén
Cong dich vu cong néu ngudi c6 yéu cAu Iua chon ndp ho so theo hinh thirc truc

tuyén).
- Ngu(n ¢6 yéu cau ghi vao So hd txch cac viéc ho tich khéc thue hlen viée

nop/xuat trinh (theo hinh thirc truc tlep) hodc tai 1én (theo hinh thire tryc tuyén)

cac glay to sau:

* Gidy tor phal nop:

- Béan 520 gidy to ching minh viée hd tich da duoc giai quyet tai co quan
c6 thdm quyén cta nuorc ngoai.

- Vién béan v uy quyén (dugc chimg thyc) theo quy dinh cua phap luét trong
truong hop y quyén thuc hién viée ghi chi. Trwdng hop ngudi duge uy quyén
la 6ng, ba, cha me, con, Vo, chong, anh, chi, em rudt cua ngudi dy quycn thi vn

ban uy quyen khong phai ohung thuc.

* Gidy to phai xuit trinh:
- Hé chiéu hodc Ching minh nhan dan hodc Thé can cude cong dan hoao

céc gidly to khac c6 dan anh va thong tin ¢4 nhén do co quan cd tham quyén oap,
con gid tri st dung dé chimg minh vé nhan thén cia ngudi cd yéu cAu ghi vao S
ho tich cac viéc ho tich khac. Truong hop cdc thong tin c4 nhan trong cac gidy to
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nay di co trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi
khong phai xuét trinh (theo hinh thirc tryre tiép) hodic tal 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gid tri chu'ng minh théng tin vé cu tri trong truong hop co
quan ding ky hé tich khéng thé khai théc dwoc thong tin vé noi cu trii cud cong
dén theo céc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6
104/2022/ND CP ngdy 21/12/2022 cia Chinh phi. Truong hop cdc z‘hong tin
ve gidy to chzmg minh noi-cw tri dad dwgc khai thdc tir Ca s& dii liéu quoc gia
vé ddn cur bang cdc phu’ong thire ndy thi nguoi cd yéu cdu khong phai xudt trinkh
(theo hinh thikc tryc tzep) hodic tdi lén (theo hinh thitc triec tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 chiing thuc céc gidy to phai xuét trinh néu trén.

* Luay
- Déi véi gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh

 thire tryc tlcp

+ Déi voi glay to xuit trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, déi chiéu véi thong tin trong t& khai, chup lai hodc gh1 lai thong
tin dé luu trong ho so va tra lai cho nguoi xuét trinh, khong duge yéu cAu ndp ban
sao ho#c ban chup glay to do.

+ Nguoi yéu céu dang ky ho t]Ch ¢6 thé ndp ban sao chimg thuc tu ban
chinh hodc ban sao dugc cip tir 56 goc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Truorng hop ngudt yéu cAu ndp ban chup kém theo ban chinh gidy
t&r thi ngudi tiép nhén c6 trach nhlem kiém tra, @i chiéu ban chyp von ban chinh
va ky xac nhén, khong dugce yéu chu ngu:m di ding ky ndp ban sao gidy tor do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, da ho so dang ky ho tich
theo quy c'hnh ctia phap luat hd tich, khong dugc yéu ciu ngudi ding ky ho tich

ndp thém glay tor ma phép luét ho tich khong quy dmh phai nop

, - Di vai giby tor giti kém theo néu ngum yéu cau ndp hd so theo hmh thirc
truc tuyen

+ Bén chup céc glay t& giri kém theo hé so cau ghi vao S8 ho tich cac viée ho
tich khéc tryc tuyén phai bio dam 10 nét, day di, toan ven v& ndi dung, 12 ban chup
bing may anh, dién thoai hoic dugc chup, dugce quet bang thiét bi dién ti, tir glay
toy duge clp hop 1&, con gia tri str dung; néu 1a gidy t& do co quan c6 thdm quyen
nuGe ngoai cép thi phai dwoc hop phép héa lanh sy, dich sang tiéng Viét theo quy
dinh, trir trudmg hop duorc mién hop phép héa lanh sy.

+ Trudng hop gidy to, tai liéu phai g kém trong h so ghi vao S ho tlch cac
viéc ho tich khac trye tuyén di c6 ban sao dién tr hozc d co ban dién tr gidy t& hd
tich thi nguoi yéu cau duge sir dung ban dién tir ndy.

+ Truwomg hop nhén két qua (Trich lyc ghi vao S& ho tich viéc khai
sinh/Trich luc ghi vao S4 h tich céc viéc ho tich khac/ban sao Trich luc ghi
vao S& ho tich viée khai sinh/bén sao Trich luc ghi vao S8 ho tich cac viée hd
tich khac) tai co quan dang ky h tich, ngu'cl c6 yéu céu ghi vao Sb ho tich cac
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viéc ho tich khac phai xudt trinh gidy t& tuy than, ndp céc gidy to Ia thanh phan hé
so ghi vao S h tich céc vide hé tich khéc theo quy dinh phap luét hg tich.

S6 lwong hé so: 01 b

Thoi han gidi quyét: Ngay trong ngay tiép nhén ho 50, trudmg hop nhén hd
so sau 15 gio ma khéng giai quyét dwoe ngay thi tra két qua trong ngay lam viée tiép
theo. Trong trudng horp phai xac minh thi thoi han giai quyét khéng qué 3 ngdy
lam viéc. »

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan ¢6 thim quyén quyét dinh:

- Uy ban nhén dén cdp huyén noi cu trii ctia cdng dan Viét Nam ghi vao Sb
ho tich viéc khaj sinh; gidm hd; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; thay ddi hé tich da duoc giai quyét tai co quan cé thim ‘quyén clia nudc ngoai.

- Uy ban nhén dén cdp huyén noi cu tri clia nguoi c6 trach nhiém khai tir
ghi vao S4 hé tich viéc khai it d4 dugc giai quyét tai co quan c6 thdm quyén cia
nude ngodi.

Co quan thue hlen tha tuc hanh chinh:

Phong Tu phép cAp huyén tiép nhén hd so va tham muu Chu tich Uy ban nhan
dan cép huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thye hién thi tuc hanh chinh: Trich luc ghi vao S6 ho tich viée
khai sinh/Trich luc gh1 vao SO ho tich céc viée ho tich khic (ban chinh), ban sao
Trich luc ghi vao S& hé tich viéc khai smh/ban sao Trich luc ghi vao $6 ho tich
céc viée hd tich khdc (trudng hop yéu ciu cap ban sao Trich luc ghi vao S6 ho
tich viéc khai sinh/ban sao Trich luc ghi vao $& ho tich cac viée ho tich khéc).

Lé phi: 70.000 ddng/truong hop. | N

~ - Mién I¢ phi cho ngudi thudc gia dinh c6 cdng v6i cach mang; ngudi thude
hé nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich lyc ghi vao S& hé tich viéc khai sinh/Trich luc ghi
vao Sé ho tich cdc viée ho tich khac (néu cé yéu cau) thyc hién theo quy dinh tai
Théng tir s6 281/2016/TT-BTC ngiy 14/11/2016 cta B Tai chinh.

M3iu don, miu to khai:

_ Tér khai ghi vao S8 ho tich viéc khai sinh; Té khai ghi vao S6 ho tich viée
khai tir; To khai ghi vao S6 hé tich viéc nudi con nudi; T khai ghi vao S6ho tich
viéc giam hd, nhén cha, me, con; To khai ghi vao S6 ho tich cac viéc ho tlch khac
(néu ndp hd so theo hinh thc truc tiép); ’

+ Biéu mau dién ti twong tic ghi vao 86 hd tich viéc khai sinh/khai t/nudi
con nudi/gidm hd,nhan cha, me, con/Biéu miu dién tr twong tac ghi vao Sb ho
tich cac Vlec hé tich khac (néu ndp hé so theo hinh thire truc tuyén).

Yéu chu, diéu kién thue hién thi tuc hanh chinh: Khong c6

Ciin cit phap ly:

- Luat Ho tich ndm 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Lufit H§ tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh pht quy dinh vé
Co s& dit lidu ho tich dién i, ding ky ho tich trye tuyén;

- Nghi dinh s& 104/2022/NB-CP ngay 21/12/2022 cua Chinh phi sita doi,
b6 sung mot $6 dibu cia cde nghi dinh lién quan dén viéc ndp, xudt trink 56 ho
khéu, s6 tam tri gid'y khi thuee hién thi tuc hanh chinh, cung cd’p dich vu cong;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020.ctia BO Tu phép quy dinh chi
tiét thi hanh mét s diéu ciia Lugt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pha quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat
H6 tich;
- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh
chi tiét mot s didu va bién phdp thi hanh Nghj dinh s& 87/2020/ND-CP ngay
28/7/2020 cua Chinh phi quy dinh v& Co sé dit lidu ho tich dién tir, ddng ky ho

tich truc tuyén;
- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh quy dinh

mie thu, ché @b thu, ndp, quan ly va s dung phi khai thac, str dung thong tin trong
co s& dit liéu ho tich, phi xdc nhén c6 qu("')c tich Viét Nam, phi x4c nhén la ngudi goc
Viét Nam, 18 phi quéc tich. |

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng
dAin v& phi va 1¢ phi thudc thim quyén quyet dinh cia Hoi ddng nhén dén tinh, thanh
phd tryre thugc Trung wong; ' ; f

- Thong tw s6 106/2021/TT-BTC ngdy 26/11/2021 cha B Tai chinh sira
@bi, bb sung mot s6 diéu ciia Théng tu 6 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh huéng din v& phi va 1¢ phi thudc thdm quyén quyét dinh cia Hoi
ddng nhén dan tinh, thanh phé tryc thude Trung wong.

_ Quyét dinh sé 42/2017/QD-UBND ngay 25/10/2017 ctlia UBND tinh Ddng
Nai ban hanh quy dinh v& 1 phi hd tich trén dia ban tinh Ddng Nai.

Ghi chii: Phén chit in nghiéng la ngi dung sia dsi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Do lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh glii: O vernercensesecsesnnnenies
Ho, chir dém, tén ngudi yéu ciu: ........

Noi cu tri: 9............. : e snra e

...............................

Gily 10 1Y thANT B s

.................................

Pé nghi co quan ghi vao S6 h§ tich vige™ ...
cho ngwoi dwéi day:

Ho, chir dém, tén: eveveessenen
Ngéy, thAng, NEM SINNT s

.................................

.......................................

Ho, chii dém, tén: eveee et eteeeee e oS Ast RS RS 48RS RR AR R4S RA R RE SR SRR R R e ne ke s

Ngay, thAng, NEM SINI oo ieesassicess e ssssssmssss s s i nrins
GIGT tinhio e eccviiieeeees DANEOC v QuOC tich:n e,

Noi cu tri: @ .........

GiY 10 Y ThAN: Do

Pi duoc gial quyét theo © .o

....................................

Tbi cam doan nhiing ndi dung khai trén dy 1a diang sy that va chiu trdch nhi¢ém truéc phap
tuat vé cam doan ctia minh. ,
Lamtai: ..o, NEAY . thang ... nam
Ngwoi yéu ciu
(Ky, ghi r& ho, chil dém, tén)

Pé nghi cap ban sao®: C6 D, Khéng L]
S6 lwgng:.......ban ‘
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Chu thich:
() Ghi 18 tén co quan thuc hién ghi vao S6 ho tich.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam trl; truong hop khong ¢6 noi ding ky thuong trii va noi ding ky tam trid thi ghi theo

noi dang sinh song.
gidly to tiy thén nhu: h§ chiéu, chirmg minh nhin ddn hodc gidly t0 hop

©) Ghi thong tin vé ' ! g
[é thay thé (vi du: Chiing minh nhén dan s& 00108912345 do Céng an thanh phd Ha N6i cap ngiy

20/10/2004). |
) Ghi 1o loai viée ho tich da dugc gidi quyét tai co quan ¢4 tham quy&n clia nude ngoai (gidm

ho, nhan cha, me, con). ' ' '
() Ghi rd méi quan hé: Ia cha/me/con/ngudi giam hg.

() Ghi 15 tén gidy to chimg minh sw ki¢n ho tich da duoc co quan c6 thim quyén cta nude
ngoai cap.
(") Ghi 16 tén co quan nudc ngoai da giai quyét sy kién ho tich.

® P& nghj danh ddu X vao 6 néu ¢ yéu cau cdp ban sao va ghi rd sO lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phite

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Kinh gui: (V
Ho, chir dém, tén ngudi yéu ciu:
Noi cu tra: @ . S

Gidy to tiy than: &)

Ho, chir dém, tén: ' ettt
Ngay, thang, ndm sinh:

Gidi tinh: . ... Dan tdc: ' Qubc tieh: .

Noi cu tra: @ et e e

Gidy khai sinh/Gidy t& tiy than: @

La con nuéi cia:
Ho, chir dém, tén me: S
Ngay, thang, ndm sinh: ... DANOC: o QUBC HHCRE o
Noi cutra:® .

Ho, chit dém, tén cha:
Ngay, thang, ndm sinh: ... DAan toc: v Qudc tich: e
NOT CU TR ettt e s e e

......................

clp ngay ... thang ... DAM e

T6i cam doan nhitng ndi dung khai trén déy la ding su thét va chiu trdch nhiém trudc phap
ludt vé cam doan ctia minh.
' Lamtai: ..o, NEAY L, thang ......... niam

Ngudi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)

D& nghi cdp ban sao®: Cé D, Khéng L]

...........
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- Cha thich:
() Ghi r8 tén co quan thyc hién ghi vao Sb ho tich viée  nudi con nubi.

@ Ghi theo noi dang ky thudng trit; néu khéng c6 noi dang ky thudng trd thi ghi theo noi
dang ky tam trﬂ trudng hop khéng 6 noi dang ky thudong tri va noi dang ky tam tri1 thi ghi theo
noi dang sinh sbng.

() Ghi thing tin vé gidy to tly than nhu: ho chidu, ching minh nhén dén hodc gidy to hop Ie
thay thé (vi du: Chirng minh nhén dén sb 00108912345 do Céng an thanh phb Ha Noi chp ngay

20/10/2004).
@) Ghi rd tén gidy to chiing minh viéc nuéi con nudi do co quan c¢6 thim quyen clia nudc

ngoai cép. :
() Ghi rd tén co quan nuéc ngodi da giai quyet viéc nudi con nubi.
(®) P& nghi danh déu X vao 6 néu c6 yéu chu cAp ban sao va ghi 15 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phic

T KHAI GHI VAO SO HO TICH VIEC KHAI TU
Kinh gui: )
Ho, chir dém, tén ngwdi yéu ciu:

NOT CU T @ e seeesstee sttt

Gidy t thy than: &

Quan hé véi ngudi di chét: - et
D¢ nghj co quan ghi vao S5 hp tich viée khai tir cho ngwdi cé tén dwdi day:

Hg, chir dém, tén: SO
Ngay, thang, nadm sinh: ‘
Gi61 tinh:. ... DANTOCE o QUBC HCN: s

Noi cu trt cudi cing: @

Gidy to tiy than: @)

Pa chét vao ldc: gidy phtit, ngay ... thang ... NEM o
Noi chét: ... Rt 18 888 10
INGUYEN NNAN CREE
Theo ¥ et e e e et e e 0
SO e _ do ® ’ e
CAD NZAY...covrv thang ... nam ...

T6i cam doan nhiing ndi dung khai trén day 12 dang su that va chiu tréch nhiém truéc phép

Juét vé cam doan ciia minh.

Lam tai: ooy EAY e thang ... nam ...

Nguwdi yéu ciu
(Ky, ghi r8 ho, chit dém, tén)

D& nghi cp ban sa0®: C6 D, Khéng D
S6 lugng:............ ban

...........................................
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Chu thich:
(D Ghi rd tén co quan thyc hién ghi vao S4 hé tich viéc Khai tir.

(2) Ghi theo noi dang ky thudng tri; néu khéng cé noi ding ky thudng tri thi ghi theo noi
dang ky tam trti; trudng hop khong c6 noi dang ky thudng tra va noi dang ky tam tré thi ghi theo noi
dang sinh séng.

3) Ghi thong tin vé gidy to tiry thén nhu: ho chiéu, chémg minh nhan dan hogc gidy t hop 18
thay thé (vi du: Chiing minh nhén déin s6 00108912345 do Cong an thanh phb Ha Ngi chp ngay
20/10/2004).

™) Ghi r3 tén gidy to hd tich dugc co quan cé thAm quyén nu6e ngoai cép.

©) Ghi r tén co quan nudc ngoai da dang ky khai tir.
©) P& nghi dénh ddu X vao 6 néu c6 yéu cAu cép ban sao va ghi 13 s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH CAC VIEC HQ TICH KHAC

Kinh gtri: (¥ e Rt bR

Hg, chir dém, tén ngudi yéu CAULL oo s s es e et es s es st e
Noi cu tri: @, e eesssesRa e AR A AR ARRR A SRR RS RRb RS eRS

GHAY 1O 1Y ThANT B) e eee s st ssssssseres s s st bk
P4 nghi co quan ghi vao S8 hd tich viéc® et s
cho ngwoi cé tén dwdi diy:

HQ, CHIE @8I, TEIL: ...oooooceeee s s e e ssst iR AR s EA RS e 88820 -
Ngay, thAng, NEM SINNI e ieeiseseessissssrmsesss s essiesttiss s ss s s s s R s 10
TCIT5 R i2) Dén toc: ... e QUBEC HHCN: s
INOT CU T €)oot svee e essss e s et ekt 8RR RS 088 8RR AR bR RR bR 01100
Gidy to tiy than: @ et oo eSS R e
Noi dung ghi va0 88 ho HEh®: ..o N
THEO ) ettt ees e eesss et s absss sS85 e BB SRR R AR R R 101
SO v O ) s

T&i cam doan nhiing ndi dung khai trén day la ding su thét va chiu trach nhiém trudc phap
luat vé& cam doan ctia minh. '
Lam tai: ..oooeoveenes, NEAY ccorernnes thang ....... nam ........
Ngudi yéu cau
(Ky, ghi 18 ho, chit dém, tén)

Pé nghi cép ban sao”: C6 D, Khéng D

S6lugng: ....ban i
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Chii thich:
() Ghi r& tén co quan thyc hién ghi vao S& hé tich.

) Ghi theo noi dang ky thudng tria; néu khong c6 noi dang ky thudng trd thi ghi theo noi
dang ky tam tri; trudng hgp khong c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo noi
dang sinh song,. |

) Ghi thong tin vé gifly to tily thén nhu: ho chiéu, chimg minh nhén dén hodc gidy to hop 18
thay thé (vi du: Ching minh nhén dén s6 00108912345 do Coéng an thanh phd Ha N§i cap ngay
20/10/2004).

" @ Ghirs loai viéc hd tich d& ding ky (vi du: thay dbi ho tich).

) Ghi r& tén gidy to ho tich dugc co quan ¢6 thim quyén nude ngoai chp.

(6) Ghi 15 tén co quan nude ngoai da dang ky sy kign h tich.

() P& nghj dénh d4u X vao 6 néu c6 yéu cAu cAp ban sao va ghi rd s luong.






111

12. Thii tyc déing ky lai khai sinh c6 yéu té nrée ngoai

Trinh tu thuc hién: »

- Néu Iya chon hinh thire ndp h so truc tiép, nguoi ¢é yéu céu dang ky lai
khai sinh ngp hd so diing ky lai khai sinh tai B phan mét ctra cia UBND cAp huyén
c6 thdm quyén; ndp 18 phi néu thude trudng hop phai ndp 1§ phi ding ky lai khai
sinh; ndp phi cap ban sao Gidly khai sinh néu cé yéu cu cdp ban sao Giy khai sinh.

- Néu lya chon hinh thirc ndp hd so truc tuyén, nguoi c6 yéu cdu ding ky
lai khai sinh truy cdp Cdng dich vu céng qudc gia hoic Cong dich vy cong clp
tinh, didng ky tai khoan (néu chwa ¢ tai khoan), xac thye ngudi dl‘mg theo hudng
dan, dang nhap vao hé thdng, xéc dinh ding Uy ban nhan dan cip huyén co
thidm quyén.

Ngudi c6 yéu cau ding ky lai khai sinh truc tuyén cung cép théng tin theo
biéu méu dién tir twong tic ding ky lai khai sinh (cung cép trén Céng dich vu
cong), dinh kém ban chup hoéc ban sao dién tir cac giéy t0, tai liéu theo quy dinh,;
ndp phi, 1€ phi thong qua chitrc nang thanh toan truc tuyén hodc bing cach thirc
khéc theo quy dinh phap luat, hoan tt viéc ndp hd so.

- Céng chirc tiép nhan hd so tai B4 phan mot cira c6 trach nhiém kiém tra
tinh chinh xac, dy di, théng nhét, hop 18 ciia ho so.

(1) Truong hgp ho so day di, hop 18 th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi c6 yéu ciu (néu ngurdi ¢6 yéu cu lua chon hinh thitc nop hd so trie
tiép) hosic giri ngay Phidu hen, tra két qua qua thu dién t&r hodc gii tin nhin hen
tra két qua qua dién thoai di ddng cho ngudi cé yéu cdu (néu ngudi cd yéu cau
lya chon hinh thirc ndp h?) so trye tuyén), ddng thoi chuyén hd so dé cong chirc
lam cdng tac ho tich xu ly. | '

- Sau khi tiép nhan hé so theo h1nh thire ndp truc ‘uep, cong chirc tiép nhan
hd so tai B phan mét cira thue hién sé héa (sao chup, chuyén thanh tai liéu dién
ttr trén hé théng théng tin, co s& dir liéu) va ky sb vao tai lidu, hd so giai qu_yet
thu tuc hanh chinh d& dugc sé héa theo quy dinh. - »

(ii) Truomg hop hd so chwa ddy di, hop 18 thi ¢6 théng bao cho ngudi yéu
clu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
co yéu céu bd sung, hoan thién. Sau khi hd so duge b sung, thire hién lai budc (i);

(i) Néu ngudi c6 yéu cau déng ky lai khai sinh khong b sung, hoan thién
duoe hd so thi bao cdo Trudng bd phan tiép nhin hd so ¢é vin ban ti chéi giai
quyét yéu cdu ding ky lai khai sinh,

- Céng chitc 1am cong tac ho tich thm tra hd so (thAm tra tinh théng nhat,
hop 1é ciia céc thong tin trong hd so, gidy 0, tai lidu do ngudi yéu ciu ndp, xut trinh
hoéc dinh kém). ’

+ Trudng hop hd so cin bb sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri théng béo vé tinh trang hd so t6i B phin mét cira dé
théng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop cén phai kiém tra, x4c minh lam r3 hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian dd hen thi cng chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngdy tra két qua, trong d6 néu rd ly do chdm ’
tra két qua va thoi gian hen trd ket qué, chuyén B phén mot clra dé tra cho ngudi
c¢é yéu ciu (neu nguoi co yéu cAu lya chon hinh thirc ndp hd so truc tlep), hoéc
gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hoac gui tin nhin qua
dién thoai di dong cho ngu’m ¢6 yéu clu (néu ngudi cé yéu ciu hra chon hinh
thirc nép hd so truc tuyén).

Tru'orng hop viéc ding ky khai sinh trudc diy duge thuc hién tai Uy ban
nhén-dan cap x4 hodc S& Tu phap thi Phong Tu phap c6 van ban dé nghi Uy ban
nhan dan cip xa/ S& Tu phap noi thye hién viéc dang ky khai sinh trudce day kiém
tra, x4c minh vé& viéc luu gitt S hé tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhén din/S¢ Tu phap da dang
ky khai sinh truéc ddy tién hanh kiém tra, xac minh va trad 1o béng van ban vé
viéc con luu giit hoac khéng luu giit duoc Sb ho tich.

Trudng hop glay t& ciia ngudi yéu cAu dang ky lai khai sinh khéng c6 thong
tin chirng minh quan hé cha, me, con thi co quan ding ky h tich ¢6 vin ban deé
nghi co-quan coéng an co thim quyén x4c minh. Trudng hop co quan cOng an tra
161 khong ¢6 thong tin thi co quan dang ky hé tich cho nguoi yéu chu ding ky lai
khai sinh 14p vin ban cam doan v& thong tin cia cha, me va xac dinh nfi dung
khai sinh theo vin ban cam doan.

+ Sau khi nhén duge két qua xac minh v& viéc khong con luu giit duge Sb
hg tich ta1 noi dd ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gm véan
ban yéu ciu x4c minh ma khéng nhén dugce van ban tra 191, néu thiy hd so diy du,
hop 1€, dung quy dinh, trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh
thirc truc tiép, thi cong chire 1am cong téc hé tich thuc hién viée ghi vao S& dang ky
khai sinh, cAp nhat thong tin ding ky lai khai sinh va luu chinh thire trén Phan mém
diing ky, quan ly h tich dign tir dung chung.

~ Truong hop tiép nhén hd so ding ky lai kha1 sinh theo hinh thirc tryc tuyén,
cong chirc lam cong tac ho tich gtri lai bidu miu G1ay kha1 sinh dién tir vdi thong
tin diy dit cho ngucn yéu céu qua thu dién tir hogic thiét bi sb. :

Nguorl yeu chu c6 trach nhiém kiém tra tinh chinh xéc, ddy di ctia cac thong
tin trén biéu miu Gidy kha1 sinh dién t& va xac nhén (t01 da mot ngay).

Néu ngudi cé yéu chu xac nhén thong tin da théng nhét, diy du hoic khéng
¢6 phén hdi sau thoi han yéu cdu thi cong chirc 1am cong tac hd tich thuc hién viée
ghi ndi dung vao Sb dang ky khai sinh, cép nhét thong tin ddng ky khai sinh va luu
chinh thérc trén Phan mém ding ky, quan ly hé tich dién tir ding chung.

’ - Cong chirc 1am céng tac hd tich in Gidy khai sinh, trinh Lanh dao UBND

ky, chuyén t6i Bo phén mét cira dé tra két qua cho ngudi ¢6 yéu cAu.
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- Nigudi c6 yéu clu ding ky lai khai sinh kiém tra théng tin trén Gidy khai
sinh, trong S& ding ky khai sinh va ky tén vao S& dang ky khai sinh, nhén Gidy
khai sinh.

Cach thire thye hién:

Ngudi c6 yéu cAu diang ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho nguoi khic thuc hién viéc ding ky lai khai sinh tai B phin mét cira cia
UBND cép huyén hoiic gtri hd so qua hé théng buu chinh hogic ndp hd so true tuyén
trén Cdng dich vu cbng quéc gia (hitps:/dichvucong,.gov.vn) hoic Céng dich vy
cong cép tinh (https://dichvucong.dongnai.gov.v). '

Thanh phén ho so: |

- Tér khai diing ky lai khai sinh theo mau, trong d6 c¢6 cam doan clia ngudi yéu
cAu v& viée dd ndp du cac giéy to hién ¢6 (néu ngudi cb yéu céu lya chon ndp hd so
theo hinh thirc tryc tiép); : '

- Bidu mAu dién tir trong tic ding ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cip 12 dung sy that, khong con ban chinh Gidy khai sinh, da
ndp du cac gie‘iy t& hién ¢6 va chiu hoan toan trach nhi€ém trude phap luét vé noi
dung cam doan ciia minh (do ngudi yéu cdu cung cip th6ng tin theo hudng din trén
Cong dich vu cong ncu ngudi c¢6 yéu céu lya chon ndp hd so theo hinh thic truc

tuyén).

- Nguoi co yéu ciu ding ky lai kha1 sinh thye hién viée nop/xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Glay to phai nop

- Ban,sao toan bd hé so, glay to cua nguou yéu céu hoac hd 50, gidy 10, tai
liéu khac trong d6 c6 thong tin lién quan dén néi dung kha1 sinh, gdm:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cua Viét Nam cép hop
1€ (ban sao dugc chirng thuc tir ban chinh, bdn sao dugc cp tir S ding ky khai
sinh); ban chinh hodc ban sao gidy t& 6 gi tri thay thé Gidy khai sinh dwogc clp
trude nim 1945 & midn Béc va truée ndm 1975 & mién Nam.

+ Truong hop ngudi yéu cau khéng co gidy to néu trén thi phdi ngp ban
sao gidy to do co quan cé thim quyén ciia Viét Nam cdp hop 18 nhw: Gidy chitng
minh nhan dan, Thé cdn cude cong dan hodc HY chiéu; gidy to chitng minh vé
noi cu trii; Bang tot nghiép, Gidy chieng nhéan, Chimg chi, Hoc ba, hé so hoc tap
do co quan cé thim quyén cdp hodc xdc nhdn; Gidy to khdc c6 théng tin vé ho,
tén, ngay, thang, ndm sinh cua cd nhdn.

Ngudi yéu cdu dang ky lai khai sinh ¢6 trach nhiém ndp ddy da ban sao
cac gidy to néu trén (néu cé) va phai cam doan da ndp da cac gidy t& minh c6;
chiu trach nhiém, hé qua cua viéc cam doan khong dung sw thit.

- Vin ban ty quyén theo quy dinh ctia phap luat trong trudng hop ty quyén
thuc hién viéc ding ky lai khai sinh. Trirong hop ngudi duoc uy quyén 13 6ng,
ba, cha, me, con, vg, chdng, anh, chi, em rudt clia ngudi Gy quyén thi vin ban uy
quyén khéng phai chimg thyec.
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* Gidy to phai xuét trinh:

- H$ chiéu hodc Chimg minh nhan dén hogc Thé cén cudc cong dan hoac ’
cac gidy to khac c¢6 dén anh va thong tin ¢4 nhén do co quan cé tham quyén cp,
coOn gia tri st dung dé chirng minh v&é nhén than clia nguoi co yéu cau diing ky lai
khai sinh. Truong hop céc théng tin ¢4 nhan trong céc gify to ndy da co trong
CSDLQGVDC, CSDLHTDT, dugce hé théng dién ty dong thi khong phai Xuit
trinh (theo hinh thirc tryc tiép) hoic tii 1én (theo hinh thirc tryc tuyén).

Trudng hop g ho so qua hé thong buu chinh thi phéi giri kém theo ban
sao ¢ ching thuc cic gidy to phai xudt trinh néu trén,

* Laru y

- Déi v6i gidy to ndp, xuét trinh néu nguoi yéu cAu nép hod so theo hinh
thire truc t1ep

+ Dbi véi glay tor xudt trinh khi ding ky ho tich, ngudi tiép nhéan c6 trach
nhiém kiém tra, d6i chiéu véi théng tin trong t& khai, chup lai hodc gln lai thong
tin dé luu trong hé so va tra lai cho ngudi xudt trinh, khong duge yéu ciu ndp ban
sao hodc ban chyp glay to do.

+ Nguoi yéu ciu dang ky ho tlch ¢ thé ndp ban sao ching thue tir ban
chinh hodc ban sao dugc chp tirsb goc hodc ban chup kém theo ban chinh gidy tc
@& dbi chiéu. Truong hop ngudi yéu ciu ndp bén chup kém theo ban chinh gidy
t&r thi ngudi tiép nhén c6 trach nhlem kiém tra, déi chiéu ban chup VO‘l ban chinh
va ky xac nhén, khong dwoc yéu cau ngtrorl di dang ky nop ban sao gidy to do.

+ Ngudi tiép nhan c6 trach phiém tiép nhan dung, du hd so ding ky ho tich
theo quy dmh cua phap ludt ho tich, khong dugce yéu ciu ngudi ding ky ho tich
ndp thém glay to rna phép ludt ho tich khong quy dmh phai nop

- D&i voi gidy to giri kém theo néu ngudi yéu cau nop hd so theo hinh thic
truc tuyén:

+ Ban chup céac gidy t& giri kém theo ho so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, dly du, toan ven vé nbi dung, 12 ban chup béng rnay anh, dién
thoai hodc dugc chup, dugce quet bing thiét bi dién ti, tLr gidy to duge cap hop 1¢,
con gia tri st dung; néu 13 gidy to do co quan ¢6 thim quyen nude ngoai cap thi phai
duoc hgp phap hoa lanh su, dich sang tiéng Viét theo quy dinh, tri truong hop duge
mién hop phép héa lanh SLI.

+ TrLrorng hop gidy to, tai liéu phai giti kém trong ho SO dang ky lai khai sinh
trye tuyén di c6 ban sao dién tir hogc di c6 ban dién tir gidy to hé tich thi nguoi yéu
chu dugc st dung béan dién tir nay.

+Khi dén co quan dang ky hd tich nhan két qua (Glay khai smh/ban sao Gidy
khai sinh), ngum c6 yéu céu dang ky.lai Khai sinh phai xuét trinh gidy t& tuy thén,
ndp cac gidy to 13 thanh phin hd so ding ky lai khai sinh theo quy dinh phép luat
hg tich.

Trudng hop ngudi ¢6 yéu chu dang ky lai khai sinh khong cung cap duge
glay to néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bj tdy x06a, stta chila,
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lam gia thi co quan ding ky ho tich co tham quyén hiy bo két qua dang ky lai
khai sinh.

- Trudmg hop cho phép ngudi yéu cdu ding ky ho tich 14p viin ban cam doan
v& ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 18p vin ban cam doan v& trach nhiém, hé qua phap Iy ctia viéc cam doan
khoéng dung sy that.

Co quan dang ky hé tich tir ch01 giai quyét hogic dé nghi co quan ¢ thdm quyén
hity bo két qua ding ky ho tich, néu c6 co s x4c dinh ndi dung cam doan khong
dung su thét.

S6 lwong hd so: 01 bd

Thaoi han gidi quyet 05 ngay lam viéc. Truong hOp phai ¢6 viin ban xac-
minh thi thoi han giai quyet khéng qué 25 ngay.

Péi twong thye hién thi tuc hanh chinh: C4 nhin

Co quan c6 tham quyén quyét dinh: ’

- Uy ban nhan din cép huyén noi d4 ding ky khai sinh truéc ddy thue hién
ding ky lai khai sinh. »

- Truong hop viée khai sinh trude ddy duge dang ky tai Uy ban nhén dan
cap xa thi viéc ding ky lai khai sinh do Uy ban nhan dén cép huyén _cap trén thyc hién,

- Trudng hop khai sinh trude day duge ding ky tai Uy ban nhan dan cép
tinh hodc.S& Tu phép thi viée ding ky lai khai sinh do Uy ban nhan dén clp huyén
noi cu trii ctia ngudi yéu cau thue hién; néu ngudi do khong cu tri tai Viét Nam
thi do Uy ban nhin dén cip huyén noi ¢6 tru s& hién nay ciia S& Tu phép thuc hién.

‘Co quan thwe hién thi tuc hanh chinh:

Phong Tu phap tiép nhan hd so va tham muru Chu tich Uy ban nhan dan cép
huyén xem xét, quyet dinh.

Co quan phéi hep: Co quan quéan Iy CSDLQGVDC; Uy ban nhan dén cép
x/S& Tu phép noi ngudi yéu cdu ding ky lai khai sinh di ding ky khai sinh trudce
day; Co quan cOng an co thém quyén.

Két qua thwe hién tha tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (trudng hop yéu clu cip ban sao Gidy khai sinh).

.Lé phi: 50.000 ddng/trudng hop.

- Mién 1& phi cho ngudi thude.gia dinh ¢6 cong véi cach mang; ngudi thuge
ho nghéo; ngudi khuyét tat.
- Phi cdp ban sao Gidy khai sinh (néu ¢6 yéu cau) thue hién theo quy dinh tai

Thong tu s 281/2016/TT-BTC ngay 14/11/2016 cita BJ Tai chinh.

Miu don, mau to khai:

+ T khai déing ky lai khai sinh (néu ndp hé so theo hinh thrc true tiép);

+ Biéu mAu dién tir tvong tic ding ky lai khai sinh (néu ndp hd so theo hinh
thire true tuyén). '

Yéu ciu, didu kién thwc hién thi tuc hanh chinh:
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- Céng dan Viét Nam dinh cu & nu’orc ngoai hogic ngudi nude ngoai di ding
ky khai sinh tai co quan co thAm quyén ciia Viét Nam trudc ngay 01/01/2016
nhung S6 dang ky khai smh va ban chinh Glay khai smh déu bj mit.

- Nguoi co yeu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yeu chu ¢ trach nhiém ndp diy di ban sao gidy t&, tai liéu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.

Can ct phap ly:

. - Ludt H¢ tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luit Hb tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phit quy dinh vé
Co so dit ligu ho t1ch dién tir, ding ky ho tich tryc tuyén;

- Nghi dznh s6 104/2022/NP-CP ngay 21/12/2022 cia Chink phu sua a”oz
bé sung. mot 5O dzeu ctia cdc nghi dinh lién quan dén viéc nép, xudt trinh $6 h¢
khéu, 56 tam tri gtay khi thuc hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tur so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phép quy dinh chi
tiét thi hanh mét s didu ciia Lut Ho tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luéat

H& tich;
- Thong tu $6 01/2022/TT-BTP ngay 04/01/2022 cua B& Tu phép quy dinh

chi tiét mot sb didu va bién phap th1 hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phd quy dinh vé Co s0 dit lidu hé tich dién tir, ding ky ho

tich true tuyen
- Thong tw 09/2022/TT-BTP ngay 30/1 2/2022 cia Bj trudng Bo Tw phdap

bdi b mot s6 ndi dung tai cdc Théng tw trong linh vyc tro gip phdp Iy, hd tich;
- Thong tus6 281/2016/TT-BTC ngay 14/11/2016 ciia B§ Tai chinh quy dinh

muc thy, ché d6 thu, ndp, quan ly va st dung phi khai théc, st dung théng tin trong

co s& dit liéu hd tich, ph1 Xac nhan co quoc tich Viét Nam, phi xac nhén la ngudi goc

- Viét Nam, 1€ phi quoc tich;
- Théng tur sb 85/2019/TT—BTC ngay 29/11/2019 cta B Tai chinh hudng

.dAn v& phi va 1& phi thudc thdm quyén quyét dinh coa Hoi ddng nhan dan tinh, thinh

phé truc thudc Tlung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cta Bb Tai chmh stra

doi, bé sung mot sb diéu cua Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua
B& Tai chinh huéng din vé ph1 va 1& phi thudc tham quyén quyét dinh ctia Ho1
ddng nhan dén tinh, thanh phé tryc thuge Trung vong.

- Quyét dinh sb 42/2017/QD-UBND ngdy 25/10/2017 ctia UBND tlnh Péng
Nai ban hanh quy dinh vélé phi hd tich trén dia ban tinh DPbng Nai.

Ghi chis: Phén chit in nghieng 1 ngi dung sira ddi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

~ n A . . ~ 1
Ho, chir dém, t&n ngudi yéu cau: ... ereseesras st sbasnr s ST

INOT CU T @ es oot teesses et estosstessbeseassasssseserseseacsemestsba e s esebsbsan s b e R s R e R e S s ae s s e s RS Rt s
Giy tO tly thAn: @ e eeteberere e ren et en bbb R s sene e

Quan hé Vi nUST AUQC KNai SN ceovvee e
D2 nghi co quan ding ky lai khai sinh cho ngudi cé tén duéi day:

Ho, chit dém, tén: .......ccovererniiicnennnn. .................... ereer et nnenes
Ngay, thang, nim sinh: .......... errereesseeressesressnesenns 81 DANG CATE ovvericeneireiseniiienieenenens

QUE GUAN: ©veevrcrccnseessaranisan s sessaees v ettt bbbt be e et
Ho, chit dém, t8n BEWHT ME: ... s
Nam sinh: ®............. e DAN t0C . ovueueeecerenes Quoc tich: ....... v

- NOTCU LI et cteeevestsseresssrssensssasssssenessserasseen - reeveretereneenterserenesrstebetenas

Ho, chir d8m, t&n NEUHT ChAZ ...t s e,
Nam sinh: O, DAN tAC:envernvernennne Qudc tich:

NOT CU L@ oo eeee st eeeeeemeeeestssstanassessereseasrnssnsasssnies erteirteierer e anaeeaaesehares s e b s e s e s

D4i ding ky khai sinh tai: © ... ,
Gidly khai sinh s6: D ..o ,quyénsd D.......... DAY oo/ v Fuvrrrrerenvin
T6i cam doan nhiing néi dung khai ‘trén déy 1a ding su that va d& nop du cic gidy t& hién c6.
Téi chiu trach nhiém truée phap ludt vé viéc cam doan clia minh. '
Lam tai: v , NGAY v, thang ......... NAM .evevinnn,
| | Ngudi yéu ciu
(Ky, ghi o ho, chit dém, tén)

............................

Dé nghi cép ban sao™: C6 D, Khéng U
S4 lugng:.......ban
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Chu thich:

() Ghi 1 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thudng tré; néu khéng c6 noi ding ky thuong trt thi ghi theo
noi déng ky tam tri; truomg hop khéng ¢6 noi dang ky thuong tri va n01 dang ky tam tr thi
ghi theo noi dang sinh song

@ Ghl thong tin vé gidy to tity than cta ngudi di ding ky, ghi 13 s6, co quan cép, ngay
cdp ho chiéu, chirng minh nhén dan hogc glay to hO’p 16 thay thé (Vi du: Chimg minh nhan
dan s6 001089123 do Coéng an thanh pho Ha Nbi cip ngay 20/10/2004).

-4 Trudng hop sinh tai co sy té thi ghi 13 tén co s&'y t va dia chi co s y té do; trudng
hop sinh ra ngoai co s6'y 16 thi ghl dia danh ctia 03 cAp hanh chinh (x4, huyen, tinh) noi sinh ra;
truomg hop khéng rd noi sinh déy d thi chi ghi dia danh hanh chinh cép tinh.

() Ghi ddly d0 ngay, thang sinh ctia cha, me (néu c6).
(6) Ghi tén co quan d& déng ky khai sinh truoc day.

() Chi khai trong trudmg hop biét 18.
- ®Pé nghj danh dau X vao 6 nbu cé yéu cAu cip ban sao va ghi 15 s luong
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13. Thi tyc diing ky khai sinh ¢6 yéu td nwée ngoai cho ngtro’l da cé ho
S0, gidy to ca nhan

Trinh ty thye hién:

- Néu Iya chon hinh thitc ndp hé so tryc tiép, ngudi c6 yéu cdu ding ky khai
sinh ndp hd so ding ky khai sinh tai B§ phin mdt cira ciia UBND cip huyén cé
thim quyén ndp 18 phi néu thude truong horp phéi nép 1& phi de'mg ky khai sinh; ndp
phi cép ban sao Gidy khai sinh néu c6 yeu cau cAp béan sao Gidy khai s:mh

- Néu Iya chon hinh thirc nép hd S0 tryc tuyén, nguol c6 yéu ciu dang ky
khai sinh truy cip Cong dich vu cong qubc gia hoic Cbng dich vu cong cép tinh,
ding ky tai khoan (néu chua c6 tai khoén), xac thuc ngw‘yi ding theo huéng din, -
dang nhap vio hé théng, xac dinh dung Uy ban nhén dén cép huyén c6 tham

Nguoi co yéu cAu ding ky khai sinh truc tuyen cung cap thong tin theo bleu
mau dién tir twong tac ding ky khai sinh (cung cép trén Cbng dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai ligu theo quy dinh; ndp phi, 18
phi théng qua chirc ning thanh toan tryc tuyén hosc bing cich thic khac theo
quy dinh phép lut, hoan tt viéc ndp hd so.

- Céng chiic tiép nhan hd so tai B6 phan mot cira cb trach nhiém kiém tra
tinh chinh xac, diy du, thong nhit, hop 18 ctia hd so. .

(i) Trudng hop hd so déy du, hop 18 thi t;ep nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu ngudi cé yéu cdu lya chon hinh thirc ndp hd so true
tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dien tir hodc giri tin nhén hen
tra két qua qua dién thoai di dong cho ngudi co yeu cau (neu nguoi co yéu clu
Iwa chon hinh thiic ndp hd so truc tuyén), chuyén hd so de cong chirc lam cong

tac ho tich xur ly.
- Sau khi tiép nhan h so theo hmh thuc ndp truc tiép, cong chire ti€p nhan

hd so tai B§ phan mot ctra thue hién sb héa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co s& dit liéu) va ky s8 vao tai lidu, hd so gidi quyét
- thii tuc hanh chinh 4 duge sb hoa theo quy dinh. _

(ii) Tru’ong hop hé so chua diy du, hop 1€ thi co thong béo cho ngudi yéu
cau bd sung, hoan thi¢n hé so, néu rd loai gidy &y, ndi dung cdn bd sung dé nguoi
c6 yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thue hién lai budce (i);

(iii) Turong hgp nguoi c6 yéu cdu dang ky khai sinh khong b6 sung, hoan
thién dugce ho so thi bdo cao Trudng bé phan mét cira cd thong béo tir oh01 glzu
quyét yéu cau dang ky khai sinh. '

- Cong chirc 1am cdng tac hd t1ch thdm tra hd so (thdm tra tinh thong nhét,
hop 1€ ciia cac thong tin trong ho SO, glay 10, tai hou do nguol yéu ciu ndp, xuét trinh
hodc dinh kém). ’ :

. + Trudng hop hd so can bo sung, hoan thién hodc khong du diéu kién g1a1
quyet phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan tiép nhén hd
so dé thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng h0p cin phai kiém tra, x4c minh 1am rd hoac do nguyén nhin
Kkhic ma khong thé tra két qua dung thoi gian d4 hen thi cong chirc lam cbng tac
hg tich 14p Phiéu xin 15i va hen lai ngay trd két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen trd ket qua, chuyén B phan mdt clra @é tra cho ngudi
c6 yéu clu (néu ngudi c6 yéu cAu lua chon hinh thirc ndp hd so truc tlep), hodc
gui Phiéu xin 18i va hen lai ngdy tra két qua qua thw dién tir hoac gui tin nhén qua
dién thoai di dong cho nguol c6 yéu cau (néu nguoi co yéu cdu lya chon hinh
thirc ndp hd so truc tuyén). .

Cong chic [am cong tac h tich bo cao Truorng phong Tu phép c6 vén ban
@& nghi Uy ban nhan dan cAp xi noi ngudi c6 yéu cu cur tru trude khi xudt canh
- kiém tra, x4c rmnh vé viéc diang ky khai sinh cia ngum yéu cau v viée luu gift sb

ho tich.
" Sau khi nhén dugc vin ban d& nghi, Uy ban phéan dan nort nhén duoc yéu cau

‘x4c minh tién hanh kiém tra, xc minh va tra 101 bing vin ban vé viée ngudi yéu clu
da dugc ding ky kha1 sinh hay chwa dugc ding ky kha1 smh viéc con luu gift hodc
khong heu gift duge so h tich.

" Trudng hop gidy t& ctia ngudi yéu céu dang ky khai sinh khong c6 thong tin
chitng minh quan hé cha, me con thi co quan ding ky ho tich cé van ban d& nghi co
quan cOng an ¢ thim quyén xéc minh. Trudng hop co quan cong an tra 101 khong
¢6 théng tin thi co quan dang ky ho tich cho ngudi yéu ciu dang ky khai sinh lap
vin ban cam doan ve thong tin cia cha, me va xac dinh ndi dung khai sinh theo van
ban cam doan.

+ Sau khi nhan duoc két qua x4c minh hodc sau thoi han 20 ngay ké tu ngay
gu’; viin ban yéu cdu xac minh ma khong nhén dugc vén ban tra 104, ndu thdy hd so
diy du, hop 1€, dung quy dinh, trudng hop tiép nhan hd so dang ky khai sinh theo
hinh thirc truc tiép, thi cong chic lam cbng tac hd tich thyc hién viéc ghi vao Sb
dang ky khai sinh, cp nh4t thong tin ding ky khai smh va Iuu chinh thirc trén Phan
mém ding ky, quan Iy ho tich dién t&r ding chung.

Trudng hop tiép nhén hd so dang ky khai sinh theo hinh thirc tryc tuyén, cong
chire 1am cong tac ho tich giri lai biéu miu Gidy khal sinh dién tr v&i thong tin ddy
du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguol yeu ciu ¢6 trach nhiém kiém tra tinh chinh xdc, ddy du cia céc thong
tin trén biéu mu Gidy kha1 sinh dién t&r va x&c nhan (t01 da mét ngay).

Néungudi c6 yéu céu xac nhén thoéng tin da thong nhét, ddy di hodc khong
¢6 phan hdi sau thdi han yéu chu thi cong chirc lam cdng tdc hd tich thyc hién viéc
ghi ngi dung vao S6 dang ky khai sinh, cép nhit thong tin dang ky khat sinh va luu
chinh thitc trén Phin mém ding k¥, quan Ly hd tich di¢n tir ding chung.

- Cong chirc 1am cong tac hd tich in Gidy khai sinh, trinh Lanh dao UBND

" ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi cé yéu cau.

- Ngum 6 yéu cAu ding ky khai sinh kiém tra thong tin trén Glay khai sinh,

* trong S& ding ky kha1 sinh va ky tén vao SH dang ky khai sinh, nhén Glay khai sinh.
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Ciach thire thtrc hién:
Ngudi cé yéu cu dang ky khai sinh truc tiép thuc hién hodc ty quyen cho

nguoi khac thue hién ndp hd so trye tlep tai B§ phan mot cura cia UBND cap huyén
hodc gui hé so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu
céng qudc gia (https:/dichvucong.gov.vn) hodc Cbng dich vu cong cip tinh
(https://dichvucong.dongnai.gov.vn). :

Thanh phén hé se:

- T& khai ding ky khai sinh theo miu (néu ngudi c6 yéu cau lwa chon ndp ho
so theo hinh thirc trire tuyén); -

- Biéu mau dién tir tvong tac diing ky khai sinh (do nguoi yéu céu cung cip
th(")ng tin theo huéng dan trén Céng dich vu cong néu ngudi c6 yéu cau lya chon nép
hd so theo hinh thire truc tuyen)

- Ngudi ¢6 yéu cau ding ky khai sinh thuc hién viée nop/xuat tunh (theo
hinh thic truc tlep) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban cam doan v& viéc chua dugc ding ky khai sinh.

- Bdn sao todn bé hé so, gidy to cia ngudi yéu cdu hode ho so, gidy 6, tai

liéu khdc trong do co thong tin lién quan dén ngi dung khai sinh, gém: Gidy chirng

minh nhén ddn, Thé cdn cudc cong dan hode HY chiéu; gidy to chimg minh vé
noi ci tril; Bang tot nghiép, Gidy chitng nhdn, Chirng chi, Hoc ba, hé so hoc tdp

" do co quan cé tham quyén cdp hodc xdc nhdn, Gidy to khdc co thong tin vé ho,

tén, ngay, thdng, nam sinh cua cd nhdn.
Ngudi yéu cdu ding ky khai sinh c¢6 trich nhiém ndp day dd ban sao cac

gidy to néu trén (néu cb) va phai cam doan dd ndp du cac gifly t& minh c6; chiu
trach nhiém, hé qua ciia viéc cam doan khong ding su that. ’

- Vin bén ty quyén (dwge ching thuc) theo quy dinh cia phép luft trong
trudng hop ity quyén thye hién viée ding ky khai sinh. Trudng hop ngudi duge
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia nguoi uy
quyén thi vin ban Gy quyén khéng phai chiing thye.

* Gidy t& phai xuét trinh:

- Hé chiéu hodic Chirng minh nhén dén hodc Thé cin cude cong din hodc
céc gidy t& khéc c6 dan anh va thong tin c4 nhan do co quan c6 thidm quyén cép,
con gid tri st dung dé chimg minh vé nhan than cliia ngwdi c¢é yéu cau dang ky
khai sinh. Truomg hop cac thong tin ca nhin trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTPT, dugc h¢ thong dién tu dong thi khong phai xuét
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hmh thire trye tuyén);

- Gidy t& c6 gid tri chu'ng minh théng tin vé cw tri trong trueong hop co
quan ddng ky ho tich khong thé khai théc dwoe théng tin vé noi cu trii cia cong
ddn theo cdc phwong thitc quy dinh tai khodn 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cia Chinh phii. Triwong hop cdc thong tin
Vvé gidy to chitng minh noi cw trii dd dwoc khai thdc tiw Co s6 dit liéu qubc gia
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vé ddn cu bdng cdc phong thikc nay thi nguoi c6 yéu cdu khéng phdi xudit trinh
(theo hinh thitc tryc -tiép) hodc tai lén (theo hinh thitc truc tuyén). ,

Trudng hop gl hd so qua hé thdng buu chinh thi phai glti kém theo ban
sao ¢6 chimg thue cac gidy t& phai xudt trinh néu trén.

* Luuy ’

- Déi vdi gidy to ndp, xuét trinh né
thire true tiép:

+ Pbi véi gidy 1o xuét trinh khi ding ky ho tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chibu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xuét trinh, khéng duge yéu cdu ndp ban
sao hodc ban chup gidy t&r do.

+ Ngudi yéu cdu ding ky h tich c6 the ngp ban sao chimg thyc tir ban
chinh hodc ban sao dugc cép tir ) géc hoic ban chup kém theo ban chinh gidy tor
dé& déi chibu. Truong hop nguoi yéu cAu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan co trach nhiém kidm tra, dbi chiéu ban chup v&i ban chinh
x4c nhan, khéng dugc yéu cAu nguoi di dang ky nfp ban sao gidy to do.

+ Nguoi tiép phén c6 trach nhiém tiép nhan dung, du'hd so ding ky ho tich
- theo quy dinh cua phap ludt ho tich, khong dugc yéu cau ngudi dang ky hé tich
“nop thém gidy to ma phép luat hd tich khong quy dinh phai nop. |

- Pbi véi gidy to ghri kém theo néu ngudi yéu cau ndp hd so theo hinh thuce

u ngudi yéu cdu ndp ho so theo hinh

va ky

truc tuyén:» _ '
* + Bin chup cac gidy t& giri kém theo hd so dang ky khai sinh tryc tuyén phai

bao dam 18 nét, ddy d, toan ven vé ndi dung, 1a ban chup béng may anh, dién thoai
~ hodic duge chup, dugce quét bang thiét b dién tt, tir gidy t& dugo cép hop 1€, con gi4

tri str dung; néu 13 gidy t& do co quan co thdm quyén nuée ngoai cép thi phai dugc
hop phéap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop dwoe mién
hop phap héa lanh su. , '

+ Trudng hop gifly to, tai liéu phai gli kém trong hd so dang ky khai sinh tryc
tuyén da c6 ban sao dién tir hofic da c ban dién tr gidy tor ho tich thi ngudi yéu cau
duge str dung ban dién tir nay. . _

+ Khi dén co quan ding ky hd tich nhdn két qua (Gidy khai sinl/ban sao Gidy
khai sinh), ngudi ¢ yéu cau dang ky khai sinh phai xuét trinh gidy t& tuy thén, ndp
cc gidy o 1 thanh phan hd so dang ky khai sinh theo quy dinh phap ludt ho tich.

Trudng hop ngudi yéu cAu ding ky khai sinh khong cung cép dwoge gidy to
néu trén theo quy dinh hodc gidy t& nop, xuét trinh bi tdy x06a, sira chita, 1am gia
thi co quan ding ky ho tich c6 thdm quyén hiy bo két qua dang ky khai sinh.

- Trudng hop cho phép ngudi yéu cAu ding ky hd tich 1ap vin ban cam doan
vé n6i dung yéu cdu ding ky ho tich thi co quan ding ky ho tich phai gidi thich rd
cho ngudi 1ap van ban cam doan vé trich nhiém, h¢ qua phép ly ciia viée cam doan

khong ding su thét.
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Co quan ding ky h tich tir chdi giai quyét hogc @& nghi co quan 6 tham quyén
hiy bé két qua ding ky h tich, néu ¢6 co s& xéc dinh ndi dung cam doan khong
dung sy that.

S& hwong ho so: 01 by

Theoi han gidi quyét: 05 ngay lam viéc. Truong hop phdi ¢ vin ban x4c
minh thi thoi han gii quyét khong qué 25 ngay.

Déi twong thwe hién thii tuc hanh chinh: C4 nhin

Co quan cé thaAm quyén quyét dinh:

Uy ban nhan dan cép huyén noi cw trd trude khi xuét canh cia ngudi Viét
Nam dinh cu tai nudc ngoai.

Co quan thyc hién thi tuc hanh chinh:

Phong T phép tiép nhan hd so va tham nuru Cht tich Uy ban nhan dén cép
huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC, Uy ban nhan dén cép
x& noi ngudi yéu ciu dang ky khai sinh cu tri trude khi xuit canh; Co quan cong an
¢6 thim quyén.

'Két qua thye hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (truomg hop yéu céu cép ban sao Gidy khai sinh).

L¢ phi: 50.000 dong/truong hop.

- Mién 18 phi cho ngudi thudc gia dinh c6 cong v6i cach mang; nguoi thude
hé nghéo; ngudi khuyét tét. _ :

- Phi c4p béan sao Gidy khai sinh (ndu c6 yéu cau) thuc hién theo quy dinh tai
Thoéng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctia By Tai chinh.

MAu don, miu to khai:

+ Toy khai diing ky khai sinh (néu ndp hd so theo hinh thirc tryc tiép);

+ Bidu mAu dién tir twong tac diing ky khai sinh (néu ndp ho so theo hinh thirc
trwe tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Ngudi Viét Nam dinh cu & nuée ngoai, chua duge dang ky khai sinh tai co
quan c¢6 thdm quyén Viét Nam, c6 hd so, gidy t& ca nhan (ban chinh hodc ban sao
dwoc chitng thuc hop 18) nhu: gidy to tiy than; S6 h khiu; Sé tam tri; gidy to
khéc do co quan nha nude cb tham quyén cia Viét Nam cdp, trong d6 ¢ ghi noi
sinh tai Viét Nam. ’

Can ctr phap ly:

- Ludt Ho tich ndm 2014,

- Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mét s6 didu va bién phap thi hanh Luat H§ tich;

- Nighi dinh s8 87/2020/NP-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co sd dir liéu hd tich dién fir, dang ky hd tich tryc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phi sia doi,
b6 sung mét $6 diéu ciia cdc nghi dinh lién quan dén viée ngp, xudt trinh sé hé
khéu, s6 tam tri gid'y khi thue hién thit tuc hanh chinh, cung ccilv dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot sb didu ctia Luat Ho tich va Nghj dinh s6 123/2015/ND-CP ngdy
15/11/2015 ciia Chinh phit quy dinh chi tiét mdt sé diéu va bién phap thi hanh Luat
Ho tich; _
- Théng tw 09/2022/TT-BTP ngay 30/12/2022 ciia B trudng B Tu phap
béi b6 mét sé ndi dung tai cde Thong tu trong linh vuc trg ghip phdp Iy, ho tich,

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bd Tu phap quy dinh
chi tiét mét sb didu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cta Chinh pht quy dinh vé Co s& dit liéu hd tich dién tlr, ddng ky ho
tich truc tuyén; '

- Thong tu s 281/2016/TT-BTC ngay 14/1 1/2016 ctia Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, str dung thong tin trong
co s& di 1iéu ho tich, phi xdc nhin c6 qudc tich Viét Nam, phi x4c nhan la nguoi gbc
Viét Nam, 18 phi quéc tich. |

- Théng tu s& 85/2019/TT-BTC ngay 29/11/2019 clia B6 Tai chinh hudéng
dAn v& phi va 16 phi thudc tham quyén quyét dinh cia Hoi ddng nhn dén tinh, thanh
* phé truc thudc Trung wong; » o v

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia BO Tai chinh sta
481, bd sung mot sé didu ciia Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ciia
B Tai chinh huéng dn vé phi va 1¢ phi thudc thdm quyén quyét dinh cia Hoi
ddng nhan dan tinh, thanh ph truc thude Trung wong.

- Quyét dinh sé 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh Déng
Nai ban hanh quy dinh vé 1€ phi ho tich trén dia ban tinh Pdng Nai.

 Ghi chii: Phén chit in nghiéng la ndi dung sia ddi, bé sung, thay thé.






125
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

Gidy to thy than: @ .........

Quan hé v&i ngudt duge khai sInh: .
Dé nghi co quan ding ky khai sinh cho ngwoi dwéi ddy:

HO, Chit @8I, (8112 ..ceviciieet s e b
Ngay, thang, NAm Sinh: v..veeeecrveeseiennnennnneneeeenn@hi BANG ChT i
Gidi tinhi..ovveeceeenen, DAN tOC . ceeereeieee e QUOC tEh! e
INOT ST () oottt s vats bt s s s bbb s seesaaa b sess bbb bR R st S he e T RS s e RS e
QUE QUATL 1.erneeeeieeiee sttt s s e bbb st bt bbb SRS h SRR
Ho, chit dém, tén ngwdi me: ... OO U OO
NEM SINN: G es e nares DAN t0Cveeverrrererenne QudcC tich: oo,
NOT CU T @ 1o s b sran OO OO OTOR U UUPORRRR
Ho, chif dém, ten NGO Cha: ... s i s s
NAM SiNH: B DAN1OC . ceveeeerrerenens Quobc tich: vveeenicrerrnns
NOT CU EEUL @) 1ottt eet vt e teae e saae bk soeemasb s b eb e e Rs SRR e R e S b e b s e e b e e b e R b e s

T6i cam doan ndi dung d& nghi dang ky khai sinh trén ddy 12 dung su that, duge su thoa thuén
nhét trf ctia cdc bén lién quan theo quy dinh phép luat.
Téi chiu hoan toan trach nhiém trude phap luat vé& ndi dung cam doan cia minh.
Lam tai: oo , NEAY e thang ......... nam ..............
Ngwoi yéu ciu
(Ky, ghi 18 ho, chit dém, tén)

Pé nghi cép ban sao'®: Cé D, Khéng D ...............
Sé luon Elvennn. ban

Ch thich:
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() Ghi rd tén co quan dang ky khai sinh.

(@) Ghi theo noi ding ky thudng tri; néu khong ¢6 noi diing ky thuong tri thi ghi theo
noi dang ky tam t_ri’;; trudng hop khéng c6 noi déng'k)'f thudng trd va noi dang ky tam tr thi
ghi theo noi dang sinh séng. '

() Ghi théng tin vé gidy to tlly thén cta ngudi di déng ky, ghi rd sb, co quan cip, ngay
chp ho chiéu, chimg minh nhan dan hogc gidy t& hop 18 thay thé (Vi dy: Chiing minh nhan
dan sb 001089123 do Céng an thanh phd Ha Noi cép ngay 20/10/2014).

) Trudng hop sinh tai co'sd y 16 thi ghi 15 tén co'sd'y t va dia chi tru s& co sd y t& do.

Vi dy: - Bénh vién Phy sin Ha Noi, dudng La Théanh, phuong Ngoc Khénh, quan Ba
Dinh, Ha Noi '

_ Tramy té xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s¢'y 1€ thi ghi dia danh cta 03 cAp hanh chinh (x&, huyén,

tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

() Ghi dy di ngay, thang sinh ctia cha, me (néu c6).

©) P& nghi danh déu X vao 6 néu cé yéu ciu cAp ban sao va ghi 16 s6 luong.
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14. Thi tuc diing Ky lai két hon cé yéu t6 nwée ngoai

Trinh tw thuwe hién:

- Néu Iya chon hinh thtc nop hé so tryc tiép, ngudi ¢ yéu cdu dang ky lai
két hon nop hé so ding ky 1a1 két hon tai B6 phan mot cira cia UBND cép huyen
¢6 thdm quyen, nép 18 phi néu thude truorng hop phéai nop 18 phi déing ky Ial két hén.

- Néu Iya chon hinh thirc nép hd S0 trye tuyén, ngudi c6 yéu cin dang ky
la1 két hon truy cip Cong dich vu cong qubc gia hodc Cbng dich vu cong cp tinh,
ding ky tai khoan (neu chua cd tai khoan) xdc thuc nguoi dung theo huéng dan,
dang nhap vao hé théng, xic dinh dung Uy ban nhan dan cép huyen ¢6  thim
quyén.
, Nglrou ¢6 yéu céu ding ky lai két hon truc tuyen cung cap thong tin theo
biéu miu dién tir trong tac ding ky lai két hon (cung cép trén Cbng dich vy cong),
dinh kém ban chup hoiic ban sao dién tir cc gidy to, tai liéu theo quy dinh; ngp
phi, 1& phi thong qua chirc nang thanh toan truc tuyén hodc bing cach thu’c khéc

theo quy dinh phép luat, hoan tt viéc nop ho so.
- Cong chu'ctlep nhén ho so tai B6 phan mét ctra ¢6 trach nhiém kiém tra

tinh chinh x4c, diy du, thong nhét, hop 18 ctia hd so.

- (i) Truong hop ho so day du, hop 18 th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cu (néu ngudi cé yéu ciu lyra chon hinh thirc ndp hd so truc
tiép) hodic gl ngay Phiéu hen, tra két qua qua thu dlen tir hodic giri tin nhan hen
tra két quéa qua dién thoai di dong cho ngudi cé yeu céu (neu ngudi cé yéu ciu
lya chon hinh thirc ndp hd so trirc tuyén), chuyén hd so dé& cong chirc Iam cong
tac ho tich xir ly.

- Sau khi tiép nhén hd so theo h1nh thuc ndp tryc tlep, Cong chirctiép nhan
hd so tai Bo phan mot ctra thuc hién sé héa (sao chup, chuyen thanh tai liéu dién
tir trén hé théng thong tin, co s& dit 1iéu) va ky sb vao tai lidu, hd so giai quyét
thu tuc hanh chinh d3 dugc s6 hoa theo quy dinh.

(i) Trudng hop hd so chua day di, hop 1€ thi c6 théng bdo cho ngudi yéu
céu bd sung, hoan thién hé so, néu 1o loai gidy to, ndi dung cén bd sung dé ngudi
cé yéu céu b6 sung, hoan thién. Sau khi hd so dwoc bb sung, thue hién lai bude (i);

(111) Néu ngudi c6 yéu cau ding ky lai két hon khong bd sung, hoan thién
dugc hd so thl bdo cao Trucmg b6 phan tiép nhan hd so c6 vin ban tir chdi giai
quyét yéu chu ding ky lai két hon.

- Céng chirc 1am cong tac ho tlch thim tra hd so (tham tra tinh thong nhiét,
hop 1€ cua cac thong tin trong hé so, gidy to, tai ligu do ngudi yéu cdu ndp, xudt trinh

hodc dinh kém).
+ Trudng hop hd so cin bd sung, hoan thién ho#c khéng du didu kién giai

quyét, phai tir chdi thi giri thong bao vé tinh trang hé so t6i Bo phan mot clra dé
thong bao cho ngudi ndp hé so - thure hién lai bude (ii) hoge (iii);

+ Truong hop cén phai kiém tra, x4c minh 13m & hodc do nguyén nhan
* khéc ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
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hé tich 14p Phidu xin 1561 va hen lai ngay tra két qua, trong d6 néu 13 1)7 do chdm
tra két qué va thoi gian hen tré két qua, chuyén Bo phén mt cira dé tra cho nguoi
co yéu chu (néu ngudi c6 yéu céu lya chon hinh thirc ndp hd so truc tiép), hodc
gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc guri tin nhén qua
dién thoai di dong cho ngudi cd yéu cau (néu nguoi c6 yéu cdu lua chon hinh
 thitc ndp hd so tryc tuyén). . v

Trudmg hop viée ding ky két hon trude ddy thuc hién tai Uy ban nhén dan
cAp x4 hogc S& Tu phép thi cong chirc lam cong tac ho tich béo cdo Trudng phong
Tu phép 6 vin ban d& nghi Uy ban nhan dan cap x&/S¢ Tu phdp noi dang ky Két
hén trude day kiém tra, xdc minh vé viée Iuu gift S6 ho tich,

Sau khi nhan dugc van ban d& nghi, S& Tu phép/Uy ban nhén dén chp xd tién
hanh kidm tra, x4c minh va trd 1 bing van ban vé viéc con luu gift hodc khdng luu
giit duge S6 ho tich. B | -

+ Sau khi nhan duoc két qua xéc minh vé viéc khong con fuwu gifr duoc S6 ho
tich tai noi d ding ky két hon hodc sau thdi han 20 ngay k& tir ngay giri vin ban yéu
cAu x4c minh ma khong nhan dugc van ban tra 16, néu thiy hd so day du, hop 1,

- dung quy dinh, truong hop tiép nhan hd so ding ky lai két hon theo hinh thic truc
tiép, thi céng chirc lam cong tac hd tich thye hién viée ghi vao Sé diang ky két hon,
cap nhat thong tin dang ky lai két hon va hru chinh thitc trén Phin mém ddng ky,
quan Iy hd tich dién tit ding chung. :

Trudng hop tiép nhin hd so dang ky lai két hon theo hinh thic tryc tuyén,
cbng chirc 1am céng tic ho tich giri lai biéu mAu Gidy chimg nhn két hon dién tir
'v&i thong tin day di cho ngudi yéu cu qua thu dién tir hodc thiét bi s6.

- Ngudiyéu cAu ¢6 trach nhiém kiém tra tinh chinh xéc, day du clia cdc thong
tin trén bidu miu Gidy chimg nhan két hon dién tir va xac nhén (tbi da mot
ngéy). r 1+ r I3 x
Néu nguoi ¢6 yéu cdu xac nhén thong tin da thong nhdt, day di hodc khong
¢6 phan hdi sau thoi han yéu cdu thi cong chirc lam cong tac hd tich thuc hién viéc-
ghi vao Sb dang ky két hon, cap nht thong tin déng ky lai két hon va luu chinh
thitc trén Phin mém ding ky, quan 1y h tich dién t&r ding chung.

- Cong chttc lam cong tc hd tich in Gidy chimg nhan két hon, trinh Lanh dao
UBND ky, chuyén t6i B phén mot cira dé tra két qua cho ngudi c6 yéu clu.

- Ngudi ¢6 yéu chu ding ky lai két hon (hai bén nam, nir phéi c6 mdt, xudt
trinh gidy t& tuy than dé d6i chiéu) kiém tra thong tin trén Gidy chitng nhén két hon,
trong S& dang ky két hon va ky tén vao S6 ding ky két hon, ky tén vio Gidy chimng
nhén két hon, mbi bén nam, nit nhén 01 ban chinh Gihy chimg nhén két hén.

Cach thire thyce hién:

 Ngubi cé yéu clu dang ky lai két hon thye hién ndp hd so truc tiép tai Bo
phin mot ctra cia UBND cép huyén hodc ndp hd so trirc tuy‘én trén Cong dich vu
cong qubc gia (https:/dichvucong.gov.vn) hodc Cdng dich vy cong cép tinh
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(httg s://dichvucon .dongnai. 2oV, vn) (bén nam hodc bén nit c6 thé ndp hd so ma

khong cAn c6 viin ban Gy quyén cia bén con lai).

Thanh phén hé so:

- T khai déng ky lai k&t hon theo miu (néu ngudi cé yéu cdu lya chon ndp
hé so theo hinh thie trye tiép);

-Biéu mau dién tir tvong tac ding ky lai két hon, trong d6 c6 cam doan céc
thong tin cung cip la ding su thét, khéng con ban chinh Gidy chirng nhén Kkét
hén, dd ndp du cac glay t& hién 6 va chiu hoan toan trach nhiém trude phép ludt
vé ndi dung cam doan clia minh (do ngudi yéu ciu cung cép thong tin theo hudng
dén trén Céng dich vu cong néu ngudi cé yéu cAu lya chon ndp ‘hd so theo hinh thite

truc tuyén).
- Nguoi c6 yéu cdu ding ky lai két hén thuc hién viée nop/xuat trinh (theo

hinh thitc tryc tiép) hodc tii 1én (theo hinh thirc true tuyén) cdc gidy t& sau:

* Glay to phal nop: :

- Bén sao Gidly chimg nhan két hén dugc cip trude day. Néu khdng c6 ban
sao Gidy ching nhan két hén thi ndp ban sao hd so, gidy t& c4 nhén c6 cac thong tin
lién quan dén ndi dung ding ky két hon. |

* Gidy to phai xuit trinh:

- H¢ chidu hodc Chimg minh nhén dén hodc Thé cén cude cong dan hoac
céc gidy to khéc c¢é dan anh va thong tin ¢4 nhan do co quan co thdm quyen clp,
con gia tri st dung dé ching minh v& nhin thin cta ca hai ben cé yéu cau ding
ky lai két hon. Trudng hop céc thong tin cd nhén trong cic glay to nay dad co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc trye tuyén).

* Luu y
- Déi v6i gidy to np, xut trinh néu ngudi yéu chu nop hd so theo hinh

thirc tryc tlep

+ Pbi véi glay t& xudt trinh khi dang ky hé tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu v6i théng tin trong t& khai, chyp lai hodc ghi lai thong
tin dé luu trong hd so vé tra lai cho ngudi xuét trinh, khéng dugce yéu ciu ndp ban
sao ho#ic ban chup glay to do.

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao chlmg thuc tu’ ban
chinh hodic ban sao dwgc cap tir sb gbe hoac béan chup kém theo ban chinh gidy tor
dé dbi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t&r thi ngudi tiép nhan c6 trach nhlem kiém tra, d6i chiéu ban chup vor; ban chinh
va ky xac nhén, khong duoc yéu ciu nguorl di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhéan cé trach nhiém tiép nhén diing, da hd so dang ky hé tich
theo quy dinh ctia phap luat hg tich, khong duge yéu cau ngudi ding ky ho tich
ndp thém glay ty ma phap luét ho tich khong quy dmh phai nop

- Déi véi gidy to gri kém theo néu ngudi yéu cau ndp ho so theo hinh thirc

truc tuyen.
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- +Ban chup céc gidy to gii kem theo hd so dang ky lai két hon truc tuyén phai
bio dam rd nét, day du, toan ven vé& ndi dung, 12 ban chup bang may anh, dién thoai
hoéc duge chup, ducrc quét bang thiét bi dién ti, tir glay 1o duge cap hop 1§, con gia
tri str dung; néu la gidy t& do co quan c6 thdm quyén nude ngoai cép thi phai duogc
hop phap héa lanh sy, dich sang tleng Viét theo quy dinh, trir trtro*ng hop duge mién
hop phap héa lanh su.

+ Trucmg hop gidy to, tai liéu phai gir kém trong ho so dang ky lai két hén
trye tuyén d4 c6 ban sao dién tir hodc da ¢ ban dién tir gidy to hé tich thi ngudi yéu
~ cdu dugce str dung ban dién tir ndy.

+ Khi den co quan ding ky ho t1ch nhén két qua (Gidy chitng nhén ket hén),
ngudi co yeu ciu ding ky lai két hon xuét trinh gidy to tuy than, ndp cac gidy tor la
thanh phan hé so ding ky lai ket hén theo quy dinh phép ludt ho tich. :

Trudng hop ngudi yeu cdu ding ky lai két héon khong cung cép duge gidy
t& néu trén quy dinh hodc glay to nop, xuét trinh bi tiy x6a, sira chua, lam gia thi
co quan ding ky ho tich ¢o thim quyén hity bd két qua ding ky lai két hon

S6 hrong hd so: 01 bd
Théi han gidi quyét: 05 ngay lam viéc; trudng hcrp phéi xac mm.h thi thoi

han giai quyét khdng qua 25 ngay.

Dbi twong thue hién thii tyc hanh chinh: Cé4 nhén

Co quan cé tham quyen quyet dinh:

- Uy ban nhan dan cap huyén noi da ding ky két hén true day.

- Trudng hop viée ket hon trudce day duoc ding ky tai Uy ban nhén dén cap
x4 thi viéc ding ky lai do Uy ban nhan din cip huyén cép trén thyc hién.

- Trudng hop viée két hon trude day duge dang ky tai Uy ban nhén dan cép
tinh hodc So Tu phap thi viéc dang ky lai do Uy ban nhén dan cip huyén noi cu
trii ciia ngwdi yéu cau ‘thue hién; néu ngudi d6 khong cur tri tai Vigt Nam thi do
Uy ban nhén dan cép huyén noi c6 tru sé hign nay cua S& Tu phap thuc hién.

Co quan thie hién thi tuc hanh chinh:
Phong Tu phap tiép nhan hd so va tham muu Chu tich Uy ban nhén dan clp

huyén xem xét, quyet dinh.
Co quan phéi hop: Co quan quan ly CSDLQGVDC Uy ban nhén dén clp

x&/S& Tu phép noi ding ky két hon trude day.
Ket qua thye hién thi tuc hanh chinh: Glay chirng nhén két hon (ban

~ chinh), mdi bén vo, chdng 01 ban.

Lé phl 1.200.000 dong/truong hop.
- Mi&n 18 phi cho ngudi thudce gia dmh c6 cong vdi cach mang; nguoi thuoc

ho nghéo; ngudi khuyet tat.

MAZu don, miu to Khai:
+ T& khai dang ky lai két hon (neu ndp hd so theo hinh thire trire tiép);

+ Bidu miu dién tir twong tac dang ky lai két hon (néu ndp hd so theo hinh -

thitc truc tuyén).
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Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Viée két hon dd dugc ding ky tai co quan cb thédm quyen ctia Viét Nam
trude ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chiing nhan
két hon déu bi mét.

- C hai bén yéu ciu ding ky lai két hon con séng vao thoi diém yéu cau
dang ky lai két hon.

Can ctt phap ly:

- Luét Hon nhén va gia dinh ndm 2014,

- Luat Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mét sé didu Va bién phdp thi hanh Ludt Ho tich; =

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé
Co so dit lieu ho tlch dién ttr, ddng ky ho tich truc tuyén;

- Nghi dmh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sia doz
bé sung. mgt 56 d‘zeu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam trii gzay khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiét thi hanh mét s6 diu ciia Ludt Ho tich va Nghi dinh sb 123/2015/NBP-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mét s6 diéu va bién phdp thi hanh Luat
HOo tich;
- Théng tw s 01/2022/TT-BTP ngay 04/01/2022 cita B Tu phép quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phtt quy dinh vé Co s¢ dir liéu hd tich dién tir, dang ky ho
tich tryc tuyén,

- Thong t s6 281/201 6/TT BTC ngay 14/11/2016 cia B$ Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, str dyng thong tin trong
co s& dit liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi x4c nhén la ngudi gbc
Viét Nam, I€ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B Tai chinh huéng
dn vé phi va 16 phi thudc thdm quyén quyét dinh ciia Hi dong nhén dén tinh, thanh
phé true thude Trung wong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ctia B6 Tai chinh stra
dbi, bd sung mét sb diéu ctia Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh huéng din vé phi va I& phi thudc thdm quyén quyét dinh cta Hoi
ddng nhan dén tinh, thanh phd truc thudc Trung wong.

- Quyét dinh 6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pdng
Nai ban hanh quy dinh v& 16 phi hd tich trén dia ban tinh Dng Nai.

Ghi chit: Phan chit in nghiéng la néi dung sira dsi, bé sung, thay thé,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Ty do - Hanh phiic

TO KHAI PANG KY LAI KET HON

..........................................

Ho, chir dém, tén ngwoi yéu R 11 T

.....................................................................

Noi cu tri; @ oo eses s

...............

.......

L R e

....................................

................................

P& nghi co quan diing ky lzi két hon theo ndi dung dwdi diy:

....................

Ho, chit dém, t&n clia VO .o
Ngay, thang, ndm sinh: ...
Dén tde:
NOT CU LD oo mstnisressssesssessseasssrsrsss e

................................................

..Quéc tich:

........................................................

........................................

Gidy to tiy than:®

..........................................................................

...............................

Ho, chir dém, tén cila chOng: ..o

Ngéy, thang, ndm sinh:

...................................

...........................

QUBC HICR: erccrncnsriscmmmsssmssrsrseess st

Dén toc: ...

Noicu tri:@..............

..........................................

Gidy to tay than:Oh........... et

....................................................................

.............................

.............................

Theo Gidy chimg nhan két hon s6: @ oo
Téi cam doan nhiing ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phap
luét vé& cam doan ctia minh.
Lam tai: oo , DEAY e thang ........ 9F: o) SO
Ngwoi yéu ciu
(Ky, ghi 8 ho, chir dém, tén)
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Chii thich:

() Ghi r& tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi ding ky thuong tri thi ghi theo noi dang
ky tam tra; trudng hop khéng c6 noi dang ky thudng trit va noi dang ky tam tri thi ghi theo noi dang
sinh séng. v
©) Ghi théng tin vé gidy t tlty than nhu: ho chiéu, chirg minh nhén dén hofc gidy t& hop 18
thay thé (vi dy: Chimg minh nhdn dan s6 001089123 do Cong an thanh pho Ha NO§i cédp ngay
20/10/2004).

) Ghi 15 tén co quan di ding ky két hén trudc day.

() Chi khai trong trudng hop biét r&. v

6) D& nghj danh ddu X vao 6 néu c6 yéu chu clp ban sao va ghi 15 56 lugng.
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15. Thii tuc diing ky lai khai tir ¢ yéu t6 nuéc ngoai

Trinh ty thye hién: '

- Néu lyra chon hinh thirc ndp hd so truc tiép, ngudi cé yéu ciu dang ky lai
khai tir nop hd so ding ky lai khai tir tai B phén mot clra cia UBND cap huyén c6
thdm quyen ndp 1¢ phi néu thude tru:ong hop phal nop 1 phi dang ky lai khai tir;
nép phi cap ban sao Trich luc khai t&r néu c6 yéu cu cap ban sao Trich luc khai ta.

- Néu lya chon hinh thirc nép hd 50 trie tuyén, nguox c6 yéu cdu dang ky
lai khai ti truy cép Cong dich vu cong qudc gia hodc Cong dich vu cong cip tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi ding theo hudng dan,
dang nhap vao hé théng, xac dinh dung Uy ban nhén dan cap huyén co
thdm quyén.

Nguorl c6 yéu ciu dang ky lai khai tor truc tuyen cung cap thong tin theo
biéu mau dién tir twong tac dang ky lai khai tit (cung cép trén Cdng dich vu cong),
dinh kém ban chyp hoéc ban sao dién tu cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thong qua chire nang thanh toén truc tuyén hodc bang cach thirc khac

theo quy dinh phép luét, hoan tAt viéc ndp ho so.
~ Cong chirc nep nhén ho so tai B phan mot cira ¢6 trach nhiém kiém tra

tinh chinh x4c, day dq, thong nhét, hop 18 ciia hd so.

(i) Truong hgp ho so day du, hop 18 th1 tiép nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi co yéu ciu (néu nguoi c6 yeu c4u lwa chon hinh thirc ndp ho so tryce
tiép) hodic gli ngay Phiéu hen, tra ket qué qua thu dlen tir hodic gui tin nhin hen
tra két qua qua dién thoai di déng cho nguorl c6 yéu ciu (neu nguol c6 yéu ciu
Iya chon hinh thirc ndp hd so truc tuyén), ddng thoi chuyen hd so dé céng chiic
lam c6ng tac ho tich xur ly.

- Sau khi tiép nhin hd so theo hmh thirc ndp truc tiep, cong chiic tiép nhén
hé so tai Bo phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co sO dit liéu) va ky s6 vao tai lidu, ho so giai quyét

tht tuc hanh chinh da duoc s6 hoa theo quy dinh.
(ii) Trudong hop hd so chua déy du, hop 1€ thi co thong béao cho nguorl yéu

céu b sung, hoan thién hd so, néu 1 loai gifly t&, ndi dung cin bd sung dé ngudi
¢6 yéu cau bd: sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai bude (i);
(i) Néu ngudi c6 yéu cAu dang ky lai khai t khong bb sung, hoan thién

dwoc hé so th1 bao cdo Trudng bo phin tiép nhan hd so c6 vin ban tir chdi giai

quyét yéu clu ding ky lai khai tir.
- Céng chic 1lam cong tac hd tlch thém tra hd so (tham tra tinh thong nhét,

hop 1€ cta cac thong tin trong hd so, gidly to, tai lidu do ngudi yeu ciu ndp, xuft trinh

hodc dinh kem).
+ Truong horp hd so cAn bd sung, hoan thién hodc khong du didu kién giai

quyét, phai tir chéi thi gt thong bao vé tinh trang hd s0 téi B phén mot cra aé
thong béo cho ngudi nfp hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hogc do nguyén nhén
khéac ma 'khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cdng tac
'ho tich 14p Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do chim
trd két qu‘1 va thoi gian hen tra ket qua, chuyén Bo phan mét cira @& tra cho nguoi
cd yéu cau (neu nguoi c6 yéu cAu lya chon hinh thire ndp hd so tryc tlep) hoiic
giri Phiéu xin 13i va hen lai ngay trd két qua qua thu dién tir hoac gui tin nhén qua
dién thoai di déng cho ngudi cd yéu clu (néu ngudi cd yéu cau lua chon hinh
thirc ndp hd so trc tuyen)

+ Néu thdy hd so ddy dd, hop 1€, dung quy dinh, truomg hop tiép nhan ho so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chire 1am cong tac ho tich thuc
hién viéc ghi vao S& déng ky khai tir, cip nhét thong tin ding ky lai khai tir va luu
chinh thirc trén Phin mém dang ky, quan ly h{ tich dién ti dung chung.

Trudng hop tiép nhén hd so dang ky lal khai tir theo hinh thuc tryc tuyén,
cong chirc lam cong tac ho tich gti lai biéu miu Trich lyc khal tr dién tr voi thong
tin ddy du cho nguou yéu cdu qua thu dién t& hodc thiét bi sb.

Ngu’m yeu cAu c6 trach nhiém kiém tra tinh chinh xac, dly du cta cac théng
tin trén biéu mau Trich luc khai tir dién tir va xac nhédn (t6i da mét ngay).

Néu ngudi co yéu cAu x4c nhan thong tin da thong nhét, ddy dd hosc khong
c6 phan hdi sau thoi han yéu cdu thi céng chirc lam cong téc h¢ tich thuc hién viée
ghi noi dung vao S6 ding ky khai tir, cdp nhét théng tin ddng ky lai khai tir va Iuu
chinh thirc trén Phin mém dang ky, quan Iy ho tich dién tir ding chung.

- Céng chiic 1am céng tac hd tich in Trich luc khai ti¥, trinh Lanh dao UBND
ky, chuyén t6i Bé phin mét clra dé tra két qua cho ngudi c6 yéu cu.

- Ngudi ¢6 yéu cdu ding ky lai khai trr kiém tra thong tin trén Trich luc khai
tir, trong Sb ding ky khai tir va ky tén vio S6 ding ky khai tit, nhan Trich luc
khai tu.

Cich thire thlrc hién:
Ngudi ¢6 yéu cdu dang ky lai khai tir tryc tiép thuc lnen hoac uy quyén cho

nguot khac thuc hién viée dang ky lai khai tir tai BO phan mot ctra cia UBND cap
huyén hodc gini ho so qua hé théng buu chinh hogc ndp hd so trye tuyén tren Cbng
dich vu cong qubc gia (https; //dxchvucom, gov.vn) hodc Cong dich vu cong cp tinh

(hitps://dichvucong.dongnai.gov.vn).

Thanh phén hd so:

- Té khai dang ky lai khai tir theo mau (néu ngudi c6 yéu céu Iiya chon nop
hd so theo hinh thitc trye tiép);

- Biéu mAu dién ti twong tic ding ky lai khai i, trong d6 c¢6 cam doan cac
thong tin cung cép 14 dﬁng su that, khong con ban chinh Gidy ching ti/Trich lyc
khai tlr dd ndp du cée gidy to hién c6 va chiu hoan toan trach nhlem trude phap
ludt v& ndi dung cam doan cta mmh (do ngudi yéu cau cung cAp thong tin theo
huéng dan trén Cong dich vu cong néu ngudi cé yéu chu Iya chon ndp hé so theo

hinh thtre trure tuyén).
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- Nguoi cé yéu clu dang ky 1a1 khai tir thire hién viée nop/xuat trinh (theo
hinh thtte truc tiép) hoc tai 1én (theo hinh thie tryc tuyén) céc gidy t&r sau:

* Gidy to phal nop:

- Ban sao Gidy chung tir t1u0fc day duge cdp hop 1&. Néu khong c6 ban sao
Gidy ching tir trude ddy duge cp hop 1€ thi ndp ban sao hd so, gidly t& lién quan
¢6 ndi dung chung mmh sy kién chét.

- Viin ban ity quyén theo quy dinh ciia phap luat trong truong horp fly quyén
thuc hién ding ky lai khai tir. Truong hop ngudi duge uy quyén la 6ng, ba, cha,
me, con, vg, chdng, anh, chi, em rudt clia ngudi uy quyen thi vin ban ty quyén
khong phai chung thye.

* Gidy to phai xuit trinh;
- Ho chiéu hodc Chimng minh nhin dan hodc Thé cdn cu6e cong dan hoac

cc gidy t& khac ¢6 dan anh va thong tin c4 nhén do co quan c6 tham quyén cép,
con gia trl si dung @& ching minh vé nhén thn cta nguou c6 yéu ciu ding ky lai
khai tr. Trudng hop céc thong tin cd nhén trong céc gidy to nay dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai Kudt
trinh (theo hinh thtc trirc tiép) hodc tai lén (theo hinh thitc tryc tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai gi kém theo ban
sao ¢6 chung thuc cac gidy to phai xuét trinh néu trén.

*Lwuy

- Dbi véi gidy tor ndp, xuét tunh néu ngudi yéu chu nop hd so theo hinh
thirc tryc t1ep

+ Déi véi glay tor xuét trinh khi diing ky h tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin tr ong tor khai, chup lai hodc gln lai thong
tin @& luu trong hd so va tra lai cho nguoi xuét trinh, khong dugc yeu cAu ndp ban
sao hodc ban chup glay to do.

+ Ngudi yéu ciu dang ky ho tich cé thé ndp ban sao chimg thuce tu bén
chinh hodc ban sao dugc cép tir s& goc hoiic ban chup kém theo bdn chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gldy
to thi ngudi tiép nhén c6 trach nhxem kidm tra, d6i chidu ban chup VO’l ban chinh
va ky xac nhén, khong duoc yéu ciu ngum di déing ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, da hd so dang ky ho tich
theo quy dmh clia phép ludt ho tich, khong duoc yéu ciu ngudi ding ky hd tich

ndp thém glay to 1na phép luat hd tich khong quy dmh phai nop
- Béi véi glay to gii kem theo néu ngudi yéu ciu nop hd so theo hinh thic

truc tuycn
+ Ban chup céc gidy to g kem theo hé so dang ky lai khai tir true tuyén phai

bao dam 13 nét, day du, toan ven vé ndi dung, 14 ban chup bang may anh, dién thoai
hodc dugc chup, duoc quét bing thiét bi dién i, tir glay t& duoc cap hop 1€, con gid
tri sir dung; néu 13 gifly t& do co quan c6 thdm quyén nudc ngoai cap thi phai dugc
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hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop duge mién
hop phap hoéa lanh su.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang ky lai khai tr
truc tuyen da co ban sao dién tir hodc di ¢ ban dién tir glay t& ho tich thi nguoi yéu
chu dwoc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc khai tu/ban sao
Trich luc khai ti¥), ngudi ¢6 yéu cau ding ky lai khai ti phai xudt trinh gidy t& tuy
than, ndp cAc gidly t& 14 thanh phén hd so ding ky lai khai tir theo quy dinh phép luat
hd tich.

Trudng hop ngudi ¢6 yéu cdu dang ky lai khai tir khong cung cp duge
gidly t& néu trén theo quy dinh hodc gidy t& nop, Xuat trinh bi tay x06a, stra chila,
lam gia thi co quan ding ky ho tich c6 thAm quyen hiay bé ket qua dang ky lai
khai tur.

$6 lrgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; trudng hop phai tién hanh xdc minh
thi thoi han khong qua 10 ngay lam viée. ,

Péi twong thuwe hién thu tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhéan dén c4p huyén noi ding ky khai tit cho ngudi nude ngoai,
cong dan Viét Nam dinh cu tai nude ngoai trude ddy thue hién viée ding ky lai
khai ti¥; |
- Truong hop viée ding ky khai tir truede ddy thuc hién tai Uy ban nhéan déan
cép x4 thi Uy ban nhdn din cip huyén cip trén thuc hién ding ky lai khai ti;

- Truong hop viée ding ky khai tir trwede ddy thue hién tai Uy ban nhan din
cép tinh hoic S& Tu phép thi Uy ban nhan din cAp huyén noi cu tri ctia ngudi
yéu cdu thue hién; néu ngudi yéu cau khéng cu trii tai Viét Nam thi Uy ban nhén
dén cép huyén noi ¢6 try s& hién nay cua S& Tu phdp thuc hién dang ky lai
khai ti.

- Co quan thye hién thi tuc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chi tich Uy ban nhan dén cip
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC

Két qua thwe hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh), ban
sao Trich lyc khai tir (truong hop yéu cau cép ban sao Trich luc khai ti).

Lé phl 50.000 ddng/trudng hop. :

- Mién 1& phi cho ngudi thude gia dinh c6 céng véi cach mang; nguoi thude
hé ngheo; ngum Khuyét tat.

- Phi cap ban sao Trich luc khai tir (néu ¢6 yéu cu) thu’c hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 clia B Tai chinh.

MAu don, miu t& khai:
+ T¢ khai ding ky lai khai t&t (néu ndp hd so theo hinh thirc truc tiép);
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+ Bidu m3u dién tir twong tac ding ky lai khai tir (néu nop hé so theo hinh
thire true tuyén).

Yéu ciu, didu kién thuyc hign thi tuc hanh chinh:

Viéc khai tir cia cong din Viét Nam dinh cu & nudc ngoai hodc ciia ngudi
nudc ngoai di ding ky tai co quan c6 thdm quyén cua Viét Nam trudc ngay
01/01/2016 nhung Sé ding ky khai tir va ban chinh Gidy chimg tir d&u bi mét.

Ciin cir phap ly:

- Lufit H tich nim 2014; |

- Nghi dinh s6 123/2015/ND-CP ngiy 15/11/20 15 ciia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét H tich; ‘

- Nighi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s dit Jiu ho tich dién tir, ding ky ho tich trye tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phii sita déi,
bé sung mot 56 diéu clia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, 56 tam tril gidy khi thie hién thit tuc hanh chinh, cung cdp dich vu cdng;

- Théng tu s 04/2020/TT-BTP ngay 28/5/2020 cia B4 Tu phap quy dinh chi
tiét thi hanh mét sé didu ciia Ludt H§ tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 cita Chinh phi quy dinh chi tiét mot sb diéu va bién phép thi hanh Ludt
HGo tich; ’

_ Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy dinh
* chi tiét mét s didu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP ngay

28/7/2020 ctia Chinh phi quy dinh v& Co s& dit liéu ho tich dién tir, ding ky hd
tich truc vtuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/1 1/2016 ctia B6 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan ly va sir dung phi khai théc, st dung thong tin trong
co sd dit lidu ho tich, phi xac nhén ¢ quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich. .

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh huéng
' dAn vé phi va 1 phi thugc thdm quyén quyét dinh ctia H¢i dong nhan dén tinh, thanh

phb true thude Trung vong; '
- Théng tu s6 106/2021/TT-BTC ngay 26/ 11/2021 ctia B6 Tai chinh stra
@i, bd sung mot sb diéu cua Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B Tai chinh huéng dén vé phi va 1¢ phi thuge thdm quyén quyét dinh cia Hoi
ddng nhan dén tinh, thanh ’phé trire thude Trung wong.
- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Déng
'Nai ban hanh quy dinh vé 1& phi ho tich trén dia ban tinh Ddng Nai.

Ghi chu. Phén chit in nghiéng 1a ndi dung sia déi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Djc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Kinh glti: O oo

............

Ho, chit dém, tén ngwoi yéu ciu: .o

....................

Noi cu tri; @

......................

Giy to tiy than:® .o

Quan hé vé6i ngudi da chét:
Dé nghi co quan ding ky lai khai tir cho ngwoi cé tén dwdi day:

HQs CHIF A8, 1802 oo

................................................

Ngay, thang, ndm sinh: ..o
S g DL:1 111 o 17, X 15

.............

Noi cu trit cudi ciing: @

........................

Gidy to tdy than: @

D& chét vao 16C: gio ... phit, ngay ... thang ... nim ...
NOi Chét: oo et :

NGUYEN RN CHELY ...t s oo
Da déng ky khai tirtai: © ... ngay .......... thang .......... nim ............
Gidy ching ti/Trich luc khai tirs: ® ... ... ,quyénsé: @ . ...

To6i cam doan nhiing ndi dung khai trén ddy la dung su that va chju tréch nhiém trude phap
ludt vé cam doan cia minh,
Lamtair ..o, , hgay théng nam ...
Nguwoi yéu ciu
(Ky, ghi 1 ho, chit dém, tén)

Dé nghi cdp ban sao™: Co D, Khéng L]

S6 luong:....... bén
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Chii thich:

() Ghi 15 tén co quan dang ky lai khai tar.
@) Ghi theo noi dang ky thudng tri; néu khong cé noi dang ky thudng trd thi ghi theo noi déng
ky tam tro; truong hop khong c6 noi ding ky thuong tra va noi dang ky tam tr(i thi ghi theo noi dang
sinh song.
) Ghi théng tin vé giy to tiy thin nhu: hd chiéu, chimg minh nhén dan hodc gidy 10 hop 18
thay thé (vi du: Ching minh nhén dan s6 001089123 do Céng an thanh pho Ha NOi cdp ngay
20/10/2004).
() Truong hop chua xéc dinh duge thi dé tréng.
(5) Ghi 16 tén co quan di ding ky khai tir trude day.
(6) Chi khai trong truong hop biét 10.

() P& nghj danh déu X vao 6 néu ¢6 yéu cdu cép ban sao va ghi rd s6 lwong.
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C. THU TUC HANH CHINH CAP XA

1. Thi tuc ding ky khai sinh

Trinh tw thyc hig¢n:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau dang ky khai
sinh n6p hd so ding ky khai sinh tai B phan mét cira cia UBND cap x8 c6 thdm
quyén; ndp & phi néu thude truong hop phai ndp 18 phi ddng ky khai sinh; np phi
cép ban sao Gidy khai sinh néu c6 yéu ciu cip bén sao Gidy khai sinh.

- Néu lya chon hinh thirc nép hd 50 truc tuyén, ngu’bi ¢ yéu clu déng ky
khai sinh truy cap Cong dich vu cong qubc gia hoic Cong dich vu cong cip tinh,
dang ky tai khoan (neu chua co tai khoan) xac thuc ngudi dung theo huorng dan
diing nhap vao hé théng, xic dmh dung Uy ban nhén dan cép x4 c6 thdm quyén.

- Ngudi ¢6 yéu cau ding ky khai sinh truc tuyén cung cip théng tin theo biéu
mau dién ti twong tdc ding ky khai sinh (cung cp trén Cdng dich vu cong), dinh
kém ban chup hoiic ban sao dién tir c4c gidy to, tai lidu theo quy dinh; ndp phi, 18
phi théng qua chirc ning thanh ton trwc tuyén hoc bang céch thirc khac theo quy
dinh phép luat, hoan tit viéc ndp hd so.

- Cong chire tiép nhén hd so tai B6 phdn mdt ctra co trach nhiém kiém tra
tinh chinh xéc, ddy du, théng nhat, hop 1& ctia hd so.

(i) Trudng hop ho so déy dii, hop 18 thi tiép nhan hd so; néu tiép nhin hd so
sau 15 gi¢r thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu ciu trong ngay 1am viée tiép
theo (néu ngurdi c6 yéu ciu lua chon hinh thirc ndp hd so truc tiép) hodc g ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhén hen tra két qua qua dién
thoai di ddng cho ngudi ¢6 yéu cdu (néu ngudi cé yéu cdu lya chon hinh thire ndp
hd so trwe tuyén); chuyén hd so dé cOng chirc lam coéng tac ho tich xr ly.

- Sau khi tiép nhén hé so theo hinh thirc ndp true tiép, cong chirc tiép nhan
hd so tai Bo phdn mét cira thyc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
ttr trén hé théng thong tin, co s& dit liu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

- (ii) Trudng hop hé so chua ddy dia, hop 18 thi c6 théng bdo cho ngudi yéu
céu bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung cén bd sung dé ngudi
c6 yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai bude (i);

(iii) Trut‘mg hop ngudi ¢6 yéu ciu ding ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mdt clra c6 thong bao tir chdi gidi
quyet yéu céu ding ky khai sinh.

- Cong chiic tir phép - ho tich thim tra hd sov(thém tra tinh thdng nhét, hop 1&
clia céc thong tin trong hd so, gidy to, tai lidu do ngudi yéu clu ndp, xuét trinh hogic
dinh l(ém). .

-+ Trudng hop hd so cin bd sung, hoan thién hodc khéng da diéu kién giéi
quyét, phai tir ch6i thi giri thong bao vé tinh trang hd so téi B6 phan mdt cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hogc (iii);
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+ Trudng hop cé‘m phai kidm tra, xdc minh lam t8 hodc do nguyén nhén '
khac ma khong thé tré két qua ding thoi gian d& hen thi cong chire 1am cong tdc
ho tich lép Phiéu xin 151 va hen lai ngay tra két qua, trong d6 néu 18 ly do chém
tra két qua va thoi gian hen trd két qua, chuyén B phén mdt cira d8 tra cho nguoi
6 yéu céu (néu ngudi ¢6 yéu ciu lira chon hinh thirc ndp hd so truc tiép), hodic
giri Phiéu xin 16i va hen lai ngay tra Kkét qua qua thu dién tir hodic giri tin nhiin qua
dién thoai di dong cho ngudi co yéu cAu (néu ngudi cd yéu cAu lya chon hinh thic

ndp hé so truc tuyén). ) R
: + Néu thiy hd so dly di, hop 16, dung quy dinh, trudng hop tiép nhan hd so

déing ky khai sinh theo hinh thirc trye tip, thi cong chite tur phap - h tich thuc hién
viée ghi vio Sé ding ky khai sinh, cap nhat thdng tin déng ky khai sinh trén Phin
mém ding ky, quan 1y ho tich dién tir ding chung, luu chinh thitc va chuyén thong
tin dén CSDLQGVDC dé 14y S6 dinh danh c4 nhén. |

’ Trudng hop tiép nhén hd so ding ky khai sinh theo hinh thic truc tuyén, cong
chite tw phap - ho tich gt lai biéu mau Gidy khai sinh di¢n tir v6i thong tin day di
cho nguoi yéu chu qua thu dién tir hodc thiét bi sb. ' A

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh x4c, ddy @i cia céc thong
tin trén bidu mAu Gidy khai sinh dién tir va xéc nhan (t8i da mdt ngay).

Néu ngudi c6 yéu céu x4c nhén thong tin da théng nhét, diy di hodc khong
c6 phan hoi sau thoi han yéu ciu thi cong chire tu phép - h tich thyre hién viéc ghi
ndi dung vio S& ding ky khai sinh, cdp nhat théng tin ding ky khai sinh trén Phén
mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thire va chuyén théng
tin dén CSDLQGVDC dé 14y Sé dinh danh c4 nhin.

- Sau khi CSDLQGVDC tra vé S8 dinh danh c4 nhén, cong chirc tw phap - ho
tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i B phén mét cira dé tra
két qua cho ngudi c6 yéu cau. . |

- Ngudi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S& ding ky khai sinh va ky tén vao S$ dang ky khai sinh, nhan Gidy khai sinh.

* Luu y: ‘

- Trong thdi han 60 ngay ké tir ngay sinh con, cha hodic me c6 trach nhi¢m
ding ky khai sinh cho con; trudng hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hodc ba hodc ngudi thin thich khac hodc ¢4 nhén, to chirc dang nudi
dung tré em c6 trach nhiém déng ky khai sinh cho tré em. ‘

- Trudng hop ding ky khai sinh cho tre bi bd roi thi sau khi nhén dugc
thong bao, Chu tich Uy ban nhan dan cép x4 hodic Truéng céng an cAp xd c6 trach
nhiém t& chirc 1ap bién ban v& viée tré bi bd roi. | -

Sau khi 1dp bién ban, Uy ban nhén dén cép x4 tién hanh niém yét tai tru s&
Uy ban nhan dan trong 07 ngay lién tuc vé viée tré b b6 roi. Hét thoi han niém
yét, néu khong c6 thong tin vé cha, me dé cia tré, Uy ban nhan dén clp xi théng
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béo cho ca nhan hoic t6 chirc dang tam thdi nuéi dudng tré dé tién hanh dang ky
khai sinh cho tré.

- Trudng hop tré chua xac dinh dugc cha thi ho, dén toc, qué quan, quéc
tich cua con duge xac dinh theo ho, dén tdc, qué quan, qudc tich ciia me; phin ghi
vé cha cua tré dé tréng. Néu vao thoi diém ding ky khai sinh ngudi cha yéu cu
lam thd tuc nhén con thi két hop giai quyét vi€c nhén con va dang ky khai sinh.

- Trudng hop tré chura xac dinh dirge me ma khi déng ky khai sinh cha yéu
cdu lam tha tuc nhan con thi két hop giai quyét viée nhan con va ding ky khai
sinh; phan khai v& me cla tré dé tréng.

- Trudmg hop tré khong thudc dién bi bo roi, chura xac dinh dugc cd cha va
me thi thuc hién twong ti nhw ding ky khai sinh cho tré bi bo roi, nhung trong S6
h¢ tich ghi ro “Tré chua xac dinh duoc cha, me”.

Cach thite thyc hién:

Ngudi ¢6 yéu ciu déng ky khai sinh tryc tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién nop hd so truc tlep tai B9 phan mot clra ciia UBND cép x3
hodc gui ho so qua hé théng buu chinh hodic ndp hd so true tuyén trén Céng dlCh vu
cong qudc gia (hitps:/dichvucong.gov.vn) hodc Cdng dich vu cong cdp tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phin hé so

- T khai ding ky khai sinh theo mau (néu ngudi c6 yeu céu Iyra chon ndp hd
so theo hinh thuc true tiép);

- Biéu mau dién tir trong tac ding ky khai smh (do ngu‘m yéu cau cung cap
théng tin 'theo huéng dan trén Cong dich vu céng, néu ngudi c6 yéu ciu lua chon

ndp ho s ‘){]:heo hinh thie tryc tuyén);
- Niguori ¢6 yéu cdu ding ky khai sinh thyc hién viée nop/xuat trlnh (theo

hinh thirc tryc tiép) hodc tai 1én (theo hinh thic truc tuyen) céc gidy to sau:

* Gidy tor phal ngp:

- Ban chinh Gidy chimng sinh; trudng hop khong c6 Giéy chung sinh thi ndp
vin ban ciua nguoi lam ching xac nhén vé viée sinh; néu khéng cé ngu’m lam
ching thi phai ¢ gidy cam doan vé viéc sinh;

- Truo’ng hop tre em bi bo roi thi phai ¢6 bién ban vé viée tré bj bo roi do
co quan cé thim quyén 14p.

- Truwong hop khai sinh cho tré em sinh ra do mang thai hé pha1 ¢6 vén ban
xéac nhén cua co sd y té da thuc hién k¥ thuét ho tro sinh san cho viée mang thai ho.

- Vin ban ty quyén (dugc chimg thuc) theo quy dinh ctia phap luat trong
trudmg hop iy quyén thuc hién viéc dang ky khai sinh.

* Gidy to phai xut trinh:

- H¢ chiéu hosic Chimg minh nhén din hodc Thé cin cude cong dan hodc
cac gidy t& khac c6 dén anh va théng tin c4 nhan do co quan c6 thim quyén cip,
con gi4 tri str dung dé chitng minh vé nhén than cia ngudi c6 yéu ciu ding ky
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khai sinh. Truong hop céc thong tin ca nhén trong céc gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugce hé thdng dién tw dong thi. khong phai xuit
trinh (theo hinh thire tryc tiép) hoic tai 1én (theo hmh thire tryc tuyén);

- Gidy to ¢6 gid tri chu‘ng minh théng tin vé cu trii trong trwong hop co

‘quan ddng ky ho tich khéng thé khai thdc dwoc théng tin vé noi cu trii ciia cong

dén theo cdc phuwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6

i 04/2022/NB CP ngay 21/12/2022 cia ‘Chinh phii. Trwong hgp cdc rhong tin

ve gidy to chu'ng minh noi cw trit @G duwoc khai thdc tw C0' s& di liéu quoc gia
vé dén cu bang cde phuo’ng thike nay thi nguoi co yéu cau khong phdi xudt trinh
(theo hinh thirc tryc tiép) hodc tai len (theo hinh thitc truc tuyen)

+ Gidy chung nhan két hon néu cha, me dd ding ky két hon. Trudong hop
d4 ¢6 thong tin v& viéc két hon ctia cha, me trong CSDLHTDT, CSDLQGVDC thi

khéng phai xuét trinh (theo hinh thic tryc tiép) hogc tai 1én (theo hinh thic tryc

tuyén).
Truong hop gut ho so qua hé thong buu chinh thi phai giri kém theo ban

sao ¢6 ching thue céc gidy t phai xuét trinh néu trén.

* Luu y:
- Déi vé6i gidy to ndp, xudt trinh néu ngudi yéu cAu ndp hé so theo hinh

thirc truc tlep
+ Pbi voi glay t& xuét trinh khi ding ky hé tich, ngudi tiép nhén c6 trach

_nhiém kiém tra, d6i chiéu véi thong tin tr ong & khai, chyp lai hodc gln lai théng

tin @ luu trong hd so va tra lai cho ngudi xuat trlnh khéng durgc yéu cau ndp ban
sao ho#c ban chup g1ay 1o do. -

+ Ngudi yéu ciu da.ng ky ho tlch ¢6 thé ndp ban sao chimg thuo tu’ ban
chinh hogc ban sao duge cép tir sb goc hoiic ban chyp kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t&y thi nguoi tiép nhan c6 trach nhlem kiém tra, @i chiéu ban chup von ban chinh
va ky xac nhan, khong dwoc yéu cau nguou di diang ky ndp ban sao gidy to do.

+ Nguoi tiép nhén c6 trach nhi¢m tiép nhan dung, di hd so ding ky ho tich
theo quy dlnh ctia phap luat hd tich, khéng dugce yéu cdu nguoi ding ky ho tich
ndp thém glay to ma phép ludt ho tich khong quy dlnh phai nop

- Dbivéi glay t& giri kém theo néu ngudi yéu ciu nop hd so theo hinh thirc
tryc tuyen

+ Ban chup cac gidy to gt kem theo hd so ding ky khai sinh true tuyén phai
bao dam rd nét, ddy du, toan ven v& ndi dung, 1a ban chup bang rnay anh, dién thoai
hoac dugc chup, duorc quét bang thiét bj dién ti, tir glay to dugce cap hop 1€, con gia
tri sir dung; néu 13 gidy t& do co quan c6 thdm quyén nudc ngoai cép thi phai dugc
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truomg hop duoc mién

hop phap héa lanh su.
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+ Trudng hop gidy to, tai li¢u phéi giri kém trong hd so déng ky khai sinh truc
tuyén da c6 ban sao dién tir holic d3 ¢6 ban dién tir gidy t h¢ tich thi ngudi yéu ciu
dugc str dung ban dién tir nay. ' '

+Khi dén co quan déng ky hé tich nhan két qua (Gidy khai sinh/ban sao Gidy
khai sinh), ngudi ¢6 yéu ciu déng ky khai sinh phai ndp ban chinh Gidy chung sinh;
xuét trinh gidy o tuy than; ban chinh Gidly chimg nhén két hon (néu cha me tré da
ding ky két hon va thong tin v& viée két hén chua cb trong CSDLQGVDC,
CSDLHTDT). }

Trudng hop ngudi yéu ciu dang ky khai sinh khéng cung cip dwoc gidy t&
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy x6a, sta chita, lam gia
thi co quan déng ky ho tich ¢6 thim quyén hity bo két qua ding ky khai sinh.

- Trudng hop ngudi di ding ky khai sinh cho tré em I3 6ng, ba, ngudi than
thich khéc thi khéng phai c6 vin ban Uy quyén cta cha, me tré em, nhung phai
théng nhét véi cha, me tré em vé cac ndi dung khai sinh.

- Déi véi viée xdc dinh ho, dan tc, dit tén cho tré:

+ Viée x4c dinh ho, din toc, dat tén cho tré em phai pha hop véi phap lujt
va yéu cau giit gin ban séc dan toc, t4p quén, truyén théng vin héa tét dep ciia
Viét Nam; khong dit tén qué dai, kho si dung.

+ Truong hop cha, me khong théa thuin dwoc vé ho, dan tdc, qué quan cha
con khi ding ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh theo
tdp quan nhung phai bao dam theo ho, dén tdc, qué quan ciia cha hodc me.

- Trudng hop cho phép ngudi yéu cdu ding ky hé tich lap vin ban cam
doanvvéfrn(f)i dung yéu cdu ding ky hé tich thi co quan dang ky h¢ tich phai giai
thicht.g’qﬁ:ho ngudi I8p van ban cam doan vé trach nhiém, hé qua phap Iy caa viéc
cam doan khéng ding sy that, ,

Co quan déng ky hé tich tir chéi giai quyét hoic dé nghi co quan ¢6 thim
quyén huy bé két qua ding ky hé tich, néu ¢6 co s& xdc dinh ndi dung cam doan
khong dung sir that. -

S6 lwong hd so: 01 bs |
- Théi han giai quyét: Ngay trong ngay tiép nhan yéu ciu, treong hgp nhan
hé so sau 15 816 ma khéng giai quyét dugc ngay thi tra két qua frong ngay lam viéc
tiép theo. ‘

Péi twgng thye hién thi tuc hanh chinh: C4 nhan

Co quan thyec hién thi tuc hanh chinh:

- fIy ban nhan dan cé‘ip X4 noi cu tri cla nguoi cha hodc ngudi me thure hién
déng ky khai sinh cho tré em; o

- Uy ban nhan dan c4p x4 noi lap bién ban v& viée tré bi bo roi déi véi trudng
hop déing ky khai sinh cho tré bi b6 roi. v

- Uy ban nhan dén cp xi noi tré dang cu trii ¢6 trach nhiém diing ky khai sinh
cho tré chua x4c dinh dugce cha, me.
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Co quan phéi hop: Co quan quén Iy CSDLQGVDC.

Két qui thyc hién thi tyc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudng hop yéu cAu cép ban sao Gidy khai sinh).

L& phi: 5.000 dong/trudng hop.

_ Mi&n 1¢ phi dbi voi trudng hop ngudi thudc gia dinh c6 cdng vai cach
mang; ngudi thude hd ngheo; ngudi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thue hién theo quy dinh tai
* Thong tr s6 281/2016/TT-BTC ngy 14/11/2016 ctia Bo Tai chinb.
" MaAu don, miu to khai: : . o
+ Té khai dang ky khai sinh (néu ndp 1hd so theo hinh thire trye tiép); -

+ Bidu mu dién tir twong téc dang ky khai sinh (néu nop hd so theo hinh thire -~

truc tuyén).

Cin ci phap ly: _

- Luét Hon nhan va gia dinh ndm 2014; |

- - Luét H tich ndm 2014, o -

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phtt quy dinh
chi tiét mt s6 didu va bién phép thi hanh Ludt Ho tich; :

- Nghi dinh sb 87/2020/ND-CP ngay 18/7/2020 ciia Chinh phtt quy dinh v&
Co s dit ligu ho tich dién tir, déng ky ho tich truc tuyén; - o

- Nghi dinh o8 104/2022/ND-CP ngay 21/1 2/2022 ciia Chinh phu stra déi,
b6 sung mot s diéu cua cde nghi dinh lién quan dén viée ndp, xudt trinh s6 ho.

khdu, s6 tam tri gici’y khi thue hién thi tuc hanh chinh, cung cafp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B§ Tu phap quy dinhchi

iét thi hanh mot sé diéu ctia Lut HO tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot s didu va bién phap thi hanh Luat
Ho tich; | A
~ - Thong tu ¢4 01/2022/TT-BTP ngay 04/01/2022 ciia B§ Tu phap quy dinh
chi tiét mot sb didu va bién phép thi hanh Nghi dinh b 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh v& Co s& dit idu ho tich dién tu, dang ky hd
tich truc tuyén; . R
- Théng tw <6 281/2016/TT-BTC ngay 14/1 1/2016 caa BO Tai chinh quy dinh
mitc thu, ché d6 thu, nop, quan Iy va sir dung phi khai théc, st dung thong tin trong
<o s& dit lidu ho tich, phi xac nhén c6 quéc tich Viét Nam, phi xéc shan la ngudi gbc
Viét Nam, 18 phi quéc tich. |
- Thong tu 56 85/2019/TT-BTC ngay 29/1 1/2019 cta B6 Tai chinh hwong dan
v& phi va 1¢ phi thude thim quyén quyét dinh ctia HO1 ddng nhan déan tinh, thanh phé
trye thuge Trung wong; '
- Théng tw s6 106/2021/TT-BTC ngay 26/ 11/2021 cia Bo Tai chinh sta
déi, bb sung mot s diéu ctia Thong tr <6 85/2019/TT-BTC ngay 29/11/2019 cia
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B§ Tai chinh huéng din vé phi va 1é phi thude thdm quyén quyét dinh coa Héi
ddng nhan dén tinh, thinh pho trye thudc Trung wong.

- Quyét dinh sb 42/2017/QB-UBND ngay 25/10/2017 ctia UBND tinh Dong
Nai ban hanh quy dinh v& 18 phi hd tich trén dia ban tinh Pdng Nai.

Ghi chii: Phdn chit in nghiéng la ni dung sira déi, b6 sung, thay thé.
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Chii thich:

() Ghi 3 tén co quan ding ky khai sinh.

2} Ghi theo noi ding ky thudng tri; néu khong c6 noi dang ky thudng tra thi ghi theo
noi ding ky tam tri; trudong hop khéng c¢6 noi dang ky thudng tri va noi déng ky tam tri thi
ghi theo noi dang sinh sbng. |

) Ghi thong tin vé gidy to ty than cda ngudi di ding ky, ghi rd sb, co quan cip, ngay
cép h chiéu, ching minh nhén dan hoic gidy to hop 18 thay thé (Vi dw: Chimg minh nhan
dan s6 001089123 do Céng an thanh phé Ha N§i cép ngay 20/10/2014).

@ Trudng hop sinh tai co s6'y té thi ghi rd tén co s&' y té va dia chi tru s co sd'y 6 d6.

Vi du: - Bénh vién Phu san Ha N6i, duong La Thanh, phudng Ngoc Khanh, quin Ba
Dinh, Ha Ngi

- Tramy t& x4 Dinh Bang, huyén Tt Son, tinh Béc Ninh.
- Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cép hanh chinh (x&, huyén,
tinh), noi sinh ra. o . |

Vi du: x& Pinh Bang, huyén Tir Son, tinh Bic Ninh.

©)Ghi ddy du ngay, thang sinh ciia cha, me (néu c6).

©) P& nghj danh déu X vao 6 néu c6 yéu ciu cép ban sao va ghi 15 s6 luong.
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2. Thii tuc diing ky két hon

Trinh ty thwe hién:

- Néu Iwa chon hinh thirc ndp hd so tryc tiép, ngudi c6 yéu cAu dang ky két
“hon ndp hd so ding ky két hon tai B§ phin mot cira ciia UBND cép xa ¢6 thidm

quyén; ndp 1€ phi néu thude trudng hop phai ndp 1€ phi déng ky két hon; ndp phi cip

ban sao Trich luc két hon néu c6 yéu ciu cép béan sao Trich luc két hon.

- Néu lya chon hinh thic ndp hd so tryc tuyén, ngudi c6 yéu cau dang ky

két hén truy cap Cbng dich vy cong qubc gia hodc Cbng dich vu cong cép tinh,
- dang ky tai khoan (néu chua c6 tai khoén), xac thue ngudi dung theo huéng dan,
- diing nhép vao hé théng, xé4c dinh dling Uy ban nhan dén cap xi ¢6 thdm quyén.

Nguoi co yéu cAu ding ky két hén truc tuyén cung cAp thong tin theo bidu
m3u dién tir twong téc ding ky két hon (cung cap trén Céng dich vu cong), dinh
- kém ban chyp hodc ban sao dién ti cac giéy 10, tai liéu theo;quy’dinh; ’n(f)p phi, 1€
phi théng qua chirc ning thanh toan tryc tuyén hodc bang cach thirc khéc theo-
quy dinh phép lut, hoan tAt viéc ndp hd so.

- Cong chue tiép nhan hd so tai B6 phin mdt cira ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy dt, théng nhét, hop 18 ctia hé so.

(i) Trudng hop hd so diy du, hop 1¢ thi tiép nhan hd so, ¢ Phiéu hen, tra két
qua cho ngudi ¢d yéu cau (néu ngudi co yéu céu lua chon hinh thirc nép hd so truc
tiép) hodic gri ngay Phiéu hen, tra két qua qua thu dién tr hode gui tin nhéin hen
 tra két qua qua dién thoai di dong cho nguoi co yéu cAu (néu ngudi c6 yéu cau
lira chon hinh thitc np hd so tryc tuyén), chuyén hd so dé cong chirc 1am cong
tac hd tich xir Iy.

- Sau khi tiép nhén hd so theo hinh thitc ndp tryc tiép, cong chirc tiép nhan
hd so tai BO phin mét cira thyc hién sb héa (sao chyp, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co sd dit lidu) va ky s6 vao tai liéu, hd so giai quyét
tha tuc hanh chinh di duoc sb hoa theo quy dinh.

(if) Trudng hop hd so chua ddy di, hop 1¢ thi ¢6 thong béo cho ngudi yeu
cau bd sung, hoan thién hd so, néu ré loai.giéy td, ndi dung cin bé sung dé nguodi
c6 yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai bude (i);

(iif) Trwong hop ngudi cé yéu clu ding ky két hon khong bd sung, hoan
thién dwoc hd so thi bio cdo Trudng bo phdn mot cia ¢6 thong béo tir chdi giai
quyét yéu cAu dang ky két hon. o '

- Céng chirc tur phép - ho tich thim tra hd so (tham tra tinh thdng nhét, hop 1&
ciia chc thong tin trong hd so, gidy to, tai liéu dinh kem).

+ Truong hop hd so cin bé sung, hoan thién hofc khong du didu kién giai
quyét, phai tir chdi thi giri théng bédo vé tinh trang hd so t6i Bo phan mot cira dé
théng bao cho ngudi ndp hd so — thye hién lai bude (ii) hodce (iii);

+ Truong hop cAn phai kiém tra, x4c minh lam rd hoac do nguyén nhéan
khéc ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 16i va hen lai ngay trd két qua, trong d6 néu 13 1y do chdm
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tra két qua va thoi gian hen tra két qua, chuyén B4 phin mot cira dé tra cho ngudi -
cb yéu cdu (néu ngudi ¢ yéu cdu Iua chon hinh thirc nép hd so truc tiép) hoac.
giri Phiéu xin 11 va hen lai ngay tra két qua qua thu dién iy hoac gtri tin nhin qua
dién thoai di déng cho ngum ¢6 yéu cau (néu ngudi c6 yéu ciu lga chon hinh
thire nop hd so tryc tuyen)

+ Néu thdy hd so dy du, hop I&, cac bén co6 du dleu kién két hon theo quy
dinh coa Lujt Hon nhén va gia dinh, khong thudc trudng hop tir chdi ding ky két
hén theo quy-dinh, trirdng hop tiép nhén hd so dang ky két hon theo hinh thirc tryc
tiép, thi cong chirc tr phép - ho tich thyc hién viée ghi vao ) ding ky két hon, cap
nhét théng tin ding ky két hon va lvu chinh thirc trén Phin mém ding k¥, quan ly
hé tich dién tir ding chung

Trudmg hop tiép nhan hd so ding ky két hon theo hinh thire truc tuyén, cong
chirc tir phép - ho tich giri lai bidu miu Gidy chimg nhan két hon dién tir v6i thong
tin diy dti cho ngudi yéu ciu qua thu dién tir hoiic thiét b sd. '

Ngudi yéu cu c6 trach nhidm kiém tra tinh chinh x4c, ddy da cta cac théng
tin trén biéu méu Gidy chimg nhén két hon dién tr va xéc nhan '(téi da mét ngay).

Néu ngudi ¢ yéu ciu xac nhén thong tin 43 théng nhét, dy di hoic khéng
c¢6 phan hdi sau thoi han yéu céu thi cong chirc tur phép - hé tich thuc hién viée
ghi ndi dung vao ) dang ky két hon, cip nhdt thong tin ding ky két hén va luu
chinh thirc trén Phén mém dang ky, quan Iy ho tich dién tir dung chung.

- Cong chire tu phéap - hd tich in Glay ching nhan két hén, trinh Lanh dao
UBND ky, chuyén t6i Bo phén mt cira dé tra két qua cho ngudi c6 yéu ciu.

- N'”"u’m c6 yéu ciu dang ky két hon (hai bén nam, nit phai c6 mdt, xudt trinh
glay t& tuy/than dé ddi chleu) kiém tra thong tin trén Gidly chimg nhén két hén, trong .
S dang ky ket hén, khing dinh sy tir nguyen két hon va ky tén vao Sé dang ky két
hén, ky tén vao Gidy chitng nhén két hon, mbi bén nam, nit nhan 01 ban chmh Gidy
~ chimg nhén két hon.

' Cach thire thwe hién:

Ngudi ¢ yéu cau ding ky két hon thyc hién ndp hd so tryc tiép tai B6 phan
mdt cira ciia UBND cép x3 hodc ndp hd so truc tuyén trén Cong dich vu cong qudc
gia (https:/dichvucong.gov.ivn) hodc Céng dich vu coéng chp tinh
(https://dichvucong.dongnai.gov.vn) (bén nam hodc bén nit c6 thé ndp hé so ma
khéng can ¢6 vin ban ﬁy quyén ciia bén con lai).

Thanh phin hd so: -

- To khai déng ky két hon theo mau, ¢6 di théng tln cia hai bén nam, nit.
Hai bén nam, nit ¢6 thé khai chung vao mét To khai diang ky két hon (néu ngudi
c6 yéu cau lua chon nép hd so theo hinh thirc truc tiép);

- Biéu méu dién tir twong tic ding ky két hén (do ngudi yéu cu cung cép
thong tin theo hudng dan trén Céng dich vu cong, néu nguoi cd yéu cau lua chon
ndp hd so theo hinh thire tryc tuyén); :
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- Ngudi c6 yéu chu diang ky két hén thyc hlen viée nop/xuat trinh (theo
hinh thire tryc tiép) hoic tai 1én (theo hinh thire tryc tuyén) céc gidy tor sau:

* Gidy to phai nop :

- Béan chmh G1ay xéc nhén tinh trang hon nhan do Uy ban nhan dén cip
x4 c6 thim quyén cip trong truong hop ngudi yeu ciu dang ky két hon khong
ding ky thuong tra tai dia ban x4, phudng, thi trin lam thi tuc déng ky két hén.
Truong hop céc thong tin v& tinh trang hén nhin da c6 trong CSDLQGVDC,
CSDLHTPT dugc dién ty dong thi khong phai xuét trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc tryc tuyen)

® Glay to phai xuét trinh:
- Ho.chiéu hodc Chimng mmh nhén dén hodc Thé cin cude cong dan hoac

céc gifly to khic c6 dan anh va thong tin ¢4 nhén do co quan ¢ tham quyen cép,
con gia tri st dung dé chimg minh vé& nhéan thén cia ngu‘ou ¢ yéu ciu ding ky
~ khai sinh. Trudng hop cac théng tin cd nhin trong cic gidly to nay da co trong
CSDLQGVDC, CSDLHTDT, dwoc hé théng dién ty dong thi khong phai xudt
~ trinh (theo hinh thirc tryc tiép) hotc tai 1én (theo hmh thirc truc tuyén);

- Gidly to ¢c6 gid tri chimg minh théng tin vé cur tril trong trwong hop co
quan déing ky ho tich khong thé khai thdc duoc théng tin vé noi cu tril ciia cong
ddn theo cdc phu'ang thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
v 04/ 022/ND CP ngay 21/12/2022 ciia Chinh phi. Truong hop cdc thong tin

vé gidy to chitng minh noi cu trii dd duoc khai thdc tir Co’ s dit liéu quoc gia
vé dan cu bang cdc phuong thirc nay thi nguoi cé yéu céu khéng phdi xudt trinh
(theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc tryc tuyén);

- Trich luc ghi cha ly hon dbi véi truong horp ¢6ng din Viét Nam déing ky
thudng tri tai dia ban x3 lam thi tuc dang ky két hén, da duge gidi quyét viée ly
hén, hiy viée két hén trwde d6 tai co quan b thAm quyén nuéc ngoai.

*Luny

- Dm v6i gidy to np, xut trinh néu ngudi yeu ciu ndp hd so theo hinh

thirc truc tlep ‘

+ Pbi voi glay & xuét trinh khi ding ky hd tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu vé6i thong tin tr ong t& khai, chup lai hodc gh1 lai thong
tin dé lrru trong hd so va tra lai cho nguoi xuit trinh, khong duoc yéu cdu ndp ban
sao hodc ban chup glay to do.

+ Nguoi yéu ciu dang ky ho tich c6 thé nop ban sao chimg thyc tu' ban
chinh hodc ban sao dugc cép tir sb goc ho#c ban chup kém theo ban chinh gidly tor
dé d6i chiéu. Truomg hop ngudi yu cAu ndp bin chup kém theo ban chinh gidy
to thi ngudi tiép nhan co trich nhlem kiém tra, @6i chiéu ban chup v01 ban chinh
va ky xéc nhén, khong dugce yéu ciu ngum di dang ky ndp ban sao gidy t& do.

+ Ngudi tiép nhén ¢6 trach nhi¢m tiép nhin dung, du hd so ding ky ho tich
theo quy dmh cta phap luit hd tich, khong duge yéu can ngudi ding ky ho tich
ndp thém gidy t& ma phap ludt hg tich khong quy dinh phai nop.
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_ - Béi véi gidy to giri kém theo néu ngudi yéu cdu ndp hd so theo hinh thikc
truc tuyen

-+ Ban chup cac gidy to giri kem theo hd so diing ky két hon truc tuyén phai
bao dam 16 nét, ddy du, toan ven vé noi dung, 1a ban chup bing may anh, dién thoai
hoédc dugc chup, dll'O‘C quét bang thiét bj dién t, tir glay tor durge cap hop 1, con gia
tri str dung; néu 12 gidy o do co quan c6 thdm quyén nude ngoai cép thi phai dwoc
- hop phép hoa lanh sy, dich sang‘tleng Viét theo quy dinh, trir trudng hop duge mién
hop phap héa lanh sw.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so ding ky két hon truc
tuyén dé c6 ban sao dién tir hodic dé c6 ban dién tir gifiy t& ho tich thi ngudi yéu ciu
dugc str dung ban dién tir nay.

+ Khi den €O quan dang ky ho tich nhin két qua (ban chinh Gidy chimg nhén
két hén/ban sao Trich luc két hén), ngudi ¢6 yéu ciu dang ky két hén phai ndp ban
chinh Gidy x4c nhén tinh trang hon nhan (nu thong tin v& tinh trang hon nhén chura
co trong CSDLQGVDC, CSDLHTDT).

~ Trudng hgp nguoi yéu c?lu ding ky két hon khong cung cip dugc gidy tor
néu trén theo quy dinh hoic glay toy nop, xuét trinh bj tdy x6a, sta chua, lam gia
.., thico quan ding ky ho tich ¢6 thdm quyén huy bo két qua- dang ky két hon.
| S6 lwgng hd so: 01 b '

Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; trudng hop nhan hd
so'sau 15 giyma khong gidi quyét duoc ngay thi tra két qua trong ngay lam viée tlep :
theo. Trudng hop can x4c minh didu kién két hon cua hai bén nam, nit thi thoi han
giai quyéf khéng qua 05 ngay lam vie,

Doi'twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thue hlen thii tuc hanh chinh:

Uy ban nhin dan cap X noi cu tri cla bén nam hoic bén nit.

- Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Ket qua thye hién tha tuc hanh chinh: Glay chimg nhén két hon (ban
chmh) mdi bén vo, chong 01 ban; ban sao Trich luc két hon (tru:(mg hop yéu céu
cap ban sao Trich luc két hoén).

Lé phl Mién 1¢ phi.

- Phi cap ban sao Trich lyc két hon (néu c6 yéu céu) thuc hién theo quy dinh
tai Thong tur s6 281/2016/TI‘-BTC ngay 14/11/2016 c¢iia B6 Tai chinh.

MAu don, mAu t& khai:

+ T& khai dang ky két hon (néu ndp hd so theo hmh thirc truc tiép);

+ Biéu miu dién tr tuong tac dang ky két héon (néu ndp hd so theo hinh thic
truc tuyén). :

Y&u ciu, diéu kién thire hién thi tuc hanh chinh:

- Nam tir dd 20 tudi trd 1én, nit tir da 18 tudi trd lén;

- Viéc két hén do nam va nit ty nguyén quyét dinh;

- Cac bén khong bi mét ning lvc hanh vi dan su;
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- Viéc két hon khong thude mdt trong céc trudng hop cdm két hén, gbm:

+ K&t hon gia tao;

+ Tao hén, cudng ép két hén, lira dbi két hon, can trd két hén;

+ Ngudi dang c6 vg, co chéng ma két hon voi ngudi khac hogc chua ¢o
vQ, chua co chéng ma két hon véi ngudi dang c6 chdng, c6 vy;

+ Két héon gita nhitng ngudi cung dong mau vé tryc hé; gitra nhitng ngudi
c6 ho trong pham vi ba doi; gitta cha, me nudi voi con nudi; gitta ngudi da tung
4 cha, me nudi véi con nudi, cha chdng véi con du, me vg véi con 18, cha duong
véi con ri€ng cla vg, me ké véi con riéng cua chdng. _

"% Nha nudc khodng thira nhin hon nhén gifra nhiing nguoi cing gidi tinh.
Cin civ phap ly:

- - Luat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014; _

, - Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat HJ tich;

- Nighi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co sé dit liéu hé tich dién tx, ding ky ho tich tryc tuyén; |

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phil sica d6i, -
bé sung mét s6 diéu ciia cdc nghi dinh lién quan dén viée nop, xudt trinh s6 ho
khdu, s6 tam tri gici’y khi thuc hién thit tuc hanh chinh, cung cc‘z'p dich vu cong;

- Thong tu s 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap quy dinh chi
tiét thi hanh mét sé didu cua Luat HO tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 clia Chinh phit quy dinh chi tiét mot 6 diéu va bién phap thi hanh Ludt
HO tich; ’

- Thong tu 6 01/2022/TT-BTP ngay 04/01/2022 ctia BY Tu phép quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh v& Co s& dir liéu hd tich dién tu, ding ky ho
tich tryc tuyén; , ,

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy dinh
mic thu, ché do thu, nép, quan ly va sir dung phi khai thac, sit dyng thong tin trong
co s& dit 1iéu ho tich, phi xac nhén cé qudc tich Viét Nam, phi xéc nhén la ngudi gbc
Viét Nam, 1 phi quéc tich.

- Thong tw sb 85/2019/TT-BTC ngay 29/11/2019 cia B Tai chinh hréng
d&n v& phi va I¢& phi thudc thdm quyén quyét dinh ctia H6i ddng nhén dén tinh, thanh
phé true thudge Trung wong; - : '

- - Théng tu & 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai chinh stra
dbi, bd sung mot s didu cna Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh hudng din vé phi va 1§ phi thude thim quyén quyét dinh cia Hoi
ddng nhén dan tinh, thanh phd tryc thudc Trung vong.

Ghi chii: Phdn chi¥ in nghiéng la ndi dung siea ddi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poe ldp — Tw do — Hanh phiic

TO KHAI PANG KY KET HON

M ()

Kinh gii: @).....

Théng tin Bén ni¥ Bén nam

Ho, chii dém, tén

Ngay, thang, nam sinh

Dién toc

Qubc tich

Noi cu tra ¥

Gifly tor tity than ©

Két hon lan thir may

Ching t6i dam doan nhiing 161 khai trén ddy 1 ding su thét, viéc két hon cha ching toi 1a tw nguyén, khong
vi pham quy dinh ctia Lugit hon nhén va gia dinh Viét Nam.
Chung t6i chiu hoan toan frach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan ding ky.

vorers MEAY e, thang ............ NAM..ccnne...
Bén niv Bén nam
(Ky, ghi r8 ho, chit dém, tén) (Ky, ghi r8 ho, chil dém, tén)

Pé nghi cép ban sao®: C6 D, Khéng L]
Sé luong: ....... ban
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Chu thich:
(W@ Trudng hop 1am thi tuc déng ky Kkét hon 6 yéu t6 nudc ngoai, thi phal dén anh cta hai

' 'ben nam, ni.

3 Ghi rb tén co’ quan ding ky két hon.
) Ghi theo noi dang ky thudng tra, néu khdng c6 noi ding ky thudng trd thi ghi theo noi

dang ky tam trd; trudng hop khéng c6 noi déng ky thuong tra va noi ding ky tam tra thi ghi theo

noi dang sinh song
(5) Ghi thong tin v& gidy t& tiy than nhu: ho chiéu, chimg minh nhan dén hosc gidy 1 hop ié
thay thé (vi du: Ching minh nhén din sé 001089123 do Coéng an thanh phé Ha Noi clp ngay

20/10/1982).
©) P& nghi d4nh du X vao 6 nu c6 yéu ciu cAp ban sao va ghi 13 s6 luong.
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3. Thii tyc dang ky nhéan cha, me, con

Trinh ty thye hién:

- Néu lya chon hinh thirc nép hd so truc tiép, ngudi cd yéu cau ding ky nhéan
cha, me, con ndp hd so ding ky nhén cha, me, con tai By phin mot cira cia UBND
cAp x4 c6 thAm quyén; ndp 1€ phi néu thuge trudng hop phai ndp 1& phi ding ky nhan
cha me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu ¢ yéu
cdu cép ban sao Trich luc ding ky nhén cha, me, con.

- Néu lya chon hinh thitc nép hé so tryc tuyen nguoi co yeu cau dang ky
nhén cha, me, con truy cap Cdng dich vu cbng quoc gia hodic Céng dich vu cong
cép tinh, ding ky tai khoan (néu chua cé tai khoan), xéc thuc ngudi ding theo
huéng din, ding nhap vao hé théng, x4c dinh ding Uy ban nhan dan cip xd c6
thdm quyén.

Nguoi ¢6 yéu cau ding ky nhén cha, me, con tryc tuyén cung chp thong tin
theo bidu miu dién tir trong tic ding ky nhin cha, me, con (cung cép trén Cong
dich vu cong), dinh kém béan chyp hodc ban sao dién tir cac gidy to, tai liéu theo
quy dinh; ndp phi, le phi thong qua chirc nang thanh toan tryc tuyén hoiic bang
cach thitc khac theo quy dinh phép Iudt, hoan tit viéc ndp hd so.

- Céng chirc tiép nhan hd so tai Bo phin mdt cira ¢6 trach nhiém kiém tra
tinh chinh x4c, diy du, théng nhét, hop 18 cta hd so.

(i) Trudng hop ho so diy di, hop 1§ th1 tiép nhan hd so, c6 Phleu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu ngudi 6 yéu ciu lua chon hinh thirc nop hd so truc
tiép) hodic giti ngay Phiéu hen, tra két qua qua thu dlen tir hodic giti tin nhan hen
tra két qua qua dién thoai di dong cho ngudi ¢6 yéu ciu (neu ngu:cn ¢b ydu cau
lya chonthinh thirc ndp hd so truc tuyén), ddng thdi chuyén hd so dé cong chirc
lam cong tac hd tich xur ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp trwc tiép, cong chitc tiép nhén
hd so tai BS phén mot cira thye hién sb héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, 00' s& dit 1iéu) va ky sé vao tai liéu, hd so giai quyet
thi tuc hanh chinh d& dugc s6 hoa theo quy dinh. .

(i) Trudmg hop hd so chua diy du, hop 1€ thi cé thong béo cho ngu’m yéu
cdu b sung, hoan thién hd so, néu rd loai gidy t, ndi dung can bd sung dé nguoi
co yéu cAu bé sung, hoan thién, Sau khi hd so dwoc bd sung, thuc hién lai budc (i);

(iii) Truong hop ngudi cé yéu cdu ding ky nhin cha, me, con khong bd
sung, hoan thién du'0’c hé so thi bao cédo Trudng bd phan mét cira c6 thong bao tir
chéi giai quyét yéu cau ding ky nhén cha, me, con.

- Cong chire tw phap hé tlch tham tra hd so (thim tra tlnh thong nhat hop 1§ A
cla céc thong tin trong hd so, gidy to, tai li¢u do nguoi yéu cAu ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so ¢in bd sung, hoan thién hoic khong du diéu kién gii
quyét, phai tir chéi thi giri thong bao v& tinh trang hd so t6i BO phan mt cira dé
théng béo cho ngudi ndp hd so — thyc hién lai budc (ii) hogc (iii);
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+ Trudng hop can phai kiém tra, xac minh lam rd hodic do nguyén nhén
khac ma khong thé tra két qua ding thoi gian dd hen thi cong chire lam cong tac
hé tich lap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra ket qua, chuyén Bo phan mdt cira dé tra cho nguoi
6 yéu ciu (néu ngudi co yéu cdu lya chon hinh thirc ndp hd so truc tlep) hodc
g Phiéu xin 16i va hen lai ngay tra Kkét qua qua thu dign tir hoac guri tin nhén qua
dién thoai di dong cho ngvzol co yéu cau (néu ngudi cb yéu ciu lya chon hinh

thirc ndp hd so truc tuycn)
+ Néu thay viéc nhan cha, me, con 13 ding va khong co tranh chip, ho so day

du, hop 1€, ding quy dinh, trudng hop tiép nhén hé so ding ky nhén cha, me, con
theo hinh thirc truc tiép, thi cong chirc tw phép - hd tich thyc hién viéc ghi vao S
dang ky nhin cha, me, con, cip nhét thong tin dang ky nhéan cha, me, con va luu
chinh thirc trén Phin mém déng ky, quan 1y ho tich dién t&r dang chung.

Trudng hop tiép nhan hd so ding ky nhén cha, me, con theo hinh thirc truc
tuyén, cong chirc tur phép - hd tich g lai bleu mau Trich luc ding ky nhén cha
me, con dién ¥ véi thong tin day du cho ngu’m yéu ciu qua thw dién tir hodc thiét bj s6.

Ngum yeu ciu c6 trach nhiém kiém tra tinh chinh xac, day di ctia cac thong

tin trén biéu mau Trich luc ding ky nhén cha, me, con dién tir va x4c nhan (tbi da
mét ngay)

- Néu nguoi c6 yéu céu xac nhén thong tin da thong nhét, diy da hoic khong
co phan héi sau thoi han yéu cAu thi cong chirc tur phap - hé tich thuc hién viéc
ghi n6i dung vao Sé ding ky dang ky nhén cha, me, con, cap nhét théng tin dang
ky nhén cha, me, con va luu chinh thuc trén Phin mém déng k, quan Iy hg tich dlen
tir ding chung.

- Céng chirc tu phap ho tich in Trich luc dang ky nhén cha, me, con, tr inh
Lanh dao UBND ky, chuyen B§ phan mét cua trd két qua cho ngudi co yéu cu.

- Ngu'orl c6 yéu cu dang ky nhén cha, me, con (¢4 hai bén phai co mat, xuat
trinh gidy t& tuy than dé& dbi chiéu) kiém tra thong tin trén Trich luc déng ky nhan
cha, me, con, trong Sb ding ky nhan cha, me, con va ky tén vao Sb dang ky nhan
cha, me, con, nhén Trich luc ding ky nhén cha, me, con.

~Cach thire thu’c hién:
Ngudi c6 yéu cau ding ky nhan cha, me, con thuc hién nop hd so truc tiép

tai B phén mot cita ctia UBND cap x4 hodc ndp hd so tryc tuyén trén Cong dich
vu cdng quéc gia (https:/dichvucong. gov.vi) hoéc Cong dich vu cong cép tinh
(https: //dlchvucong dongnai.gov.vn) (mdt bén c6 thé n6p hd so ma khong phai co
vin ban vy quyen ctia bén con lai). o

Thanh phén hd so:
- To khai dang ky dang ky nhén cha, me, con theo mau (néu ngudi ¢ yéu

cu lya chon ndp hd so theo hinh thitc truc tiép);
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- Bidu mau dién tir twong tic ding ky nhan cha, me, con (do ngudi cd yéu
céu cung cip th6ng tin theo hudng din trén Céng dich vy céng, néu ngudi cé yéu
ciu lya chon ndp hd so theo hinh thic trye tuyén),

- Ngudi ¢ yéu ciu ding ky nhén cha, me, con thyc hién vige nop/xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gifly to sau:

* Giay t& phai njp:

- Chitng ctr chiing minh quan hé cha, con hodic quan hé me, con gdm:

+ Vin ban clia co quan y té, co quan gidm dinh hodc co quan khic ¢ thim
quyén x4c nhin quan h¢ cha con, quan hé me con.

+ Truong hgp khong co van ban néu trén thi phai c6 vén ban cam doan cua
cac bén nhan cha, me, con vé& mbi quan hé cha, me, con va c6 it nhat hai ngudti
lam chu’ng vé méi quan hé cha, me, con.

* Gidy to phai xuét trinh:

- H6 chiéu hodc Ching minh nhén dan hodc Thé cin cudc céng dan hodc
céc gify to khac cé din anh va thong tin c4 nhén do co quan ¢6 thim quyén cép,
con gia trj str dung dé ching minh v& nhan than cla ngudi c6 yéu ciu ding ky
nhin cha, me, con. Trudng hop cic thong tin ca nhén trong cac gidy to nay da co
~trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién ty dong thi khong phai

* xudt trinh (theo hinh thirc trye tiép) hodc tai 1én (theo hinh thic truc tuyén);

- Gidy to ¢6 gid tri chzi'ng minh théng tin vé cu trii trong truong hop co
quan dang ky ho tich khong thé khai thdc duwoc thong tin vé noi cw trii clia cong
dén theo cdc phwong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
! 04/2022/ND CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy ta .Jumg minh noi cw trii dé dwoc khai théc tie Co s dir liéu quoc gia
Vvé dén cur bing cdc phwong thikc néy thi ngudi cd yéu cdu khong phdi xudt trinh
(theo hinh thirc truc tiép) hodic tdi Ién (theo hinh thirc truc ruyen).

*Luuy ,

- Pi voi gidy to ndp, xuét trinh néu ngudi yéu cdu ndp hd so theo hinh
thire true tiép:

+ D6i véi giéy t&r xudt trinh khi ding ky hd tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghl lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cAu ndp ban
sao hodc ban chup glay to do.

+ Ngudi yéu ciu dang ky ho tich co the ndp ban sao chirng thuc tu ban
chinh ho#ic ban sao dugc cp tir s& goc hoiic ban chup kém theo ban chinh gidy tor
dé dbi chiéu. Tru'(mg hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
. to thi nguot tlep nhén cé trach nhiém kiém tra, d8i chidu ban chup véi ban chinh
va ky xac nhéan, khéng dugce yéu ciu ngudi di ding ky ndp ban sao gidy to& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, i hd so ding ky hé tich
theo quy dinh cta phap ludt hé tich, khéng dugc yéu clu nguoi ding ky hd tich
ndp thém gidy t& ma phap uat ho tich khéng quy dinh phai ndp.
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- D01 voi glay t& giri kém theo néu ngudi yeu cdu ndp hd so theo hlnh thuc
truc tuyen

+ Ban chup céc gidy to giti kém theo ho so dang ky nhén cha, me, con truc
tuyen phai bao dam rd nét, ddy di1, toan ven vé ndi dung, 12 ban chup bing may anh,
dién thoai hoidc dugc chup, duo’c quét bang thiét bi dién ti, tir glay to dugce cap hop
18, con giéa tri str dung; néu 1a gidy t& do co quan c6 thim quyén nuéc ngoai cép thi
phai ducrc hop phap hoéa lanh sy, dich sang tleng Viét theo quy dinh, trir trudng hop
duoc mién hop phap hoa lanh sy.

+ Trudng horp glay to, tai liéu phai gii kém trong hd so déng ky nhén cha
me, con tryc tuyén d3 c6 ban sao dién tir hodc da c6 ban dién tir gidy to hé tich thi
ngudi yéu clu duoc str dung ban dién tir nay.

, + Khi dén co quan ding ky h tich nhin két qua (Trich luc ding ky nhédn cha,
“me, con/ban sao Trich luc dang ky nhan cha, me, con) ngudi c6 yéu cau dang ky
nhéan cha, me, con phai xudt trinh gidy t& tiy than d& x4c dinh nhan than; ndp ban
chinh gidy to, tai liéu 1a chimg cir chu’ng minh quan hé cha, con hodc quan hé me; con,

Truorng hgp ngudi yéu cau dang ky nhan cha, me, con ldmng cung cip
dugc gidy t& néu trén theo quy dinh hodc glay & nop, xuét trinh bj tiy x6a, stia
chita, Jam gia thi co quan dang ky ho tich ¢6 thim quyén hiy bd két qua ding ky

- nhén cha, me, con.

- Truorng hop cho phép nguodi yéu ciu ding ky ho tich lap vin bin cam
doan vé ndi dung yéu ciu ding ky ho tich thi co quan ding ky ho tich pha1 gidl
thich & cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap ly cia viéc
cam doan khong dang sy thét. ’

Co quan dang ky ho tich tir chdi g1a1 quyét hosc d& nghi co quan c6 thdm
quyén hity bd két qua ding ky ho tich, néu ¢ co s& xac dinh ndi dung cam doan
khong dung sir thét.

S6 lwong hé so: 01 bd

Thoi han gla: quyét: 03 ngay lam viéc. Truong hop cAn phai xac minh thi -
thoi han giai quyét khong qua 08 ngay lam viéc. :

Poi twong thye hién thi tuc hanh chinh: Ca nhan

Co quan thye luen thi tuc hanh chinh:

Uy ban nhan dén cAp x& noi cu tri ctia ngudi nhén hodc ngudi duoc nhan

1a cha, me, con.

Co quan phdi h0'p
- Uy ban nhén dén cép x4 noi cu trd clia nguoi duge nhén 1a cha me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tyc hanh chinh: Trich luc ding ky nhén cha, me,
con (ban chinh); ban sao Trich luc ding ky nhén cha, me, con (truong hop yéu
‘cAu chp ban sao Trich lyc dang ky nhén cha, me, con).

Lé phi: 15.000 ddng/trudng hop.
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- Mi&n 1& phi cho ngudi thudc gia dinh cé céng v6i cich mang; nguoi thudce
ho nghéo; ngu'oq lchuyet tat.

- Phi c4p ban sao Trich lyc dang ky nhéan cha, me, con (ndu c6 yéu cau) thyuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo
Tai chinh. '

Mau don, miu to khai:

+ T khai dang ky nhén cha, me, con (ndu ndp hd so theo hinh thire tryc tiép);

+ Biéu miu dién tir trong tic ding ky nhan cha, me, con (ndu ndp hd so theo
hinh thirc tryre tuyen) :

- Yéu chu, didu kién thwc hién thé tuc hianh chinh:

- Bén nhan va bén duge nhén la cha, me, con déu con song,

- Viée nhan cha, me, con khong co tranh chép.

- Trudng hop nam, ni chung sbéng véi nhau nhu vo chéng, khong ding ky
két hon, sinh con, ngudi con séng cing véi ngudi cha, khi nguorl cha lam thu tuc
nhéan con ma khéng lién hé dugc vdi ngudi me thi khong cén c6 y kién cua ngudi
me trong T khai dang ky nhén cha, me, con.

Ciin cir phap ly:

- Luét Hén nhan va gia dinh ndm 2014;

- Ludt Ho tich ndm 2014,

- Nighj dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh
chi tiét mot sb didu va bién phap thi hanh Luét H tich;

- Nighi dinh sb 87/2020/ND-CP ngay 28/7/2020 cia Chinh phii quy dinh vé
Co s6 dit 1igu hd tlch dién tir, déing ky hg tich truc tuyén;

- Ng’hz dmh 56 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu swa doz
bé sung. mét 56 dzeu cila céc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khdu, 56 tam tri gzay khi thiee hién thii tuc hamh chinh, cung cdp dich vu céng;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tw phap quy dinh chi
tiét thi hanh mot sé didu cua Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cita Chinh phu quy dinh chi tiét mot sb didu va bién phép thi hanh Luat
- Ho tich;

- Thong tur s6 01/2022/TT- BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot sé didu va bién phap thl hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phti quy dinh vé Co sé dit liéu hd tich dién ti¥, ding ky ho
tich truc tuyen,

- Th(“)ng tusb 281/2016/TT-BTC ngay 14/11/2016 ctua B Tai chinh quy dinh
muzc thu, ché d6 thu, ndp, quén Iy va s dung phi khai thac, st dung thong tin trong
co s& dit liéu ho tich, ph1 x4c nhén ¢6 quéc tich Viét Nam, phi x4c nhan 13 ngudi gbe
Viét Nam, 1€ phi quoc tich. '

- Théng tu sd 85/2019/TT-BTC ngay 29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh

phd trye thude Trung wong;
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- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 ctia B§ Tai chinh stra
dbi, b sung mot sb diéu cua Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cua
B& Tai chinh hudéng din vé ph1 va 1¢ phi thudc thdm quyén quyét dinh cia Hoi
ddng nhan dén tinh, thanh phd tryc thuge Trung wong,

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 cua UBND tinh Péng
Nai ban hanh quy dinh vé 1& phi h tich trén dia ban tinh DPdng Nai.

. Ghi chii: Phén chi in nghiéng la ngi dung sika déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lp - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gii: @.. N

Ho, chir dém, tén ngudi yéu cAu: etereeese et e ae e eRRR e A S b a4 A RO ER SRS s e ARt

Noi cu tri: &,

...............

Gidy to tity than: @

Quan hé véi ngudi NhAN cha/ME/Con: .......vccvvcorcormmersvsssmmmsisssmmsssisi s ssess S
Pé nghi co quan cdng nhin nguvi cé tén dudi diy:

Ho, chit dém, tén: reeverereanee e bareasaneaes
Ngay, thANG, NEM STINI coovivveerreeereeceeessses s csrsssassss s ees a8 A8 888 AR SRR R0
L& TT5 IR 717) DAL G  eurvaremmerremsssssesssssssssresrenssenes Quéc tich: S

Noi cu tria: ¥

Gidly to tiry than: @, ; eenreeesessensen
7 TR OO ciia nguoi ¢6 tén dudi diy:

HO, CRIE-ABITL, BT .eeveereese v esreeees e e o688 A1 S350 15
Ngdy, thang, nam Sinh .,

Noi cu tra: @

Giy t0 tlty than: @ oeeeeereesesnssemsessesssanens et eestese e A s srs 18 R
T6i cam doan viée nhén néi trén 13 ding sy that, tw nguyén, khéng co6

tranh chap va chiju trach nhiém trudc phap luat v& cam doan clia minh.
Ngudi yéu ciu

(Ky, ghi rd ho, chit dém, tén)

Y kién ciia nguoi hién dang {2 me hojic cha®

D2 nghj cdp bén sao ©: Co L] Kh(“)ngl:l
86 lugng:.......... ban .
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Chii thich:
() Ghi 6 tén co quan ding ky nhén cha, me, con;
@) Ghi theo noi ding ky thudmg trd; néu khong c6 noi dang ky thudng tra thi ghi theo noi ding

ky tam tra; trudng: hop khéng c6 noi dang ky thudng tri va noi dang ky tam trii thi ghi theo noi dang
sinh séng.
) Ghi théng tin vé gidy to tiy thin nhu: hd chiéu, chirmg minh nhan dan hoic gidy to hop 1€
thay thé (vi du: Ching minh nhan din s6 001089123 do Cong an thanh pho Ha Noi cép ngay
20/10/2004).
) Chi khai trong trudmg hop ngudi khai khong dong thai 12 ngudi nhan cha/me/con.
) Chi khai trong trudng hop cha hodic me nhén con chua thanh nién hogc ngudi da thanh
nién nhlmg mét nang lyc hanh v1 dén sy, ghiy kién cua nguﬁn cha néu me 1a ngum yéu chu, y kién
ngudime néu cha la nguoi yéu cdu (tru trudng hop nguoi do da chét, mét tich, mat nang luc hanh vi

dan sy hodc han ché nang luc hanh vi dan su).
6) D& nghi d4nh dAu X vao 6 néu c6 yéu cAu cép ban sao va ghi 1o s& Tuong.
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4. Thii tuc ding ky khai sinh két ho'p dang ky nhan cha, me, con

Trinh ty thye hlgn.

- Ngudi co yéu cau dang ky khai sinh va nhén cha, me, con ndp hd so dang ky
khai sinh va dang ky nhan cha, me, con tai Bd phén mét cira cia UBND cép xd ¢
thAm quyén; ndp 18 phi néu thude trl.rcmg hop phal ndp 1& phi ding ky khai sinh, didng
ky nhén cha, me, con; ndp ph1 cap ban sao Glay khai sinh, Trich luc ding ky nhan
cha, me, con néu c6 yéu cau cip ban sao Gidy khai sinh, Trich luc ding ky nhan
cha, me, con.

- Cong chirc tiép nhin ho so tai B phan mdt cira ¢ trich nhiém kiém tra
tinh chinh x4c, ddy du, théng nhét, hop 18 ctia hd so.

(i) Truong hop hd so ddy di, hop 16 thi tiép nhan hé so, ¢6 Phiéu hen, tra két
qué cho ngudi cé yéu ciu, ddng thoi chuyén hd so dé cong chic lam cong tac hd
tich xur ly.

- Sau khi tiép nhan ho so, cong chitc tiép nhan hd so tai Bo phan mot cira
thuc hl@fl s6 hoa (sao chup, chuyén thanh tai lidu dién tir trén hé théng théng tin,
co so dit lieu) va ky sé vao tai lidu, hd so giai quyét thi tuc hanh chinh d4 duoc
sb hoa theo quy dinh.

(i) Trudng hop hd so chua ddy di, hop 1¢ thi c6 théng bdo cho ngudi yéu
cAu bd sung, hodn thién hd so, néu 15 loai gidy to, ndi dung can bd sung dé nguoi
¢o yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai bude (i);

~ (iii) Trudong hop ngudi co yéu cau dang ky khai sinh va nhén cha, me, con
khong bd sung, hoan thién dugc hd so thi bio cdo Trudng bd phan mot cta ¢6
thong bao tir chbi giai quyét yéu cdu déng ky khai sinh va nhan cha, me, con.

- Cong chire tu phap hé tlch thdm tra hd so (thdm tra t1nh théng nhét, hop 18
cuia cdc théng tin trong hé so, gidy to, tai liéu do ngudi yéu cAu ndp, xuét trinh hogic
dinh kem). S
+ Trudng hep hé so cin bd sung, hoan thién hodic khong du didu kién giai
quyét, phai tir chéi thi givi thong bao vé tinh trang hd so t6i BS phan mét ctra dé
théng béo cho ngudi ndp héd so — thyc hién lai bude (ii) hogc (iii);

+ Trudong hop cin phai _kiém tra, x4c minh 1am rd hodc do nguyén nhan
khéac ma khong thé tra két qua dang thoi gian di hen thi cong chirc tw phap - ho
tich Jap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phin mét cira dé tra cho ngudi c6
yéu cau; ‘

+ Néu thy viéc nhan cha, me, con 13 ding va khéng c6 tranh chép, thong tin
khai sinh ddy du va phit hop, thi cong chitc tw phép - hd tich thyuc hién viée ghi vao
S6 dang ky nhan cha, me, con, S& dang ky khai sinh, cAp nhét thong tin dang ky
khai sinh, ding ky nhin cha, me, con va luu chinh thirc trén Phin mém ding ky,
quan 1y hé tich dién tir ding chung, chuyén thong tin dén CSDLQGVDC dé Idy S6
dinh danh cé nhan. .
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| - Sau khi CSDLQGVDC tra v& S8 dinh danh c4 nhén, cong chirc tu phap - ho
tich in Glay khai sinh, Trich lyc ding ky nhéan cha, me, con, trlnh Léanh c'lao UBND
ky, chuyén t6i B§ phin mot ctra tra két qua cho ngudi c6 yéu cau.

- Ngum cd yeu clu ding ky khai sinh va nhén cha, me, con (cd hai bén phai
c6 mit, xudt trinh gidy to tuy than dé @bi chiéu) kiém tra thong tin trén Trich luc
dang ky nhén cha, me¢, con, Gidy khai sinh, trong S& diang ky nhan cha, me, con,
$& dang ky khai sinh va ky tén vao S& dang ky nhan cha, me, con, S6 dang ky khai
sinh; nhan Trich luc d&ng ky nhén cha, me, con, Gidy khai sinh. :

~ Cach thirc thye hién:

v Ngucn c6 yéu ciu ding ky khai sinh va nhan cha, me, con thuc hién n0p
hd so true tiép tai B6 phan mot cu'a ctia UBND cép xa (mét bén 6 thé ndp hd so
ma khong phai ¢6 vin ban uy quyén cia bén con lai).

Thanh phén hd so:

* Gidy to phai nép:

- T&r khai déng ky khai sinh theo mau;

- - To khai dang ky nhén cha, me, con theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khong co Gidy ching sinh thi
“ndp véan ban'cia: ngu:(n 1am ching xac nhan vé& viéc sinh; néukhong cd ngudi lam
chung thi phai c6 gidy cam doan vé viéc sinh; '

- Chiing cur chimng minh quan. hé cha, con hodc quan h¢ me, con gom:

+Vin bdncua co quan y té, co quan giam dinh hodc co quan khéc ¢6 thim

‘ quyen x4c nhén quan hé cha con, quan hé me con.

+ Truong hop khong ¢6 van ban néu trén thi cic bén nhén cha, me, con lap -
Van ban cam doan vé& méi quan hé cha, me, con, ¢6 it nhat hai ngudi lam chimg
vé mbi quan hé cha, mg, con.

% Gidy to phai xuét trinh:
- Ho chiéu hodc Chiéng minh nhin din hodc Thé cin cudc cong dan hoac _

céc gidy t& khéc c6 dan anh va thong tin c4 nhan do co quan ¢ thdm quyen cip,
con gia tri sur dung dé chitng minh vé nhan than cta ngudi c6 yéu cau ding ky
khai sinh va nhan cha, me, con. Trudng hop cac théng tin ca nhan trong céc gidy
to nay dé co trong CSDLQGVDC, CSDLHTDT dugc hé théng dién ty dong thi
khéng phai xut trinh;

- Gidy to c6 gid tri chwng minh thong tin vé cu trii trong truong hop co
quan ddang ky ho tich khong thé khai thdc dioc théng tin vé noi cu trii cila cong
dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh 56
1 04/2022/ND CP ngay 21/12/2022 ciia Chinh phil. Truong hop cdc thong tin
ve gidy to chig minh noi cu trii da duoc khai thac tu' Co so diF liéu quoc gia
vé dan cu bang cdc phu’ong thirc nay thi nguoi co yéu céu khong phdi xudt trinh
(theo hinh thuc truc tiép) hodc tdi lén (theo hinh thikc truc tuyény).

*Luwuy:

- D6i véi giby t& nop, xuﬁt‘ fgrlnllz
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+ Déi véi gidy tor xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chidu véi thong tin trong t& khai, chyp lai ho#c ghi lai théng
tin d& luwu trong hd so va tra lai cho ngudi xudt trinh, khong duoc yéu cdu ndp ban
sao hodc ban chup gié.y to do.

+ Ngudi yéu ciu dang ky hé tich c6 thé ndp ban sao chirng thuc tu ban
chinh hodc ban sao duogc cip tir sb goc hogc ban chup kém theo ban chinh gidy tor
dé déi chiéu. Trudng hop ngudi yéu cdu ndp ban chyp kém theo ban chinh gidy
to thi ngudi tiép nhan ¢6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xéc nhan, khong duge yéu cdu ngudi di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trich nhiém tiép nhin dung, do hd so dang ky ho tich
theo quy dinh cia phép ludt ho tich, khong dugc yéu ciu ngudi ding ky ho tich
ndp thém gidy to ma phép ludt ho tich khng quy dinh phai nop.

- Trudng hop cho phép nguoi yéu ciu dang ky hé tich lap vin ban cam
doan vé& ndi dung yéu cu dang ky hd tich thi co quan ding ky ho tich phai giai
thich rd cho ngwdi Ip vin ban cam doan vé trach nhiém, hé qua phép Iy cta viée
cam doan khong dang su thit.

Co quan dang ky ho tich tir chdi g1a1 quyet hoic d& ngh1 co quan c6 thim
quyén huy bé két qua ding ky ho tich, ndu c6 co s& xac dinh ndi dung cam doan
khong dung su that. :

- B6i voi viée xac dinh ho, déan toc, dit tén cho tré:

+ V1ec xac dinh ho, dan tdc, dit tén cho tré em phal pht hop véi phéap ludt
va yéu cau_* gitt gin ban séc dan toc, tip quén, truyén thong van hoa tot dep cha
Viét Namykhong dit tén qué dai, kho si dung. :

+ Tgtrong hop cha, me khong thoa thuin dugc vé ho, dan toc, qué quin cua -
con khi dang ky khai sinh thi ho, din tdc, qué quan cuia con dugc xéc dinh theo
tap quan nhung pha1 bao dam theo ho, dan tdc, qué quéan ciia cha hodc me.

Sé heong hd so: 01 bo

Theoi han giai quyet 03 ngay lam viéc, truong hUp phai xdc minh thi thoi
han giai quyet khéng qua 08 ngay lam viéc.

P6i twong thye hién thii tuc hanh chinh: C4 nhan

Co quan thyec hién thi tyc hanh chinh: Uy ban nhén dén cAp xd noi cu tra
clia ngudi cha hodc ngudi me thue hién dang ky khai sinh két hgp nhén cha, me, con.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.

K&t qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Trich lyc dang ky
nhén cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc déng ky
nhén cha, me, con (trudng hop yéu cau cip ban sao Gidy khai sinh, ban sao Trich
Juc ddng ky nhén cha, me, con).

Lé phi: 20.000 ddng/trudng hop.

- Mién 1& phi cho ngudi thude gia dinh ¢6 cdng voi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.
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- Phl cap ban sao Gidy khai sinh, bén sao Trich luc dang ky nhén cha, mg, con
(néu co yéu cau) thyc hién theo quy dinh tai Théng tu sb 281/2016/TT-BTC ngay
14/11/2016 coa Bo Tai chinh.
MAu don, miu t& khai: To khai ding ky khai sinh, T& khai diing ky nhén
cha, me, con. : '
Yéu ciu, dleu kién thye hién thu tuc hanh chinh:
- Bén nhén va bén duge nhén 1a cha, me, con déu con song;
- Viéc nhén cha, mg, con khong ¢6 tranh chap
- Trudng hop nam, nit chung sbng véi nhau nhu vo chong, khong dang ky
két hén, sinh con, ngudi con song cling vGi ngudi cha, khi nguorl cha lam thu tuc
~ nhén con ma khong lién hé duge véi ngwoi me thi khong cin c6 v kién clia ngudi
me trong To khai déng ky nhén cha, me, con.
Cincaphaply:
- Lu4t Hon nhan va gia dinh nam 2014;
-« Luat H tlch nam 2014;
- Nghl dinh s& 123/2015/ND-CP ngay 15/1 1/2015 ctia Chinh pht quy dinh
chi tlet mot sb didu va bién phép thi hanh Ludt H9 tich;
, - Nghi dmh s8 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua d‘m
bo sung. mét s6 d‘zeu cua cde nghi dinh lién quan dén viéc nop, xudt trinh s6 hg
khdu, 56 tam tri; glay khi thiee hién:thii tuc hanh chinh, cung cdp dich vu cong;
- - Théng tw so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luét HO tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh pht quy dinh chi tiét mot s6 didu va bién phép thi hanh Ludt

H® tich;
- Thong tu 56 281/2016/TT-BTC ngay 14/11/2016 ciia BS Tai chinh quy dinh

mtic thu, ché d6 thu, ndp, quan Iy va sit dung phi khai théc, sir dung thong tin trong
~co s& dit liéu ho tich, ph1 x4c nhin c6 qudc tich Viét Nam, phi x4c nhén la ngudi gbc

Viét Nam, 1€ phi quoc tich.
- Théng tur sb 85/2019/TT~BTC ngay 29/11/2019 cia B Tai chinh hudng

dAn v& phi va 1¢ phi thuge thim quyén quyét dinh caa Hoi dbng nhan dén tinh, thanh

pho true thude Trung uong;
- Thong tu so 106/2021/TT—BTC ngay 26/11/2021 cua B Tai chinh sua

" d6i, bd sung mét sb diéu cua Théng tu s& 85/2019/TT—BTC ngay 29/11/2019 cua
B Tai chinh huéng dan vé ph1 va 1& phi thudc thim quyén quyét dinh ctia Hoi
ddng nhén dan tinh, thinh pho truc thugc Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Dong
Nai ban hanh quy dinh v& 18 phi hd tich trén dia ban tinh Pong Nai. :
Ghi chii: Phan chik in nghiéng la ngi dung sia ddi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh gii: ) e et et a ettt e
-~ ~ A A e A A )
Ho, chiir dém, t&n nguwoi Yen CAU: ......oviiiri i e
Noi cur trii: @ ........... et e rereee et eser I e E e s eSS R S S sESR bbb RR O
Gidy t& thy than: @ e e ceteerbere et e e et e e v reaen et esans
Quan hé véi nguoi duge khai SIRh: ..o
Dé nghi co quan déing ky khai sinh cho ngwoi dwdi diy: '
Ho, chit dém, tén:.............c....... et et et nenenessanssanes srrrrrneeeeeeaneseaees reeree e e s
Ngay, thang, n&m sinh: ..o ghi baAng chill ..o.cvvvverveeesrecrensecsarerinsenninnns
Gidi tinh:....ccooviereecnene DANOC: ceveeeearrerrrernennen e QUOC tiCh! i
INOT SINNT ) ettt b et sb e e ss e o bbb en b s e sb ettt se bt eassa et ssenesseaesesenaeneen
QUE QUANT e e reteeeete e eee et it e st s an e ae e LA bR e e e b e
Ho, chir dém, tén ngudi me: ...........
11 LU URROTSURN | DE To I 141 oSO Quobce tich: v
F2) ettt ettt a e et ae st sre e e A e R R g ea e e os b h R RA e e b eR e e ben R RS h s e R e R bbb e
Ho, chir dém, tén ngwoi cha: ... SOV OO
NEM SINN: Ol eaer e DAaN t0C:.oecvrerecrrrnens Quoc tich: eeeverreererenenen,

INOT CU T2 et eeiet et st sesstneeseesasneeevesnes eeteerameaateeeareeetertaaa—r byt attnnrranrreeennas

T6i cam doan ndi dung d& nghi diing ky khai sinh trén ddy 1a ding sy that, dugc su théa thuan
nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ciéia minh.

Nguwdi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chii thich:

(1) Ghi r5 tén co quan ding ky khai sinh.

(@ Ghi theo noi ding ky thudng tra; néu khéng c6 noi déng ky thuong tra thi ghi theo
noi diang ky tam tra; truo'ng hop khéng cé noi ding ky thuong trii-va noi ding ky tam tra thi
ghi theo noi dang sinh song

- Ghi thong tin v& gidy to tiy than cia ngudi di ding ky, ghi ro s, co quan cép, ngay
cép hd chiéu, chimg ‘minh nhan dan hogc gidy to horp 1¢ thay thé (Vi du: Chimg minh nhén
dan s6 001089123 do Cong an thanh phé Ha Nbi cép ngay 20/10/201 4). :

) Trudng hop sinh tai co'sdy 18 thi ghi 16 tén co s y t& va dia chi tru s6 co sy té do.

Vi du: - Bénh vién Phu san Ha Noi, duomg La Thanh, phudong Ngoc Khanh, quin Ba
" DPinh, Ha N&i

- Tram y té xd Dinh Bang, huyén Tir Son, tinh Béc Ninh.
Truodng hgp sinh ra ngoa1 co s& y té thi ghi dja danh cta 03 cAp hanh chinh (x&, huyen
- tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
) Ghi ddy dit ngdy, thang sinh ctia cha, me (néu cd).
) P& nghi dénh du X vio 6 néu ¢6 yéu cdu cp ban sao va ghi rd s6 lugng.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Djc lap - Ty do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

I U @0 essesmsees oo e AR

- S A A A A .
Ho, chit dém, t8n nEUOT YEI CAUS oovvvreiiirerninisi s s s

NOi o 1 @ ooreeoevinsrs i

..............................................................................................................................................................

Quan hé véi ngudi nhén cha/me/con:
Pé nghi co quan cong nhén ngudi co tén duwdi diy:

HO, CHEF GBI, T8I .oveecriisseeesresssesecscersssss s R s

[ T5100%11) 1 NIRRT b ;) § {4 2SR AR EEI

NGT CU EE: @ oo eaeseeeeessesssssses s R 8 TR R
GHAY 07 E11Y HANE P 1rvreeeeeveeseneesisssnsss s s ors 10 R
I SOOI cita ngudi co tén dudi diy:

HO, CHEE GBI, T8N ecorrerereanreusuumensesssssss ot bssass R

NEAY, thANG, NAIM S wvvvvrerieresimisressassers s
GioT NN e v eeaies DAN EOC . everreererseirersessrarssnssrassensanes QUBEC HCh: veveeeriivienrenrrevaennne:

Noi e tr: @ oo TSSOSO PP PSPPSRSO
Gy 10 1y thAN: Ceeerrvvvviecrenmmsrerssssssesis s s SR SeS
T6i cam doan VIEC NhAN.....covoiimireninenceenins n6i trén 13 ding sy thét, tir nguyén, khong co tranh

chiip va chiu trdch nhiém trudc phap ludt vé& cam doan clia minh.

Ngudi yéu cu
(Ky, ghi 18 ho, chit dém, tén)

Y kién ciia ngudi hién dang la me hodic cha®

Chii thich: v
(1) Ghi r& tén co quan dang ky nhén cha, me, con;
@ Ghi theo noi dang ky thudng tr; néu khéng ¢6 noi ding ky thudng tra thi ghi theo noi

dang ky tam trd; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo
noi dang sinh song. '

P& nghi chp ban sao ©: Co [] Khéng []
S6 lugng:.......... ban
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) Ghi thong tin v& gidy o tity than nhu: hé chiéu, chimg minh nhén din hogc glay to hop
& thay thé (vi du: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Néi cap ngay
20/10/2004).

4 Chi khai trong trudng hop ngudi khai khong dbong thoi 14 ngudi nhin cha/me/con.

©) Chi khai trong truong hop cha hoc me nhén con chua thanh nién hoéc ngum da thanh
nién nhung mat nang luc hanh vi dénsuy, ghiy kién cua nguoi cha neu me la ngum yéu cau, y kién
nguon me néu cha 1a ngum yéu cAu (trir trudng hop ngudi d6 da chét, mét tich, mét nang luc hanh

 vidan sy hoac han ché ning lyc hanh v1 dén sy).
(6 P& nghj danh-ddu X vao 6 néu c6 yéu cdu cip ban sao va ghi 1o s6 lugng.
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5. Thii tyc déing ky khai tir
Trinh ty thyce hién:
- Néu Iia chon hinh thitc ndp hd so true tiép, ngudi c6 yeu ciu dang ky kha1

tirndp hd so dang ky khai tir tai B phéin mét cira cia UBND cp xd c6 tham quyén;
ndp 16 phi néu thuoc truong hop pha1 ndp 1€ phi dang ky khai tit; ndp phi cAp ban sao

Trich luc khai i néu c6 yéu céu cip ban sao Trich luc khai tur.

- Néu lya chon hinh thirc ndp hd S0 tre tuyén, nguorl c6 yéu cu dang ky
khai t& truy clp Cong dich vu cong qubc gia hoic Céng dich vu cong cép tinh,
dang ky tai khoan (neu chua c6 tai khoan), xac thuc nguoi dung theo huong dan
ding nhap vao h¢ thong, xéc djnh ding Uy ban nhan dan cap xd ¢6 thim quyen

Nguoi co yeu cdu ding ky khai tt truc tuyen cung cap thong tin theo bidu
mau dién tr twong tac dang ky khai tur (cung cép trén Cbng dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy t&, tai liéu theo quy dinh; ndp phi, 1§
phi thdng qua chire nang thanh toan truc tuyén hodc bing cach thirc khéc theo quy

dinh phdp luét, hoan tht viée nop hd so.
- Céng chuc tiép nhén ho so tai B§ phén mot cira c6 trach nhiém kiém tra

tinh chinh xac, diy du, thong nhét, hop 18 ciia hd so.

(i) Trudng horp hé so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan hd so
sau 15 g10r thi ¢6 Phiéu hen tra két qua cho ngudi c6 yeu céu trong ngay lam viéc tiép
theo (néu ngudi cb yéu ciu lua chon hinh thic ndp hd so truc tlep) hodc giri ngay
Phiéu hen, trd két qua qua thu d1en tir hodc gt tin nhan hen tra két qua qua dién
thoai di dong cho ngu'm co yeu cdu (néu ngudi cé yéu ciu lya chon hinh thitc ndp
hd so tryc tuyén); chuyen hd so dé cong chirc lam cdng tac h tich xir 1y.

- Sau khi tiép nhan hd so theo hmh thirc np tryc tiép, cong chic tiép nhan
hé so tai BO phan mot ctra thyuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s dit ligu) va ky s& vao tai lidu, hd so giai quyét thi

tuc hanh chinh di dugc s hoa theo quy dinh.

(ii) Trudng hop hd so chua diy du, horp 1€ thi c6 thong bao cho ngu’m yéu
cau b sung, hoan thién hé so, néu 15 loai gidy to, ndi dung cAn bd sung dé nguvi
c6 yéu ciu bé sung, hoan thién. Sau khi ho so duge bb sung, thyuc hién lai bude (i);

(ili) Trudng hop ngudi co yéu cau ding ky khai tir khong bd sung, hoan
thién duoc ho so thi bdo cdo Trudng bd phin mdt cira co thdng bao tir chéi giai
quydt yéu cdu ding ky khai tir. _

- Cong chitc tu phap hé tlch thim tra hd so (thim tra tmh thong nhét, hop 1&
cita c4c thong tin trong hd so, gidy to, tai liéu do ngudi yeu céu ndp, xuét trinh hoic

dinh kem).
+ Trudng h0'p hd so cin bd sung, hoan thién hodc khong du didu kién g1a1

quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t¢i B phin mot cira aé
thong bdo cho ngudi ndp hd so — thuc hién lai budc (ii) hodc (iii);
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+ Trudng hop cin phai kiém tra, x4c minh 1am 1o hodc do nguyén nhéin
khac ma I(hong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qud, trong d6 néu 15 ly do chim
tra két qua va thori gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi
co6 yéu chu (néu ngudi co yéu cau Iua chon hinh thirc ndp hé so truc tiép), hoic
gtri Phiéu xin 151 va hen lai ngay tra ket qua qua thu dién tu hoac giri tin nhan qua
dién thoai di dong cho nguoi co yéu ciu (néu nguoi c6 yéu cau lya chon hinh thic

nop hd so true tuyen)
+ Néu théy hd so diy di, hop 1&, dung quy dinh, trudng hop tiép nhan hd so

- dang ky khai tir theo hinh thirc tryc tiép, thi cong chirc tr phap - hg tich thwe hién
viéc gh1 vao So dang ky khai tr, cap nhét thong tin dang ky khai ti va luu chinh thire

trén Phén mém ding ky, quan ly ho tich dién tir dung chung.
Trudng hop tiép nhin hd so dang ky khai ti¥ theo hinh thic tryc tuyen cong

chirc tu phap - hd tg,ch giri lai biéu mAu Trich luc khal tir dién tir v6i thong tin diy
da cho nguoi yéu cau qua thur dign tir hodc thiét bj sb. :

Ngum yeu cAu c6 trach nhiém kiém tra tinh chinh xac, déy di cta cac thong
tin trén biéu mau Trich luc khai ttr dién tir va xac nhan (t6i da mot ngay).

Néu ngudi co yéu ciu xac nhén thdng tin da thdng nhét, dy du hodc khong
c6 phan hoi sau thdi han yéu cAu thi cong chirc tw phap - ho tich thuc hién viée ghi
ndi dung vao S6 dang ky khai ttr, cdp nhét thong tin déng ky khai tir va luu chinh

thire trén Phin mé&m déng ky, quan ly hé tich dién tir ding chung
- Céng chirc tu phap - h tich in Trich Iyc khai tu trinh Lanh dao UBND ky,

chnyen B6 phin mét cua tra két qua cho nguorl c6 yéu cu.
- Ngu0’1 ¢6 yéu chu ding ky khai tir kiém tra thong tin trén Trich lyc khai tt,
trong S6 ding ky khai tir va ky tén vao S ding ky khai tir, nhén Trich luc khai tir.

Cach thire thuc hién:
Nguoi ¢ yéu « céu dang ky kha1 ta truc tiép thuc hién hodc uy quyen cho

ngudi khac thyc hién nop hd so truc tiép tai BO phan mot cira cia UBND cap Xa
hodc gtri ho so qua hé thong buu chinh hodc nép hd so tryc tuyén trén Céong dlCh vu
cong qubc gia (hitps:/dichvucong.gov.vn) hodic Céng dich vy cong cép tinh
(hitps://dichvucong.dongnai.gov.vn). '

Thanh phén hb so:

- T& khai dang ky khai tit theo miu (néu ngudi cé yéu chu lya chon nép hd so

theo hinh thitc true tiép);
- Biéu mau dién tir twong tac ding ky khai tu (do ngudi yéu cau cung cap

théng tin theo hudng dén trén Cong dich vu cong, néu ngudi cb yéu cau lya chon

ndp hd so theo hinh thuc truc tuyén);
- Ngum 6 yéu chu ding ky khai tir thuc hign viée nop/xuat trinh (theo hinh

thure tryue tlep) hoic tai 1én (theo hinh thirc tryc tuyén) céc gidy to& sau:
* Giy to phai nop:
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- Glay bao tir hodc gidy to thay thé Gidy bao tir do co quan co tharn quyen cAp.

- Gidy to, tai liéu, chimg ctr do co quan, t& chirc c6 thim quyén cép hodc
xac nhén hop 1¢ chitng minh sy kién chét déi vou trudong hop dang ky khai tir cho
ngudi chét da 1au, khong ¢6 Gidy béo tir hodc gidy 1o thay thé Gidy bao tt.

- Vin ban ty quyén (dwgc ching thyc) theo quy dinh cia phép luét trong
tredng hop ty quyén thyc hién viée dang ky khai tir. Truong hop ngudi c6 trach
nhiém ding ky khai tur uy quyén cho ngudi khéc thye hién viéc ding ky khai tir
ma nguoi duge uy quyén 14 ong, ba, cha me, con, vo, chdng, anh, chi, em rudt
ctia nguoi uy quyén thi vin ban iy quyén khong phai chimg thuec.

* Gidy to phai xuét trinh:

- Ho chiéu hodic Chitng minh nhan dén hodc Thé cén cude cong dan hoac
céc gidy to khac c6 dan anh va thong tin c4 nhan do co quan ¢ thém quyen clp,
con gia tri st dung dé chimg minh vé nhan than cia ngum ¢6 yéu cdu ding ky
khai tir. Truong hop cac thdng tin c¢d nhén trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thire truc tiép) hodc tdi 1én (theo hinh thirc truc tuyen)

- Gzay 10 chitng minh noi cu tri cudi ciing cia nguoi chét dé xdc dinh
thim quyén trong treong hop co quan ddng ky hd tich khong thé khai thdc dwoc
théng tin vé noi cu tri ciia céng ddn theo cdc phuong thitc quy dinh tai khodn
2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phil.
Truong hgp cdc théng tin vé gidy to chitng minh noi cu trii dd dwge khai thdc
tir Co s6 dit liéu quic gia vé dan cur bdng cdc phuong thitc nay thi ngudi co yéu
cdu khong phdi xudt trinh (theo hinh thitc triec tiép) hodic tdi lén (theo hinh thirc
triee tuyén).

-Tr uong hop khong xéac dinh duoc noi cu tr cubi cling ciia ngudi chét thi
xudit trinh gidy t& chitng minh noi nguoi dé chét hodc noi phat hlen thi thé coa
nguoi chét.

Truong hop gii ho SO qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ chung thuce cac gify to phai xuét trinh néu trén.

*Luuay
- Trong thoi han 15 ngay ké tir ngdy c6 ngum chét thi vo, chdng hodc con,

cha, me hodc ngudi than thich khac ctia nguoi chét co trach nhiém di dang ky khai
tlr; tredng hop ngudi chét khong c6 nguoi thén thich thi dai dién cia co quan, to

chirc, cd nhén lién quan ¢6 trach nhiém di kha1 te.
- Pébi véi glay td nop, xudt trinh néu ngudi yeu ciu ndp hd so theo hinh

thac truc tlep
+ Pbi voi glay t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach

nhiém kiém tra, d6i chiéu véi théng tin trong t& khai, chup lai hodc gh1 lai thong
tin dé lwu trong hd so Va tréa lai-cho ngudi xudt trinh, khéng dugc yéu cau nop ban-

sao hodc ban chup gidy t& do.
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+ Ngudi yéu ciu dang ky ho tlch c6 thé ndp ban sao ching thuc tir ban
chinh hoiic ban sao dugc cp tir sb goc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trucmg hgp ngudi yéu cdu ndp ban chup kém theo ban chinh gidy
to thi ngudi tiép nhan c6 trach nhlem kidm tra, d6i chiéu ban chup v01 ban chinh
va ky xac nhén, khong dugce yéu céu nguo'l di dang ky ndp ban sao gidy t&r do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, do ho so ding ky ho tich
theo quy dmh ciia phép luét h tich, khéng duge yéu cdu ngudi dang ky ho tich

nop thém g1ay to ma phép luat hd tich khong quy dmh phai nop

- Déi véi gidy to giri kém theo néu ngudi yeu cAu ndp hd so theo hinh thirc
tryrc tuyén: v
+ Béan chup céc gidy t& gux kém theo hd so dang ky kha1 tir trire tuyén phai
bao dam rd nét, ddy di, toan ven vé ndi dung, 11 ban chup bing may anh, dién thoai
hodc duge chup, duoc quét bang thlet bi dién tu, tr glay to duge cap hop 1€, con gia
tri st dung; néu la glay to do co quan c6 thdm quyén nude ngoai cap thi phai duoc
hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hgp dugc mién
hop phap héa lanh sy. '

+ Trudng hop gidy to, tai liéu phéi gii kém trong hd so ding ky khai ti tr ue
tuyén di c6 ban sao dién tir hodc di c6 ban dién tr gidy to ho tich thi ngudi yéu céu
dugc str dung ban dién tir ndy.

+ Khi dén co quan ding ky hé tich nhén két qua (Tr1ch luc k.ha1 tu/ban sao
Trich luc khai tir), nguou c6 yéu ciu dang ky khai tir phdi xuét trinh gidy to& tuy than,
ndp ban chinh céc gidy tor 1a thanh phén hd so ding ky khai tir theo quy dinh phép

Iuét hd tich.
Truwdng hgp nguodi yéu cau ding ky khai tir khong cung cip dugc gidy to

néu trén theo quy dinh hodc gidly to nop, xuét trinh bi tiy x6a, sira chita, lam gia
thi co quan dang ky hé tich c6 thim quyén hiy bo két qua ding ky khai tur.

S6 lwong ho so: 01 bd

Thoi han giai quyet Ngay tlong ngay tiép nhan yeu ciu, truong hop nhan
hd so sau 15 gidr ma khong giai quyét dugc ngay thi trd két qua trong ngdy lam
viéc tlep theo.

Poi twgng thue hién thi tuc hanh chinh: Ca nhan -

Co quan thie hién thu tuc hanh chinh:
- Uy ban nhén dan cAp x4 noi cu tri cubi cling cua ngum chét thuc hién

viée dang ky khai tir;
- Uy ban nhén dan cap x4 noi ngudi dé chét hoic noi phat hién thi thé ngudi

chét thuc hién viéc ding ky khai tir trong truong hop khong xéac dinh duoc noi cu
tra cudi cling cta ngubi chét.

Co quan pllol hep: Co quan quan ly CSDLQGVDC.

Két qua thirc hién thi tuc hanh chmh Trich luc khai tt (ban chinh); ban

sao Trich lyc khai tr (trwdng hop yéu clu cép ban sao Trich luc khai tir).
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L¢ phi: 5.000 dbng/uuong hop.
- Mi&n 18 phi dbi véi truomg hop ding ky khai tir ding han, nguoi thude gia

dinh c6 cong v&i cach mang; nguoi thude hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc khai t&r (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT—BTC ngay 14/11/2016 ctia B§ Tai chinh.

MAu don, mu to khai:

+ Td khai dang ky khai tir (néu nép ho so theo hinh thire tryc tiép);

+ Biéu méu dién t0 twong tic ding ky khai tir (neu ndp hd so theo hinh thirc
truc tuyén).

Cin ctt phap ly:

- Luat Ho tich nim 2014;

- Nghx dinh s 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& dit lidu ho tich dlen tlr, ding ky hd tich truc tuyén;-

- Nghj d’mh $6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra doz
b6 sung mot s6 dzeu ciia cée nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khdu, s6 tam trii gzay khi thue hién thil tuc honh chinh, cung cdp dich vu cong;

- Thong tr s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mot sé diéu ctia Ludt Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cita Chinh pht quy dinh chi tiét mot s6 di€u va bién phap thi hanh Lugt
H§ tich;

v Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mét s6 didu va bién phip th1 hanh Nghi dinh s 87/2020/ND-CP ngay
128/7/2020 cua Chinh phd quy dinh vé Co s& dit liéu ho tich dién tir, ding ky ho
‘tich tryc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cita B Tai chinh quy dinh
mue thu, ché d6 thu, ndp, quéan Iy va sir dung phi khai thic, sir dung théng tin trong
co so dit liéu ho tich, phi xac nhén cd quéc tich Viét Nam, phi xdc nhén la nguoi géc
Viét Nam, 18 phi quéc tich;

- Théng tu sb 85/201 9/TT-BTC ngay 29/11/2019 ctia B Tai chinh huéng din
v& phi v 18 phi thudc thim quyén quyét dinh ctia i dong nhan dan tinh, thanh phé
true thude Trung wong;

- Thong tu s 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira
dbi, bd sung mot sb didu cia Théng tw s 85/2019/TT-BTC ngay 29/11/2019 cua
B§ Tai chinh huéng din v& phi va 18 phi thudc thim quyén quyét dinh cta Hoi
ddng nhan dén tinh, thanh phd truc thudc Trung wong.

- Quyét dinh s 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Dong
Nai ban hanh quy dinh vé 1€ phi h¢ tich trén dia ban tinh Déng Nai.

Ghi chii: Phén chi¥ in nghiéng & néi dung sira doj, bé sung, thay thé.
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Ho, chit dém, (8N nZWoi YU CAWL vt
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Noi cu trii cubi cting: @ .,

GHAY 10 1Y THANE B) e 5
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Noi chét: et e8P R
NGUYBI TIAN CREL: oot
Sb Gidy bao to/ Gidy to thay thé Gidy bao tir: @) s do..
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Téi cam doan nhitng ndi dung khai trén day 1a ding su thét va chiu trach nhiém trudc phap

ludt vé cam doan cta minh.
Lam tai: .oovcenennnens ,NEAY s thang ....... nam..........

Ngudi yéu ciu
(Ky, ghi rd ho, chii dém, t&n)

..........................................

D& nghi cip ban sao®: C6 D, Khéng ]

S lugng:....... ban
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Chui thich:

(M Ghi rd tén co quan dang ky khai ta.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tru; truong hop khoéng c6 noi dang ky thuong tri va noi dédng ky tam tri
thi ghi theo noi dang smh song :

() Ghi thong tin vé gidly to tity than nhu: ho chidu, chimg minh nhén dan hoZic gidy to
horp 1€ thay thé (vi dy: Chitng minh nhén dén $6 001089123 do Cong an thanh phd Ha Noi
cép ngay 20/10/2004).

4 Neu ghi theo Glay béo tir, thi gach cum tix “Glay tor thay thé Gidy bdo ti”; néu
ghi theo s6 Gidy to thay thé Gidy bao tir thi gh1 rd tén, sb gidy to va gach cum tir “Gidy bao

tr”"; truomg hop khong cé thi myc nay dé trong
) D& nghi danh déu X vao & néu c6 yéu cu cp ban sao va ghi 15 s6 luong,
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6. Thii tuc diang ky khai sinh Juu dfng

Trinh ty thye hién:

- Cong chtrc tw phap - ho tich cap x3 dugc giao nhiém vu déng ky khai smh
luu ddng c6 trach nhlem chuén bi ddy di miu T khai déng ky khai sinh, gifly to
ho tich va diéu kién ¢in thiét d@é thyc hién ding ky hru ddng tai nha riéng hodc tai
dia diém t6 chirc dang ky luu dong, bdo dam thuén loi cho nguoi dan.

- Tai dia dxem dang ky hé tich Juu dong, céng chirc tw phap - hd tich hll’()’ng
dan nguol yéu cAu dién ddy dn thong tin trong T¢ khai dang ky khai sinh; kiém
tra céc gidy t&r 1am co s¢ cho viée ding ky khai sinh; viét Phiéu tiép nhan hd so.

- Sau khi tiép nhén du hd s, cong chirc tu phap - ho tich thye hién V1ec ghi
vio Sé dang ky khai sinh, cip nhat thong tin dang ky khai sinh trén Phin mém dang
ky, quan ly hé tich dién tir ding chung, luu chmh thiic va chuyén thong tin dén -
CSDLQGVDC dé 14y S6 dinh danh ca nhan.

~Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chuc tu phap - ho
tichi in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cép cho ngudi 6

yéu cau.
- Cong chirc tw phép - hé tich dem theo Gidy khai sinh va S6 dang ky khai

~ sinh dé tra két qua cho nguoi c6 yéu cAu tai dia diém ding ky lou dong; hudng
din ngudi yéu cau kiém tra ndi dung Gidy khai sinh va S& dang ky khai sinh, ky,
ghi 16 ho, tén trong S8 dang ky khai sinh; tai muc “Ghi chg” trong Sb dang ky
khai sinh ghi 6 “Pang ky luu dong

- Trudmg hop ngudi yéu cau khéng biét chit th1 ¢ong chirc tu phap - ho tich
truc tiép ghi To khai, sau d6 doc cho ngudi yeu cAu nghe lai ndi dung va hudng
dén ngudi do diém chi vao T khai. Khi tra két qua ding ky hd tich, cong chirc
tur phap - hd tich phéi doc lai nd1 dung Glay khai sinh cho ngudi yéu cau nghe va
huéng dan ngudi do didm chi vao & dang ky khai sinh.

*Luuy: :

- Péi véi viée xac dinh ho, dén tdc, dit tén cho tré:

+ VICC xéac dinh ho dan tdc, dat tén cho tré em phal phti hop vaoi phap luat
va yéu céu giit gin ban sic dan toc, tp quan, truyén théng vin hoa t6t dep cua

Viét Nam; khéng dit tén qué dai, kho sir dung.

+ Trudng hop cha, me khong théa thuén duge v& ho, dan tdc, qué quan cia
con khi dang ky khai sinh thi ho, dan tdc, qué quan cia con duoc xac dinh theo
tap quan nhung phai bdo dam theo ho, ddn toc qué quén cua cha hodc me.

- Turong hop cho phép ngudi yéu ciu ding ky ho tich 1ap vin ban cam
doan vé ndi dung yéu ciu diing ky ho tich thi co quan ddng ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phép ly ctia viéc
cam doan khong dling sy thét.

Co quan ding ky h¢ tich tur chéi g1a1 quyét hoic dé nghi co quan ¢ thAm
quyén hiy bé két qua ding ky ho tich, néu cé co s xac dinh ndi dung cam doan

khong ding sy that.
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Thanh phin hé so:

* Gidy to phai ndp:

- Tt khai ding ky khai sinh theo miu.

- Ban chinh Gidy chung sinh; truong hop khéng co Gidy chimg smh thi

ndp vin ban clia ngudi 1am chiing xac nhén vé& viéc sinh; néu khéng c6 ngudi lam
ching thi phai co gidy cam doan vé viéc sinh;

- Trudmg hop khai sinh cho tré em sinh ra do mang thai ho phéi cé vin ban
xéc nhan cta co s& y t& da thyc hién k thudt hd trg sinh san cho viéc mang thai ho.

* Gidy to phai xudét trinh: '

- H chiéu hogc Chimg minh nhan din hoic Thé cin cude cong dan hoac
céc gidy to khac c6 dan anh va thong tin c4 nhan do co quan co thim quyen cap,
con gia tri st dung dé chirng minh vé nhan than cta ngu'(n co yéu cau dang ky
khai sinh. Trudong hop céc thong tin ca nhéin trong chc gidy to ndy da c6 tr ong
CSDLQGVDC CSDLHTDT, dugc hé théng dién tw dong thi khéng phai xuét trinh;

- Gidy to ¢6 gid tri chung minh théng tin vé cu trii trong truong hop co
quan ddng ky hé tich khong thé khai thdc duoc thong tin vé noi cu tri cia cong
dén theo cdc phuong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
1 04/2022/ND CP ngay 21/12/2022 cua Chinh phii. Truong hop cdc thong tin
ve gidy to chzmg minh noi cw trit da dwoc khai thdc tu' Co s¢ dit liéu quoc gia
vé dén cur bang cdc phwong thite nay thi ngudi ¢d yéu cdu khong phdi xuat trinh

(theo hinh thirc truc tiép) hodc tdi len (theo hinh thitc tryc ruyen)

+ Gidy chung nhan két hon néu cha, me d& dang ky két hon. Truong hop
di ¢6 thong tin vé viéc két hon cta cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phdi xuét trinh. |

S6 lwgng ho so: 01 bd

Théi han giai quyét: 05 ngay lam viée.

Péi twong thwe hién thi tyc hanh chinh: Ca nhéan

Co quan thye hién thi tyc hanh chinh: Uy ban nhén dan clp x4 noi cu
trit ciia ngudi cha hodc ngudi me.

Co quan phéi hgp: Co quan quéan ly CSDLQGVDC

Két qua thwe hién thi tyc hanh chinh; Gidy khai sinh (bén chmh)

Lé phl 5.000 dong/trucmg hop.

- Mi&n 18 phi ddi v6i truong hop nguorl thudc gia dinh c6 cong vdi cach
mang; ngudi thudc ho ngheo, ngudi khuyét tat.

MAiu ddn, mau to khai: T khai ding ky khai sinh

Yéu chu, diéu kién thue hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di dang ky khai
sinh cho con; cha me bj bét, tam giam hoiic dang thi hanh &n phat tu ma khong
con 6ng ba nodi, ngoai va ngudi than thich khac hodic nhimg nguoi nay khong co
diéu kién di ding ky khai sinh cho tré.

Can cir phap ly:
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- Luat HO tlch nim 2014;
- Nghi dlnh s6 123/2015/ND-CP ngay 15/ 11/2015 ctia Chinh phu quy dinh

chi tiét mot s6 diéu va bién phéap thi hanh Ludt Ho tich;
- Nghi dmh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua doz

b6 sung mét 56 dzeu cua cde nghi dinh lién quan dén viée ndp, xudt trinh 56 ho
khdu, s6 tam tri gzay khi thwe hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 5 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi

tiét thi hanh mot sb didu ctia Luat Ho tich va Ngh1 dinh s6 123/2015/ND-CP ngay

15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 c’heu va bién phap thi hanh Luét

H6 tich;
- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh hudng

dan vé phi va I¢ phi thudc thim quyén quyét dinh cia Hoi d6ng nhan dan tinh, thanh

phé truc thude Trung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cia B Tai chinh sira

bi, bd sung mot s6 diéu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cia
B§ Tai chinh huéng din vé phl va 18 phi thude thim quyén quyét dinh cia Héi
ddng nhan dan tinh, thanh phd truc thude Trung wong. :

- Quyét dinh s6 42/2017/QD—UBND ngay 25/10/2017 cua UBND tinh Pdng

Nai ban hanh quy dinh v& 1& phi h tich trén dia ban tinh Ddng Nai.
Ghi clai: Phén chi¥ in nghiéng la ndi dung sia déi, b6 sung, thay thé.
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T6i cam doan néi dung d& nghi ding ky khai sinh trén déy 1a ding sy that, duge su thoa thudn

nhét trf cla cac bén lién quan theo quy dinh phap ludt.
T6i chju hoan toan trach nhiém trude phap luit vé ndi dung cam doan clia minh.

Ngwoi yéu ciu
(Ky, ghi r3 ho, chit dém, tén)

Dé nghj cap ban sao®: C6 D, Khong [
S6 lugng:....... ban
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Chii thich:

(D Ghi 1 tén co quan dang ky khai sinh.

® Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi theo
noi dang ky tam tri; tru(‘)'ng hop khéng ¢6 noi dang ky thudng tra va noi dang ky tam tri thi
ghi theo noi dang sinh song

() Ghi thong tin v& gifly to tly than ctia ngudi di déng ky, ghi 1o s, co quan cép, ngay
cAp hd chiéu, chiing minh nhén dén hodc gidy t& hop 1¢ thay thé (Vi du: Ching minh nhan
dan sb 001089123 do Céng an thanh phé Ha Noi clp ngay 20/ 10/2014)

@ Trudng hop sinh tai co sd'y té thi ghi 15 tén co sdy t va dia chi tru s& co so y t€ do.

Vi du: - Bénh vién Phy san Ha N§i, dudng La Thanh, phudng Ngoc Khénh, quén Ba
Binh, Ha N6i

_ Tramy té xa Dinh Bang, huyén Tix Son, tinh Béc Ninh.
“Trudng hop sinh ra ngoai co s’y té thi ghi dia danh ctia 03 cép hanh chinh (x3, huyén,

tinh), noi sinh ra.

Vi du: xi Pinh Bang, huyén Tir Son, tinh Béc Ninh,

(9) Ghi ddy dii ngdy, thang sinh ctia cha, me (neu o).

) P& nghi danh dAu X vao 6 néu cd yéu cdu cép ban sao va ghi 1o sé lugng.
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7. Thi tuc diang ky ké"t‘hﬁn leu dong

Trinh tw thye hién:

- Cong chic tw phap - ho tich chp xa dugc gxao nhiém vu dang ky két hén
Juu dong co trdch nhiém chudn bj diy du cic loai miu To khai, gidy to ho tich va
didu kién can thiét d& thuc hién d’ang ky lrru dong.

- Tai dia diém ding ky két h0n lwu dong, cong chirc tw phép - hé tich cd
trach nhiém kiém tra, x4c minh vé didu kién két hon ciia cac bén; huorng dan
ngudi dan dién ddy di thong tin trong T khai dang ky két hén, Néu ho so day
du, hop 1€, cdng chure ti phap - hé tich tiép nhan hé so viét Phiéu tiép nhan hd so.

- Sau khi tlep nhén hd so, cong chiic tw phdp - hé tich bdo cdo Chu tich Uy
ban nhan dan cap xa. Trudng hO‘p Chu tich Uy ban nhin dan dbng y giai quyét
thi ky cép 02 Gidy chitng nhan két hén cho ngu’m c6 yéu cau. Cong chirc tu phap
- ho tich ghi ndi dung ding ky vao SH dang ky két hon, huéng dan céc bén kiém
tra ndi dung Gidy chung nhan két hon va S ding ky két hon, cung cac bén nam,
nit ky vao S6 dang ky két hon, Gidy chung nhén két hon theo quy dinh; tién hanh
trao Gidy chimg nhan ket hén cho céc bén tai dia diém ding ky luu dong. Tai muc
“Ghi chu” trong S6 dang ky két hon ghi rd “Bang ky luu dong”.

- Trudng hop ngudi yéu cdu khong biét chit th1 cdng chirc tw phap - ho tich
truc tiép ghi To khai, sau d6 doc cho ngudi yeu cdu nghe lai ndi dung va huéng
dn ngudri d6 diém chi vao To khai. Khi trao Gidy chiing nhén két hon, cong chire
tu phdp - hé tich phai doc lai ndi dung Gidy chung nhén két hén cho ngudi yéu
ciu nghe va hu:ong din nguoi d6 diém chi vao Sé ding ky két hon,

Thanh phén hd so:

* Gidy to phai ngp

- T& khai diing ky két hén theo mAu. Hai bén nam, nit cé thé khai chung
vao mot To khai ding ky két hon,

* Gidy to phai xuét trinh

- Ho chiéu ho#ic Chiing minh nhan din hodc Thé can cude cong dan hoac
cac gidy to khdc c6 dén anh va thong tin ¢4 nhén do co quan co thim quyen cép,
coOn gia tri st dung dé& ching minh vé& nhan than cua ngu‘orl 6 yéu ciu ding ky
két hén. Trudong hop cac théng tin cé nhan trong cac gidy to ndy da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai Xuét
trinh (theo hinh thirc tryre tiép) hodc tai 1én (theo h1nh thire tryc tuyén);

- Gidy to c6 gid tri chzmg minh théng tin vé cu tril trong truong hop co
quan ddng ky hg tich khéng thé khai thic dieoc thong tin vé noi cu trii ciia cong
dén theo cdc phuong thitc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
]04/2022/NB CP ngay 21/12/2022 ciia Chinh phii. Truong hop cdc thong tin
ve gidy to chu’ng minh noi cu trit dd dwoc khai thdc z‘u“ Co s¢ dif liéu quoc gia
vé dén cu bing cdc phwong thire nay thi nguoi cé yéu cdu khong phdi xudt trinh
(theo hinh thuc tryc tiép) hodc tdi lén (theo hinh thirc truc tuyén).

S§ lugng hé so: 01 b
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Thoi han gidi quyét: 05 ngdy lam viée.

Péi twong thwe hién thi tuc hanh chinh: Céa nhén

Co quan thue hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi cu
trti ciia hai bén nam, n.

Co quan phdi hop: Co quan quan ly CSDLQGVDC

Ket qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon (ban

chinh), mdi bén vo, chéng 01 ban.

L& phi: Mlen 1€ phi.

MAiu do'n, miu to khai: TO khai dang ky ket hon.

Yéu céu, diéu kién thwe hién thii tuc hanh chmh

- Hai bén nam, nit cung thuo’ng tr trén dia ban cp x4 ma mot hodc ¢4 hai
bén nam, nit 1a ngudi khuyet tat, dm bénh khong the di ding ky két hon duge.

- Nam tir di 20 tudi trd 1én, nit tir da 18 tudi trd 1én;

- Viée két hén do nam va nit ty nguyén quyét dinh;

- Khong bi mét ning luyc hanh vi dén sy;

- Viée két hon khdng thude mét trong cac trirong hop cim két hon, gom:

+ K&t hon gia tao;

+ T4ao hon, cudng €p két hon, lira doi két hon, can tré két hon;

+ Nguo’l dang c6 vg, co chéng ma két hon voi ngusi khac hode chua ¢
v, chua cd chdng ma két hon voi ngudi dang c6 chong, co vQ;

+ K&t hén giita nhitng nguoi cuing dong mau vé truc hé; gifta nhilmg nguoi
¢6 ho trong pham vi ba ddi; gitta cha, mg nuéi voi con nudi; giita nguou da ting
14 cha, me nudi véi con nubi, cha chong v6i con dau, me vg VO‘l con té, cha duong

véi con riéng cua vg, me ké véi con riéng ctia chdng;

* Nha nudc khong thira nhan hon nhan gifta nhiing nguoi cung gidi tinh.

Cin ctr phap ly:

- Luét Hon nhan va gia dinh ndm 2014;

- Luat Ho t1ch nam 2014,

- Nghi dmh s6 123/2015/NP-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luét HY tich;

- Nghi dinh sb 47/2020/ND CP ngay 09/4/2020-ciia Chinh phu vé quan ly,
két ndi va chia sé du lidu b ctia co quan nha nudc;

- Nghj dmh 56 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia doz
b6 sung. mot §6 dzeu ctia cdc nghi dinh lién quan dén viée nop, xudt trinh s6 hd
khéu, s6 tam trii gzay khi thuce hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s diéu cua Ludt Ho tich va Ngh1 dinh s§ 123/2015/ND-CP ngay
15/11/2015 cuia Chinh pht quy dinh chi tiét mot sb didu va bién phap thi hanh Luat

HGo tich;
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- Thong tu 86 85/2019/TT—BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan v& phi va & phi thugc thdm quyén quyét dinh ciia Hoi ddng nhan déan tinh, thanh

phb truc thude Tr ung wong; :

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh stra
ddi, bd sung mot s6 didu cua Théng tu s6 85/2019/TT—BTC ngay 29/11/2019 cua
B4 Tai chinh huéng din vé ph1 va l€ phi thudc thdm quyén quyét dinh cta Hoi
dbng nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng la ngi dung sia doi, bé sung, z‘hay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic '

TO KHAI PANG KY KET HON

(n (2)

KN L Ot s i

Thong tin ~ Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dén téc

Quédc tich

Noi cur tra @)

Gidy to ity than ©

Két hén lan thir may

Chiing t6i cam doan nhing 16i khai trén day 1a dang sy thét, viéc két hon ciia chiing toi 14 tw nguyén, khong
vi pham quy dinh ctia Ludt hén nhan va gia dinh Viét Nam.
Chiing t6i chiu hodn toan tréch nhi¢m trude phép luft vé ndi dung cam doan ciia minh.

Pé nghi Quy co quan dang ky.
rneeeerssiraseenrery NEAY orveiraree NANG . NAM..oove...

Bén ni Bén nam

(Ky, ghi rd ho, chit dém, tén) (Ky, ghi r6 ho, chit dém, tén)

D& nghj cép ban sao®: C6 I:I, Khéng L]

Sé lugng: .......ban






189

Chii thich:

(V@ Trudng hop lam thi tuc ding ky két han cé yéu t6 nudc ngoai, thi phai ddn anh cia hai
bén nam, nil,

) Ghi 16 tén co quan ding ky két hén.

(4) Ghi theo noi ding ky thuong trd, néu khéng c6 noi ding ky thudng tri thi ghi theo noi
dang ky tam trL’l, truong hop khdng cé noi ding ky thudng tri va noi ding ky tam tra thi ghi theo
noi dang sinh. sbng.

(%) Ghi théng tin vé gidy t& ty than nhu: h§ chiéu, chitng minh nhan dn hogc gidy t& hop 1€
thay thé (vi du: Chimg minh nhan dén $6 001089123 do Cédng an thanh phé Ha Noi cip ngay

20/10/1982).
() P& nghij dénh ddu X vao 6 néu c6 yéu cu chp ban sao va ghi 18 s6 lugng.
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8. Thi tuc ding ky khai ti leu dong
Trinh ty thyc hién:

- Cong chuc tu phap hé tich dugc giao nhiém vy dang ky khal tl [uu dong
co trach nh1em chudn bi diy di miu T khai dang ky khai tu, gidy t& hd tich va
diéu kién cén thiét d& thuc hién ding ky luu ddng tai nha riéng hodc tai dia diém
t6 chirc ding ky luu dong, bao dam thuén lgi cho nguoi dan.

- Tai dia dlem dang ky khai tir luu dong, cong chirc tw phép - h tich huong
din nguo1 yéu cdu dién diy du thong tin trong To khai dang ky khai tu, kiém tra
cac glay t& 1am co s cho viée dang ky khai tir; viét Phiéu tiép nhén hb so.

- Sau khi txep nhan hd so, céng chirc tu phap - hd tich bdo cao Chi tich Uy
ban nhin dén cp xi. Truong hop Chu tich Uy ban nhan dan- dong y giai quyét
thi cong chirc tu phép - ho tich thuc hign viéc ghi vao So dang ky khai ti¥, cp nhét

«théng tin ding ky khai tir va luu chinh thitc trén Phin mém ding ky, quan Iy ho tich
dién tir dung chung, in Trich luc kha1 tir, trinh Cha tich Uy ban nhén dan ky Trich
Iuc khai tir cip cho ngudi c6 yéu cu.

- Céng chtre tu phap - ho tich dem theo Trich luc khai tir va S6 ding ky
khai tir dé tra ket qua cho ngudi co yéu chu tai dia diém dang ky luu dong; huéng
din ngudi yéu cau kiém tra ndi dung Trich luc khai tir va S6 dang ky khai tur, ky,
ghi rd ho, tén trong Sb dang ky khai ttr; tai muc “Ghi chu” trong S4 dang ky khai
tr ghi & “Dang ky luu dong”.

- Truong hop nguoi yéu cu khong biét chit th1 cong chirc tu phép - ho tich
truc tiep ghi T khai, sau d6 doc cho ngudi yeu cdu nghe lai ndi dung va huéng
din nguoi do diém chi vao To khai. Khi tra két qua cong chirc tu phap - ho tich
doc lai n6i dung Trich lyc khai tir cho ngudi yéu ciu nghe va hudng din ngudi

d6 diém chi vao S8 ding ky khai tir.

Thanh phin ho so:

* Gidy t& phai nép

- T khai ding ky khax tir theo mau;

- Glay bao tir hodc glay tdr thay thé Gidy bso tr do co quan c6 thAm quyén cép.

* Gity to phai xuét trinh

- Ho chiéu hodc Chimg minh nhén dan hodc The can cuoc cong dan hoac
céc gidy to khic c6 dan anh va thong tin c4 nhan do co quan co thim quycn cap,
con gia tri su dung dé chitng minh vé nhan than cta nguoz c6 yéu cau ding ky
khai tir. Truong hop cdc théng tin ca nhan trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khoéng phai xuét

trinh;
- Gzay 16 chitng minh noi cu tri cudi cimg ctia ngudi chét dé xdc dinh

thém quyén trong trieomg hop co quan dang ky ho tich khong thé khai thdc dwoc
thong tin vé noi cu trii cua cong dén theo cdc phirong thirc quy dinh tai khocn
2 Piéu 14 Nghi dinh s6 1 04/2022/ND CP ngay 21/12/2022 cia Chinh phu.
Truong hop cdc théng tin vé gidy to chitng minh noi cw tril dd dwoce khai thac
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ti Co 56 diz liéu quéc gia vé dan cut bang cdc phuong thitc ndy thi nguoi cé
Yéu cdu khéng phdi xudt trinh (theo hinh thirc tryc tiép) hodc tdi 1én (theo hinh
thire trige tuyén).

- Truorng hop khéng xac dinh duge noi cu tra cubi cling ctia ngudi chét thi
~ xuét trinh gidy to chiing minh noi ngudi do chét hodc noi phét hién thi thé cua

ngudi chét.

S6 lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc.

P6i twong thue hién thi tuc hanh chinh' Cé nhan

Co quan thye hién thu tuc hanh chlnh

- Uy ban nhén dan cap x4 noi cu trit cudi cung cla nguoi chét;

- Uy ban nhén dén c4p xa noi ngudi do chét hodc noi phat hién thi thé nguoi
chét thuc hién viée ddng ky khai tit trong trudng hop khong xéac dinh duoc noi cu
tra cudi cing ctia ngudi chét.

Co quan phdi hep: Co quan quan ly CSDLQGVDC.

Két qua thwre hién thi tuc hanh chinh: Trich luc khai tir (ban chinh).

L& phi: 5.000 ddng/trirdng hop.

Mién 1& phi d6i véi trudmg hop ding ky cho ngudi thudc gia dinh c6 cong
vdi cach mang; ngudi thude ho ngheo; nguoi khuyét tat.

MAu don, mau t& khai: To khai dang ky khai tir

Yéu chu, diéu kién thwe hién thé tuc hanh chinh:

Nguoi chét khéng cé ngudi than thich, ngudi than thich khéng séng cling
diaban xa hodc la ngudi gia, yéu, khuyét tat khong di diang ky khai tir dugc.

Can cir phap ly v

- Ludt Ho tich ndm 2014,

- Nghi dinh s 123/2015/NB-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt H{ tich;

- Nghi dmh $6 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phu sua c‘z’oz
b6 sung mét s6 diéu ciia cde nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam trii gzay khi thuee hién thii tuc hanh chinh, cung cap dich vu cong;

- Thong tw s 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi
tiét thi hanh mot s diéu ctia Ludt Ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mét s diéu va bién phép thi hanh Luét
H¢ tich;
- Théng twr s6 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh hudng
dAn v& phi va & phi thudc thdm quyén quyét dinh ctia H6i déng nhan dan tinh, thanh
phd truc thude Trung vong;

- Thong tur s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh stra
dbi, bd sung mot s6 diéu cua Théng tu s6 85/2019/TT—BTC ngay 29/11/2019 cta
Bo Tai chinh huéng din vé phl vi 18 phi thudc thdm quyén quyét dmh cla H01

ddng nhéan dan tinh, thinh pho truc thudc Trung wong.
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- Quyét dinh s6 42/2017/QD-UBND ngay 25/1 0/201 7 ctia UBND tinh Dng
Nai ban hanh quy dinh vé 1& phi ho tich trén dia ban tinh Ddng Nai.

Ghi chii: Phén chit in nghiéng la ni dung stra d6i, b6 sung, thay the.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phic

TO KHAI PANG KY KHAI TU

........................

Kinh gii: W........ cetteeeseseeeees e enaniereans
Ho, chit dém, tén nguwdi yéu cau: .......

..............................................................................................

NOT CU U @ eeeemsrarsrsssssrssesssssans

.............................................

Gidy 10 tly than: @) e

......................................................

Quan hé v6i ngudi da chét: .o

Dé nghi co qimn ding ky khai tir cho ngudi cé tén dwdi ddy:
HO, chilt A8, T8I ...ovrnniiitiee et
Ngay, thAng, NAM ST oo
GG N oo rrieerernes e DAN EOCE s Qubc tich: wevrmveieerirerreerien

Noi cur tri cudi eling: @) occrmsosseisnsmimsssssssssssss s

.......................................................

..........................................................................

Gidy to thy than: @ Lo

Di chét vao IGc! i 24 To SV phit, ngay .....cccen
NOT ChEL: e SO

....................................................

Nguyén nhan OB e oo e eA e RS R 1R AR 8
S6 Gidy béo ti/ Gidy t& thay thé Gidy bao tir: @ ..o -

cép NEAY covrerecemcenmssirarinnes
T6i cam doan nhitng ndi dung khai trén déy 1a diing sy that va chiu trach nhiém trudc phéap

luat vé cam doan ctia minh..
' LAM 1812 oceeemenecccicnnnesisninns ,ngay ...... thang .. nam

Nguwoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cip ban sao™: Cé D, Khéng U
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Chu thich:

() Ghi r8 tén co quan ding ky khai tir.

@ Ghi theo noi dang ky thudng tra; néu khong c6 noi dang ky thudng trd thi ghi theo
noi dang ky tam tra; tm(“mg hop khdng ¢6 noi ding ky thuong tr(1 va noi dang ky tam tri
thi ghi theo noi dang smh song

) Ghi théng tin vé gidy to tly thdn nhu: hé chiéu, chimg minh nhin dan hodc gidy tor
hop 18 thay thé (vi dy: Chimg minh nhén dan s 001089123 do Cong an thanh phb Ha Noi

cap ngay 20/10/2004).
WNéu gh1 theo Gidy bao tir, thi gach cum tur “Glay t thay thé Gidy béo ti”; néu

ghi theo s6 Gidy to thay thé Glay bao tur thi gh1 10 tén, s gidy 1d va gach cum tir “Glay bao

tlr”; trudng hop khéng c¢é thi muc nay dé tréng
) P& nghi danh ddu X vao & néu cb yéu cAu cip ban sao va ghi 15 sb luong.
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9. Thii tuc ding ky giam hd

Trinh tw thue hién:

- Néu lua chon hinh thirc ndp hd so truc tip, ngudi 6 yéu cau dang ky glam
ho nOp hd so ding ky gidm ho tai Bo phan mét cira cia UBND chp x& c6 tham
quyen ndp 1¢ phi néu thude truong hop phal ndp 18 ph1 dang ky giam hg; ndp phi
cép ban sao Trich Iyc dang ky gidm ho néu ¢6 yéu cau cdp ban sao Trich lyc dang
ky giam hd.

- Néu lyra chon hinh thirc ndp hd S0 trye tuyén, nguorl c6 yéu ciu dang ky
giam h{ truy cép Cong dich vu céng qudc gia hodc Cong dich vu cong cAp tinh,
ding ky tai khoan (neu chua co tai khoan) x4c thuc ngudi dung theo hudng dan
diang nhép vao hé thong, xéc dinh ding Uy ban nhén dén cap x4 c6 thdm quyen

Nguoi cé yéu cau ding ky gidm ho truc tuyen cung cap thong tin theo biéu
mau dién t twong tdc dang ky giam ho (cung cép trén Céng dich vu cdng), dinh
kém ban chup hodc ban sao dién tir cac gifly t&, tai liéu theo quy dinh; ndp phi, 1¢
- phi théng qua chtrc niing thanh toan tryc tuyén hodc bing cach thirc khac theo

quy dinh phap luat, hoan tt viéc nop ho so.
- Céng chirc tiép nhén hé so tai B6 phan mot cira ¢6 trach nhiém kiém tra

tinh chinh xéc, diy dd, thong nhét, hop 1€ cla hd so.

(i) Truong hop ho so day du, hop 1€ th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho nguoi ¢6 yéu chu (néu ngudi c6 yéu cAu Iwa chon hinh thirc ndp hd so true
tiép) hodc giti ngay Phidu hen, tré két qua qua thu dlen tlr hodc gui tin nhin hen
tra két qua qua dién thoai di déng cho ngucn c6 yéu chu (neu ngum c¢6 yéu cau
lua chon hinh thic ndp hd so truc tuyén), déng thoi chuyén hé so dé cong chiic
lam cong tac ho tich xur ly.

- Sau khi tiép nhén hd so theo h1nh thirc ndp truc tlep, cong chirc tiép nhén
hd so tai B§ phan mét ctra thure hién sé héa (sao chup, chuyén thanh tai liéu dién
tir trén hé thoéng théng tin, co so dit lidu) va ky sb vao tai lidu, hé so giai quyét

thit tuc hanh chinh da dugc sb hoa theo quy dinh.
(ii) Truong hop hd so chwa diy du, hop 1€ thi co thong béo cho ngum yéu

céu b sung, hoan thién hd so, néu 1§ loai gidy to, ndi dung cin bd sung dé nguoi
c6 yéu cAu bd sung, hoan thién. Sau khi ho so dugc bd sung, thyc hién lai budc (i);
(iii) Trudng hop nguoi co yéu cau ding ky gidm hd khéng bd sung, hoan
thién dugc ho so thi bao cdo Trudng bd phan mét cira c6 thong bao tur chéi gidi
quyét yéu céu ding ky gidm ho.
~ Céng chtrc tu phap hd tlch thAm tra h so (tham tra tmh thdng nhét, hop 18
cuia cac théng tin trong ho SO, gidy to, tai liéu do nguoi yéu cAu nop, xuét trinh hodc

dinh kém).
+ Trudng horp hd so can bd sung, hoan thién hodc khéng du didu kién g1a1

quyét, phai tir chdi thi gt thong béao vé tinh trang hd so t6i Bo phin mét cura dé
théng bao cho ngudi nop hd so — thuc hién lai bude (ii) hodc (iii);
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+ Trudng hop cén phai kiém tra, x4c minh lam 18 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cdng tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tré két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra ket qué, chuyén Bo phén mot ctra dé tra cho nguoi
c6 yéu céu (neu nguoi co yéu cau lua chon hinh thirc ngp hé so tryc tlep) hoic
guri Phidu xin 181 va hen lai ngay trd két qua qua thu dién tur hoac g tin nhén qua
dién thoai di dng cho nguou 6 yéu céu (néu nguoi ¢6 yeu céu lya chon hinh

thirc ndp hd so true tuyen)
+ Néu thdy yéu cau ding ky gidm h du didu kién theo quy dlnh phap luét,

hd so day da, hop 18, dung quy dinh, trudng hop tiép nhin hd so ding ky giam ho
theo hinh thitc truc tiép, thi céng chirc tw phép - ho tich thuc hién vice ghi vio S6
dang ky giam hg, cp nhat thong tin ddng ky giam ho va luu chinh thic trén Phan

mém dang ky, quan ly ho tich dién tir ding chung. ‘
Trudng hop tiép nhan hé so dang ky giam h¢ theo hinh thire tryc tuyén, cong

chirc tu phép - hd tich giti Ia1 biéu méu Trich luc dang ky giam ho dién tir voi thdng

tin ddy di cho ngucn yéu céu qua thu dién &y hodc thiét bj s6.

Ngum yeu cAu 6 trach nhiém kiém tra tinh chinh x4c, diy dt cia cic thdong
tin trén biéu mAu Trich luc ding ky gidm h¢ dién tir va xac nhan (t6i da mot
ngaY)’ £ by » r r by
Neéu ngudi cé yéu cau xéc nhin théng tin da thong nhat, day di hodc khong
¢6 phéan hdi sau thoi han yéu cAu thi cdng chirc tw phap - ho tich thyc hién viée
ghi ndi dung vao 86 dang ky giam h@, cap nhét thong tin ding ky giam hd va luu
chinh thiic trén Phin mém ding ky, quan Iy ho tich dién tir ding chung.

- Céng chiic tr phap - ho tich in Trich lyc déng ky giam ho, trinh Lanh dao
UBND ky, chuyén Bo phan mot cira trd két qua cho ngudi cd yéu cu.

- Ngudicd yeu cAu dang ky giam ho kiém tra thong tin trén Trich lyc ding ky
giam ho, trong S8 ding ky ding ky giam hd, ky t€n vao S6 dang ky gidm h¢, nhén

Trich luc ding ky gidm ho.

Cach thac thuc hién:
Nguoi co yéu clu dang ky giam hd tryc tiép thuc hién hodc uy quyen cho

ngudi khac thye hién nop hé so truc tiép tai Bo phan mdt cua ctia UBND cép xi
hodc gt ho so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong dlCh vu
cong qudc gia (hitps:/dichvucong.gov.vn) hodc Céng dich vu cong cip tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phan hé so:
- T khai dédng ky giam hé theo mAu (néu ngudi cé yéu ciu lua chon ndp hd

so theo hinh thire truc tiép);
- Biéu méu dién tir twong tac ding ky giam ho (do ngudi yéu cau cung cp

thong tin theo hudng dén trén Cong dich vu cong, néu ngudi c6 yéu cau lya chon
ndp hd so theo hinh thirc true tuyén);
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- Ngum ¢6 yéu cAu ding ky gidm ho thyc hién viée nop/xuat trinh (theo
hinh thire true tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai ngp:
- Van ban clr ngudi gidm ho theo quy dinh cua B luat Dan su dbi vaoi

treomg hgp dang ky gidm ho cu.

- Gidly t& chimg minh diéu kién gidm h¢ duong nhién theo quy dinh cua
B ludt Dan sy db1 véi truomg hop ding ky giam ho duong nhién. Truong hop cé
nhidu ngudi cfmg du didu kién lam gidm ho duong nhién thi nép thém vén ban
thoa thudn vé viée cix mot ngudi lam giam hg duong nhién.

- Vin ban Gy quyén theo quy dinh cua phép lujt trong truong horp lly quyén
thuc hién viéc ding ky gidm ho. Trudng hop ngudi dugc Gy quyen la 6ng, ba,
cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi Gy quyén thi vin ban Uy
quyén khoéng phai chimg thye.

* Gidy to phai xudt trinh:

- Ho chiéu hodc Chirng minh nhén dén hodc Thé cin cude cong dan hoac
cac gidy to khac c¢é dén anh va thong tin c4 nhén do co quan co thim quyen cép,
con gia tri sir dung dé chimg minh v& nhan than cta nguorl c6 yéu ciu ding ky
gidm ho. Trudng hop céc thdng tin ca nhan trong cic glay to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai Xuét
trinh (theo hinh thitc tryc tiép) hodc tai 1én (theo h1nh thirc trye tuyén);

- Gidy 1o c6 gid tri chu'ng minh thong tin vé cu trii trong trieong hop co
quan dang ky ho tich khong thé khai thdc duoc thong tin Vvé noi cut trii clia con g
dan theo cdc phwong thitc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
1 04/2022/ND CP ngay 21/12/2022 cia Chinh phil. Truong hop cdc thorzg tin
ve gidy to chzmg minh noi cw trii dé dwoc khai thdc tir Co 56 dit liéu quoc gia
vé dén cu bing cdc phu"ong thike nay thi nguoi co yéu cdu khong phdi xudt trinh
(theo hinh thuc truc tiép) hodc tdi lén (theo hinh thitc truc tuyén);

Trudng hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chitng thuc céc gidy to phai xuét trinh néu trén,

*Luuy

- Déi vé6i gidy to ndp, xudt trinh néu nguoi yéu cau nop hé so theo hinh
thuc trye tlep

+ Pbi véi glay td xudt trinh khi ding ky hd tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc gh1 lai thong
tin dé Juu trong hd so va tra lai cho nguoi xuét trinh, khéng duge yéu cu ndp ban
sao hodc ban chup glay to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tu ban
chinh ho#c ban sao dugce cp tir sb gbe hoac ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trufcmg hop nguoi yéu cAu nop ban chup kém theo ban chinh gidy
t&r thi ngudi tiép nhén ¢ trach nh1em kiém tra, d6i chiéu ban chup vm ban chinh
va ky xac nhdn, khong dugc yéu céu ngudi di dang ky ndp ban sao gidy to do.
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+ Nguoi tiép nhén c6 trach nhiém tiép nh4n dang, dua hd so ding ky hd tich
theo quy dinh ctia phap ludt ho tich, khong dugc yéu cAu ngudi dang ky ho tich
n6p thém gidy to ma phap luét hé tich khong quy dinh phai ngp. }

z M

- Péi v6i gidy to giri kém theo néu ngudi yéu cdu ndp hé so theo hinh thire
truc tuyén: ‘

+ Ban chup céac gidy to& giri kém theo ho so ding ky giam ho truc tuyén phai
bao dam ro nét, dﬁy du, toan ven vé ndi dung, 13 ban chup béng may anh, dién thoai
hoic duge chup, dugc quet bing thiét bi dién t, tir gidly t& dugc cp hop 1€, con gid
tri si dung; néu 1a gidy t& do co quan 6 thim quyén nude ngodi cp thi phai dwoc
hop phap hoa 1anh su, dich sang tiéng Viét theo quy dinh, trlr trudng hop dwoc mién
hop phép héa lanh sy. :

+ Trudng hop gidy 10, tai liéu phai giri kém trong hd so ding ky giam hd truc
tuyén di c6 ban sao dién tir hogc da c6 ban dién tir gidy to ho tich thi nguoi yéu céu
duge st dung ban dién tr nay. v

+ Khi dén co quan ding ky hd tich nhdn két qua (Trich luc ding ky giam
ho/ban sao Trich lyc dang ky gidm hd), nguoi co yéu cau dang ky gidm ho xudt trinh
gifly t& tuy than, ndp ban chinh céc gidy tor1a thanh phén hd so ding ky giam hd theo
quy dinh phép ludt ho tich.

Trudng hop ngudi yéu chu dang ky giam ho khéng cung cép duge gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy x6a, stra chira, lam gia
thi co quan dang ky h tich c6 thim quyén hiy bd két qua ding ky giam hd.

S8 lwong ho so: 01 bd |

Théi han giai quyét: 03 ngay lam viée. |

Pébi twong thie hién thi tuc hanh chinh: Ca nhén, phép nhén.

Co quan thue hién thii tyc hanh chinh: |

Uy ban nhén dén cAp x4 noi cu tra clia nguoi dugc gidgm hd hodc ngudi
gidm hd. :

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky gidm ho (ban
chinh), ban sao Trich luc ddng ky gidm hd (trwong hop yéu cAu cép ban sao Trich
luc déing ky gidam hd). '

L& phi: Mién 1¢ phi. |

- Phi cép ban sao Trich luc ding ky gidm hé (néu c6 yéu cAu) thuc hién theo
quy dinh tai Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

" MAu don, miu to khai: -

+ Tt khai ding ky gidm hd (néu ngp hd so theo hinh thire truc tiép);

+ Biéu mau dién t0r twong téc ding ky giam ho (ndu ndp hd so theo hinh thirc
truc tuyén). v |

Yéu ciu, didu kién thire hién thii tuc hanh chinh: Khéng co

Can cw phap ly: ‘

- B§ luat Dan sy ndm 2015;
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- Luét Ho tich nidm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh

chi tiét mét s6 didu va bién phép thi hanh Ludt H§ tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co s¢ dit liéu hd tlch dién tlr, ding ky ho tich truc tuyén;

- Nghi dmh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua d’oz
bé sung. mot 56 dzeu cua cde nghi dinh lién quan dén viéc nop, xudt trinh 6 ho
khéu, s6 tam trii gzay khi thiee hién thil tuc hanh chinh, cung cdp dich vu cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phéap quy dinh chi
tiét thi hanh mot s& diéu cha Ludt H9 tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phép thi hanh Luat

H¢ tich;
- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh

chi tiét mot sé diéu va bién phap th1 hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phii quy dinh vé Co sd dit 1iéu ho tich dién tir, ding ky ho
tich tryc tuyén;

- Thong tir s6 281/2016/TT-BTC ngay 14/11/2016 cia B6 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quéan Iy va sir dung phi khai théc, st dung thong tin trong
co s& dit liéu ho tich, ph1 xac nhén c6 qudc tich Viét Nam, phi xac nhan la ngudi gbe
Viét Nam, I phi quoc tich;

- Thong tu sb 85/2019/TT—BTC ngay 29/11/2019 cua Bo Tai chinh hudng -
dan vé phi va 1¢ phi thudc tham quyén quyét dinh ctia Hi ddng nhan dén tinh, thanh
phé trwe thude Tr ung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cia B6 Tai chmh sta
dbi, bd sung mét sb didu cua Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cua
B0 Tai chinh hudng dan vé phl va 1é phi thugc thAm quyén quyét dmh cua Héi

ddng nhan dan tinh, thanh phd truc thuge Trung wong.
Ghi chii: Phén chit in nghiéng 1 nji dung sia dsi, b6 sung, thay thé.
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) Ghi theo noi ding ky thudng tra, néu khong co noi ddng ky thudng tr thi ghi theo noi
dang ky tam trd; truong hop khéng cé noi déng ky thudng trii va noi dang ky tam trd thi ghi theo
noi dang sinh séng. )

() Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhén dan ho#c gidy to hop
Ié thay thé (vi dy: Ching minh nhan dan sé 001089123 do Céng an thanh phé Ha Noi cAp ngay

20/10/2014). ) o )
4 Pé nghi danh dau X vao 6 néu c6 yéu cau cap bin sao va ghi rd so lugng.
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10. Thii tuc diing ky cham dit giam hd

Trinh ty thye hién:

- Néu lira chon hinh thirc nop hd so tryc tiép, ngudi co yéu chu déing ky chim
du“[ gidm ho ndp ho so ding ky cham dit giam hé tai B phin mot ctra ciia UBND
chp xdco thdm quyén; nop 1& phi néu thuge truong hop phal ndp 1€ phi dang ky chim
du't giarn hé; ndp phi cip ban sao Trich luc ding ky chém dirt gidm ho néu cé yéu
chu cép ban sao Trich luc ding ky chim di¥t gidm ho

- Néu lyra chon hinh thirc ndp hd so tryc tuyen ngudi co yéu cau dang ky
cham dut gidm ho truy cap Cong dich vu cong quéc gia hodc Céng dich vu cong
cap tinh, ding ky tai khoan (neu chwa ¢6 tai khoan), x4c thuc ngudi dung theo
huomg dan ding nhap vao hé thong, x4c dinh dung Uy ban nhin dén chp x4 ¢6
tham quyen

Ngum c6 yéu clu ding ky chim dit glam ho truc tuyén cung cap thong tin
theo biéu méu dién tr tuong téc ding ky chim dit giam ho (cung cép trén Cong
dich vy cong), dinh kém ban chyp hodc ban sao dién ti cac gily to, tai liéu theo
quy dinh; ndp phi, 1& phi thong qua chirc nang thanh toan truc tuyén hoic bing
cich thirc khéc theo quy dinh phap luét, hoan tat viéc ndp. hé so.

- Cbng chuc tiép nhan hd so tai Bo phin mot cira ¢6 trach nhiém 1(1em tra
tinh chinh xac, day di, théng nhét, hop 1€ ctia hé so.

(i) Trudng hop hé so ddy du, hop 18 thI tiép nhén hd so, c6 Phiéu hen, trd két
qua cho ngudi co yéu chu (néu ngudi c6 yéu cAu lva chon hinh thirc ndp hé so truc
tiép) hoiic g ngay Phiéu hen, tra két qua qua thu dlen tir hodc gui tin nhan hen
tra két qua qua dién thoai di dong cho nguori co y€u céu (neu nguol ¢6 yéu cdu lya
chon hinh thire ndp hd so truc tuyén), dong thoi chuyén hd so dé cong chire lam

cdng tac ho tich xtt 1y.
- Sau khi tiép nhén hd so theo hmh thirc ndp truc tiep, cong chirc tiép nhan

hd so tai Bo phan mdt ctra thye hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng théng tm, co s& dit liéu) va ky sé vio tai liéu, ho so giai quyét thi

tuc hanh chinh da dugc s6 hoa theo quy dinh.
(ii) Trudng hop hd so chua day du, horp 1€ thi cé thong bao cho ngtrou yéu

chu b sung, hoan thién hd so, néu 13 loai gidy t&, ndi dung cin bd sung dé nguoi

¢6 yéu céu bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai budc (i);
(iii) Trudng hop ngu01 c6 yéu céu ding ky chdm dirt giam hé khoéng bd

sung, hoan thién duorc hd so thi bao cao Trudng bd phan mot clta ¢6 théng bao tir

chéi giai quyét yéu céu dang ky chim dit glam ho.
- Cong chure tu phap ho tlch thim tra ho so (thdm tra tmh théng nhat, hop 18

clia cic thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit trinh hoic
dinh kém).
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+ Trudng hop hd so cin bd sung, hoan thién hodc khéng du didu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudoi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Trudmg hop cdn phai kiém tra, xdc minh lim 18 hofic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cdng tac
hé tich ldp Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra két qua, chuyén B6 phin mét ctra dé tra cho ngudi
cé yéu ciu (néu nguoi cé yéu ciu Iva chon hinh thitc ndp hd so truc tiép), hoac
giri Phiéu xin 161 va hen lai ngay tra két qua qua thw dién tir hodc gui tin nhén qua
dién thoai di dong cho ngudi co yéu ciu (néu ngudi c6 yéu cau lwa chon hinh thirc
ndp hd so truc tuyén). |

~ + Néu thdy hd so ddy du, hop 1é, ding quy dinh, trudng hop tiép nhan ho so
ding ky cham dirt gidm ho theo hinh thire truc tiép, thi cong chirc tw phéap - hd tich
thuc hién viée ghi vio S ding ky chdm ditt gidm ho, cap nhét thong tin dang ky
chém diit gidm hd va luu chinh thirc trén Phin mém dang ky, quan Iy ho tich dién
tr ding chung.

Truomg hop tiép nhan hd so dang ky chdm dirt gidm ho theo hinh thire trye
tuyén, cong chitc tw phap - ho tich g lai biéu mau Trich lyc déng ky chdm dit
giam ho dién tir voi thong tin day di cho ngudi yéu céu qua thu dién tir hodic thiét
bi s0. | |
Ngudiyéu cAu c6 trach nhiém kiém tra tinh chinh xac, dﬁy du cta cac thong
¢in trén bidu mAu Trich Jue dang kg chém ditt gidm ho dién tir va xéc nhan (161 da
mot ngay). ‘

- Néu ngudi c6 yéu ciu x4c nhén théng tin dé théng nhét, ddy d hodc khong
¢6 phan hdi sau thr han yéu ciu thi cong chire tw phap - hé tich thyc hién vi€e ghi
ngi dung vio S6 ding ky chdm dit gidm h, cép nhdt thong tin déng ky chim dut
giam hd va luu chinh thirc trén Phin mém déing ky, quan Iy ho tich digntir ~ dung
chung.
- Céng chirc tur phap - hd tich in Trich luc ding ky chdm dut gidm ho, trinh
Lanh dao UBND ky, chuyén B phén mot cira tra két qua cho ngudi ¢6 yéu ciu.

- Ngudi di dang ky chém dut gidm ho kiém tra thong tin trén Trich luc dang ky
chim dt giam h, trong S ding ky dang ky cham dut gidm hd, ky tén vao 86 ding
ky chdm durt giam h¢, nhén Trich luc dang ky chim dut gidm ho.

Cach thire thie hién:

 Ngudi 6 yéu cu ding ky chém dtt gidm ho tryc tiep thyc hién hofic ty
quyén cho ngudi khac thyc hién ndp hé so truc tiép tai B phén mét cira/ cla
UBND cép x4 hoiic gui hd so qua hé théng buu chinh hoge ndp hd so tryc tuyén trén
Céng dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Cbng dich vu cong cép
tinh (https://dichvucong.dongnai.gov.vn).

Thanh phin hd so:
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- To khai dang k¥ chém ditt gidm ho theo mu (néu ngudi ¢6 yéu céu lua chon
ndp hd so theo hlnh thire tryrc tiép);

- Bidu méu dién tir twong téc ding ky chim dirt gidm ho (do ngudi yéu cau
cung cip thong tin theo hudng dan trén Cong dich vu cong, néu ngudi ¢6 yéu cau
lya chon ndp hd so theo hlnh thre trye tuyén); :

- Ngudi cé yéu ciu dang ky chim dit gidm hé thye hién viée nop/xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén) céc gifly t&r sau:

* Glay to phai nop: ‘

- Gidy to lam can ctr chAm durt glam h6 theo quy dlnh cla Bo luat Dan sy

- Vin ban iy quyén theo quy dinh ctia phéap luat trong treong hop ty quyen
thuc hién viéc ding ky chim dit giam ho. Trudng hop ngudi dugce uy quyén 1a
ong, ba, cha me, con, vo, chdng, anh, chi, em rut clia nguoi ty quyén thi vin

ban uy quyén khong phai chimg thue.
* Gléy to phai xuét trinh:

Ho chidu hodc Chirng minh nhén dén hodc Thé cén cudc cong dan hoac cac
glay t&r khac ¢o dan anh va thong tin ¢4 nhén do co quan ¢ tham quyen cép, con
gia tri st dung d8 chitng minh vé nhan than cia ngudi c6 yeu cau ding ky chdm
dit giam ho. Trudng hop cac thong tin c4 nhan trong céc gidy to ndy di ¢ trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuit
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc luyen)

Trudng hop gui ho so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢ chung thuc cac gidy to phai xudt trinh néu trén.

*Lwuy

- Déi véi gidy to ndp, xuét trinh néu nguoi yeu cau nop hé so theo hmh
thire truc tlep

+ Déi voi glay t& xudt trinh khi ding ky ho tich, nguoi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu voi thong tin trong t& khai, chup lai hodc ghl lai thong
tin dé luu trong hd so va tra lai cho ngudi xudt trinh, khéng dugc yéu cAundp ban |
sao hodc ban chup glay to do.

+ Nguoi yéu céu dang ky ho tlch c6 thé ndp ban sao ching thye tir ban
chinh hoic ban sao dugc cip tir 56 goc hoic ban chup kém theo ban chinh gidy to
dé déi chiéu. Tru’ong hop nguodi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nh1em kiém tra, dbi chiéu ban chup VGi ban chinh
‘va ky xac nhén, khong dugc yéu cau nguol di dang ky ndp ban sao gidy t& do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhén dung, dn hd so ding ky ho tich
theo quy dmh ctia phap luat hd tich, khong dugce yéu ciu ngudi déng ky ho tich
ndp thém glay to ma phép lut ho thh khong quy dmh phai nop

- J15)01 véi gidy to giri kém theo néu nguoi yeu chu nop hd so theo hinh thire

fruc tuyen
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+ Ban chup céc gidly t& giri kém theo ho so ding ky chim dirt glam ho truc
tuyén phai bao dam rd nét, ddy du, toan ven v& ndi dung, 12 ban chup bang may anh,
dién thoai hodc dugc chup, duoc quét bing thiét bi dién tir, tir glay to dugce cap hop
1&, con gia tri str dung; néu 14 gidy t& do co quan ¢6 thdm quyén nuée ngodi cap thi
phai duoc hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop
duoc mién hop phép hoa lanh su.

+ Trudng horp gifly t&, tai liéu phéi gui kém trong hé so dang ky chdm durt

- gidm ho trlrc tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to h tich thi
ngudi yéu clu duge str dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc ding ky chdm dirt
glam hé/ban sao Trich luc dang ky chém dut giém ho), ngum cd yéu chu dang ky
chim dit glam ho xudt trinh glay to tuy thén, ndp cac gidy t& 14 thanh phan hd so
ding ky chim dit giam ho theo quy dinh phép luét hd tich.

Truong hop ngudi c6 yéu cau ding ky chim dit glam ho khong cung cép
duoc gidy to néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tdy x6a, sira
chita, lam gia thi co quan dang ky ho tich ¢6 thim quyén hity bé két qua ding ky

chém dt giam ho.
S8 lwong hé so: 01 bd
Thoi han giai quyét: 02 ngiy lam viéc.
- Poi twgng thye hién thi tuc hanh chinh: C4 nhén, phap nhan
- Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan chp x4 noi da

dang ky gidm hd trude day.
- Co quan phéi hep: Co quan quan Iy CSDLQGVDC.
- K&t qua thue hién thi tuc hanh chinh: Trich lyc ding ky chém dut glam

ho (ban chinh), ban sao Trich luc dang ky chim dut glam hé (truong hop yéu cau

cép ban sao Trich luc ding ky chim dirt gidm ho).

Lé phl Mién 1é phi.
- Phi cip ban sao Trich luc dang ky cham du’t giam ho (néu ¢ yéu céu) thue

hién theo quy dinh tai Thong tu $6 281/2016/TT-BTC ngay 14/11/2016 cua Bé
Tai chinh, ‘ '

Miu don, miu to khai:

+ T¢ khai dang ky chdm dit gidm ho (neu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mau dién tlt twong tac dang ky chim dit gidm hd (néu nop hd so theo
hinh thirc trye tuyen) :

Yéu chu, didu kién thue hlen thii tuc hanh chinh: Khong c6

Cin ci phap ly:

- B6 ludt Dan sy ndm 2015;

- Luat Hé tich nam 2014;

- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dmh

chi tlet mdt sb didu va bién phép thi hanh Luét Ho tich;
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- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dmh vé
Co s& dir liéu ho tich dlen twr, ding ky ho tich truc tuyén;

- Nghi dmh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sia a"oz
b6 sung mét s6 d’leu cua cdc nghz dinh lién quan dén viéc nop, xudt trinh s6 h
khdu, so tam tri gzay Jchi thue hién thil tuc hanh chinh, cung cdp dich vu céng;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tu phap quy dinh chi
tiét thi hanh mot s6 didu ciia Luat Ho tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diu va bién phap thi hanh Luat
Ho tlch
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phép quy dinh
chi tiét mot so diéu va bién phap thl hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phil quy dinh vé Co s& dit liéu ho tich dién t, ding ky ho

tich truc tuyén;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh

mirc thu, ché do thu, ndp, quan ly va sir dung phi khai théc, sir dung thong tin trong
co s& dit liéu ho tich, phl Xac nhan ¢6 qudc tich Viét Nam, phi xdc nhén 1a nguoi gbc

Viét Nam, 1¢ phi quoc - tich;
- Thong tu s6 85/201 9/TT-BTC ngay 29/11/2019 ctia B Tai chinh huéng dén

vé phi va I& phi thude thdm quyén quyét dinh ciia Hoi ddng nhan dan tinh, thinh phé

trie thuge Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/1 1/2021 cua BO Tai chinh stra
d6i, bd sung mot sb didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta
B6 Tai chinh huéng din vé ph1 va 1é phi thudc thdm quyén quyét dinh ctia Hoi
dbng nhan dan tinh, thanh phd truc thuge Trung uong.

Ghi chii: Phdn chit in nghiéng la ngi dung sita ddi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc ldp - Ty do - Hanh phiic
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Chi_thich:
() Ghi 18 tén co quan dang ky chdm diit giam h.
@ Ghi theo noi ding ky thudng tri, néu khéng cb noi dang ky thuong tri thi ghi theo
noi dang ky tam tri; trudng hop khong c6 noi ding ky thudng tra va noi dang ky tam trd thi ghi

theo noi dang sinh song.
gidy to iy than nhu: hd chiéu, ching minh nhin dan hodc gidy to

) Ghi thong tin v& ! |
hop 16 thay thé (vi du: Chimg minh nhén dén s6 001089123 do Céng an thanh pho Ha Ni cap

ngay 20/10/2014). ,
(4) Ghi 16 tén co quan ding ky gidm ho trudc ddy (s0, ngy thang nam ding ky).

) P& nghi dénh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi rd s6 lugng.
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11. Thit tuc thay ddi, cai chinh, b sung théng tin h tich

Trinh ty thyc hién:

- Néu lua chon hinh thirc ndp hd so truc tiép, ngudi ¢ yéu ciu ding ky thay
dbi, cai chinh, b sung thong tin ho tich ndp hé so thay ddi, cai chinh, bd sung
théng tin ho tich tai B phan mét cira cia UBND chp x4 c6 thdm quyén; ndp 18 phi
néu thudc trudng hop phai ndp 1€ phi thay dbi, cai chinh, bd sung thong tin ho tich;
ndp phi cip ban sao Trich luc thay déi, ci chinb, bd sung théng tin hd tich néu c6
yéu ciu cp ban sao Trich luc thay b1, cai chinh, bd sung thong tin hé tich.

- Néu lya chon hinh thitc nép hd so truc tuyén, ngudi co yéu ciu thay dbi,
cai chinh, bé sung thong tin h¢ tich truy cép Céng dich vu cong quéc gia hodc
Cbng dich vu cdng chp tinh, ding ky tai khoan (néu chua co tai khoan), xac thue
ngudi dung theo hudng dén, ding nhép vio hé théng, xac dinh ding Uy ban nhan
dan cp x4 co tham quyén. |

Nguoicd yéu ciu dang ky thay dbi, cai chinh, bd sung théng tin hd tich truc
tuyén cung cép thong tin theo bidu mau dién ti twong tac thyc hign dang ky thay
déi, cai chinh, b sung théng tin ho tich (cung cép trén Céng dich vu cong), dinh
kém ban chup hodc ban sao dién tu cac giéy 10, tai liéu theo quy dinh; nép phi, 1¢
phi théng qua chiic ndng thanh toan trye tuyén hoic bing céach thirc khéc theo quy
dinh phap ludt, hoan tAt viéc ndp ho so.

- Céng chirc tiép nhan hd so tai Bo phén mft cira ¢6 trach nhiém kiém tra

tinh chinh x4c, ddy dd, théng nhét, hop 1& cta hd so.

(i) Trudng hop hd so day du, hop 1¢ thi tiép nhin hd so; néu tiép nhan hd so
sau 15 gi¢ thico Phiéu hen, tra két qua cho ngudi 6 yéu cAu trong ngay lam viée tiép
theo (néu ngudi c6 yéu ciu lya chon hinh thirc ndp hd so trye tiép) hodc glti ngay
Phidu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho ngudi co yéu cau (néu ngudi co yéu céu lua chon hinh thirc ndp
hd so truc tuyén); chuyén hé so dé cong chire [am cdng tdc ho tich xur ly.

- Sau khi tiép nhén hd so theo hinh thire ndp trl_rc’tiép, cong chuc tiép nhén
hd so tai B6 phin mot cira thuc hién sb hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dif lidw) va ky sb vao tai liéu, hd so giai quyét thi
tuc hanh chinh da dugc sb hoa theo quy dinh.

(ii) Truong hop hd so chua ddy dis, hop 1€ thi c6 thong béo cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, ndi dung cin bd sung dé nguoi
¢6 yéu cAu bb sung, hoan thién. Sau khi hd so duoge bd sung, thue hién lai bude (i);

(iii) Truong hop ngudi cé yéu cau ding ky thay dbi, cai chinh, bd sung
thong tin ho tich khong bd sung, hoan thién dugc hd so thi bao cao Trudng bd
phan mét cira ¢6 thong béo tir chbi giai quyét yéu ciu ding ky thay dbi, cai chinh,

bd sung théng tin ho tich.






210

- Céng chire tur phap ho tzch tham tra hd so (thdm tra tmh thong nhét, hop 18
clia cac thong tin frong hd so, gidy to, tai lidu do ngudi yéu céu ndp, xuét trinh hotic
dinh kém).

+ Trudng hop hé so cin bd sung, hoan thién hodc khong du diéu kién g1a1
quyét, phai tur chéi thi gt thong bao v& tinh trang hd so t&i Bo phin mot cira dé
théng bao cho ngudi nop hd so — thuc hién lai bude (ii) hodc (iii);

+ Truong hop cdn phai kiém tra, x4c minh lam rd hodc do nguy€n nhén
khac ma khong thd tra két qua ding thoi gian da hen thi cong chire 1am cong tac
ho tich lap Phleu xin 16i va hen lai ngay tra két qua, trong d6 néu 13 ly do cham
tra két qua va thoi gian hen tra ket qua, chuyén B phin mot cira dé tra cho ngudi
co yéu céu (néu ngudi c6 yéu cAu lya chon hinh thire ndp hd so truc tlep) hodc
glri Phiéu xin 16i va hen lai ngay tra ket qua qua thu dién tir hodc gt tin nhin qua
dién thoai di déng cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua chon hinh thirc
ndp hd so truc tuyen)

+ Néu thdy vide thay ddi, ci chinh, b sung thong tin hd tich la ¢6 co so,
phil hop v6i quy dinh cua phép luat dan su va phap luit ¢6 lién quan, hé so day
dn, hop 18, ding quy dinh, trudng hop tiép nhén ho so ding ky thay d6i, cai chinh,
b6 sung théng tin ho tich theo hinh thirc tryc tiép, thi cong chirc tu phap - ho tich
thuc hién vige ghi vao Sé dang ky thay ddi, cai chinh, bd sung thong tin ho tich,
x4c dinh lai dan tdc, cp nhdt théng tin dang ky thay d6i, cai chinh, b sung thong
tin hd tich va luu chinh thirc trén Phin mém ding ky, quan ly h tich dién tir
dung chung.

Trudng hop tiép nhin hd so ding ky thay dbi, cai chinh, bd sung thong tin
hé tich theo hinh thirc trye tuyén, cong chire tu phép - ho tich gui lai biéu mau Trich
luc thay dbi/cai chinh/bd sung thong tin ho tich, x4c dinh lai dan toc dién tir voi

thong tin day di cho ngudi yéu cdu qua thu dién i hodic thiét bi sb.
Ngucn yeu ciu ¢ trach nhiém kiém tra tinh chinh xéc, déy di ctia cAc thong

tin trén bidu miu Trich luc thay ddi/cai chinh/bd sung thong tin ho tich, xac dinh

- lai dan toc dién tir va x4c nhan (t6i da mot ngay).

Néu ngu’cn 6 yéu ciu xac nhan théng tin da théng nhét, ddy di hodc khong
¢6 phan héi sau thoi han yéu cAu thi cong chirc tu phap - hé tich thue hién viée ghi
n6i dung vao Sé dang ky thay ddi, cai chinh, b sung thong tin hd tich, xac dinh
Jai dan toe, cdp nhat thong tin dang thay ddi, cai chinh, b sung théng tin h tich
va luu chinh thitc trén Phin mém ding ky, quén ly ho tich dién tlr dung chung.

- Céng chirc tu phép - ho tich in Trich luc thay dbi/cai chinh/bd sung thong
tin hd tich tuong Ung, tunh Lanh dao UBND ky, chuyén B6 phén mét ctlra tra két
qua cho ngudi ¢o yeu cu.

- Ngudi ¢ yéu cau ding ky thay dbi, cai chinh, bd sung thong tin ho tich kiém
tra thong tin trén Trich Juc thay dbi/cai chinh/bd sung thong tin ho tich, trong )
dang ky thay dbi, cai chinh, bd sung thong tin h tich, xdc dinh lai dén tdc, ky tén
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vao S& ding ky thay ddi, cai chinh, bd sung thong tin hd tich, xéc dinh lai dan toc,
nhéan Trich luc thay ddi/cai chinh/bd sung thong tin ho tich. '

Truong horp thay déi, cai chinh, bd sung théng tin h tich lién quan dén Gidy
khai sinh, Glay chimmg nhén k&t hon thi cong chire tu phdp - hd tich ghi ndi dung
thay ddi, cai chinh h tich vao Gidy khai sinh, Glay ching nhén két hon; bd sung
théng tin ho tich vao muc tuong uzng va déng diu vao ndi dung bd sung.

Truong hop dang ky thay d6i, cai chmh hd tich khong phal tai noi dang ky
ho tich trude diy thi Uy ban nhén dén cép x& phai théng béo bing vin ban kém
theo ban sao trich luc ho tich dén Uy ban nhéan dén noi dang ky ho tich trude déy
dé ghi vao Sb ho tich. ‘ |

Truomg hop noi dang ky ho tich trude déy 1a Co quan dai dién thi Uy ban
nhan dan cép xa pha1 thong bao bang vin ban kém theo ban sao trich lyc hd tich
dén B Ngoai giao dé chuyén dén Co quan dai dién ghi vao $4 ho tich.

Cach thire thyce hlen

Ngudi co yéu cau dang ky thay dbi, cai chlnh bd sung théng tin ho tich,
xac dinh lai dan toc truc tlep thuc hién hodc uy quyen cho nguoi khéac thuc hién
nop hd so truc tiép tai Bo phan mot cira cia UBND cap x4 hodic giti hd so qua hé

thdng buu chinh hodc ndp hé so tryc tuyen trén Cong dich vu cong qubc gia
(https://dichvucong.goy.vn) hoac Céng dich wvu  cdng cAp  tinh
(https://dichvucong.dongnai.goyv.vn).

Thanh phin ho so:

- T& khai dang ky thay ddi, cai chmh b sung thong tin ho tich, x4c dinh lai
dan toc theo mau (néu ngum co yéu cdu lya chon ndp hd so theo hinh thirc truc
tiép);

- Biéu méu dién tr twong tc thyc hién dang ky thay dbi, ca1 chinh, bb sung
thong tin ho tich, xac dinh lai dan toc (do ngudi yéu cau cung cp thong tin theo
" huéng dan trén Cong dich vu cong, néu nguoi cé yéu cau lya chon ndp hé so theo
hinh thirc trye tuyén); -

- Ngudi 6 yéu cdu ding ky thay dbi, cai chinbh, bd sung thong tln ho tich
thue hién viée nop/xuat trinh (theo hinh thitc truc tiép) hosc tai 1&n (theo hinh thirc

tryc tuyen) céc glay to sau:

* Glay to phai noép
- Gidy to lam can ctr thay ddi, cai chinh, bd sung thong tin ho tich.

- Vian ban uy quycn theo quy dinh cua phap ludt trong treong hop uy quyén
thuc hién viée dang ky thay ddi, ci chinh, bd sung thong tin ho tich. Truong hop
nguoi duge uy quyén la éng, ba, cha me, con, vg, chdng, anh, Ghl em rudt cia
nguoi vy quyen thi vn ban iy quyén khong phai chimg thyre.

* Gidy to phai xuét trinh
- Ho chidu hode Ching minh nhan dan hodc Thé cén cude cong dan hoac

céc gidy to khac c6 dan anh va thong tin ca nhén do co quan ¢6 thAm quyén cép,
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con gia tri st dung dé ching minh v& nhan thin ciia ngudi co yéu ciu ding ky

thay déi, cai chinh, bd sung théng tin hé tich, xac dinh lai dan tdc. Truong hop céc
thong tin ¢4 nhan trong céc gidy to nay di co trong CSDLQGVDC, CSDLHTDT,
dwoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thuc tryc tuyén);

- Gidy to ¢6 gid tri chtmg minh théng tin vé cu trii trong truong hop co
quan ddng ky ho tich khong thé khai thdc dwoc théng tin vé noi cw trii cia cong
dén theo cdc phwong thic quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
]04/2022/ND CP ngay 21/12/2022 cua Chinh phil. Truong hop cdc thong tin
ve gidy to chung minh noi cw trii d@ duwoc khai thdc te Co so dii liéu quoc gia -
vé dan cue bdng cdc phuong thike n nay thi nguoi co yéu céu khéng phdi xudt trink
(theo hinh thuc truc tiép) hodc tai lén (theo hinh thirc tryc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai gui kém theo ban
sa0 ¢6 chung thue cac gidy to phai xuét trinh néu trén.

*Luwuy ’

- Péi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so theo hinh
thirc true tzep

+ Ddi v6i gidy to xudt winh khi ding ky hd tich, ngudi tiép nban cé trach

‘nhiém kiém tra, d6i chiéu voi thong tin trong to khai, chup lai hodc ghl Jai thong
tin dé luu trong hd so va trd lai cho ngudi xuét trinh, khéng dugc yéu ciu ndp ban
~ sa0 hodc ban chup glay to do.
+ Nguoi yéu céu dang ky ho tlch co the nbp ban sao ching thuc tir ban
* chinh hodc ban sao dugc cip tir s6 goc hodc ban chup kém theo ban chinh gidy td
dé dabi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhén cé trach nhlem kiém tra, déi chiéu ban chup VO’] ban chinh
va ky xac nhan, khong duge yéu cau ngum di ding ky ndp ban sao gidy t& d6.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hd so dang ky hé tich
~ theo quy dmh ctia phap fudt hé tich, khong dugce y€u cdu nguoi diang ky ho tich

nop thém glay to ma phép ludt ho tich khong quy dmh phai nop

- Péi véi gidy to g kem theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyen

+ Ban chup céc gidy t& giri kém theo hd so dang ky dang ky thay dbi, ca1
chinh, bb sung théng tin hd tich truc tuyén phai bao dam rd nét, déy du, toan ven vé
ndi dung, 1a ban- chup bang may anh, dién thoai hodc dugc chup, duorc quét bing
thiét bi dién tt, tir glay to dugce cap hop 1€, cOn gia tri sir dung; néu 14 gidy to do co
quan ¢6 thdm quyén mrée ngoai cap thi phai duge hop phap héa lanh sy, dich sang
tiéng Viét theo quy dinh, trir truomg hop dugce mién hop phép héa lanh su.

+ Trudng hop gidy to, ta liéu phai gii kém trong hé so dang ky dang ky thay

'd@bi, cai chinh, bb sung thong tin hg tich truc tuyén d3 c6 ban sao dién tir hodic di ¢o
ban dién tir gidly to hd tich thi ngudi yéu cau duoc str dung ban dién tir nay.
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+ Khi dén co quan ding ky h tich nhan két qua (Trlch luc thay ddi/cai chinh/
bd sung théng tin hd tich hoac ban sao Trich luc thay déi/cai chinh/bé sung thong
tin ho tich), ngum c6 y8u céu ding ky thay déi, cai chinh, bd sung théng tin ho tich
xudt trinh glay to tuy than, ndp céc gidy t 13 thanh phin hé so ding ky thay doi, cai
chinh, bd sung thong tin hd txch theo quy dinh phap luét hd tich.

Trudng hop ngudi yéu cau ding ky c6d yéu cau ddng ky thay ddi, cai chinh,
b sung, thong tin ho tich khong cung cip dugc gidy to néu trén theo quy dinh
hoic gidy to nop, xuit trinh bi ty xda, sira chita, lam gid thi co quan ding ky ho
tich c6 thdm quyén hiy bd két qua dang ky thay dbi, cai chinh, bd sung thong tin
ho tich.

So Iwgng hd so: 01 bd

 Thoi han giai quyet
- 03 ngay lam viéc d01 vai ycu ciu thay d01 cai chinh ho tich; trucmg hop

phai xac minh thi thdi han gidi quyet khéng qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc ddi véi yéu cAu bd sung thong tin ho tich, trudmg
hop nhén hd so sau 15 gio ma khéng giai quyet duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

Poi trgng thyee hién thii tuc hanh chinh: C4 nhin

Co quan thye hién thu tuc hanh chinh:

- Uy ban nhén dan cip x4 noi di ding ky h$ tich trude day hodc Uy ban
nhan dan cdp xd noi cu trii clia nguodi cd yeu chu c6 thAm quyén giai quyét viée
thay ddi;cai chinh cho ngudi chua du 14 tudi, bd sung hd tich cho céng dén Viét

Nam.cu.tri & trong nudc.
- Uy ban nhin dan cap xd noi da dang ky khai tir truée ddy thuc hién viée

cai chinh néi dung dang ky khai tu.
Co quan phdi hep: Co quan quan ly CSDLQGVDC
Két qua thwe hién tha tuc hanh chinh: Trich lyc thay ddi/cai chmh/bo

sung théng tin ho tich (ban chmh) ban sao Trich luc thay dbi/cai chinh/bb sung théng
tin ho tich (truong hop yéu cdu cAp ban sao Trich lyc thay dbi/cai chinh/bd sung
thong tin hd tich).

L¢ phi: 10.000 ddng/trudng hop.

- Mi2n 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; ngum khuyét tt.

- Phi cép ban sao Trich luc dang ky thay dbi/cai chmh/bo sung thong tin ho
tich (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tw sb6 281/2016/TT-BTC
ngay 14/11/2016 cia B¢ Tai chinh.

MAu don, miu to khai:

+ T& khai ding ky thay ddi, cai chinh, bd sung thong tin h tich, xac dinh lai
dan toc (néu ndp ho so theo hinh thic trye tiép);
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+ Biéu miu dién tir twong tac thyc hién ding ky thay dbi, cai chinh, bd sung
thong tin hd thh xAc dinh lai dén téc (néu ndp hd so theo hinh thire truc tuyén).
Yéu cAu, didu kién thuc hién thi tuc hanh chinh:
+ Viéc thay dbi ho, chit dem, tén cho ngudi dudi 18 tudi phai c6 su dbng ¥
ctia cha, me ngudi do va dugce thé hién o trong T khai; d6i v6i ngudi tir du 9
tudi trer 1én thi con phal 6 su dong y ctia nguoi do.
+ Viéc cai chinh ho tich chi dugc gial quyét sau khi co du cin clt aé xac»
dinh ¢6 sai s6t do 16i coa cdng chirc lam cong tac ho tich hodc cua nguol yéu cau
. dang ky hd tich; khong cai chinh ndi dung tren gidy t& ho tich da dugc cap hop &
nhim hop thirc héa théng tin trén hod 50, gidy t&r c4 nhan khéc.
+ Gidy to ho tich quy dinh da chp cho c4 nhan theo quy dinh clia phap luat
v& ho tich trude ngay 01/01/2016 (ngay Luat Ho tich co higu Iuc) co gla tri st
dung ma khdng phai bd sung théng tin hd tlch con thiéu so véi bidu méu ho tich
hién hanh.
+ G]ay t& ho tich duge cip h0p 1€ ke tir ngay 01/01/2016 ma thong tin hg
tich con th:eu thi dugc bd sung, néu cé gidy to, tai lidu do co quan, to chue co

btham quyén cap hop 1& chimng mmh
“Yéu cau gh1 b6 sung. quoc tich Viét Nam chi thue hién abi véi g1ay ter ho

t1ch duge cap 'ké tir ngay 01/01/2016, sau khi dd xdc dinh nguot yéu cAu dang cé
quoc tich Viét Nam theo quy dinh caa Luat Quoc tich Viét Nam.
Can cir phap ly:

- Luét Ho tich ndm 2014,

- Ngh1 dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tlet mot s6 diéu va bién phap thi hanh Luat H tich;

- Nighi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s& dir liéu ho tich dlen tir, dang ky hd tich truc tuyén;

- Nghj dmh $6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sua dm
bé sung mét 56 dreu ctia cde nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam tri gzay khi thyee hién thii tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot sé diéu ciia Luat Ho tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mét sb diéu va bién phap thi hanh Luat
Hb tlch

- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot sb diéu va bién phap ﬂll hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co sa dit 1iéu ho tich dién tlr, dang ky hd

_tich truc .tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia BS Tai chinh quy dinh

mirc thu, ché d6 thu, ndp, quan Ly va st dung phi khai thac, sur dung thong tin trong






215

co sG dit liéu ho tich, ph1 xéc nhan co quoc tich Viét Nam, phi xac nhén 1 nguoi gbe

Viét Nam, 1¢ phi quoc tich,
- Thong tu sb 85/2019/TT BTC ngay 29/11/2019 ctia B6 Tai chinh hwéng dan

vé phi va Ié phi thudc thdm quyén quyét dmh cuia Hoi déng nhan dan tinh, thanh phé
truc thude Trung wong;

- Thong tu s& 106/2021/TT- BTC ngay 26/1 1/2021 ciia B Tai chinh stra
déi, bd sung mot sb diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta
B4 Tai chinh huéng din v& phi va 18 phi thudc thim quyén quyét dinh ciia Hoi
ddng nhan dén tinh, thanh phd truc thudc Trung wong.

- Quyét dinh sb 42/2017/QB “-UBND ngay 25/10/2017 ciia UBND tinh Bong
Nai ban hanh quy dmh v& 18 phi ho tich trén dia ban tinh Ddng Nai.

Ghi chu: Phdn chir in nghiéng la ni a’ung stra déi, b6 sung, thay thé.

sz
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phic

TO KHAI PANG KY VIEC THAY BOI, CAl CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Kinh gii: O s s vt
Ho, chir dém, tén ngudi yéu cﬁu: U PRSP e
Noi cutra: @ e eteree e n e et braean oo ST
Gify to tiy than ), oo ee s res e ees s sev et b s e se AR e e iR R R SR a R SR b b e

Quan hé véi ngudi duge thay dbi, cai chinh, xac dinh lai dan tc, bd sung théng tin hd tich:

Pé nghi co’ quan diing ky vige (¥
" cho nguwdi ¢ t8n dwdi AAY: coooieeeniinnncs JOUP VRSO

Ho, chif d8m, (81X ....ooorieiieiiir TTUUURPIRPRR
 Ngay, thAng, BAM SIL e
Gidi tinhi..oiinn, .Dén tdc: QuBC fieh: v
NOT U @ et
Gidy to tiry than: ®l............ et e e
D3 dang ky (C) R ettt BRSSP

LS O PP PP T ST T L I LRI C LA FUTRTPROTION
......... thang ... DAM ..o SOT e Quyen s0:

- T&i cam doan nhiing ndi dung khal trén déy la.ding sy that va chiu trach nhi¢m trude phap luat vé

cam doan cua minh.

‘P& nghj cAp ban sao™: Cé L] , Khéng D s6 luong:........... ban.
LAM 1A coeeerrerrecemeemiensesinssninnins , NEAY .. thadng ... n@m ...,
Nguou yéu ciu

(Ky, ghi r6 ho, chit dém, tén)

Y kién cita nguoi duge thay dbi ho, chir dém, t€n Y kién ctia cha va me (néu thay ddi ho, chir.
(néu ngum do tir dui 9 tudi tré len), xac dinh lai dém, tén cho ngudi du'.o"i 18 tubi) ”
dan toc (néu nguoi dé tir du 15 tudi dén dudi 18 '

tudi)

........................................................................................

....................................................................................
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Chu thich:

(M Ghi rd tén co quan ding ky viéc thay ddi, cai chinh, bé sung thdng tin hd tich, x4c dinh
lai dén tbe.

) Ghi theo noi dang ky thuong tra; néu khong ¢6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tru', truong hop khong c6 noi dang ky thuong tri va noi déng ky tam tra thi ghi theo

noi dang sinh song.
3 Ghi théng tin vé gidy to tiy than, ghi 16 s, co quan cép, ngay cap ho chiéu, ching minh
nhén dén hodc giay t& hop 1& thay thé (Vi du: Chitng minh nhén dan s6 001089123 do Cong an

" thanh ph Ha N&i cép ngay 20/10/2004).
~ ) Ghi 5 ndi dung loai viée dé nghi ding ky.

Vi du: thay dbi ho, tén/ cdi chinh phan khai vé& chir dém ctia ngudi me/ xac dinh lai dan
6¢/ bd sung phén khai v& nim sinh ctia ngudi cha.

) Ghi o loai viéc ho tich @4 dang ky trude day o lién quan.

Vi du: D3 dang ky khai sinh tai UBND x4 Ha Hbi, huyén Thuong Tin, thanh phé Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyen s6 01/2015.

) Ghi 15 n6i dung thay ddi, cai chinh h tich, bd sung thong hé tich, xac dinh lai dén tdc

Vi du: - Pugc thay ddi ho tir Nguyén Van Nam thanh Vil Van Nam.

- Puogc cai chinh nim sinh tir 1975 thanh 1976
()D& nghi d4nh ddu X vao 6 néu c6 yéu cdu clp ban sao va ghi rd s luong.

- sk
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12. Thii tuc cAp Gidy xac nhan tinh trang hon nhin

Trinh ty thwe hién: : .

- Néu lya chon hinh thirc ndp. hd sor truc tlep, ngum c6 yéu cau cip Gidy xac
nhén tinh trang hon nhin nép hé 50 yéu cau cap Gxay xac nhén tinh trang hén nhéin
tai B4 phan mot ctra cua UBND cp x4 c6 thim quyén; ndp 18 phi néu thudc trudng
hop phai nop & phi cap Gidy xé4c nhan tinh trang hon nhan.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguorl co yeu ciu cap G1ay
xac nhén tlnh trang hon nhin truy cap Céng dich vu cong qubc gia hodc Cbhng dich
vu cong cp tinh, dang ky tai khoan (neu chua c6 tai khoan), xac thye ngudi dung

-theo hudng dan ding nhép vao hé théng, xac dinh dung Uy ban nhén dén clp xi
c6 thdm quyén.

Ngudi co yéu cau cap Gidy x4c nhén tinh trang hon nhan truc tuyén cung
cép théng tin theo biéu miu ho tich dién tir trong tac cAp Gidy xéac nhén tinh trang
hoén nhan (cung cép trén Cong dich vu cdng), dinh kém bén chup hodc ban sao dién
tr cdc gidy tor, tai lidu theo quy dinh; ndp phi, 1& phi thong qua chuc nang thanh
toan trirc tuyén hodc bang cach thirc khac theo quy dinh phép luét, hoan tit viée

ndp hé so.
- Céng chirc tiép nhan hé sa tai B phén mot cira cb trach nhiém kiém tra

tinh chmh xéc, day da, thong nhét, hop & cia hd so.

(i) Truong horp hd so- day du, hop 18 thi tiép nhén ho so; néu tiép nhan ho so
sau 15 g10r thi c6 Phiéu hen tra két qua cho ngudi c6 yeu cau trong ngay lam viéc tiép
theo (néu ngudi cé yéu clu lya chon hinh thirc ndp hd so truc tlep) hodc gui ngay
Phiéu hen, tra két qué qua thu dlen tir hodc gui tin nhan hen tra két qua qua dién
thoai di dong cho nguoi co yeu cau (néu ngudi c6 yéu céu lwa chon hinh thie ndp
ho so truc tuyen) chuyen hd so dé cong chic lam cdng téc ho tich xir ly.

- Sau khi tiép nhén hd so theo hmh thirc ndp true tiép, cong chirc tiép nhan
hd so tai Bé phan mét cira thue hién sb hoa (sao chup, chuyén thanh tai lidu dién
tir trén hé théng thong tin, co s& dit ligu) va ky s6 vao tai liéu, hd so giai quyét thu
~ tuc hanh chinh da dugc sb héa theo quy dinh.

(ii) Trudng hop hd so chua day du, hOp 1€ thi cd thong bao cho ngu’orl yéu
ciu bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung cin bd sung dé nguoi
c6 yéu cau bd sung, hoan thién, Sau ldn hd so duge b sung, thue hién lai bude (i);

(i11) Néu nguoi ¢ yeu cau cip Gidy x4c nhén tinh trang hén nhan khdng b
sung, hoan thién duogc hd 50 thi bao cao Trudng bd phan tlep nhén hd so ¢6 vin
ban tir chéi giai quyét yéu cau cip Giéy xac nhén tinh trang hon nhén.

- Cong chirc tu phdp ho thh thAm tra hd so (thdm tra tinh théng nhét, hop 18
clia cic thong tin trong hé so, glay tdy, tai liéu dinh kém).

+ Trudng hop hd so cén bd sung, hoan thién hogic khong du didu kién giai
quyét, phai tir chéi thi giti thong bao vé tinh trang hd so toi Bd phan mét ctra dé
thong bdo cho nguoi ndp hé so — thue hién lai buée (ii) hodc (iii);
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+ Trudng horp cAn phai kiém tra, x4c minh lam rd hodc do nguyén nhin
khac ma khong thé tra két qua ding thdi gian da hen thi cdng chirc lam cdng téac
hé tich l1ap Phiéu xin 161 va hen lai ngay trd két qua, trong @6 néu ro 1y do cham
tra két qua va thoi gian hen tra ket qua, chuyen Bo phén mot ctra dé tra cho ngudi
c¢6 yéu ciu (néu ngudi cd yéu cau lya chon hinh thirc nép hd so truc tlep) hoic
gui Phiéu xin 151 va hen lai ngay tra ket qua qua thu dién tu hoac gui tin nhin qua
dién thoai di dong cho ngudi c6 yeu cdu (néu ngudi c6 yéu ciu lva chon hinh thiic
nop hd so truc tuyén).

* Truong horp ngudi yéu cAu xac nhdn tinh trang hon nhén da timg déng ky
thuong tru tai nhidu noi khac nhau thi ngudi d6 co trach nhiém ching minh vé
tinh trang hén nhan cia minh. Truong hop nguoi yeu cu khong chung minh duogc
thi cong chirc tu phap - ho tlch bo cdo Chu tich Uy ban nhén dén clp x& c¢6 vin
ban dé nghz Uy ban nhin dan cAp x4 noi ngudi d6 da timg dang ky thuong tra tién
hanh kiém tra, x4c minh vé tinh trang hon nhén cia ngudi do.

Sau khi nhan duoc vin ban dé nghl Uy ban nhan dan cp xa diroc yéu céu,
tién hanh kiém tra, xdc minh va tra loi bang vin ban ve tinh trang hén nhan trong
thoi glan thu'(mg trd tai dia phuong cta ngucn c6 yéu cau.

Néu két qua kiém tra, x4c minh cho thdy ngudi yéu chu c6 da diéu kién, vigc
chp Gidy xéc nhén tinh trang hén nhén la phu hop quy dinh phap luat ho#c sau thoi
han 20 ngay ké tir ngay gui Van ban yeu cAu x4c minh ma khong nhén duge van ban
tra 10 thi cho phép ngudi yéu cdu cAp Gidy xac nhén tinh trang hon nhan ¢6 vin ban
cam doan vé tinh trang hon nhan. cua rmnh
o Truong hop nguoi yéu chu cap lai Gidy xéc nhan tinh trang hén nhan de
ma khong ndp lai duge Gidy x4c nhan tinh trang hén nhén da duoc cép
frude da{y, thi nguoi yéu cAu phai trinh bay 1o ly do khong nop lai duge Glay Xac
nhén tinh trang hén nhan. Trong thoi han 03 ngay 1am viéc ké tir ngay tiép nhin
hd so, co quan ding ky ho tich ¢ van ban trao dbi v&i noi du dinh ding ky két
hén trude day dé xac minh. Truong hop khong xéc minh dugc hoac khong nhén
duoc két qua xac mmh thi co quan dang ky ho tich cho phép nguoi yéu cdu lap
van ban cam doan vé tinh trang hon nhan
‘ - Truong hop tiép nhan hd so cap Gidy xac nhan tinh trang hén nhén theo hinh

thire truc tiép, thi cdng chirc tu phap - hé tich thue hién v1ec cép nhat thong tin xac
nhan tinh trang hon nhan va luu chinh thire trén Phén mém dang ky, quan ly ho tich
dién tir ding chung.

Truong hop tiép nhan hd so x4c nhan tinh trang hon nhéan theo hinh thire truc
tuyén, cong chirc tu phap - h tich gui lai biéu mau Gidy x4c nhan tinh trang hon
nhén dién tir voi thong tin day du cho nguoq yéu cAu qua thu dién tir hodc thiét bi sb.

N gucn yeu cAu c6 trach nhiém kiém tra tinh chinh xéc, déy di ctia cac thong
tin trén bidu mau Gidy xac nhén tinh trang hon nhén dién tor va xac nhén (t6i da

mbt ngay).
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Néu ngudi ¢b yéu cdu xéc nhén thong tin d& théng nhét, diy di hodc khong
c6 phén hdi sau thoi han yéu ciu thi céng chirc tu phap ho tich cép nhét thong tin
x4c nhén tinh trang hon nhén va luu chinh thic trén Phin mém ding ky, quan ly ho
tich dién tir ding chung,.

- Cong chirc tu phép - ho tich in Giy xéc nhén tinh trang hon nhén, t11nh L&nh
dao UBND ky, chuyén t(n Bo phan mdt ctra dé tra két qud cho nguoi c6 yéu cAu.

- Ngum céyéu céu cdp Gidy xéc nhén tinh trang hén nhan kiém tra thong tin

‘trén Gidy xac nhin tinh trang hén nhéan, nhin Gidy xdc nhan tinh trang hon nhan.

Cach thire thlrc hlen.

Ngum 6 yéu clu cip Gidy x4c nhan tinh trang hon nhan true tiép thuc hién
hodc uy quyen cho nguoi khac thue hién nop hd so truc tiép tai B phin mét cira

~ ciia UBND cfip x4 hodc gua hd so qua hé théng buu chinh hodc ndp hd so trie tuyén
tren Cbng dich vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cbéng dich vu céng
cap tinh (https://dichvucong.dongnai.gov.vn).

Thanh phan hé so:

- Té khai cdp Gidy xac nhén tinh trang hon nhén (néu ngudi ¢ yéu cau lya
“chon ndp hd so theo hinh thirc tryc tlep)

- Bleu mau dlen (&t twong tac cip Gidy xac nhén tinh trang hon nhan (do
nguoi yeu cAu cung cip thong tin theo hudng dan trén Cong dich vu cdng néu ngudi
cé yéu chu lya chon ndp ho SO theo hinh thirc trye tuyén).

- - Nguoi c6 yéu chu cap Gidy xéc nhan tinh trang hon nhin thuc hlen viéc
' nop/xuat trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thire truc tuyén)

cée gidy to sau:

* Gidy to phai ndp:

- Truorng hop ngudi yéu ciu cap Gidy x4c nhén tinh trang hon nhan da c6
vg hodc chong nhung da ly hon hoac ngudi vo/chdng da chét thi phai xudt trinh

“(ban chinh) hodc ndp ban sao gifly t& hop 16 dé chimg minh;

- Cong dan Viét Nam d Iy hon, hity viée két hén & nude ngoai thi phai nép
ban sao Trich luc ghi chu Iy hon.

- Trudng hgp ca nhén yéu cau cap lai Gidy xé4c nhan tinh trang hon nhéan aé
stt dung vao muyc dich khéc hoédc do Gidy x4c nhén tinh trang hén nhan da hét thoi -
han s dung theo quy dinh thi phéi nép 1:;11 Gidy xéc nhén tinh trang hén nhén da
dugc cAp trude do. :

- Vin ban uy quyen theo quy dinh ctia phap luét trong trudng hop ty quyén
thuc hién viée cap Gify x4c nhan tinh trang hén nhén. Trudng hgp ngudi dugc v uy
quyen la ong, ba, cha, me, con, vg, ohong, anh, chi, em rudt cua ngudi uy quyen
thi vin ban u uy quyén khong phai chting thuc.

* Gidy to phai xuét trinh:
- Hd chiéu hodc Chirng minh nhén dén hodc Thé cin cude cong dan hoac

céc gidy to khac c6 dan dnh va théng tin c4 nhén do co quan ¢6 thdm quyén cép,
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con gia tri su dung dé ching minh vé& nhén than ciia ngudi c6 yéu chu cép Glay
x4c nhén tinh trang hén nhan. Trudng hop céc thong tin ¢ nhin trong céc gidy tor
ndy dd c6 trong CSDLQGVDC, CSDLHTDT, dwoc hg théng dién tw dong thi
khong phai xuét trinh (theo hinh thire truc tiép) hogc tai 1&n (theo hinh thirc
true tuyén);

- Gidy to ¢é gid tri chirng mznh théng tin vé cuw trii trong truong hop co
quan dding ky ho tich khéng thé khai thac dwoc thong tin Vvé noi cu trik cla cong
ddn theo cdc phwong thuc quy dinh tai khodn 2 DPiéu 14 Nghi dinh s6
1 04/2022/ND CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
ve gidy té ckung minh noi cw tri dd dwoc khai thdc tw C’o S¢ dir ligu quoc gia
vé dan cu bang cdc phwo%g thire néy thi ngudi cé yéu cau khong phdi xudt trinh
(theo hinh thite tryc tzep) hodc tdi lén (theo hinh thitc truc tuyén). _

- Truong hop ghi ho so qua hé thong buu chinh thi phai gii kem theo ban
sao ¢o chiing thuc cac glay t& phéi xuét trinh néu trén.
" *Luuy

- Trudng hop yéu cdu clp Gidy x4c nhén tinh trang hon nhén dé str dung
Vao muc dich két hén thi cdng chitc tu phap - hd tich trinh Lanh dao UBND ky
cép 01 ban Glay xé4c nhan tinh trang hon nhan dé sir dung vao muc dich két hon

cho nguoi yéu cau.

‘ _ - Trudng hop yéu cu cip Glay xac nhan tinh trang hén nhan dé st dung
vao muec dich khac, khéng phai dé ding ky két hon thi trong Gidy xac nhén tinh
trang hén nhan phal ghi rd myc dich st dung, sb luong Gidy xac nhén tinh trang
hénnhan duge cip theo yéu cau.

- Truong hop yéu ciu cdp Gidy xac nhén tinh trang hén nhan d& két hon
vGi ngudi cing gidi tinh hodc két hon véi ngudi nude ngodi tai Co quan dai dién
nueée ngoai tai Viét Nam thi co quan déang k)’/ h tich tr ohéi giai quyét

- Déi véi gidy o ndp, xuét trinh néu nguoi yéu clu ndp ho so theo hinh

thirc truc t1ep
+ Déi véi gidy to xuét trinh khi ding kv ho tich, ngudi tiép nhéan cé trach

nhiém kiém tra, d6i chiéu véi thong tin trong té khai, chup lai hodc ghi lai thong
tin dé luu trong hd so Vé tra lai cho nguoi xut trinh, khéng duge yéu cdu ndp ban
sao hodc ban chup glay to do.

-+ Ngudi yéu céu dang ky ho thh ¢ thé ndp ban sao chitng thuc tu’ ban
chinh hodc bén sao duoc cap tir sb gbe hoac ban chyup kém theo ban chinh gidy tor
dé dbi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén ¢6 trach nhiém kiém tra, dbi chiéu ban chyp véi ban chinh
va ky x4c nhan, khéng duge yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan ¢ trach nhiém tiép nhan ding, di hd so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi ding ky ho tich
ndp thém gidly t& ma phép luat ho tich khong quy dinh phai ndp.
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- Dbi véi gidy t& goi kém theo néu ngudi yéu céu nop hd so theo hinh thic
tryc tuyen '

+ Ban chup cac gidy to giri kém theo ho so cép G1ay x4c nhén tinh trang hoén
- nhén truc tuyén phai bo dam rd nét, day du, toan ven vé ndi dung, 12 ban chup bang
may anh, dién thoai hodc duge ohup, c‘hroc quét bing thiét bi dién tu, tu gidy to duoc
cap hop 18, con gid tri st dung; néu la gidy to do-co quan ¢6 thdm quyén nudc ngodi
cép thi phai dugc hop phép héa lanh sy, dich sang tleng Viét theo quy dinh, trir trudmng
hop dugce mién hop phap hoa lanh sy.

. + Trudng hop gidy to, tai lidu phai gii kém trong hé so cap Gidy xéc nhan
‘tinh trang hon nhéan tryc tuyén da c6 ban sao dién tir hodc dé c6 ban dién tir gidy tor
hé tich thi nguorl yéu ciu duge st dung ban dign tr nay.

+ Khi dén co quan ding ky hé tich nhan két qua, ngudi co yeu cdu cép Gidy
x4c nhin tmh trang héon nhéan xuét trinh gidy to tuy than, ndp cac gidy t& 13 thanh
phén hd so cAp Giy x4c nhén tmh trang hén nhan theo quy dinh phép luit hd tich.

Truorng hop nguol yéu cau cdp Gidy xac nhan t1nh trang hén nhin khong
cung cip duge gidy t& néu trén theo quy dinh hojc glay to nop, xuét trinh bi tay
x6a, stra chira, lam gia thi co quan déng ky ho tich c6 thAm quyén huy bd két qua
xé&c nhan tinh trang hon nhan.

- Trudmg ho'p cho phép nguoi yéu cdu dang ky h¢ tich lap viin ban cam doan vé
- ndi dung yéu cau dang ky ho tich thi co quan ding ky hd tich phai gidi thich rd cho
ngudi 1ap van ban cam doan v& trach nhiém, hé qua phap ly cla viéc cam doan khong
dung sy that.

Co quan ding ky ho tich tir cho1 giai quyét hojc d& nghi co quan ¢6 tham quyen
hiy bo két qua dang ky hé tich, néu c¢6 co so xac dinh ndi dung cam doan khong

dung sy that.
~ $6 lwong ho so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyet khong qua 23 ngay.

Pbi twong thye hién thii tuc hanh chmh Cé nhan

Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhdn dan cip x4 noi ngudi yéu cdu cép Gidy xéac nhan tinh trang
hon nhéan thuong tr.

- Trudng hop ngudi yéu cau cip Gidy xac nhdn tinh trang hon nhan khong
cd noi thudng tra nhung ¢ ding ky tam tru theo quy dinh cua phap ludt vé cur tri
thi Uy ban nhén dén cip xa noi tam tri thuc hién vige cip Gidy x4c nhén tinh
trang hén nhén.

Co quan phdi hop Co quan quan ly CSDLQGVDC Uy ban nhén dén cép
x4 noi thuong tra trude day cua nguoi yéu ciu cap Glay x4c nhén tinh trang hén
nhén (truong hop ngudi yéu ciu dd thuong tra & nhleu noi khéc nhau), Uy ban |

nhéin dan noi du dinh dang ky két hon trudce day.
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Két qua thye hién thi tuc hanh chinh: Giy x4c nhan tinh trang hoén nhén
(ban chinh). v '

L& phi: 10.000 dong/truomg hop.

- Mién 1€ phi cho ngudi thude gia dinh cé céng v6i cach mang; nguoi thudc
hé nghéo; ngudi khuy#ét tat. '

Mdau don, méu to khai:

+ T khai cép Gidy xéc nhéan tinh trang hon ahan theo miu (néu ndp hd so
theo hinh thire truc tiép); _

+ Biéu mau dién tir trong tac cp Giéy xac nhén tinh trang hén nhén (néu
ndp ho so theo hinh thic truc tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

Truong hop yéu cAu x4c nhén tinh trang hén nhan nhdm muc dich két hon
thi ngudi yéu ciu phai dap tng dd didu kién két hon:

- Nam tur da 20 tudi trés 1én, nit tir du 18 tudi tror 18n;

- Viéc két hén do nam va nif ty nguyéen quyét dinh;

- Khéng bi mét ning lyc hanh vi dén sy

- Viéc két hon khong thude mét trong céc trudng hop chm két hon, gom:

+ K&t hon gia tao, ly hon gia tao; .

+ T#40 hon, cudng €p két hon, lra ddi k&t hén, can tro két hon;

.+ Nguoi dang ¢6 vg, c0 chéng ma két hon véi nguoi khac hodc chua cd vo,
chua cé chong mé két hén voi ngudi dang co chdng, co vo;

- + K&t hon giita nhitng ngudi cung dong mau vé truc hé; gitta nhitng nguoi
¢6 ho trong pham vi ba doi; gitta cha, me qudi voi con nudi; gitta ngudi di tung
la ch‘a;ﬁ;fm nudi voi con nudi, cha chdng v6i con dau, me vo v&i con 1&, cha duong
v&i con riéng cua vg, me ké vdi con riéng ctia chéng.

- Nha nude khéng thira nhan hon nhén giira nhitng ngudi cing gioi tinh.

Trudng hgp yéu cau cip Gidy xé4c nhén tinh trang hon nhén dé sir dung vao
muc dich khac, khong phai dé dang ky két hén, thi ngudi yéu chu khong phai dap
Ging didu kién két hon, .

Ciin cir phap ly:

- Lufit Hén nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mét s6 didu va bién phap thi hanh Luat HO tich; |

- Nghi dinh s& 87/2020/NB-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s& di liéu ho tich dién tu, dang ky ho tich tryc tuyén;

- Nghi dinh & 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii siva doi,
b6 sung mot 56 diéu cua cde nghi dinh liégn quan dén viéc ndp, xudt trinh s6 ho
khdu, s6 tam tri gici'y khi thuc hién thit tuc hanh chinh, cung ca”'p dich vu cong;
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- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phép quy dinh chi
tiét thi hanh mot s§ didu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh pht quy dinh chi tiét mot sé didu va bién phap thl hanh Luét

HG¢ tich; :
- Théng tu 6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy dinh

chi tiét mét s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh pht quy dinh vé Co s& dir liéu h tich dién ti, ding ky ho

tich truc tuyén; -
- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh quy dinh

mirc thu, ché d6 thu, ndp, quan ly va str dung phi khai théc, st dung théng tin trong
co sé dit lidu hd tich, phi x4c nhan c6 qudc tich Viét Nam, phi x4c nhan 1a nguoi gbe
Viét Nam, 1& phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia B6 Téi chinh huéng din
vé phi va I& phi thude thAm quyén quyét dinh ctia Héi ddng nhén dén tinh, thanh phé
truc thudc Trung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 chta B6 Tai chinh stra
dbi, b6 sung mdt sb didu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cta
B6 Tai chinh hwdng dén vé phl va 18 phi thudc thdm quyén quyét dinh cia H01
ddng nhan dan tinh, thanh phd tryc thuoc Trung wong,.

- Quyet dinh s6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tmh Pdng
Nai ban hanh quy dinh vé 18 phi 16 tich trén dia ban tinh Péng Nai.

Ghi chii: Phan chi¥ in nghiéng 1o néi dung sira déi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM ’
Doc lip - Tw do - Hanh phiic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
AN GO Db

Ho, chit dém, tén ngwoi yéu cau: ......
INOT CU T ) et ees et e s s st es e es s an et ea s s e bbbt b e b en e

GiAY 1O LY thAN oo st sssss s sesms s s
Quan hé vé6i ngudi duge cap Gidy xac nhan tinh trang hon nhan: ... s
D4 nghi cip Gidy xdc nhin tinh trang hon nhin cho ngwdi 6 tén dwéi ddy:

Ho, chit dém, tén: ............. e oo e e ettt ettt
Ngay, thang, nAm SINH: ..o e
Gigi tinh: «ovvvveveve, DANOC: i e QUBC tiCh: v

NOT U EEE® e OO OTPPR PRI

GIAY 1O ETY ThANT B e e s s
Tinh trang hon NIAN: @i e s

Tdi cam doan nhiing ndi dung khai trén déy ta darig su that va chiu trich nhiém trudc phap
luat vé cam doan ctia minh. '
’ LAM 2o vieseeeeseeers NEAY e thang ......... NAM ...ccco.nee,
Nguoi yéu ciu
(Ky, ghi 18 ho, chii dém, tén)

.................................

Chii thich:
) Ghi 5 tén co quan cap gidy XNTTHN.
) Trudmg hop cong dan Vit Nam cu tri trong nude thi ghi theo noi dang ky thuéng trd, néu khong c6 noi
dang ky thuong tra thi ghi theo noi déing ky tam tra.
Trudng hep cong dan Viét Nam cu trd & nude ngoai thi ghi theo noi thudng trt hodc tam tri & nude

ngoai.
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® Ghi théng tin vé gidy to thy thin phu: h chiéu, ching minh nhan dén hozc gidy to hop 18 thay thé (vi
du: Chitng minh nhén dén sé 001089123 do Cong an thanh phd Ha Noi cép ngay 20/10/2004).

) Péi véi cong dan Viét Nam cu trit & trong nude thi ghi rd tinh trang hon nhan hién tai: dang c6 vo hodc
co chéng; hotic chua dang ky két hon voi ai; hodic 44 dang ky két hén/da ¢6 vo hodc chdng, nhung da ly hén
hodic ngudi kia da chét.

D6 voi ngudi dang c6 vo/ehdng yéu céu xac nhén tinh trang hon nhén trong t
hon thi ghi: Trong thoi gian tir ngéy...théng....ném....dén ngay....thang.....ndm....chua ding ky két hon véi ai;
hién tai dang co vo/chdng la bi/ong. .. (Gidy chiing nhan két hon sb ..., do ... clp ngay...théng...ndm).

Pbi voi cong dan Viét Nam cu trit & nudc ngoai ¢o yéu ciu x4c nhdn tinh trang hén nhén trong thoi gian
cur tra tai Viét Nam trude khi xudt canh; ngudi da qua nhiéu noi thwéng tra khac nhau d& nghi x4c nh4n tinh
trang hén nhan tai noi thudng tri trudc déy thi khai vé tinh trang hon nhén cta minh trong thoi gian dd thuong
tril tai noi d6 (Vi du: Khéng dang ky két hon véi ai trong thoi gian ot tr 121 e, e , b
ngay...... thing ..... NAM e dén ngay ........ thang ... nam .......).

D&i véi cong dan Vit Nam dang cur tri & nude ngodi, c6 yéu chu xdc nhan tinh trang hon nhan trong thoi
gian cu trG & nude ngodi, thi khai vé& tinh trang h6n nhan cla mink trong thoi gian cu tri tai nude do (Vi du:
trong thoi gian cu trit tai CHLB Pae tir ngay ....... thang ..... nam ....... dén ngay ........ thang ...... ndim ........ khong
dang ky két hon vdi ai tai Dai sir quén Vigt Nam tai CHLB Dic).

) Ghi r& muc dich st dung Gidy xéc nhan tinh trang hon nhén. Truong hop st dung Gify x4c nhén tinh
trang hon nhan dé két hon, thi phai ghi 18 két hon véi ai (ho, chit dém, tén; ngay, thang, ndm sinh; qudc tich;

hoi gian trude khi ding ky két

gidy to tiy than; noi cu tri); nai du-d inh ding ky két hon.
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13. Tha tuc diang ky lai khal sinh

Trinh tu thee hién:
- Néu lwa chon hinh thire nép hé so truc tiép, ngucl 6 yéu cau dang, ky lai.

khai s1nh nop hé-so ding ky lai khai sinh tai B§ phén mét ctra etrd UBNID s gdp x3co
thdm quyen -ndp 1& phi néu thude trucng hop pha1 nop 1& phi dang ky lai khai sinh;
nép phi cap ban sao Gidly khai sinh néu ¢6 yéu cau cap bén sao G1ay khal sinh.

- Niu lra chon hinh thitc nép ho so tryc tuycn, ngum co yéu cdu ding ky
lai khai sish truy cép Cong dich vu cong qudc gia hodc Céng dich vu cong cip
tinh, dang ky tai khoan (neu chua c6 tai khoan) xac thuc ngum dung theo huorng
dan, dang nhap vao he thong, xéc dinh dung Uy ban nhéan dan cip xi co tham
quyen

Nguorl ¢6.yéu cau ding ky lai khai smh truc tuyen cung cap thong tin theo
biéu mau dién tir tvong téc ding ky lai khai sinh (cung cap trén Cdng dich vu cdng),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hodc bang cach thire khac
theo quy dinh phap luat, hoan tAt viée ndp hd so.

- Céng chue tiép nhén h so tai Bo phén mét cra co trach nhiém kiém tra
tinh chinh x4c, ddy du, thong nhét, hop I& cia hé so.

(i) Trudng hop ho so day da, hop 1& th1 tiép nhén hd so, o Phiéu hcn tra két
qua cho ngudi cd yéu cdu (néu ngudi c6 yéu cAu lya chon hinh thirc ndp hé so truc
tiép) hogc gui ngay Phiéu hen, tra két qua qua thu dlen ttr hodc gui tin nhan hen
tra két qua qua dién thoai di dong cho nguoi cé yéu céu (ncu ngu’(n c6 yéu cau hra
chon hinh thirc nop hé so truc tuyén), dong thoi chuyén hé so dé cong chure lam
cong tac hd tich xir ly.

- Sau khi tiép nhan ho so theo hmh thire ndp truc tiép, cong chirc tiép nhan
" hé so tai B§ phan mdt cira thye hién sb hoa (sao chup, chuyén thanh tai lleu dién
tir trén hé thong thong tin, co s& dit ligu) va ky sé vao tai liéu, ho so giai quyet thu
tuc hanh chinh 43 dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day di, hop 1& thi co thong bao cho nguorl yéu
~ cau bd sung, hoan thién ho so, néu rd loai gidy 1o, ndi dung can b sung dé nguoi
6 y8u ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai bude (i);

(111) Néu ngudi c6 yéu ciu ding ky lai khai sinh khong bd sung, hoan thién
dwoc hé so th1 bao cio Trudng by phin tiép nhdn hd so ¢6 van béan tir chdi giai
quyét yéu cau dang ky lai khai sinh.

- Céng chuc tur phap ho thh thdm tra hd so (tham tra tmh thong nhat, hop 1&
ctia cac théng tin trong hd so, gidy to, tai liéu do nguoi yéu ciu ndp, xuét trinh hodc
dinh kém).

+ Trudng hcp hé se ¢in bd sung, hoan thién hodc khong du didu kién glal
quyét, phai tir chidi thi giri thong béo v& tinh trang hd so téi B phian mot cira dé
thong bao cho ngudi ndp h so — thue hién lai buorc (ii) hodc (111)






»

- -

228

-+ Truong horp cin phai kiém tra, xdc minh lam & hodc do nguyén nhén
khac ma khong thé tra két qua dung thoi gian da hen tku cbng chirc 1am cdng tac
ho tich 14p Phiéu xin 18i va hen lai ngdy tra két qua, frong do néu rd ly do cham
tra két qua va thoi gian hen tra k;et qua, chuyén Bo phan mdt cira dé tra cho ngudi
c6 yéu cdu (néu ngudi c6 yéu ciu lua chon hinh thlrce»nop hd so truc tlep) hodc
giri Phiéu xin 161 va hen lai ngay trd ket qua qua thu dién tir hoac glri tin nhin qua
dién thoai di dong cho ngu0'1 co yeu céu (neu ngudi co yéu cAu Iira chon hinh thirc
nop hd so truc tuyén). : .

_ Trudng hop vige ding ky lai khai sinh duoc thyc hién tai Uy ban nhan dan

“cép xi khong phéi noi ding ky khai smh trude day thi cong chirc tw phap - hd tich
' bao c4o Chi tich Uy ban nhén dén cip x4 c6 vin ban dé nghl Uy ban nhéin dén
cAp x4 noi ding ky khai sinh trudce day kiém tra, x4c minh vé viéc luu gitt s6 ho tich.

“Sau khi nhan duge vin ban dé nghi, Uy ban nhan dén noi dd dang ky khai
~sinh trude day tién hanh kiém tra, xac minh va tra 1oi bing van ban vé viéc con
luu gift hodc khéng lu’u giit durge s6 ho t1ch

Truong hop glay t& clia ngudi yéu cau ding ky lai khai sinh khong c6 thong
tin chitng minh quan hé cha, me, con thi co quan ding ky hé tich c6 vin ban dé
nghi co quan cong an cé thdm quyen xac minh. Trudong hop co quan cOng an tra
161 khdng c6 théng tin thi co quan dang ky hd tich cho ngudi yéu cAu dang ky lai
khai.sinh 1ap vdn ban cam doan vé thong tin cta cha, me va xac dinh ndi dung
khai sinh theo vin ban cam doan. '

. * Sau khi nhén dugc két qua x4c minh vé viée khong con luu giti duge S6 hd

tich t'u noi dé ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui van ban
~ yéu cAu x4c minh ma khéng nhén duge vén ban tra 1oi, néu thay viéc ding ky lai
khai sinh chinh xéc, dung quy dinh phap luat, hd so ddy di, hop 18, dung quy dinh,
trudmg hop tiép nhén hd so ding ky lai khai sinh theo hinh thire true tIGp, thi cong
chttc twr phép - hd tich thuc hién viéc ghi vao S6 dang ky khai sinh, cdp nhat thong
tin dang ky lai khai sinh va Iuu chinh thuc trén Phdn mém ding ky, quan Iy hd tich
dién tr dung chung.

Trudng hop tiép nhin hé so dang ky lai khai sinh theo hinh thire truc tuyen
cong chire tw phap - ho tich gui lai biéu mau Giay khax sinh dién tir voi théng tin day
du cho ngudi yéu cau qua thu dién tir hode thiét bj sd.

Nguou yeu cAu c6 trach nhiém kiém tra tinh chihh xac, ddy di clia cac thong
tin trén biéu miu Gidy kha1 sinh dién tr va xac nhén (t01 da mot ngay).

 Néungudi ¢6 yéu cu xac nhan thong tin da thng nhét, day du hodc khong
‘¢ phan hdi sau thoi han yéu cdu thi cdng chirc tw phép - hd tich thyre hign viée ghi
néi dung vao Sb dang ky khai sinh, cp nhat thong tin dang ky khai sinh va luu chinh
thtic trén Phdn mém ding ky, quan ly ho tich dién tr ding chung :

_ Céng chire' tur phap - hd tich in Gidy khai sinh, trinh Lanh dao UBND ky,

chuyén téi Bo phan mét ctra dé tra két qua cho ngudi cd yéu cau.
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- Nguorl ¢6 yéu cdu ding ky lai khai sinh kiém tra thong tin trén Glay khai
sinh, trong S6 ding ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thu’c hién:
Ngudi ¢b yéu cau ding ky lai khai smh trire tiép thue hién hodc iy quyén

cho ngudi khéc thuc hién viée dang ky lai khai sinh tai B phan mét cira cia UBND
‘cAp x3 hodic gt ho so qua hé théng buu chinh hodc ndp hd so truc tuyén tren Céng
dich vu cong quéc gia (hitps:/dichvucong.gov.vn) hofc Cbng dich vu cong cép tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phin hé so
- T& khai ding ky lai khal sinh theo méu, trong dé o6 cam doan ctia nguGi yeu

cdu vé viée di ndp du cac gidy to hxen c6 (néu ngvzm cd yéu cAu lua chon ndp hé so

theo hmh thite tryc tiép);
- Biéu miu dlen tir twong tac ding ky lai khai sinh, trong do ¢6 cam doan

cé4c thong tin cung cép 14 ding su that, khéng con ban chinh Giby khai smh da
ndp du cac gidy to hién ¢6 va chju hoan toan trach nhiém trudc phéap ludt v& néi
dung cam doan clia mmh (do ngudi yeu céu cung cip thong tin theo hidng dan trén
- Cbng dich vu cong néu ngudi cé yéu cAu lya chon ndp hd so theo hinh thie truc

tuyén).
- Nguoi c6 yéu cAu dang ky lai khai sinh thyc hién viée nop/xuat trinh (theo

Kinh thite truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy 1o sau:

¥ * Gidy to phai nfp:

4 _Ban sao toan bd hd so, gidy to cia ngvforl yéu cau hoic hd sor gify tor tai
lwu khéc trong dé co thong tin lién quan dén noi dung kha1 sinh, gom:

+ Ban sao Gidy khai sinh do co quan ¢6 thdm quyén cua Viét Nam cép hop
1¢ (ban sao dugc ching thyce tir ban chinh, ban sao dugc cap tir S6 ding ky khai
sinh); Ban chinh hoac ban sao gidy t& c6 gia tri thay the Gidy khai sinh dugc cap
trwde ndm 1945 & mién Bic va truoc nam 1975 & mlen Nam.

+ Truong hop ngu'm yéu cdu khong cé gidy to néu tren thi phdi ndp ban
sao gidy to do co quan, 16 chike ¢6 thdm quyén cia Viét Nam cdp hop 1é nhw: Gidy
‘chtmg minh nhén dan, Thé cdn cude cong ddn hogc HY chidu; gidy to chitng minh
vé noi cu tril; Bng tot nghzep, Gzay chiing nhdn, Chu'ng chi, Hoc ba, hé so hoc
tap do co quan co thdm quyén cdp hodc xdc nhdn, gidy to khdc ¢ thong tin vé
ho, chit dém, tén, ngay, théng, ndm sinh cua cd nhan.

Ngudi yéu cdu ding ky khai sinh c6 trach nhiém noép day dt ban sao cac
gidy t& néu trén (néu co) va phai cam doan di ndp i cac gifly t& minh cd; chiu
trach nhiém, hé qua cia viéc cam doan khong dung sy that.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 cdn b9, cong chire,
vién chitc, ngudi dang cong tac trong luc lwong vii trang thi phai c6 vdn ban xac
nhén cta Thii trudng co quan, don vi v& viéc nhitng ndi dung khai sinh ciia nguoi
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do gém ho, chit dém, tén; gidi tinh; ngdy, thang, nam sinh; dén tdc; quéc tich; qué
quan; quan h¢ cha - con, mg - con phtt hop voi ho so do co quan, don vi dang quén
Iy. ' . ,

_ Vin ban 1y quyén theo quy dinh ciia phép luat trong truong hop ty quyén
thuwe hién viéc ding ky lai khai sinh. Trudng hop nguoi duge uy quyén 14 6ng, ba,
cha, me, con, v, chf“)ng, anh, chi, em rudt ciia ngudi vy quyén thi van ban uy
quyén khéng phai chimg thure. ' ’

~ * Gidy to phai Xuat trinh: -

-Hb chiéu hodic Chimg minh nhén din hodc The can cude céng dan hodc
cac gifly to khdc c6 dan anh v thong tin ca nhan do co quan ¢6 thdm quyén cép,
cOn gia trj sur dung dé chirng minh v& nhan than cua nguoi cd yéu c?t_u ding ky lai
khai sinh. Trwong hop cdc thong tin ¢4 nhén trong céc gidy to ndy dd c6 trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai Xudt
trinh (theo hinh thirc trire tiép) hodc tai 1én (theo hinh thirc truc tuyén); |

- Gidy t& co gid tri chitng minh thong tin vé cu trii trong truong hop co
quan ddng ky hg tich khong thé khai thac dwoc théng tin vé noi cu trii cia cong
" dan theo cdc phwong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh s6

104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Truong hop cac théng tin
vé gidy to chitng minh noi cw tri da dwoc khai thdc tir Co 56 dit lidu quéc gia
vé ddn cu béng cdc phurong thite nay thi ngudi co yéucciu khéng phai xudt trinh
(theo hinh thikc tryc tiép) hodc tdi lén (theo hinh thitc truc tuyén).

Trudng hop giti hd so qua hé théng buu chinh thi phai giti kém theo ban
sao c6 ching thyc céc gidy to phai xudt trinh néu trén.

* Lou § : _ .
| _ Déi véi giy t& nop, xudt trinh né
thtre true tiép: , ‘

+ Déi v6i gidy (o xudit trinh khi déing ky ho tich, ngudi tiép nhan c6 tréch
nhiém kiém tra, déi chiéu voi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé& luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cAu ndp ban
sao hodc ban chup gidy tor d6. '

+ Ngudi yéu chu ding ky ho tich c6 thé np bin sao ching thye tir ban
‘chinh hodc ban sao dugc cép tirsb gbc hoic ban chup kém theo ban chinh gidy to
dé dbi chidu. Truong hop ngudi yéu cAu ndp ban chup kém theo ban chinh gidy
to thi nguoi tiép nhén ¢6 trach nhiém kiém tra, dbi chiu ban chyp v&i ban chinh
vi k¥ xéc nhan, khong dugc yéu ciu ngudi di dang ky ndp ban sao gidy t& do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so dang ky h tich
theo quy dinh ctia phap luat hd tich, khong duge yéu cau ngudi dang ky ho tich
ndp thém gidy to ma phép ludt ho tich khong quy dinh phai ndp.

- Péi v6i gidy to gii kém theo néu ngudi yéu cdu ndp hd so theo hinh thic

u ngudi yéu ciu ndp ho so theo hinh

trwe tuyén:
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+ Ban chup cac gidy to giri kém theo hd so ding ky lai khai sinh tryc tuyén
phai bao dam rd nét, day db, toan ven v& ndi dung, 12 ban chup bing may anh, dién
thoai hodc duoc chup, dugce quet bing thiét bi dién tt, tu‘ gidy to dugce cap haop ¢,
cOn gia tri st dung; néu la gidy to do co quan ¢6 thAm quyén nudc ngoai cép thi phai
duorc hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duge
mién hop phép héa lanh Su.

+ Tl'uong hop gidy 10, tai lidu phai giri kem trong ho so ding ky lai khai sinh
trye tuyén da c6 ban sao dién tir hode dd c6 ban dién tir gidy t& hd tich thi nguoi yéu
cau dugc st dung béan dién tir nay.

+Khi dén co quan dang ky ho tich nhén két qua (Gxay khai smh/ban sao Gidy
khai smh), nguoi c6 yeéu cau dang ky lai khai sinh phai xuét trinh gidy to tuy thén,.
- ndp cac gifly t& 13 thanh phén hd so ding ky lai khai sinh theo quy dinh phap luét h
tich.
Trudng hop nguoi co yéu cau dang ky lai khai sinh khong cung cip duoge

gidy t& néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x6a, sua chira,
lam gia thi co quan ding ky ho tich co tharn quyén hily bé két qua ding ky lai
khai sinh,

- Trudng horp cho phép ngudi yéu cau diing ky ho tich 1ap vén ban cam doan vé
ndi dung yéu cau ding ky hd tlch thi co quan ding ky h tich phai giai thich rd cho
ngudi l4p véan ban cam doan vé trach nhiém, hé qua phép ly cia viéc cam doan khéng
ding sur that.

Co quan dang ky ho tich ttr chc")i giai quyét hodic dé nghi co quan ¢6 thém quyén

“huy bo két qua ding ky ho tich, néu ¢6 co s& x4c dinh ndi dung cam doan khong

ding sy that.

S6 hrong hd so: 01 bd
Thoi han giai quyet 05 ngay lam viéc. Trudng hop phai c6 van ban xac -

minh thi thovi han giai quyét khong qué 25 ngay.
DPi twgng thye hign thi tuc hanh chinh: Ca nhén
Co quan thye hién thi tuc hanh chinh: Uy ban nhan dén cip xa noi da

dang ky khai sinh trudc diy hodc Uy ban nhan dén cAp x4 noi ngudi yéu céu ding

ky lai khai sinh terorng tro.
Co quan phm hop: Co quan quan ly CSDLQGVDC; Uy ban nhan dén cip

x4 noi ngudi yéu cAu ding ky lai khai sinh di dang ky khai smh trude day trong
trudmg hop thuc hién ding ky lai khal sinh tai Uy ban nhén dan chp x4 noi thudng

tra; Co quan c6ng an co thdm quyén.
Két qua thwe hién thit tuc hanh chmh Gidy khai sinh (ban chinh); bin

sao Gidy khai sinh (truorng hop yéu ciu cap ban sao Gidy khai sinh).

Lé phi: 5.000 ddng/trudng hop.
- Mi&n 1¢ phi cho ngudi thudc gia dinh ¢ cong v&i cdch mang; nguoi thude

ho ﬁgheo, nguoi khuyét tat.
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- Phi cAp ban sao Gidly khai sinh (néu c6 yéu chu) thuc hién theo quy dinh tai
Thong tu sb 281/2016/TT-BTC ngdy 14/11/2016 cia B6 Tai chinh.
Mau don, miu t& khai:

+ To khai dang ky lai khai sinh (néu np hd so theo hinh thirc tryc tiép);

+ Bidu mAu dién tir twong tac dang ky lai khai sinh (néundp hd so theo hinh
thire trye tuyen)

Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

- Viéc khai sinh d8 dugc dang ky tai co quan cé thAm quyén cta Viét Nam
trudce ngay 01/01/2016 nhung S6 diang ky khai sinh va ban chinh Gidy khai sinh
ddu bj mét.

- Nguoi cé yéu cAu con sdng tai thoi diém yéu cau dang ky lai.

Cin cir phap ly:

- Luét Ho tich nam 2014,

- Nghl dinh s 123/2015/ND-CP ngay 15/11/2015 cla Chinh pht quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luét HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cla Chinh phi quy dinh vé
Co s¢ dit liéu ho tich dlen tr, diing ky hd tich truc tuyén; :

- Nghj dmh s6 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu sua doz

b6 sung mot 56 d’zeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hg
khdu, 56 tam tril gzay Jchi thuc hién thii tuc hanh chinh, cung cap dich vi cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cha Bo Tu phép quy dinh chi
tiét thi hanh mot sé diéu ctia Luat HO tich va Ngh1 dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat

Ho tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phéap quy dinh

chi tiét mot sé diéu va bién phap th1 hanh Nghi dinh sé 87/2020/NB-CP ngay
28/7/2020 ctia Chinh phit quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho

‘tich truc tuyen,
- Thong t1e 56 09/2022/TT-BTP ngay 30/12/2022 ciia BS trudng B6 Tu phdp

béi b6 mot s6 ndi dung tai cac Théng tw trong [inh vuee tro givip phap Iy, ho tich

do B¢ trucng Bo Tu’ phdp ban hanh;
- Thong tw 56 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh

mirc thu, ché @6 thu, ndp, quan Iy va s dung phi khai thac, sir dung thong tin tr ong
co s dif Jiéu ho tich, ph1 xéc nhan c6 qudc tich Viét Nam, phi xéc nhén 1a ngudi gbe

Viét Nam, [ phi quoc tich;
- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan

vé phi va 1& phi thugc thdm quyén quyét dinh cua Hoi d6ng nhan dan tinh, thanh phé

truc thudc Trung wong;
- Thong tu $6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sta
dbi, bd sung mot s6 dleu cua Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cia
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B6 Tai chinh huéng din vé phi va 1é phi thude thdm quyén quyét dinh cua Hbi
ddng nhan dan tinh, thanh phé tryc thude Trung wong. '

- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh Pdng
Nai ban hanh quy dinh v& 18 phi ho tich trén dia ban tinh Déng Nai.

Ghi chii: Phan chil in nghiéng 1o ndi dung sika déi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
AR GUEE D) e

Ho, chit dém, tn NZWHT YEU CAUL ovvvvrvvieiicrris e

N OT CU TETE @ o eveeeeseeveseseesesseessesasesea s bsessaessbas s ae A £ eSS0 eSS s

Gy 10 TUY ThAN B) orvrvvrimrnssissssssesses s sseses s
Quan hé v&i ngudi duge khai SINh: e
Pé nghij co quan diing ky Iai khai sinh cho ngwoi c6 tén dwdi diy:

HO, CRE GEI, TBIZ ovevioerevvanisrsseressen e rnsss s s
Ngay, thdng, nam sinhi ...oeoeeerenesennienn e ghi bang chii: .

QUE GUAIL oveverrveeesrseesesensssbasasssssss st 88 ST s ireeesreres
Ho, chif d&m, t8n NEUHT ME: ...t e

NAM SN e
NOT CU U@ oot eeeeresreseseese s ceinsnr st saesaanane s SRR U U UR TP POTOURPATRRON

NAM SiNH: @i DAN GC i QUOC TICH oorvvecrerccmmrrmsmmsssesssiessssins .

NOT CLE LT @) oo teeesesesesesesasasbeasaabebesebstachss e b AR SRS R EE SRR e LSS

DA A0 K KNAT SN TRE O ottt s
Gidy khai sinh s6: oo ,quyénsd ... NZAY coovee / eovceeiid e
Tsi cam doan nhiing ndi dung khai trén ddy la ding su that va da ndp du cac gidy td hién co.
T6i chiu trdch nhiém trude phap lut v& viée cam doan clia minh.

Nguwoi yéu chu
(Ky, ghi 13 ho, chit dém, tén)
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Chu thich: ‘
(1) Ghi 18 tén co quan ding ky lai khai sinh
® Ghj theo noi déng ky thudng trd; néu khong 6 noi dang ky thudng trd thi ghi theo

noi dang ky tam trd; trudng hop khéng c6 noi ding ky thuong tri va noi dang ky tam tri thi
ghi theo noi dang sinh song.

~ © Ghi thdng tin vé gidy to tiy than ctia ngudi di dang ky, ghi 1 s6, co quan cép, ngay
cap ho chicu, ching minh nhén dan hodc gidy to hop 18 thay thé (Vi du: Chirng minh nhan
dan sé 001089123 do Cong an thanh phd Ha Noi cap ngay 20/ 10/2004).

) Truong hop sinh tai co sy € thi ghi 16 tén co s6'y 18 va dia chi co s0'y té d6; trudong
hop sinh ra ngodi co'sd y € thi ghi dia danh ctia 03 cap hanh chinh (xd, huyén, tinh) noi sinh ra;
truong hop khdng rd noi sinh day dd thi chi ghi dia danh hanh chinh cap tinh.

() Ghi ddy dit ngay, thang sinh cia cha, me (néu co),
) Ghi tén ¢o quan d ding ky khai sinh trudc day.
() Chi khai trong trudng hop biét 13. -
® P& nghi danh ddu X vao & néu ¢6 yéu ciu cép ban sao va ghi 13 s6 luong.
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14. Thi tuc ding ky khai sinh cho ngwdi di co hd so, gidy to ¢4 nhin
Trinh tw thwe hién:

_ - Néu lya chon hinh thirc ndp hd so true tiép, ngudi cd yéu ciu dang ky khai
sinh ndp hd so dang ky khai sinh tai Bo phin mot cira ciia UBND cép x4 c6 thim
quyén; ndp 1& phi néu thudc truong hop phéi ndp 1€ phi ding ky khai sinh; ndp phi
cAp ban sao Gify khai sinh néu c6 yéu cdu cAp ban sao Gify khai sinh.

- Néu lya chon hinh thirc nfp hd so truc tuyén, ngudi c6 yéu cdu ding ky
khai sinh truy c@p Cén_g dich vu cdng qudc gia hodc Céng dich vu cong cp tinh,
ding ky tai khoan (néu chwa c6 tai khoan), x4c thye ngudi ding theo hudng dan,
ding nhap vio hé théng, x4c dinh ding Uy ban nhén dan cép x4 c6 thim quyén,

Ngudi co yéu cau ding ky khai sinh tryc tuyén cung cap théng tin theo biéu
mAu dién tir twong tic ding ky khai sinh (cung cAp trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tir cac gidy 10, tai liéu theo quy dinh; ndp phi, I¢
phi thong qua chirc néng thanh toan truc tuyén hoic bing cach thirc khac theo quy
dinh phép luat, hoan tt viéc ndp hb so.

- Coéng chuc tiép nhéan hd so tai B6 phian mdt cira o trach nhiém kiém tra
tinh chinh xac, ddy di, théng nhat, hop 1¢ ctia h so.

(i) Trudng hop hb so ddy di, hop 1¢ thi tiép nhn bd s0, c6 Phidu hen, tra két
qué cho ngudi co yéu can (néu ngudi o6 yéu chu lya chon hinh thirc ndp hé so truc
tiép) hoic giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen
tr4 két qua qua dién thoai di ddng cho ngudi cb yéu chu (néu ngudi ¢ yéu cau lya
chon hinh thirc np hd so truc tuyén), ddng thoi chuyén hd so dé cong chirc lam
cong tac hd tich xir ly. ' '

- Sau khi tiép nhan hé so theo hinh thirc ndp tryc tiép, cdng chirc tiép nhan

hd so tai B6 phan mot cira thyc hién s6 hoa (sao chup, chuyén thanh tai liu dién

i trén hé théng thong tin, co s& dif lidu) va ky s6 vao tai licu, hd so giai quyét thu

tuc hanh chinh di duoc s6 hoa theo quy dinh.
(if) Truong hop hd so chua ddy dd, hop 18 thi ¢ thong bdo cho ngudi yéu

* cAu b sung, hoan thién ho so, néu rd loai gidy to, ndi dung cin bd sung de nguoi

¢6 yéu chu bd sung, hoan thign. Sau khi hd so dwoc bd sung, thyc hién lai budc (i);

(iii) Trudng hgp ngudi co yéu cdu dang ky khai sinh khéng bd sung, hoan
thién dugc hd so thi béo cdo Truéng bd phén mt cira c6 thong bio fir chédi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc tu phap - hd tich thdm tra ho so (thém tra tinh théng nhat, hop 1€
cua cac théng tin trong hd so, giéy to, tai liéu do nguoi yéu cAu ndp, xuét trinh ho#c
dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hodc khong
quyét, phai tix chéi thi giri thong béo vé tinh trang hd so t6i B phéan tiép nhan ho
so 4 thong béo cho ngudi ndp hd so — thuc hién lai bude (if) hode (iid);

dua diéu kién giai
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+ Trudng hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cdng tac
h6 tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd Iy do chdm
tra két qua va thoi gian hen trd ket qua, chuyén B¢ phin mét cira dé tra cho ngudi
¢6 yéu cau (néu ngudi c6 yéu cAu Iya chon hinh thic ndp hd so truc tlep), hoéc
giri Phiéu xin 16i va hen lai ngay tré ket qua qua thu dién tr hoac giri tin nhin qua
dién thoai di dong cho ngudi cé yéu ciu (néu ngudi co yéu ciu hra chon hinh thte
ndp hd so truc tuyén).

Trong truorng hop cin thiét, cong chirc tu phap - hd tich bao cao Chu tich
Uy ban nhan dan cp xi co vin ban dé nghi Uy ban nhén dan cip xa noi cu tri
trudge diy cia nguoi yeu céu dang ky khai sinh dé kiém tra, xdc minh vé viéc ding
ky khai sinh va viéc luu gitr 56 hd tich.

Sau khi nhén duoc viin ban dé ngh1 Uy ban nhan dén cép x4 noi ngudi yéu
ciu ding ky khai sinh cu tri truoc ddy tién hanh kiém tra, x4c minh va tra 1&i bing
viin ban vé viéc ngudi yéu cau da duge ding ky khai smh hay chua dugc dang ky
khai sinh; viéc con lu'u gift hodc khong luu gur duge sb h tich.

Trudmg hop gidly t& cia ngudi yéu ciu ding ky khai sinh khong c6 thong

tin chirng minh quan h¢ cha, me, con thi co quan dang ky ho tich co van ban dé
nghi co quan cong an ¢ thAm quyén xac minh. Trudng hop co quan cdng an tra
16 khong c6 thong tin thi co quan ding ky ho tich cho nguoi yéu cAu dang ky khai
sinh lap van ban cam doan v& thong tin clia cha, me va x4c dinh ndi dung khai
sinh theo van ban cam doan.
W + Sau khi nhan duoc két qua xac minh hodc sau thdi han 20 ngay ké tir ngay
'gm van ban yéu cdu xac minh ma khong nhén duge vén ban tra 101, néu thiy hd so
day du, hop 1€, dung quy dinh, truong hop tiép nhan hd so ding ky khai sinh theo
hinh thirc true tiép, thi cong chirc tw phép - h tich thyc hién viée ghi véo S6 dang ky
khai sinh, cap nhét théng tin ding ky khai sinh va luu chinh thirc trén Phin mém
dang ky, quan Iy ho tich dién tr dung chung.

Trudng hop tiép nhin hd so dang ky khai sinh theo hinh thirc tryc tuyén, cong
chirc tu phép - ho tich guri lai biéu mAu Gidy khal sinh dién t& v&i théng tin diy du
cho ngudi yéu ciu qua thur dién tir hoiic thiét bi s6.

Ngum yeu cAu c6 trach nhiém kiém tra tinh chinh x4c, day du cutia céc thong
tin trén biéu mau Gidy khal sinh dién tir va xac nhén (t01 da mét ngay).

Néu ngudi c6 yéu ciu xac nhén thong tin da théng nhét, ddy dd hodc khong
¢6é phan hdi sau thoi han yéu ciu thi cong chirc tur phéap - h tich thuc hién viéc ghi
ndi dung vao S a‘ang ky khai sinh, cdp nhét théng tin déng ky khai sinh va luu chinh

thire trén Phan mém ding ky, quan ly hé tich dién tir dung chung.
- Cong chirc tw phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,

chuyén t6i B phin mot ctra dé tra két qua cho ngudi c6 yéu cu.






238

v - Nigui ¢6 yéu cdu ding ky khai sinh kidm tra théng tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S8 dang ky khai sinh, nhan Gidy khai sinh.
- Céch thire thye hién:
Ngudi c6 yéu cdu ding ky khai sinh truc tiép thuc hién hodc ty quyén cho

nguoi khac thye hién ndp hé so trye tiép tai BO phin mot cira ca UBND ciép xi
so truc tuyén trén Cong dich vy

hoiic giti hd so qua hé thdng buu chinh hodic nop ho
cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phin hé so:

- Té khai diing ky khai sinh theo m&u (néu ngudi c6 yéu cAu lya chon ndp hd
so theo hinh thirc true tuyén); |

- Bidu miu dién tir tuong tac ding ky khai sinh (do ngudi yéu cdu cung cap
thong tin theo hudng din trén Céng dich vu cong néu ngudi c6 yéu ca‘“lu lwa chon ndp
hd so theo hinh thirc truc tuyén). B

- Ngudi c6 yéu ciu ding ky khai sinh thuc hién viée ndp/xudt trinh (theo
hinh thire truc tiép) hodc tdi 1én (theo hinh thic trye tuyén) cac gidy to sau:

* Gidly to' phai ndp: | |

© _Vin ban cam doan ctia ngudi yéu cdu vé viée chua dwgc ding ky khai sinh.

- Ban sao todn b hé so, gidy to cia nguoi yéu cdu hodc hd so, gidy t6, tai
lidu khdc trong do cd thong tin lién quan dén ndi dung khai sinh, gém: Gidy chitng -
minh nhdn dén, Thé cdn cude céng ddn hodc HY chiéu; gid:y to chitng minh vé
noi cw trid; Bang tot nghiép, Gidy chizng nhén, Ching chi, Hoc ba, H6 so hoc tdp
do co quan c6 thdm quyén cdp hodc xdc nhan; gidy 10 khdc ¢6 théng tin vé ho,
chir dém, tén, ngay, thang, ndm sinh ctia cd nhdn, ‘

Ngudi yéu cau ding ky khai sinh c6 trich nhiém ndp day & ban sao cac
gidly t& néu trén (néu ¢6) va phai cam doan dad nop du cac gidy t& minh c6; chiu
trach nhiém, hé qua ctia viéc cam doan khong ding su that.

- Trudong hop ngudi yéu cAu ding ky khai sinh 1a cdn bd, cbng chiic, vién
chitc, ngudi dang cong tdc trong lyc lugng vii trang thi phéi ¢ van ban xac nhén
ctia Thu trudng co quan, don vi v& viéc nhiing n6i dung khai sinh cua nguwoi do
gém ho, chit dém, tén; gidi tinh; ngay, thang, nim sinh; dén tdc; quéc tich; qué
quan; quan hé cha - con, me - con pht hop véi hd so do co quan, don vi dang quéan

Iy,

1

- Viin ban ty quyén theo quy dinh ctia phap luét trong truong hop iy quyén
~ thyc hién viéc ding ky khai sinh. Truong hop ngudi duge ty quyén la ong, ba,
cha, me, con, Vg, chdng, anh, chi, em rudt cua nguoi ty quyén thi vdn ban uy
quyén khong phai chimg thyc. ’
* Gidy t& phai xuit trinh:
- Hd chiéu hodc Chirng minh nhan dan hoiic Thé cin cude cong dan hodc
cac gidy to khic c6 dan anh va thong tin ¢4 nhan do co quan ¢ thAm quyén cip,
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con gia tri su dung dé chirng minh vé nhén thin cia ngudi co yéu cau ding ky
khai sinh. Truong hop céc théng tin c4 nhan trong cac gidy to ndy da c6 trong
CSDLQGVDC, CSDLHTDT, duge hé thong didn tu dong thi khong phai xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc tuyén);

- Gidy to ¢6 gid tri ching minh thong tin vé cw trii trong trudng hop co
quan ddng ky hé tich khong thé khai thic dioc thong tin vé noi cu tri cia cdng
dan theo cdc phuwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi. Truong hop cdc thong tin
vé gidy 1o chimg minh noi cu tri da duoc khai théc tir Co s& diF lidu quéc gia
Vvé din cw béng cdc phieong thire ndy thi ngwoi cé yéu cau khéng phdi xudt trinh
(theo hinh thitc tryc tiép) hodic tdi 1én (theo hinh thirc truc tuyény).

Trudng hop giri hd so qua hé théng buu chinh thi phai gii kem theo ban
sao ¢ ching thyc cac gidy to phai xuét trinh néu trén.

*Luny

- Pbi véi gidy to ndp, xuit trinh néu ngudi yéu cau nép hd so theo hinh
thirc trye tiép: ‘

+ Déi véi gidy to xuft trinh khi dng ky ho tich, ngudi tiép nhén cd trach
nhiém kiém tra, dbi chidu véi théng tin trong t& khai, chup lai hodc ghi lai thong
fin d4 luwu trong hd so va tra lai cho ngudi xudt trinh, khong dugc yéu cdu ndp ban
sao hodc ban chup gidy t& do. ’

4+ Neudi yéu chu ding ky ho tich c6 thé ndp ban sao chimg thye tir ban
chinh hoiic ban sao dugc cép tir sd goc hodic ban chup kém theo ban chinh gidy to
dé ddi chidu. Trudng hop nguoi yéu cAu ndp ban chup kém theo ban chinh gidy
{5y thi ngwoi tiép nhan co trach nhiém kiém tra, dbi chiéu ban chup vdi ban chinh
va ky xac nhan, khong dugc yéu clu ngudi di dang ky ndp béan sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so dang ky ho tich
theo quy dinh cta phap luét h tich, khong dugc yéu chu nguoi ding ky hd tich
ndp thém gidy t ma phap luat ho tich khong quy dinh phai ndp.

- Pbi voi gidy tor glti kém theo néu ngudi yéu cau np hd so theo hinh thirc
fruc tuyén: : _ ' ‘

+ Bén chup céc gidy to giti kém theo ho so dang ky khai sinh truc tuyén phai
béo ddm 16 nét, dly du, toan ven vé ndi dung, 13 ban chup bang mdy anh, dién thoai
hodic duge chyp, duge quét bing thiét bi dién tir, ti gidy t& duge cép hop 1¢, con gid
tri st dung; néu 1a gidly t& do co quan ¢d thdm quyén nudée ngoai cép thi phai dugc
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop duge mién
hop phép héa lanh sy.

+ Trudng hop gidy to, tai lidu phai gui kém trong hé so ding ky khai sinh trwre
tuyén da c6 ban sao dién t hodc da c6 ban dién tit gidy to ho tich thi ngudi yéu ciu
duoce st dung ban dién tir nay. .
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+ Khi dén co quan dang ky h tich nhén két qua (Glay khal sinh/ban sao Gidy
khai smh) nguoi cé yeu céu ding ky khai sinh phai xuit trinh gidy to tuy than, nép
chc gidy to la thanh phén hé so dang ky khai sinh theo quy dinh phap ludt ho t1ch

Trudng hop nguoi yéu cau dang ky khai sinh khong cung cp duge gidy to
néu trén theo quy dinh hodc gidy tor nop, xuit trinh bi tAy x06a, sira chira, lam gia
thi co quan ding ky hé tich c6 thim quyen hity bé két qua déng ky khai sinh.

- Truong hop cho phép ngudi yéu cAu dang ky ho tich 14p vin ban cam doan vé
ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
ngudi 1ap vin ban cam doan v& trach nhiém, hé qua phap Ly ctia vi§c cam doan khong
- ding su that.

Co quan dang ky ho tich tir ch01 giai quyét hodc d& nghi co quan 6 thdm quyén
hity bo két qua ding ky ho tich, néu c6 co s& xac dinh ndi dung cam doan khong
dung su that.

S6 Iwgng ho so: 01 bd
Thoi han gidi quyet 05 ngay lam viéc. Trudng hop phai c6 vin ban xac

minh thi thoi han giai quyét khong qua 25 ngay.
Poi twong thue hién thi tuc hanh chinh: Ca nhén
Co quan thyc hién thit tyc hianh chinh: Uy ban nhan dén cap X noi nguoi

yéu clu cu tri.
Co quan phon hop: Co quan quéan ly CSDLQGVDC, Uy ban nhén dan cép
xa n01 ngudi yéu cAu dang ky khai sinh cu trii trude ddy; Co quan cong an c6 tham

quyén.
Két qua thwe hién thi tuc hanh chmh Giby khai sinh (ban chinh), ban

sao Glay khai sinh (truorng hop yéu ciu cp ban sao Gidy khai sinh).

Lé phi: 5.000 dbng/trudng hop.

- Mi&n 18 phi cho ngudi thude gia dinh cé cong vdi cach mang; ngudi thude
hé nghéo; ngucn khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu céu) thure hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B6 Tai chinh.

Mau don, mau to khati:

+ To khai dang ky khai sinh (néu np hd so theo hinh thirc truc tiép);

+ Bidu mau dién tir tvong tac dang ky khai sinh (néu ndp hd so theo hinh thirc
true tuyén).

Yeéu cau, didu kién thwe hién thi tuc hanh chinh:

Cong dan Viét Nam cu tra trong nuée, sinh trude ngay 01/01/2016, chua
duoc ding ky khai sinh, co hd so, gidly t& ca nhan (ban chinh hodc ban sao duogc
chig thue hop 1) nhu: gidy tor tiy thén; S6 ho k.hau S4 tam tri; gidy t& khac do

co quan nha nwdc ¢ thim quyen cta Viét Nam cép.

Cin cir phap ly:
- Luét HO tich ndm 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Ludt HO tich;
- Nghi dinh 36 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vc

Co s& dit ligu ho tich dlen tir, ddng ky ho tich truc tuyén;
- Nghj dznh s6 104/2022/NP-CP ngay 21/12/2022 ctia Chinh phu sua doz

b6 sung mot s6 d‘zeu ctia cde nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam trii gzay kchi thuee hién thil tuc hawnh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phép quy dinh chi
tiét thi hanh mot sé didu cua Luat Ho tich va Ngh1 dinh s& 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot sb diéu va bién phép thi hanh Lut

Ho tich;
- Thong tw 56 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh

chi tiét mot sé didu va bién phap thl hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién t&, ddng ky ho

tich true tuyen,
-7 hong tie 56 09/2022/TT-BTP ngay 30/12/2022 ciia BS trudng BS Tu phdp

béi bé mét 56 ndi dung tai cdc Thong tu trong linh viee tro giip phdp Iy, ho tich

do B¢ trucng Bj T w phdp ban hanh,
- Thong tir s6 281/2016/TT-BTC ngay 14/11/2016 ctia BO Tai chinh quy dinh

‘mtke thu, ché @6 thu, ndp, quan ly va st dung phi khai thac, str dung thong tin trong
co so dit ligu ho tich, phl x4c nhén ¢6 qudc tich Viét Nam, phi x4c nhén 1a ngudi gbe

Viét Nam, 1¢ phi quoc tich;
- Théng tw sd 85/2019/TT—BTC ngay 29/11/2019 ctia B6 Tai chinh huéng dan

ve ph1 va 18 phi thudc thim quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé

true thude Trung uong;
- Théng tu so 106/2021/TT-BTC ngéy 26/11/2021 cta Bo Tai chinh sta

dbi, bd sung mét s6 didu cua Théng t s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudng dén vé phl va 1§ phi thudc thdm quyén quyét dinh cua Hoi
dong nhan dén tinh, thanh phé tryc thude Trung wong. '

- Quyét dinh s 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pdng
Nai ban hanh quy dinh vé 1& phi h¢ tich trén dia ban tinh Pdng Nai.

Ghi chii: Phdn chit in nghiéng la néi dung sira doj, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc Iap - Tw do - Hanh phuc

TC KHAI PANG KY KHAI SINH

e T T E TS R PR PYRER AL A AL L AR SRR AR A AL A

Ho, chit dém, tén ngwdi yéu cau:

........................................................................................................................................

Noi cw tri: @

Giy 0 1y thAn: @) coeeveveiecsecrrrrnrisisessssssssesessascssnne BSOSO
Quan hé v&i ngudi duge Khai SINH: v s
Pé nghij co quan ding ky khai sinh cho nguoi duwéi day:

| § DS (111 131 T 1 TR R SRU R RS S
Ngay, thang, NAM SINN .oeeeeienecneninn s ghi BANG CAIE: wvvveeeeniirmieernenmreis e

...........................................................................................................................................

Gidt tinhieeenvcninniin DAN t0C vreereemrrirvsnrarenaes Québc tich:
Noi sinh: @ e e e————————————————

QUE QUAL «vevaeeeerseseeessasem s ssess s b R AL
Ho, chit d8m, tén BEWOT ME: ..t
NEAM SINH: Gt

NG CU EITE @ oot eeeesesessesssseseeach e sas e ds s s AR L L S E

......................................................

......................................

Ho, chir d6m, tén nEUdi Chat . ,
Nim sinh: G et
Noi cu tri: @ ... e resaseersssvetesseasraessasassesiatsennanades eeere e eetes o rar et sb e

T6i cam doan ndi dung dé nghi ding ky khai sinh trén ddy 1a dting sur thét, duoc su thoa thuén
nhét trf ctia cac bén lién quan theo quy dinh phép ludt.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan clia minh.
Lam tai: ............ TR , NZAY cviinnns thang ......... JE:11 s SO
Ngwdi yéu ciu
(Ky, ghi 8 ho, chit dém, t€n)

Pé nghi cép ban sao®: C6 D, Khong []

S lugng:....... ban
Chu thich:
() Ghi rd tén co quan ding ky khai sinh.
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(@ Ghi theo noi ding ky thudng trit; néu khong c6 noi dang ky thuong trd thi ghi theo
noi ding ky tam trd; trudng hop khong c6 noi ding ky thudng trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tiy thin ctia ngudi di dang ky, ghi 16 s, co quan cép, ngay
clp ho chiéu, chiing minh nhén dan hodc giéy t& hop 1€ thay thé (Vi du: Chirmg minh nhan
* dan sb 001089123 do Céng an thanh phé Ha Ngi cip ngdy 20/10/2014).

) Trudng hop sinh tai co s¢ y t thi ghi 18 tén cosd'y 6 va dia chi tru s& co sy & do.

Vi du: - Bénh vién Phy san Ha Ngi, duong La Thanh, phutng Ngoc Khéanh, quén Ba
Dinh, Ha Noi "

- Tramy té xi Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co séy t& thi ghi dia danh cta 03 cap hanh chinh (x&, huyén,
tinh), noi sinh ra. ' |

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bac Ninh.

) Ghi ddy ¢ ngay, thing sinh ctia cha, mg (néu cd).

©) P& nghj danh dAu X vao 6 néu c6 yéu ciu cép bin sao va ghi & sb luong..
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15, Thi tuc ding ky lai két hon

Trinh ty thuc hién:

- Néu lua chon hinh thirc ndp hé so tryc tiép, ngudi ¢ yéu cdu dang ky lai két
hon nop hé so dang ky lai két hon tai B§ phin mot ctra cia UBND cap x4 ¢ thdm
quyén; nop 1& phi néu thue trwdng hop pha1 ndp l& ph1 ding ky lai két hon

- Néu lya chon hinh thire ngp hé 50 trge tuyén, nguoq c6 yéu ciu dang ky
lai két hon truy cép Cong dich vu cdng qubc gia hodc Céng dich vu cong cAp tinh,
dang ky tai khoan (neu chua co tai khoan) xac thye ngudi dung theo huong dan,
ding nhap vao hé thong, xac dinh dung Uy ban nhén dén clp xi c6 thAm quyén.

Nguou c6 yéu cu ding ky lai két hon truc tuyen cung cap théng tin theo
biéu miu dién tir twong tac dang ky lai két hon (cung cép trén Céng dich vu cong),
dinh kém ban chup hodc béan sao dién tir cac gifly t&, tai lidu theo quy dinh; ndp
phi, 1& phi thong qua chirc nang thanh toan tryc tuyén hodc bing cach thirc khac

theo quy dinh phép ludt, hoan tAt viéc ndp hé so.
- Cong chu’ctlep nhéan hd so tai B§ phén mot cira ¢ trach nhiém kiém tra

tinh chinh x4c, ddy da, thong nhét, hop 1& cua hd so.

(i) Truong hop ho so ddy du, hop 18 thx tiép nhén hé so, ¢6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu ngudi co yéu cAu lya chon hinh thic ndp hd so truc
tiép) hoic giii ngay Phidu hen, tré két qua qua thw dien tir hodc gui tin nhan hen
tra két qua qua dién thoai di dng cho nguol coyéu cau (neu ngu(n ¢6 yéu ciu lua
chon hinh thirc nép hd so truc tuyén), dong thoi chuyén hd so dé cong chirc lam

cong tac ho tich xir ly.
- Sau khi tiép nhan hd so theo hmh thire ndp truc tlep, Cong chirctiép nhan

ho so tai Bo phan mot cira thye hi¢n sb hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tm, co s& dit lidu) va ky sb vao tai liéu, hd so giai quyét thi

tuc hanh chinh da dugc s6 héa theo quy dinh.
(ii) Truong hop hd so chua day du, horp 1€ thi cé thong béo cho ngtrm yéu

céu b sung, hoan thién hd so, néu rd loai gihy t&, noi dung cin bd sung dé ngudi

¢6 yéu céu bd sung, hoan thién. Sau khi hd so duge bb sung, thue hign lai budce (i);
(111) Néu ngudi ¢6 yéu ciu dang ky lai két hon khong bd sung, hoan thién

duoc hd so th1 bao cao Tluong bé phén tiép nhan hd so c6 van ban tir chdi gidi

quyét yéu cdu ding ky lai két hon.
- Cong chire tu phap ho tlch thém tra hd so (thdm tra tll’lh théng nhat, hop 1¢

~ clia céc thong tin trong hd so, gidy o, tai lidu do ngu’ou yéu cau ndp, xut trinh hoic

dinh kém).
+ Truong hop hd so cin bd sung, hoén thién hodc khong du diéu kién g1a1

quyét, phai tir chdi thi giri thong bao v& tinh trang hd so t6i Bo phén mot cira aé

théng bio cho ngudoi nop hd so — thye hién lai bude (ii) hodc (iii);
+ Trudng horp can phai kidm tra, x4c minh lam 18 hodc do nguyén nhan

khéc ma khéng thé tra ket qua ding thoi gian da hen thi cong chirc lam cong tac
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hé tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu 13 ly do cham
tra két qua va thoi gian hen tra ket qua, chuyén B¢ phan mét cira dé tra cho nguoi
cd yéu cau (neu nguoi c6 yéu cdu lya chon hinh thitc ndp hd so tryc tlep) hoidc
giri Phiéu xin 16i va hen lai ngay trd ket qua qua thu dién tu hoac gui tin nhin qua
dién thoai di dong cho ngudi ¢6 yéu cdu (neu ngudi ¢ yéu ciu lya chon hinh thirc
ndp hd so true tuyén).

Trudng hop viée ding ky lai két hén thue hlen tai Uy ban nhin dan clp xi
khéng phéi noi da ding ky két hon trude day thi cong chirc tu phép - hé tich bao
cao Chu tich Uy ban nhén dén ¢6 vin ban d& nghi Uy ban nhin din noi ding ky
k&t hon trude day kiém tra, x4c minh vé viée luu gitt sb hd tich tai dia phuwong.

Sau khi nhan dugc van ban d& nghi, Uy ban nhan dan noi da dang ky két
héon trude day tién hanh kiém tra, xdc minh va tra 1oi bang vin ban vé viée con
lru gift hodc khéng hru giit duge S$4 ho tich.

+ Sau khi nhan dugc két qua x4c minh vé viée k.hong con luu gitt duge SH ho
uch tai noi d3 diing ky két hon hodic sau thoi han 20 ngay ké tir ngay gu'l vén ban yéu
cAu x4c minh ma khong nhin duge van ban trd 101, néu thdy hd so diy da, hop 1§,
dung quy dinh, trudng hop tiép nhan hd so ding ky lai két hon theo hinh thirc tryc
tiép, thi cong chirc tw phap - ho tich thuc hién vige ghi vao ) dang ky két hén, cap
nhat théng tin dang ky lai két hén va luu chinh thuc trén Phin mém déing ky, quén

Iy ho tich dién tir dung chung.

Truong hop tiép nhin hé so dang ky lai két hén theo hinh thite truc tuyén,

‘¢dng chirc trr phap - ho tich g la1 bidu mAu Gidy chimg nhén ket hén dién ttr voi

théng tin ddy di cho ngudi yéu cdu qua thu dién tir hode thiét bi sb.
Nguorl yeu ciu c6 trach nhiém kiém tra tinh chinh xéc, day du cua cac thong -

tin trén biéu miu Gidy chu'ng nhén két hon dién tir va xéc nhén (t01 da mét ngay).

Néu ngudi ¢6 yéu ciu xac nhén thong tin da théng nhét, ddy du hodc khéng
co phan hdi sau thdi han y8u ciu thi cong chitc tw phap - hé tich thyc hién viée ghi
vao 86 dang ky két hon, cap nhat thong tin ding ky lai két hon va luu chinh thirc

trén Phn mém ding ky, quan ly h tich dién ti ding chung,
- Céng chirc tw phap - ho tich in Glay chimg nhan két hon, trinh Lanh dao

UBND ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cu.

- Nguorl c6 yéu cdu dang ky lai két hén (hai bén nam, nit phai c6 mit, xuat
trinh glay to tuy than dé dbi chiéu) kiém tra thong tin trén Gily chimg nhan két hon,
trong S6 ding ky k&t hon, va ky tén vao Sb ding ky két hon, ky tén vao Gidy chimg
nhén két hén, moi bén nam, nit nhén 01 béan chinh G1ay chimg nhén két hén.

Cach thirc thu'c hién:
Ngudi ¢6 yéu ciu dang ky lai két hon thye hién nop hd so truc t1ep tai B

phan mdt clra cia UBND cap xa hodc ndp hd so tryc tuyén trén Céng dich vy cong
qubc gia (htips://dichvucong.gov.vn) hodc Cbng dich vu cong cdp tinh
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(hitps://dichyucong.dongnai.gov.vn) (bén nam hodc bén nif c6 thé ndp hé so ma
khéng cin c6 vin ban Gy quyén ciia bén con lai).

Thanh phén hé so: |

- T& khai ding ky lai két hon theo mau (néu ngudi 6 yéu ciu lya chon ngp
hé so theo hinh thirc truc tiép);

- Bidu miu dién tir twong tac ddng ky lai két hon, trong d6 c6 cam doan cac
thong tin cung cip 14 dling sy that, khong con ban chinh Gidy chimg nhan két hon,
d3 nop du cac gidy t& hién c6 va chiu hoan toan trach nhiém trude phéap lugt vé
ndi dung cam doan clia minh (do ngudi yéu cAu cung cip théng tin theo hudng dan
trén Cong dich vu cong néu ngudi cd yéu cau Iwa chon np hd so theo hinh thirc truc

tuyén).
- Ngudi co yéu cAu dang ky lai két hon thuc hién viée ndp/xudt trinh (theo

hinh thitc truc tiép) hoic tai 1én (theo hinh thire truc tuyén) cac gidy t& sau:

* Gidy to phai ndp:

- Ban sao Gidly chitng nhén két hén duge cp trude ddy. Néu khong c6 bin
sao Gidy chiing nhin két hon thi ndp ban sao hé so, gifly to ca nhén cb cic thong
tin lién quan dén noi dung ding ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhén din hodc The cin cude cong din hodc
céc gidy to khic c6 dan anh va thong tin ca nhan do co quan ¢ thdm quyén cap,
con gia tri st dung @& chirng minh vé nhén than cha cd hai bén co yéu cau ding
ky lai két hén. Trudng hop céc thong tin ca nhan trong céc gidy to ndy dé co trong
CSDLQGVDC, CSDLHTPT, dugc hé thong dién tr dong thi khong phai xudt
trinh (theo hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri dé xée dinh thém quyén (néu viéc ding ky
lai két hon thiee hién tai Uy ban nhdn dén cdp x khong phdi la noi ddng ky két
hén trwde ddy) trong truong hgp co quan ddng ky ho tich khong thé khai thic
dwoc thong tin vé noi cw trii clia cong dan theo cdc phwong thitc quy dinh tai
khodn 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cia Chinh
phil. Truong hop cdc thong tin vé gidy tor chitng minh noi cuw trii dd dige khai
thae tir Co 56 dit ligu quéc gia Vvé dén cuw bang céc phong thikc ndy thi nguoi
c6 yéu cdu khong phdi xudt trinh (theo hinh thicc truc tiép) hodc tai lén (theo
hinh thitc tryc tuyén).

*Luuny

- béi voi giéy to ndp, xuét trinh né
thie trye tiép:

+ Pbi véi gidy to xuit trinh khi ding ky ho tic
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuat trinh, khéng dugc yéu ciu ndp ban

u ngudi yéu cdu ndp ho so theo hinh

h, nguoi ti€p nhén c6 trach

sa0 hodc ban chup gidy t& do.
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+Ngudi yéu cau dang ky ho t1ch c6 thé ndp ban sao ching thuc tir ban
chinh hogic ban sao dugc cép tir s goc hoic ban chup kém theo ban chinh gidy tor
dé ddi chiéu. Truorng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
téy thi ngudi tiép nhan cé trach nhlem kiém tra, d5i chiéu ban chup von ban chinh
va ky xéc nhén, khong dugc yéu ciu ngum di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhin c6 trach nhiém tiép nhan dung, da hd so ding ky hé tich
theo quy dmh ctia phap luat hd tich, khéng dugc yéu cau ngudi ding ky ho tich
ndp thém glay to& ma phép luét ho tich khong quy dmh phai nop

- D61 véi gidy to giri kém theo néu ngudi yéu ciu ndp hd so theo hinh thirc
truc tuyen
+ Ban chup cac gidy to giri kem theo hd so dang ky lai két hén truc tuyen phai
bao dam 8 nét, ddy du, toan ven vé& ndi dung, 12 ban chup béng may anh, dién thoai
hodc dugce chup, duoc quét bing thiét bi dién t, tr glay to dugce cap hogp 1€, con gia
tri st dung; néu 13 glay to do co quan cd thdm quyén nudc ngodi cép thi phai duoc
hop phép héa lanh s, dich sang tiéng Viét theo quy dinh, trir trudng hop duge mién
hop phép héa lanh su. |

+ Tru’mlg hop gidy to, tai lidu phai giti kém trong ho so dang ky lai két hon
trwe tuyén di c6 ban sao dién tir hodc da c6 ban dién tir gidy t& hd tich thi ngudi yéu
ciu duge st dung ban dién fir ndy.

+ Khi den co quan ding ky hé tich nhan két qua (Gidy chimg nhan ket hén),
ngudi cd yeu chu ding ky lai két hon xuét trinh gidy t& tuy than, ndp cac gidy tor la
thanh phan hd so ding ky lai ket hén theo quy dinh phép luat hd tich.

Trudng hop ngudi yeu cau ding ky lai két hon khong cung cip duge gidy
. t néu trén quy dinh hodc gzay toy nop, xuét trinh b tdy x6a, stta chita, [am gia thi
co quan dang ky ho tich c6 thdm quyén hiy bo két qua ding ky lai két hon.

S6 lwgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay 1am viéc; tnrong hop phai xac minh thi thoi
han giai quyet khong qua 25 ngay.

D6i twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thue hién thi tuc hanh chmh Uy ban nhin dén cap x4 noi da
ding ky két hén trude day hodic Uy ban nhan dan cp xd noi ngum yéu cau thuong tro.

Co quan phéi hgp: Co quan quéan ly CSDLQGVDC Uy ban nhén dén noi
ding ky két hén trude day u ong trudong hop ding ky lai két hon tai Uy ban nhan
dan cdp x3 noi ngudi yéu ciu thuong trd.

Ket qua thye hién thu tuc hanh chinh: Gidy chiing nhin két hon (ban
chinh), méi bén vg, chéng 01 ban.

L& phi: 30.000 dong/trudmg hop.

- Mién 1¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thude
hd nghéo; ngudi khuyét tat.

MaAu don, méu to khai:
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+ Té khai ding ky lai két hon (néu ndp hd so theo hinh thirc trye tiép);
+ Biédu mau dién tr trong tac dang ky lai két hén (néu ndp ho so theo hinh

thitc tryc tuyén).

Yéu chu, diéu kién thue hién thi tuc hanh chinh:

- Viéc két hon di duge dang ky tai co quan co thdm quyén ctia Viét Nam
tr6c ngay 01/01/2016 nhung S8 ding ky két hon va ban chinh Gidy chiing nhin
két hon déu bi mit;

- Nguoi yéu ciu ding ky lai két hén con song vao thoi diém yéu cau dang ky
lai két hon.

Cian cir phap ly:

- Lu4t Hon nhan va gia dinh ndm 2014,

- Luét Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/ 11/2015 cta Chinh phd quy dinh
chi tiét mot s6 didu va bién phap thi hanh Ludt HO tich; |

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co s& dit liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngéy 21/12/2022 ciia Chinh phil sira doi,
bé sung mot 56 diéu cia cdc nghi dinh lién quan dén viéc ngp, xudt trinh s6 ho
khdu, 56 tam trii gidy khi thuc hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap quy dinh chi

" tiét thi hanh mot s diéu cia Lut HY tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dinh chi tiét mét s6 diéu va bién phép thi hinh Ludt
Ho tich; ’
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tuw phap quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghj dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh vé Co s& dit liéu ho tich dién tr, dang ky h
tich truc tuyén; _

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B¢ Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung thong tin trong
co s& dit 1iéu hd tich, phi x4c nhdn ¢ qudc tich Viét Nam, phi xac nhén [& ngudi gbe
Viét Nam, 1€ phi quéc tich, : :

- Théng tir s6 85/2019/TT-BTC ngay 29/1 1/2019 ctia B Tai chinh hudng dan
vé phi va 1& phi thudc thim quyén quyét dinh ciia Hoi ddng nhén dan tinh, thinh phd
true thude Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sta
déi, bd sung mot sé didu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh huéng dén vé phi va 1§ phi thudc thAm quyén quyét dinh cua Hoi
ddng nhan dan tinh, thanh phd truc thude Trung wong.
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- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Dong
Nai ban hanh quy dinh v& 18 phi ho tich trén dia ban tinh Dong Nai.

Ghi chii: Phn chi¥ in nghiéng 1a ndi dung sika doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phice

TO KHAI PANG KY LAIKET HON

Kinh glri: O i PRUTRS et rentir et arenaenren

Ho, chilt d8im, 80 NZUOT YU CAUL oot b 0

INOT CUE TETE @ eoeessseeeseseees st sss 1515554485888 R8BS0 ST

Gidy to tiy than: @..

P& nghi co quan ding ky lai két hon theo ndi dung dwéi diy:

.........................................................................................

Ho, chir dém, tén ciia vg: ..

PRIV A 111 EE—————————_SSE AT
C DAN B! s QUOE HICIL: 1o
Noi cur tra:@.. SRR RS AR SR SRR R0
© Gidy to iy thAn s SOOI

PP UTT TP e PrPRPr PP EP e I RSP EIE L LU L PR LR A A

................... R LT LTS TY P TR

FLQ, ChF A8, (81 CUA CROMBE .ot st s
Ngay, thang, D&M SINNI s e AR
DAN TOCT covvrreverrrcrmeemsrisarsssssssssssssssens QUOC HCRE ovrrerecccsesssesmsassssess s
NG CLE LT oo oeeeeoeeecesssesrsssess s8R0
Gy 1 1Y THANE) e s

R R A D R L ——————E R
......................................... ngay .......... thang

Theo Gidy chimg nhén két hén 56: ®
T6i cam doan nhitng ndi dung khai trén déy la dung su thit va chiu trdch nhiém trude phap
luat vé cam doan ctia minh.
Lamtai: .o , NEAY .......... thang ....... NAM ..
Ngwoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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" Chii thich: ,

() Ghi & tén co quan dang ky lai két hon, :

@ Ghi theo noi ding ky thudng tri; néu khéng cé noi ding ky thuong tri thi gh1 theo noi dang
ky tam tru; trudng hop khéng cé noi dang ky thuong tri va noi dang ky tam trii thi ghi theo noi dang
sinh sbng.

(3 Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhén dan hodc gidy to hop 16
thay thé (vi du: Chiing minh nhén dan sb 001089123 do Cong an thanh phé Ha N&i cdp ngay

20/10/2004).
) Ghi 16 tén co quan da ding ky két hon trudc day.
(5) Chi khai trong trudng hop biét 16.
(6) P& nghi danh ddu X vao 6 néu c6 yéu ciu cép ban sao va ghi rd s6 luong.
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16. Thi tuc ding ky lai khai tir

Trinh tw thwe hién:

- Néu Iya chon hinh thirc ndp hé so truc tiép, ngudi ¢b yéu cau dang ky lai
khai tir ndp hd so dang ky lai khai tir tai B phan mdt ctra cia UBND cdp x4 ¢6
thim quyén; ndp 1& phi néu thudc truong hop phai ndp 1¢ phi dang ky lai khai ti;
ndp phi cap ban sao Trich luc khai tir néu c6 yéu cau cép ban sao Trich luc khai .

- Néu liya chon hinh thirc ndp hd so truc tuyén, ngudi c6 yéu cAu ding ky
lai khai tu truy cap Céng dich vu cong quéc gia hodc Cbng dich vu cong cp tinh,
dang ky tai khoan (néu chua c6 tai khoan), xéc thue ngudi ding theo huong dan,
diang nhép vao hé théng, xac dinh dung Uy ban nhén dan clp xi c6 thim quyén.

- Nguoi co yéu chu dang ky lai khai tir trye tuyén cung cdp théng tin theo
biéu mAu dién ti twong tic ding ky lai khai tir (cung cép trén Cdng dich vu cong),
dinh kém ban chup ho#ic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1¢ phi thong qua chic ning thanh todn truc tuyén hoic bang cach thirc khéc
theo quy dinh phap ludt, hoan tat viéc ndp h so.

- Cong chitc tiép nhan hd so tai B phan mdt cira ¢6 trach nhiém kiém tra
tinh chinh xéc, ddy dti, théng nhét, hop 1& cha ho so.

(i) Trudmg hop hd so ddy di, hop ¢ thi tiép nhan hd 50, co Phidu hen, tra két

qua cho nguoi c6 yéu céu (néu ngudi cb yéu cAu lya chon hinh thirc ndp hé so true
tiép) hodc giti ngay Phiéu hen, tra két qua qua thu di¢n tr hodc gui tin nhin hen
tr két qué qua dién thoai di dong cho ngudi c6 yéu cAu (néu ngudi cé yéu cu
lua chon hinh thirc ndp hd so truc tuyén), ddng thoi chuyén hé so dé cong chirc
lam cong tac ho tich xi ly.

- Sau khi tiép nhén hd so theo hinh thitc ndp tryc tiép, cong chic tiép nhan
hd so tai B phan mot cira thyc hién s héa (sao chup, chuyén thanh tai liéu dién
o trén hé théng thong tin, co s¢ dif lidu) va ky sb vao tai lidu, hd so giai quyét
tht tuc hanh chinh di duge s héa theo quy dinh.

(ii) Trudong hop hd so chua ddy du, hop 1€ thi c6 thong bdo cho ngudi yéu
cAu bd sung, hoan thién hd so, néu rd loai giéy to, ndi dung cin bd sung dé ngudi
co yéu ciu bo sung, hoan thién. Sau khi hd so duoc b6 sung, thuc hién lai bude (1);

(iii) Néu ngudi cé yéu cdu dang ky lai khai tr khong bd sung, hoan thién
duge hd so thi bio cdo Trudng bd phén tiép nhén hd so ¢6 van ban tir chéi giai

quyét yéu ciu dang ky lai khai tir.
- Céng chirc tu phép - hd tich thdm tra hd so (thdm tra tinh thong nhat, hop 18
Au ndp, xuat trinh hodc

cua céc théng tin trong hd so, gidy to, tai lidu do ngudi yéu ¢
dinh kém).
+ Trudng hop hd so cin bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tur chéi thi gii thong béo v& tinh trang hd so t6i BO phén mot clra dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (ii) hogc (iii);
+ Truong hop can phai kiém tra, x4c minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
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ho tich 1ap Phiéu xin 161 va hen lai ngay tra két qua, trong d6 néu rd Iy do chdm
tra két qua va thoi gian hen tra ket qué, chuyén Bo phan mét cira dé tra cho nguroi
c6 yéu cau (néu ngudi cd yéu cAu lya chon hinh thirc ndp hd so truc tiep) hoic
gtri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hoac giri tin nhin qua
dién thoai di dong cho ngum c6 yéu clu (néu ngudi c6 yéu c4u lyra chon hinh
thic ndp hd so true tuyen)

+ Néu thiy thong tin khai tir diy do va phu hop, hd so diy du, hop I8, dung
quy dinh, trudong hop tiép nhan hé so ding ky lai khai tir theo hinh thirc tryc tiép, thi
cong chirc tw phép - hd tich thuc hi¢n viéc ghi vao S6 dang ky khai tr, cdp nhat
thong tin ding ky lai khai tir va lwu chinh thirc trén Phén mém ding ky, quan Iy ho
tich dién tir ding chung

Trudng hop tiép nhan hd so dang ky lai khai tir theo hinh thirc tryc tuyén,
cong chitc tu phap - hd tlch giri lai biéu mau Trich lyc khal tir dién tir v6i thong tin
déy du cho ngudi yeu cau qua thur dién t& hotic thiét bi .

Nguorl ycu ciu ¢é trach nhiém kiém tra tinh chinh x4c, diy du clia cac thong
tin trén biéu mau Trich luc khai t&r dién ttr va xac nhén (t6i da mét ngay).

Néu ngudi co yeu céu xac nhan thong tin da théng nhét, ddy du hogic khong
c6 phan hdi sau thoi han yéu cAu thi cong chirc tw phép - ho tich thyc hign vige
ghi ndi dung vao S8 dang ky khai tir, cAp nhat thong tin ding ky lai khai tir va luu
chinh thtre trén Phin mém déing ky, quén Iy h¢ tich dién tir ding chung.

- Céng chitc tw phap - hd tich in Trich luc khai ti, trinh Lanh dao UBND ky,
chuyén t&i Bo phan mot cira dé trd két qua cho nger co yéu cau.

- Nguoi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
t, trong SH ding ky khai tir va ky tén vao S$6 ding ky khai tir, nhan Trich luc khai tik.

Cach thie thuc hién:
Nguoi co yéu cau ding ky lai khai tir tryc tiép thuc hién hodc uy quyén cho

ngudi khac thuc hién vige dang ky lai khai ttr tai B phan mot cira cua UBND cap
x4 hodc gui ho so qua hé théng buru chinh hodc nép hd so truc tuyén trén Cong dich
~vu cong qudc gia (hitpsy/dichvucong.gov.vn) hodc Cbng dich vu cong cép tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phin hé so:

- T& khai dang ky lai khai tr theo mau (néu ngudi c6 yéu cau lya chon ndp
hé so theo hinh thire true tlep),

- Biéu miu dién tir twong tac ding ky lai khai tir, trong dé ¢ cam doan cac
thong tin cung cap la dl'mg sy that, khéng con ban chinh Gidy chimg t&/Trich lyc
khai tu dd ndp du cac gidy to hién ¢ va chiu hoan toan trach nhlem trude phap
luat vé ndi dung cam doan clia mmh (do nguoi yéu cau cung cp thong tin theo
huéng dan trén Cbng dich vu cong néu ngudi cé yéu cau lya chon ndp hd so theo

hinh thire tree tuyén).
- Nguoi ¢6 yéu ciu ding ky lai khai tir thye hi¢n viéo nop/xuat trinh (theo

hinh thtte truc tiép) hodc tai 1én (theo hinh thirc truc tuyen) cac gidy to sau:
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* Gidy to phal nop:
- Ban sao Gidy ching tix truoc day duoc cap hop 8. Néu khong cd bdn sao

Gidy ching tlr trudce day duge cép hop 1€ thi ndp ban sao ho s0, gidy t& lién quan

¢é noi dung chiing mmh sy kién chét.
- - Vin ban iy quyén theo quy dinh ctia phap luét trong truong horp ty quyén

thue hién viéc ding ky lai khai ttr. Trudng hop nguorl dugc Uy quyen la 6ng, ba,
cha, me, con, v, chong, anh, chi, em rudt cia ngudi uy quyén thi vdn ban uy
quyén khéng phai chimg thuec. -

* Giy to phai xuét trinh:

- Ho chiéu hodc Ching minh nhin dén hodc Thé cdn cudc cong dan hoac
céc gidy to khic c6 dén anh va thong tin c4 nhin do co quan ¢ tham quyen cép,
con gid tri s dung dé chimg minh v& nhén than cua ngum co yéu cau dang ky lai
khai tir. Trudmg hop cdc théng tin ca nhén trong cac gidy to ndy da co trong
CSDLQGVDC, CSDLHTBT, dugc hé thong dién tu dong thi khong pha1 XUAt
trinh (theo hinh thire true tiép) hofc tai Ién (theo hinh thirc tryc tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢o chung thuc cic gidy to phai xudt trinh néu trén.

*Luuy

- Déi v6i gidy to ndp, xuét trinh néu ngudi yéu cdu nop hd so theo hinh
thirc truc t1ep

+ Pdi voi glay t& xudt trinh khi dang ky hé tich, nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t&r khai, chup lai hodc gh1 lai thong
tin dé luu trong hd so Va tra lai cho ngudi Xuét trmh khong duoc yeu céundp ban
sao ho#c ban chup gzay tor do. '

+ Nguoi yéu ciu dang ky ho t1ch c6 thé ndp ban sao ching thuc tu ban
chinh ho#c ban sao duge cAp tir s6 goc hoic ban chup kém theo ban chinh gifly to
dé dbi chiéu. Truong hop nguwoi yéu céu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhlem kidm tra, ddi chiéu ban chup v0’1 ban chinh

‘va ky xac nhén, khong duoc yéu cau ngum di dang ky ndp ban sao gidy to do.

+ Nguoi t1ep nhén c6 trach nhiém tiép nhén dung, da hd so ding ky ho tich

theo quy dlnh clia phap lujt ho tich, khong duge yéu cAu ngudi ding ky ho tich

ndp thém glay to ma phép luét ho tich khong quy dmh phai nop

- Béi voi glay to glri kém theo néu ngudi yéu cAu ndp hd so theo hinh thirc
truc tuyen
+ Béan chup céc gidy to gii kem theo ho so ding ky lai khai tr truc tuyén phai
bao dam r6 nét, diy dd, toan ven vé ndi dung, 12 ban chup bing may anh, dién thoai
hoéc duoc chup, dtroc quét bang thiét bi dién tw, tur glay t& duge cap hop 1€, con gia
trj st dung; néu la gidy t& do co quan c6 thdm quyen nude ngoai cap thi phai duorc
hop phap hoa lanh sw, dich sang tiéng Viét theo quy dinh, trir trudmg hop duge mién

hop phéap hoa lanh su.
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+ Trucng hop gidy to, tai liéu phai guri kém trong hd so ding ky lai khai tr
trye tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gify t& ho tich thi ngudi yéu
cau dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhén két qua (Trich luc khai tu’/ban sao
Trich luyc khai tlr) nguoi co yeu cAu ding ky lai khai tir phai xuét trinh gidy to tuy
than, ndp cac gidy t& 13 thanh phén ho so ding ky lai khai tir theo quy dinh phap haét
ho tich.

Trudng hop nguoi co yéu cAu dang ky lai khai tu khong cung cip duoc
gidy to néu trén theo quy dinh hogc gidy t& nop, xuat trinh bi tay x6a, sua chita,
lam gia thi co quan déng ky hé tich ¢6 thAm quyén hiy bo két qua ding ky lai

khai ti.

S6 lwgng hé so: 01 bd

Théi han giai quyét: 05 ngay 1am viéc; truong hop cén xac minh thi thoi
han giai quyét khong qui 10 ngay lam viéc.

Pé6i twong thue hién thi tuc hanh chinh: C4 nhin

Co quan thyc hién thii tuc hanh chinh: Uy ban nhén dén cép x4, noi dd
ding ky khai tir trude ddy. ‘ '

Co quan phdi hep: Co quan quan ly CSDLQGVDC.

.. Két qua thye hién thii tuc hanh chinh: Trich luc khai tir (ban chinh), ban

sao Trich lyc khai t& (trudong hop yéu cau cdp ban sao Trich luc khai tir).

Lé phi: 5.000 dong/trudng hop.

- Mi&n 18 phi cho ngudi thude gia dinh c6 cdng véi cach mang; ngudi thude
hd ngheo; ngurdi khuyét tat. ’

- Phi cap ban sao Trich luc khai tir (neu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chmh

Maiu don, miu to khai:

+ To khai dang ky lai khai tir (neu ndp hd so theo hinh thice truc tiép);

+ Biéu miu dlen tlr twong tac ding ky lai khai ttr (néu ndp hd so theo hinh

thire truc tuyen)
Yéu cau, diéu kién thye hién thii tuc hanh chinh:

Viéc khai tir d4 duge ding ky tai co quan ¢ thim quyen cua Viét Nam trude

ngay 01/01/2016 nhung S ding ky khai tir va ban chinh Giy chimg tir du bi mét.

Cin cir phap ly:

- Luét HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngiy 15/11/2015 cia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat H9 tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir liéu ho thh dién tir, dang ky h{ tich truc tuyén;

- Nghi dmh 56 104/2022/NP-CP ngay 21/12/2022 cuia Chinh phu sua doz
bé sung mét s6 c’z’zeu ciia cdc nghi dinh lién quan dén viée nop, xudt trinh s6 hé
khéu, s6 tam trii gidy khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;
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_ Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B Tu phap quy dinh chi
tiét thi hanh mot s6 didu cta Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mgt s diéu va bién phdp thi hanh Luat
H6 tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia BY Tu phap quy dinh
chi tiét mot s didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cita Chinh phit quy dinh vé Co s& dit lidu hé tich dién tt, dang ky ho
tich truc tuyén; '

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B Téi chinh quy dinh
mire thu, ché do thu, ndp, quan Iy va st dung phi khai thdc, s dung thong tin trong
co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhin la ngudi gbc
Viét Nam, 1€ phi quc"')c tich; '

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cia BS Tai chinh hwéng
ffin v& phi va ¢ phi thudc thdm quyén quyét dinh ctia Hoi dbng nhan dén tinh, thanh
phé truc thude Trung wong; ‘ .

 Théng fr sé 106/2021/TT-BTC ngay 26/11/2021 ctia BO Tai chinh stra
dbi, b4 sung mot sb diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh hudéng din vé phi va 1€ phi thudc thAm quyén quyét dinh cta Hoi
ddng nhén dén tinh, thanh phé true thuge Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngdy 25/10/2017 cua UBND tinh Péng
Nai ban hanh quy dinh vé 18 phi ho tich trén dia ban tinh Dbng Nai. :

Ghi chii: Phdn chit in nghiéng 16 ngi dung sika déi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU

Kinh 801 Ot
Ho, chir dém, tén ngwdoi yéu cau: ...... ettt SRR SRR R RSB R AR T 0
NOT U T @i
Gidy 10 10y thANI ) et
Quan hé VOT NGUOT A& CREE: oo rssssese st s et s s

Dé nghi co' quan ding ky lai khai tir cho ngudi cé tén dwdi diy:
HOQ, Chif @8I, EEILE ..ottt b

NZAY, thANZ, NEIM SITH oot s s s e S

...........

GIGT R e eeeeeeereiens DANTOCT i e Quodc tich:

Noi cu trit cudi eting: @ ..ovvcoeveerien e

.......................................................................

Giy to tiy than: @ .. ereemmee e

D3 chét vao 0cC: . o 1o AN pht, ngay ...

Tt A
. .
IS S 11t TR T PP P I R R P R R LIRS

Nguyen nhan chét® ...t s vt s s
P ding ky khai i tai: © .o NEAY ......... A

Gidy chitng ti/Trich luc khai tlr s6: @ .ooooiiiiiiiicenss
Téi cam doan nhiing ndi dung khai trén ddy la ding sy that va chiu trdch nhiém trudc phap
luat v& cam doan cta minh.

LAM 215 +evreverireenrneeo , NZAY oo thANG ..ovvocie NAM e
| Ngwoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

P& nghj cap ban sao™: Co D, Khéng O

..........................................

!
i
i
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Chn_thich:
(1) Ghi 15 tén co quan ding ky lai khai ti.
(D Ghi theo not ding ky thudng trit; néu khong c6 noi ding ky thuong trh thi ghi theo noi ding
ky tam tri; trudng hop khong ¢6 noi ding ky thudng tri va noi déng ky tam tra thi ghi theo noi dang
sinh sbng. ' ‘ :

(3)' Ghi thong tin vé gidy to thy than nhu: ho chiéu, chirng minh nhén dén hodc gidy t hop 1€
thay thé (vi du: Ching minh nhén dén s6 001089123 do Coéng an thanh phd Ha N&i cap ngay
20/10/2004). ’ ‘ . ' ‘

) Truong hop chua x4c dinh duge thi dé trng.

) Ghi r5 tén co quan di ding ky khai ti trude ddy.

() Chi khai trong truong hop biét 5.

(P& nghj danh ddu X vao & néu ¢6 yéu chu clp ban sao va ghi rd sé luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPjc lap - Tu do - Hanh phiic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

KRR U2 1) oo ceseceseanenessssm s sssssass s

o~ -~ ~ b Pad A .
Ho, chir dém, tén ngudi yéu caun: .....ccovieees

NOT CU T @ttt ab e SO OTTUR OO PPN
Gy 10 T THANE B)oovveoveesiseseeseecsemasssssessamaaasss s b e
Quan hé v&i ngudi duge cap ban sao Trich [uc hg tich: wveiciis
D& nghj co quan cfp bian sao trich Twe®
cho ngwdi co tén dwdi day:

Ho, it d8I, T8I: ..o
Ngay, thang, nEM SINN oo
Gidi tinh: v DANtO0C: woevvireerirrceirine Qubc tich: oo
NOT CU T oot etsv oot et eteseecse s e s sesasaesesseae s e ab s eastsasaen s A mhab e s s b s r s n b E S E S e e RS S
Gidy t& 1y thin: @) ooveieese s s
S6 dinh danh ¢ NNAN (NEU CO): vvvuveiurirmiierinns et
Pa dang ky tai: ®) e

NEAY .oveeeeen thang .......... NAM oo SOuvevriveesreenns Quyén s6

$6 luong ban sao yéu CAu CAp:.eeiiiinennens ban®,

Tai cam doan nhitng ndi dung khai trén déy la ding su that va chju trach nhi¢m trude phap

luat vé cam doan ciia minh.
LAM tai: voverereecneriecenerennis , NBAY v thang ...... nim ...
Nguwoi yéu ciu
(ky va ghi r8 hg, chir dém, tén)

.....................................
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Chi thich:

() Ghi tén co quan dé nghj thyc hién viéc cip ban sao Trich lyc hd tich.

@ Ghi theo noi dang ky thudmg tri; néu khong c6 noi dang ky thuong trd thi ghi theo noi
ding ky tam tra; trudng hop khong ¢6 noi dang ky thudng tri va noi dang ky tam tr(1 thi ghi theo
noi dang sinh sbng.

() Ghi théng tin vé gidy to tiy than ctia ngudi di dang ky, ghi 15 s6, co quan clp, ngay cép
ho chiéu, chimg minh nhén dan hodc gifly t& hop 18 thay thé

Vi dy: Chimg minh nhan dan s6 001089123 do Céng an thanh phdé Ha Noi cdp ngay

20/10/2004. - :
) Ghi 18 loai viéc hd tich da dang ky trude day, nay d& nghi cAp ban sao Trich lyc h tich.

(9) Ghi 18 tén co quan di dang ky ho tich trude déy.
Vidu: Uy ban nhan dén phudng Pién Bién, quan Ba Pinh, thanh phé Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi
S& Tu phap tinh Hoa Binh
©) Ghi 16 s6 luwong ban sao dé nghj cép.

L P








